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CHICAGO HOUSING AUTHORITY (“CHA”) 
REQUEST FOR PROPOSAL (“RFP”) EVENT NO. 3200 

for 
PROFESSIONAL SECURITY SERVICES 

Required for use by 
PROPERTY AND ASSET MANAGEMENT DIVISION 

ISSUED ON: May 17, 2022
ISSUED BY: DEPARTMENT OF PROCUREMENT AND CONTRACTS 

PROPOSALS MAY BE RECEIVED PRIOR TO, BUT NOT LATER THAN 
WEDNESDAY JUNE 8, 2022, 11:00 A.M.

Proposals must be received electronically no later than the date and time listed in the solicitation.  

PROPOSALS WILL NOT BE ACCEPTED AFTER THE DUE DATE AND TIME 

Respondent Name:  

Contact Name:  ____________________________________________________ 

Contact Telephone: ____________________________________________________ 

Contact Email:  ____________________________________________________ 

This selection process is unique to the Scope of Work described herein and notwithstanding any other proposal, 
qualification or bid requests provided by the Chicago Housing Authority.  Respondents must comply with the 
requirements as defined in this RFP. 

Tracey Scott  Sheila Johnson 
Chief Executive Officer Deputy Chief of Procurement 

  www.thecha.org 

http://www.thecha.org/
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KEY INFORMATION 

1. RESPONDENT CONTACT WITH THE CHA:  The Latasha Bouldin identified below is the sole point of contact

regarding this RFP from the date of issuance until selection of the successful proposer(s).

Latasha Bouldin,  Director of Procurement 
Chicago Housing Authority 
Department of Procurement and Contracts  
60 East Van Buren Street, 8th Floor 
Chicago, Illinois 60605 
Phone: (312) 913-5882 
E-mail: lboudin@thecha.org

2. SUBMISSION DEADLINE AND PROCUREMENT TIMETABLE: The following dates are set forth
for informational and planning purposes; however, the CHA reserves the right to change the dates.

• Date of Issuance…………………………………………………..…….……Tuesday, May 17, 2022
• Pre-Proposal Conference……………………………… Wednesday, May 25, 2022  at 2:00 PM, CST

o CHA encourages all interested firms to attend the Pre-Proposal Conference.  Real-time

online viewing is available. To view the Pre-Proposal Conference online visit

https://bit.ly/preproposalschawidesecurityservicesrebid 

• Questions Due Date and Time……………………….…Friday, May 27, 2022  by 2:00 PM, CST

• Proposal Due Date and Time …….…….……………Wednesday, June 08, 2022 by 11:00 AM, CST

3. QUESTIONS

All questions must be submitted via the Supplier Portal at https://supplier.thecha.org. no later than Friday, 
May 27, 2022  by 2:00 PM, CST.
Respondents shall only communicate with the Procurement Specialist regarding this RFP and the proposal 
submitted under it except for questions or assistance with the supplier portal, noted below in section 4. 
Questions will be answered to all Respondents, in the form of an Addendum to the RFP if the CHA determines 
that it is in their best interest.  Any questions received after the above-mentioned due date and time will likely 
be unanswered.  The CHA reserves the right, at its sole discretion, to respond to such questions.

4. SUBMISSION INFORMATION

Electronic Submission: The CHA invites Respondents to submit an electronic proposal for the above
described Event.  Respondent shall upload all documents via the CHA Supplier Portal at: 
https://supplier.thecha.org.  Electronic proposal submissions only require one (1) copy.  Each submittal 
section of the electronic proposal shall be labeled and separated into a different file as described in “ARTICLE 
VI Submittal Requirements.” 

Note: There is no file capacity size when uploading attachments in the Supplier Portal.  If you receive an error 
message that states the “Maximum size is: 50” while uploading an attachment in the Supplier Portal, that error 
message is referring to the file naming size. The name of your file cannot be more that 50 characters.  For 
questions or assistance with the Supplier Portal, please contact Harriet Herron-King, Procurement 
Coordinator, at 312-913-7356, HHerron@thecha.org.  

https://livestream.com/accounts/13907077
https://supplier.thecha.org/
https://supplier.thecha.org/
mailto:HHerron@thecha.org
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Respondent shall bear all costs of responding to this solicitation. 

