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ARTICLE I.  INTRODUCTION 
 
The Chicago Housing Authority (“CHA”) is a municipal corporation established pursuant to the Illinois 
Housing Authority Act, 310 ILCS10/1, et seq., and administers federal housing programs for lower income 
families.  The CHA receives certain funding from the United States Department of Housing and Urban 
Development (hereinafter,  “HUD”) and is entitled to apply for funding to acquire, construct, modernize, 
maintain, and operate public housing.  For certain activities, the CHA also receives funding pursuant to 
the American Recovery and Reinvestment Act of 2009.  In addition, the CHA administers several 
programs funded and regulated by the State of Illinois and the City of Chicago.  These programs are 
parallel to federal housing programs and include conventional, rental assistance and community 
development components. 
 
The CHA is actively pursuing its Plan for Transformation, (hereinafter, “the Plan”) which drives the CHA’s 
business, policy and organizational initiatives for the next several years.  The Plan is supported by $1.5 
billion in capital funds and is now in Year 11 of a 15 year effort.  The Plan articulates the CHA’s vision to 
move from being an owner and manager of public housing to that of a facilitator of housing opportunities. 
 
The Chicago Housing Authority (“CHA” or “Authority”) was organized in 1937 to provide temporary 
housing for people with incomes insufficient to obtain “decent, safe and sanitary” dwellings in the private 
market.  The CHA is the second largest public housing agency in the continental United states.  Today 
the CHA’s mission is to ensure the provision of affordable housing opportunities in a variety of 
communities for lower-income households.  The CHA operates under a state charter as a municipal 
corporation with the majority of its funding provided by HUD.     
 
ARTICLE II.  SCOPE OF WORK 
 

A. Scope of Services  
 

The CHA is soliciting responses from firms or teams interested in performing Appraisal Services which shall 
consist of, but not limited to following current professional practices for valuating property or land by the Cost 
Less Depreciation Approach,  Income Approach and  Comparative (Or Market) Approach. An appraisal must 
contain sufficient documentation, including valuation data and the appraiser’s analysis of that data, to 
support his or her opinion of value.  After appraisal the firms will be able to provide a complete summary or 
complete self-contain report on their findings, as identified and described by the Uniform Standards of 
Professional Appraisal Practice (USPAP).   Each appraisal should meet at an absolute minimum Standards 
Rule #1 and #2  of the USPAP in the case of Real Estate Property Appraisal.  
 
The Respondent will enter into an annual requirements contract with the CHA. They will provide, on a 
Task Order basis, all Services required to complete an appraisal and reporting of the assigned 
Project(s). The CHA will utilize the Task Order process to select a single Respondent to perform all 
related Services for each Project.  
 

B. Statement of Work 
 
Appraisal: A detailed appraisal shall reflect nationally recognized appraisal standards, including to the 
extent appropriate, the Uniform Appraisal Standards for Federal Land Acquisition. 
 
Timeline:  Upon execution of an Task Order the Appraiser shall prepare and deliver completed appraisal 
reports for all identified properties to CHA within 30 days.  
 
Appraiser’s:  The Appraiser and members of their firm shall be a Certified Qualifications  Residential 
Appraiser within the State of Illinois. The individual and their firm must be in good standing with the Illinois 
Office of Banks and Real Estate (OBRE). The Appraiser and members of their firm must complete the 
appraisals in a Complete Summary or Complete Self-Contained Report as identified and described by the 
Uniform Standards of Professional Appraisal Practice (USPAP) as outlined and defined in the 1996 
Edition of USPAP.  
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The Respondent shall be capable of providing the following types of appraisal services described below: 
 
1. General   

 
In the preparation of the report, the appraiser shall follow current professional practices giving 
consideration to three approaches to value, unless specified in these instructions:  
 

1 – Cost Less Depreciation Approach  
2 – Income Approach 
3 – Comparative (or Market) Approach  
 

Should certain approaches or requirements covered in these specifications not be applicable to the 
assignment, the obligation can be fulfilled by identifying that approach or requirement together with a brief 
explanation for its omission (i.e. an appraisal involving land value only). Of necessity, supplementary 
specifications will be furnished requiring additional data in the appraisal of highly specialized properties or 
other unusual circumstances.  
 
2. Format  

 
The report shall be bound, in book-fashion, by the left margin, in a durable cover with the identification of 
the proposed property on the face thereof. The paper used shall be of good grade bond (8 1/2 x 11 
inches). All pages shall be numbered consecutively, including all exhibits, and each important heading 
shall be shown in the Table of Contents. To provide uniformity, the text shall be divided into four parts as 
outlined below. 
 
3. Report Format 

 
Part I - Introduction  
 
1. Title Page. This shall include:  

a. Project identification, County, and Parcel identification of the property proposed for  acquisition;  
b. Name of the individual making the report;  
c. Effective date of the appraisal; and  
d. Property owner’s name, address, and telephone number.  

 
2. Table of Contents.  
 A list of divisions (chapters or articles) and the pages on which they start 
 
3. Letter of Transmittal.  

Cover sheet for a package of other materials that identifying items contained in the submission.  
 
4. Photographs.  

Pictures shall show a front, rear and street grade for the subject and at least the front elevation of the   
major improvements, plus any unusual features. There should also be views of the abutting 
properties on either side and the property directly opposite. When a large number of buildings are 
involved, including duplicates, one picture may be used for each type. Views of the best 
comparables should be included whenever possible. Front views of all comparable sales should be 
included. All photographs shall include captions and be in color.  

 
5. Statement of Limiting Conditions.  

The appraiser should provide concise statements of all assumptions including the following specifics:  
a. That the Title to the property is marketable;  
b. That the appraiser assumes no responsibility for legal matters;  
c. That all data furnished by others are presumed correct; and  
d. Any other assumptions and/or limitations. These assumptions must not be hidden in the report       
   so as to mislead the reader of the report.  
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6. References.  
If preferred, these can be shown with the applicable approach.  
 

Part II – Factual Data 
  
7. Purpose of the Appraisal.  

This shall include the reason for the appraisal, and a definition of both Market Value (and any other 
values required) and property rights appraised.  

 
8. Legal Description.  

This description shall be so complete as to properly identify the total holding and the portion which is 
to be acquired. If lengthy, it should be referenced and included in Part IV.  

 
9. Area, City and Neighborhood Data. 

This data (mostly social and economic) should be kept to a minimum and should include only those 
facts which are considered to be essential in formulating the appraiser’s conclusions as to significant 
trends. There should be sufficient data to support highest and best use.  

 
10. Project Data.  

a. Site - Describe the soils on the site, the topography, mineral deposits, etc. (a statement must be 
made concerning the existence or nonexistence of mineral deposits, whether they have 
commercial value, if mineral rights will be acquired and if not, whether the right to mine and 
remove same are surface rights).  
 

b. Improvements and Conditions - This shall be by narrative description, including dimensions of 
principal buildings and/or improvements. The current physical condition and relative use and 
obsolescence shall be stated for each item or group appraised and whenever applicable, the 
repair or replacement requirements to bring the property to usable conditions.  
 

c. History - State briefly the purpose for which the improvements were designed, dates of  original 
construction and major renovation and/or additions. Include for privately-owned  property a TEN 
YEAR RECORD for each parcel, identifying all sales, recent leases, and if possible offers to buy 
or sell. If no sale occurred in the past ten years, include a report of the last sale, if available, or 
advise that there have been no sales in the past ten years.  
 

d. Assessed Value and Annual Tax Load - Include the current assessment and dollar amount of 
real estate taxes. If the property is not taxed, the appraiser shall estimate the assessment. In 
case it is not based upon the tax roll, state the rate and give the dollar amount of the tax estimate.  
 

e. Utilities/Easements/Restrictions - Give a detailed description of all utilities, easements and/or 
title restrictions affecting the property and the resultant impact they may have, if any on the site’s 
value and/or use.  

 
f. Zoning - Describe the zoning for the subject and comparable properties. If not zoned, state what 

the zoning probably will be under private ownership, and if rezoning is imminent, discuss this 
further under item  

 
Part III – Analysis and Conclusions  
 

11. Definition and Analysis of Highest and Best Use.  
The report shall state the highest and best use that can be reasonably made of the property (land 
and improvements) for which there is a current market. The valuation shall be based on this use. In 
no case shall the land be appraised on highest and best use and the value of the improvements 
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added when they do not contribute to the fair value of the land under the highest and best use. Such 
special purpose appraisals are not allowable.  

 
12. Land Value. 

The appraiser’s opinion of the value of the land shall be supported by confirmed sales of 
comparable, or nearly comparable, land having like optimum (highest and best) uses. Differences 
shall be weighted and explained to show how they indicate the value of the land being appraised. 
This is usually done in a narrative form wherein adjustments are made for location, time, size, site 
characteristics, etc. and result in an adjusted sales price. If one or more of the comparables influence 
the final determination of value, it should be so stated. (It is preferable to include a chart showing 
each adjustment and the final adjusted sales price.)  

 
13. Value Estimate:  

a. Cost Approach – This section shall be in the form of computative data arranged in sequence, 
beginning with reproduction or replacement cost, and shall state the source (book and page if a 
national cost service) of all figures used. The dollar amounts of physical deterioration and functional 
and economic obsolescence, or the omission of same, shall be explained in narrative form. This 
procedure may be omitted on improvements, both real and personal, for which only a salvage or 
scrap value is estimated.  
 

b. Income Approach – This shall include adequate factual data to support each figure and factor used 
and shall be arranged in detail form to show at least:  

 
1. Estimated gross economic rent or income;  
2. Allowance for vacancy and credit losses; and  
3. An itemized estimate of total expenses including reserves for replacements.  

 
Capitalization of net income shall be the rate prevailing for this type of property and location. The 
capitalization technique, method and rate used shall be explained in narrative form supported by a 
statement of sources of rate and factors.  

 
c. Comparative (Market) Approach – All comparable sales used shall be confirmed by the buyer, 

seller, broker, or other person having knowledge of the price, terms and conditions of sale. Each 
comparable shall be weighted and explained in relation to the subject property to indicate the 
reasoning behind the appraiser’s final value estimate from this approach.  

 
NOTE: Each comparable sale shall have the same Highest and Best Use as the subject, or, if not, a 
full explanation is needed.  
 

14. Interpretation and Correlation of Estimates.  
The appraiser shall interpret the foregoing estimates and shall state his reasons why one or more of 
the conclusions reached in items 13 (a), (b) and (c) are indicative of the market value of the property.  

 
When correlating two or three approaches, take into account the type of property in relation to the 
adequacy of the data processed in each approach. This summary should explain the strength and 
weakness of each approach and influence the weight given to each one. Do not obtain a final 
estimate of value by averaging the individual indications. Place the greatest emphasis on the 
approach which most reliably reflects local thinking and marketability. The appraiser shall give the 
final estimate of value in a definite statement. 

 
15. Affidavit of Appraiser. (Refer to page 7) 
 
Part IV – Exhibits and addenda  
 

16. Location Map. 
 * (Within the project area) this map should be in such detail to clearly identify access to the site and    
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    adjacent boundaries. 
  
 

17. Comparative Sales Data Map.  
(Show geographic location of the appraised property and the comparative parcels analyzed on one 
map.) This map must be of sufficient detail as on a county/community map, with the subject property 
and each comparable property clearly identified to allow the properties to be easily located during the 
potential on-site inspections by the State Review Appraiser.  

 
18. Details of the Comparative Sales Data.  

Sales must be identified by data taken from the recorded instrument (if recorded) AND from 
information obtained from the parties involved. In all cases, the comparable sales properties 
considered within the appraisal report must be personally visited/inspected (see appraiser affidavit) 
and color photographs provided for these properties. The following items must be part of the sales 
identification/description:  

 
a. Name of grantor and grantee;  
b. Legal/size description of comparable and street address or location description;  
c. Deed book, page number, and county;  
d. Type of instrument (warranty deed, land contract, etc.);  
e. Date of instrument;  
f. Date of sale;  
g. Reservation, descriptions, and deeded restrictions, if noted;  
h. Value of State Transfer Tax Stamps affixed to the instrument;  
i. Sales consideration and terms;  
j. Zoning; classification and comparable sales;  
k. Soil types of comparable sales;  
l. Verification (either buyer, seller, broker, other knowledgeable person); and  
m. Highest and Best Use analysis of comparable sale property.  
n. Additional documented data having a major bearing on valuation of the subject property 

may include:  
o. Quantity and quality of attached mineral rights;  
p. Quantity and quality of attached water rights; and  
q. Quantity and quality and legal description (or maps of functional boundary) of attached 

premises, leases, allotments, etc.  
 

19. Plot Plan. 

*Plan showing the configuration of the property being acquired.  
 

20. Floor Plans.  

*(When needed to explain the value estimates.)  
 

21. Other Pertinent Exhibits. 
(Such as location sketches of easements or other fee interests on subject property.)  

 
22. Qualifications.  

(of all Appraisers and/or Technicians contributing to the report.)  
 

