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REQUEST FOR QUOTES (2023) 
ENVIRONMENTAL WATER SAMPLING SERVICES 

Thursday, March  02, 2023 

Tracey Scott, Chief Executive Officer 
Sheila Johnson, Deputy Chief of Procurement 
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PART 1 – GENERAL INFORMATION 

1.1 Chicago Housing Authority 

The Chicago Housing Authority (“CHA”) is a municipal not-for-profit corporation which provides homes to more 
than 63,000 households while supporting healthy communities in neighborhoods throughout the city. 
Designated a Moving to Work agency by the U.S. Department of Housing and Urban Development, CHA has 
used that flexibility to create innovative partnerships that expand choices and opportunities for the low-income 
families and individuals it serves. 

1.2 Solicitation Purpose 

The purpose of this Request for Quotes (“RFQ”) is to solicit quotes from qualified vendors to provide on-call 
environmental consulting services when CHA conducts Lead and  Legionella investigations and/or evaluations. 

Please Note: Respondents are responsible for reading this Request for Quotes and all exhibits, attachments, 
addendums, or amendments, in its entirety, as updates and revisions may be added. By submitting a response 
to this solicitation, the Respondent acknowledges that it has read the entire document and is responding with 
full knowledge of all terms, conditions, and requirements as set forth. 

1.3 Solicitation Schedule 

The following Schedule of Events represents CHA’s estimate of the timetable that will be followed in connection with this 
solicitation: 

MILESTONES DATE AND/OR TIME 

RFQ Released Thursday , March 02 ,  2023 

Quote Due Date and Time Friday, March 10, 2023, by 11:00 A.M. CST 

CHA reserves the right, at its sole discretion, to adjust this Solicitation Schedule as it deems necessary.  All agencies doing business 
with the Chicago Housing Authority must be a registered vendor. Registration can be completed via https://supplier.thecha.org. 

1.4 Communications 
All procurement actions facilitated by CHA will be conducted in an open, transparent, and competitive 
manner. CHA will consider with each transaction competitive pricing, quality of work, reputation, and 
referrals, and understanding of the solicited deliverables and/or requirements. CHA supports 
solicitation of quotes from all markets with no geographical preferences and to give qualified businesses, 
including those that are owned by minorities, women, and small business enterprises, opportunity to 
do business with CHA as Contractors and Subcontractors within CHA’s procurement policy and 
procedures. 

To maintain a fair and impartial competitive process, CHA and any outside consultants assisting CHA with 
this solicitation shall avoid private communication concerning this procurement with prospective 
Respondents during the entire procurement process. From the issue date of this RFQ until the final 
award is announced, Respondents are not allowed to communicate about this RFQ for any reason with 
any CHA staff and/or outside consultants assisting CHA with this solicitation except: 

• Through the RFQ Point of Contact named below.

• As otherwise specified in this RFQ; and/or

https://supplier.thecha.org/
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• As provided by existing work agreement(s) (if any)

Prohibited communications includes all contact, including but not limited to, telephonic 
communications, emails, faxes, letters, or personal meetings, such as lunch, entertainment, or 
otherwise. CHA reserves the right to reject the quote of any Respondent violating this provision. 

The Point of Contact for this RFQ is: 
Teresa Lipsey, Senior Procurement Specialist 
Department of Procurement & Contracts 
Chicago Housing Authority 
60 E. Van Buren 
Chicago, IL 60605 
Phone: 312-913-7322 
Email: tlipsey01@thecha.org 

Questions must be submitted in via email to the above contact. 

1.5     Amendments to the RFQ 
CHA reserves the right to increase or delete any scheduled items, and/or increase or reduce the 
quantity of any scheduled item as deemed necessary, to waive informalities and technicalities, and 
to make other changes and modifications consistent with CHA’s policies, and the laws and regulations 
governing HUD programs. 

PART 2 – SCOPE OF WORK/STATEMENT OF WORK 

2.1 

2.2 

Scope of Work 
The scope of work for water sampling legionella, lead and technical specifications to be followed are contained 
in the document entitled “Technical Specifications for lead free chlorine, iron, copper and Legionella sampling , 
which is attached and is part of this RFQ. (See Attachment EXHIBIT C). 

  The CHA may award one or more contracts for a base term of three year (3). 

Pricing/Invoicing: 
All equipment supplies and materials must be provided by the Selected Respondent and included in 
the pricing. Proper licensing and insurance are required.  Invoices should be submitted once a 
month for service rendered. 

Performance of Work 
Contract period shall be for twelve (12) months from the Effective Date of the contract. The Effective 
Date of the contract is the date on which the original contract is executed by CHA. The contract may 
be amended in writing from time to time by mutual consent of the parties. 

2.3 RFQ Narrative Response 
Each Respondent must submit a narrative response that addresses the scope of work described in 
Section 2.1 of the RFQ. Brevity with respect to responses is strongly encouraged. CHA will look 
favorably upon succinct and direct language. Emphasis should be placed on conformity to CHA’s 
instructions, requirements of this RFQ, and completeness and clarity of content. 

Quote responses shall be no more than ten (10) pages in length and shall be organized in the 
following structure: 

Cover Page 
A. Identify the name of the project
B. Company name, address, and main telephone number

C. Name and title of primary contact person with their direct contact information Team Identification
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D. Identify key staff who will complete the major tasks of this study 
E. Provide a clear statement indicating current workload and demonstrate the ability to take on 

additional work 
 

Approach & Work Plan 
The Respondent shall submit a written statement describing the approach it will use to perform the 
scope of services in the Technical Specifications (Attachment EXHIBIT C) including Quality 
Assurance/Quality Control (QA/QC) standards that will be used to prevent errors, project 
management systems to be utilized, plans for effective communications including reporting tools, 
and specific approaches to technical problems that may lead to cost savings for the 
CHA. 
 
References 
Respondents must provide references from at least three (3) organizations or clients that can 
address the Respondents’ specific capabilities as they relate to the requirements of this RFQ, 
including company names, addresses, telephone numbers, email addresses, fax numbers and 
contact persons. Respondent will also list the timeframe of each project and list all uncompleted 
work. 

 
Financial Information 

A. Indicate whether any lawsuits or claims have been filed against the Respondent in the past five 
(5) years. 

B. Indicate whether any lawsuits or claims have been filed against the Respondent in the past 
five (5) years. 

 

Quote responses shall be no more than (10) pages in length, excluding resumes, Quote Form, 
Mandatory Forms, and any other applicable exhibits specifically requested by CHA within this 
solicitation. Use Arial font of not less   than 11-point size throughout, including all titles, text and any 
footnotes or citations. 

 

PART 3 – QUOTE SUBMISSION 
 

3.1 Quote Submission Instructions 
All quotes must be submitted on the Quote Forms provided by CHA (see Exhibit B – Quote Form). 
Failure to provide a quote for each item delineated on the Quote Forms may result in the quote being 
determined "non- responsive" and subsequently disqualified from consideration. Respondents 
should insert the words "No Quote" in the space provided for any item for which no price is 
submitted. Quotes shall include all travel expenses, wages, supplies, and materials necessary to 
perform work under the terms and conditions of this RFQ. Unless otherwise specified herein, all prices 
shall be on a firm, fixed-price basis and are not subject to adjustment based on cost incurred. Any 
stipulations made to the Respondent's quote shall subject the quote to rejection. If the Respondent 
wishes to include additional information, the Respondent may do so with attachments. The CHA will 
not be accepting manual submissions at this time. All Respondents must submit an electronic 
proposal via email to the point of contact noted above. 