INDICATE BELOW WHICH PROPOSAL PACKAGE(S) BEING PROPOSED 

☐ Proposal Package 6 Community Patrol/ Engagement

AUTHORIZED SIGNATURE AND DATE 

_______________________________________ _____________________________________ 
Signature Date 

_______________________________________ _____________________________________ 
Print Name Title 

_____________________________________________________________________________________ 
Name of Company 
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ARTICLE I INTRODUCTION 

The Chicago Housing Authority (“CHA” or “Authority”) is a municipal corporation established in 1937 pursuant to the 
Illinois Housing Authority Act, 310 ILCS10/1, et seq., to administer federal housing programs to provide temporary 
housing for people with incomes insufficient to obtain “decent, safe and sanitary” dwellings in the private market.  Today 
the CHA’s mission is to provide affordable housing opportunities for low-income households in communities across 
Chicago.     

The CHA receives certain funding from the United States Department of Housing and Urban Development (hereinafter, 
“HUD”) and is entitled to apply for funding to acquire, construct, modernize, maintain, and operate public housing.  In 
addition, the CHA administers several programs funded and regulated by the State of Illinois and the City of Chicago.  
These programs are parallel to federal housing programs and include conventional, rental assistance and community 
development components. 

CHA is the second largest public housing authority in the United States and the largest owner of rental housing in 
Chicago.  Since 2000, CHA has been fully engaged in achieving the goals of its strategic plan to rehabilitate and 
redevelop 25,000 housing units while maintaining the quality of its existing housing stock, leverage its investment to 
revitalize communities where CHA developments are located and provide opportunities for CHA residents to become 
self-sufficient.  CHA continues to achieve these goals by providing a variety of housing opportunities for low-income 
residents in communities throughout Chicago through rehabilitation of CHA’s existing housing stock, redevelopment 
of existing properties as mixed income communities, and investment of Project Based Vouchers in new 
construction developments.   CHA also administers over 43,000 tenant-based Housing Choice vouchers to 
families throughout Chicago. 

3. DEFINITIONS

1. “Business Day” means Monday through Friday, excluding Federal or state holidays.

2. “Calendar Day" means a day, relating to any day of the week, month, or year.

3. “Contract” means the Security Services Provider Agreement entered into between the CHA and the
“Selected Respondent(s)” resulting from the RFP.

4. “Contracting Officer” means the Deputy Chief of Procurement of the CHA Department of Procurement
and Contracts or such other party as the CHA may designate.

5. “Competitive Range” means the scoring range as determined during the evaluation process for
competitive negotiation, which includes only those Respondents’ proposals considered to have a
reasonable chance of being selected for award and who are therefore chosen for additional discussions
and negotiations.

6. “Firm Fixed Fee” means the fixed fee for the Services required including overhead expenses, profit, and
fees of the Selected Respondent.

7. “Governing Documents” shall mean those documents listed in Attachment E that detail specific operating
and compliance requirements for the Property.

8. “Owner” means The Chicago Housing Authority.

9. “SSP” means Security Service Provider

10. “Respondent” means the firm, company, organization, vendor, etc. responding to the RFP.

11. “Selected Respondent” means each firm, company, organization, vendor, etc. awarded a contract.

12. “Services” means duties and responsibilities described in the Scope of Services/Statement of Work and
any and all work necessary to complete them or carry them out fully as required and in accordance with
the terms of the Contract.
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ARTICLE II INTENT AND PURPOSE 

The purpose of this Request for Proposals (RFP) is to solicit proposals from professional Security Services Providers to 
assist the CHA by providing uniformed security service across the CHA portfolio of property assets. 

