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REQUEST FOR QUOTES (2024) 
CM_CUSTOMIZED MAGNETS_68871 

Wednesday, March 27, 2024 

Tracey Scott, Chief Executive Officer 
Sheila Johnson, Deputy Chief of Procurement 
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PART 1 – GENERAL INFORMATION 

1.1 Chicago Housing Authority 

The Chicago Housing Authority (“CHA”) is a municipal not-for-profit corporation which provides homes to 
more than 65,000 households while supporting healthy communities in neighborhoods throughout 
the city. Designated a Moving to Work agency by the U.S. Department of Housing and Urban 
Development, CHA has used that flexibility to create innovative partnerships that expand choices and 
opportunities for the low-income families and individuals it serves. 

1.2 Solicitation Purpose 

The Chicago Housing Authority Communications and Marketing Department is seeking a vendor to print 
customized magnets shipping to CHA Senior and Family property management offices for distribution to 
residents. This entails the printing of unique magnet designs in the various specified languages to be shipped 
over 2-3 phases with an approximate total of 24,000 magnets annually. This contract is a 2 year base term with 
3– 1 year options from the Effective Date of the contract 

Please Note: Respondents are responsible for reading this Request for Quotes and all exhibits, attachments, 
addendums, or amendments, in its entirety, as updates and revisions may be added. By submitting a response 
to this solicitation, the Respondent acknowledges that it has read the entire document and is responding with 
full knowledge of all terms, conditions, and requirements as set forth. 

1.3 Solicitation Schedule 

The following Schedule of Events represents CHA’s estimate of the timetable that will be followed in connection with this 
solicitation: 

MILESTONES DATE AND/OR TIME 

RFQ Released Wednesday, March 27, 2024 

Quote Due Date and Time Wednesday, April 3, 2024 by 11:00 AM CT 

CHA reserves the right, at its sole discretion, to adjust this Solicitation Schedule as it deems necessary.  All agencies doing business 
with the Chicago Housing Authority must be a registered vendor. Registration can be completed via https://supplier.thecha.org. 

1.4 Communications 
All procurement actions facilitated by CHA will be conducted in an open, transparent, and competitive 
manner. CHA will consider with each transaction competitive pricing, quality of work, reputation, and 
referrals, and understanding of the solicited deliverables and/or requirements. CHA supports 
solicitation of quotes from all markets with no geographical preferences and to give qualified businesses, 
including those that are owned by minorities, women, and small business enterprises, opportunity to 
do business with CHA as Contractors and Subcontractors within CHA’s procurement policy and 
procedures. 

To maintain a fair and impartial competitive process, CHA and any outside consultants assisting CHA with 
this solicitation shall avoid private communication concerning this procurement with prospective 
Respondents during the entire procurement process. From the issue date of this RFQ until the final 
award is announced, Respondents are not allowed to communicate about this RFQ for any reason with 
any CHA staff and/or outside consultants assisting CHA with this solicitation except: 

• Through the RFQ Point of Contact named below.
• As otherwise specified in this RFQ; and/or

https://supplier.thecha.org/
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• As provided by existing work agreement(s) (if any)

Prohibited communications includes all contact, including but not limited to, telephonic 
communications, emails, faxes, letters, or personal meetings, such as lunch, entertainment, or 
otherwise. CHA reserves the right to reject the quote of any Respondent violating this provision. 

The Point of Contact for this RFQ is: 
Frederica Juste, Procurement Specialist 
Department of Procurement & Contracts 
Chicago Housing Authority 
60 E. Van Buren Chicago, IL 60605 
Phone: 312-913-7648 
Email: FJuste@thecha.org 

Questions must be submitted in via email to the above contact along with your quote. 

1.5     Amendments to the RFQ 
CHA reserves the right to increase or delete any scheduled items, and/or increase or reduce the 
quantity of any scheduled item as deemed necessary, to waive informalities and technicalities, and 
to make other changes and modifications consistent with CHA’s policies, and the laws and regulations 
governing HUD programs. 

PART 2 – SCOPE OF WORK 

2.1 Scope of Work 
The Chicago Housing Authority (CHA) is seeking customized magnets as displayed in Design 1 & 
Design 2. Each design will display the property name & telephone number for each shipping 
location. Design 1 demonstrates the one layout for English/Spanish. All other languages will be 
in the format of Design 2. See Tab 1 of Exhibit B. Quote form for all shipping locations & estimated 
quantities by property. Phase 1 is projected to begin the last week of April 2024 and Phase 2 projected 
the last week of September 2024 but may vary annually. 
Magnet Specifications: 

• Size - 5” width x 7” height inches
• Thickness 20 MIL
• Rectangular shaped 

Estimated Quantities & Various Languages: 
22,000 English/Spanish 
71 Arabic 
37 Bosnian 
784 Chinese 
3 Hindi 
92 Korean  
197 Polish 
50 Romanian 
124 Russian 
55 Tagalog 
41 Urdu 
90 Vietnamese 

mailto:FJuste@thecha.org


For unit questions, including work orders and rent 
questions, call your property manager at:

Para preguntas sobre la unidad, incluidas las órdenes de trabajo y 
el alquiler, llame al administrador de su propiedad al:

(000) 000-0000*

Property Name Here*

CHA IS HERE FOR YOU!
¡CHA ESTÁ AQUÍ PARA TI!

thecha.orgDESIGN 1 - ENGLISH / SPANISH 
2024

24/7 Emergency Services Operations Center

(312) 542-8850
Centro de Operaciones de Servicios de Emergencia 24/7

Senior Support Services Information Line
Línea de información de servicios de apoyo para 
personas mayores
(312) 913-7164

Call 911 for Police, Fire, or Medical Assistance 
Llame al 911 para obtener asistencia médica, de bomberos 
o de la policía

24/7 Language Access Hotline
Línea directa de acceso lingüístico las 24 horas 

del día, los 7 días de la semana

(844) 935-2625



Para sa mga tanong ng unit, kabilang ang mga order 
sa trabaho at mga tanong sa upa, tawagan ang iyong 

property manager sa:

(000) 000-0000*

Property Name Here*

NARITO ANG CHA PARA SA IYO! 

thecha.orgDESIGN 2 -TAGALONG 2024

Center ng Mga Operasyong Pang emergency 
na Serbisyo
(312) 542-8850

Linya ng Impormasyon ng Mga Serbisyo 
sa Suporta sa Senior 
(312) 913-7164

Tumawag sa 911 para sa Pulis, Sunog, 
o Tulong Medikal

Hotline ng Access sa Wika
(844) 935-2625
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Shipments will be sent to the attention of the confirmed property management team. 
Return Address:  
Chicago Housing Authority 
Communications Dept. 
60 E. Van Buren Street 7th Floor 
Chicago, IL 60605 
 
Pricing/Invoicing: 
The CHA shall award a firm fixed fee contract. A Respondent(s) may propose services above and 
beyond the Scope of Services, however, in no instance shall a Selected Respondent(s) be eligible to 
receive more than the fixed fee established for the awarded contract. Proper licensing and 
insurance are required.  Invoices should be submitted once a month for service rendered. 

