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KEY INFORMATION 

 
1. RESPONDENT CONTACT WITH THE CHA: The Procurement Specialist identified below is the sole point 

of contact regarding this RFQ from the date of issuance until selection of the successful respondent(s). 

Dorthea Lovelace, CPPB, Senior Procurement Specialist 
Chicago Housing Authority 
Department of Procurement and Contracts 
60 East Van Buren Street, 8th Floor  
Chicago, Illinois 60605 
Phone: (312) 786-3198 
E-mail: dlovelace@thecha.org 

 
 

2. SUBMISSION DEADLINE AND PROCUREMENT TIMETABLE: The following dates are set forth 
for informational and planning purposes; however, the CHA reserves the right to change the dates. 

• Date of Issuance .................................................................................. Wednesday, September 15, 2021 

• Pre-Proposal Conference ............................................. Monday, September 27, 2021 at 10:00 AM, CST 
 

o CHA encourages all interested firms to attend the Pre-Proposal Conference. Real-time online 
 viewing is available. To view the Pre-Proposal Conference online visit Microsoft Teams at 

https://bit.ly/RFQEvent3097ArchitectandEngineeringPre-QualifiedPool 
 

• Questions Due Date and Time .................................... Tuesday, September 28, 2021 by 2:00 PM, CST 

• Proposal Due Date and Time .................................. Tuesday, October 12, 2021 by 11:00 AM, CST 

 

3. QUESTIONS 

All questions must be submitted via the Supplier Portal at 7https://supplier.thecha.org no later than Tuesday, 
September 28, 2021 at 2:00 PM, CST. 

Respondents shall only communicate with the Procurement Specialist regarding this RFQ and the proposal 
submitted under it. Questions will be answered to all Respondents, in the form of an Addendum to the RFQ if 
the CHA determines that it is in their best interest. Any questions received after the above-mentioned due 
date and time will likely be unanswered. The CHA reserves the right, at its sole discretion, to respond to such 
questions. 

4. SUBMISSION INFORMATION 

Electronic Submission: The CHA currently requires Respondents to submit an electronic proposal for the 
above described Event. Respondent shall upload all documents via the CHA Supplier Portal at: 
https://supplier.thecha.org. Electronic proposal submissions only require one (1) copy. Each submittal section 
of the electronic proposal shall be labeled and separated into a different file as described in “ARTICLE VI 
Submittal Requirements.” 

Note: There is no file capacity size when uploading attachments in the Supplier Portal. If you receive an error 
message that states the “Maximum size is: 50” while uploading an attachment in the Supplier Portal, that error 
message is referring to the file naming size. The name of your file cannot be more that 50 characters. For 
questions or assistance with the Supplier Portal, please contact Harriet Herron-King, Procurement Coordinator 
at 312-913-7356 or via email at HHerron@thecha.org . 

mailto:dlovelace@thecha.org
https://bit.ly/RFQEvent3097ArchitectandEngineeringPre-QualifiedPool
https://supplier.thecha.org/
mailto:HHerron@thecha.org
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Manual Submission: The CHA is currently not accepting manual submissions. Until further notice, electronic 
submissions will be the only form of submissions accepted by the CHA. 

 
 
 
 
 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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PREQUALIFICATION GROUP SUMMARY  
 

 
RESPONDENT CATEGORY OF SERVICE SELECTION 

 
Respondents may select one or more of the following Categories of Service to signify their interest in serving as a prime 
consultant in that category.  The CHA will assign Selected Respondents to a category of service during the evaluation 
process based on their categories of interest identified on this form.  
 
INDICATE BELOW THE CATEGORY OF SERVICE FOR WHICH PROPOSAL IS BEING SUBMITTED  
 

  Architectural Design: Licensed architect serving as prime consultant with sub-consultants as required. 

 
 Civil Engineering, Landscaping Design: Licensed civil engineer / licensed landscape architect 

serving as prime consultant. 
 

 Structural Engineering: Licensed structural engineer serving as prime consultant. 

 
  Mechanical, Electrical, Plumbing, Fire Protection, Information Technology Engineering: Mechanical, Electrical, 

Plumbing, Fire Protection, Information Technology Engineering: Licensed engineering firm serving as prime 
consultant. 

 
 

AUTHORIZED SIGNATURE AND DATE 
 
_______________________________________________  ___________________________________ 
Signature       Date 
 
 
_______________________________________________  ___________________________________ 
Print Name       Title 
 
 
____________________________________________________________________________________________ 
Name of Company        
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                 ARTICLE I INTRODUCTION 
 

The Chicago Housing Authority (“CHA” or “Authority”) is a municipal corporation established in 1937 pursuant to the 
Illinois Housing Authority Act, 310 ILCS10/1, et seq., to administer federal housing programs to provide temporary 
housing for people with incomes insufficient to obtain “decent, safe and sanitary” dwellings in the private market. 
Today the CHA’s mission is to ensure the provision of affordable housing opportunities in a variety of communities 
for lower-income households. 

 
The CHA receives certain funding from the United States Department of Housing and Urban Development 
(hereinafter, “HUD”) and is entitled to apply for funding to acquire, construct, modernize, maintain, and operate 
public housing. In addition, the CHA administers several programs funded and regulated by the State of Illinois and 
the City of Chicago. These programs are parallel to federal housing programs and include conventional, rental 
assistance and community development components. 

 
CHA is the third largest public housing agency in the United States and has been fully engaged in completing the Plan 
for Transformation since 2000. CHA continues to make progress fulfilling its obligations under the original Plan for 
Transformation and to pursue new strategies to benefit residents, communities, and the agency. 

 

A. DEFINITIONS 
 

1. Categories of Service” refers to the areas of professional design service, as identified in Article II, for which 
Professional Design Firms may submit their qualifications. 

2. “Business Day” means Monday through Friday, excluding federal or state holidays. 
3. “Calendar Days" means a day, relating to any day of the week, month, or year. 
4. “Contract” means the agreement entered into between the CHA and the “Selected Respondent” resulting from 

the RFQ. 
5. “Contracting Officer” means the Deputy Chief Procurement of the CHA Department of Procurement and 

Contracts or such other party as the CHA may designate. 
6. “Firm Fixed Fee/Price” means the fixed fee for the Services required including expenses, overhead, profit and 

fees of the Selected Respondent. 
7. “Fully Loaded Hourly Rates” shall mean that 0 rate by particular type of worker, which includes all expenses, 

overhead, profit and fees of the Selected Respondent. 
8. “Indefinite Delivery, Indefinite Quantity” or “IDIQ” - Indefinite Delivery, Indefinite Quantity contracts provide 

for an indefinite quantity of services during a period of time. 
9. “Minimum Threshold” means the minimum mandatory score threshold will be used to identify qualified 

vendors. 
10. “Professional Design Firms” refers to the design teams per Categories of Service, comprised of a prime 

consultant, and sub-consultants required to provide all necessary design and engineering services related to 
the specific Project. 

11. “Project” refers to the scope of work which the CHA will undertake at a specific property and which will be 
awarded through the IDIQ contract. 

12. “Respondent” means the firm, company, organization, vendor, etc. responding to the RFQ. 
13. “Request for Services (“RFS”)” means a written request from the CHA to the pre-qualified Selected 

Respondents to prepare and submit a Work Plan and Fee Proposal for Services related to a specific Project.  
14. “Selected Respondent” means the firm, company, organization, vendor, etc. awarded a contract. 
15. “Services” means duties and responsibilities described in the Scope of Services and all work necessary to 

complete them or carry them out fully as required and in accordance with the terms of the Contract. 
16. “Task Order” means the order issued by the CHA that sets forth the description of a Project, scope of work, 

time frame for performance and the fixed fee for the Selected Respondent’s Services to be performed in 
accordance with the terms and conditions of the Contract. 
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17. “Task Order Proposal and Authorization (“TOPRA”)” means a request to a Selected Respondent to submit 
a proposal for the described Scope of Work for a Project, including a fixed fee and time frame for performance 
of the Project, in accordance with the terms and conditions of the Contract. 

 
 
 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE II INTENT AND PURPOSE 

      
The purpose of this Request for Qualifications (“RFQ”) is to solicit qualifications from Professional Design Firms to assist 
the CHA on capital improvement projects across its portfolio of property assets. Respondents are requested to submit 
qualifications for one or more of the Categories of Service as identified below: 
 
1. Architectural Design: Licensed architect, serving as prime consultant, with sub-consultants as required. 
2. Civil Engineering, Landscape Design: Licensed civil engineer / licensed landscape architect, serving as prime     

consultant. 
3. Structural Engineering: Licensed structural engineer, serving as prime consultant. 
4. Mechanical, Electrical, Plumbing, Fire Protection, Information Technology Engineering: Licensed   

engineering firm, serving as prime consultant. 
 

The CHA anticipates it will award a minimum of five Indefinite Delivery, Indefinite Quantity (IDIQ) Contracts in 
each   of the Categories of Services listed above. Respondents may be assigned to more than one Category of Service.   
 

CHA anticipates it will award multiple Contracts for a base period of two (2) years and reserves the right to extend the 
Contract at its sole discretion, for up to two (2) additional one-year option periods. No award will be made to a 
Respondent that is on the list of Contractors ineligible to receive awards from CHA or the Federal Government, as 
furnished from time to time by HUD. CHA anticipates the contract resulting from this RFQ to begin in January 2022. 
 

The performance of the AOR will be considered when the contract term is due for renewal. AOR’s with consistently poor 
performance, as documented in performance evaluations conducted at the completion of a project, may not be 
considered for renewal. 

 

ARTICLE III PROJECT BACKGROUND 
 

The CHA has identified a multi-year capital improvement program which includes Projects at all its various properties, 

including family housing, senior housing, scattered site housing and specialty, non-housing.  To assist the CHA in the 

design and construction of Projects identified in the capital improvement program, groups of Professional Design Firms, 

per the Categories of Service identified above, will be established.  Individual Projects will then be assigned based on 

the processes identified in Article IV.  
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ARTICLE IV SCOPE OF SERVICES 
 

A. Scope of Services 
The Selected Respondents are expected to perform the following scope of services to assist the CHA in the design 
construction documentation and administration and close-out of the Project. 
 
1. Schematic Design Phase: 

a. Attend the Project Kick-Off Meeting to review and discuss the goals of the Project; including the 
scope, schedule and budget; 

b. Review all existing historic documents and information provided by the CHA;  
c. Procure a site survey, if required; 
d. Obtain information on existing site utilities, if required, from the City of Chicago Office of 

Underground Coordination; 
e. Procure a geotechnical survey of the property, if required, for developing storm water best 

management practices; 
f. Conduct and prepare a preliminary code analysis package, including, but not limited to, the 

following components: Occupancy classification, construction type, occupant load by area and 
floor, travel distances, accessibility, exit types, units, and widths, plumbing fixture counts, 
parking requirements, fire resistance requirements; 

g. Conduct a sustainable design workshop, if required, to develop a preliminary LEED checklist for 
the Project; 

h. Prepare and present the design options for the Project for review by the CHA; 
i. Prepare the plans, elevations, sections, outline specifications and narratives, as required, to 

describe the applicable disciplines including, but not limited to architectural, structural, civil, 
landscape, mechanical, electrical, plumbing, fire protection and technology aspects of the 
selected design option, to assist the CHA in its development of an Independent Cost Estimate 
at 100% completion; 

j. Submit Schematic Design Documents at 100% completion to the CHA for review; and 
k. Review and comment on the Independent Cost Estimate, prepared by the CHA, and make 

recommendations for potential cost reduction strategies. 
 
2. Design Development Phase: 

a.        Conduct and document preliminary reviews with required regulatory agencies, including, but not               
limited to, Bureau of Fire Prevention, Chicago Department of Transportation, Mayor’s Office for People 
with Disabilities, and Office of Emergency Management and Communications; 
b. Update the code analysis package, including, but not limited to, the following components: 
Occupancy classification, construction type, occupant load by area and floor, travel distances, 
accessibility, exit types, units, and widths, plumbing fixture counts, parking requirements, fire resistance 
requirements; 
c. Update the LEED checklist, if required, for the Project; 
d. Prepare the plans, elevations, sections, outline specifications and narratives, as required, to 
describe the applicable disciplines including, but not limited to, architectural, structural, civil, landscape, 
mechanical, electrical, plumbing, fire protection and technology aspects of the selected design option, to 
assist the CHA in its development of an Independent Cost Estimate at 100% completion; 
e. Submit Design Development Documents at 100% completion to the CHA for review; and 
f. Review and comment on the Independent Cost Estimate, prepared by the CHA, and make 
recommendations for potential cost reduction strategies. 

 

3. Construction Documentation Phase: 
a. Finalize the code analysis package, including, but not limited to, the following components: 
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Occupancy classification, construction type, occupant load by area and floor, travel distances, accessibility, exit 
types, units, and widths, plumbing fixture counts, parking requirements, fire resistance requirements; 

b. Finalize the LEED checklist, if required, for the Project; 
c. Prepare the LEED submittal for USGBC review; if required, for LEED Certification; 
d. Prepare the Construction Documents, as required, to describe the applicable disciplines 

including, but not limited to, architectural, structural, civil, landscape, mechanical, electrical, 
plumbing, fire protection and technology aspects of the selected design option, to assist the 
CHA in its development of an Independent Cost Estimate at 50% and 100% completion; 

e. Submit the Construction Documents at 50% and 100% completion to the CHA for review; and 
f. Review and comment on the Independent Cost Estimate, prepared by the CHA, and make 

recommendations for potential cost reduction strategies. 
 

  
4. Construction Bidding and Administration Phase: 

a. Respond to Requests for Information (RFIs) including developing drawings and clarifications to 
be issued to potential bidders as necessary; 

b. Assist in the preparation of any addenda prior to bid submission date; 
c. Attend pre-bid conference(s); 
d. Attend public bid opening; 
e. Assist in the analysis of all bids including the analysis of CSI division costs and construction 

schedules; 
f. Attend pre-award conference; and 
g. Revise drawings and/or scope as necessary to achieve construction goals and budget. 