Security Services Providers will represent and respect the values and cultures found at all Chicago Housing Authority 

(CHA) sites. Potential vendors must understand our Residents’ concerns, real and perceived, of safety as well as 

their right to peaceful enjoyment are the top priorities when being awarded a Security Services contract. 

The selection of the successful Respondent will be made based on evaluation and determination of the relative ability 

of each Bidder to deliver quality service in a cost-effective manner. 

The CHA anticipates it will award one contract for a base period of Two years and reserves the right to extend the  Contract, at its sole 

discretion, for up to three additional one-year option periods. No award will be made to a Respondent that is on the list of contractor’s ineligible to 

receive awards from CHA or the federal government, as furnished from time to time by the United States Department of Housing and Urban 

Development (HUD). CHA anticipates the Contract term resulting from the RFP to begin in July 2022. 

ARTICLE III PROJECT BACKGROUND  
The Chicago Housing Authority (CHA) has contracted with third-party Security Service Providers for the Safety and 
Security of all CHA-owned commercial and residential properties. To better serve our Residents, CHA Safety and 
Security will utilize all Vendors in different Area packages to ensure the proper amount of Safety and Security support 
is applied to our residents regardless of the area that the Vendor is contracted to. 

CHA has participated in HUD’s Moving to Work (MTW) demonstration program since 2000 and is an industry leader in 
using MTW flexibilities to enhance the cost effectiveness and efficiency of its housing programs, expand housing 
opportunities for low-income residents and provide opportunities for residents to achieve self-sufficiency.   CHA has 
implemented twenty-six innovative MTW programs and policies designed to achieve these goals.  

Effective Security Services companies are a critical part of the CHA’s Property and Asset Management Division/ 
Safety and Security department’s strategy to protect the investments made in the real estate portfolio while also 
supporting healthy mixed-income communities for our residents and the City of Chicago. As such, fostering strong 
partnerships with Security Services Vendors is key to successfully providing affordable, safe housing in diverse 
neighborhoods across the City of Chicago. Success also requires that existing families have opportunities to achieve 
higher levels of economic self-sufficiency and that applicants currently on CHA waitlists can access housing. To view 
a summary of all on-going CHA MTW activities visit www.thecha.org. 

The CHA has moved to site-based waitlists that are now permanently open. With more than 100,000 applicants on the 
waitlists at this time, our Security Services partners will be integral to servicing our residents. 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 

ARTICLE IV REQUIREMENTS AND QUALIFICATIONS 
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Selected Respondents shall meet the following minimum qualifications. 

1. REQUIREMENTS

CHA seeks qualified vendors to provide effective and efficient Safety and Security to all sites listed in the 
Area Package. The successful vendor will demonstrate expertise in providing security services for high, mid, 
and low-rise properties as well as various sized site complexes. The successful vendor will also 
demonstrate its efficiency and effectiveness by providing staff licensing/certification/credentials in but not 
limited to IDFPR (Illinois Department of Finance and Professional Regulation) FOID, PERC, TAN, Safety 
and Security training, providing designated points of contacts (i.e., Managers, Supervisors, Operations 
Coordinator), providing and allowing CHA access to digital reports such as incidents, logs, GPS tracking 
system/Patrol Technology, and having access to vehicles for patrolling purposes.  

2. QUALIFICATIONS

A. Respondents must understand the Urban Environment and Neighborhoods in which CHA sites reside.
B. Provide continual and updated IDFPR credentialing of all officers and personnel who are selected and

hired to work at any CHA site per the awarded contract. Copies of credentials will be kept on file at the
offices of CHA Safety and Security and will be audited regularly by CHA Safety and Security Field
Supervisors. Items to be kept on file are a Valid Driver License for those operating a security vehicle,
FOID card, PERC Card, TAN Card, and any training certification used in the course of their work with
CHA.