*All maps and plans may be bound as facing pages opposite the description, tabulation, or 

discussions they concern.  
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Part IV – Analysis and Conclusions:  
 
Appraiser Checklist  
 
[ ] 1. Definition and Analysis of Highest and Best Use  
[ ] 2. Land Value  
[ ] 3. Value Estimate  

[ ] A. Cost Approach  
[ ] B. Income Approach  
[ ] C. Comparative (Market) Approach  

[ ] 4.  Interpretation and Correlation of Estimates  
[ ] 5.  Affidavit of Appraiser (Statement of owner notification, accompaniment, valuation data and value   
         established)  
[ ] 6.  Location Map (within the project area)  
[ ] 7.  Comparative Sales Date Map (This map must be of sufficient detail as on a regional map, community  
         map, neighborhood map, with both the subject property and each comparable property clearly            
          identified to allow the properties to be easily found during the potential on-site inspections by the State   
         Review Appraiser.)  
[ ] 8.  Details of the Comparative Sales Data (All sales must be verified either by the buyer, seller, broker or  
         other knowledgeable person.)  
 
         The following items must be a part of the comparable sales identification:  

 
[ ] A. Name of grantor and grantee  
[ ] B. Legal/size description of comparable and street address or location description  
[ ] C. Deed book, page number and county  
[ ] D. Type of instrument  
[ ] E. Date of instrument  
[ ] F. Date of sale  
[ ] G. Reservation, descriptions, deed restrictions, if noted  
[ ] H. Value of State Transfer Tax Stamps affixed to the instrument  
[ ] I.  Sales consideration and terms  
[ ] J. Zoning classification and comparable sales  
[ ] K. Soil types of comparable sale  
[ ] L. Verification (either buyer, seller, broker, other knowledgeable person)  
[ ] M.Highest and Best Use of comparable sale property  
 

Additional documentation data having a major bearing on valuation of the subject property may 
include:  
 

[ ]Quantity and quality of attached mineral rights  
[ ]Quantity and quality of attached water rights  
[ ]Quantity, quality and legal description (or maps of functional boundary) of attached permits, 
leases, allotments, etc.  

[ ] 9.   Plot Plan *  
[ ] 10. Floor Plan *  
[ ] 11. Other pertinent exhibits (location sketches of easements, other fee interests, etc.)  
[ ] 12. Qualifications  
 

* All maps and plans may be bound as facing pages opposite the description, tabulation, or  

   discussions that they concern  
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AFFIDAVIT OF APPRAISER – No. 15 
STATE OF ILLINOIS )  
) SS  
JURISDICTION )  
 
_________________________________________________________, being duly sworn, deposes and 
says:  
That on ________________________________(date) I personally inspected the property herein appraised. 
The owner, or his/her representative, was advised of my mission and (did) (did not) accompany me. I 
personally inspected the comparable sales property considered within this report.  
That to the best of my knowledge and belief, the statements contained in this appraisal are true, and the 
information upon which the opinions expressed therein are based upon is correct, subject to the limiting 
conditions therein set forth.  
That I understand that this appraisal is to be used in connection with the acquisition of said property by the 
_________________ (jurisdiction), and that to the best of my knowledge and belief, this appraisal has been 
made in conformity with the Uniform Appraisal Standards for Federal Land Acquisition’s instructions 
provided me and which are applicable to the appraisal of property involving federal and/or state funding; and 
that no portion of the value assigned to such property consists of items which are non-compensable under 
the established law of said State, and that value does not reflect influences of the proposed project.  
That neither my employment, nor my compensation for making this appraisal and report are in any way 
contingent upon the values reported therein.  
That I have no direct, indirect, present, or contemplated future personal interest in this property, or in any 
way benefit from its acquisition.  
That I will not reveal the findings and results of this appraisal to anyone other than the proper officials of 
_________________ (jurisdiction), unless authorized by the County to do so, or unless I am required to do 
so by due process of law, or until I am released from this obligation by having publicly testified to such 
findings.  
That my opinion of the market value of the property as of ______________________________  
is $ ________________________________________. (valuation date)  
___________________________________ ____________________________  
Signature (Date report submitted)  
Subscribed and sworn to by me this _________day of __________________,2011  
______________________________  
Notary Public  
SEAL 
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ARTICLE III. SUBMITTALS 
 

Respondents shall present their proposals as a firm offer which, if accepted by the CHA in its entirety, 
shall be binding between the parties.  Each Respondent is required to submit one (1) package of original 
materials, which shall include a signed Letter of Interest, and five (5) copies of the material on plain 
paper. The proposals must be typed on standard 8 ½ x 11, letter size paper with printed material on one 
side only. Please include the following in each proposal in the order that is listed, separated by a tab 
insert identifying the section title as listed below.  Proposals not containing the following submittal 
requirements could be deemed “Non-Responsive” to this RFP. 
 

A. Letter of Interest 
 
A Cover Letter of Intent shall be submitted on the Respondent’s letterhead, signed by a principal and the 
joint venture, if applicable. The cover letter must contain a commitment to provide the services described 
in the Request for Proposal and indicate that the offer is good for at least one hundred twenty (120) days. 

 
B. Qualifications/Experience  
 

The Respondent shall submit evidence of the firm’s ability to perform appraisal services and reporting as 
indicated by profiles of the principals and a description of the staffs’ professional and technical 
competence, for those principals and staff members who will be involved in the work requested herein.  
Respondent shall submit, the resumes of the principals detailing each individual’s education, technical 
training and work experience. Respondent’s Proposal shall include the following information: (1) the name 
of the firm, (2) a description of the primary area of expertise of the firm, (3) the names of the firm’s 
principal(s), (4) the address, telephone number, fax number, email address and names of individuals to 
be contacted, (5) the size of the enterprise, (6) all of the firm’s registration/license numbers(s) in Illinois, if 
applicable, (7) the length of time the firm has worked in its area of expertise generally, and in Illinois if 
different for a different length of time,  and (8) the firm may submit a general brochure of their work.   
 
C. Past Performance 
 

The Respondent must provide a minimum of four (4) and a maximum of eight (8) project descriptions that 
best demonstrate consultant’s ability to perform appraisal services which shall consist of valuating 
property or land by the Cost Less Depreciation Approach, Income Approach and Comparative (Market) 
Approach. An appraisal must contain sufficient documentation, including valuation data and the 
appraiser’s analysis of that data, to support his or her opinion of value.  Project description shall include, 
at a minimum, the scope of work performed, location, dollar value and number of hours associated with 
consulting services provided, and key personnel on the project.  Highlighted in each of the descriptions 
will be a summary of challenges encountered and how they were overcome.  For each project listed, the 
Respondent shall provide the client name, the contact person and their title, address, phone number and 
fax number.   
 

D. Qualifications of Key Personnel 
 

The Respondent must provide an organization chart of key technical and consulting personnel along with 
their resumes that will be assigned to the CHA’s project team, that (a) provide detail concerning each 
primary team member working with the Respondent, as well as those working in a subcontracting 
capacity, (b) correlates teams members to the task they will be performing, (c) describe previous, related 
experiences and projects (preferably public housing), and (d) provides references including names, 
addresses, telephone number, fax number, and email addresses of contact persons and list  all current 
projects the each team member may be working on.  The list must include all uncompleted work. Indicate 
which individual will have primary responsibility for CHA’s account.  If employees proposed are not in a 
Chicago area office (within 25 miles of the city), indicate their office location. If Respondent is planning to 
team with other companies, incorporate the relationship on the organization chart and provide resumes of 
their key personnel as well. 
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E. Approach/Work Plan 
 
The Respondent must provide a narrative describing Consultant’s approach to the Statement of Work, 
including Quality Assurance/Quality Control (QA/QC) standards that will be used to prevent errors, project 
management systems to be utilized, plans for effective communications including reporting tools, and 
specific approaches to technical problems that may lead to cost savings for the CHA.  
 
F. References 
 

Respondents must provide references from at least three (3) organizations or clients that can address the 
Respondents’ specific capabilities as they relate to the requirements of this RFP, including company 
names, addresses, telephone numbers, email addresses, fax numbers and contact persons. Respondent 
will also list the timeframe of each project.   
 
G. Cost Breakdown 
 

Respondents must provide a cost breakdown of all fees, costs, overhead and profit for the proposed 
services, including any and all options, if applicable. This should be presented for each service presented 
under Article IIB. Statement of Work.   
 
H. Financial Stability 
 

The Respondent shall demonstrate its financial responsibility by submitting audited financial statements 
or annual reports from the previous two (2) years, or such other information as is reasonably acceptable 
to the CHA.  The Respondent must provide information about its Lines of Credit or working capital that 
would be available in the event it is awarded a Contract resulting from this solicitation.   
 
I. Liens, Suits and Judgments 

 
The Respondent shall include a detailed description of any disputes it is currently involved in, as well as, 
a complete list of any lawsuits, judgments, and liens pending. 
 
J. Insurance 

 
The Respondent must submit a current certificate of insurance in the form required by this RFP.  The 
selected Respondent will be required to provide a certificate of insurance, indicating the CHA as the 
certificate holder, at contract award.  In addition, copies of the endorsement(s) adding the CHA to your 
policy as an additional insured must be furnished. 

 
K. Debarment Statement 

 
The Respondent shall submit a statement that the Respondent, its joint venture partner, if applicable, 
subcontractors, vendors and staff are not debarred, suspended or otherwise prohibited from conducting 
business with any Federal, State or Local agency.   
 
L. Joint Venture Agreement 

 
A Joint Venture must submit a copy of its joint venture agreement or letter of intent to partner and all 
required submittals must be signed by the principal of each joint venture including, but not limited to, 
subcontractor information, MBE/WBE/DBE and Section 3 Utilization Plans (see attached forms).   
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M. Section 3 Compliance Efforts 
 

The Respondent should be creative in developing a Section 3 Utilization Plan to include the 
possibility of long term employment and/or a career path that may include, e.g., employment 
opportunities on other projects with the firm, union sponsorship, mentor-protégé scenario, or 
internship, etc. This approach is requested in an effort to maximize the economic opportunities 
available to CHA’s Section 3 residents, and increase the potential for a career track.   

 
The evaluated areas that should be addressed in the submittal document are: 
 

 A strategic plan for the hiring of CHA residents for this project that must include job 
descriptions and potential duties to be performed.  (Completion of Schedule C is required 
in addition to this plan.)  

 A qualitative summary that outlines how this engagement can lead to continuous 
employment and a career path within your organization. 

 
If applicable to the Respondent, please provide information that outlines any CHA Section 3 hiring 
plan, as well as any past low-income individual hiring efforts, within the last 12 months, that either 
have/have not involved a CHA project.  Information should include: 

 

 Firms’ diversity action program/mission 

 Past hiring of low-income individuals (within the past 12 months), and current 
employment status of same individuals (verification will be requested) 

 
N. Submittal Forms 

 
The following documents, properly executed and notarized (if required by their respective terms), shall 
be submitted with the proposal: 
 

a. Fee Proposal Forms (Fee forms must separate prices for each option year and provide a cost 
breakdown) 

b. Statement of Bidder’s Qualifications 
c. Subcontractor Information Submittal  
d. Notarized Contractor’s Affidavit 
e. Acknowledgement of reviewing CHA’s Ethics Policy on Respondent’s stationary  signed by an 

authorized principal or equal – A copy of the CHA’s Ethics Policy is located on the CHA website 
at http://www.thecha.org/pages/forms___documents/66.php: 

f. HUD Form 5369-C Certifications and Representation of Offerors Non Construction Contract  
g. Equal Employment Opportunity Compliance Certificate 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.thecha.org/pages/forms___documents/66.php
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ARTICLE IV. EVALUATION CRITERIA AND SCORING 
 
Proposals will be scored on a one hundred (100) point scale by an evaluation committee in accordance 
with the following evaluation criteria.  Materials or explanations should be included in each Proposal to 
allow the following evaluation factors to be considered.   
 
This evaluation committee will evaluate each proposal and will determine in its sole discretion which 
proposals fulfill the evaluation criteria in a way that serves the overall best interest of the CHA.   
 

EVALUATION CRITERIA 
 

MAXIMUM 
POINTS 

Qualifications, Experience, and Past Performance 
 0 – 50 points 
The professional, technical and managerial experience and the demonstrated past 
performance of the Respondent and its Team Member(s) and committed personnel on 
other projects of comparable scope, magnitude and complexity, including the quality of 
work, schedule adherence, compliance, and performance guarantees.  CHA staff may 
solicit from previous clients, other governmental agencies, or any available sources, 
relevant information concerning the Respondent and its Team Member(s) and 
committed personnel’s record of past performance.  Although demonstrated successful 
past performance for all areas of work and responsibilities will be considered, particular 
attention will be given to appraisal services. Evaluation and discussion of the Two (2) 
sample appraisal will also be considered.     

35 

Responsiveness to Statement of Work  
 
The Respondent’s responsiveness to the Statement of Work as demonstrated in the 
narrative provided will be considered.  The narrative must address the Respondent’s 
ability to partner with CHA and to deliver quality appraisals on a cost effective basis.  
Time saving methods, willingness to dedicate staff, and creating efficient and effective 
communication systems will be evaluated.     