 
All Quote Responses Must Be Typed. 

 
Along with submission of the Quote Form, each Respondent must submit the following Mandatory Forms: 

 

• Exhibit A - RFQ Narrative Responses 

• Exhibit B - Quote Form ( Excel Format)  

• Exhibit  C - Technical Specifications for Lead Free Chlorine, Iron, Copper, and Legionella Sampling   

• HUD 5369-C - Certifications and Representations of Offerors Non- Construction Contract 

• Qualification and Experience 

• Contract Compliance  

• Diversity Goals Utilization Plan  
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The successful Respondent(s) will be required to submit mandatory CHA forms and affidavits 
within seven days of notice of award. The mandatory forms will be forwarded to the successful 
Respondents prior to contract award. Forms should be completed, signed, and notarized where 
required or marked "not applicable" where appropriate.  The mandatory forms are: 

 

• Contractors Affidavit 

• Letter of Intent M/W/DBE and/or Section 3 Business Concern 

• Economic Disclosure Statement Form 

• HUD-50071 - Certification of Payments to Influence Federal Transactions 

• Required Insurance Certificate (see PART 5 - INSURANCE) 
 

Failure by the Respondent to provide such information within the allotted time will render the 
Respondent    ineligible for award. 

 

 

PART 4 – EVALUATION OF QUOTE RESPONSES 
 

4.1 Quotes Evaluation Protocol 
The CHA will evaluate bids in response to this solicitation without discussions and will award a 
contract to the Respondent whose bid is responsive and conforming to the solicitation and will be 
advantageous to the CHA based on the qualifications, experience, and overall best value. Cost will not 
be the sole determinative factor. 

 
CHA reserves the right to award this contract to one Respondent, to make multiple awards, and to 
accept a quote other than the lowest priced quote. CHA may reject any or all quotes if such action is 
in CHA’s best interest, waive informalities and minor irregularities in quotes received, and award all 
or part of the requirements stated. Furthermore, CHA reserves the right to delete, add, or modify 
any aspect of this procurement through negotiations (if applicable) up until the final contract signing. 

 
4.2 Evaluation Factors 

The CHA will evaluate bids based on the following factors: 

• Price 

• Best Overall Value (i.e., supplies, equipment, work plan) 

• Service Availability 

4.3 Due Diligence 
All procurement transactions shall be conducted only with responsible Respondent, i.e., those who 
have the technical and financial competence to perform and who have a satisfactory record of 
integrity. Where warranted and before awarding a contract, CHA shall review the proposed 
Respondent’s ability to perform the contract successfully, considering factors such as the 
Respondent’s integrity, compliance with public policy, record of past performance (including vendor 
performance reports and contacting previous clients of the Respondent), and financial and technical 
resources. Respondents shall not be awarded to debarred, suspended, or ineligible Respondents. If a 
prospective Respondent is found to be non-responsible, a written determination of non-
responsibility shall be prepared, and the prospective Respondent shall be advised of the reasons for 
the determination. 

 

PART 5 – INSURANCE REQUIREMENTS 

5.1 Insurance Requirements and Limit Requirements  

Prior to the commencement of this Agreement, Vendor agrees to procure and maintain at all 

times during the term of this Contract the types of insurance specified below in order to 

protect the Chicago Housing Authority, its respective commissioners, board members, 
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officers, directors, agents, property management firms, construction management firms, 

employees, vendors, invitees and visitors, against bodily injury or property damage claims 

which may arise from or in connection with services performed under this Agreement and 

from the negligent acts, omissions and errors of the Vendor, its officers, directors, officials, 

sub-contractors, joint venture partners, agents, or employees.  The insurance carriers used 

must be authorized to conduct business in the State of Illinois and shall have an A.M. Best 

rating of not less than A- VII.   

 

Minimum Coverage and Limit Requirements 

General Liability.  Coverage limits not less than $1,000,000 per occurrence for bodily injury, 

personal, and property damage and $2,000,000 general aggregate.  CHA shall be included as 

an additional insured and such insurance will be endorsed as primary and non-contributory 

with any other insurance available to the CHA. 

 

Commercial Auto Liability.  When any motor vehicles (owned, non-owned and hired) are 

used in connection with the Services to be performed, coverage limits of not less than 

$1,000,000 per occurrence combined single limit for Bodily Injury and Property Damage.  CHA 

shall be included as an additional insured and such insurance will be endorsed as primary and 

non-contributory with any other insurance available to the CHA. 

Workers’ Compensation and Employer’s Liability.  Coverage must be in accordance with the 

laws of the State of Illinois and endorsed with waiver of subrogation in favor of Chicago 

Housing Authority. 

• Coverage A – Statutory Limits 

• Coverage B - Employers Liability - $500,000 bodily injury or disease each accident;

 each employee 

Contractor’s Pollution Liability.  Required when the Scope of Work of the Contract covers 

working with or around hazardous materials.  The  Respondent’s Pollution Liability policy shall 

be written on an occurrence basis (claims shall be made is not acceptable), covering any 

bodily injury, liability, and property damage liability, arising out of pollutants including, 

without limitation, hazardous materials such as asbestos, lead, PCBs for activities of the 

Contractor under or incidental to the Contract, including without limitation, transit of 

hazardous materials to a permanent disposal facility, activities by itself or by any of its 

subcontractors or by anyone directly or indirectly employed or otherwise contracted by any 

of them.  This policy shall be maintained with limits of not less than Five Million Dollars 

($5,000,000) per occurrence.  The CHA is to be endorsed as additional insured on the policy 

and such insurance will be endorsed as primary and non-contributory with any other 

insurance available to the CHA. 

Related Insurance Requirements 

Prior to the issuing of the Notice to Proceed by the CHA, the Vendor shall submit a Certificate 

of Insurance via an email to the CHA Procurement Specialist, evidencing compliance with the 

insurance requirements set forth above.  The Certificate of Insurance evidencing the required 

coverage shall be in force on the Effective Date of the Contract and continuously throughout 

the duration.  The required documentation must be received prior to the commencement of 

work under this Agreement.  Additional Insured status shall apply to all liability policies, with 

the exception of Professional Liability and Workers’ Compensation.  It is understood and 
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agreed to by the parties hereto that Chicago Housing Authority, and others listed below shall 

be included as additional insureds on the general and auto liability policies and such 

insurance is primary to and will not seek contribution from any insurance, deductibles, self-

insured retentions and/or self-insured programs held by Chicago Housing Authority.   

 

Certificate Holder:  Chicago Housing Authority 

60 E Van Buren 

Chicago, IL  60605 

Additional Insureds:  Collectively referred to as the “Additional Insureds” shall include 

Chicago Housing Authority, Chicago Housing Administration, LLC; 

and/or other Limited Liability Company as established by CHA; its 

respective commissioners, board members, officers, directors, 

agents, property management firms, construction management 

firms, agents, employees, vendors, invitees, and visitors. 

Primary Coverage: For any claims related to this Agreement, the Vendor’s insurance 

coverage shall be the primary policy.  The Vendor expressly 

understands and agrees that any insurance or self-insurance 

programs maintained by the CHA shall apply in excess of and shall 

not contribute with insurance provided by the Vendor. 