1. All private security contractor firms must be regulated and licensed by the Illinois Department
of Finance and Professional Responsibility (IDFPR). Note, IDFPR can sanction, suspend and
levy fines for failure to comply with Illinois laws, rules, and regulations

C. Respondents will provide a written policy on handling internal and external complaints/ grievance
resolutions.

D. Respondents must have a company infrastructure in place to implement, execute, and manage the
contract. This must include but is not limited to:

• Executive Point of Contact

• Fully Functional Human Resource Staff

• Recruiting Officer/ Staff member(s)

• Training Officer/ Staff member(s)

• Supervisory Officer(s)/ Staff member(s)

2. Respondents shall provide phone numbers of all points of contact and on-site supervisory
personnel. These numbers shall be available on a 24/7 basis. Calls should be returned within
15 minutes of being contacted by CHA Safety and Security.

E. Respondents must follow or utilize industry best practices for hiring, training, and leadership to maintain
a standard of excellence for service being provided to our Residents and Stake Holders.

F. At least one Officer of the company shall maintain certification by ASIS International as a Certified
Protection Professional (CPP) or similar, industry-recognized designation is preferred (at the time of
proposal or within 6 months of being awarded the contract.) This ensures staff possess a minimally
acceptable level in security practices, standards, and principles which are evaluated, tested, and
updated regularly.

G. Respondents awarded a contract must provide, within 6 months of being awarded a contract, proof that
all Officers are CPR certified.
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H. Respondents must provide adequate training prior to contract implementation and periodically for all
officers.

I. Respondents will propose ideas of non-traditional and non-violent engagement tools such as bike
patrols, use of seg- ways, drones, K- 9 patrols, etc.… 

J. Respondents will also be responsible for coverage for Call- offs, Holidays, Vacations, Training, etc.… 
CHA will work with Respondents to ensure reasonable notification is given. 

K. Any Security Services employee working at any CHA site is required to be fully vaccinated for the
SARS-CoV-2 Virus. This may change as Federal, State and local guidance changes.

ARTICLE V SCOPE OF SERVICES/STATEMENT OF WORK 

SCOPE OF SERVICES 
The CHA’s Safety and Security’s focus is to provide oversight of and guidance to the Security Services Providers in 
its performance of Security Services throughout the portfolio. The Chicago Housing Authority requires all residents 
and owners receive outstanding professional service, as well as receive timely, courteous responses to problems and 
questions. Security Services Providers shall perform the following Security Services in accordance with the terms set 
forth in this RFP. 
Personnel:  

A. Security Officers and Supervisors shall:
1. be at least twenty-one (21) years old, and a citizen or legal resident alien of the United States.
2. be high school graduates and shall demonstrate the ability to read and write adequately, especially

as it relates to writing reports which convey complete information and must always maintain and be
able to demonstrate such abilities.

B. No Security Officer or Supervisor shall:
1. have been convicted of a felony or dishonorably discharged from the armed services of the United

States,
2. be suffering from or being treated for any mental illness, or
3. be suffering from habitual drunkenness or from narcotic addiction or dependence.

C. Credentials are to be carried by the officer while on duty and shall present credentials to CHA Safety and
Security upon request for verification.

D. Any Officers assigned to CHA accounts shall be subject to recent background checks and drug/alcohol
screening.

E. Vendors shall notify CHA within 72 hours when any security officer has been arrested, convicted, suspended,
or disciplined.

F. Vendors shall report any complaints and accusations levied against the officers by the IDFPR within 72
hours of said notice from the IDFPR.

G. Vendors will make available to CHA records of security personnel involved in complaints, tardiness and
sick-time abuse, commendations, discipline records, grievances, professional development, promotions,
etc., in a timely manner.