 

5. Construction Administration Phase: 
a. Participate in pre-construction conference(s) as requested by CHA; 
b. Attend dispute resolution conferences when requested by CHA; 
c. Attend weekly Project meetings regarding the progress of the work as requested by CHA; 
d. Conduct weekly site visits to monitor the quality and progress of the contract work; 
e. Review and approve contractor’s shop drawings and other submittals for conformance to the 

requirements of the construction contract; 
f. Procure and oversee testing by qualified parties as necessary and as directed by CHA; 
g. Submit a weekly written field report of work in progress and overall construction status; 
h. Review, approve and certify all contractor’s periodic (and final) requests for payment within 10 

days of receipt; 
i. Convene weekly job site meetings and record all actions arrived during such meeting in the form 

of written minutes; 
j. Revise drawings to correct errors, clarify intent or to accommodate change orders; 
k. Revise drawings to obtain building permits and to achieve all other requirements dictated by any 

governmental authority or agency having jurisdiction over the Project; 
l. Recommend solutions to special problems or special conditions encountered during 

construction; 
m. Notify CHA of any defects or deficiencies discovered in the work within five (5) calendar days of 

discovery; 
n. Notify CHA in writing of any matter of dispute with the contractor within five (5) calendar days of 

notice of such dispute; 
o. Prepare a set of record drawings within thirty (30) calendar days after the date of substantial 

completion; 

p. Attend all pay request and construction meetings; and 
q. Promptly respond to all RFIs within five (5) days of receipt and prepare bulletins for contractor 

pricing of any potential change orders. 
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6. Close-Out Phase: 

a. Receive and certify that the contractor’s (bound) operation and maintenance manuals comply 
with the requirements of the construction contract; 

b. Verify that all required equipment warranties and test reports meet the design requirements and 
that they are included in the contractor’s bound operating and maintenance manuals; 

c. Receive and certify that the written warranties of workmanship and system operation provided 
by the contractor and their sub-contractors (or any other vendor material guarantees) are 
complete and in compliance with the construction contract requirements; 

d. Receive and certify that the contractor has secured all inspection sign-offs on the permits 
covering the work; 

e. Prepare and submit electronic and hard copy record drawings within thirty (30) days after the 
commencement of the Close-out Phase; and 

f. Comply with all other terms and conditions of the CHA’s printed close-out instructions as 
contained in the contactor’s construction contract. 

 
7. Post Completion / Warranty Phase: 

a. Consult with the CHA and make recommendations regarding all equipment and warranties; 
b. Perform an Inspection of the contract work including materials, systems, and equipment no 

sooner than the ninth month and no later than the end of the tenth month after formal completion 
of the construction contract and submit a written report to CHA regarding the same; and 

c. Advise and assist CHA in construction matters for a period of twelve (12) months after 
completion of the Project. 

 
B.  ADDITIONAL SERVICES 
 
The following tasks may be included as an additional service to the Design Services Contract. 
 

a. Changes in scope of work as directed by the CHA; 
b. An increase in the duration of the Construction Administration Phase due to an extension of the 

anticipated construction schedule; and 
c. Participation on the Capital Construction Department’s Standards Committee. 

   
C. REIMBURSABLE EXPENSES 
 
The following expenses will be reimbursed by the CHA without markup: 
 

a. Site survey; 
b. Geotechnical survey; 
c. Water testing for lead; 
d. Rodding, jetting, and video scoping of existing roof drain and sanitary plumbing lines to city 

sewer main; 
e. Destructive testing; 
f. Printing of Design Documents required for CHA review (quantity to be determined by CHA 

project manager); 
g. Printing of Construction Documents, at 50% and 95% completion, required for CHA review 

(quantity to be determined by CHA project manager); 
h. Printing of Construction Documents, at 100% completion, required for CHA to bid (quantity to 

be determined by CHA project manager); 
i. USGBC fees associated with the Project’s application for LEED certification; 
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j. Record Drawings (quantity to be determined by CHA project manager); and 
k. Messenger and transport services used to transmit any project related information. 

. 

 

 
[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE V GENERAL INSTRUCTIONS 
 

A. Acceptance of Proposals 
 

Proposals in response to this RFQ may be received (electronically) through the CHA Supplier Portal only at this time. 
Proposals submitted after the designated date and time will not be accepted for any reason and shall be 
returned, unopened, to the originator. 

 
The CHA reserves the right to accept or reject any or all proposals, issue addenda, or to waive any informalities. A 
Respondent whose proposal fails to fully comply with the requirements of the RFQ may be determined to be 
nonresponsive and excluded from further consideration. 

 
B. Time for Receiving Proposals 

 
Proposals received prior to the due date and time will be maintained in a secure place, unopened. No proposal received 
after the deadline set forth on the cover page of this RFQ will be considered. Proposals will not be publicly opened. 
Once submitted, proposals will become the property of the CHA. 

 
C. Right To Cancel 

 
The CHA reserves the right to cancel this procurement process whenever the best interest of the CHA is served. The 
CHA shall not be liable for costs incurred by Respondents associated with this procurement process. 

 
D. Addenda 

 
Any interpretations, corrections, or changes to the RFQ will be made by addenda issued by the CHA. Any addenda 
that are issued will be provided to prospective Respondents, posted on the CHA’s Supplier Portal at: 
https://supplier.thecha.org and noticed on the CHA website. It is the responsibility of the Respondent to inquire of the 
issuance of any addenda. Respondents shall acknowledge receipt of all addenda in the cover letter of the response. If 
the CHA determines this RFQ should be modified, it will inform all prospective Respondents by distributing 
addendum/addenda to this RFQ before the date set for receipt of proposals. 

 
E. False Statements 

 
Any false statement(s) made by the Respondent (s) will void the response and eliminate the Respondent(s) from further 
consideration. 

 
F. Withdrawal of Proposals 

 
Proposals may be withdrawn by written or faxed request that is dispatched by the Respondent in time for delivery in 
the normal course of business prior to the time fixed for receipt. A written withdrawal of a Proposal must be 
accompanied by a signed confirmation of the faxed withdrawal, placed in the mail and postmarked by the Respondent, 
prior to the time set for opening of Proposals. A Respondent’s negligence in preparing a Proposal creates no right of 
withdrawal or modification after the date and time set for opening of the Proposals. 

 
G. Award of Contracts 

 
The CHA may award one or more Contracts according to the Evaluation Criteria contained in this RFQ to responsible 
and responsive respondents, provided their Proposals are in the best interest of the CHA. The Selected Respondent(s) 
will be notified at the earliest practical date. Each award may be subject to HUD approval.  

 

https://supplier.thecha.org/
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The CHA reserves the right to reject any and all proposals and reserves the right to secure services solicited 

by this RFQ by means of a non-competitive procurement in accordance with §2 CFR 200.320 (f)(4) or to re- 

solicit competitive proposals. 

 
H. Notice of Contract Award 

 
Unsuccessful Respondents will be notified in writing after an award of contract has been made by the Contracting 
Officer and/or Board approval if required. 

 

I. Right to Protest 
 

In accordance with CHA’s Procurement Protest Procedures (copies may be obtained by contacting the Department of 
Procurement and Contracts), all protests regarding this solicitation document must be filed no later than five (5) 
business days before the due date for proposals. All other protests regarding the evaluation of proposals or award of 
contracts by the Authority must be filed no later than ten (10) business days after the notice of contract award. Any 
protest filed after such date will not be considered. 

 
J. Preparatory Costs 

 
All costs incurred in the preparation and presentation of Proposals shall be wholly borne by each Respondent. All 
supporting documentation and manuals submitted with each Proposal will become the property of the CHA unless 
otherwise indicated by the Respondent at the time of submission. The CHA is not liable for any costs incurred by any 
Respondent prior to issuance of a Notice to Proceed. 

 
K. Confidential Material 

 
Any material submitted by a Respondent as part of a proposal that is to be considered confidential must be clearly 
marked as such but may be subject to disclosure under applicable law. 

 
L. Minimum Wage Requirements 

 
Any award under this solicitation shall be subject to the current local Minimum Wage Requirement. The Minimum Wage 
Requirements shall be specifically incorporated as a contractual requirement in any award and agreement resulting 
from this solicitation for any of the Selected Respondent’s covered employees. The Respondent must take the Minimum 
Wage Requirement into consideration in determining its fees for services to be performed or provided by Respondent 
under its fee proposal and other submittals. 

 
 

M. Disclosure Certification 
 

The Contractor shall be required to make the following certification, which is included in the Contractor’s Affidavit,   
a required submittal to be executed and notarized. 
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The Contractor certifies to the best of its knowledge and belief that it, its principals and any subcontractors used in the 
performance of this contract, meet the Agency requirements, and have not violated and City or sister agency policy, 
codes, state, federal, or local laws, rules or regulations and have not been subject to any debarment, suspension or 
other disciplinary action by any government agency. Additionally, if at any time the contractor becomes aware of such 
information, it must immediately disclose it to the Agency. 

 
The recommended firms will be required to provide the following information at the appropriate time during the  
solicitation process:   

Vendors’ other business relationships including but not limited to:   Board affiliations, positions, or board 
memberships with all other non-profit, government and other Chicago businesses. 

 
 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE VI SUBMITTAL REQUIREMENTS 
 

A. Format 

Respondents shall present their proposals as a firm offer which, if accepted by the CHA in its entirety, shall be binding 
between the parties. Electronic responses submitted via the CHA Supplier Portal at https://supplier.thecha.org only 
requires one (1) version. Each submittal section of the electronic proposal shall be formatted, labeled and separated 
into a different file. 

 
Note: There is no maximum file capacity size when uploading attachments in the Supplier Portal. If you receive an error 
message that states the “Maximum size is: 50” while uploading an attachment in the Supplier Portal, that error message 
is referring to the file naming size. The name of your file cannot be more that 50 characters. 

 
Proposals not containing all the submittal requirements (See Attachment I - Submittal Requirement  
Checklist) may be deemed non-responsive to this RFQ. 
 

B. Letter of Interest 

A cover letter shall be submitted on the Respondent’s letterhead, signed by a principal and the joint venture partner, if 
applicable. The cover letter must contain a commitment to provide the services described in the Request for 
Qualifications and indicate that the offer is good for at least one hundred twenty (120) days. The cover letter shall 
include the name of the Respondent, its legal status (e.g., partnership, corporation (if a corporation, the State of 
incorporation), sole proprietorship, etc.) the location of the Respondent’s principal place of business, including any joint 
venture partners as they pertain to the RFQ, and a brief narrative description of the Respondent’s professional services 
as they relate to the RFQ. In the cover letter, the Respondent shall also include an acknowledgement that the 
Respondent has read and understands the requirements of the RFQ including, but not limited to, the terms and 
conditions of the attached Architecture/Engineering Services Indefinite Delivery, Indefinite Quantity Standard 
Agreement refer to Article VIII for further information), the attached insurance requirements (refer to Attachment A) and 
will comply with these requirements if awarded a contract. 

 
C. Credentials 
 

Respondent must submit the appropriate licenses: 
1. Firm’s Business License 
2. Firm’s Design License 
3. Proposed Team Members’ Professional Licenses (if applicable) 
4. Proposed Team Members’ Professional Certificates (if applicable) 

 
 

D. The Respondent must provide a narrative describing its approach to the Scope of Services and Statement of 
Work including, but not limited to, project management systems to be utilized, plans for effective 
communications including reporting tools, and specific approaches to technical problems that may lead to cost 
savings for the CHA. At a minimum, Respondents should address the information outlined below: 

 
1. The Respondent shall clearly articulate in the work plan how it will provide the required 

Services as outlined in the Scope of Services. Joint ventures shall clearly identify in the work plan the 
roles and responsibilities of each party to the joint venture. 

 

2. The Respondent shall demonstrate in the approach/work plan that it understands the Scope of 
Services and all tasks required to complete the Services. 

https://supplier.thecha.org/
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3. The Respondent shall demonstrate in the work plan its plan to integrate CHA staff into its overall 

strategy to perform the Scope of Services. 
 

E. Work History with the CHA and other Local Public Agencies 

Respondent must list, and briefly describe any past work history with the CHA and other Local Public Agencies, 
including the specific project worked on or the specific products delivered to the CHA. The project descriptions shall 
include, at a minimum, the scope of work performed, the location, dollar value, and list the Respondent’s key personnel 
on the project. For each project listed, the Respondent shall provide the client’s name, the contact person and their 
title, address and phone number. Indicate N/A if Respondent does not have any work history with the CHA and other 
Local Public Agencies. 

 

F. Past Performance 

 
Respondents shall submit information, specific to the selected Category or Categories of Service, identifying five (5) Projects 
completed over the last five (5) years.  For each Project, include the following information:  

 
1. Name 
2. Location 
3. Client Contact Information (name, title address and phone number) 
4. Organization Structure and Key personnel (including sub-consultants) 
5. Scope Description 
6. Schedule Milestones 
7. Budget 
8. Completed Images 

 

G. References  

 
Proposers are required to provide at least three (3) references, one per firm, for within the past three (3) years from 
projects and areas of responsibility similar to those the Respondent desires to provide herein. Please include 
company name, contact person, mailing address, telephone number and email address.  Please include a brief but 
detailed explanation of services provided and submit with your proposal. CHA will email any questions to the 
references included in your submission. Please inform your references that they will be contacted by CHA. 
 

H. Organization Structure and Key Personnel 

 

1. The Respondent must provide the name and resume of the program executive that will be accountable 
for the CHA project. 

 
2. The Respondent must provide an organization/structure chart and include its key technical and 

consulting personnel who will be assigned to the CHA project team along with their resumes and 
provide the following information including, but not limited to: 

 
i. Detail concerning each primary team member working with the Respondent, as well as those 

working in a subcontracting capacity. List all current projects that each primary team member 
may be working on during the term of the Contract, and indicate which team member will have 
primary responsibility for the CHA account; 

 
ii. Correlation of team members to the tasks each will be performing; 



18 
RFQ Event No. 3097_ Architect and Engineering Pre-Qualified Pool 

 

 

 
iii. Describe previous, related experiences and projects (preferably public housing); and 

 
iv. If Respondent proposes staff to work on the CHA account, who are not located in a Chicago 

area office (within 25 miles of the city), indicate their office location. 
 

3. If a Respondent is planning to joint venture or subcontract with other companies, incorporate the 
relationship on the organization chart and provide, letters of interest from those firms, the names and 
credentials of their principals and key personnel, and include their resumes along with evidence of any 
required licenses. The Respondent should describe the roles and responsibilities of their 
subcontractors, including the key personnel as they relate to the Scope of Services for the RFQ. 

 
4. Key Personnel shall not be replaced without the prior written approval of the CHA. 

 
 

I. Insurance  

The Respondent must submit a current certificate of insurance in the form required by this RFQ. At the time of contract 
award, the Selected Respondent shall be required to provide an updated certificate of insurance, and all required 
endorsements, adding the CHA and any other required party as an additional insured, meeting the CHA’s minimum 
insurance requirements. 
 

J. Joint Venture Agreement 

Firms entering into a joint venture must submit a copy of their joint venture agreement and all required submittals must 
be signed by a principal of each joint venture partner including, but not limited to, subcontractors’ information submittals 
and, MBE/WBE/DBE and Section 3 Utilization Plans. Indicate N/A if Respondent will not be part of a joint venture 
agreement. 

 

K. Liens, Suits, and Judgments 

Respondents shall include a detailed description of any disputes they currently are involved in, as well as, a complete 
list of any lawsuits, disputes, defaults and judgments occurring within the last five (5) years, and all current liens 
pending. Indicate N/A if Respondent does not have any disputes, lawsuits, judgments, disputes, defaults or liens 

described above. 
 