30 

Credentials of Key Personnel  
 
Quality of the proposed Organization Chart and evidence that the key personnel 
assigned to perform the required services have adequate experience, licenses, 
accreditation, and other qualifications as required by Federal, State, and local 
agencies. 

15 

Quality of Work Plan  
 
The Respondent’s responsiveness in providing a satisfactory QA/QC Plan as a part of 
the work plan submittal. The quality plan must include standards that will be used to 
prevent errors, project management systems to be utilized, plans for effective 
communications including reporting tools, and specific approaches to technical 
problems that may lead to cost savings for the CHA.  

10 

Section 3 Hiring Plan 
 
Demonstrated understanding and quality of the CHA Section 3 hiring plan, and the 
strategies to be used for hiring Section 3 residents.    

10 

Total Points 100 

 
Submission of CHA’s MBE/WBE/DBE and Section 3 Opportunities Plan is mandatory.   
 
The CHA reserves the right to make its decision based solely on the submitted written Proposals 
without any requests for formal interviews, negotiations or further discussions.   
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After the CHA Evaluation Committee has evaluated the Proposals submitted in response to this RFP, the 
CHA’s Contracting Officer shall establish a competitive range.  Those Respondents within the competitive 
range will be notified and unless otherwise indicated may be required to participate in 
presentations/negotiations and provide additional information as required by the CHA.  
 
 Respondents in the competitive range will be provided an agenda detailing what the CHA expects in the 
presentations/negotiations in advance of their scheduled presentation/negotiations. Prior to any face –to-
face interview, the CHA may require further information from a Respondent regarding its Proposal and/or 
request that a Respondent provide other data as required by the CHA.   
 
After presentation/negotiations, Respondents in the competitive range will be scored on a 30 point scale 
in accordance with the evaluation criteria set forth below: 

 

PRESENTATION SCORING  
 

Maximum Points 

Qualifications    
  
These presentations will consist of a short opening statement by the Respondent 
stating their companies’ qualifications to perform the work outlined with emphasis 
on specific experience on projects of similar scope and magnitude as outlined in 
the Scope of Services of the RFP. 

15 

Response to Questions 
  
Respondent’s preparedness to address questions regarding the following topics:  
project approach, project management, specialized experience of Respondent 
and Team members with emphasis on specific experience, on projects of similar 
scope and magnitude as outlined in Scope of Services of the RFP. 

15 

Total Points 30 

                 
The objectives of the presentations are to answer questions, clarify issues and to provide additional 
information regarding your proposal. Presentations will be evaluated and scored to a maximum of 30 
points according to the above criteria by the same evaluation committee that originally scored each 
proposal.  A maximum of 30 points shall be added to the scores to evaluate the final technical score of 
the respondents within the competitive range.  
 
Presentations will be evaluated according to the criteria referenced above by an evaluation committee.  
Following the presentations, the evaluation committee members will evaluate and summarize their 
findings for each firm that participates in the presentations, and make a recommendation to the CHA’s 
Contracting Officer.  After considering pricing, CHA will make an award to the responsive and responsible 
Respondent whose offer conforms to the solicitation and whose price and technical factors are most 
advantageous to the CHA.  
 
While costs and fees are not assigned a specific weight, each Respondent must indicate its costs and fees, 
which must be reasonable and justifiable and must reflect the respondent’s proposed approach that is being 
evaluated under Article III. Scope of Services.  The CHA reserves the right to make its decision based solely 
on the written submitted Proposals without any request for formal interviews, negotiations or further 
discussions.   
 
The CHA also reserves the right to reject any and all proposals and reserves the right to secure 
services solicited by this RFP by means of a non-competitive procurement in accordance with 24 
CFR 85.36(d)(4). 
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ARTICLE V.  SELECTED CONTRACTUAL PROVISIONS 

A. Conflict of Interest 
 
The Selected Respondent will ensure that it and persons working on its behalf, do not undertake any 
work for other individuals or institutions that places the Selected Respondent or the CHA in an actual or  
 
potential conflict of interest position with any other entity.  The CHA’s consent and waiver to the conflict 
must be obtained in writing. The Selected Respondent will advise CHA in writing of any situation that  
constitutes or appears to constitute an actual or potential conflict of interest upon learning of such a 
situation and will inform the CHA in writing of the corrective action available.  The Selected Respondent 
shall also comply with the CHA’s Ethics Policy.  
 
B. Termination for Cause and Convenience 
 
1. The CHA may terminate the contract resulting from this RFP (the “Contract”) on the grounds of the 

Selected Respondent’s violation of any terms and conditions of the Contract, violation of any law by 
the Selected Respondent, violation of CHA’s and/or HUD’s policies, procedures or guidelines, or 
inadequacy of the Selected Respondent’s performance.  Such termination will be effective 
immediately upon written notice to the Selected Respondent. 

 
2. The CHA may terminate the Contract, or any portion of the Services to be performed under it at any 

time for convenience by a notice in writing from the CHA to the Selected Respondent if the CHA 
deems the Contract no longer in the best interest of the CHA.   

 
C. Contract Award 

1. The CHA expects the term of the Contract to be for base period of two (2) years. 
 
2. The CHA reserves the right to extend the Contract, at its sole discretion, for one (1) additional  

one-year option periods or until all assigned Task Order work has been completed subject to HUD 
approval, if necessary and approval by the CHA’s Board of Commissioners (the “Board”). 

 
3. The CHA anticipates it will make (an) award(s) of a firm-fixed rate. No award may be made to a 

Respondent or firm that is on the list of contractors ineligible to receive awards from the CHA or the 
United States, as furnished from time to time by HUD. The forgoing prohibition includes any 
subcontractors or suppliers that a Respondent may propose to utilize in the performance of the work 
required to complete the Scope of Services.  

 
4. The CHA reserves the right to award one or more contracts in connection with this solicitation. 

 
D. Availability of Funds 

The CHA’s obligation under the Contract is contingent upon the availability of appropriated funds from 
which payment for contract purposes can be made.  No legal liability on the part of the CHA for any 
payment may arise until funds are made available to the Contracting Officer for the Contract and until the 
Selected Respondent receives notice of such availability, to be confirmed in writing by the Contracting 
Officer. 
 
E. Drug Free Workplace 

The Selected Respondent shall establish procedures and policies to promote a "Drug-Free Workplace." 

The Selected Respondent shall notify all employees of its policy for maintaining a "Drug-Free Workplace," 

and the penalties that may be imposed for drug abuse violations occurring in the workplace. The Selected 
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Respondent shall notify the CHA if any of its employees have been convicted of a criminal drug offense in 

the workplace no later than ten (10) days after such conviction. 
F. Patents and Copyrights 

The CHA reserves an exclusive, perpetual and irrevocable license to reproduce, publish or otherwise use, 
and to authorize others to use, for CHA or HUD other Federal Government purposes, including, but not 
limited to commercial exploitation: (a) the copyright or patent in any work developed or discovered in the 
performance of the Services under the Contract, and (b) any rights of copyright or patent to which the 
Selected Respondent purchases ownership with funds awarded pursuant to the Contract for purposes of 
meeting the objectives of the Contract. 
 
G. Rights In Data 

Except as provided elsewhere in the Contract, the CHA shall have exclusive, unlimited rights in data first 
produced in the performance of the Contract; form, fit, and function data delivered under the Contract; 
data delivered under the Contract (except for restricted computer software) that constitute manuals or 
instructional and training material for installation, operation, or routine maintenance and repair of items, 
components, or processes delivered or furnished for use under the Contract; and all other data delivered 
under the Contract unless provided otherwise for limited rights data or restricted computer software. 
 
H. Manner Of Performance 

The Selected Respondent shall maintain at all times any required licenses and certifications during the 
performance of the Contract.  Failure to have such licenses or certifications shall constitute a breach of 
contract. 
 
I. Audit and Record Retention Requirements 

The CHA retains an irrevocable right on behalf of itself and HUD to independently, or through a third 
party, review and/or audit the Selected Respondent’s books, documents, papers, and records pertaining 
to the Contract and disallow any inappropriate billings upon written notice to the Selected Respondent.  
The CHA retains the right to conduct the audit for three (3) years from the date of final payment under the 
Contract and all other pending matters are closed. The CHA, HUD and the Comptroller General of the 
United States or any of their duly authorized representatives shall have access to any books documents, 
papers and records of the Selected Respondent which are directly pertinent to the Contract for the 
purpose of making audit, examination, excerpts and transcriptions.  Selected Respondent shall retain all 
required records for three (3) years after CHA makes final payment and all other pending matters are 
closed. 
 
J. Insurance 

The Selected Respondent agrees to provide and maintain at all times, during the term of the Contract, the 
types of insurance specified below in order to protect the CHA from the acts, omissions and negligence of 
the Selected Respondent, its officers, officials, subcontractors, joint venture, partners, agents or 
employees.  The insurance carriers used by the Selected Respondent must be authorized to conduct 
business in the State of Illinois and shall have the BEST Rating of not less than an “A”.  The insurance 
provided shall cover all operations under the Contract whether performed by the Selected Respondent or 
by its subcontractor(s). 
 
1. Required Insurance Coverage: 

a) Workers Compensation and Occupational Disease Insurance 

Workers Compensation and Occupational Disease Insurance in accordance with the laws of the 
State of Illinois along with Employer’s Liability in an amount of not less than 
$500,000/$500,000/$500,000. 
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b) Commercial Liability Insurance  
 
Commercial Liability Insurance written on an occurrence form (Primary) and Umbrella Liability 
(Excess) 

 
Commercial Liability Insurance provided is to have limits of not less than One Million Dollars 
($1,000,000) per occurrence with an Aggregate of not less than Two Million Dollars ($2,000,000) 
(i.e. $1,000,000/$2,000,000).  In addition to the stipulations outlined above, the insurance policy 
is to include coverage for Contractual Liability, Products-Completed Operations, Personal & 
Advertising Injury and will also cover injury to Selected Respondent’s officers, employees, agents, 
subcontractor, invitees and guests and their personal property.  The CHA is to be endorsed as an 
additional insured on the Selected Respondent’s policy and such insurance will be endorsed as 
primary and non-contributory with any other insurance available to the CHA. 
 

c) Automobile Liability Insurance 
 

When any motor vehicles (owned, non-owned and hired) are used in connection with the 
Services to be performed, the Selected Respondent shall provide Comprehensive Automobile 
Liability Insurance with limits of not less than One Million Dollars ($1,000,000) per occurrence 
CSL, for bodily injury and property damage.  The CHA is to be endorsed as an additional insured 
on the Selected Respondent’s policy and such insurance will be endorsed as primary and non-
contributory with any other insurance available to the CHA. 
 

d) Professional Liability Insurance 
 

When any architects, engineers, accountants or other professional consultants perform work in 
connection with the Contract, Professional Liability Insurance covering acts, errors, or omissions 
shall be maintained with limits of not less than Five Million Dollars ($5,000,000) per occurrence. 
When policies are renewed or replaced, the policy retroactive date must coincide with, or 
precede, the start of services under the Contract.  A claims-made policy which is not renewed or 
replaced must have an extended reporting period of two (2) years.  
 

f) Contractor’s Pollution Liability  
 

Shall be provided when the Scope of Work of the Contract covers working with or around 
hazardous materials.  The  Contractor’s Pollution Liability policy shall be written on an occurrence 
basis (claims made is not acceptable), covering any bodily injury, liability, and property damage 
liability, arising out of pollutants including, without limitation, hazardous materials such as 
asbestos, lead, PCBs for activities of the Contractor under or incidental to the Contract, including 
without limitation, transit of hazardous materials to a permanent disposal facility, activities by itself 
or by any of its subcontractors or by anyone directly or indirectly employed or otherwise 
contracted by any of them.  This policy shall be maintained with limits of not less than Three 
Million Dollars ($3,000,000) per occurrence.  
 

e) Umbrella Liability  
 

Umbrella Liability coverage, if applicable, is to follow form of the Primary Insurance requirements 
outlined above. 
 

2. Related Requirements: 
 
The Selected Respondent shall advise all insurers of the contract provisions regarding insurance.  The 
failure of the Selected Respondent to notify insurers of the Contract provisions shall not relieve Selected 
Respondent from its insurance obligations under the Contract.  Non-fulfillment of the insurance provisions 
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shall constitute a breach of the Contract and the CHA retains the right to stop work until proper evidence 
of insurance is provided.  The Selected Respondent shall furnish the Chicago Housing Authority, 
Department of Procurements and Contracts, 60 East Van Buren, 13

th
 Floor, Chicago, Illinois 60605, 

original Certificates of Insurance evidencing the required coverage to be in force on the Effective Date of 
the Contract.  In addition, copies of the endorsement(s) adding the CHA to your policy as an 
additional insured must be furnished. 
 
THE REQUIRED DOCUMENTATION MUST BE RECEIVED PRIOR TO SELECTED RESPONDENT 
COMMENCING WORK UNDER THE CONTRACT.  NO SELECTED RESPONDENT OR ITS 
AUTHORIZED REPRESENTATIVES ARE TO ENTER ONTO THE CHA PROPERTY PRIOR TO FULL 
COMPLIANCE WITH THE CONTRACT AND NOTIFICATION FROM CHA TO PROCEED. 
 