 

Renewal Certificates of Insurance shall be received by the Procurement and Contracts 

Department prior to expiration or renewal date occurring during the term of this Agreement 

or extensions thereof.  At the CHA’s option, non-compliance will result in (1) all payments due 

the Contractor being withheld until the Contractor has complied with the Agreement; or (2) 

the Contractor will be assessed Five Hundred Dollars ($500.00) for every day of non-

compliance; or (3) the Contractor will be immediately removed from the premises and the 

Agreement will be terminated for default.  The receipt of any certificates does not constitute 

agreement by the CHA that the insurance requirements in the Agreement have been fully met 

or that the insurance policies indicated on the certificate comply with all Agreement 

requirements.  The insurance policies shall provide for thirty (30) days prior written notice to 

be given to the CHA in the event coverage is substantially changed, canceled or non-renewed. 

The Authority in no way warrants that the minimum limits contained herein are sufficient to 

protect the Authority from liabilities that might arise out of the performance of the work 

under this Agreement by the Vendor, Contractor, Consultants, or Subcontractors.  The 

Vendor shall assess its own risks and, if it deems appropriate and/or prudent, maintain higher 

limits and/or broader coverages.  The Vendor is not relieved of any liability or other 

obligations assumed or pursuant to the contract by reason of its failure to obtain or maintain 

sufficient insurance. 

The Contractor shall require all subcontractors to carry the insurance required herein or the 

Contractor may provide the coverage for any or all of its subcontractors, and if so, the 

evidence of insurance submitted shall so stipulate and adhere to the same requirements and 

conditions as outlined above. 

 

PART 6 – ADMINISTRATIVE TERMS AND CONDITIONS 

6.1 Required CHA Vendor Registration 
In order to do business with CHA, Respondent must be a registered vendor prior to submitting a 
response. If Respondent has already registered with CHA, the Respondent’s (Vendor) profile must 
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be up to date. 
 

Respondent is responsible for contacting their local authorities to ensure that Respondent has 
complied with all laws and is authorized and/or licensed to do business in the Territory. All 
applicable fees associated therewith are the responsibility of Respondent now or hereafter in 
effect during the contract. Respondent 

and its employees, agents and subcontractors shall also comply with all Federal, State and local laws 
regarding business permits and licenses that may be required to carry out the services performed 
under the contract. 

 

6.2 Acceptance Period 
All Respondents submitting a quote must agree to honor the terms and conditions contained herein for 
a period of one hundred twenty (120) days. 

 
6.3 Quote Signature 

The person signing the Quote Form must be a person authorized to bind the Respondent 
contractually. Unsigned offers will be rejected. Unsigned offers cannot be signed after the quote 
has been received. 

 

6.4 Ownership of Documents 
All work products generated, prepared, assembled, and provided to CHA pursuant to this RFQ 
become the property of CHA upon receipt. Work products include but are not limited to reports, 
memoranda, data, survey responses, presentations, and other materials of any nature, or 
information related to any of the foregoing, which are or were generated in connection with the 
scope of services described in the contract. Respondents shall not copyright, or cause to be 
copyrighted, any portion of any document submitted to CHA as a result of this RFQ. 

 
6.5 Rejection of Quotes 

CHA may reject any or all quotes. Action to reject all quotes shall be taken only for unreasonably 
high prices, error in the solicitation, cessation of need, unavailability of funds, failure to secure 
adequate competition, or any other reason deemed appropriate by CHA. 

 

6.6 Contractor Status 
The Contractor shall be an independent Contractor and will not be an employee of CHA. 

 
6.7 Funding Limitations 

This procurement may be funded, in whole or in part, by grant funds provided by the U.S. 
Department of Housing and Urban Development (“HUD”). CHA will not be bound to any contract 
if funding has been disallowed by HUD. 

 
6.8 Taxes 

CHA is exempt from sales tax. The Contractor agrees to pay all taxes incurred in the performance of 
an awarded contract. Freight, handling costs, and taxes shall not be charged to the CHA. 

 
6.9 Advertising 

Respondent agrees not to use the fact of or the results from submission of a quote as a part of any 
commercial advertising. CHA does not permit the use of CHA’s relationship with an entity of purposes 
of marketing efforts unless CHA specifically agrees otherwise. 

 
6.10 Government Restrictions 

In the event any governmental restrictions may be imposed which would necessitate alteration of the 
material, quality, workmanship or performance of the goods or the material, quality, workmanship or 
performance of the goods or services offered, it shall be the responsibility of the successful 
Respondent to immediately notify CHA in writing specifying the regulation which requires an 
alteration. CHA reserves the right to accept any such alteration, including any reasonable price 
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adjustments occasioned thereby, or to cancel the contract at no expense to CHA. 
 

6.11 Compliance & Law 
The Respondent shall comply with all applicable Federal, State and local laws, regulations, ordinances 
and requirements applicable to the work described herein including, but not limited to, those 
applicable laws, regulations and requirements governing equal employment opportunity programs, 
subcontracting with small and minority firms, women's business enterprise, and labor surplus area 
firms, equal opportunity for businesses and unemployed and underemployed persons (as referenced 
in Section 3 of The Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u 
(Section 3), the Americans with Disabilities Act, Section 504 of the Rehabilitation Act of 1973, the 
Davis-Bacon Act, and those laws and regulations concerning the abatement and remediation of 
asbestos and lead-based paint, and shall provide for such compliance in the contract documents. To 
the extent the work required under this contract is related to development, Respondent shall further 
comply with the applicable Annual Contributions Contract (ACC) related to such development. To the 
extent such work is related to a mixed finance development, Respondent shall comply with the 
provisions of 24 CFR ' 941.208. The Respondent shall obtain, at Respondent’s expense, such permits, 
certificates, and licenses as may be required in the performance of the work specified. 
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EXHIBIT A 
RFQ (2023) ENVIRONMENTAL WATER SAMPLING 

SERVICES) 

 

  Response Questionnaire  

Cover Page 
 

6.11.1 Identify the name of the project 
6.11.2 Company name, address, and main telephone number 

6.11.3 Name and title of primary contact person with their direct contact information Team Identification 
6.11.4 Provide a clear statement indicating current workload and demonstrate the ability to take on 

additional work.   
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EXHIBIT A 
RFQ (2023 ENVIRONMENTAL WATER SAMPLING 

SERVICES) 

 

  Response Questionnaire  

Approach & Work Plan 
 

A. Written narrative based on the understanding of the project goals and objectives. 
B. Work plan and draft project schedule identifying major project tasks, scope of work, meetings, City responsibilities, and 

deliverables for each task. 
 
 
 



12 

 

 

EXHIBIT A 
RFQ (2023 ENVIRONMENTAL WATER SAMPLING 

SERVICES) 

 

  Response Questionnaire  

References 

A. Respondents must provide references from at least three (3) organizations or clients that can address the Respondents’ specific 
capabilities as they relate to the requirements of this RFQ, including company names, addresses, telephone numbers, email addresses, 
fax numbers and contact persons. 