L. Audit Findings and Other Compliance Reports/Evaluations 

Respondents shall submit to the CHAs Department of Procurement and Contracts any third party reports or evaluations 
of Respondent’s compliance with any applicable laws, rules, regulations, policies procedures, contract provisions, or 
requirements with respect to Respondents’ performance of services similar in nature to those being solicited by this 
RFQ in the past five years, including, but no limited to, any and all final findings made by an Office of the Inspector 
General (“OIG”) or Internal Auditor (including those conducted by CHA’s Inspector General and/or CHA’s Internal 
Auditor) with respect to Respondents’ performance of services, compliance with terms of a contract, findings in an 
Administrative or Internal Investigations, or any findings of failure to cooperate in an OIG inquiry or with internal 
Auditors. Indicate N/A if Respondent does not have any findings described above. 
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M. Debarment Statement 

Respondent shall submit a statement that the Respondent, its joint venture partner, if applicable, its subcontractors, 
vendors and staff are not debarred, suspended or otherwise prohibited from conducting business with any Federal, 
State or local agency. 

 
 

N. MBE/WBE/DBE Compliance Plan (refer to Article IX MBE/WBE/DBE Participation)  

Respondent shall complete all MBE/WBE/DBE submittals in their entirety and submit them with their proposal.  

 

O. Financial Information  

The Respondent/Financially Responsible Party shall demonstrate its financial responsibility by submitting the most 
recent two years of audited, reviewed or compiled financial statements prepared by a third party licensed Certified 
Public Accountant (CPA).   Listed below are the minimum acceptable required documents based upon this 
procurement: 
 
The Respondent must provide Financial Statements, which are compiled, reviewed and/or audited as defined below, 
and which consist of: 

a) Accountant’s Report 
b) Balance Sheet (last 2 years) 
c) Income Statement (last 2 years) 
d) Cash Flow Statement (last 2 years) 
e) Financial Statement Footnotes (if applicable) 

 
The Respondent must provide compiled financial statements.  Compiled financial statements represent the most basic 
level of financial statements prepared by a licensed certified public accountant.  In a compilation, the certified public 
accountant assists management in presenting financial information in the form of financial statements and does not provide 
any assurance that there are no material modifications that should be made to the financial statements.  The certified public 
accountant does not perform inquiry, analytical procedures or other procedures that would be performed in a review, or 
obtain the understanding of the entity’s internal control, assess fraud risk or test accounting records as would be performed 
in an audit. 
 

P. Economic Disclosure Statement and Affidavit  
 

Proposers must complete the attached economic disclosure statement and affidavit as referenced in the Appendices. 
The economic disclosure forms must be completed by the Prime contractor and all subcontractors in its entirety and 
notarized. Privately held firms and not-for-profit organizations must disclose the board of directors/corporate officers. 
All firms must disclose the percentage of ownership. Failure to provide complete ownership information may 
cause your response to be deemed non-responsive. 
 

 

Q. Submittal Requirements Checklist 
 

Refer to Attachment I for all required submittal requirements. Proposals not containing All submittal requirements 
may be deemed Non-Responsive. 
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ARTICLE VII EVALUATION PROCESS 
 

Proposals will be scored on a 100- point scale by an evaluation committee scoring the technical criteria in accordance 
with the evaluation criteria set forth below with the MBE/WBE/DBE Plan scored by Compliance, and pricing scored by 
Procurement. The CHA will make an award to the responsive and responsible Respondent whose proposal conforms 
to the solicitation and whose combined total score for price, compliance, and technical factors and oral presentations 
is the highest and provides the best value. 

 
Materials, information or explanations should be included in each Respondent’s proposal, as required in Article VI 
Submittal Requirements, and/or as otherwise necessary to allow the following evaluation criteria to be considered: 

 

EVALUATION CRITERIA 
MAXIMUM 

POINTS 
ORGANIZATION 
 
1. Demonstrated understanding of the requirements of the RFQ, as described in the Letter of 

Interest Section. (15 Points) 
2. Demonstrated ability of the proposed team to implement the requirements of the 

RFQ, as described in the Credentials Section. (15 Points) 
3. Demonstrated ability of the proposed individual team members related to the requirements of 

the RFQ, as described in the Qualifications and Key Personnel Section (10 Points) 

 
 

40 

EXPERIENCE 
 
1. Evidence that the firm has the minimum years of experience required as described in the 

Experience Section. (10 Points) 
2. Evidence that the firm has the experience appropriate to the requirements of the 

RFQ as described in the Experience Section. (20 Points) 
3. Evidence that the individual team members have the experience appropriate to the 

requirements of the RFQ as described in the Experience Section. (20 Points) 

 
 
 

50 

MBE/WBE/DBE PLAN: 
 

1. Demonstrated understanding and quality of the MBE/WBE/DBE Utilization Plan. 
      (10 Points) 

 

 

 
10 

• TOTAL COMBINED POINTS for TECHNICAL, MBE/WBE/DBE 100 

 
 

 

After the evaluation committee has evaluated and scored the Respondents proposals submitted in response to the 
RFQ, the MBE/WBE/DBE Plan, and has been evaluated and scored, the CHA’s Contracting Officer shall establish the 
competitive range. If deemed necessary for the purpose of efficiency and economy, the CHA has the right to limit the 
number of Respondents in the competitive range. Respondents within the competitive range will be notified and unless 
otherwise indicated, will be required to participate in presentations/discussions with the CHA. The CHA may also 
require further information or clarification from the Respondents in the competitive range regarding their proposals prior 
to the presentations/discussions. 
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The CHA, however, reserves the right to make its decision to award a contract based solely on the written submitted 
Proposals without any requests for presentations, formal interviews, negotiations, or further discussions. 

 
The objective of the presentations/discussions is to answer questions, clarify issues, and/or provide additional 
information regarding a Respondent’s proposal.  Presentations will be evaluated according to the criteria established 
by the evaluation committee.  Respondents in the competitive range will be scored on a maximum 25-point scale. The 
oral presentation evaluation criteria, and the resulting points will be added to their written proposal scores for a total 
score. 
 
 

ORAL PRESENTATION EVALUATION CRITERIA 
MAXIMUM 

POINTS 

TOTAL ORAL PRESENTATION POINTS 25 

 

Following the presentations, the evaluation committee members will evaluate and summarize their findings for each 
firm that participates in the presentations, and the evaluation committee will submit scores to Procurement.  The CHA 
will make an award to the responsive and responsible Respondent(s) whose proposals conforms to the solicitation 
requirements and whose combined total score is the highest and provides the best value to the CHA.    

 
The CHA reserves the right to reject any and all proposals and reserves the right to secure services solicited 
by this RFQ by means of a non-competitive proposal process in accordance with §2 CFR 200.320 (f)(4) or to 

re-solicit competitive proposals.  For the purpose of efficiency and economy the CHA has the right to limit the 
number of respondents in the competitive range.  

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE VIII     ARCHITECTURE/ENGINEERING SERVICES INDEFINITE QUANTITY,  
INDEFINITE DELIVERY STANDARD AGREEMENT 

 

Upon the award of a contract, the Selected Respondent(s) will execute an Architecture/Engineering Services Standard 
Agreement.   The form of Agreement shall be issued separately by Addendum.   Respondent shall include, as part of its 
cover letter for its proposal to the CHA, an acknowledgement that it has read, understands and accepts the terms and 
conditions of the Agreement.  If there are any terms and conditions to which the Respondent has objections, such objections 
and the specific section numbers must be noted in the cover letter.  The Respondent’s proposed alternative language, if 
any, must be included as an attachment to the cover letter and such requests for revisions will be taken into consideration 
when determining a Respondent’s responsiveness to the RFQ.   A Respondent who fails to provide objections and propose 
alternative language shall waive its right to subsequently object to any terms of the agreement if awarded a contract by the 
CHA.  Notwithstanding the foregoing, the CHA reserves the right to modify and/or clarify the terms and conditions of the 
Agreement.  

 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE IX MBE/WBE/DBE PARTICIPATION 

A. MBE/WBE/DBE PARTICIPATION 
 

It is the policy of the CHA that Minority, Women and Disadvantaged Business Enterprises (“MBE/WBE/DBE”) shall 
have the maximum opportunity to participate in the performance of contracts financed in whole or in part with Federal 
funds and that Respondents and their subcontractors or suppliers shall take all necessary and reasonable steps to 
ensure that MBE/WBE/DBEs shall have the maximum opportunity to compete for and perform contracts financed in 
whole or in part by federal funds. To the greatest extent feasible, the Selected Respondent(s) shall comply with CHA’s 
MBE/WBE/DBE Policy under the Contract. 

 
CHA encourages joint ventures between minority and non-minority firms. A Respondent’s MBE/WBE/DBE Utilization 
Plan must be submitted as an attachment to and made a part of its Proposal. See the reporting requirements and a 
copy of the Policy on the CHA website at https://cha-assets.s3.us-east-2.amazonaws.com/s3fs-public/2018- 
08/Section_3_Policy.pdf. 

 
1. One (1) current letter of certification from CHA-approved certifying agencies must be submitted with 

the proposal for each subcontractor to count towards the Chicago Housing Authority’s M/W/DBE 
Program. The certifying agencies are as follows: 

 
i. City of Chicago 
ii. Cook County 
iii. Pace 
iv. Metra 
v. Chicago Transit Authority 
vi. State of Illinois Central Management Services (CMS) 
vii. Small Business Administration 
viii. Chicago Minority Business Development Council (CMBDC) 
ix. Metropolitan Water Reclamation District of Greater Chicago 
x. Women’s Business development Center (WBDC) 
xi. Illinois Department of Transportation (IDOT) 

 
2. Certification Letters from other States may be considered for M/W/DBE certification, as long as the 

certifying agency has similar program requirements to those agencies listed above. 
 

B. VENDOR COMPLIANCE REPORTING SYSTEM 
 

The Chicago Housing Authority (CHA) utilizes B2Gnow and LCPtracker in order to monitor the compliance 
requirements for the M/W/DBE, Davis-Bacon, and Section 3 policy requirements. 

 

The Vendor Compliance Reporting System replaces paper reporting processes with a streamlined online process 
to help facilitate compliance reporting requirements for all companies doing business with the CHA. 

 
The system is accessible to ALL CHA prime contractors (as well as subcontractors) and each contractor is required to 
utilize the secure web-based system for electronic submission of information related to M/W/DBE, Davis-Bacon, and 
Section 3 compliance. 

 

Please know that the CHA remains committed to helping each contractor use this 
product and service. The following resources are available: 

 

1. Vendor Technical Assistance and Support 
i. Technical and/or training questions, please send an email to cha@diversitycompliance.com 

 

2. Online, downloadable training aids 

i. On Line manual 

https://cha-assets.s3.us-east-2.amazonaws.com/s3fs-public/2018-08/Section_3_Policy.pdf
https://cha-assets.s3.us-east-2.amazonaws.com/s3fs-public/2018-08/Section_3_Policy.pdf
mailto:cha@diversitycompliance.com
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ARTICLE X BRIBERY, PRICE FIXING, OR FRAUD 
 

No person or business entity shall be awarded a contract or subcontract for a period of five years from the date of 
conviction or entry of a plea or admission of guilt, if that person or business entity: 

 

A. has been convicted of an act committed of bribery or attempting to bribe an officer or employee of a unit of 
state or local government or school district in that officer’s or employee’s official capacity; or 

 

B. has been convicted of an act of bid-rigging or attempting to rig bids as defined in the Sherman Anti-Trust Act 
and Clayton Act (15 U.S.C. §1 et seq.), or under the laws of the State of Illinois; or has been convicted of an 
act of price-fixing or attempting to fix prices as defined by the Sherman Anti-Trust Act (15 U.S.C. §1 et seq.) 
or under the laws of the State of Illinois; or 

 

C. has been convicted of defrauding or attempting to defraud any unit of state or local government or school 
district; or 

 

D. has made an admission of guilt of such conduct as set forth in subparagraph A through C above, which 
admission is a matter of record, whether or not such person or business entity was subject to prosecution for 
the offense or offense admitted to; or 

 

E. has entered into a plea of nolo contendere to charges of such conduct, as is set forth in subparagraphs A 
through C above. 

 

For purpose of the Paragraph, “business entity” means a corporation, partnership, trust, association, unincorporated 
business or individually owned business. Where an official, agent or employee of a business entity committed the acts 
as set forth in subparagraphs A through E above on behalf of such entity and pursuant to the direction or authorization 
of a responsible official thereof, the business entity shall be chargeable with the conduct and be disqualified. 

 

A business entity shall also be disqualified if it employs as an officer any individual who was an officer of another 
business entity at the time the latter committed a disqualifying act as set forth in subparagraphs A through D above. 

 

A business entity shall also be disqualified if any owner directly or indirectly controls 20% or more of the business entity 
and was an owner who directly or indirectly controlled 20% of another business entity at the time, such business entity 
committed a disqualifying act as set forth in subparagraphs A through C above. 

 

Any contract found to have been awarded in violation of this Paragraph may be voided at the discretion of the CHA. 

 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE XI. ATTACHMENTS 

The following documents are incorporated as attachments to this RFQ:  

 
A. Insurance Requirements 
B. Schedule A - MBE/WBE/DBE Utilization Plan 
C. Contract Compliance Affidavit 
D. Schedule C – MWDBE and Section 3 Subcontractors, Suppliers, Consultants 
E. Waiver Request – M/W/DBE Participation  
F. Economic Disclosure Statement and Affidavit 
G. Contractor’s Affidavit 
H. Reference Questionnaire 
I. Master A/E Services IDIQ Agreement (Not Attached--to be provided by Addendum) 
J. Submittal Checklist 
 

 

 
[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ATTACHMENT A 
 

Insurance Requirements 
  



INSURANCE REQUIREMENTS 

 

Prior to the commencement of this Agreement, Contractor shall procure and maintain at all times during the term 

of this Agreement insurance against claims for bodily injury or property damage which may arise from or in 

connection with services performed under this Agreement and from the negligent acts, omissions and errors of 

the Contractor, its officers, agents, representatives or employees.  The insurance carriers used must be authorized 

to conduct business in the State of Illinois and shall have an A.M. Best rating of not less than A: VII.   

 

Minimum Coverage and Limit Requirements 

1. Commercial General Liability:  General Liability Insurance on an occurrence basis with limits not less than 

$1,000,000 per occurrence with an aggregate of not less than $2,000,000 covering bodily injury and 

property damage.  This coverage shall also include, but not be limited to, contractual liability, products 

and completed operations, personal and advertising injury.  

 
2. Workers’ Compensation and Employer’s Liability:  Coverage must be in accordance with the laws of the 

State of Illinois and include a waiver of subrogation in favor of Chicago Housing Authority. 

o Coverage A – Statutory Limits 

o Coverage B - Employers Liability - $500,000 bodily injury or disease each accident; each employee 

 
3. Auto Liability:  Required when any vehicles (owned, hired and/or non-owned) are used in connection with 

the Services to be performed, coverage limits of not less than $1,000,000 per occurrence combined single 

limit for Bodily Injury and Property Damage. 

 
4. Professional Liability:  Coverage is required when services are performed by licensed professionals and/or 

Scope involves performing any design, engineering, surveying, testing, or other professional services.  

Professional Liability insurance appropriate to the Contractor’s profession shall provide coverage for the 

acts, errors, or omissions with a limit of not less than $2,000,000 per claim or occurrence.  When policies 

are renewed or replaced, the policy retroactive date must coincide with, or precede, the start of Services 

under the Agreement.  A claims-made policy which is not renewed or replaced must have an extended 

reporting period of two (2) years following termination of Agreement.  Based on the Scope of Work and 

at CHA’s discretion, the coverage limit requirement may be increased.  Contractor must agree to comply 

with such limit increase requirement. 