 
2.2 Performance of Work 

Contract Support period shall be for twenty-four (24) months from the Effective Date of the contract. 
The Effective Date of the contract is the date on which the original contract is executed by CHA. The 
contract may be amended in writing from time to time by mutual consent of the parties. 

 
2.3 RFQ Narrative Response 

Each Respondent must submit a narrative response that addresses the scope of work described in 
Section 2.1 of the RFQ. Brevity with respect to responses is strongly encouraged. CHA will look 
favorably upon succinct and direct language. Emphasis should be placed on conformity to CHA’s 
instructions, requirements of this RFQ, and completeness and clarity of content. 

 
Quote responses shall be no more than ten (10) pages in length and shall be organized in the 
following structure: 

 
Cover Page 

A. Identify the name of the project 
B. Company name, address, and main telephone number 
C. Name and title of primary contact person with their direct contact information Team Identification 
D. Identify key staff who will complete the major tasks of this study 
E. Provide a clear statement indicating current workload and demonstrate the ability to take on 

additional work 
 

Approach & Work Plan 
The Respondent must provide a narrative describing Respondent’s approach to the Statement of 
Work, including Quality Assurance/Quality Control (QA/QC) standards that will be used to prevent 
errors, project management systems to be utilized, plans for effective communications including 
reporting tools, and specific approaches to technical problems that may lead to cost savings for the 
CHA. 

 
References 
Respondents must provide references from at least three (3) organizations or clients that can 
address the Respondents’ specific capabilities as they relate to the requirements of this RFQ, 
including company names, addresses, telephone numbers, email addresses, fax numbers and 
contact persons. Respondent will also list the timeframe of each project and list all uncompleted 
work. 

 
Financial Information 

A. Quote Form (Exhibit B) which includes a separate “not to exceed” fee total to complete the 
project. The quoted fees shall include estimated reimbursable fees. 

B. Indicate whether any lawsuits or claims have been filed against the Respondent in the past five 
(5) years. 
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Quote responses shall be no more than (10) pages in length, excluding resumes, Quote Form, 
Mandatory Forms, and any other applicable exhibits specifically requested by CHA within this 
solicitation. Use Arial font of not less than 11-point size throughout, including all titles, text and any 
footnotes or citations. 

 
PART 3 – QUOTE SUBMISSION 

 
3.1 Quote Submission Instructions 

All quotes must be submitted on the Quote Forms provided by CHA (see Exhibit B – Quote Form). 
Failure to provide a quote for each item delineated on the Quote Forms may result in the quote being 
determined "non- responsive" and subsequently disqualified from consideration. Respondents 
should insert the words "No Quote" in the space provided for any item for which no price is 
submitted. Quotes shall include all travel expenses, wages, supplies, and materials necessary to 
perform work under the terms and conditions of this RFQ. Unless otherwise specified herein, all prices 
shall be on a firm, fixed-price basis and are not subject to adjustment based on cost incurred. Any 
stipulations made to the Respondent's quote shall subject the quote to rejection. If the Respondent 
wishes to include additional information, the Respondent may do so with attachments. The CHA will 
not be accepting manual submissions at this time. All Respondents must submit an electronic 
proposal via email to the point of contact noted above. 

 
All Quote Responses Must Be Typed. 
Along with submission of the Quote Form, each Respondent must submit the following Mandatory Forms: 

 
• Exhibit A - RFQ Narrative Responses 
• Exhibit B - Quote Form (Excel form & Signed PDF) 
• Contract Compliance Certification 
• Diversity Goals Utilization Plan 
• Letter of Intent M/W/DBE and/or Section 3 Business Concern 

 
The successful Respondent(s) will be required to submit mandatory CHA forms and affidavits 
within seven days of notice of award. The mandatory forms will be forwarded to the successful 
Respondents prior to contract award. Forms should be completed, signed, and notarized where 
required or marked "not applicable" where appropriate.  The mandatory forms are: 

 
• Contractors Affidavit 
• Economic Disclosure Statement Form 
• HUD-50071 - Certification of Payments to Influence Federal Transactions 
• Required Insurance Certificate (see PART 5 - INSURANCE) 

 
Failure by the Respondent to provide such information within the allotted time will render the 
Respondent ineligible for award. 

 
PART 4 – EVALUATION OF QUOTE RESPONSES 

 
4.1 Quotes Evaluation Protocol 

The CHA will evaluate bids in response to this solicitation without discussions and will award a 
contract to the Respondent whose bid is responsive and conforming to the solicitation and will be 
advantageous to the CHA based on the qualifications, experience, and overall best value. Cost will not 
be the sole determinative factor. 

 
CHA reserves the right to award this contract to one Respondent, to make multiple awards, and to 
accept a quote other than the lowest priced quote. CHA may reject any or all quotes if such action is 
in CHA’s best interest, waive informalities and minor irregularities in quotes received, and award all 
or part of the requirements stated. Furthermore, CHA reserves the right to delete, add, or modify 
any aspect of this procurement through negotiations (if applicable) up until the final contract signing. 
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4.2 Evaluation Factors 
The CHA will evaluate bids based on the following factors: 

• Price 
• Best Overall Value (i.e., supplies, equipment, work plan) 
• Service Availability 

4.3 Due Diligence 
All procurement transactions shall be conducted only with responsible Respondent, i.e., those who 
have the technical and financial competence to perform and who have a satisfactory record of 
integrity. Where warranted and before awarding a contract, CHA shall review the proposed 
Respondent’s ability to perform the contract successfully, considering factors such as the 
Respondent’s integrity, compliance with public policy, record of past performance (including vendor 
performance reports and contacting previous clients of the Respondent), and financial and technical 
resources. Respondents shall not be awarded to debarred, suspended, or ineligible Respondents. If a 
prospective Respondent is found to be non-responsible, a written determination of non-
responsibility shall be prepared, and the prospective Respondent shall be advised of the reasons for 
the determination. 

 
PART 5 – INSURANCE 

5.1 Insurance Requirements 
Prior to the commencement of this Agreement, Vendor shall procure and maintain at all times 
during the term of this Agreement insurance against claims for bodily injury or property damage 
which may arise from or in connection with services performed under this Agreement and from the 
negligent acts, omissions and errors of the Vendor, its officers, agents, representatives or 
employees.  The insurance carriers used must be authorized to conduct business in the State of 
Illinois and shall have an A.M. Best rating of not less than A: VII.   
 