B. Respondent will also list the timeframe of each project and list all uncompleted work. 
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 RFQ ENVIRONMENTAL WATER SAMPLING 
SERVICES (2023) 

Quote Form Instructions 
 

ALL QUOTE SUBMISSIONS ARE SUBJECT TO REVIEW FOR COMPLETENESS, ACCURACY, AND COMPLIANCE WITH ALL 
TERMS AND CONDITIONS PROVIDED IN THE RFQ. PRICING MUST BE SUBMITTED ON THE QUOTE FORM WITHOUT 
CONDITIONS. ANY CHANGES, MODIFICATIONS, ADDITIONAL TERMS AND CONDITIONS, EXCEPTIONS OR OTHER 
REVISIONS TO THIS RFQ, INCLUDING THE QUOTE FORM, OR FAILURE TO COMPLETE ALL REQUIRED INFORMATION, 
MAY CAUSE THE QUOTE TO BE DEEMED NON-RESPONSIVE. 

 
Quotes shall include all travel expenses, wages, supplies, and materials necessary to perform work under this Request 
for Quotes' terms and conditions. Unless otherwise specified herein, all prices shall be on a firm, fixed-price basis and 
are not subject to adjustment based on cost incurred. Any stipulations made to the Respondent's quote shall subject 
the offer to rejection. 

 
1. Completion of open cells in Quote Form: 

Respondent is responsible for electronically entering information into the open cells in Quote Form in the Excel 
spreadsheet. Respondent must complete all open cells in the following fields: 

 

• Bidder’s Unit Price (Column D) 
 

2. Signature: 
The Quote Form must include a printed name, signature, title, telephone number and e-mail address of an authorized 
representative of the Respondent. 



 

 
 

 
 

  _ (CORPORATE NAME ATTACHED 

TO FEDERAL TAX ID NUMBER) has thoroughly read  RFQ - ENVIRONMENTAL WATER SAMPLING SERVICES(2023)  ) and all 

associated Addenda (if applicable) and can provide the services as described at the offer submitted on this Quote Form. 

 

CONTACT INFORMATION FOR CORPORATE OFFICIAL AUTHORIZED TO BIND RESPONDENT 
 
 

DATE 
 

CORPORATE OFFICIAL NAME 
 

CORPORATE OFFICIAL TITLE 
 

 
CORPORATE OFFICIAL 
E-MAIL ADDRESS 

 

COMPANY PHONE NUMBER 
 

 
 

COMPANY ADDRESS 
 

CORPORATE OFFICIAL SIGNATURE 
 

 



 
EXHIBIT C 
 

ENVIRONMENTAL WATER SAMPLING SERVICES AUTHORITY-WIDE 
TECHNICAL SPECIFICATIONS FOR LEAD FREE CHLORINE, IRON, COPPER 

 & LEGIONELLA SAMPLING 

 

 

1.02 SCOPE LEAD IN WATER SAMPLING 
 
 An Industrial Hygienist (IH) will collect drinking water samples following a period 

of 8-18 hours of non-use.  Sample collection methodology will follow procedures 
similar to those recommended by the Environmental Protection Agency (EPA) for 
“Lead in Drinking Water in Schools and Non-Residential Buildings.” First draw 
and “flush” samples will be collected at each selected sample location. 

  
The samples were analyzed for contaminants regulated for drinking water quality 
by the United States Environmental Protection Agency (USEPA) including lead, 
copper, and coliforms.  All samples were analyzed by a laboratory that is 
accredited by the American Industrial Hygiene Association (AIHA). 

  
Methodology: 
Lead, Free Chlorine, Iron, & Copper in Drinking Water 

  
Collected two, 300-milliliter (mL) samples from each source location 
according to the process recommended by the EPA.  An initial draw from the 
fixture will be collected, the fixture will be flushed for 30 seconds, and a second 
“flush” sample to be collected. 
Samples will be analyzed using EPA 200.8 Revision 5.4, inductively coupled 
plasma mass spectrometry (ICP/MS). 

  
Results: 
The samples will consist of an initial “draw”, followed by a 30 second flush, then a 
second “draw”.  Thus, two samples from each of the identified outlets will the 
sampled. All sample results will be prepared and submitted in report form with 
recommendations for any of the samples with analytical results above the EPA 
Action Levels.  

 
 
1.03 Scope Legionella Sampling 
 

Water samples will be collected in 125-milliliter sterile screw-capped 
polypropylene bottles containing sodium thiosulfate as a preservative that will be 
furnished by the analytical laboratory. Two consecutive hot water samples will 
collected from each hot water outlet. The first sample was a “pre-flush” sample 
that will be collected by opening the hot water outlet and immediately filling the 
bottle. The second hot water “post-flush” sample will be designed to be collected 
after the hot water had come to full temperature, or after one minute. The 
purpose of collecting two consecutive samples is to help determine whether 
Legionella is due to bacteria amplification near in or near the outlet (faucet, 
sprayer, etc.) or upstream in or near the hot water source (hot water heater). 
However, since the pre-flush and post-flush water temperature did not change, 



 
EXHIBIT C 
 

ENVIRONMENTAL WATER SAMPLING SERVICES AUTHORITY-WIDE 
TECHNICAL SPECIFICATIONS FOR LEAD FREE CHLORINE, IRON, COPPER 

 & LEGIONELLA SAMPLING 

 

 

the post-flush sample will be collected after approximately one minute. Sample 
water temperature will be determined using a Masterforce™ Model 65260 
Infrared Thermometer and/or equivalent.  Following sample collection, the bottles  
shall be forwarded overnight along with a chain-of-custody record to an 
Environmental Microbiology Laboratory Program (EMLAP) of the American 
Industrial Hygiene Association (AIHA) and A2LA accredited laboratory for 
Legionella analysis. The samples will be analyzed by culture using methods 
compatible with the CDC method “Procedures for Recovery of Legionella in the 
Environment” (2005) and the ISO 11731:2017 Standard: Water Quality – 
Detection and Enumeration of Legionella, 2017.  

 
 
1.04 Water Management Plan 
 

The consultant shall develop a written Legionella WMP for the potable water 
system at any identified Chicago Housing Authority property upon authorization 
from the Environmental Health & Safety Manager. The WMP shall contain 
elements recommended in the American Society for Heating, Refrigerating, and 
Air-Conditioning Engineers (ASHRAE) Standard 188-2018 “Legionellosis: Risk 
Management for Building Water Systems” and Centers for Disease Control and 
Prevention (CDC) guide “Developing a Water Management Program to Reduce 
Legionella Growth & Spread in Buildings. The Legionella WMP will contain the 
following elements: 1. Establishing a Water Management Program Team; 2. A 
description of the building’s Potable Water System; 3. Development of Process 
Flow Diagrams for the potable water system; 4. An Analysis of the building’s 
Potable Water System to determine Legionella risks; 5. Establishing Control 
Measures to reduce risks; 6. Preparing a Legionella Sampling and Monitoring 
Plan; 7. Developing Corrective Actions that may be needed if control measures 
are not met or if changes occur in the system; and 8. Establishing procedures for 
Program Confirmation. To prepare the WMP, the consultant will conduct up to 
two (2) site visits and meetings with facility staff and other appropriate personnel 
responsible for maintaining the building’s potable water system. 
 