Renewal Certificates of Insurance, requested endorsements, or such similar evidence is to be received by 
the Department of Procurements and Contracts prior to expiration of insurance coverage.  At the CHA’s 
option, non-compliance will result in one or more of the following actions:  (1) The CHA will purchase 
insurance on behalf of Selected Respondent and will charge back all costs to the Selected Respondent; 
(2) the Selected Respondent will be immediately removed from CHA property and the Contract revoked; 
(3) all payments due the Selected Respondent will be held until the Selected Respondent has complied 
with the Contract; or (4) the Selected Respondent will be assessed Five Hundred Dollars ($500) for every 
day of non-compliance.  The receipt of any Certificate of insurance does not constitute agreement by the 
CHA that the insurance requirements in the Contract have been fully met or that the insurance policies 
indicated on the certificate are in compliance with the requirements of the Contract.  The insurance 
policies shall provide for thirty (30) days written notice to be given to the CHA in the event coverage is 
substantially changed, canceled or non-renewed. 

If the required insurance is underwritten on a claims made basis, the retroactive date shall be prior to or 
coincident with the date of the Contract and the Certificate of Insurance shall state the coverage is “claims 
made” and also the Retroactive Date.  The Selected Respondent shall maintain coverage for the duration 
of the Contract.  Any extended reporting period premium (tail coverage) shall be paid by the Selected 
Respondent.  The Selected Respondent shall provide to the CHA, annually, a certified copy of the 
insurance policies obtained pursuant hereto.  It is further agreed that the Selected Respondent shall 
provide the CHA thirty (30) days notice in the event of the occurrence of any of the following conditions: 
aggregate erosion in advance of the Retroactive Date, cancellation and/or non renewal. 
The Selected Respondent shall require all subcontractors to carry the insurance required herein or the 
Selected Respondent may provide the coverage for any or all of its subcontractors, and if so, the 
evidence of insurance submitted shall so stipulate and adhere to the same requirements and conditions 
as outlined in Article V(J)(1) above.  Evidence of such coverage must be submitted to CHA. 
 
The Selected Respondent expressly understands and agrees that any insurance programs maintained by 
the CHA shall apply in excess of and will not contribute to insurance provided by the Selected 
Respondent under the Contract. 
 
K. Indemnification 
 
The Selected Respondent agrees to protect, defend, indemnify, keep, save, and hold the CHA its officers, 
officials, employees and agents free and harmless from and against any and all liabilities, losses, 
penalties, damages, settlements, environmental liability, costs, charges, professional fees (including 
attorney’s fees) or other expenses or liabilities of every kind, nature and character arising out of or 
relating to any and all claims, liens, demands, obligations, actions, suits, judgments or settlements, 
proceedings or causes of action of every kind, nature and character (collectively, “Claims”) in connection 
with or arising directly or indirectly out of the Contract and/or the acts and omissions of the Selected 
Respondent, its officers, officials, agents, employees, and subcontractors, including but not limited to, the 
enforcement of this indemnification provision.  Without limiting the foregoing, any and all such Claims, 
relating to personal injury, death, damaged property, defects in material or workmanship, actual or 
alleged infringement of any patent, trademark, copyright or of any other tangible or intangible personal or 
property right, or any actual or alleged violation of any applicable statute, ordinance, order, rule or 



REQUEST FOR PROPOSAL (RFP) #11-00756 
APPRAISAL SERVICES 

18 

 

regulation, or decree of any court, shall be included in the indemnity hereunder.   
 
The Selected Respondent further agrees to investigate, handle, respond to, provide defense for and 
defend all suits for any and all Claims, at its sole expense and agrees to bear all other costs and 
expenses related thereto, even if the Claims are considered groundless, false or fraudulent.  
 
The CHA shall have the right, at its option and at the Selected Respondent’s expense, to participate in 
the defense of any suit, without relieving the Selected Respondent of any of its obligations under this 
indemnity provision.  The Selected Respondent expressly understands and agrees that the requirements 
set forth in this indemnity to protect, defend, indemnify, keep, save and hold the CHA free and harmless 
are separate from the Selected Respondent’s responsibility to obtain, procure and maintain insurance 
pursuant to the Contract.  Further, the indemnities contained herein shall survive the termination of the 
Contract. 
 
L. Compliance with Laws and HUD Regulations 
 
The Selected Respondent shall comply with all applicable local, state, federal laws and regulations in the 
performance of the services pursuant to this RFP including but not limited to, the Uniform Administrative 
Requirements contained in 24 C.F.R. Section 85.1 et seq., (1993), as amended: 
 

1) Executive Order 11246 of September 24, 1965 entitled “Equal Employment Opportunity” as 
amended by Executive Order 11375 of October 13, 1967 and as supplemented in Department of 
Labor regulations (41 CFR Chapter 60) (all construction contracts in excess of $10,000)    

2) The Illinois Human Rights Act, 775 ILCS 5/2-101. et seq. 
3) Davis-Bacon Act (40 U.S.C. 276a to a-7) as supplemented by Department of Labor regulations 

(29 CFR Part 5).  (construction contracts in excess of $2,000)  
4) Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-330) 

as supplemented by Department of Labor regulations (29 CFR Part 5).  (Construction contracts in 
excess of $2000, and in excess of $2500 for other contracts, which involve the employment of 
mechanics or laborers).  

5) All applicable standards, orders, or requirements issued under Section 306 of the Clear Air Act 
(42 U.S.C. 1857(h)), Section 508 of the Clean Water Act (33 U.S.C. 1368), Executive Order 
11738, and Environmental Protection Agency regulations (40 CFR Part 15). (Contracts, 
subcontracts, and subgrants in excess of $100,000). 

6) Copeland “Anti-Kickback” Act (18 U.S.C. 874) as supplemented in Department of Labor 
regulations (29 CFR Part 3).  (All contracts and subgrants for construction or repairs). 

7) The Americans with Disabilities Act of 1990, 42 USC §12201 et seq., Sections 501 and 504 of the 
Rehabilitation Act of 1973, as amended; the Architectural Barriers’ implementing regulations (24 
CFR 40).  (All construction contracts) 

8) All applicable standards, orders and/or requirements established by and/or pursuant to: 
 

i) The Solid Waste Disposal Act as amended by the Resources Conservation and 
Recovery Act of 1976 (42 U.S.C. 6901, et seq.), and any amendments thereto; 

ii) The Toxic Substance Control Act (15 U.S.C. 2601, et seq.), and any amendments 
thereto; 

iii) Occupational Safety and Health Administration regulations, and any amendments 
thereto; 

iv) The Comprehensive Environmental Response Compensation, and Liability Act (42 
U.S.C. 9601, et seq.), and any amendments thereto; 

v) The Illinois Environmental Protection Agency regulations, and any amendments thereto; 
vi) The laws of the State of Illinois regarding Equal Employment Opportunity required by the 

Illinois Fair Employment Practices Commission and the Illinois Department of Labor 
regulations, and any amendments thereto; and 

vii) Executive Order 11738 and the U. S. Environmental Protection Agency’s implementing 
regulations (40 CFR Part 15), and any amendments thereto; and. 
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9) Mandatory standards and policies relating to energy efficiency which are contained in the state 
energy conservation plan issued in Compliance with the Energy Policy and Conservation Act 
(Pub.L.94-163, 89 stat.871) 

M. Disputes 
 
In the event of a dispute between the CHA and the Selected Respondent involving the Contract, both 
parties will attempt to negotiate a resolution.  If the parties cannot resolve the dispute through negotiation, 
either party shall, unless otherwise set forth herein, submit the dispute in writing to CHA’s Director of 
Procurements and Contracts (the “Director”), who shall, with reasonable promptness, render a decision 
concerning the dispute submitted.  The decision of the Director shall be final and binding. 
 
N. Assignments and Subcontracts 
 
The Selected Respondent shall not assign the Contract or subcontract any part thereof to any person, 
firm, corporation without prior written approval of the CHA.  All subcontractors utilized by the Selected 
Respondent, if not identified as part of the Respondent’s proposal or offer submission, must receive 
approval in writing by the CHA’s Contracting Officer, prior to utilization of any subcontractors on the 
Contract.  All subcontracts awarded by the Selected Respondent as a result of the award of a contract to 
the Selected Respondent, shall contain all of the clauses contained in the Contract as flow down clauses 
to all subcontractors in any tier. 
 
O. Deliverables 
 
In performing the Services, the Selected Respondent shall prepare and/or provide certain deliverables 
that are defined as consisting of the work product from performing the Services that include, but are not 
limited to, work materials, devices, documents, data, studies, reports, findings or information in any form 
prepared or assembled either in hard copy or on diskette (hereinafter, collectively “Deliverables”).  The 
CHA reserves the right to reject Deliverables which in the reasonable judgment of the CHA do not 
adequately represent the intended level of completion or standard of performance, do not include relevant 
information or data, or do not include all documents specified in the Contract, or reasonably necessary for 
the purposes for which the CHA makes the Contract with the Selected Respondent, or for which the CHA 
intends to use the Deliverables. The CHA will notify the Selected Respondent in writing about any 
problem(s) the CHA may identify involving a Deliverable. 
 
Partial or incomplete Deliverables may be accepted for review only when required for a specific purpose 
and when consented to in advance by the CHA. Such Deliverables may not be considered as satisfying 
the requirements of the Contract and partial or incomplete Deliverables shall in no way relieve the 
Selected Respondent of its commitments hereunder.   
 
P. Online Contract Compliance System 
 

The CHA maintains an online contract compliance system which provides various work-flow automation 

features to improve reporting processes.  The online contract compliance system will be used to monitor 

contract compliance, and the Contractor and its subcontractors shall be required to use the secure web-

based system to submit all information related to compliance.  Prior to commencing work, the CHA will 

provide the Contractor access to its online contract compliance system.  Accordingly, the Contractor 

expressly agrees that it, and its subcontractors, shall provide the required compliance data to the CHA via 

its electronic system available at https://cha.diversitycompliance.com/.  The Contractor acknowledges that 

it and its subcontractors are responsible for responding by any noted response dates or due dates to any 

instructions or requests for information, and check the electronic system on a regular basis to manage 

contact information and Contract records.  The Contractor also acknowledges that it is responsible for 

ensuring that all subcontractors have completed all requested items with complete and accurate 

information and that their contact information is current.   

 

The Contractor shall flow down this provision to subcontractors at every tier.   

https://cha.diversitycompliance.com/
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ARTICLE VI.  GENERAL INSTRUCTIONS 
 

A. Acceptance of Proposals 

Proposals for this RFP must be signed, sealed and received in completed form at the CHA's Department 
of Procurement and Contracts located at 60 East Van Buren, 13th Floor, Chicago, IL 60605, no later than 
the proposal submission date and time.  Unsealed proposals will not be accepted.  Proposals submitted 
after the designated date and time will not be accepted for any reason and will be returned, 
unopened, to the originator. 
 
The CHA reserves the right to accept or reject any or all proposals, issue addenda, or to waive any 
informalities. Any Respondent may be excluded from further consideration for failure to fully comply with 
the requirements of this RFP. 
 

B. Time for Receiving Proposals 

Proposals received prior to the due date and time will be kept unopened in a secure place.  No proposal 
received thereafter will be considered.  Proposals will not be publicly read or opened and once submitted 
will become the property of the CHA. 
 

C. Withdrawals of Proposals 

Proposals may be withdrawn by written or faxed request that is dispatched by Respondent in time for 
delivery in the normal course of business prior to the time fixed for receipt.  Faxed withdrawals must be 
accompanied by a signed confirmation of the faxed withdrawal, placed in the mail and postmarked by the 
Respondent, prior to the time set for opening of proposals.  The Respondent's negligence in preparing a 
proposal creates no right of withdrawal or modification after the date and time set for opening of the 
proposals.   
 

D. Award of Contract 

The CHA may award one or more Contracts according to the Evaluation Criteria contained in this RFP, 
provided the Proposal is in the best interest of the CHA.  The Respondents to whom awards are made 
will be notified at the earliest practical date.  Each award may be subject to HUD approval.  No award 
may be made to a contractor or firm who is on the list of Contractors ineligible to receive awards from the 
CHA or the United States, as furnished by HUD.  
 
 The CHA reserves the right to reject all proposals and to award a contract based on a non-
competitive procurement pursuant to 24 CFR 86.36(d) (4) or to re-solicit competitive proposals.    
 

E. Preparatory Costs 

All costs incurred in the preparation and presentation of Proposals shall be wholly borne by each 
Respondent.  All supporting documentation and manuals submitted with each Proposal will become the 
property of the CHA unless otherwise indicated by the Respondent at the time of submission.  The CHA 
is not liable for any costs incurred by any Respondent prior to issuance of a Notice to Proceed. 
 

F. Confidential Material 

Any material submitted by a Respondent as part of a proposal that is to be considered confidential must 
be clearly marked as such, but may be subject to disclosure under applicable law. 
 