Minimum Coverage and Limit Requirements 

1. Commercial General Liability:  General Liability Insurance on an occurrence basis with limits not 
less than $1,000,000 per occurrence with an aggregate of not less than $2,000,000 covering bodily 
injury and property damage.  This coverage shall also include, but not be limited to, contractual 
liability, products and completed operations, personal and advertising injury.  

 
2. Workers’ Compensation and Employer’s Liability:  Coverage must be in accordance with the laws 

of the State of Illinois and include a waiver of subrogation in favor of Chicago Housing Authority. 
o Coverage A – Statutory Limits 
o Coverage B - Employers Liability - $500,000 bodily injury or disease each accident; each employee 

 
3. Auto Liability:  Required when any vehicles (owned, hired and/or non-owned) are used in 

connection with the Services to be performed, coverage limits of not less than $1,000,000 each 
accident combined single limit for Bodily Injury and Property Damage. 

 
Related Insurance Requirements 

1. Prior to the issuing of the Notice to Proceed by the CHA, the Vendor shall submit a Certificate of 
Insurance via an email to the CHA Procurement Specialist, evidencing compliance with the 
insurance requirements set forth above.  The Certificate of Insurance evidencing the minimum 
coverages required herein shall be in force on the Effective Date of the Contract and continuously 
throughout the duration.  The required documentation must be received prior to the 
commencement of any work under this Agreement. 
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2. It is understood and agreed to by the parties hereto that Chicago Housing Authority and others 
listed below shall be included as Additional Insureds on Vendor’s liability policies, with the 
exception of Professional Liability and Employer’s Liability and such insurance is primary to and 
will not seek contribution from any insurance, deductibles, self-insured retentions and/or self-
insured programs available to Chicago Housing Authority. 

 
Certificate Holder:    Chicago Housing Authority 

   60 E Van Buren 
   Chicago, IL  60605 

 
Additional Insureds: Collectively referred to as the “Additional Insureds” shall include Chicago 

Housing Authority, Chicago Housing Administration, LLC; and/or other 
Partnership, Limited Liability Company as established by CHA; its 
respective commissioners, board members, officers, directors, agents, 
property management firms, agents, employees, invitees and visitors. 

 
Primary Coverage: For any claims related to this Agreement, the Vendor’s insurance 

coverage shall be the primary policy.  The Vendor expressly understands 
and agrees that any insurance or self-insurance programs maintained by 
the CHA shall apply in excess of and shall not contribute with insurance 
provided by the Vendor. 

 
3. The required coverages evidenced on the Certificate of Insurance shall be in force on the Effective 

Date of the Contract and must be received prior to the commencement of work under this 
Agreement.  Copies of the endorsement(s) adding the CHA to Vendor’s policy as an additional 
insured are required upon request.  Updated Certificates of Insurance are required for policies 
which renew during the term of this Agreement or extensions thereof.   Under no circumstances 
shall the Vendor allow any required coverage to lapse, cancel or non-renew throughout the 
duration of the Agreement or extensions thereof. 

 
4. At the CHA’s option, non-compliance will result in (1) all payments due the Vendor being withheld 

until the Vendor has complied with the Agreement; or (2) the Vendor will be assessed Five Hundred 
Dollars ($500.00) for every day of non-compliance; or (3) the Vendor will be immediately removed 
from the premises and the Agreement will be terminated for default.  The receipt of any certificates 
does not constitute agreement by the CHA that the insurance requirements in the Agreement have 
been fully met or that the insurance policies indicated on the certificate comply with all Agreement 
requirements.  The insurance policies shall provide for thirty (30) days prior written notice to be 
given to the CHA in the event coverage is substantially changed, canceled or non-renewed. 

 
5. The Authority in no way warrants that the minimum limits contained herein are sufficient to protect 

the Authority from liabilities that might arise out of the performance of the work under this 
Agreement by the Vendors or its Subcontractors.  Vendor shall assess its own risks and, if it deems 
appropriate and/or prudent, maintain higher limits and/or broader coverages.  The Vendor is not 
relieved of any liability or other obligations assumed or pursuant to the contract by reason of its 
failure to obtain or maintain sufficient insurance.  If the Vendor maintains broader coverage and/or 
higher limits than the minimum requirements, CHA requires and shall be entitled to the broader 
coverage and/or the higher limits maintained by the contractor.   Any available insurance proceeds 
in excess of the specified minimum limits of insurance and coverage shall be available to CHA. 

 
6. The Vendor shall require all subcontractors to carry the insurance required and adhere to the same 

requirements and conditions as outlined above for the duration of the Agreement.  In the event 
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that Vendor utilizes subcontractors to perform any Services under the Agreement on its behalf, 
Vendor shall require and verify that such subcontractors maintain the minimum insurance required 
herein or as appropriate for the work being performed.  Vendor shall ensure that CHA is included 
as an additional insured on subcontractor’s liability insurance.  

 
7. The Vendor expressly understands and agrees that any insurance or self-insurance programs 

maintained by the CHA shall apply in excess of and will not contribute with insurance provided by 
the Vendor and/or any of its subcontractors. 

 
 

PART 6 – ADMINISTRATIVE TERMS AND CONDITIONS 

6.1 Required CHA Vendor Registration 
In order to do business with CHA, Respondent must be a registered vendor prior to submitting a 
response. If Respondent has already registered with CHA, the Respondent’s (Vendor) profile must 
be up to date. 

 
Respondent is responsible for contacting their local authorities to ensure that Respondent has 
complied with all laws and is authorized and/or licensed to do business in the Territory. All 
applicable fees associated therewith are the responsibility of Respondent now or hereafter in 
effect during the contract. Respondent 
and its employees, agents and subcontractors shall also comply with all Federal, State and local laws 
regarding business permits and licenses that may be required to carry out the services performed 
under the contract. 

 
6.2 Acceptance Period 

All Respondents submitting a quote must agree to honor the terms and conditions contained herein for 
a period of one hundred twenty (120) days. 

 
6.3 Quote Signature 

The person signing the Quote Form must be a person authorized to bind the Respondent 
contractually. Unsigned offers will be rejected. Unsigned offers cannot be signed after the quote 
has been received. 

 
6.4 Ownership of Documents 

All work products generated, prepared, assembled and provided to CHA pursuant to this RFQ 
become the property of CHA upon receipt. Work products include but are not limited to reports, 
memoranda, data, survey responses, presentations, and other materials of any nature, or 
information related to any of the foregoing, which are or were generated in connection with the 
scope of services described in the contract. Respondents shall not copyright, or cause to be 
copyrighted, any portion of any document submitted to CHA as a result of this RFQ. 