H. All officers are to be uniformed. Uniforms must be approved by CHA.
1. All uniforms must be the same and easily identifiable with a form of identification that the officer is

acting as a Security Officer.
2. All Officers must keep a professional image. Uniforms are to be clean, pressed, and free of stains

and tears. Uniforms should be properly fitted.
3. Officers working designated Senior portfolios or as part of the Senior Response Team may wear

Polo style shirts and khaki style trousers.
I. Vendors shall ensure adequate personnel is available to provide relief for scheduled breaks, unscheduled

breaks, restroom breaks, and meals. CHA will not be responsible to relieve any security officers for meals or
breaks. Under no circumstances shall any security post be left unattended without proper written authorization
from CHA Safety and Security.



RFP Event No. 3200 for Security Services Provider(s) Rebid 
9 

J. Should a security officer fail to appear for duty at their designated location, or must leave their post
unattended, the Vendor shall notify the CHA Director of Security or designee. The Vendor shall be
responsible for providing a backup security officer within one (1) hour of notification.

K. CHA Safety and Security reserves the right to have any officer removed from a designated site for any
reason.

L. Vendors must have a “No Fraternization” policy; including enforcement and discipline elements.

Technology: 
A. The Vendor will have a system that tracks the movement of guards while on duty. The system must

generate electronic reports in real-time that can identify the following:
a. Touchpoint Location
b. Officer Name or Number
c. Date/ Time
d. Time each TouchPoint is Scanned

i. These reports shall be provided to CHA Safety and Security upon request
ii. This system must be agreed upon with CHA Safety and Security and access must be

provided to CHA Safety and Security Analyst and CHA Field Supervisors
B. CHA reserves the right to procure a digital security management platform. If so, all Vendors shall use it as

the sole source for Security Management such as Incident Reporting, Training and Credential reporting,
Visitor Management, Patrol Tour, etc…

C. The Vendor will provide all area reports daily to CHA Safety and Security.
a. All reports must be in a digital format and sharable with CHA Safety and Security via CHA

SharePoint Dashboard (or other media as specified by CHA).

Training: 
A. Vendors must provide ethics and conflict of interest training.

Vehicles: 
A. Vehicles must be clean and in good working order, good condition, and clearly marked as a Security

Vehicle.
B. For vehicles being used, each vehicle must be equipped with a GPS tracking system.

a. GPS data and reports are to be shared with CHA Safety and Security upon request.
C. Vendors will record monthly security vehicle patrol miles (odometer readings) in a log format on all security

vehicles used by security staff working CHA patrol security assignments.
D. Vendors will maintain the vehicle mileage records and forward the vehicle mileage records to CHA in a timely

manner (Example: No later than by the 7th day of the next month).

Patrols: 

A. Conduct Patrols of the entire designated Site to deter and detect unusual or suspicious behavior, persons,
and activity. Security Service Providers should also safeguard property, residents, and stakeholders.

a. All Properties - Patrol of Exterior Property, Building, Landscape, Fencing/Gates, Cameras, and
Lighting Environment, etc.

b. High-Rise/ Multi-Level Properties - Patrol of Interior including Hallways, Stairwells, Storage Areas/
Closets, Public Areas, Elevators, etc.

c. Scattered Sites (2-3 Flats, Duplexes, Townhomes) - Patrol Exterior features such as fencing,
gating, landscape as well as physical security attributes such as conditions of doors, and windows.

i. Foot Patrols
1. Inspect all buildings and grounds for hazards or irregularities
2. Observe and Report any criminal activity, suspicious persons or behaviors,

violators of CHA policy
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3. Interrupt any anti-social behaviors or nuisance issues that limit our Residents'
rights to peaceful enjoyment as well as activities that limit our residents to have a
safe and secure environment to live in.