G. Subcontracting 
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All subcontractors to be used by the Selected Respondent in its proposed work for the CHA must be 
identified within the Proposal.  If the proposed services include the use of subcontractors, the CHA will 
hold the Selected Respondent responsible for the services provided by the subcontractors.  
 All subcontracts awarded by the Selected Respondent shall contain all of the clauses contained in this 
RFP, and the Contract as flow down clauses to all subcontractors in any tier.  No Respondent shall 
incorporate the entire agreement between the CHA and the Respondent in its agreement with 
subcontractors.  All subcontractors utilized by the Selected Respondent, if not identified at the time of 
Proposal submission, must receive approval in writing by the CHA's Contracting Officer, prior to utilization 
of any subcontractors under the awarded work. 
      
ARTICLE VII.  MBE/WBE AND SECTION 3 PARTICIPATION 
 
A.         MBE/WBE/DBE PARTICIPATION 
 
It is the policy of the CHA that Minority, Women and Disadvantaged Business Enterprises shall have the 
maximum opportunity to participate in the performance of contracts financed in whole or in part with 
Federal funds and that Respondents and their subcontractors or suppliers shall take all necessary and 
reasonable steps to ensure that MBE/WBE/DBEs shall have the maximum opportunity to compete for and 
perform contracts financed in whole or in part by federal funds.  To the greatest extent feasible, the 
Selected Respondent(s) shall comply with CHA’s MBE/WBE/DBE Policy under the Contract.  
 
CHA encourages joint ventures between minority and non-minority firms.  A Respondent’s 
MBE/WBE/DBE Utilization Plan must be submitted as an attachment to, and made a part of its Proposal.  
See the Attachments for reporting requirements and a copy of the Policy. 
 

a) One (1) current letter of certification from CHA-approved certifying agencies must be 
submitted with the bid for each subcontractor for the price proposed to count towards the 
Chicago Housing Authority’s M/W/DBE Program.  The certifying agencies are as follows:   

i. City of Chicago 
ii. Cook County 
iii. Pace 
iv. Metra 
v. Chicago Transit Authority 
vi. State of Illinois Central Management Services (CMS) 
vii. Small Business Administration 
viii. Chicago Minority Business Development Council (CMBDC) 
ix. Metropolitan Water Reclamation District of Greater Chicago  
x. Women’s Business development Center (WBDC) 
xi. Illinois Department of Transportation (IDOT)  

 
b) Certification Letters from other States may be considered for M/W/DBE certification, as long 

as the certifying agency has similar program requirements to those agencies listed above. 
  

B.         SECTION 3 REQUIREMENTS  
 
The purpose of Section 3 of the Housing and Urban Development Act of 1968, as amended by Section 
915 of the Housing and Community Development Act of 1992, is to “ensure that employment and other 
economic opportunities generated by certain HUD financial assistance shall, to the greatest extent 
feasible, and consistent with existing Federal, State, and local laws and regulations, be directed toward 
low- and very low-income persons, particularly those who are recipients of government assistance for 
housing, and to business concerns which provide economic opportunities to low- and very low-income 
persons.”  Pursuant to this regulation, each Respondent shall comply with the CHA Section 3 Policy 
requirements.  A Respondent’s Section 3 Utilization Plan must be submitted as an attachment to, and 
made a part of its Proposal.  See the Attachments for reporting requirements.  A copy of the CHA Section 
3 Policy is located at http://www.thecha.org/workwithcha/section3.html.  
 

http://www.thecha.org/workwithcha/section3.html
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ARTICLE VIII.  BRIBERY, PRICE FIXING, OR FRAUD 
 
No person or business entity shall be awarded a contract or subcontract for a period of five (5) years from 
the date of conviction or entry of a plea of admission of guilt, if that person or business entity: 
 

A. has been convicted of an act committed of bribery or attempting to bribe an officer or employee of 
a unit of state or local government or school district in that officer’s or employee’s official capacity; 
or 

 
B. has been convicted of an act of bid-rigging or attempting to rig bids as defined in the Sherman 

Anti-Trust Act and Clayton Act (15 U.S.C. §1 et seq.) or under the laws of the State of Illinois; or 

C. has been convicted of an act of price-fixing or attempting to fix prices as defined by the Sherman 
Anti-Trust Act (15 U.S.C. §1 et seq.) or under the laws of the State of Illinois; or  

D. has been convicted of defrauding or attempting to defraud any unit of state or local government or 
school district; or 

E. has made an admission of guilt of such conduct as set forth in subparagraphs A through D above, 
which admission is a matter of record, whether or not such person or business entity was subject 
to prosecution for the offense or offenses admitted to; or 

F. has entered into a plea of nolo contendere to charges of such conduct, as is set forth in 
subparagraphs A through D above. 

 
For purpose of the Paragraph, “business entity” means a corporation, partnership, trust, association, 
unincorporated business or individually owned business.  Where an official, agent or employee of a 
business entity committed the acts as set forth in subparagraphs A through F above on behalf of such 
entity and pursuant to the direction or authorization of a responsible official thereof, the business entity 
shall be chargeable with the conduct and be disqualified. 
 
A business entity shall also be disqualified if it employs as an officer any individual who was an officer of 
another business entity at the time the latter committed a disqualifying act as set forth in subparagraphs A 
through D above. 
 
A business entity shall also be disqualified if any owner directly or indirectly controls 20% or more of the 
business entity and was an owner who directly or indirectly controlled 20% of another business entity at 
the time, such business entity committed a disqualifying act as set forth in subparagraphs A through D 
above. 
Any contract found to have been awarded in violation of this Paragraph may be voided at the discretion of 
the CHA.   
 
ARTICLE IX.  ADDENDA TO THIS REQUEST FOR PROPOSAL 
 
If the CHA determines this RFP should be modified before the date set for receipt of proposals, it will 
inform all prospective Respondents by distributing addendum/addenda to this RFP.  
 
ARTICLE X.  FEE PROPOSAL FORM 
 
Respondents must submit a completed Fee Proposal Form in the form attached to this RFP.  Although 
the combined relative merit of a Respondent’s proposal is important in the evaluation criteria of a 
Respondent, the CHA will evaluate whether the proposed fees are fair and reasonable.  Fees must reflect 
the approach that is being evaluated under the proposed Scope of Services and must include any cost(s) 
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not covered on the Fee Proposal Form but is a part of the total price submittal.  
 
 
ARTICLE XI.  ATTACHMENTS 
 
I. Fee Proposal Forms  (Fee forms must separate prices for each option year and provide a cost 

breakdown) 
II. Statement of Bidder’s Qualifications 
III. Subcontractor Information Submittal 
IV. Contractor’s Affidavit 
V. Contract Compliance Requirements 
VI. Contract Compliance Affidavit 
VII. Section 3 Clause 
VIII. Section 3 Job Order Form 
IX. Vendor Check Submittal Form 
X. HUD 5369-B Instructions to Offerors Non-Construction 
XI. HUD 5369-C Certifications and Representation of Offerors Non-Construction Contract 
XII. HUD 5370-C General Contract Conditions Non-Construction  
XIII. Equal Employment Opportunity Compliance Certificate 
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FEE PROPOSAL FORM 
 
TWO YEAR BASE PERIOD 
 
Respondent must provide its cost for each corresponding referenced description 
below. For purposes of comparing costs between Respondents, Respondents 
should not deviate from the compensation methods. The CHA reserves the right 
to negotiate a final fixed price, terms, and conditions with selected Respondent 
 

Appraisal Services 

Description Cost             Total Fee 

Form Type Fee 

 1004 Single Family Residence less than 5,000 sq. ft.  

1004 Single Family Residence greater than 5,000 sq. ft.  

1073 Condominium  

1025 Multi-Family 2-4 units  

1025 Multi-Family 6-12 units  

1025 Multi-Family 12 or more units  

GP General Purpose Single Family Residential  

Land Residential Lot (single)  

 
New Construction Inspection 

 

 
1 or 2 Commercial Building Lots 

 

 
Single use building less than 15,000 sq. ft 

 

 
Single use building greater than 15,000 sq. ft 

 

 
Mixed use building less than 15,000 sq. ft 

 

 
Strip Mall - Mixed use 15 units or less 

 

 Additional Comparable Sales  

 Extended Trip Fee  

 Retype/Reassignment  

 Rush Priority Fee (completion within 24 hrs of inspection)  

 Cancellation Fee (after arrival)  

 Certification of Completion  

 Rental Survey and Operating Income Statement  

 Letter Appraisal Report  

 Desk Review  
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 Appraisal Update (Recertification)  

 Field Review  

 Mobil/Manufactured Home Appraisal  

 Estate/Date of Death Appraisal Report  

 REO or Foreclosure Appraisals  

 Summary Complex Custom (SFR) unique  

 Summary Condominium/Townhouse/FHA  

 Summary Mountain/Rural Properties  

 Land Appraisals  

 Duplex, Triplex and Four-plex (Includes Operating Income 
Statement) 

 

 Hourly Rate – Professional   

 Hourly Rate – Non-Professional  

 

A breakdown of all charges, expenses and all proposed operational costs, 
administrative costs, overhead and profit not listed above must be submitted as 
an attachment with the Fee Proposal Form. 
 
 
___________________________  _________________________ 
Authorized Signature    Name of Company 
 
 
 
__________________________   _________________________ 
Printed Name and Title    Date 
 
 
NOTE:  RESPONDENTS SHALL COMPLETE ALL BLANKS AND SIGN THE FEE 
PROPOSAL FORM OR THE PROPOSAL MAY BE DEEMED NON-RESPONSIVE. 
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FEE PROPOSAL FORM 
 
OPTION YEAR ONE 
 

Appraisal Services 

Description Cost             Total Fee 

Form Type Fee 

 1004 Single Family Residence less than 5,000 sq. ft.  

1004 Single Family Residence greater than 5,000 sq. ft.  

1073 Condominium  

1025 Multi-Family 2-4 units  

1025 Multi-Family 6-12 units  

1025 Multi-Family 12 or more units  

GP General Purpose Single Family Residential  

Land Residential Lot (single)  

 
New Construction Inspection 

 

 
1 or 2 Commercial Building Lots 

 

 
Single use building less than 15,000 sq. ft 

 

 
Single use building greater than 15,000 sq. ft 

 

 
Mixed use building less than 15,000 sq. ft 

 

 
Strip Mall - Mixed use 15 units or less 

 

 Additional Comparable Sales  

 Extended Trip Fee  

 Retype/Reassignment  

 Rush Priority Fee (completion within 24 hrs of inspection)  

 Cancellation Fee (after arrival)  

 Certification of Completion  

 Rental Survey and Operating Income Statement  

 Letter Appraisal Report  

 Desk Review  

 Appraisal Update (Recertification)  

 Field Review  

 Mobil/Manufactured Home Appraisal  



REQUEST FOR PROPOSAL (RFP) #11-00756 
APPRAISAL SERVICES 

27 

 

 Estate/Date of Death Appraisal Report  

 REO or Foreclosure Appraisals  

 Summary Complex Custom (SFR) unique  

 Summary Condominium/Townhouse/FHA  

 Summary Mountain/Rural Properties  

 Land Appraisals  

 Duplex, Triplex and Four-plex (Includes Operating Income 
Statement) 

 

 Hourly Rate – Professional   

 Hourly Rate – Non-Professional  

 

A breakdown of all charges, expenses and all proposed operational costs, 
administrative costs, overhead and profit not listed above must be submitted as 
an attachment with the Fee Proposal Form. 
 
 
___________________________  _________________________ 
Authorized Signature    Name of Company 
 
 
 
__________________________   _________________________ 
Printed Name and Title    Date 
 
 
NOTE:  RESPONDENTS SHALL COMPLETE ALL BLANKS AND SIGN THE FEE 
PROPOSAL FORM OR THE PROPOSAL MAY BE DEEMED NON-RESPONSIVE. 
 
 





















































































































































































































































Statement of Work 

 

Appraisal: A detailed appraisal shall reflect nationally recognized appraisal standards, including 

to the extent appropriate, the Uniform Appraisal Standards for Federal Land Acquisition. 

 

Timeline:  Upon execution of an Task Order the Appraiser shall prepare and deliver completed 

appraisal reports for all identified properties to CHA within 30 days.  

 

Appraiser’s:  The Appraiser and members of their firm shall be a Certified Qualifications  

Residential Appraiser within the State of Illinois. The individual and their firm must be in good 

standing with the Illinois Office of Banks and Real Estate (OBRE). The Appraiser and members 

of their firm must complete the appraisals in a Complete Summary or Complete Self-Contained 

Report as identified and described by the Uniform Standards of Professional Appraisal Practice 

(USPAP) as outlined and defined in the 1996 Edition of USPAP.  

The Respondent shall be capable of providing the following types of appraisal services described 

below: 

 

1. General   

 

In the preparation of the report, the appraiser shall follow current professional practices giving 

consideration to three approaches to value, unless specified in these instructions:  

 

1 – Cost Less Depreciation Approach  

2 – Income Approach 

3 – Comparative (or Market) Approach  

 

Should certain approaches or requirements covered in these specifications not be applicable to 

the assignment, the obligation can be fulfilled by identifying that approach or requirement 

together with a brief explanation for its omission (i.e. an appraisal involving land value only). Of 

necessity, supplementary specifications will be furnished requiring additional data in the 

appraisal of highly specialized properties or other unusual circumstances.  