 
6.5 Rejection of Quotes 

CHA may reject any or all quotes. Action to reject all quotes shall be taken only for unreasonably 
high prices, error in the solicitation, cessation of need, unavailability of funds, failure to secure 
adequate competition, or any other reason deemed appropriate by CHA. 

 
 

6.6 Contractor Status 
The Contractor shall be an independent Contractor and will not be an employee of CHA. 

 
6.7 Funding Limitations 

This procurement may be funded, in whole or in part, by grant funds provided by the U.S. 
Department of Housing and Urban Development (“HUD”). CHA will not be bound to any contract 
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if funding has been disallowed by HUD. 
 

6.8 Taxes 
CHA is exempt from sales tax. The Contractor agrees to pay all taxes incurred in the performance of 
an awarded contract. Freight, handling costs, and taxes shall not be charged to the CHA. 

 
6.9 Advertising 

Respondent agrees not to use the fact of or the results from submission of a quote as a part of any 
commercial advertising. CHA does not permit the use of CHA’s relationship with an entity of purposes 
of marketing efforts, unless CHA specifically agrees otherwise. 

 
6.10 Government Restrictions 

In the event any governmental restrictions may be imposed which would necessitate alteration of the 
material, quality, workmanship or performance of the goods or the material, quality, workmanship or 
performance of the goods or services offered, it shall be the responsibility of the successful 
Respondent to immediately notify CHA in writing specifying the regulation which requires an 
alteration. CHA reserves the right to accept any such alteration, including any reasonable price 
adjustments occasioned thereby, or to cancel the contract at no expense to CHA. 

 
6.11 Compliance & Law 

The Respondent shall comply with all applicable Federal, State and local laws, regulations, ordinances 
and requirements applicable to the work described herein including, but not limited to, those 
applicable laws, regulations and requirements governing equal employment opportunity programs, 
subcontracting with small and minority firms, women's business enterprise, and labor surplus area 
firms, equal opportunity for businesses and unemployed and underemployed persons (as referenced 
in Section 3 of The Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u 
(Section 3), the Americans with Disabilities Act, Section 504 of the Rehabilitation Act of 1973, the 
Davis-Bacon Act, and those laws and regulations concerning the abatement and remediation of 
asbestos and lead-based paint, and shall provide for such compliance in the contract documents. To 
the extent the work required under this contract is related to development, Respondent shall further 
comply with the applicable Annual Contributions Contract (ACC) related to such development. To the 
extent such work is related to a mixed finance development, Respondent shall comply with the 
provisions of 24 CFR ' 941.208. The Respondent shall obtain, at Respondent’s expense, such permits, 
certificates and licenses as may be required in the performance of the work specified. 
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EXHIBIT A 
 (2024-SP) CM_CUSTOMIZED MAGNET_68871 

 
  Response Questionnaire  
Cover Page 

 

6.11.1 Identify the name of the project 
6.11.2 Company name, address, and main telephone number 
6.11.3 Name and title of primary contact person with their direct contact information Team Identification 
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EXHIBIT A 
(2024-SP) CM_CUSTOMIZED MAGNET_68871 

 
 

  Response Questionnaire  
Approach & Work Plan 

 

A. Written narrative based on the understanding of the project goals and objectives. 
B. Work plan and draft project schedule addressing the scope of work, meetings, and  deliverables for each request. 
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EXHIBIT A 
(2024-SP) CM_CUSTOMIZED MAGNET_68871 

 
 

  Response Questionnaire  
References 

A. Respondents must provide references from at least three (3) organizations or clients that can address the Respondents’ specific 
capabilities as they relate to the requirements of this RFQ, including company names, addresses, telephone numbers, email addresses, 
fax numbers and contact persons. 
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EXHIBIT B 
 

(2024-SP) CM_CUSTOMIZED MAGNET_68871 
Quote Form Instructions 

 

ALL QUOTE SUBMISSIONS ARE SUBJECT TO REVIEW FOR COMPLETENESS, ACCURACY, AND COMPLIANCE WITH ALL 
TERMS AND CONDITIONS PROVIDED IN THE RFQ. PRICING MUST BE SUBMITTED ON THE QUOTE FORM WITHOUT 
CONDITIONS. ANY CHANGES, MODIFICATIONS, ADDITIONAL TERMS AND CONDITIONS, EXCEPTIONS OR OTHER 
REVISIONS TO THIS RFQ, INCLUDING THE QUOTE FORM, OR FAILURE TO COMPLETE ALL REQUIRED INFORMATION, 
MAY CAUSE THE QUOTE TO BE DEEMED NON-RESPONSIVE. 

 
Quotes shall include all travel expenses, wages, supplies, and materials necessary to perform work under this Request 
for Quotes' terms and conditions. Unless otherwise specified herein, all prices shall be on a firm, fixed-price basis and 
are not subject to adjustment based on cost incurred. Any stipulations made to the Respondent's quote shall subject 
the offer to rejection. 

 
1. Completion of open cells in Quote Form: 

Respondent is responsible for electronically entering information into the open cells in Quote Form in the Excel 
spreadsheet. Respondent must complete all open cells in the following fields: 

 
• Bidder’s Unit Price (column D) 

 
2. Signature: 

The Quote Form must include a printed name, signature, title, telephone number and e-mail address of an authorized 
representative of the Respondent.



 
 

 
 

  _ (CORPORATE NAME ATTACHED 
TO FEDERAL TAX ID NUMBER) has thoroughly read (2024-SP) CM_CUSTOMIZED MAGNET_68871  and all associated 
Addenda (if applicable) and can provide the services as described at the offer submitted on this Quote Form. 

 
CONTACT INFORMATION FOR CORPORATE OFFICIAL AUTHORIZED TO BIND RESPONDENT 

 
 

DATE 
 

CORPORATE OFFICIAL NAME 
 

CORPORATE OFFICIAL TITLE 
 
 

CORPORATE OFFICIAL 
E-MAIL ADDRESS 

 

COMPANY PHONE NUMBER 
 
 

 
COMPANY ADDRESS 

 

CORPORATE OFFICIAL SIGNATURE 
 

 



 
 
 
 

Page 1 of 4 
Version 12/19/22  Effective Date 1/1/2023 

Chicago Housing Authority
Diversity and Inclusion  
Contract Requirements  

 
 
In its procurement of goods and services, CHA seeks relationships with vendors who share our values for 
inclusive and equitable contracting opportunities. CHA values contract diversity and is committed to 
strengthening workforce development and economic opportunities for low-income workers, and Minority, 
Women, and Disadvantaged Business, including Section 3 Businesses.   
 