4. Observe and Report any damaged, malfunctioning, or vandalized property,
equipment, Landscape, Technology

a. Report observations to Property Management and CHA Safety and
Security

5. Inspect all Fire/Life Safety equipment and report any malfunctions
6. Keep Fire Lanes clear of any vehicles or hazards blocking free and clear

passage of emergency vehicles.
7. Identify any abandoned or illegally parked vehicles and work with Property

Management/Chicago Police to be towed.
8. Ensure all IDF closets are always secure
9. For any Multi-Level buildings, “Walk downs” are to be completed of all floors,

stairwells, Laundry areas, etc.… at a minimum of twice per shift. 
a. “Walk Downs” is the term used for vertical patrols beginning from the

highest point to the lowest point of any structure
ii. Vehicle Patrols

1. Any sites utilizing a vehicle for patrol should follow all city/property signage and
parking policies.

2. Vehicles should be clean and maintained.
3. Vehicles should have registration, licenses, and insurance.
4. While vehicle is in use, Running Lights must be used.
5. Fire lanes, Parking Lots, Park District Lots, Management Lots, surrounding

alleys, and internal roadways should be patrolled at a minimum of twice per shift.
iii. Scattered Site Patrols

1. Observe condition of the property, fencing, gating, line of sight/landscaping,
windows, doors, lighting, property cameras, walkways, and parking
lots/structures, etc.… 

2. Observe waste removal/garbage areas for unsanitary conditions.
3. Walk entire property
4. Engage with any residents regarding issues with the property and community.

Report any issues learned to CHA Safety and Security.
5. Any conditions found to be unsatisfactory are to be called in immediately to the

Emergency Services Operations Center
6. Any criminal situations or incidents observed should be called into Chicago

Police Department as well as ESOC.
7. Check on Parking Credentials on vehicles in any lots
8. Report any lease violations observed
9. Check that all access points on vacant units are properly secured

iv. Other Duties
1. Enforce the “NO SMOKING” Ordinance in lobby, hallway, community space

stairwells, and other common areas of the property. Enforce the “NO ALCOHOL”
Ordinance throughout the common areas of the building and the perimeter
on/near CHA Properties.

2. Stop disturbances in Common Areas and all other areas as required by Property
Managers and immediately alert the Chicago Police Department and ESOC for
further assistance, if needed.

3. Monitor security cameras where available.
4. Be professional and courteous always. Refrain from foul and abusive language

and respect all residents, visitors and employees.
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5. Not engage in theft, vandalism, the purchase or sale of illegal substances, or any
other illegal activity at any time while on duty.

6. Maintain a working relationship with Property Managers, Building Officials,
Tenant Groups, CPD, CAPS and all visitors on CHA properties.

7. To be physically mobile at the designated CHA Senior Housing locations at all
times, providing high security officer(s) presence and visibility to prevent loitering
in front of and around designated buildings and lobbies, and to prevent or detect
intrusion, entry, theft, vandalism, abuse, fire, trespass, and any other illegal or
unauthorized activities on CHA Property.

Communications 

A. Any contracted vendor(s) must understand that they are not to have meetings, sidebars, discussions, or any
correspondence, except for normal community engagement in CAC/LAC meetings, community security
meetings, working groups, political organization meetings, neighborhood watch, block clubs, etc. without
informing CHA Safety and Security and inviting a representative of CHA Safety and Security to attend

B. Vendors shall participate in monthly accountability meetings between vendor and CHA Safety and Security
team to discuss reports, issues, and intelligence in designated contracted areas as well as performance,
personnel issues, training and staffing.

a. These meetings will be used to analyze the performance metrics being used for each site.

Performance Standards 

A. Under the CHA Security Service Provider Audit and Inspection Program, Vendors will agree to CHA Safety and
Security performance metrics which will be used to score performance at each individual site.

B. CHA Safety and Security Inspectors will complete, thorough, documented inspections of all sites. Any violations
found will be discussed with on- site supervisor and any documentation and evidence of violation(s) will be shared
with the POC for that area package.