 

2. Format  

 

The report shall be bound, in book-fashion, by the left margin, in a durable cover with the 

identification of the proposed property on the face thereof. The paper used shall be of good grade 

bond (8 1/2 x 11 inches). All pages shall be numbered consecutively, including all exhibits, and 

each important heading shall be shown in the Table of Contents. To provide uniformity, the text 

shall be divided into four parts as outlined below. 

 

3. Report Format 

 

Part I - Introduction  

 

1. Title Page. This shall include:  



a. Project identification, County, and Parcel identification of the property proposed for  

acquisition;  

b. Name of the individual making the report;  

c. Effective date of the appraisal; and  

d. Property owner’s name, address, and telephone number.  

 

2. Table of Contents.  

 A list of divisions (chapters or articles) and the pages on which they start 

 

3. Letter of Transmittal.  

Cover sheet for a package of other materials that identifying items contained in the 

submission.  

 

4. Photographs.  

Pictures shall show a front, rear and street grade for the subject and at least the front 

elevation of the   major improvements, plus any unusual features. There should also be 

views of the abutting properties on either side and the property directly opposite. When a 

large number of buildings are involved, including duplicates, one picture may be used for 

each type. Views of the best comparables should be included whenever possible. Front 

views of all comparable sales should be included. All photographs shall include captions and 

be in color.  

 

5. Statement of Limiting Conditions.  

The appraiser should provide concise statements of all assumptions including the following 

specifics:  

a. That the Title to the property is marketable;  

b. That the appraiser assumes no responsibility for legal matters;  

c. That all data furnished by others are presumed correct; and  

d. Any other assumptions and/or limitations. These assumptions must not be hidden in the 

report       

   so as to mislead the reader of the report.  

 

 

6. References.  

If preferred, these can be shown with the applicable approach.  

 

Part II – Factual Data 

  

7. Purpose of the Appraisal.  

This shall include the reason for the appraisal, and a definition of both Market Value (and 

any other values required) and property rights appraised.  

 

8. Legal Description.  

This description shall be so complete as to properly identify the total holding and the portion 

which is to be acquired. If lengthy, it should be referenced and included in Part IV.  

 



9. Area, City and Neighborhood Data. 

This data (mostly social and economic) should be kept to a minimum and should include 

only those facts which are considered to be essential in formulating the appraiser’s 

conclusions as to significant trends. There should be sufficient data to support highest and 

best use.  

 

10. Project Data.  

a. Site - Describe the soils on the site, the topography, mineral deposits, etc. (a statement 

must be made concerning the existence or nonexistence of mineral deposits, whether they 

have commercial value, if mineral rights will be acquired and if not, whether the right to 

mine and remove same are surface rights).  

 

b. Improvements and Conditions - This shall be by narrative description, including 

dimensions of principal buildings and/or improvements. The current physical condition 

and relative use and obsolescence shall be stated for each item or group appraised and 

whenever applicable, the repair or replacement requirements to bring the property to 

usable conditions.  

 

c. History - State briefly the purpose for which the improvements were designed, dates of 

 original construction and major renovation and/or additions. Include for privately-

owned  property a TEN YEAR RECORD for each parcel, identifying all sales, recent 

leases, and if possible offers to buy or sell. If no sale occurred in the past ten years, 

include a report of the last sale, if available, or advise that there have been no sales in the 

past ten years.  

 

d. Assessed Value and Annual Tax Load - Include the current assessment and dollar 

amount of real estate taxes. If the property is not taxed, the appraiser shall estimate the 

assessment. In case it is not based upon the tax roll, state the rate and give the dollar 

amount of the tax estimate.  

 

e. Utilities/Easements/Restrictions - Give a detailed description of all utilities, easements 

and/or title restrictions affecting the property and the resultant impact they may have, if 

any on the site’s value and/or use.  

 

f. Zoning - Describe the zoning for the subject and comparable properties. If not zoned, 

state what the zoning probably will be under private ownership, and if rezoning is 

imminent, discuss this further under item  

 

Part III – Analysis and Conclusions  

 

11. Definition and Analysis of Highest and Best Use.  

The report shall state the highest and best use that can be reasonably made of the property 

(land and improvements) for which there is a current market. The valuation shall be based 

on this use. In no case shall the land be appraised on highest and best use and the value of 

the improvements added when they do not contribute to the fair value of the land under the 

highest and best use. Such special purpose appraisals are not allowable.  



 

12. Land Value. 

The appraiser’s opinion of the value of the land shall be supported by confirmed sales of 

comparable, or nearly comparable, land having like optimum (highest and best) uses. 

Differences shall be weighted and explained to show how they indicate the value of the land 

being appraised. This is usually done in a narrative form wherein adjustments are made for 

location, time, size, site characteristics, etc. and result in an adjusted sales price. If one or 

more of the comparables influence the final determination of value, it should be so stated. (It 

is preferable to include a chart showing each adjustment and the final adjusted sales price.)  

 

13. Value Estimate:  

a. Cost Approach – This section shall be in the form of computative data arranged in 

sequence, beginning with reproduction or replacement cost, and shall state the source (book 

and page if a national cost service) of all figures used. The dollar amounts of physical 

deterioration and functional and economic obsolescence, or the omission of same, shall be 

explained in narrative form. This procedure may be omitted on improvements, both real and 

personal, for which only a salvage or scrap value is estimated.  

 

b. Income Approach – This shall include adequate factual data to support each figure and 

factor used and shall be arranged in detail form to show at least:  

 

1. Estimated gross economic rent or income;  

2. Allowance for vacancy and credit losses; and  

3. An itemized estimate of total expenses including reserves for replacements.  

 

Capitalization of net income shall be the rate prevailing for this type of property and 

location. The capitalization technique, method and rate used shall be explained in narrative 

form supported by a statement of sources of rate and factors.  

 

c. Comparative (Market) Approach – All comparable sales used shall be confirmed by the 

buyer, seller, broker, or other person having knowledge of the price, terms and conditions of 

sale. Each comparable shall be weighted and explained in relation to the subject property to 

indicate the reasoning behind the appraiser’s final value estimate from this approach.  

 

NOTE: Each comparable sale shall have the same Highest and Best Use as the subject, or, 

if not, a full explanation is needed.  

 

14. Interpretation and Correlation of Estimates.  

The appraiser shall interpret the foregoing estimates and shall state his reasons why one or 

more of the conclusions reached in items 13 (a), (b) and (c) are indicative of the market 

value of the property.  

 

When correlating two or three approaches, take into account the type of property in relation 

to the adequacy of the data processed in each approach. This summary should explain the 

strength and weakness of each approach and influence the weight given to each one. Do not 

obtain a final estimate of value by averaging the individual indications. Place the greatest 



emphasis on the approach which most reliably reflects local thinking and marketability. The 

appraiser shall give the final estimate of value in a definite statement. 

 

15. Affidavit of Appraiser. (Refer to page 7) 

 

Part IV – Exhibits and addenda  

 

16. Location Map. 

 * (Within the project area) this map should be in such detail to clearly identify access to the 

site and    

    adjacent boundaries. 

  

 

17. Comparative Sales Data Map.  

(Show geographic location of the appraised property and the comparative parcels analyzed 

on one map.) This map must be of sufficient detail as on a county/community map, with the 

subject property and each comparable property clearly identified to allow the properties to 

be easily located during the potential on-site inspections by the State Review Appraiser.  

 

18. Details of the Comparative Sales Data.  

Sales must be identified by data taken from the recorded instrument (if recorded) AND from 

information obtained from the parties involved. In all cases, the comparable sales properties 

considered within the appraisal report must be personally visited/inspected (see appraiser 

affidavit) and color photographs provided for these properties. The following items must be 

part of the sales identification/description:  

 

a. Name of grantor and grantee;  

b. Legal/size description of comparable and street address or location description;  

c. Deed book, page number, and county;  

d. Type of instrument (warranty deed, land contract, etc.);  

e. Date of instrument;  

f. Date of sale;  

g. Reservation, descriptions, and deeded restrictions, if noted;  

h. Value of State Transfer Tax Stamps affixed to the instrument;  

i. Sales consideration and terms;  

j. Zoning; classification and comparable sales;  

k. Soil types of comparable sales;  

l. Verification (either buyer, seller, broker, other knowledgeable person); and  

m. Highest and Best Use analysis of comparable sale property.  

n. Additional documented data having a major bearing on valuation of the subject 

property may include:  

o. Quantity and quality of attached mineral rights;  

p. Quantity and quality of attached water rights; and  

q. Quantity and quality and legal description (or maps of functional boundary) of 

attached premises, leases, allotments, etc.  

 



19. Plot Plan. 

*Plan showing the configuration of the property being acquired.  

 

20. Floor Plans.  

*(When needed to explain the value estimates.)  

 

21. Other Pertinent Exhibits. 

(Such as location sketches of easements or other fee interests on subject property.)  

 

22. Qualifications.  

(of all Appraisers and/or Technicians contributing to the report.)  

 

*All maps and plans may be bound as facing pages opposite the description, tabulation, or 

discussions they concern.  

 

 

 

 

 

 

 

 

Part IV – Analysis and Conclusions:  

 

Appraiser Checklist  
 

[ ] 1. Definition and Analysis of Highest and Best Use  

[ ] 2. Land Value  

[ ] 3. Value Estimate  

[ ] A. Cost Approach  

[ ] B. Income Approach  

[ ] C. Comparative (Market) Approach  

[ ] 4.  Interpretation and Correlation of Estimates  

[ ] 5.  Affidavit of Appraiser (Statement of owner notification, accompaniment, valuation data and 

value   

         established)  

[ ] 6.  Location Map (within the project area)  

[ ] 7.  Comparative Sales Date Map (This map must be of sufficient detail as on a regional map, 

community  

         map, neighborhood map, with both the subject property and each comparable property clearly            

          identified to allow the properties to be easily found during the potential on-site inspections by 

the State   

         Review Appraiser.)  

[ ] 8.  Details of the Comparative Sales Data (All sales must be verified either by the buyer, seller, 

broker or  

         other knowledgeable person.)  



 

         The following items must be a part of the comparable sales identification:  

 

[ ] A. Name of grantor and grantee  

[ ] B. Legal/size description of comparable and street address or location description  

[ ] C. Deed book, page number and county  

[ ] D. Type of instrument  

[ ] E. Date of instrument  

[ ] F. Date of sale  

[ ] G. Reservation, descriptions, deed restrictions, if noted  

[ ] H. Value of State Transfer Tax Stamps affixed to the instrument  

[ ] I.  Sales consideration and terms  

[ ] J. Zoning classification and comparable sales  

[ ] K. Soil types of comparable sale  

[ ] L. Verification (either buyer, seller, broker, other knowledgeable person)  

[ ] M.Highest and Best Use of comparable sale property  

 

Additional documentation data having a major bearing on valuation of the subject property 

may include:  

 

[ ]Quantity and quality of attached mineral rights  

[ ]Quantity and quality of attached water rights  

[ ]Quantity, quality and legal description (or maps of functional boundary) of attached 

permits, leases, allotments, etc.  

[ ] 9.   Plot Plan *  

[ ] 10. Floor Plan *  

[ ] 11. Other pertinent exhibits (location sketches of easements, other fee interests, etc.)  

[ ] 12. Qualifications  

 

* All maps and plans may be bound as facing pages opposite the description, tabulation, or  

   discussions that they concern  

 

 

 



AFFIDAVIT OF APPRAISER – No. 15 
STATE OF ILLINOIS )  

) SS  

JURISDICTION )  

 

_________________________________________________________, being duly sworn, deposes 

and says:  

That on ________________________________(date) I personally inspected the property herein 

appraised. The owner, or his/her representative, was advised of my mission and (did) (did not) 

accompany me. I personally inspected the comparable sales property considered within this report.  

That to the best of my knowledge and belief, the statements contained in this appraisal are true, and 

the information upon which the opinions expressed therein are based upon is correct, subject to the 

limiting conditions therein set forth.  

That I understand that this appraisal is to be used in connection with the acquisition of said property 

by the _________________ (jurisdiction), and that to the best of my knowledge and belief, this 

appraisal has been made in conformity with the Uniform Appraisal Standards for Federal Land 

Acquisition’s instructions provided me and which are applicable to the appraisal of property 

involving federal and/or state funding; and that no portion of the value assigned to such property 

consists of items which are non-compensable under the established law of said State, and that value 

does not reflect influences of the proposed project.  

That neither my employment, nor my compensation for making this appraisal and report are in any 

way contingent upon the values reported therein.  

That I have no direct, indirect, present, or contemplated future personal interest in this property, or 

in any way benefit from its acquisition.  

That I will not reveal the findings and results of this appraisal to anyone other than the proper 

officials of _________________ (jurisdiction), unless authorized by the County to do so, or unless 

I am required to do so by due process of law, or until I am released from this obligation by having 

publicly testified to such findings.  