 

1. Summary of Contract Requirements 
 

Type of Contract M/W/DBE 
Section 3 

(Labor Hours) 

S3 Business 
subcontracting (> 

$250,000) 
Davis Bacon 

Construction Yes Yes Yes Yes 

Professional 
Service 
(licensure 
required) 

Yes No Yes No 

Professional 
Service (non-
licensure 
required) 

Yes Yes Yes No 

Professional 
Services 
(direct services 
to residents) 

Yes Yes No No 

Material & 
Supply 

Yes No Yes No 

                                                                                         * if not self-performing 
 
 
Minimum Thresholds for Contract Diversity: 
 
Minority/Women/Disadvantaged Business Enterprises (M/W/DBEs) 
 
Certified Minority, Women, and Disadvantaged Business Enterprises (M/W/DBEs) shall have the maximum 
opportunity to participate in the performance of contracts financed in whole or in part with federal funds.  
Vendors and their subcontractors or suppliers must take all necessary and reasonable steps to ensure that 
M/W/DBEs have the maximum opportunity to compete for and perform contracts financed in whole or in 
part by federal funds. CHA establishes minimum thresholds for all contracts over $50,001 The percentage 
is required for the Vendors unable to meet the 
threshold requirement may propose indirect participation subject to CHA  approval. 
 
Section 3 Business Subcontracting  For contracts >$250,000, vendors are required to subcontract to 
Section 3 Businesses, unless self-performing. CHA establishes minimum thresholds. To locate a Section 3 
Business visit the Workforce Opportunity Resource Center (WORC) site. Professional Services that directly 
provide support services for CHA residents are not required to sub-contract to Section 3 Businesses but 
are encouraged to sub-contract when feasible. Vendors unable to meet the threshold requirement may 
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Chicago Housing Authority
Diversity and Inclusion  
Contract Requirements  

propose indirect participation subject to CHA  approval. These may include, but are not limited to 
mentorship programs, internships, training, and employment opportunities for non-CHA funded projects, or 

 
 
 
Section 3 Labor Hours 
 
CHA supports HUD Section 3 requirement which counts labor hours. All applicable contracts require at 
least 25% of the labor hours performed on a project are done so with Section 3 workers and businesses, 
of which 5% of those hours must be performed by Targeted Section 3 workers (i.e. CHA residents and HCV 
participants).Vendors will report these hours via B2Gnow and/or LCPtracker or through required affidavits 
based on the contract type (HUD Section 3 24 CFR part 75).  
 
Davis Bacon and Minimum Wage Requirements: 
 
The Davis-Bacon & Related Acts apply to construction contracts over $2,000 and ensures that all 
construction employees are paid under the US Union contractors 
must ensure that Davis-Bacon wages are met, in accordance with the contract.   
 
All CHA contracts must comply with the current local Minimum Wage requirement.  The Minimum Wage 
Requirements shall be specifically incorporated as a contractual requirement in any award and 
agreement resulting from this solicitation f
Respondent must consider the Minimum Wage Requirement in determining its fees for services to be 
performed or provided by the Respondent under its fee proposal and other submittals.  Note that Federal 
wage determinations (either Davis-Bacon or HUD-Determined Wage Rates) preempt any conflicting State 
prevailing wage rate or the Minimum Wage Requirement when the State prevailing wage rate or the 
Minimum Wage Requirement is higher than the Federally imposed wage rate (24 CFR 965). 
 
 
The following chart indicates the goals set by the CHA for each type of contract. 
 

Minimum Thresholds 

Type of Contract 
Contract 
Amount 

MBE/WBE/DBE 
Participation 

Section 3 Business 
Subcontracting 

(>$250,000) 

Section 3 Labor 
Hours (25% of 
which 5% is 

through CHA 
resident hires)*** 

Construction  $50,001+ 30% 10% 25% 

Supply & Delivery  $50,001 + 20% 3%* N/A 

Professional 
Services 

$50,001 + 20% 3%** 25% 

  *Or indirect     **excludes direct support service providers     *** Required regardless of contract amount 
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Chicago Housing Authority
Diversity and Inclusion  
Contract Requirements  

2. Utilization Plan:  
 
This chart is a list of items needed to evaluate a full utilization Plan (UP). All respondents to CHA 
solicitations must submit a UP which enables CHA to evaluate how they will fulfill contract requirements. 
 

Document Name To be Completed 
By 

Details 

Utilization Plan 
(UP) M/W/DBE and 
Section 3 
Businesses 
 

 
Prime Contractor 

This Excel worksheet will include all M/W/DBE and Section 
3 Businesses subcontracting as well as proposed indirect, 
etc. 

Letter of Intent  Each M/W/DBE 
and Section 3 
subcontractor listed 
on the UP including 
a self-performing 
Prime Contractor 

If a Prime is a M/W/DBE and they are self-performing, they 
must submit a Letter of Intent. A Letter of Intent for each 
sub-contractor that is MWD/BE or Section 3 Business must 
also be submitted.  The information outlined in the UP must 
correspond with the Letters. 

Letter of M/W/DBE 
Certification  
 

Each M/W/DBE 
listed on UP, 
including a self-
performing Prime 
Contractor 

This form must be submitted with every UP and Letter of 
Intent and include current certification letters.  Applications 
are not accepted.  

Waiver Request- 
M/W/DBE 

Prime Contractor This form is only to be used if a vendor cannot meet their 
subcontracting requirements and all good-faith efforts, 
including indirect participation, have been exhausted.  The 
form must include (1) the scope of work and (2) the reason 
the Prime cannot meet the commitments outlined.   

Other Economic 
Opportunities 
(OEO) 

Prime Contractor If vendor is unable to subcontract to a Section 3 Business 
in full or in part they will need to propose indirect 
participation through the OEO section on the UP, or make 
commensurate payment upfront into the Workforce and 
Education Fund, subject to approval by CHA. 

 
3. Reporting Requirements: 
 

Contract 
Requirement 

System Details 

Construction 
Contracts 

LCPtracker Certified Payroll Reports must be entered into LCPtracker 
weekly.  This system also tracks compliance with Davis Bacon 
and Section 3 hours. 
 

Professional 
Services 
 

B2GNow  
Payments must be entered into B2Gnow for every pay 
application monthly. This system tracks and verifies Prime and 
Subcontractor payments made and received. 
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Chicago Housing Authority
Diversity and Inclusion 
Contract Requirements

Additional Information: 

COUNTING M/W/DBE AND SECTION 3 BUSINESS (S3B) CREDIT:

PROVIDING OPPORTUNITIES TO SECTION 3 WORKERS: In accordance with 24 CFR part 75.9,
Prime and sub-contractors (including Section 3 Businesses) on CHA/HUD-funded contracts must ensure
that Section 3 workers are provided economic opportunities with the following preference when applicable:
a) residents of the project where the assistance is being provided; b) residents of other public housing or
Section 8; c) Youthbuild participants; and d) resident of the metropolitan area.