C. Upon notification, the SSP will have a period of 3 days to cure or correct the issues found.
D. The Security Services Provider is expected to fulfill the performance requirements set forth herein. The Security

Services Provider’s performance shall directly affect the total compensation made eligible to the Security Services
Provider under this Agreement.  Each performance standard will be measured by CHA Safety and Security on a
monthly, quarterly, and/or annual basis. Fees paid to the Security Services Provider shall be subject to potential
sanctions in accordance with the performance standards detailed below. The Security Services Provider shall
have an opportunity to review and, if necessary, dispute CHA Safety and Security’s performance measurement
data. The Security Services Provider may also be asked to provide supporting documentation to refute a decision.
In assessing performance, CHA Safety and Security may, at its sole discretion, utilize data and reports provided
by the Security Services Provider to support its determination. Under no circumstance will a Security Services
Provider’s independent report supersede Owner’s template. Sanctioned amounts shall be deducted from the fees
that are owed to the Security Services Provider under this Agreement.
E. Manager is required to correct deficiencies found through quality control or file audit reviews. All corrective

actions must be in accordance with the requirements established by HUD, the CHA’s Admissions and
Continued Occupancy Policy (ACOP), CHA’s Administrative Plan, CHA’s Safety and Security requirements,
and/or any formal CHA Advisory.

F. Performance Standards set forth in CHART 1 below include a brief description of the standard being
assessed, followed by specific ranges for which Manager’s performance shall be deemed “Acceptable”.

G. Assess SSPs periodically, discreetly and in plain view, for contract compliance.
H. Audits may include interviews with SSP managers, officers, CHA staff, residents, visitors, vendors, and

others.
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I. Audits and inspections include reviews of post orders, SSP policies, training logs, course outlines, test
scores, equipment and alarm activations, staff work and training attendance records, personnel evaluations,
and other pertinent SSP business records.

J. Audit and inspections include reviewing SSP complaints and grievances, investigations and reconciliations.
K. Audit and inspections include reviewing SSP personnel evaluations. Goal: identify and remove and replace

from CHA assignments any officers with problematic work histories. Rationale: Are SSP managers
monitoring, training and documenting the work, discipline history, mistakes, accolades, etc. of their security
staff?

Summary of Performance Standards 

Metric Definition 
Minimum 

Performance 
Requirement 

Sanction 

Proper Credentialing Officers must have all credentials per IDFPR 100% 
$1000 per 
instance 

Uniform Standards Officers must be in uniform agreed upon 80% 
$250 Per 
Instance 

Patrol Technology/ Tour 
Conduct 

Interaction at each touchpoint at a minimum of once 
per shift 

90% 
$1000 Per 
Instance 

Fulfillment of Required 
Hours to contract 

Staffing to contract in the Contracted Package must 
not be less than 90% 

90% 
$1000 Per 
Instance 

Response Times to 
Dispatched calls 

Within 60 Minutes of Dispatch- Reasonable 
exceptions to be made for traffic disruption and 

reassignment 
90% 

$500 Per 
Instance 

Timely Submission of 
Incident Reports to ESOC 

Submit Incident Reports to ESOC within 3 hour of 
Incident Completion 

95% 
$250 Per 

Occurrence 

Accountability Meeting 
Attendance 

Must attend Accountability Meetings with CHA 
Safety and Security- Meetings can be rescheduled 

by both parties 
100% 

$1000 Per 
Package 

Training Requirements SSP’s have met the training requirements 90% 
$1000 Per 
package 

Chicago Police 
Collaboration 

Packages to meet with Local District teams to 
exchange intelligence- Terms to be set by vendor 

100% 
$250 Per 
Package 

STATEMENT OF WORK 

Due to the size and complexity of the CHA portfolio of properties, the CHA Security Program is comprised of Seven 
(7) distinct packages. This package is No. six (6) - Community Engagement and Patrol. Respondents are encouraged
to evaluate their capabilities and resources in relation to this package and respond only if their firm can provide value
to the CHA and its residents. For a detailed list of the properties in package 6, please review the proposal package
attachments. An overview of the package type is below.
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CHA acquires and disposes of property from time to time and reserves the right to add and/or remove properties from 
the package at its sole discretion. 