 

Related Insurance Requirements 

1. Prior to the issuing of the Notice to Proceed by the CHA, the Contractor shall submit a Certificate of 

Insurance via an email to the CHA Procurement Specialist, evidencing compliance with the insurance 

requirements set forth above.  The Certificate of Insurance evidencing the minimum coverages required 

herein shall be in force on the Effective Date of the Contract and continuously throughout the duration.  

The required documentation must be received prior to the commencement of work under this 

Agreement. 



 
2. It is understood and agreed to by the parties hereto that Chicago Housing Authority and others listed 

below shall be included as Additional Insureds on Contractor’s liability policies, with the exception of 

Professional Liability and Employer’s Liability and such insurance is primary to and will not seek 

contribution from any insurance, deductibles, self-insured retentions and/or self-insured programs 

available to Chicago Housing Authority. 

 
Certificate Holder: Chicago Housing Authority 

60 E Van Buren 
Chicago, IL  60605 
 

Additional Insureds: Collectively referred to as the “Additional Insureds” shall include Chicago Housing 

Authority, Chicago Housing Administration, LLC; and/or other Partnership, Limited 

Liability Company as established by CHA; its respective commissioners, board members, 

officers, directors, agents, property management firms, agents, employees, invitees and 

visitors. 

Primary Coverage: For any claims related to this Agreement, the Contractor’s insurance coverage shall be 

the primary policy.  The Contractor expressly understands and agrees that any insurance 

or self-insurance programs maintained by the CHA shall apply in excess of and shall not 

contribute with insurance provided by the Contractor. 

 
3. The Certificate of Insurance evidencing the required coverage shall be in force on the Effective Date of the 

Contract and must be received prior to the commencement of work under this Agreement.  Copies of the 

endorsement(s) adding the CHA to Contractor’s policy as an additional insured are required upon request.  

Updated Certificates of Insurance are required for policies which renew during the term of this Agreement 

or extensions thereof.   Under no circumstances shall the Contractor allow any required coverage to lapse, 

cancel or non-renew throughout the duration of the Agreement or extensions thereof. 

 
4. At the CHA’s option, non-compliance will result in (1) all payments due the Contractor being withheld until 

the Contractor has complied with the Agreement; or (2) the Contractor will be assessed Five Hundred 

Dollars ($500.00) for every day of non-compliance; or (3) the Contractor will be immediately removed 

from the premises and the Agreement will be terminated for default.  The receipt of any certificates does 

not constitute agreement by the CHA that the insurance requirements in the Agreement have been fully 

met or that the insurance policies indicated on the certificate comply with all Agreement requirements.  

The insurance policies shall provide for thirty (30) days prior written notice to be given to the CHA in the 

event coverage is substantially changed, canceled or non-renewed. 

 
5. The Authority in no way warrants that the minimum limits contained herein are sufficient to protect the 

Authority from liabilities that might arise out of the performance of the work under this Agreement by 

the Contractors or its Subcontractors.  Contractor shall assess its own risks and, if it deems appropriate 

and/or prudent, maintain higher limits and/or broader coverages.  The Contractor is not relieved of any 

liability or other obligations assumed or pursuant to the contract by reason of its failure to obtain or 

maintain sufficient insurance.  If the Contractor maintains broader coverage and/or higher limits than the 

minimum requirements, CHA requires and shall be entitled to the broader coverage and/or the higher 



limits maintained by the contractor.   Any available insurance proceeds in excess of the specified minimum 

limits of insurance and coverage shall be available to CHA. 

 
6. The Contractor shall require all subcontractors to carry the insurance required and adhere to the same 

requirements and conditions as outlined above.  In the event that Contractor utilizes subcontractors to 

perform any Services under the Agreement on its behalf, Contractor shall require and verify that such 

subcontractors maintain the minimum insurance required herein or as appropriate for the work being 

performed.  Contractor shall ensure that CHA is included as an additional insured on subcontractor’s 

liability insurance.  

 
7. The Contractor expressly understands and agrees that any insurance or self-insurance programs 

maintained by the CHA shall apply in excess of and will not contribute with insurance provided by the 

Contractor and/or any of its subcontractors. 
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ATTACHMENT B 
 

Schedule A – MBE/WBE/DBE Utilization Plan 
  



CHICAGO HOUSING AUTHORITY (CHA)  

Department of Procurement and Contracts Contract Compliance Division  

SCHEDULE A – M/W/DBE UTILIZATION PLAN  

(To Be Completed by PRIME CONTRACTOR)  

Schedule A – M/W/DBE Utilization Plan    Page 1 of 8     Revised 08.04.2021  

RFP/IFB/CONTRACT/PURCHASE ORDER NO:_____________________________  DATE FORM SUBMITTED:_____________________ 

PROJECT TITLE: _______________________________________________________________________________________________ 

PRIME CONTRACTOR NAME(S):__________________________________________________________________________________ 

ADDRESS:  ____________________________________________________________   TELEPHONE:  (  ___    )___________________     

CONTACT NAME/TITLE:  ________________________________________________________________________________________ 

E-MAIL ADDRESS:  _____________________________________________________________________________________________  

Certification Status: MBE ______ WBE ______ DBE ______ Certified By: ________________________________________________ 

Ethnicity: __________________________________________________ Gender: __________________________________________             

FEDERAL TAX IDENTIFICATION OR SOCIAL SECURITY NO. :  __________________________________ 

 

CONTRACT AMOUNT:  $___________________________________________________   

M/W/DBE TOTAL:  $______________________________________________________              
 
M/W/DBE TOTAL PERCENTAGE:  _________%                             
        
IS PRIME  M/W/DBE SELF-PERFORMER?  Yes___ NO___  
 
IF YES, SELF-PERFORMANCE AMOUNT: $_____________________      %____________  

 

The Contractor shall in determining the manner of M/W/DBE participation, first consider Direct Participation with M/W/DBE 
companies as subcontractors, suppliers of goods and services, or as joint venture partners, directly related to the performance of this 
contract.  After exhausting reasonable good faith efforts and with prior CHA approval, the bidder/proposer may also meet all or part 
of the CHA’s M/W/DBE commitment goals, through Indirect Participation, by contracting with M/W/DBEs for the provision of goods 
and services not directly related to the performance of the contract/scope of work.  Indirect participation can be demonstrated by 
providing copies of canceled checks (both front and back) paid to the certified subcontractors, and a Letter of Certification that was 
current at the time the checks were issued to the subcontractor (must be entered into B2Gnow and Contract Compliance Specialist 
will approve).  Indirect participation must occur within this contract period and will not be considered as acceptable participation on 
multiple contracts.  
 
Firms seeking M/W/DBE subcontracting credit via Direct or Indirect participation must include one (1) current certification from a CHA 
approved certifying agency.  A copy of a current Letter of Certification is required.  Applications for certified status will not be accepted. 
M/W/DBEs utilized for direct or indirect participation must be currently certified by one of the following agencies: City of Chicago, 
METRA, PACE, Cook County, State of Illinois - Central Management Services (CMS), Women Business Development Center (WBDC), 
Chicago Transit Authority (CTA), the Chicago Minority Supplier Development Council (CMSDC), Illinois Department of Transportation 
(IDOT), and/or the Small Business Administration (SBA 8(a)).  For contractors whose principal business address is located outside of 
the metropolitan Chicago area, certification of comparable agencies will be considered.   
 

 



CHICAGO HOUSING AUTHORITY (CHA)  

Department of Procurement and Contracts Contract Compliance Division  

SCHEDULE A – M/W/DBE UTILIZATION PLAN  

(To Be Completed by PRIME CONTRACTOR)  

Schedule A – M/W/DBE Utilization Plan    Page 2 of 8     Revised 08.04.2021  

PLEASE NOTE:   

 

(a). SUBSTITUTION/REMOVAL OF SUBCONTRACTOR: A prime contractor that needs to remove or substitute a 

subcontractor on its approved utilization plan must submit a written request for the removal or substitution of the 

subcontractor concerned. Only when DPC Compliance approves such a request in writing can the removal or substitution 

of the subcontractor be done by the prime contractor. Under no circumstance should a prime contractor unilaterally 

remove or substitute a subcontractor on its CHA/HUD funded contract without prior approval by DPC Compliance.     

 

This page (page 2) must be signed by a Principal of the Contractor.  The last page must be signed and notarized.   This 
document is subject to change, by the CHA, at any time. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Prime Contractor Acknowledgement of M/W/D/BE Requirements: 
 
 
___________________________________________________                ______________________ 
Signature of Principal of Contractor      Date 
 
 
___________________________________________________ 
Print Name 
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SCHEDULE A – M/W/DBE UTILIZATION PLAN  

(To Be Completed by PRIME CONTRACTOR)  

Schedule A – M/W/DBE Utilization Plan    Page 3 of 8     Revised 08.04.2021  

I. DIRECT PARTICIPATION  

A. COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

   CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

B. COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

 C.  COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  
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D. COMPANY NAME:  _____________________________________________________________________________________ 

ADDRESS:_______________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________ 

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

E. COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

 F.  COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________   
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F. COMPANY NAME:  _____________________________________________________________________________________ 

ADDRESS:_______________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________ 

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

G. COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

 F.  COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  
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II. COMPANY NAME:  INDIRECT PARTICIPATION 
 A.  COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

 B.  COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

 C.  COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  
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III. M/W/DBE WAIVER REQUEST & GOOD FAITH EFFORTS (GFEs) 

 
If a Prime Contractor cannot meet the required M/W/DBE participation requirements in whole or part, it may 
submit a M/W/DBE waiver request to the Chief Procurement Officer, or her/his designee for consideration. The 
waiver request must be submitted with a compelling good faith efforts (GFEs) documentation demonstrating 
the infeasibility of M/W/DBE subcontracting. This documentation must also show that the Prime Contractor has 
exhausted all good faith efforts for M/W/DBEs to perform under this scope of work without success. The Prime 
Contractor must therefore provide details of the good faith efforts it has undertaken including the types and 
number of outreach events it conducted for/to M/W/DBE firms, number of M/W/DBE firms contacted, mode 
and frequency of communications with these firms, among others in the space provided below. Talk to your 
Compliance Specialist if you need a list of the minimum GFEs documentation requirements. If you need more 
space, please attach additional document(s) to this Schedule. Additional documentation must be provided on 
your company’s letterhead.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



CHICAGO HOUSING AUTHORITY (CHA)  

Department of Procurement and Contracts Contract Compliance Division  

SCHEDULE A – M/W/DBE UTILIZATION PLAN  

(To Be Completed by PRIME CONTRACTOR)  

Schedule A – M/W/DBE Utilization Plan    Page 8 of 8     Revised 08.04.2021  

 

AFFIDAVIT OF PRIME CONTRACTOR  

To the best of my knowledge, information and belief, the facts and representations contained in this Schedule A are true and no 

material facts have been omitted.  

The undersigned will enter into agreements with the above listed companies for work as indicated on this Schedule A within five (5) 

days after receipt of a signed contract executed by the Chicago Housing Authority.  Copies of agreements including but not limited to 

joint ventures, subcontracts supplier agreements, purchase orders referencing the SPEC., RFP, or Purchase Order Number shall be 

forwarded to the Procurement & Contracts Department, Contract Compliance Section, 60 East Van Buren, 8thFloor, Chicago, IL  60605.    

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing document are true and correct, and 

that I am authorized on behalf of the Prime Contractor to make this affidavit.  

NAME OF PRIME CONTRACTOR (Print or Type) ___________________________________________________ 

 

AUTHORIZED OFFICER      

________________________________________________         ______________________________________     ________________  

                                      Name                         Signature                             Date  

NAME OF NOTARY (Print or Type) ______________________________________________________________ 

 

STATE OF                     _____         ____   ___       COUNTY OF_________________________________   ON THIS _____________   DAY 

OF  

______________________20_____ BEFORE ME APPEARED (NAME)  ____________________________________   TO ME PERSONALLY  

KNOWN WHO, BEING DULY SWORN, DID EXECUTE THE FOREGOING AFFIDAVIT, AND DID STATE THAT HE OR SHE WAS PROPERLY  

AUTHORIZED BY (NAME OF COMPANY)  ____________________________________________  TO EXECUTE THIS AFFIDAVIT AND DID  

SO AS HIS OR HER FREE ACT AND DEED.  NOTARY PUBLIC   ____________________________________________________________   

(SEAL) COMMISSION EXPIRES:  ______________________________ 
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ATTACHMENT C 
 

Contract Compliance Affidavit 
  



CHICAGO HOUSING AUTHORITY (CHA) 
Department of Procurement & Contracts Contract Compliance Division 

 

RFP/RFQ/Bidder/Proposers’ M/W/DBE & Section 3 
Contract Compliance Certification 

 

1 
Contract Compliance Affidavit                                                                               Revised 08.04.2021 

 

 
RFP/IFB/CONTRACT/PURCHASE ORDER NO: ____________________ DATE FORM COMPLETED: _________________                                                         

PROJECT TITLE: __________________________________________________________________________________                                                                                                                                                                                 

DEVELOPER NAME: _______________________________________________________________________________    

PRIME CONTRACTOR NAME(S): ______________________________________________________________________                                                                           

ADDRESS:  __________________________________________________   TELEPHONE: (    ) ___________________    

CONTACT NAME/TITLE:  ___________________________________________________________________________ 

E-MAIL ADDRESS:  ________________________________________________________________________________ 

M/W/DBE? (Please specify): ________________________Certifying Agency: ________________________________                                                                       

Ethnicity: ________________________________________ Gender: ____________________________________                                                                       

FEDERAL TAX IDENTIFICATION OR SOCIAL SECURITY NO.:  _______________________________________ 

CONTRACT AMOUNT:  $______________________________________    

As a respondent to CHA IFB/RFP/CONTRACT or PO NUMBER__________ do hereby affirm that I understand and fully 
support the policy and regulations set forth in the Amendment to Special Conditions M/W/DBE Utilization Plan and the 
Section 3 Rule 24 CFR Part 75, (hereafter referred to as the Policies), as well as Davis-Bacon and Related Acts (when 
applicable). 
 
Given that contracts awarded for work under this IFB/RFP/CONTRACT are subject to the future issuance of contracts 
whose amounts will constitute the actual dollar amount, I understand that my M/W/DBE Utilization (Schedules A and 
C) and the Section 3 Utilization Form will be required to be submitted on each award to reflect actual contract amounts 
to the listed contractors. 
 