SUBSTITUTION/REMOVAL OF SUBCONTRACTOR: A prime contractor that needs to remove or
substitute a subcontractor on its approved utilization plan must submit a written request for the removal or
substitution of the subcontractor concerned. Only when Department of Procurement and Contracts (DPC)
approves such a request in writing can the removal or substitution of the subcontractor be done by the
prime contractor. Under no circumstance should a prime contractor unilaterally remove or substitute a
subcontractor on its CHA/HUD-funded contract without prior approval by DPC.

Definitions

Section 3 Business are defined a business that either is a) 51% owned by public housing or housing
choice voucher participant(s); b) 51% owned by a low-income person(s); or c) 75% of the labor hours are
performed by low-income workers. 

Davis-Bacon and Related Acts directs the US Depart of Labor to determine prevailing wage for
construction projects. 

Indirect Participation refers to the value of payments made to MWD/BE firms for work that is done outside 
of the proposed project or commensurate value to S3 Business or CHA residents/participants in other
economic opportunities.

and forms can be found at 
www.thecha.org/doing-business.



CHICAGO HOUSING AUTHORITY (CHA) 
Department of Procurement & Contracts Contract Compliance Division 

RFP/RFQ/Bidder’s/Proposers’ M/W/DBE & Section 3 
Contract Compliance Certification 

1 
Contract Compliance Certification   Revised 12.6.2022 

RFP/IFB/CONTRACT/PURCHASE ORDER NO: ____________________ DATE FORM COMPLETED: _________________   

PROJECT TITLE: __________________________________________________________________________________    

DEVELOPER NAME: _______________________________________________________________________________   

PRIME CONTRACTOR NAME(S): ______________________________________________________________________   

ADDRESS:  __________________________________________________   TELEPHONE: (    ) ___________________    

CONTACT NAME/TITLE:  ___________________________________________________________________________ 

E-MAIL ADDRESS:  ________________________________________________________________________________

M/W/DBE? (Please specify): ________________________Certifying Agency: ________________________________   

Ethnicity: ________________________________________ Gender: ____________________________________      

FEDERAL TAX IDENTIFICATION OR SOCIAL SECURITY NUMBER:  _______________________________________ 

CONTRACT AMOUNT:  $______________________________________    

As a respondent to CHA IFB/RFP/CONTRACT or PO NUMBER__________ I do hereby affirm that I fully understand and 
will comply with Chicago Housing Authority’s Contract Compliance Requirements including the following: 

• Chicago Housing Authority’s Diversity and Inclusion Contract Requirements, including its Section 3 and
M/W/DBE participation requirements (unless an M/W/DBE waiver has been granted);

• Contractor’s reporting obligations under 24 CFR Part 75 (the “Section 3 Rule”)(when applicable);
• Davis-Bacon and Related Acts (when applicable); and
• Certified Payroll reporting requirements, as set forth below.

Given that contracts awarded for work under this IFB/RFP/CONTRACT are subject to the future issuance of work/task 
orders whose individual amounts will constitute a specified dollar amount, I understand that documentation of 
Contractor’s Section 3 and M/W/DBE participation commitments will be required to be submitted on CHA’s Diversity 
Goals Utilization Plan for each task order, or on the final value of work performed under a not-to-exceed contract, to 
reflect actual contract amounts. 

Based upon the total amount of the award as constituted by all issued awards, I agree to fully comply with the minimum 
participation goals as outlined in CHA’s Diversity and Inclusion Contract Requirements and the following reporting 
requirements: 



CHICAGO HOUSING AUTHORITY (CHA) 
Department of Procurement & Contracts Contract Compliance Division 

 
RFP/RFQ/Bidder’s/Proposers’ M/W/DBE & Section 3 

Contract Compliance Certification 
 

2 
Contract Compliance Certification                                                                               Revised 12.6.2022 

 

• Submit within five (5) business days of issuance of an award, copies of all resultant subcontractor agreements 
with approved certified M/W/DBE firms.   

• On a monthly basis an updated payment report and labor hours must be entered for every subcontractor, if 
applicable (M/W/DBE, Section 3 and non-minority subcontractors) into B2Gnow (CHA’s electronic payment 
monitoring and labor hour software for contractors and subcontractors). 

• The labor hours report should include detail regarding labor hours worked by Section 3 Workers and/or Targeted 
Section 3 Workers.   

• Submit weekly payroll information and labor hours for construction contracts with the LCPTracker (CHA’s online 
payroll and labor hour software) 

 
 

I further understand that any changes to approved Utilization Plans that are submitted will require the approval of the 
Department of Procurement & Contracts Contract Compliance Division.  
 
NOTE: It is the responsibility of the prime contractor to make sure that its subcontractor(s) is/are in compliance with 
CHA’s M/W/DBE, Section 3 (24 CFR Part 75 and related CHA policies), and Davis Bacon compliance requirements.   
 
I do solemnly declare and affirm under the penalty of perjury that the contents of the foregoing certification are true and 
correct, and that I am authorized on behalf of the Prime Contractor to make this certification.  

 

 

ACKNOWLEDGEMENT: 
 
___________________________________   _______________________ 
Authorized Principal or Agent Signature   Date 
 
 
 
 
 



CHICAGO HOUSING AUTHORITY (CHA) 
DEPARTMENT OF PROCUREMENT & CONTRACTS CONTRACT COMPLIANCE DIVISION 

LETTER OF INTENT M/W/DBE AND/OR SECTION 3 BUSINESS CONCERN 
SUBCONTRACTORS, SUPPLIERS, CONSULTANTS 

(TO BE COMPLETED BY SUBCONTRACTOR AND/OR SELF-PERFORMING PRIME CONTRACTOR) 

Page 1 of 2 
Revised 12.2022

M/W/DBE or SECTION 3 BUSINESS CONCERN NAME: ______________________________________________________ 

M/W/DBE Certification Status:  MBE ☐   WBE ☐   DBE ☐        Section 3 Business Concern:  YES ☐   NO ☐

NOTE: Section 3 Business Concerns must show evidence of certification with the CHA Section 3 Resource Center, prior to 
contract award.  If yes, Section 3 Business Concern: 

☐ At least 51 percent owned and controlled by low-or very low-income persons

☐ The business is at least 51 percent owned and controlled by current public housing residents or who currently live
in Section 8-assisted housing.

☐ Over 75 percent of the labor hours performed for the business over the prior three- month period are performed
by Section 3 workers.