  

END OF SECTION 



































$50,001+ 30%

$50,001+ 20%

$50,001+ 20%

DEPARTMENT OF PROCUMENT AND CONTRACTS

Diversity Goals Utilization Plan

Contract

Amount

25%

N/A

25%

*Or Other Economic Opportunities

Construction

Supply & Delivery

Professional Services

Vendor Name:

Vendor Ethnicity:

Length of Contract Term:

Spec. No. (RFP/IFB):

Contract Type:

Contract Start and End Date:

Aggregate Total:

Contract Description:

MBE/WBE/DBE UTILIZATION PLAN

10%

3%*

3%*

Type of Contract

CHA Section 3 Business

Subcontracting (>$250k)

Section 3 Labor 

Hours(25% of which 

5% is through CHA 

resident hires)

M/W/DBE

Participation

*E
th

ni
cit

y

Gen
de

r

Pa
rt

ici
pa

tio
n 

Ty
pe

M
/W

/D
BE

Start Date End Date
Contract 

Percentage Work to be Performed

MBE/WBE/DBE Contractor 

Name

M/W/DBE

Aggregate Total

 Totals:

S3 Cert 

Status

Totals:

*ETHNICITY GROUP'S:     African American - AA   ●   Asian - A   ●    Caucasian - C   ●   Hispanic - H   ●    Other - O

Outline the Other Economic Opportunities to meet Diversity Goals

SECTION 3 BUSINESS SUBCONTRACTING

INDIRECT PARTICIPATION: OTHER ECONOMIC OPPORTUNITIES

OEO Dollar Value of Commitment:

M/W/DBE  M/W/DBE COMMITMENT

Dollars

Percentage

Dollars

 $                                                         -   
MBE Commitment:

WBE Commitment:
DBE Commitment:

-$                                                                

-$                                                                
-$                                                                

End Date Work to be PerformedStart Date

-$                                                                

Percentage

Total:

Section 3 Business Name Current S3B Aggregate Amount

Percentage of

Total Contract

-$                                            

SECTION 3 UTILIZATION PLAN

-$                                                                

Diversity Goals Utilization Plan

Rev 12.1.22                                                    
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GENERAL CONDITIONS FOR PURCHASE ORDERS  

(NON-CONSTRUCTION SERVICES) 
 
 

1. SUPPLEMENTAL CONDITIONS:  These General Conditions for Purchase Orders supplement the terms 

and conditions found on the reverse of the purchase order issued to Vendor for the Services described in 

the solicitation. 

 

2. SCOPE OF SERVICES:   The services to be provided by Vendor are those more particularly described in 

the Scope of Services/Statement of Work in the Request for Quotes (“RFQ”), as such Scope of 

Services/Statement of Work may have been amended or revised by addendum (the “Services”). 

 

3. NON-DISCRIMINATION: In connection with the performance of the work, the Vendor agrees not to 

discriminate against any employee or applicant for employment because of race, religion, color or national 

origin.   

 

4. PERFORMANCE STANDARDS:  The Vendor shall perform all Services with the degree of skill, care and 

diligence normally shown by an entity performing services of a scope, purpose and magnitude comparable 

with the nature of the Services to be provided under this Contract, and in accordance with all applicable 

professional standards of due care.   

 

The Vendor must assure that all Services which require the exercise of professional skills or judgment 

must be accomplished by professionals qualified and competent in the applicable discipline and 

appropriate licensed, if required by law.   

 

5. EVENTS OF DEFAULT:  Each of the following shall constitute an event of default: 

 

A. Any material misrepresentation, whether negligent or willful and whether in the inducement or in 

the performance, made by Vendor to the CHA. 

 

B. The Vendor's failure to perform any of its obligations under this Contract including, but not limited 

to, the following: 

 

1. Failure to perform the Services with adequate personnel or with sufficient material to 

ensure the performance of the Services or due to a reason or circumstance within the 

Vendor’s control; 

 

2. Failure to meet any of the performance standards set forth in this Contract; 

 

3. Failure to perform the Services in a manner reasonably satisfactory to the CHA, or inability 

to perform the Services satisfactorily as a result of insolvency, filing for bankruptcy or 

assignment for the benefit of creditors; 

 

4. Failure to promptly re-perform within a reasonable time Services or any deliverables that 

were rejected as erroneous or unsatisfactory; 

 

5. Discontinuance of the Services for reasons or circumstances not beyond the Vendor’s 

control; 
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6. Failure to cooperate with the CHA Inspector General in any investigations, audits, reviews, 

inspections or hearings.   

 

7. The Vendor's default under any other agreement it may presently have or may enter into 

with the CHA during this Contract. The Vendor acknowledges and agrees that in the event 

of a default under this Contract the CHA may also declare a default under any such other 

agreements. 

 

6. REMEDIES:  Within five (5) business days after Vendor has been provided written notice from CHA of 

the occurrence of each default, Vendor shall provide a statement setting forth the actions that Vendor has 

taken and/or proposes to take with respect to curing the default, and an estimated time period within 

which Vendor anticipates being able to cure the default.  

  

Absent an agreed-upon time frame to cure an event of default, Vendor shall be given thirty (30) calendar 

days to cure each event of default following CHA’s notice.  If Vendor fails to cure such default within thirty 

(30) calendar days after receipt of written notice, or if the Vendor has failed to commence and continue 

diligent efforts to cure such default within thirty (30) days if such default cannot be reasonably cured within 

thirty (30) calendar days after notice, the CHA may declare the Vendor in default.  

 

Whether to declare the Vendor in default is within the sole discretion of the CHA.  Written notification of 

the default, and any intention of the CHA to terminate the Contract, shall be provided to the Vendor and 

such decision shall be final and effective upon the Vendor's receipt of such notice.  Upon the giving of 

such notice, the CHA may invoke any or all of the following remedies: 

 

  A. The right to terminate this Contract as to any or all of the Services yet to be performed effective at 

a time specified by the CHA. 

 

  B. The right to pursue any and all remedies, legal and/or equitable, available to the CHA. 

 

  C. The right to withhold all or any part of Vendor's compensation hereunder with respect to Services 

not completed in accordance with the terms hereof prior to the termination of this Contract. 

 

  D. The right to deem Vendor non-responsible in future contracts to be awarded by the CHA. 

 

  E. The right to take over and complete the Services or any part thereof as agent for and at the cost of 

Vendor, either directly or through others. 

 

If the CHA considers it to be in its best interests, it may elect not to declare default or to terminate the Contract 

hereunder. The parties acknowledge that this provision is solely for the benefit of the CHA and that if the CHA 

permits Vendor to continue to provide the Services despite one or more events of default, the Vendor shall in no 

way be relieved of any of its responsibilities, duties or obligations under this Contract nor shall the CHA waive or 

relinquish any of its rights. 

 

The remedies under the terms of this Contract are not intended to be exclusive of any other remedies provided, but 

each and every such remedy shall be cumulative and shall be in addition to any other remedies, existing now or 

hereafter, at law, in equity or by statute. No delay or failure to exercise any right or power accruing upon any event 
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of default or acquiescence therein shall be deemed as a waiver of such right or power, and every such right and 

power may be exercised from time to time and as often as may be deemed expedient. 

 

7. MBE/WBE/DBE PARTICIPATION: All Service Contracts/Purchase orders including any modifications to 

the Contract or Purchase Order in excess of $25,000.00 require 20% MBE/WBE/DBE participation. 