Based upon the total amount of the award as constituted by all issued awards, I agree to fully comply with the minimum 
participation goals as outlined in the Policies and the following reporting requirements: 
 

• Submit within five (5) business days of issuance of an award, copies of all resultant subcontractor agreements 
with approved certified M/W/DBE firms   

• On a monthly basis an updated payment report and labor hours must be entered for every subcontractor 
(M/W/DBE and non-minority subcontractors) into B2Gnow (CHA’s electronic payment monitoring and labor 
hour software for contractors and subcontractors) 

• Submit weekly payroll information and labor hours for construction contracts with the LCPTracker (CHA’s online 
payroll and labor hour software) 



CHICAGO HOUSING AUTHORITY (CHA) 
Department of Procurement & Contracts Contract Compliance Division 

 

RFP/RFQ/Bidder/Proposers’ M/W/DBE & Section 3 
Contract Compliance Certification 

 

2 
Contract Compliance Affidavit                                                                               Revised 08.04.2021 

 

 
 

I further understand that any changes to my approved M/W/DBE and Section 3 Utilization Plans require the approval of 
the Department of Procurement & Contracts’ Contract Compliance Division.  
 
NOTE: It is the responsibility of the prime contractor to make sure that its subcontractor(s) is/are in compliance with 
CHA’s M/W/DBE, Section 3 (24 CFR Part 75) and Davis Bacon compliance requirements.   
 
I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing certification are true and 

correct, and that I am authorized on behalf of the Prime Contractor to make this certification.  

 

 

ACKNOWLEDGEMENT: 

 

___________________________________   _______________________ 

(Authorized Principal or Agent Signature    Date 
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ATTACHMENT D 
 

Schedule C – MWDBE and Section 3 Subcontractors, Suppliers, Consultants 
  



CHICAGO HOUSING AUTHORITY (CHA) 
Procurement & Contracts Department Contract Compliance Division 

SCHEDULE C  
Letter of Intent M/W/DBE and/or Section 3 Business Concern  

Subcontractors, Suppliers, Consultants  
(To Be Completed by Subcontractor and/or Self-Performing Prime Contractor) 

 

Page 1 of 2 

Schedule C – Letter of Intent                                                                                                  Revised 08.04.2021 

M/W/DBE or SECTION 3 BUSINESS CONCERN NAME:_____________________________________________ 

M/W/DBE Certification Status:  MBE ☐  WBE ☐  DBE ☐   Section 3 Business Concern:  Yes ☐  NO ☐
NOTE: Section 3 Business Concerns must show evidence of certification with the CHA Section 3 Resource Center, 

prior to contract award.  If yes, Section 3 Business Concern 

 

☐    At least 51 percent owned and controlled by low-or very low-income persons 

 

☐ The business is at least 51 percent owned and controlled by current public housing residents or who 
currently live in Section 8-assisted housing. 

 

☐   Over 75 percent of the labor hours performed for the business over the prior three- month period are 
performed by Section 3 workers. 

 
          
FEIN: ________________________ ETHNICITY:___________________________  GENDER:_______________________ 
 
BUSINESS ADDRESS:________________________________________________________________________________________ 

 
CONTACT NAME/TITLE: _____________________________________________________________________________________ 

 

E-MAIL ADDRESS:___________________________________________  IFB/RFP/CONTRACT OR PO #:__________________ 

                                                                      
PROJECT TITLE:__________________________________________  DATE FORM COMPLETED:____________________ 
 
PRIME CONTRACTOR:  _____________________________________________       ______________________________ 
          (NAME)                                                                                                               (TELEPHONE NUMBER) 

                                                                     
NOTE:  M/W/DBE contractors must attach a Letter of Certification from one of the certifying agencies listed on the Schedule 
A - M/W/DBE Utilization Plan. Subcontractors cannot also be an employee of the Prime Contractor.  
                              

1. Will the Subcontractor contract any of the work to be performed on this contract to another firm?        

Yes  ☐       No  ☐  
 

If yes, explain below (Include dollar amount and percentage that will be subcontracted to other firms):   
_________________________________________________________________________________________________

_________________________________________________________________________________________________                                                                                                                    

2. List commodities/services to be provided for the above-referenced contract: 
_________________________________________________________________________________________________

_________________________________________________________________________________________________            

3. Indicate the total dollar value:  $______________________________________ 
 

4. Does the subcontractor have any business interests related to the Prime?    Yes  ☐       NO  ☐          

                                                                                                                                                                                                        



CHICAGO HOUSING AUTHORITY (CHA) 
Procurement & Contracts Department Contract Compliance Division 

SCHEDULE C  
Letter of Intent M/W/DBE and/or Section 3 Business Concern  

Subcontractors, Suppliers, Consultants  
(To Be Completed by Subcontractor and/or Self-Performing Prime Contractor) 

 

Page 2 of 2 

Schedule C – Letter of Intent                                                                                                  Revised 08.04.2021 

 
PLEASE NOTE:   

(a). SUBSTITUTION/REMOVAL OF SUBCONTRACTOR: A prime contractor that needs to remove or substitute a subcontractor on its approved utilization plan must 

submit a written request for the removal or substitution of the subcontractor concerned. Only when DPC Compliance approves such a request in writing can the 

removal or substitution of the subcontractor be done by the prime contractor. Under no circumstance should a prime contractor unilaterally remove or substitute a 

subcontractor on its CHA/HUD funded contract without prior approval by DPC Compliance.     

 
 
 
 
 
 
 
 
 
 
 
 
 

AFFIDAVIT 
 

The undersigned will enter into a signed agreement with the Prime Contractor listed above within five (5) days after 
receipt of a signed contract executed by the Chicago Housing Authority.  
 

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing document are true 
and correct, and that I am authorized on behalf of the Subcontractor to make this affidavit.  
                                                                                                                                            
_______________________________________________________________________ 
 (NAME OF SUBCONTRACTOR/SUPPLIER - PRINT OR TYPE) 

 
_______________________________________________________________________ 
 (SIGNATURE OF AUTHORIZED PRINCIPAL OR AGENT)                               (DATE) 

  
_______________________________________________________________________                                                                                                                    
(NAME OF NOTARY - PRINT OR TYPE) 
  
STATE OF__________________________ COUNTY OF____________________ ON THIS _______ DAY OF_____________________   
20______ BEFORE ME APPEARED (NAME) ___________________________________________   to me personally known who, 
being duly sworn, did execute the foregoing affidavit, and did state that he or she was properly authorized by 
___________________________________________________to execute the affidavit and did so as his or her free act and deed. 
 

NOTARY PUBLIC: ______________________________________           (SEAL):  

COMMISSION EXPIRES: _________________________________   
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ATTACHMENT E 
 

Waiver Request – M/W/DBE Participation 
 

  



CHICAGO HOUSING AUTHORITY (CHA) 
Department of Procurement & Contracts Contract Compliance Division 

WAIVER REQUEST:  M/W/DBE PARTICIPATION COMMITMENTS  

Page 1 of 2 

Waiver Request:  M/W/DBE Participation Commitments  Revised 12.2016 

IFB/RFP/CONTRACT or PURCHASE ORDER NO. TITLE:  ________________________________________________ 

BIDDER/PROPOSER: ____________________________________________________________________________ 

ADDRESS  _______________________________________________________________________________    
Street   City State    Zip 

CONTACT PERSON:  ___________________________________  TITLE:  ____________________________ 

TELEPHONE #: (     )_____________________________    FAX #:  (     )   ____________________________ 

FEIN:  __________________  ETHNICITY:  ___________________________   GENDER:  ____________

CONTRACT AMOUNT:   $______________________ 

Please select whether this is a Full or Partial Waiver Request:  

Full M/W/DBE Waiver      Partial M/W/DBE Waiver   

PLEASE STATE REASON FOR WAIVER REQUEST: 
(Please note:  This must be a detailed account of why you are unable to meet the requirements of the contract.  Any incomplete or inconclusive 
requests will be returned to the vendor.  If more room is needed than what is provided below, please attach a clearly printed document to this 
waiver request.) 
_____________________________________________________________________________________________ 

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

WHAT PERCENT OF SERVICES WILL BE PERFORMED BY BIDDER/PROPOSER?  ______% 

IF LESS THAN 100%, WHAT SERVICES WILL BE PERFORMED BY SOMEONE OTHER THAN BIDDER/PROPOSER?  

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

DOLLAR VALUE:   $__________________   CONTRACT TERM:  _____________________________ 



CHICAGO HOUSING AUTHORITY (CHA) 
Department of Procurement & Contracts Contract Compliance Division 

WAIVER REQUEST:  M/W/DBE PARTICIPATION COMMITMENTS  

Page 2 of 2 

Waiver Request:  M/W/DBE Participation Commitments  Revised 12.2016 

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing document are 
true and correct, and I am authorized on behalf of the Bidder/Proposer to make this affidavit. 

Signature of Authorized Principal or Agent _______________________________  DATE:  ________________ 

Name of Affiant (Print or Type): _______________________________________________________________ 

STATE OF _____________________________ COUNTY OF _______________________________________ 

ON THIS _______________ DAY OF ______________________20_____ 

BEFORE ME APPEARED (NAME) _________________________________________________________ to me 
personally known who, being duly sworn, did execute the foregoing affidavit, and did state that he  
or she was properly authorized by (Name of Company) __________________________________________ 
to executive the affidavit and did so as his or her free act and deed. 

NOTARY PUBLIC ____________________________________    (SEAL) 

COMMISSION EXPIRED:  _________________________ 

REVIEW:  REVIEW: 

_________________________________  ________________________________ 
Contract Compliance Specialist  Compliance Manager 

DATE:  _________________________  DATE:  _________________________ 

APPROVAL:

_________________________________
Chief Procurement Officer

DATE:  __________________________ 

BELOW FOR CHICAGO HOUSING AUTHORITY USE ONLY 
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ATTACHMENT F 
 

Economic Disclosure Statement and Affidavit 
 

 
  



EDS_rev_3.6.21                                                                                                   Page 1 of 12  

CHICAGO HOUSING AUTHORITY 
ECONOMIC DISCLOSURE 

STATEMENT AND AFFIDAVIT 
 
 

SECTION I -- GENERAL INFORMATION 

A. Legal name of Disclosing Party submitting this EDS. Include d/b/a/ if applicable: 
 
 

 
Check ONE of the following three boxes: 

Indicate whether Disclosing Party submitting this EDS is: 

1. ☐  the Applicant 

2.  OR 

3. ☐  a legal entity holding a direct or indirect interest in the Applicant. State the legal name of the 
Applicant in which Disclosing Party holds an interest: 

 
 

OR 

4. ☐  a specified legal entity with a right of control (see Section II.B.1.b.). State the legal name 
of the entity in which Disclosing Party holds a right of control: 

 
 

Note: Legal entity is defined below in Section II A 1. 
 

B. Business address of Disclosing Party: 
 
 

 
 

 
C. Telephone:                                 Fax:                                 Email: _________________________ 

D. Name of   contact person:                                                                                                                          

E. Federal Employer Identification No. (if you have one):                                                                      

F. Brief description of contract, transaction, or other undertaking (referred to below as the 
"Matter") to which this EDS pertains. (Include project number and location of property, if 
applicable): 
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G. Litigation

1. Please indicate if the Disclosing Party or any Controlling Person (see Section II.B.1.b) of the Disclosing
Party or any family member of the Disclosing Party has ever been involved with any pending, current or
past litigation involving the CHA within the past five years. *Family member (as defined in the CHA
Ethics Policy).

☐ Yes ☐ No ☐ N/A

2. If there are any pending, current or past litigation within the past five years, please provide the following
information:

Parties                      Case Number                          Brief Statement of the Nature of the Litigation 

       ___________________________________________________________________________________ 

       ___________________________________________________________________________________ 

3. Please indicate the amount of the Disclosing Party’s possible financial exposure from their open litigation
matters.

H. Real Estate Ownership Disclosures

The Disclosing party must indicate by filling in the appropriate provision below and providing all
required information that either:

1. The following is a complete list of all real estate owned by Disclosing Party in which the CHA has an
ownership interest or financial interest:

___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 

OR: 

2. The Disclosing Party owns no real estate in which CHA has an ownership or financial interest.

3. Please identify if the Disclosing Party is a party to an existing Section 8 Project Based Voucher
Agreement and/or a Section 8 Housing Choice Voucher Agreement with any Public Housing
Authority. If so, please list the address of the property, the type of Section 8 voucher agreement
associated with each property and indicate the applicable housing authority.

___________________________________________________________________________________________
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___________________________________________________________________________________________
___________________________________________________________________________________________ 

I. Pending Business Transactions:

The Disclosing party must indicate whether they have ever discussed any business
ventures/opportunities or entered into any business arrangements with any CHA Board Member or
CHA official or employee.

J. Vendor Information (If the Party completing this EDS is Vendor supplying a Good or Service to
CHA)

1. Vendor’s name and title
2. Address
3. Brief background including but not limited to:

a. When was the business established?
b. Headquarters and/or primary office.
c. Years of experience in the area for which you are being awarded.
d. Current or experience and/or history with CHA.

SECTION II -- DISCLOSURE OF OWNERSHIP INTERESTS 

A. NATURE OF DISCLOSING PARTY

1. Indicate the nature of the Disclosing Party:

☐ Individual ☐ Limited liability company*

☐ Publicly registered business corporation ☐ Limited liability partnership*

☐ Privately held business corporation ☐ Joint venture*

☐ Sole proprietorship ☐ Not-for-profit corporation

☐ General partnership* (Is the not-for-profit corporation also a 
501(c)(3))?     ☐    Yes       ☐    No 

☐ Limited partnership*

☐ Trust ☐ Other (please specify)

* Note and complete B.1.b below.

2. For legal entities, the state (or foreign country) of incorporation or organization, if applicable:
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3. For legal entities not organized in the State of Illinois: Has the organization registered to do business in
the State of Illinois as a foreign entity?

☐ Yes ☐ No ☐ N/A

B. IF THE DISCLOSING PARTY IS A LEGAL ENTITY:

1. List below the full names and titles of all executive officers and all directors of the entity. (i.e., President or
CEO, Chief Operations Officer, Chief Financial Officer, etc.). For not-for-profit corporations, also list
below all members, if any, that are legal entities. If there are no such members, write "no members." For
trusts, estates or other similar entities, list below the legal titleholder(s).

Name Title 

2. If you checked "General partnership," "Limited partnership," "Limited liability company," "Limited
liability partnership" or "Joint venture" in response to Item A.1. above (Nature of Disclosing Party), list
below the name and title of each general partner, managing member, manager or any other person or
entity that controls the day-to-day management of the Disclosing Party. NOTE: Each legal entity listed below
must submit an EDS on its own behalf.  In addition, please submit an organization chart which shows the flow of
ownership and the names and percentage interest of all persons/entities that own 7.5% of more.

Name Title 

3. Please provide the following information concerning each person or entity having a direct or indirect
beneficial interest (including ownership) in excess of 7.5% of the Disclosing Party. Examples of such an
interest include shares in a corporation, partnership interest in a partnership or joint venture, interest of a
member or manager in a limited liability company, or interest of a beneficiary of a trust, estate or other
similar entity whether held in its or their own name or through intermediaries or nominees.  To
illustrate this best, please submit an organization chart which shows the flow of ownership and the
names and percentage interest of all persons/entities that own 7.5% of more.