FEIN: _______________________  ETHNICITY: _______________________ GENDER: _______________________ 

BUSINESS ADDRESS: _____________________________________________________________________________________

CONTACT NAME/TITLE: __________________________________________________________________________________ 

E-MAIL ADDRESS: ___________________________________________  IFB/RFP/CONTRACT OR PO #: ______________ 

PROJECT TITLE: __________________________________________  DATE FORM COMPLETED: ________________ 

PRIME CONTRACTOR: __________________________________________       ______________________________ 
  (NAME)   (TELEPHONE NUMBER) 

NOTE:  M/W/DBE contractors must attach a Letter of Certification from one of the certifying agencies listed on the Schedule 
A - M/W/DBE Utilization Plan. Subcontractors cannot also be an employee of the Prime Contractor.  

1. Will the Subcontractor contract any of the work to be performed on this contract to another firm?
Yes  ☐       No  ☐

If yes, explain below (Include dollar amount and percentage that will be subcontracted to other
firms):
________________________________________________________________________________________
________________________________________________________________________________________



CHICAGO HOUSING AUTHORITY (CHA) 
DEPARTMENT OF PROCUREMENT & CONTRACTS CONTRACT COMPLIANCE DIVISION 

 
LETTER OF INTENT M/W/DBE AND/OR SECTION 3 BUSINESS CONCERN 

SUBCONTRACTORS, SUPPLIERS, CONSULTANTS 
(TO BE COMPLETED BY SUBCONTRACTOR AND/OR SELF-PERFORMING PRIME CONTRACTOR) 

Page 2 of 2 
Revised 12.2022 

2. List commodities/services to be provided for the above-referenced contract:
________________________________________________________________________________________

________________________________________________________________________________________

3. Indicate the total dollar value:  $______________________________________

4. Does the subcontractor have any business interests related to the Prime?    Yes  ☐       NO  ☐

PLEASE NOTE:  

SUBSTITUTION/REMOVAL OF SUBCONTRACTOR: A prime contractor that needs to remove or substitute a subcontractor on its 
approved utilization plan must submit a written request for the removal or substitution of the subcontractor concerned. Only when 
DPC Compliance approves such a request in writing can the removal or substitution of the subcontractor be done by the prime 
contractor. Under no circumstance should a prime contractor unilaterally remove or substitute a subcontractor on its CHA/HUD 
funded contract without prior approval by DPC Compliance.     

AFFIDAVIT 

The undersigned will enter into a signed agreement with the Prime Contractor listed above within five (5) days after 
receipt of a signed contract executed by the Chicago Housing Authority.  

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing document are true and 
correct, and that I am authorized on behalf of the Subcontractor to make this affidavit.  

_______________________________________________________________________ 
 (NAME OF SUBCONTRACTOR/SUPPLIER - PRINT OR TYPE) 

_______________________________________________________________________ 
 (SIGNATURE OF AUTHORIZED PRINCIPAL OR AGENT)                               (DATE) 

_______________________________________________________________________  
(NAME OF NOTARY - PRINT OR TYPE) 

STATE OF__________________________ COUNTY OF____________________ ON THIS _______ DAY 

OF_____________________   20______ BEFORE ME APPEARED (NAME) ___________________________________________   

to me personally known who, being duly sworn, did execute the foregoing affidavit, and did state that he or she was 

properly authorized by ___________________________________________________to execute the affidavit and did so as his 

or her free act and deed. 

NOTARY PUBLIC: ______________________________________           (SEAL): 

COMMISSION EXPIRES: _________________________________ 



Phase 1 -Estimated Locations Property Address Zipcodes  Languages 
Per Location Magnets

Brook Homes 1324 S Loomis 60608 1 439
Armour Square 3120 S Wentworth 60616 2 521

Bridgeport Apartments 3139 S Lituanica 60608 2 172
Cabrini Rowhouse 530 W Pearson 60610 1 777
Dearborn Homes 2960 S Federal 60616 1 888

Thomas Flannery Apartments 1531 N Clybourn 60610 6 335
Judge Green Apartments 4030 S Lake Park Ave 60653 1 203

Judge Slater Apartments & Annex Apartments 740 E 43rd St 60653 1 535
Lake Park Crescent Apartments 7120 S Merrill 60649 1 35

Lake Parc Place Apartments 3983 S Lake Park Ave 60653 1 387
Lawndale Garden Apartments 2537 S California Ave 60608 1 161

Lincoln Perry Apartments & Annex 3245 S Prairie 60616 2 588
Long Life Apartments 344 W 28th St 60616 2 150

Mary Jane Richardson-Jones Apartments 4930 S Langley 60615 2 233
Maudelle Brown Bousfield Apartments 4949 S Cottage Grove 60615 1 122

Minnie Riperton Apartments 4250 S Princeton 60609 4 446
Scattered Sites Region 3 (SOUTH) 7120 S Merrill 60649 1 448
Vivian Gordon Harsh Apartments 4227 S Oakenwald 60653 1 164

Washington Park Low Rises 613 E 40th St 60653 1 335
Wentworth Gardens 3770 S Wentworth Ave 60609 1 456

Zelda Ormes Apartments 116 W Elm 60610 6 358
Albany Terrace 3030 W 21st Pl 60623 1 466

Alfreda Barnett Duster Apartments 150 S. Campbell 60612 1 173
Daniel Hudson Burnham Apartments 1930 W Loyola Ave 60626 8 237

Elizabeth Davis Apartments 440 N Drake 60624 3 197
Elizabeth Wood Apartments 1845 N Larrabee 60614 4 110

Ella Flagg Young Apartments 4645 N Sheridan 60640 1 581
William Castleman Apartments 4945 N Sheridan 60640 8 235

Hattie Callner Apartments 855 W Aldine Ave 60657 8 194
Horner-Westhaven Apartments 123 S Hoyne 60612 1 469

Irene McCoy Gaines Apartments 3700 W Congress 60624 1 203
Judge Fisher Apartments 5821 N Broadway St 60660 10 262
Las Americas Apartments 1611 S Racine 60608 2 282
Lidia Pucinska Apartments 847 N Greenview 60622 5 505

Lorraine Hansberry Apartments 5670 W Lake 60644 1 222
Margaret Day Blake Apartments 2140 N Clark 60614 4 133
Maria Diaz Martinez Apartments 2111 N Halsted 60614 4 178

Mary Hartwell Catherwood Apartments 3920 N Clark 60613 10 476
Presbyterian Homes 3801 N Pine Grove 60613 2 106

Harry J. Schneider Apartments 1750 W Peterson Ave 60660 11 233
Scattered Sites Region 2 (WEST) 123 S Hoyne 60612 4 806