That my opinion of the market value of the property as of ______________________________  

is $ ________________________________________. (valuation date)  

___________________________________ ____________________________  

Signature (Date report submitted)  

Subscribed and sworn to by me this _________day of __________________,2011  

______________________________  

Notary Public  

SEAL 
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EXHIBIT IV 

 

MBE/WBE & SECTION 3 UTILIZATION PLANS 

 

 

 

 







 

Exhibit V - 1 

EXHIBIT V 

 

GENERAL CONDITIONS FOR NON-CONSTRUCTION CONTRACTS 

HUD FORM 5370-C (10/2006) 

 



General Conditions for Non-Construction 
Contracts 
Section I – (With or without Maintenance Work)  

U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 3/31/2010) 

 
Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees.  
 

 
 

Applicability.  This form HUD-5370-C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   

 
1) Non-construction contracts (without maintenance) 

greater than $100,000 - use Section I;  
2) Maintenance contracts (including nonroutine 

maintenance as defined at 24 CFR 968.105) greater than 
$2,000 but not more than $100,000 - use Section II; and 

3) Maintenance contracts (including nonroutine 
maintenance), greater than $100,000 – use Sections I 
and II. 

==================================================== 
Section I - Clauses for All Non-Construction Contracts greater 
than $100,000 
==================================================== 
1. Definitions 
 
The following definitions are applicable to this contract: 

(a) "Authority or Housing Authority (HA)" means the  
Housing Authority. 

(b) "Contract" means the contract entered into between the 
Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) "Contractor" means the person or other entity entering into 
the contract with the Authority to perform all of the work 
required under the contract. 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban    

development, his delegates, successors, and assigns, and 
the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

 
2. Changes 
 

(a) The HA may at any time, by written order, and without 
notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or 
the time required for performance of any part of the work 
under this contract, whether or not changed by the order, 
or otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a 

proposal submitted before final payment of the contract. 
(d) Failure to agree to any adjustment shall be a dispute under 

clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 
contract as changed. 

(e) No services for which an additional cost or fee will be 
charged by the Contractor shall be furnished without the 
prior written consent of the HA. 

 
3. Termination for Convenience and Default 
 

(a) The HA may terminate this contract in whole, or from time 
to time in part, for the HA's convenience or the failure of 
the Contractor to fulfill the contract obligations (default).  
The HA shall terminate by delivering to the Contractor a 
written Notice of Termination specifying the nature, extent, 
and effective date of the termination. Upon receipt of the 
notice, the Contractor shall:  (i) immediately discontinue all 
services affected (unless the notice directs otherwise); and 
(ii) deliver to the HA all information, reports, papers, and 
other materials accumulated or generated in performing 
this contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (default), the HA 
may (i) require the Contractor to deliver to it, in the manner 
and to the extent directed by the HA, any work as 
described in subparagraph (a)(ii) above, and compensation 
be determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for 
the purpose of off-set or partial payment, as the case may 
be, of amounts owed to the HA by the Contractor. 

(d) If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

(e) Any disputes with regard to this clause are expressly made 
subject to the terms of clause titled Disputes herein. 

 
4. Examination and Retention of Contractor's Records 
 

(a) The HA, HUD, or Comptroller General of the United States, 
or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this clause, 
excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs (a) 
and (b) above for records relating to:  
(i) appeals under the clause titled Disputes;  
(ii) litigation or settlement of claims arising from the 
performance of this contract; or, 
(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, claims, 
or exceptions. 

 
5. Rights in Data (Ownership and Proprietary Interest) 
 

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

 
6. Energy Efficiency  
 

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in 
which the work under this contract is performed. 

 
7. Disputes 
 

(a) All disputes arising under or relating to this contract, except 
for disputes arising under clauses contained in Section III, 
Labor Standards Provisions, including any claims for 
damages for the alleged breach there of which are not 
disposed of by agreement, shall be resolved under this 
clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days 
after receipt of the HA's decision, shall notify the HA in 
writing that it takes exception to such decision, the decision 
shall be final and conclusive. 

(d) Provided the Contractor has (i) given the notice within the 
time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and 
(iii) brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had 
a reasonable time to respond to a written request by the 
HA that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance of 
this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

 
8. Contract Termination; Debarment 

 
A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

 
9. Assignment of Contract  
 

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is a 
partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership approved 
by the HA. 

 
10. Certificate and Release 
 

Prior to final payment under this contract, or prior to settlement 
upon termination of this contract, and as a condition precedent 
thereto, the Contractor shall execute and deliver to the HA a 
certificate and release, in a form acceptable to the HA, of all 
claims against the HA by the Contractor under and by virtue of 
this contract, other than such claims, if any, as may be 
specifically excepted by the Contractor in stated amounts set 
forth therein. 
 

11. Organizational Conflicts of Interest 
 

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is defined 
as a situation in which the nature of work under this 
contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair 

competitive advantage; or 
(ii) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an 

organizational conflict of interest with respect to this 
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

 
12. Inspection and Acceptance 
 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 

 
 

 
Section I - Page 2 of 6 

 
Form HUD-5370-C (10/2006) 

 



 

product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of such 
product from the Contractor. 

(b) The Contractor shall make any required corrections 
promptly at no additional charge and return a revised copy 
of the product to the HA within 7 days of notification or a 
later date if extended by the HA. 

(c) Failure by the Contractor to proceed with reasonable 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

 
13. Interest of Members of Congress 
 

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 
 

14. Interest of Members, Officers, or Employees and Former 
Members, Officers, or Employees 

 
No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 
 

15. Limitation on Payments to Influence Certain Federal 
Transactions 

 
(a) Definitions. As used in this clause: 

"Agency", as defined in 5 U.S.C. 552(f), includes Federal 
executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the following 
Federal actions: 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 
(v) The extension, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan, or 
cooperative agreement. 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 

"Local government" means a unit of government in a State 
and, if chartered, established, or otherwise recognized by a 
State for the performance of a governmental duty, including a 
local public authority, a special district, an intrastate district, a 
council of governments, a sponsor group representative 
organization, and any other instrumentality of a local 
government. 

"Officer or employee of an agency" includes the following 
individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a position 
under a temporary appointment; 

(ii) A member of the uniformed services as defined in 
section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in section 
202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal advisory 
committee, as defined by the Federal Advisory 
Committee Act, title 5, appendix 2. 

“Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds 
received in connection with a Federal contract, grant, loan, or 
cooperative agreement. The term excludes an Indian tribe, tribal 
organization, or any other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Regularly employed means, with respect to an officer or 
employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality of 
a State, and a multi-State, regional, or interstate entity having 
governmental duties and powers. 
(b) Prohibition. 

(i) Section 1352 of title 31, U.S.C. provides in part that no 
appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member 
of Congress in connection with any of the following 
covered Federal actions: the awarding of any Federal 
contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any 
cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(ii) The prohibition does not apply as follows: 
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(1) Agency and legislative liaison by Own 
Employees.  
     (a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, if 
the payment is for agency and legislative 
activities not directly related to a covered Federal 
action. 
     (b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 
     (c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 
      (1) Discussing with an agency 
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and,  

(2) Technical discussions and other 
activities regarding the application or adaptation 
of the person's products or services for an 
agency's use. 

(d) The following agency and legislative liaison 
activities are permitted where they are prior to 
formal solicitation of any covered Federal action: 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and  

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and other 
subsequent amendments. 

(e) Only those activities expressly authorized 
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services. 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this clause, 
does not apply in the case of- 
(i) A payment of reasonable compensation 

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal 
action, if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(ii) Any reasonable payment to a person, 
other than an officer or employee of a 

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 
documents. 

(d) Only those services expressly authorized by 
subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause. 

(iii) Selling activities by independent sales 
representatives. 

(c) The prohibition on the use of appropriated funds, in 
subparagraph (b)(i) of this clause, does not apply to the 
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 
sale, and service capabilities; and 

(ii) Technical discussions and other activities regarding 
the application or adaptation of the person's products 
or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 1352. 
An imposition of a civil penalty does not prevent the 
Government from seeking any other remedy that may be 
applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted 
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 
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16. Equal Employment Opportunity 
 

During the performance of this contract, the Contractor agrees 
as follows: 
(a) The Contractor shall not discriminate against any employee 

or applicant for employment because of race, color, 
religion, sex, or national origin. 

(b) The Contractor shall take affirmative action to ensure that 
applicants are employed, and that employees are treated 
during employment without regard to their race, color, 
religion, sex, or national origin.  Such action shall include, 
but not be limited to (1) employment; (2) upgrading; (3) 
demotion; (4) transfer; (5) recruitment or recruitment 
advertising; (6) layoff or termination; (7) rates of pay or 
other forms of compensation; and (8) selection for training, 
including apprenticeship. 

(c) The Contractor shall post in conspicuous places available 
to employees and applicants for employment the notices to 
be provided by the Contracting Officer that explain this 
clause. 

(d) The Contractor shall, in all solicitations or advertisements 
for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, 
or national origin. 

(e) The Contractor shall send, to each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, 
the notice to be provided by the Contracting Officer 
advising the labor union or workers' representative of the 
Contractor's commitments under this clause, and post 
copies of the notice in conspicuous places available to 
employees and applicants for employment. 

(f) The Contractor shall comply with Executive Order 11246, 
as amended, and the rules, regulations, and orders of the 
Secretary of Labor. 

(g) The Contractor shall furnish all information and reports 
required by Executive Order 11246, as amended and by 
rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto. The Contractor shall permit access to its 
books, records, and accounts by the Secretary of Labor for 
purposes of investigation to ascertain compliance with such 
rules, regulations, and orders. 

(h) In the event of a determination that the Contractor is not in 
compliance with this clause or any rule, regulation, or order 
of the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part, and the 
Contractor may be declared ineligible for further 
Government contracts, or federally assisted construction 
contracts under the procedures authorized in Executive 
Order 11246, as amended. In addition, sanctions may be 
imposed and remedies invoked against the Contractor as 
provided in Executive Order 11246, as amended, the rules, 
regulations, and orders of the Secretary of Labor, or as 
otherwise provided by law. 

(i) The Contractor shall include the terms and conditions of 
this clause in every subcontract or purchase order unless 
exempted by the rules, regulations, or orders of the 
Secretary of Labor issued under Executive Order 11246, as 
amended, so that these terms and conditions will be 
binding upon each subcontractor or vendor.  The 
Contractor shall take such action with respect to any 
subcontractor or purchase order as the Secretary of 
Housing and Urban Development or the Secretary of Labor 
may direct as a means of enforcing such provisions, 
including sanctions for noncompliance; provided that if the 

Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such 
direction, the Contractor may request the United States to 
enter into the litigation to protect the interests of the United 
States. 

 
17. Dissemination or Disclosure of Information 

 
No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 
 

18. Contractor's Status 
 

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

 
19. Other Contractors 
 

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

 
20. Liens 
 

The Contractor is prohibited from placing a lien on HA's 
property. This prohibition shall apply to all subcontractors. 

 
21. Training and Employment Opportunities for Residents in 

the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)  
 
(a) The work to be performed under this contract is subject to the 

requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by 
HUD assistance or HUD-assisted projects covered by section 3, 
shall, to the greatest extent feasible, be directed to low- and very 
low-income persons, particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement section 3. As 
evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 
Part 135 regulations. 

(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 
collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative 
of the contractor's commitments under this section 3 clause, and 
will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and 
employment positions can see the notice. The notice shall 
describe the section 3 preference, shall set forth minimum 
number and job titles subject to hire, availability of 
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apprenticeship and training positions, the qualifications for each; 
and the name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the work shall 
begin. 

(d) The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR 
Part 135, and agrees to take appropriate action, as provided in 
an applicable provision of the subcontract or in this section 3 
clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has 
notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 135. 

 (e) The contractor will certify that any vacant employment positions, 
including training positions, that are filled (1) after the contractor 
is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR 
Part 135 require employment opportunities to be directed, were 
not filled to circumvent the contractor's obligations under 24 CFR 
Part 135. 

 (f) Noncompliance with HUD's regulations in 24 CFR Part 135 may 
result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

 
22.  Procurement of Recovered Materials 
 
(a) In accordance with Section 6002 of the Solid Waste Disposal Act, 

as amended by the Resource Conservation and Recovery Act, 
the Contractor shall procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that 
contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of 
competition.  The Contractor shall procure items designated in 
the EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably available in a 
reasonable period of time; (2) fail to meet reasonable 
performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only available at 
an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased under 
this contract where: (1) the Contractor purchases in excess of 
$10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was funded 
with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and 
(ii) purchased a total of in excess of $10,000 of the item both 
under and outside that contract. 
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General Conditions for Non-Construction 
Contracts 

U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 

Section II – (With Maintenance Work) Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 12/31/2011) 

 
Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees.  
 

Applicability.  This form HUD-5370C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   

 
1) Non-construction contracts (without maintenance) greater 

than $100,000 - use Section I;  
2) Maintenance contracts (including nonroutine maintenance 

as defined at 24 CFR 968.105) greater than $2,000 but not 
more than $100,000 - use Section II; and 

3) Maintenance contracts (including nonroutine maintenance), 
greater than $100,000 – use Sections I and II. 