If none, state "None." NOTE: CHA may require any such additional information from any applicant which is 
reasonably intended to achieve full or additional disclosure of ownership. 
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Ethics Office 
 

Name       Business Address        Percentage Interest in the Disclosing Party 

(Add sheets if necessary) 

SECTION III -- COMPLIANCE WITH CHA ETHICS POLICY 

The CHA Ethics Policy imposes certain duties and obligations on persons or entities seeking CHA contracts, 
work, business, or transactions. The full text of CHA's Ethics Policy and a training program is available online 
at http://www.thecha.org/doing-business/forms-and-documents and may also be obtained from CHA 60 E. 
Van Buren St., 13th Floor, Chicago, Illinois, 60605. 

By signing this EDS, the Disclosing Party certifies that it and its officers, agents and employees have not by 
action or omission, breached the CHA Ethics Policy or induced, caused to result in or caused a breach of 
CHA Ethics Policy by a CHA officer, contractor, agent or employee and will not do so. 

SECTION IV -- DISCLOSURE OF SUBCONTRACTORS AND OTHER RETAINED PARTIES 

On the next page, the Disclosing Party must disclose the name and business address of each subcontractor, 
attorney, lobbyist, accountant, or consultant whom the Disclosing Party has retained or expects to retain in 
connection with the Matter and any other person who will be paid a fee for communicating with CHA 
employees or officials when such communications are intended to influence the issuance of a contract or lease, 
as well as the nature of the relationship, and the total amount of the fees paid or estimated to be paid. The 
Disclosing Party is not required to disclose employees other than Lobbyists who are paid solely through the 
Disclosing Party's regular payroll. "Lobbyist" means any person or entity who undertakes to influence any 
legislative or administrative action on behalf of any person or entity other than: (1) a not-for-profit entity, on an 
unpaid basis, or (2) himself. "Lobbyist" also means any person or entity any part of whose duties as an 
employee of another includes undertaking to influence any legislative or administrative action. 

If the Disclosing Party is uncertain whether a disclosure is required under this Section, the Disclosing Party 
must either ask the CHA whether disclosure is required or make the disclosure. (Add sheets if necessary) 

Name Business Address Relationship to Disclosing Party Fees 
(indicate whether retained or (subcontractor, attorney, lobbyist, etc.)   (indicate whether paid 

anticipated to be retained) or estimated) 

☐ Check here if the Disclosing party has not retained, nor expects to retain, any such persons or entities.
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SECTION V -- CERTIFICATIONS 

A. COURT-ORDERED CHILD SUPPORT COMPLIANCE 

Substantial owners of business entities that contract with CHA must remain in compliance with their child 
support obligations throughout the term of the contract. 

Has any person who directly or indirectly owns 10% or more of the Disclosing Party been declared in 
arrearage on any child support obligations by any Illinois court of competent jurisdiction? 

☐  Yes            ☐  No ☐  No person owns 10% or more of the Disclosing Party. 

 

If "Yes," has the person entered into a court-approved agreement for payment of all support owed and is the 
person in compliance with that agreement? 

☐  Yes      ☐   No 

All of the Contractor’s Substantial Owners who directly or indirectly owns 10% or more of the Contractor must 
remain in compliance with any such child support obligations (1) throughout the term of the contract and any 
extensions thereof; or (2) until the performance of the contract is completed, as applicable. Failure of Contractor’s 
Substantial Owners to remain in compliance with their child support obligations in the manner set forth in 
either 1 or 2 constitutes an event of default. 

B. CERTAIN OFFENSES INVOLVING CHA AND SISTER AGENCIES 

1. Neither the Disclosing Party nor any Controlling Person (as defined below) of the Disclosing Party 
has ever been convicted, under parole or under any other non-custodial supervision resulting from a 
conviction in a court of any jurisdiction for the commission of a felony of any  kind, including but not 
limited to a criminal offense of whatever degree, involving; 

(a)  bribery or attempted bribery, or its equivalent under any local, state or federal law, of any public 
officer or employee of the CHA or of any Sister Agency (as defined below); or 

(b)  theft, fraud, forgery, perjury, dishonesty or deceit, or attempted theft, fraud, forgery, perjury, 
dishonesty or deceit, or its equivalent under any local, state or federal law, against the CHA or 
any Sister Agency; or 

(c) conspiring to engage in any of the acts set forth in items (a) or (b) of this Section V.B.1 

2. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party has made in any civil 
or criminal proceeding an admission of guilt of any of the conduct set forth in items (a) through (c), 
inclusive, of Section V.B.1 above, under circumstances where such admission of guilt is a matter of 
record but has not resulted in criminal prosecution for such conduct. 

3. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party is charged with or 
indicted for any felony or criminal offense set forth in items (a) through (c), inclusive, of Section V.B.1 
above. 

As used in this Section V.B, “Controlling Person” means any person who (1) is an officer, director, 
limited liability company manager, managing member, partner, general partner or limited partner of 
any business entity; or (2) owns, directly or indirectly through one or more intermediate ownership 
entities, more than 7.5% of the ownership interest in any business entity; or (3) controls, directly or 
indirectly through one or more intermediate ownership entities, the day-to-day management of any 
business entity. Indicia of control include, without limitation: 

interlocking management or ownership; identity of interests among family members; 
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shared facilities and equipment; 
common use of employees; or 
organization of a business entity following the ineligibility of a business entity under this 
section, using substantially the same management, ownership or principals as the ineligible 
entity. 

As used in this Section V.B., “Sister Agency” means (1) the Board of Education of the City of Chicago; 
(2) Chicago Park District; (3) Chicago Transit Authority; (4) the City of Chicago; (5) City Colleges of 
Chicago; or (6) the Public Building Commission of Chicago. 

 

4. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party has been debarred 
as a result of a sustained Office of the Inspector General (OIG) investigation. 

5. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party has been the subject 
of a sustained Office of the Inspector General (OIG) investigation. 

6. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party has been removed 
as a tenant from any Public Housing Authority within the United States. 

C. FURTHER CERTIFICATIONS 

1. The Disclosing Party and, if the Disclosing Party is a legal entity, all of those persons or entities identified 
in Section II.B.1. of this EDS: 

a. are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily 
excluded from any transactions by any federal, state or local unit of government; 

b. have not, within a five-year period preceding the date of this EDS, been convicted of a criminal 
offense, adjudged guilty, or had a civil judgment rendered against them in connection with: 
obtaining, attempting to obtain, or performing a public (federal, state or local) transaction or 
contract under a public transaction; a violation of federal or state antitrust statutes; fraud; 
embezzlement; theft; forgery; bribery; falsification or destruction of records; making false 
statements; or receiving stolen property; 

c. are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 
(federal, state or local) with commission of any of the offenses enumerated in clause C.1.b. of this 
Section V; 

d. have not, within a five-year period preceding the date of this EDS, had one or more public 
transactions (federal, state or local) terminated for cause or default; and 

e. have not, within a five-year period preceding the date of this EDS, been convicted, adjudged 
guilty, or found liable in a civil proceeding, or in any criminal or civil action, including actions 
concerning environmental violations, instituted by the federal government, any state, or any 
other unit of local government. 

2. The certifications in subparts 3, 4 and 5 of this Section V.C., concern: 

• the Disclosing Party; 

• any "Applicable Party" (meaning any party participating in the performance of the Matter, 
including but not limited to any persons or legal entities disclosed under Section IV, "Disclosure of 
Subcontractors and Other Retained Parties"); 

• any "Affiliated Entity" (meaning a person or entity that, directly or indirectly: controls the 
Disclosing Party, is controlled by the Disclosing Party, or is, with the Disclosing Party, under 
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common control of another person or entity. Indicia of control include, without limitation: 

o interlocking management or ownership; identity of interests among family 
members, shared facilities and equipment; 

o common use of employees; 
o or organization of a business entity following the ineligibility of a business entity to 

do business with federal or state or local government, including CHA, using 
substantially the same management, ownership, or principals as the ineligible entity); 

o with respect to Applicable Parties, the term Affiliated Entity means a person or entity 
that directly or indirectly controls the Applicable Party,  is  controlled  by  it,  or, with 
the Applicable Party, is under common control of another person or entity; 

• any responsible official of the Disclosing Party, any Applicable Party or any Affiliated Entity or 
any other official, agent or employee of the Disclosing Party, any Applicable Party or any 
Affiliated Entity, acting pursuant to the direction or authorization of a responsible official of the 
Disclosing Party, any Applicable Party or any Affiliated Entity (collectively "Agents"). 

3. Neither the Disclosing Party, nor any Applicable Party, nor any Affiliated Entity of either the 
Disclosing Party or any Applicable Party nor any Agents have, during the five years before the date this 
EDS is signed, or, with respect to an Applicable Party, an Affiliated Entity, or an Affiliated Entity of an 
Applicable Party during the five years before the date of such Applicable Party's or Affiliated Entity's 
contract or engagement in connection with the Matter: 

a. bribed or attempted to bribe, or been convicted or adjudged guilty of bribery or attempting 
to bribe, a public officer or employee of the CHA, the State of Illinois, or any agency of the 
federal government or of any state or local government in the United States of America, in 
that officer's or employee's official capacity; 

b. agreed or colluded with other bidders or prospective bidders, or been a party to any such 
agreement, or been convicted or adjudged guilty of agreement or collusion among bidders or 
prospective bidders, in restraint of freedom of competition by agreement to bid a fixed price 
or otherwise; or 

c. made an admission of such conduct described in a. or b. above that is a matter of record but 
have not been prosecuted for such conduct. 

4. Neither the Disclosing Party, Affiliated Entity or Applicable Party, or any of their employees, officials, 
agents or partners, is barred from contracting with any unit of state or local government as a result of 
engaging in or being convicted of (1) Sherman Anti-Trust Act and Clayton Act (15 U.S.C. §1 et seq.); or 
(2) any similar offense of any state or of the United States of America that contains the same elements 
as the offense of bid-rigging or bid-rotating. 

5. Neither the Disclosing Party, Affiliated Entity or Applicable Party is listed on any of the following lists 
maintained by the Office of Foreign Assets Control of the U.S. Department of the Treasury or the 
Bureau of Industry and Security of the U.S. Department of Commerce or their successors: the Specially 
Designated Nationals List, the Denied Persons List, the Unverified List, the Entity List and the 
Debarred List. 

6. The Disclosing Party understands and shall comply with all the applicable rules and regulations of the 
Board of Commissioners of CHA now in effect or hereafter adopted by the Board. 

7. If the Disclosing Party is unable to certify to any of the above statements in Parts V.B. (Certain 
Offenses). 
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Involving CHA and Sister Agencies or V.C. (Further Certifications), the Disclosing Party must explain 
below: 

 

 

 
If the letters "NA," the word "None," or no response appears on the lines above, it will be conclusively 
presumed that the Disclosing Party certified to the above statements. 

 

D. CERTIFICATION OF STATUS AS FINANCIAL INSTITUTION 

For purposes of this Part D, under the Municipal Code of Chicago (“CMC”) Section 2-32-455(b), the term 
"financial institution" means a bank, savings and loan association, thrift, credit union, mortgage banker, 
mortgage broker, trust company, savings bank, investment bank, securities broker, municipal securities 
broker, securities dealer, municipal securities dealer, securities underwriter, municipal securities 
underwriter, investment trust, venture capital company, bank holding company, financial services holding 
company, or any licensee under the Consumer Installment Loan Act, the Sales Finance Agency Act, or the  

Residential Mortgage Licensing Act. However, "financial institution" specifically shall not include any entity 
whose predominant business is the providing of tax deferred, defined contribution, pension plans to public 
employees in accordance with Sections 403(b) and 457 of the Internal Revenue Code. (Additional definitions 
may be found in CMC Section 2-32-455(b).) 

1. CERTIFICATION 

The Disclosing Party certifies that the Disclosing Party (check one)  

 ☐  is     ☐  is not 

a "financial institution" as defined in Section 2-32-455(b) of the CMC. 

2. If the Disclosing Party IS a financial institution, then the Disclosing Party pledges: 

"We are not and will not become a predatory lender as defined in Chapter 2-32 of the CMC. We further 
pledge that none of our affiliates is, and none of them will become, a predatory lender as defined in 
Chapter 2-32 of the CMC. We understand that becoming a predatory lender or becoming an affiliate of 
a predatory lender may result in the loss of the privilege of doing business with the CHA. 

If the Disclosing Party is unable to make this pledge because it or any of its affiliates (as defined in 
Section 2-32-455(b) of the CMC) is a predatory lender within the meaning of Chapter 2-32 of the CMC, 
explain here (attach additional pages if necessary): 

 

If the letters "NA," the word "None," or no response appears on the lines above, it will be conclusively 
presumed that the Disclosing Party certified to the above statements. 

 

E. CERTIFICATION REGARDING INTEREST IN CHA BUSINESS 

Any words or terms that are defined in CHA Ethics Policy have the same meanings when used in 
this Part E. 
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1. To the best of your knowledge after diligent inquiry does any Board Member, official or employee of 
CHA have any type of interest not already addressed or contemplated in this EDS, in his or her own 
name or in the name of any other person or entity in the  matter which is associated with this EDS.  

☐  Yes            ☐  No 

2. Unless sold pursuant to a process of competitive bidding following public notice, no employee or 
Board member shall have a financial interest in the purchase of any property that belongs to the Board. 
Before participating in the competitive process, the employee or Board member shall disclose his 
financial interest. 

Does the Matter involve a CHA Property Sale? 

  ☐  Yes ☐   No 

 

If you checked "Yes" to Item E.1., provide the names and business addresses of the CHA officials or 
employees having such interest and identify the nature of such   interest: 

Name Business Address Nature of Interest 
 
 
 

3. No employee or spouse of any employee, or entity in which an employee or his or her spouse has a 
financial interest, has applied for, solicited, accepted or received a loan of any amount from the 
Disclosing Party, any Applicable Party or any Affiliated Entity; provided, however, that nothing in this 
section prohibits application for, solicitation for, acceptance of or receipt of a loan from a financial 
lending institution, if the loan is negotiated at arm’s length and is made at a market rate in the ordinary 
course of the lender’s business. 

☐  Yes ☐  No 

4. If you checked "Yes" to Item E.3, provide the names and addresses of the CHA officials or employees 
who applied for, solicited, accepted or received such loan: 

Name Business Address Amount of loan 
      
 
 
 

 

 

5. The Disclosing Party further certifies that no prohibited financial or special interest in the Matter will be 
acquired by any CHA official or employee. 
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SECTION VI -- ACKNOWLEDGMENTS, CONTRACT INCORPORATION, COMPLIANCE, 
PENALTIES, DISCLOSURE 

A. The Disclosing Party understands and agrees that: 

1. By completing and filing this EDS, the Disclosing Party acknowledges, on behalf of itself and the 
persons or entities named in this EDS, that the CHA may investigate the creditworthiness of and the 
information provided about some or all of the persons or entities named in this EDS. 

2. The certifications, disclosures, and acknowledgments contained in this EDS will become part of any 
contract or other agreement between the Applicant and the CHA in connection with the Matter, 
whether procurement or other CHA action, and are material inducements to the CHAs execution of 
any contract or taking other action with respect to the Matter. The Disclosing Party understands that it 
must comply with all statutes, ordinances, and regulations on which this EDS is based. 