 
The Vendor shall comply with the CHA's Minority, Women and Disadvantaged Business Participation 

requirements through the Prime Vendor being a certified MBE/WBE/DBE firm or through direct or 

indirect subcontracting with certified MBE/WBE/DBE businesses. Vendor’s approved MBE/WBE/DBE 
Utilization Plan is incorporated by reference into the Contract.   

 
 
   MBE/WBE/DBE NON-COMPLIANCE SANCTIONS AND LIQUIDATED DAMAGES 

 
A. THE CHA SHALL HAVE THE DISCRETION TO APPLY SUITABLE SANCTIONS TO THE 

BIDDER/PROPOSER IF THE BIDDER/PROPOSER IS FOUND TO BE IN NON-COMPLIANCE 

WITH THE MBE/WBE/DBE REQUIREMENTS. FAILURE TO COMPLY WITH THE 

MBE/WBE/DBE TERMS OF COMMITMENT GOALS AS APPLICABLE TO AND IN THE 

CONTRACT OR FAILURE TO USE MBE/WBE/DBEs AS STATED IN THE 

BIDDER/PROPOSER'S SUBMITTED SCHEDULES, CONSTITUTES A MATERIAL BREACH 

OF THE CONTRACT AND MAY LEAD TO THE SUSPENSION AND/OR TERMINATION OF 

THE CONTRACT IN WHOLE OR IN PART. FURTHERMORE, CONTINUED ELIGIBILITY TO 

ENTER INTO FUTURE CONTRACTING ARRANGEMENTS WITH THE CHA MAY BE 

JEOPARDIZED AS A RESULT OF NON-COMPLIANCE. IN APPROPRIATE CASES, 

PAYMENTS MAY BE WITHHELD UNTIL CORRECTIVE ACTION IS TAKEN. 

 
B. WHEN WORK IS COMPLETED, IN THE EVENT THAT THE CHA HAS DETERMINED THAT 

THE BIDDER/PROPOSER WAS NOT COMPLIANT IN THE FULFILLMENT OF THE 

REQUIRED MBE/WBE/DBE COMMITMENT GOAL AND A WAIVER WAS NOT OBTAINED, 

THE CHA WILL THEREBY BE DAMAGED IN THE FAILURE TO PROVIDE THE BENEFIT OF 

PARTICIPATION TO THE MBE/WBE/DBE TO THE DEGREE SET FORTH IN THIS 

MBE/WBE/DBE UTILIZATION PLAN. 

 
C. THEREFORE, IN THE EVENT OF SUCH NON-COMPLIANCE, THE BIDDER/PROPOSER 

AND VENDOR AGREES THAT THE CHA WILL DEDUCT AS LIQUIDATED DAMAGES 

CUMULATIVE AMOUNTS COMPUTED AS FOLLOWS: 

 
• FOR EACH ONE PERCENT (1%), OR FRACTION THEREOF, OF SHORTFALL 

TOWARD THE MBE/WBE/DBE GOAL, ONE PERCENT (1%) OF THE BASE BID FOR 

THIS CONTRACT SHALL BE SURRENDERED BY THE BIDDER/PROPOSER TO THE 

CHA IN PAYMENT AS LIQUIDATED DAMAGES, IF SUCH DAMAGES ARE ASSESSED. 

 
8. SECTION 3 REQUIREMENT: All Contract/Purchase Orders are Section 3 applicable  with 

the exception of Supply and Delivery contracts and purchase orders. 

 

 
A. Section 3 – Compliance:  The CHA has determined that the contract awarded under this 
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solicitation is subject to the requirements of Section 3 of the Housing and Urban Development 

Act of 1968, as amended, 12 U.S.C. § 1701u, (Section 3), and the regulations implementing 

Section 3 at 24 C.F.R. Part 75 – Economic Opportunities for Low- and Very Low-Income Persons.  

Section 3 Compliance requires that any contract or subcontract entered into for the benefit of 

public housing residents shall require that, to the greatest extent feasible, economic opportunity 

in the form of training, employment, contracting, and other economic opportunities arising from 

the expenditure of public housing assistance for housing rehabilitation and housing construction 

be directed to low- and very low-income persons. The parties to this contract agree to comply 

with HUD’s regulations in 24 C.F.R Part 75 and to any supplemental CHA policies or 

requirements regarding employment, subcontracting and training opportunities for Section 3 

Workers, Targeted Section 3 Workers, and Section 3 Business Concerns. As evidenced by their 

execution of this contract, the parties to this contract certify that they are under no contractual or 

other impediment that would prevent them from complying with the Part 75 regulations or CHA 

policies.   

 

1. Definitions 

 

A “Section 3 Worker” under 24 C.F.R. Part 75 is any worker who currently or within the past five 

years fits at least one of the following categories:  

 

(a) the worker’s income for the previous or annualized calendar year is below the income 

limit established by HUD; 

(b) the worker is employed by a Section 3 Business Concern; or  

(c) the worker is a YouthBuild participant.   

 

A “Targeted Section 3 Worker” under 24 C.F.R. Part 75 is: 

 

(a) A worker who is employed by a Section 3 Business Concern; or 

(b) A worker who currently fits or when hired fit at least one of the following categories, as 

documented within the past five years: 

 

(i) A resident of public housing or Section 8-assisted housing; 

(ii) A resident of other public housing projects or Section 8 assisted housing 

managed by CHA; 

(iii) Youthbuild participants 

 

A “Section 3 Business Concern” under 24 C.F.R. Part 75 is a business concern:  

 

(a) 51 percent or more owned by Section 3 Residents; or 

(b) In which over 75% of the labor hours performed for the business over the prior three-

month period are performed by Section 3 Workers; or 

(c) At least 51% owned and controlled by current public housing residents or residents who 

currently live in Section 8-assisted housing.    

 

2. Section 3 Compliance Goals 
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Vendors and their subcontractors may demonstrate compliance by making their best efforts 

to provide employment and training opportunities to Section 3 Workers and Targeted Section 

3 Workers, and by making their best efforts to award contracts and subcontracts to business 

concerns that provide economic opportunities to Section 3 Workers.  24 C.F.R. Part 75 

requires Vendors to report the total number of labor hours worked by Section 3 Workers and 

Targeted Section 3 Workers.   

 

Vendors and Subcontractors shall make their best efforts to provide employment and training 

opportunities in the following order of priority.   

 

i. To residents of the public housing project for which the assistance is expended; 

ii. To residents of other public housing projects managed by CHA or residents of Section 8-

assisted housing managed by CHA; 

iii. To participants in YouthBuild Programs; and 

iv. To low- and very low-income persons residing in the Chicago Metropolitan Area.   

 

Vendors and Subcontractors shall make their best efforts to award contracts and subcontracts in the 

following order of priority.   

 

i. To Section 3 Business Concerns that provide economic opportunities for residents of the 

public housing project for which the assistance is expended; 

ii. To Section 3 Business Concerns that provide economic opportunities for residents of other 

public housing projects managed by CHA or residents of Section 8-assisted housing 

managed by CHA; 

iii. To YouthBuild Programs; and 

iv. To Section 3 Businesses providing economic opportunities to Section 3 Workers residing 

in the Chicago Metropolitan Area.   