 
==================================================== 
Section II – Labor Standard Provisions for  all Maintenance 
Contracts greater than $2,000 
==================================================== 
1. Minimum Wages 

(a) All maintenance laborers and mechanics employed under 
this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof.  Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill.  Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification 
for the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed.  
The wage determination, including any additional 
classifications and wage rates approved by HUD under 
subparagraph 1(b), shall be posted at all times by the 
Contractor and its subcontractors at the site of the work in 
a prominent and accessible place where it can be easily 
seen by the workers. 

(b) (i) Any class of laborers or mechanics which is not listed in 
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination.  HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 

(1) The work to be performed by the classification 
required is not performed by a classification in the 
wage determination; 

(2) The classification is utilized in the area by the 
industry; and 

(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 
wage determination. 

(ii) The wage rate determined pursuant to this 
paragraph shall be paid to all workers performing work 

in the classification under this Contract from the first 
day on which work is performed in the classification. 

 
2. Withholding of funds 
 

The Contracting Officer, upon his/her own action or upon 
request of HUD, shall withhold or cause to be withheld from the 
Contractor under this Contract or any other contract subject to 
HUD-determined wage rates, with the same prime Contractor, 
so much of the accrued payments or advances as may be 
considered necessary to pay laborers and mechanics employed 
by the Contractor or any subcontractor the full amount of wages 
required by this clause.  In the event of failure to pay any 
laborer or mechanic employed under this Contract all or part of 
the wages required under this Contract, the Contracting Officer 
or HUD may, after written notice to the Contractor, take such 
action as may be necessary to cause the suspension of any 
further payment or advance until such violations have ceased.  
The Public Housing Agency or HUD may, after written notice to 
the Contractor, disburse such amounts withheld for and on 
account of the Contractor or subcontractor to the respective 
employees to whom they are due. 
 

3. Records 
  

(a) The Contractor and each subcontractor shall make and 
maintain for three (3) years from the completion of the work 
records containing the following for each laborer and 
mechanic: 
(i)   Name, address and Social Security Number; 
(ii)  Correct work classification or classifications; 
(iii)  Hourly rate or rates of monetary wages paid; 
(iv)  Rate or rates of any fringe benefits provided; 
(v)   Number of daily and weekly hours worked; 
(vi)  Gross wages earned; 
(vii)  Any deductions made; and 
(viii) Actual wages paid. 

(b) The Contractor and each subcontractor shall make the 
records required under paragraph 3(a) available for 
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job.  If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 

 
4. Apprentices and Trainees 
 

(a) Apprentices and trainees will be permitted to work at less 
than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 
(i) A bona fide apprenticeship program registered 

with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 
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Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; 

(ii) A trainee program which has received prior 
approval, evidenced by formal certification by the 
U.S. Department of Labor, ETA; or 

(iii) A training/trainee program that has received prior 
approval by HUD. 

(b) Each apprentice or trainee must be paid at not less than 
the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination.  Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program.  If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable 
classification. 

(c) The allowable ratio of apprentices or trainees to 
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 

(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. 

(e) In the event OATELS, a state apprenticeship agency 
recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 

 
5. Disputes concerning labor standards 
 

(a) Disputes arising out of the labor standards provisions 
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures.  Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification.  The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 
subcontractor(s). 
(i) A Contractor and/or subcontractor or other 

interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD.  The request shall set 

forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations.  The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). 

(ii) The HA or HUD official shall, within 60 days 
(unless otherwise indicated in the notice of 
findings) after receipt of a timely request for 
reconsideration, issue a written decision on the 
findings of violation.  The written decision on 
reconsideration shall contain instructions that any 
appeal of the decision shall be addressed to the 
Regional Labor Relations Officer by letter 
postmarked within 30 calendar days after the date 
of the decision.  In the event that the Regional 
Labor Relations Officer was the deciding official 
on reconsideration, the appeal shall be directed to 
the Director, Office of Labor Relations (HUD).  Any 
appeal must set forth the aspects of the decision 
that are in dispute and the reasons, including any 
affirmative defenses, with respect to the violations. 

(iii)   The Regional Labor Relations Officer shall, 
within 60 days (unless otherwise indicated in the 
decision on reconsideration) after receipt of a 
timely appeal, issue a written decision on the 
findings.  A decision of the Regional Labor 
Relations Officer may be appealed to the Director, 
Office of Labor Relations, by letter postmarked 
within 30 days of the Regional Labor Relations 
Officer’s decision.  Any appeal to the Director 
must set forth the aspects of the prior decision(s) 
that are in dispute and the reasons.  The decision 
of the Director, Office of Labor Relations, shall be 
final. 

(b) Disputes arising out of the labor standards provisions of 
paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C.  Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7.  Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 

 
6. Contract Work Hours and Safety Standards Act 
 

The provisions of this paragraph 6 are applicable only where 
the amount of the prime contract exceeds $100,000.  As used in 
this paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards. 
(a) Overtime requirements.  No Contractor or subcontractor 

contracting for any part of the Contract work which may 
require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed 
on such work to work in excess of 40 hours in such 
workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half 
times the basic rate of pay for all hours worked in excess of 
40 hours in such workweek. 

(b) Violation; liability for unpaid wages; liquidated 
damages.  In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any 

 
 

 
Section II - Page 2 of 3 

 
form HUD-5370-C (10/2006) 

 



 

subcontractor responsible therefor shall be liable for the 
unpaid wages.  In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), 
for liquidated damages.  Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages.  
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, from 
any moneys payable on account of work performed by the 
Contractor or subcontractor under any such Contract or 
any federal contract with the same prime Contractor, or 
any other federally-assisted contract subject to the 
Contract Work Hours and Safety Standards Act, which is 
held by the same prime Contractor such sums as may be 
determined to be necessary to satisfy any liabilities of such 
Contractor or subcontractor for unpaid wages and 
liquidated damages as provided in the provisions set forth 
in paragraph (b) of this clause. 

 
7. Subcontracts 
 

The Contractor or subcontractor shall insert in any  
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts.  The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

 
8. Non-Federal Prevailing Wage Rates 
 

Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position employed 
under the Contract, is inapplicable to the contract and shall not 
be enforced against the Contractor or any subcontractor, with 
respect to employees engaged under the contract whenever 
such non-Federal prevailing wage rate, exclusive of any fringe 
benefits, exceeds the applicable wage rate determined by the 
Secretary of HUD to be prevailing in the locality with respect to 
such trade or position.  
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INSURANCE REQUIREMENTS 
 

 

 

The Contractor agrees to provide and maintain at all times, during the term of the Contract, the 

types of insurance specified below in order to protect the CHA from the acts, omissions and 

negligence of the Contractor, its officers, officials, subcontractors, joint venture, partners, agents 

or employees.  The insurance carriers used by the Contractor must be authorized to conduct 

business in the State of Illinois and shall have the BEST Rating of not less than an “A”.  The 

insurance provided shall cover all operations under the Contract whether performed by the 

Contractor or by its subcontractor(s). 

 

1. Required Insurance Coverage: 

a) Workers Compensation and Occupational Disease Insurance 

  Workers Compensation and Occupational Disease Insurance in accordance with the laws 

of the State of Illinois along with Employer’s Liability in an amount of not less than 

$500,000/$500,000/$500,000. 

 

 

 

b) Commercial Liability Insurance  

 

Commercial Liability Insurance written on an occurrence form (Primary) and Umbrella 

Liability (Excess) 

 

Commercial Liability Insurance provided is to have limits of not less than One Million 

Dollars ($1,000,000) per occurrence with an Aggregate of not less than Two Million 

Dollars ($2,000,000) (i.e. $1,000,000/$2,000,000).  In addition to the stipulations 

outlined above, the insurance policy is to include coverage for Contractual Liability, 

Products-Completed Operations, Personal & Advertising Injury and will also cover injury 

to Contractor’s officers, employees, agents, subcontractor, invitees and guests and their 

personal property.  The CHA is to be endorsed as an additional insured on the Contractor 

policy and such insurance will be endorsed as primary and non-contributory with any 

other insurance available to the CHA. 

 

c) Automobile Liability Insurance 

 

When any motor vehicles (owned, non-owned and hired) are used in connection with the 

Services to be performed, the Contractor shall provide Comprehensive Automobile 

Liability Insurance with limits of not less than One Million Dollars ($1,000,000) per 

occurrence CSL, for bodily injury and property damage.  The CHA is to be endorsed as 

an additional insured on the Contractor’s policy and such insurance will be endorsed as 

primary and non-contributory with any other insurance available to the CHA. 

 

d) Professional Liability Insurance 
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When any architects, engineers, accountants or other professional consultants perform 

work in connection with the Contract, Professional Liability Insurance covering acts, 

errors, or omissions shall be maintained with limits of not less than Five Million Dollars 

($5,000,000) per occurrence. When policies are renewed or replaced, the policy 

retroactive date must coincide with, or precede, the start of services under the Contract.  

A claims-made policy which is not renewed or replaced must have an extended reporting 

period of two (2) years.  

 

f) Contractor’s Pollution Liability  
 

Shall be provided when the Scope of Work of the Contract covers working with or 

around hazardous materials.  The  Contractor’s Pollution Liability policy shall be written 

on an occurrence basis (claims made is not acceptable), covering any bodily injury, 

liability, and property damage liability, arising out of pollutants including, without 

limitation, hazardous materials such as asbestos, lead, PCBs for activities of the 

Contractor under or incidental to the Contract, including without limitation, transit of 

hazardous materials to a permanent disposal facility, activities by itself or by any of its 

subcontractors or by anyone directly or indirectly employed or otherwise contracted by 

any of them.  This policy shall be maintained with limits of not less than Three Million 

Dollars ($3,000,000) per occurrence.  

 

e) Umbrella Liability  

 

Umbrella Liability coverage, if applicable, is to follow form of the Primary Insurance 

requirements outlined above. 

 

2. Related Requirements: 

 

The Contractor shall advise all insurers of the contract provisions regarding insurance.  The 

failure of the Contractor to notify insurers of the Contract provisions shall not relieve Contractor 

from its insurance obligations under the Contract.  Non-fulfillment of the insurance provisions 

shall constitute a breach of the Contract and the CHA retains the right to stop work until proper 

evidence of insurance is provided.  The Contractor shall furnish the Chicago Housing Authority, 

Department of Procurements and Contracts, 60 East Van Buren, 13
th

 Floor, Chicago, Illinois 

60605, original Certificates of Insurance evidencing the required coverage to be in force on the 

Effective Date of the Contract.  In addition, copies of the endorsement(s) adding the CHA to 

your policy as an additional insured must be furnished. 
 

THE REQUIRED DOCUMENTATION MUST BE RECEIVED PRIOR TO CONTRACTOR 

COMMENCING WORK UNDER THE CONTRACT.  NO CONTRACTOR OR ITS 

AUTHORIZED REPRESENTATIVES ARE TO ENTER ONTO THE CHA PROPERTY 

PRIOR TO FULL COMPLIANCE WITH THE CONTRACT AND NOTIFICATION FROM 

CHA TO PROCEED. 

 

Renewal Certificates of Insurance, requested endorsements, or such similar evidence is to 

be received by the Department of Procurements and Contracts prior to expiration of insurance 

coverage.  At the CHA’s option, non-compliance will result in one or more of the following 

actions:  (1) The CHA will purchase insurance on behalf of Contractor and will charge back all 

costs to the Contractor; (2) the Contractor will be immediately removed from CHA property and 

the Contract revoked; (3) all payments due the Contractor will be held until the Contractor has 
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complied with the Contract; or (4) the Contractor will be assessed Five Hundred Dollars ($500) 

for every day of non-compliance.  The receipt of any Certificate of insurance does not constitute 

agreement by the CHA that the insurance requirements in the Contract have been fully met or 

that the insurance policies indicated on the certificate are in compliance with the requirements of 

the Contract.  The insurance policies shall provide for thirty (30) days written notice to be given 

to the CHA in the event coverage is substantially changed, canceled or non-renewed. 

If the required insurance is underwritten on a claims made basis, the retroactive date shall be 

prior to or coincident with the date of the Contract and the Certificate of Insurance shall state the 

coverage is “claims made” and also the Retroactive Date.  The Selected Respondent shall 

maintain coverage for the duration of the Contract.  Any extended reporting period premium (tail 

coverage) shall be paid by the Contractor.  The Contractor shall provide to the CHA, annually, a 

certified copy of the insurance policies obtained pursuant hereto.  It is further agreed that the 

Contractor shall provide the CHA thirty (30) days notice in the event of the occurrence of any of 

the following conditions: aggregate erosion in advance of the Retroactive Date, cancellation 

and/or non renewal. 

The Contractor shall require all subcontractors to carry the insurance required herein or the 

Contractor may provide the coverage for any or all of its subcontractors, and if so, the evidence 

of insurance submitted shall so stipulate and adhere to the same requirements and conditions as 

outlined in Article V(J)(1) above.  Evidence of such coverage must be submitted to CHA. 

 

The Contractor expressly understands and agrees that any insurance programs maintained by the 

CHA shall apply in excess of and will not contribute to insurance provided by the Contractor 

under the Contract. 
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