3. If CHA determines that any information provided in this EDS is false, incomplete or inaccurate, any 
contract or other agreement in connection with which it is submitted may be rescinded or be void or 
voidable, and CHA may pursue any remedies under the contract or agreement (if not or voidable), at 
law, or in equity, including terminating the Disclosing Party's participation in the Matter and/or 
declining to allow the Disclosing Party to participate in other transactions with CHA. 

4. CHA may make this document available to the public on its Internet site and/or upon request. Some or 
all of the information provided on this EDS and any attachments to this EDS may be made available to 
the public on the Internet, in response to a Freedom of Information Act request, or otherwise. By 
completing and signing this EDS, the Disclosing Party waives and releases any possible rights or claims 
which it may have against CHA in connection with the public release of information contained in this 
EDS and also authorizes CHA to verify the accuracy of any information submitted in this EDS. 

5. The information provided in this EDS must be kept current. In the event of changes, the Disclosing 
Party must supplement this EDS up to the time the CHA takes action on the Matter. If the Matter is a 
contract or other agreement being entered into by the CHA’s Board of Trustees, the Disclosing Party 
must also update this EDS as the contract or agreement requires. 

B. The Disclosing Party represents and warrants that: 

1. The Disclosing Party has not withheld or reserved any disclosures as to economic interests in the 
Disclosing Party, or as to the Matter, or any information required by this Disclosure Affidavit. For 
purposes of the certifications in VI.B.2. and B.3., the term "affiliate" means any person or entity that, 
directly or indirectly: controls the Disclosing Party, is controlled by the Disclosing Party, or is, with 
the Disclosing Party, under common control of another person or entity. Indicia of control include, 
without limitation: interlocking management or ownership; identity of 
interests among family members; shared facilities and equipment; common use of employees; or 
organization of a business entity following the ineligibility of a business entity to do business 
with the federal government or a state or local government,  including  CHA, using 
substantially the same management, ownership, or principals as the ineligible entity. 

2. The Disclosing Party is not delinquent in the payment of any tax administered by the Illinois 
Department of Revenue, nor are the Disclosing Party or its affiliates delinquent in paying any fine, 
fee, tax or other charge owed to CHA or a Sister Agency (as defined in Section V,B). This includes, 
but is not limited to, all water charges, sewer charges, license fees, parking tickets, property taxes or 
sales taxes. 

3. If the Disclosing Party is the Applicant, the Disclosing Party and its affiliates will not use, nor 
permit their subcontractors to use, any facility on the U.S. EPA's List of Violating Facilities in 
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connection with the Matter for the duration of time that such facility remains on the list. 

4. If the Disclosing Party is the Applicant, the Disclosing Party will obtain from 
any contractors/subcontractors hired or to be hired in connection with the Matter certifications 
equal in form and substance to those contained in this Disclosure Affidavit and will not, without 
the prior written consent of the CHA, use any such contractor/subcontractor that does not 
provide such certifications or that the Disclosing Party has reason to believe has not provided or 
cannot provide truthful certifications. 
NOTE: If the Disclosing Party cannot certify as to any of the items in VI.B.2., B.3. or B.4. above, an 
explanatory statement must be attached to this EDS. 
 
 

CERTIFICATION 

Under penalty of perjury, the person signing below: (1) warrants that he/she is authorized to execute this 
EDS on behalf of the Disclosing Party, and (2) warrants that all certifications and statements contained in 
this EDS are true, accurate and complete as of the date furnished to the      CHA. 

 

  
                                                                                                                    Date:                                        

(Print or type name of Disclosing Party) 

By:                                                                                                 
               (sign here) 

 
 

(Print or type name of person signing)  

(Print or type title of person signing) 

State of   

County of     

Signed and sworn to before me on (date)  , by  . 
 

(signature continues to next page) 

  Notary Public. 

Commission expires:     
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Bidder/Proposer Name: 
Bidder/Proposer Address: 

IFB/RFP NUMBER: 

Federal Employee I.D. #: or Social Security #: 

Instructions: FOR USE WITH ALL CONTRACTS. Every Contractor submitting a 
bid/proposal to the Chicago Housing Authority (“CHA”) must complete this 
Contractor’s Affidavit. Special attention should be paid to those Sections 
which require the Contractor to provide certain information to the CHA. The 
Contractor should complete this Contractor’s Affidavit by signing and 
notarizing Section XIV. Please note that in the event the Contractor is a joint 
venture, the joint venture and each of the joint venture partners must submit 
a separate and completed Contractor’s Affidavit. In the event the Contractor 
is unable to certify to any of the statements contained herein, the Contractor 
must contact the Department of Procurement and Contracts of the CHA and 
provide a detailed factual explanation of the circumstances leading to the 
Contractor’s inability to so certify. 

The undersigned as  
(Name) (Title) 

and on behalf of     (“Contractor”) having been duly 
(Business Name) 

sworn under oath certifies that: 

I. DISCLOSURE OF OWNERSHIP INTERESTS

A. NATURE OF DISCLOSING PARTY

1. Indicate the nature of the Disclosing Party:

Individual Limited liability company* 

Publicly registered business corporation Limited liability partnership* 

Privately held business corporation Joint venture* 
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Sole proprietorship Not-for-profit corporation 

General partnership* (Is the not-for-profit corporation also a 
501(c)(3))?           Yes                No     Limited partnership* 

    Trust   Other (please specify) 

* Note and complete B.1.b below.

2. For legal entities, the state (or foreign country) of incorporation or organization, if applicable:

3. For legal entities not organized in the State of Illinois: Has the organization registered to do business in
the State of Illinois as a foreign entity?

Yes  No      N/A

B. IF THE DISCLOSING PARTY IS A LEGAL ENTITY:

1. List below the full names and titles of all executive officers and all directors of the entity. For not-for-
profit corporations, also list below all members, if any, that are legal entities. If there are no such
members, write "no members." For trusts, estates or other similar entities, list below the legal
titleholder(s).

Name Title 

1. b. If you checked "General partnership," "Limited partnership," "Limited liability company," "Limited
liability partnership" or "Joint venture" in response to Item A.1. above (Nature of Disclosing Party), list
below the name and title of each general partner, managing member, manager or any other person or
entity that controls the day-to-day management of the Disclosing Party. NOTE: Each legal entity listed
below must submit an affidavit on its own behalf.



CHICAGO HOUSING AUTHORITY 
Department of Procurement & Contracts 

CONTRACTOR’S AFFIDAVIT 

Page 3 of 14  Contractor’s Affidavit©_rev_12.16.20 

Name Title 

2. Please provide the following information concerning each person or entity having a direct or indirect
beneficial interest (including ownership) in excess of 7.5% of the Disclosing Party. Examples of such an
interest include shares in a corporation, partnership interest in a partnership or joint venture, interest of a
member or manager in a limited liability company, or interest of a beneficiary of a trust, estate or other
similar entity whether held in its or their own name or through intermediaries or nominees. If none,
state "None."

NOTE: CHA may require any such additional information from any applicant which is reasonably intended to
achieve full or additional disclosure of ownership.

Name                                  Business Address  % Interest in the Disclosing Party

(Add sheets if necessary) 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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II. CONTRACTOR CERTIFICATION

A.  CONTRACTOR’S ANTI-COLLUSIVE AFFIDAVIT

1. The Contractor or any subcontractor to be used in the performance of this contract, or
any affiliated entity of the Contractor or any such subcontractor, or any responsible
official thereof, or any other official, agent or employee of the Contractor, any such
subcontractor or any such affiliated entity, acting pursuant to the direction or
authorization of a responsible official thereof has not, during a period of three (3) years
prior to the date of execution of this Contractor’s Affidavit or if a subcontractor or
subcontractor’s affiliated entity during a period of three (3) years prior to the date of
award of the subcontract:

a. Violated any of the provisions of 18 U.S.C. §666 (a) (2) and 720 ILCS 5/33E-1
et seq.

b. Bribed or attempted to bribe, or been convicted of bribery or attempting to
bribe a public officer or employee of the CHA, the State of Illinois, any
agency of the federal government or any state or local government in the
United States (if an officer or employee, in that officer’s or employee’s
official capacity); or

c. Agreed or colluded, or been convicted of an agreement or collusion among
bidders or prospective bidders in restraint of freedom of competition by
agreement to bid a fixed price or otherwise; or

d. Made an admission of guilt of such conduct described in 1(a) and (b) above
which is a matter of record but has not been prosecuted for such conduct.

2. The Contractor or any agent, partner, employee or officer of the Contractor is not barred
from contracting with any unit of Federal, state or local government as a result of
engaging in or being convicted of bid-rigging in violation of the Illinois Criminal Code,
720 ILCS 5/33e-3, or any similar offense of any state of the United States which contains
the same elements as the offense of bid-rigging during a period of five (5) years prior to
the date of submittal of this bid, proposal or response.

3. The Contractor or any agent, partner, employee, or officer of the Contractor is not barred
from contracting with any unit of state or local government as a result of engaging in or
being convicted of bid-rotating in violation of the Illinois Criminal Code, 720 ILCS 5/33E- 

 



CHICAGO HOUSING AUTHORITY 
Department of Procurement & Contracts 

CONTRACTOR’S AFFIDAVIT 

Page 5 of 14 

4, or any similar offense of any state of the United States which contains the same 
elements as the offense of bid-rotating. 

4. Additionally, that the undersigned is the party making the foregoing proposal or bid,
that such bid or proposal is genuine and not collusive, and that said bidder/proposer has
not colluded, conspired, connived or agreed, directly or indirectly with any proposer or
person, to put in a sham proposal or to refrain from proposing, and has not in any
manner, directly or indirectly sought by agreement or collusion, or communication or
conference, with any person, to fix the proposal price of affiant or of any other proposer,
to fix overhead, profit or cost element of said proposal price, or that of any other
proposer and has not secured any advantage against the Chicago Housing Authority or
any person interested in the proposed contract, nor has said proposer participated with
any person or business entity in any collusive scheme to rotate proposals, provide any
bribes, kickbacks to CHA employees in violation of any of the provisions of 18 U.S.C.
§666 (a) (1) and 720 ILCS 5/33E-1 et seq; or engage in bid rigging; that proposer is not
barred from bidding on the subject contract as a result of a violation of either Section 33-
E-3 or 33-E-4 of the Illinois Criminal Code, 720 ILCS 5/33E-1 et seq; and that all
statements on said proposal are true. Under penalties of perjury as provided by law
pursuant to Section 1-109 of the Code of Civil Procedure, the undersigned certifies that
the statements set forth in this Contractor’s Affidavit are true and correct.

5. The Contractor, its agent, officers or employees have not directly or indirectly solicited
non-public information from a CHA officer or employee; entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this proposal in violation of Illinois Criminal
Code, 720 ILCS5/33E-1 et seq. Failure to submit this statement as part of the
bid/proposal will make the bid non-responsive and not eligible for award consideration.

B.  SUBCONTRACTOR’S ANTI-COLLUSION AFFIDAVIT

1. The Contractor has obtained from all subcontractors to be used in performance of this
contract, known by the Contractor at this time, certifications in form and substance equal
to Sub-Section A of Section II of this affidavit.

2. The Contractor will, prior to using any subcontractor(s), obtain from such all
subcontractor(s) to be used in the performance of this contract, but not yet known by the
Contractor at this time certification in form and substance equal to the certification
Subsection A of Section II of this Affidavit. The Contractor shall not, without the prior
written permission of the CHA, use any of such subcontractors in the performance of
this contract if the Contractor, based on such certifications or any other information
known or obtained by Contractor, becomes aware of such subcontractor, subcontractor’s
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affiliated entity or any agent, employee or officer of such subcontractor or 
subcontractor’s affiliated entity having engaged in or been convicted of any of the 
conduct described in Section II (A) hereof. 

3. The Contractor will maintain on file for the duration of the contract all certifications
required by Section II for any subcontractors to be used in the performance of this
contract and will make such certifications promptly available to the CHA upon request.

4. The Contractor will not, without the prior written consent of the CHA, use as
subcontractors any individual, firm, partnership, corporation, joint venture or other entity
from whom the Contractor is unable to obtain a certification in form and substance equal
to the certification.

5. Contractor hereby agrees, if the CHA so demands, to terminate its subcontract with any
subcontractor, if such Contractor or subcontractor was ineligible at the time that the
subcontract was entered into for award of such subcontract under the State of Illinois
Criminal Code 720 ILCS 5/33e-1 eq seq. as amended. The Contractor shall insert
adequate provisions in all subcontracts to allow it to terminate such subcontracts as
required by this Section II.

Notes 1-4 For Section II. Contractor’s Certification 

1. Business entities are affiliated if, directly or indirectly, one controls or has the power to
control the other, or if a third person control or has the power to control both entities.
Indicia of control include without limitation: interlocking management or ownership
identity of interests among family members; shared facilities and equipment; common
use of employees; or organization of a business entity following the ineligibility of a
business entity using substantially the same management, ownership or principals as the
ineligible entity.

2. No corporation shall be barred from contracting with any unit of State or local
government as a result of a conviction, under either Section 33E-3 or Section 33E-4 of
Article 33 of the State of Illinois Criminal Code of 1961, as amended, of any employee or
agent of such corporation if this employee so convicted is no longer employed by the
corporation and: (1) it has been finally indicated not guilty or (2) if it demonstrate to the
governmental entity with which it seeks to contract and that entity finds that the
commission of the offense was neither authorized, requested, commanded, nor
performed by a director, officer or a high managerial agent in behalf of the corporation as
provided in paragraph (2) of subsection (a) of Section 5-4 of the State of Illinois Criminal
Code.
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3. For purposes of Section II (A) of this certification, a person commits the offense of and
engages in bid-rigging when he knowingly agrees with any person who is, or but for
such agreement should be, a competitor of such person concerning any bid submitted or
not submitted by such person or another to a unit of State or local government when
with the intent that the bid submitted or not submitted will result in the award of a
contract to such person or another and he either (1) provides such person or receives
from another information concerning the price or other material term or terms of the bid
which would otherwise not be disclosed to a competitor in an independent non-collusive
submission of bids or (2) submits a bid that is of such a price or other material term or
terms that he does not intend the bid to be accepted (See, 720 ILCS 5/33E-3).

4. For purpose of Section II (A) of this certification, a person commits the offense of and
engages in bid rotating when, pursuant to any collusive scheme or agreement with
another, he engages in a pattern over time (which, for the purposes hereof, shall include
at least 3 contract bids within a period of ten years, the most recent of which occurs after
January 1, 1989) of submitting sealed bids to units of State or local government with the
intent that the award of such bids rotates, or is distributed among, persons or business
entities which submit bids on a substantial number of the same contract (See, 720 ILCS
5/33E-4).

III. STATE TAX DELINQUENCIES

In completing this Section III, authorized signatory must initial on the line next to the 
appropriate subsection. 

1. Contractor is not delinquent in the payment of any tax administered by the
Illinois Department of Revenue or, if delinquent, Contractor is contesting such
delinquency in accordance with the procedures established by the appropriate Revenue
Act, its liability for the tax or amount of the tax.