Wicker Park Apartments 1414 N Damen 60622 3 299
William Jones Apartments 1447 S Ashland Ave 60608 1 152

Altgeld-Murray Homes 950 E 132nd Pl. 60827 2 2050
Scattered Sites Region 1 (NORTH) 4429 N Clifton 60640 11 1906

Scattered Sites Region 4 (SOUTHWEST) 8907 S Houston 60617 4 564
Ada S. Dennison-McKinley 661 E 69th St 60637 1 166

Dr. Mildred C. Harris Apartments 6360 S Minerva Ave 60637 2 219
Lowden Homes 200 W 95th St 60620 1 169

Mahalia Jackson Apartments 9141 S South Chicago Ave 60617 1 375
Major Robert Lawrence Apartments 655 W 65th St 60621 1 254

Trumbull Park Homes 2437 E 106th St 60617 1 618
Vivian Carter Apartments 6401 S Yale Ave 60621 1 294

Caroline Hedger Apartments 6400 N Sheridan Rd 60626 12 599
Edith Spurlock Sampson Apartments 2640 N Sheffield 60614 4 524

Fannie Emanuel Apartments 3916 W Washington 60624 1 241
Patrick Sullivan Apartments 1633 W Madison St 60612 3 637



57 Properties 177 22889

Phase 2 -Estimated Locations Property Address Zipcodes  Languages 
Per Location Magnets

Domain Lofts 915 N Larrabee 60610 1 21
Orchard Park 530 W Pearson 60610 1 108

Britton Budd Apartments 501 W Surf 60657 5 231
Harrison Courts 2910 W Harrison St 60612 1 168

The Kenmore Apartments 5040 N Kenmore 60640 9 148
Lathrop Elderly Apartments 2717 N Leavitt 60647 2 122
Loomis Courts Apartments 1314 W 15th Street, Apt 105 60608 1 128
The Pomeroy Apartments 5650 N Kenmore 60660 8 152

8 Properties 28 1,078



EXHIBIT B.
QUOTE FORM

Event No:68871  
Customized Magnets 

A B C D E F

Unit No. Specification/ Service Description Unit of Measure Bidder's Unit Price
 Estimated ANNUAL

Quantities 
 Total Bid Price (Bidder's Unit 
Price x Estimated Quantities) 

1
Customized Magnet - 

ENGLISH/SPANISH
EA 22,000  $                                                -   

2
Customized Magnet - 

ARABIC
EA 71  $                                                -   

3
Customized Magnet -

BOSNIAN
EA 37  $                                                -   

4
Customized Magnet - 

CHINESE
EA 784  $                                                -   

5
Customized Magnet - 

HINDI
EA 42  $                                                -   

6
Customized Magnet - 

KOREAN
EA 92  $                                                -   

3



EXHIBIT B.
QUOTE FORM

Event No:68871  
Customized Magnets 

1
Customized Magnet - 

ENGLISH/SPANISH
EA 22,000  $                                                -   

7
Customized Magnet -

POLISH
EA 197  $                                                -   

8
Customized Magnet - 

ROMANIAN
EA 50  $                                                -   

9
Customized Magnet - 

RUSSIAN
EA 124  $                                                -   

10
Customized Magnet - 

TAGALOG
EA 55  $                                                -   

11
Customized Magnet - 

URDU
EA 41  $                                                -   

12
Customized Magnet - 

VIETNAMESE
EA 90  $                                                -   

4



EXHIBIT B.
QUOTE FORM

Event No:68871  
Customized Magnets 

1
Customized Magnet - 

ENGLISH/SPANISH
EA 22,000  $                                                -   

13 Setup Charges Per Phase 2  $                                                -   

14 Shipping Fees Per Phase 2  $                                                -   

Aggregate Total  $                                                -   

Signature of Authorized Company Representative Date

Print Name of Authorized Representative

Name of Company E-mail Address

Telephone Number 

Title 

5



A B C D E F

Unit No. Specification/ Service Description Unit of Measure Bidder's Unit Price
 Estimated ANNUAL

Quantities 
 Total Bid Price (Bidder's Unit 
Price x Estimated Quantities) 

1
Customized Magnet - 

ENGLISH/SPANISH
EA 22,000  $                                                  -   

2
Customized Magnet - 

ARABIC
EA 71  $                                                  -   

3
Customized Magnet -

BOSNIAN
EA 37  $                                                  -   

4
Customized Magnet - 

CHINESE
EA 784  $                                                  -   

5
Customized Magnet - 

HINDI
EA 42  $                                                  -   

6
Customized Magnet - 

KOREAN
EA 92  $                                                  -   

7
Customized Magnet -

POLISH
EA 197  $                                                  -   

8
Customized Magnet - 

ROMANIAN
EA 50  $                                                  -   

9
Customized Magnet - 

RUSSIAN
EA 124  $                                                  -   

10
Customized Magnet - 

TAGALOG
EA 55  $                                                  -   



11
Customized Magnet - 

URDU
EA 41  $                                                  -   

12
Customized Magnet - 

VIETNAMESE
EA 90  $                                                  -   

13 Setup Charges Per Phase 2  $                                                  -   

14 Shipping Fees Per Phase 2  $                                                  -   

Aggregate Total  $                                                  -   

Signature of Authorized Company Representative Date

Print Name of Authorized Representative

Name of Company E-mail Address

Telephone Number 

Title 



A B C D E F

Unit No. Specification/ Service Description Unit of Measure Bidder's Unit Price
 Estimated ANNUAL

Quantities 
 Total Bid Price (Bidder's Unit 
Price x Estimated Quantities) 

1
Customized Magnet - 

ENGLISH/SPANISH
EA 22,000  $                                                  -   

2
Customized Magnet - 

ARABIC
EA 71 

3
Customized Magnet -

BOSNIAN
EA 37 

4
Customized Magnet - 

CHINESE
EA 784  $                                                  -   

5
Customized Magnet - 

HINDI
EA 42  $                                                  -   

6
Customized Magnet - 

KOREAN
EA 92 

7
Customized Magnet -

POLISH
EA 197  $                                                  -   

8
Customized Magnet - 

ROMANIAN
EA 50 

9
Customized Magnet - 

RUSSIAN
EA 124 

10
Customized Magnet - 

TAGALOG
EA 55  $                                                  -   



11
Customized Magnet - 

URDU
EA 41  $                                                  -   

12
Customized Magnet - 

VIETNAMESE
EA 90 

13 Setup Charges Per Phase 2 

14 Shipping Fees Per Phase 2 

Aggregate Total  $                                                  -   

Signature of Authorized Company Representative Date

Print Name of Authorized Representative

Name of Company E-mail Address

Telephone Number 

Title 
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