 
3. Documenting and Reporting 

 
 

i. Vendor agrees to comply with the above Section 3 requirements in accordance with the 

Vendor’s Section 3 Utilization Plan, which shall be prepared by the Vendor and agreed to 

by CHA.  CHA shall not be required to agree to the Vendor’s Utilization Plan until the Vendor 

meets its burden to establish that it will comply with 24 C.F.R. Part 75 and otherwise comply 

with CHA’s Section 3 policies.  Vendor’s approved Section 3 Utilization Plan is hereby 

incorporated by reference into the contract.   

ii. Vendors shall report the total number of labor hours worked by all employees in performing 

the Services, which shall include a breakdown of labor hours worked by Section 3 Workers 

and Targeted Section 3 Workers.   

iii. The Vendor and its subcontractors shall provide all required compliance data with respect 

to Vendor’s Section 3 requirements to the CHA via CHA’s electronic system available at 

https://cha.diversitycompliance.com/.  The Vendor and its subcontractors shall be 

responsible for responding to any requests for data or information by the noted response 

due dates, and shall check the electronic system on a regular basis to manage contract 

information and contract records.  The Vendor shall also be responsible for ensuring that 

https://cha.diversitycompliance.com/
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all subcontractors have completed all requested items with complete and accurate 

information and that their contact information is current.   

 

 
This Section 3 Contract Provision shall flow down to each subcontract at every tier. 

 

8. EQUAL EMPLOYMENT OPPORTUNITY: Executive Order 11246 of September 24, 1965 entitled 

"Equal Employment Opportunity" as amended by Executive Order 11375 of October 13, 1967 and 

as supplemented in Department of Labor regulations (41 CFR Chapter 60) (all construction contracts 

in excess of $10,000.} 

 
9. ILLINOIS EQUAL OPPORTUNITY CLAUSE 

TITLE 44: GOVERNMENT CONTRACTS, PROCUREMENT AND PROPERTY MANAGEMENT 

SUBTITLE B: SUPPLEMENTAL PROCUREMENT RULES - CHAPTER X: DEPARTMENT OF 

HUMAN RIGHTS - PART 750 PROCEDURES APPLICABLE TO ALL AGENCIES- SECTION 750. 

APPENDIX A EQUAL EMPLOYMENT OPPORTUNITY CLAUSE 

 
EQUAL EMPLOYMENT OPPORTUNITY 

In the event of the Vendor's non-compliance with the provisions of this Equal Employment 

Opportunity Clause or the Act, the Vendor may be declared ineligible for future contracts or 

subcontracts with the State of Illinois or any of its political subdivisions or municipal 

corporations, and the contract may be cancelled or voided in whole or in part, and other 

sanctions or penalties may be imposed or remedies invoked as provided by statute or 

regulation. During the performance of this contract, the Vendor agrees as follows: 

1) That he or she will not discriminate against any employee or applicant for employment 

because of race, color, religion, sex, sexual orientation, marital status, order of protection 

status, national origin or ancestry, citizenship status, age, physical or mental disability 

unrelated to ability, military status or an unfavorable discharge from military service; and, 

further, that he or she will examine all job classifications to determine if minority persons or 

women are underutilized and will take appropriate affirmative action to rectify any 

underutilization. 

2) That, if he or she hires additional employees in order to perform this contract or any portion 

of this contract, he or she will determine the availability (in accordance with this Part) of 

minorities and women in the areas from which he or she may reasonably recruit and he or 

she will hire for each job classification for which employees are hired in a way that minorities 

and women are not underutilized. 

3) That, in all solicitations or advertisements for employees placed by him or her or on his or 

her behalf, he or she will state that all applicants will be afforded equal opportunity without  

discrimination because of race, color, religion, sex, sexual orientation, marital 

status, order of protection status, national origin or ancestry, citizenship status, age, physical 

or mental disability unrelated to ability, military status or an unfavorable discharge from 

military service. 

4) That he or she will send to each labor organization or representative of workers with 

which he or she has or is bound by a collective bargaining or other agreement or 

understanding, a notice advising the labor organization or representative of the Vendor's 

obligations under the Act and this Part. If any labor organization or representative fails 
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or refuses to cooperate with the Vendor in his or her efforts to comply with the Act and 

this Part, the Vendor will promptly notify the Department and the contracting agency and 

will recruit employees from other sources when necessary to fulfill its obligations under the 

contract. 

5) That he or she will submit reports as required by this Part, furnish all relevant information 

as may from time to time be requested by the Department or the contracting agency, and in 

all respects comply with the Act and this Part. 

6) That he or she will permit access to all relevant books, records, accounts and work sites by 

personnel of the contracting agency and the Department for purposes of investigation to 

ascertain compliance with the Act and the Department's Rules and Regulations. 

7) That he or she will include verbatim or by reference the provisions of this clause in every 

subcontract awarded under which any portion of the contract obligations are undertaken 

or assumed, so that the provisions will be binding upon the subcontractor. In the same 

manner as with other provisions of this contract, the Vendor will be liable for compliance 

with applicable provisions of this clause by subcontractors; and further it will promptly 

notify the contracting agency and the Department in the event any subcontractor fails or 

refuses to comply with the provisions. In addition, the Vendor will not utilize any 

subcontractor declared by the Illinois Human Rights Commission to be ineligible for 

contracts or subcontracts with the State of Illinois or any of its political subdivisions or 

municipal corporations. (Source: Amended at 35 Ill. Reg. 3695, effective February 18, 

2011). 

 
10. OWNERSHIP OF DOCUMENTS: All documents and information generated, prepared, assembled 

or encountered by or provided under this agreement is the property of the CHA. 

 

11. CHA INSPECTOR GENERAL:  It is the duty of the Vendor and its subcontractors to cooperate with the 

CHA Inspector General in any investigation or hearing undertaken.   

 

12. ADMINISTRATIVE AGENT:  CHA has retained Private Property Management Firms (“PPMs”) to provide 

property management services for its properties.  CHA may designate the PPM servicing each property 

covered by this Contract as its Contract Administrative Agent for all contract management services 

relating to this Agreement, including payment.   Accordingly, if so directed, Vendor shall submit all 

invoices to the designated PPM, and Vendor shall be paid by the PPM directly.  If this Contract covers 

multiple properties, Vendor shall submit separate invoices to the PPM for each property.    

 
13. INCORPORATION OF HUD FORM - HUD Table 5.1 Mandatory Contract Clauses for Small 

Purchases other than Construction, attached hereto as Attachment A, is incorporated by reference 

herein. as supplemented by simplified acquisition threshold (41 U.S.C. 403(11) (non­ construction 

contracts in excess of $2000, but less than $250,000} 

 



 

 

 

ATTACHMENT A 

HOUSING and URBAN DEVELOPMENT TABLE 5.1 



 

 

Handbook No. 7460.8 REV 2 

TABLE 5.1 MANDATORY CONTRACT CLAUSES FOR SMALL PURCHASES OTHER THAN 

CONSTRUCTION 

 
 

 
The following contract clauses are required in contracts pursuant to 2 CFR Part 200 and Section 6002 of the Solid Waste 

Disposal Act, as amended by the Resource Conservation and Recovery Act. HUD is permitted to require changes, 

remedies, changed conditions, access and records retention, suspension of work, and other clauses approved by the 

Office of Federal Procurement Policy. The PHA and Vendor is also subject to other Federal laws including the U.S. 

Housing Act of 1937, as amended, Federal regulations, and state law and regulations. 