2. Contractor has entered into an agreement with the Illinois Department of
Revenue for the payment of all such taxes that are due and is in compliance with such
agreement.

3. Contractor is delinquent in the payment of any tax administered by the
Department of Revenue and is not covered under any of the situations described in
subsections 1 and 2 of this Section III, above 1.

1. 65 ILCS 5/11 – 42.1 – 1 provides that a municipality may not enter into a contract or
agreement with an individual or other entity that is delinquent in the payment of any tax
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administered by the Illinois Department of Revenue unless the contracting party is 
contesting, in accordance with the procedures established by the appropriate Revenue Act 
its liability for the tax or the amount of the tax or unless the contracting party has entered 
into an agreement to pay the tax and is in compliance with the Agreement. 
Notwithstanding the above, the CHA may enter into the contract if the CHA’s Operating 
Officer determines that: 

1) the contract is for goods or services vital to the public health, safety, or welfare; and
2) the CHA is unable to acquire the goods or services at a comparable price and of

comparable quality from other sources.

IV. PUNISHMENT

A Contractor or subcontractor who makes a false statement, material to Section II (A) and (B) 
of this certification commits a 3 class felony. 720 ILCS 5/33e-11(B). Making a false statement 
concerning Section III of this certification is a Class A misdemeanor, voids the Contractor and 
allows the CHA to recover all amounts paid to the Contractor under the contract in a civil 
action. 65 ILCS 5/11-42.1-1. 

V. CERTIFICATION REGARDING SUSPENSION AND DISBARMENT

A. The Contractor certifies to the best of its knowledge and belief, that it, its’ principles and
any subcontractors used in the performance of this contract:

1. Meet the Agency requirements and have not violated the City or Sister Agency
policy, codes, state, federal, and or local laws, rules or regulations and have not
been subject to any debarment, suspension, or other disciplinary action by any
government agency. Additionally, if any time the contractor becomes aware of such
information, it must immediately disclose it to the Agency.

2. Are not presently debarred, suspended, proposed for debarment, declared ineligible
or voluntarily excluded from covered transactions by any Federal, state or local
government or agency;

3. Have not within a three-year period preceding this proposal been convicted of or had
a civil judgment rendered against them for: the commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a pubic
(Federal, State, Local) transaction or contract under a public transaction; a violation
of Federal or State antitrust statutes; or the commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, or
receiving stolen property
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4. Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State or Local) with commission of any of the offense
enumerated in Section II (A) (1) above; and

5. Have not within a three-year period preceding this Agreement had one or more
public transactions (Federal, State or Local) terminated for cause or default.

B. If the Contractor is unable to certify to any of the statements in this certification, the
Contractor shall attach a detailed factual explanation to this certification.

C. If any subcontractors are to be used in the performance of this Contract, the Contractor
shall cause such subcontractors to certify as to paragraph of this Certification. In the
event that any subcontractor is unable to certify to any of the statements in this
certification, such subcontractor shall attach a detailed factual explanation to this
certification.

VI. EPA CONTRACTOR LISTING

A. Bidder/Proposer/Contractor shall comply with all applicable standards, orders and/or
requirements established by and/or pursuant to:

1. The Clean Air Act (42. U.S.C. 4701 et. seq.), as amended;

2. The Clean Water Act (33 U.S.C. 1251 et. seq.), as amended;

3. The Solid Waste Disposal Act as amended by the Resources Conservation and
Recovery Act (RCA) of 1976 (42 U.S.C. 6901, et. seq.), as amended;

4. The Toxic Substances Control Act (TSCA) (15 U.S.C. 2601 et. seq.), as amended;

5. Occupational Safety and Health Administration (OSHA) regulations, and any
amendments thereto;

6. The Comprehensive Environmental Response, Compensation, and Liability Act
(CERCLA) (42 U.S.C. 9601 et. seq.), as amended;

7. Illinois Environmental Protection Agency regulations, as amended;
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8. Illinois Department of Labor regulations, as amended;

9. City of Chicago Ordinances, as amended;

B. Bidder/Proposer/Contractor shall not use any facility on the Environmental Protection
Agency’s (”EPA”) List of Violating Facilities in the performance of this Contract for the
duration of time that the facility remains on the List.

C. Bidder/Proposer/Contractor shall immediately notify HUD which has awarded funds
for this project if a facility it intends to use in the performance of this Contract is on the
EPA’s List of Violating Facilities or knows that it has been recommended to be placed on
the List of Violating Facilities.

D. Furthermore, Bidder/Proposer/Contractor shall, in the performance of this Contract,
comply with all requirements of the Clean Air Act (“CAA”), 42 U.S.C. §7401-7642 and the
Clean Water Act (“CWA”), 33 U.S.C. §1251-1387, including the requirements of Section
114 of the CAA and Section 308 of the CWA, and all other applicable clean air standards
and clean water standards.

VII. CERTIFICATION OF RESTRICTION ON LOBBYING

THE CONTRACTOR CERTIFIES THAT: 

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan,
entering into any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal Contract, grant, loan or cooperative
agreement.

B. If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of
a member of Congress in connection with this Federal contract, grant, loan or
cooperative agreement, the undersigned shall complete and submit Standard Form
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.
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C. The undersigned shall require that the language of this certification to be included in
the award documents for all sub-awards at all tiers (including subcontracts, sub- 
grants, and contracts under grants, loans, and cooperative agreements) and that all
sub-contractors shall certify and disclose accordingly.

D. This certification is a material representation of fact upon which reliance is placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by 31 U.S.C. §1352.

Any person who fails to file the required certification shall be subject to a civil penalty of not 
less than $10,000 or more than $100,000 for each such failure. 

VIII. CERTIFICATION OF NONSEGREGATED FACILITIES

As used in this Affidavit, the term “subcontract” includes the term “purchase order” and all 
other agreements effectuating purchase of supplies or services. If this Affidavit is submitted as 
part of a bid or proposal, the term “Contractor” shall be deemed to refer to the Bidder or 
proposer, or subcontractor or supplier. This Affidavit shall be renewed annually. 
Notwithstanding the foregoing, the certifications made herein shall remain applicable until 
completion of all nonexempt contracts/subcontracts awarded while this Affidavit is in effect. 
The undersigned Contractor certifies the following to the CHA 

A. REPORTS: Within thirty (30) days after CHA award to the Contractor of any
contract/subcontract and prior to each March 31 thereafter during the performance of
work under said subcontract, the Contractor shall file Standard Form 100, entitle “Equal
Employment Opportunity Employer Information Report EEO” in accordance with
instructions contained therein, unless the Contractor has either filed such report within
12 months preceding the date of the award or is not otherwise required by law or
regulation to file such a report.

6. PRIOR REPORTS: If the Contractor has participated in a previous contract or
subcontract subject to Equal Opportunity Clause (41 C.F.R. Sec 60-1.4(a) (1) through
(7), or the clause originally contained in Section 301 of Executive Order No. 10925, or
the clause contained in Section 201 of the Executive Order No. submission of all
required compliance reports, signed by proposed subcontractors, prior to awarding
subcontracts not exempt from the Equal Opportunity Clause.
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CERTIFICATION OF NONSEGREGATED FACILITIES: The Contractor certifies that it does 
not and will not maintain or provide for its employees any segregated facilities at any of its 
establishments, and that it does not and will not permit its employees to perform their services 
at any location, under its control, where segregated facilities are maintained. The Contractor 
agrees that a breach of this certification is a violation of the Equal Opportunity Clause in the 
IFB or RFP. As used in this certification, the term “segregated facilities” means waiting room, 
waiting area, rest rooms and wash rooms, restaurants and other eating areas, time clocks, 
locker rooms and other storage or dressing areas, parking lots, drinking fountains, recreation 
or entertainment areas, transportation, and housing facilities provided for employees which 
are segregated by explicit directive or are in fact segregated on the basis of race, color, 
religion, or national origin, because of habit, local custom or otherwise. The Contractor further 
agrees that (except where it has obtained identical certifications from proposed subcontractors 
for specific time periods) it will obtain identical certifications from proposed subcontractors 
prior to the award of Contracts exceeding $10,000 which are not exempt from the provisions of 
the Equal Opportunity Clause; that the CHA will retain such certifications in its files; and that 
it will forward the following notice to such proposed subcontractors (except where the 
proposed subcontractors have submitted identical certifications for specific time periods): 

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR 
CERTIFICATIONS OF NONSEGREGATED FACILITIES. A certification of Non- 
segregated Facilities, as required by Section 60-1.8 of Title 41 of the Code of Federal 
Regulations, must be submitted prior to the award of a subcontract exceeding $10,000 which is 
not exempt from the provisions of the Equal Opportunity Clause. (Note: The penalty for 
making false statement in offers is prescribed in 18 U.S.C. 1001). 

7. The Contractor certifies that it is not currently in receipt of any outstanding letters of
deficiencies, show cause, probable cause, or other such notification of non-compliance
with EEO regulations.

NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN BIDS/PROPOSALS IS PRESCRIBED IN 
18 U.S.C. 1001. 

IX. EQUAL EMPLOYMENT OPPORTUNITY

The Equal Employment Opportunity Regulations of the Secretary of Labor (41 CFR Part 
60) require that each prospective contractor or proposed subcontractor submit the following
information with his bid, or at the outset of negotiations.

A. Have you participated in any previous contracts or subcontracts subject to the equal
opportunity clause?

 Yes No 
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B. If answer to 1, is yes, have you filed with the Joint Reporting Committee, the Director
of OFCC, any Federal agency, or the former President’s Committee on Equal
Employment Opportunity, all reports due under the applicable filing requirements of
these organizations?

Yes No 

X. DAVIS – BACON CERTIFICATION

A. By the submission of this Affidavit, the Contractor hereby certifies that neither it nor any
person or firm who has an interest in the Contractor’s firm is a person or firm ineligible
to be awarded contracts by the United States Government or the CHA by virtue of
Section 3(a) of the Davis-Bacon Act (29 CFR 5.12 (a) (1)).

B. No part of the Contract resulting from this solicitation shall be subcontracted to any
person or firm ineligible to be awarded Contracts by the United States Government or
the CHA by virtue of Section 3 (a) of the Davis-Bacon Act (29 CFR 5.12 (A) (1)).

C. Furthermore, the Contractor hereby certifies that the information contained in this
Affidavit and representation, are accurate, complete and current. The penalty for making
false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001.

XI. SECTION 3 CERTIFICATION

For all contracts where Section 3 is applicable, the Contractor hereby agrees to comply with 
all the provisions of Section 3 as set forth in 24 CFR 135.1 et seq and CHA Resolutions 
implementing Section 3 requirements. The Prime Contractor will submit a Schedule B-
Section 3 Utilization Plan to identify employment, subcontracting, and other economic 
opportunities for CHA residents and low- and very low-income Chicago area residents 
during the term of the contract between the Prime Contractor and CHA. 

XII. INCORPORATION INTO CONTRACT AND COMPLIANCE

The above certifications set forth in this Contractor’s Affidavit shall become part of Contract 
No.  and incorporated by reference as if fully set forth therein. 
Further, the Contractor shall comply with these certifications during the term of the Contract.
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XIII. ETHICS POLICY

The Contractor hereby certifies that it shall comply with all the applicable provisions of the 
CHA’s Ethics Policy adopted by the CHA Board on June 2004, 95-HUD-5 especially Sections 
19 through 25 thereof. The Contractor further certifies that it has received and read a copy of 
the CHA’s Ethics Policy. 

Under penalty of perjury, I certify that I am authorized to execute this Contractor’s Affidavit 
on behalf of the Contractor set forth on page 1, that I have personal knowledge of all the 
certifications made herein and that the same are true. 

Signature of President or Authorized Officer 

Name of President or Authorized Officer 

Title 

Telephone Number 

State of ) 

County of  ) 

Signed and sworn to before me this  day of  , 20   
by 

(Name) as 

(Title) of (Contractor) 

Notary Public Signature 
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Event No. 3097/A&E Pre-Qualified Pool - Reference Questionnaire 

Revised 7.27.19 (CHA) 1 

CHICAGO HOUSING AUTHORITY 
REFERENCE QUESTIONNAIRE 

The contractor listed below has named you as a reference on a project completed within the past three (3) years 
and/or is currently in progress. The work performed, as indicated by the contractor, is described below. Please revise 
any incorrect data, and/or include any additional relevant information. 

Your timely completion of the questions on the next page(s) will assist Chicago Housing Authority (CHA) in determining 
the responsibility of this contractor. Your response will be "on the record" and available for the contractor's review. 
The individual completing this questionnaire may be contacted to confirm their participation. Thank you for your 
assistance. 

To Be Completed By Proposer 

Proposer, please provide a brief but detailed explanation of the project/services that you've provided to this 
reference: 

Contract Amount:   Project Completion Date    ______________________ 

Reference Company Name: 

Reference Contact: 

Reference Fax: 

Reference Phone: 

Reference Email: 

Proposer Name: 
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Master A/E Services IDIQ Agreement (Not Attached--to be provided by Addendum) 
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Submittal Checklist 
 

 
 
 

 



 

VENDOR SUBMISSION CHECKLIST (RFQ) 
 

INITIAL NEXT TO EACH DOCUMENT BEFORE SUBMITTING 
 

SOLICITATION NAME: Architecture and Engineering Pre-Qualified Pool 

RFP EVENT NO.:3097 Requisition No: TBD 

CONTRACT NO. TBD Contract Amount: TBD 

INITIAL RFQ SUBMISSION REQUIREMENTS 

 Electronic Format 

 Letter of Interest 

 Qualifications and Experience 

 Credentials 

 Previous Participation Certificate” (Form HUD-2530) 

 Approach/Work Plan 

 Work History with CHA and other Local Public Agencies 

 Past Performance (5) 

 References (3 current) 

 Organization Structure and Key Personnel 

 Insurance 

 Joint Venture Agreement 

 Liens, Suits, and Judgements 

 Audit Findings and Other Compliance Reports/Evaluations 

 Debarment Statement 

 M/W/DBE Compliance Plan 

 Financial Information (Accountant’s Report, Balance Sheet, Income Statement, 

Cash Flow Statement Footnotes (if applicable) 

 Economic Disclosure Statement and Affidavit 

 Submittal Requirements Checklist 

 Contractor’s Affidavit 

 Contract Compliance Affidavit 

 Waiver Request – M/W/DBE Participation Commitments (if applicable) 

 Master A/E Services IDIQ Agreement  

 HUD Form 5369-C Certifications & Representations of Offerors – Non-Construction Contracts 
- http://www.thecha.org/doing-business/forms-and-documents/ 

 HUD 5370-C General Conditions for Non-Construction Contracts - http://www.thecha.org/doing-
business/forms-and-documents/ 

 
Equal Employment Opportunity Compliance Certificate - http://www.thecha.org/doing-
business/forms-and-documents/ 

 
Statement of Bidders Qualifications - http://www.thecha.org/doing-business/forms-and-
documents/ 

INITIAL MISCELLANEOUS DOCUMENTS/CORRESPONDENCE 

  

  

 
VENDOR SIGNATURE:     DATE:      

SIGNATURE OF RECEIPT:     DATE:      

[For CHA Only]  
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