 
Examination and Retention of Vendor's Records. The PHA, HUD, or Comptroller General of the United States, or any of 

their duly authorized representatives shall, until three years after final payment under this contract, have access to and 

the right to examine any of the Vendor's directly pertinent books, documents, papers, or other records involving 

transactions related to this contract for the purpose of making audit, examination, excerpts, and transcriptions. 

 
Right in Data and Patent Rights (Ownership and Proprietary Interest). The PHA shall have exclusive ownership of, all 

proprietary interest in, and the right to full and exclusive possession of all information, materials, and documents 

discovered or produced by Vendor pursuant to the terms of this Contract, including, but not limited to, reports, 

memoranda or letters concerning the research and reporting tasks of the Contract. 

 
Energy Efficiency. The Vendor shall comply with all mandatory standards and policies relating to energy efficiency 

which are contained in the energy conservation plan issued in compliance with the Energy Policy and Conservation 

Act (Pub.L. 94-163) for the State in which the work under this contract is performed. 

 
Procurement of Recovered Materials 

 

(a) In accordance with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and 

Recovery Act, the Vendor shall procure items designated in guidelines of the Environmental Protection Agency (EPA) 

at 40 CFR Part 247 that contain the highest percentage of recovered materials practicable, consistent with maintaining 

a satisfactory level of competition. The Vendor shall procure items designated in the EPA guidelines that contain the 

highest percentage of recovered materials practicable unless the Vendor determines that such items: (1) are not 

reasonably available in a reasonable period of time; (2) fail to meet reasonable performance standards, which shall be 

determined on the basis of the guidelines of the National Institute of Standards and Technology, if applicable to the 

item; or (3) are only available at an unreasonable price. 

 

(b) Paragraph (a) of this clause shall apply to items purchased under this contract where: (I) the Vendor purchases in 

excess of $10,000 of the item under this contract; or (2) during the preceding Federal fiscal year, the Vendor: (i) 

purchased any amount of the items for use under a contract that was funded with Federal appropriations and was with 

a Federal agency or a State agency or agency of a political subdivision of a State; and 

(ii) purchased a total of in excess of $10,000 of the item both under and outside that contract. 

 
Termination for Cause and for Convenience (contracts of $10,000 or more). 

 
(a) The PHA may terminate this contract in whole, or from time to time in part, for the PHA 's convenience or the failure of 

the Vendor to fulfill the contract obligations (cause/default). The PHA shall terminate by delivering to the Vendor a 

written Notice of Termination specifying the nature, extent, and effective date of the termination. Upon receipt of the 

notice, the Vendor shall: (1) immediately discontinue all services affected (unless the notice directs otherwise), and 

(2) deliver to the PHA all information, reports, papers, and other materials accumulated or generated in performing the 

contract, whether completed or in process. 

 

(b) If the termination is for the convenience of the PHA, the PHA shall be liable only for payment for services 

rendered before the effective date of the termination. 

 

(c) If the termination is due to the failure of the Vendor to fulfill its obligations under the contract (cause/default), the PHA 

may (1) require the Vendor to deliver to it, in the manner and to the extent directed by the PHA, any work described in 

the Notice of Termination; (2) take over the work and prosecute the same to completion by contract of otherwise, and 

the Vendor shall be liable for any additional cost incurred by the PHA; and (3) withhold any payments to the Vendor, 

for the purpose of set-off or partial payment, as the case may be, of amounts owned by the PHA by the Vendor. In the 

event of termination for cause/default, the PHA shall be liable to the Vendor for reasonable costs incurred by the 

Vendor before the effective date of the termination. Any dispute shall be decided by the Contracting Office 
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1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii)  As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.
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(iii)  As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i)  Award of the contract may result in an unfair competi-
tive advantage;

(ii)  The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict.  The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals:  (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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M/W/DBE or SECTION 3 BUSINESS CONCERN NAME: ______________________________________________________ 

M/W/DBE Certification Status:  MBE ☐   WBE ☐   DBE ☐        Section 3 Business Concern:  YES ☐   NO ☐

NOTE: Section 3 Business Concerns must show evidence of certification with the CHA Section 3 Resource Center, prior to 
contract award.  If yes, Section 3 Business Concern: 

☐ At least 51 percent owned and controlled by low-or very low-income persons

☐ The business is at least 51 percent owned and controlled by current public housing residents or who currently live
in Section 8-assisted housing.

☐ Over 75 percent of the labor hours performed for the business over the prior three- month period are performed
by Section 3 workers.

FEIN: _______________________  ETHNICITY: _______________________ GENDER: _______________________ 

BUSINESS ADDRESS: _____________________________________________________________________________________

CONTACT NAME/TITLE: __________________________________________________________________________________ 

E-MAIL ADDRESS: ___________________________________________  IFB/RFP/CONTRACT OR PO #: ______________ 

PROJECT TITLE: __________________________________________  DATE FORM COMPLETED: ________________ 

PRIME CONTRACTOR: __________________________________________       ______________________________ 
  (NAME)   (TELEPHONE NUMBER) 

NOTE:  M/W/DBE contractors must attach a Letter of Certification from one of the certifying agencies listed on the Schedule 
A - M/W/DBE Utilization Plan. Subcontractors cannot also be an employee of the Prime Contractor.  

1. Will the Subcontractor contract any of the work to be performed on this contract to another firm?
Yes  ☐       No  ☐

If yes, explain below (Include dollar amount and percentage that will be subcontracted to other
firms):
________________________________________________________________________________________
________________________________________________________________________________________
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2. List commodities/services to be provided for the above-referenced contract:
________________________________________________________________________________________

________________________________________________________________________________________

3. Indicate the total dollar value:  $______________________________________

4. Does the subcontractor have any business interests related to the Prime?    Yes  ☐       NO  ☐

PLEASE NOTE:  

SUBSTITUTION/REMOVAL OF SUBCONTRACTOR: A prime contractor that needs to remove or substitute a subcontractor on its 
approved utilization plan must submit a written request for the removal or substitution of the subcontractor concerned. Only when 
DPC Compliance approves such a request in writing can the removal or substitution of the subcontractor be done by the prime 
contractor. Under no circumstance should a prime contractor unilaterally remove or substitute a subcontractor on its CHA/HUD 
funded contract without prior approval by DPC Compliance.     

AFFIDAVIT 

The undersigned will enter into a signed agreement with the Prime Contractor listed above within five (5) days after 
receipt of a signed contract executed by the Chicago Housing Authority.  

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing document are true and 
correct, and that I am authorized on behalf of the Subcontractor to make this affidavit.  

_______________________________________________________________________ 
 (NAME OF SUBCONTRACTOR/SUPPLIER - PRINT OR TYPE) 

_______________________________________________________________________ 
 (SIGNATURE OF AUTHORIZED PRINCIPAL OR AGENT)                               (DATE) 

_______________________________________________________________________  
(NAME OF NOTARY - PRINT OR TYPE) 

STATE OF__________________________ COUNTY OF____________________ ON THIS _______ DAY 

OF_____________________   20______ BEFORE ME APPEARED (NAME) ___________________________________________   

to me personally known who, being duly sworn, did execute the foregoing affidavit, and did state that he or she was 

properly authorized by ___________________________________________________to execute the affidavit and did so as his 

or her free act and deed. 

NOTARY PUBLIC: ______________________________________           (SEAL): 

COMMISSION EXPIRES: _________________________________ 
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