Package 6 Community Patrol/ Engagement 

A. Operational Staffing
a. ESOC Coordinator Supervisor- Stationed at Emergency Services Operations Center
b. Dearborn Homes Security Control Room Operators

i. Surveillance Operations
ii. Door Operations and Dispatch

c. Area 1 Property Support and Engagement and 205 Scattered Sites
d. Area 2 Property Support and Engagement and 103 Scattered Sites
e. Area 3 Property Support and Engagement and 196 Scattered Sites
f. Area 4 Property Support and Engagement and 72 Scattered Sites
g. Area 5 Property Support and Engagement and 353 Scattered Sites
h. Senior Site Response Team
i. Community Patrol/ Engagement Deployment

i. Scattered Site Patrol- See attached Scattered Site list.
ii. Area Response

j. Special Events Deployment
i. Wentworth Gardens - Chicago White Sox Games - Parking Lots/ Site Patrol

1. 82 Games, 7 Lots
ii. ABLA - Memorial Weekend/ Club Hastings Unauthorized Event

1. Friday 24 hours/ Sat 24 Hours/ Sun 24 Hours/ Mon 16 Hours
k. Surge and Special Deployment- Hours are up to, as required, and not to exceed

i. Vendors must understand that these hours are not guaranteed.
ii. Details for smaller deployments will be given withing 24 hours of event, scheduled through

CHA Safety and Security, or recommended by the vendor
iii. Larger deployments will be planned to ensure proper coverage
iv. For special request functions at the Charles Hayes FIC, Board Meetings, and any other

on-call purposes such as off-site events, Resident Services projects, Special Requests

B. Patrol Response Package 6 Operational Duties and Responsibilities, but not limited to:
a. ESOC Coordinator Supervisor

i. Will operate alongside our Emergency Services Department in the Emergency Services
Operations Center.

ii. Will act as a Liaison between CHA Safety and Security and the Supervisor of the Contract
ensuring that all Scattered Sites listed are patrolled weekly.

1. Make suggestions and reports of any issues listed above
iii. Monitor the CHA federated camera system to locate any hot spots or activity that would

solicit a response from the Special Operations Response Team and deploy the necessary
resources to mitigate.

1. This is to include using any other Special Operations Response Officers to assist
iv. Field calls to the ESOC Dispatchers regarding Senior Site issues and deploy the Senior

Sites Team to mitigate any issues.
v. Work closely with CHA Safety and Security Team to deploy resources where needed

upon request from CHA
vi. Keep Logs, Reports, and Notes of requests and deployments.

b. Dearborn Homes Control Room Operators
i. Monitor all site cameras and deploy On-Site Security Contractor to mitigate any issues

observed. This would include any criminal activity and anti-social behaviors such as
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gambling, large gatherings, loitering, drinking or drug use in public, or any other nuisance 
acts.  

ii. Monitor all Key Fob Access points for resident issues, doors left ajar, tampering, etc. and
Deploy On-Site Security Contractor to mitigate any issues.

iii. Respond to all Control Room Hotline calls and deploy necessary resources to mitigate
any issues.

iv. Log and Report any activity and share with CHA Safety and Security
c. Senior Site Response Teams

i. Patrol all Senior Housing Sites weekly
ii. Respond to issues involving drugs, prostitution, extortion, unwanted guests, Senior

issues, etc.
iii. Conduct Walk-Downs
iv. Must have training in Alzheimer’s/Dementia response, senior issues and response, senior

extortion, conflict resolution, narcotics trafficking
d. Patrol Response and Scattered Site Teams

i. Conduct physical security checks of all listed area scattered sites
ii. All sites must be inspected weekly or more if permitted
iii. Inspections are to include patrols of the entire property including the condition of the

building, windows, doors, fencing, gating, lighting, parking as well as checking on Lease
Violations, Parking credentials, and that vacant units are secured, etc.

1. Engage the community with what your role is and provide the number to the
Emergency Services Operations Center where they can report any issues with
the sites or the community the sites reside in.

2. Engage with local law enforcement
iv. Area Response

1. Saturation of problem areas
2. Special Missions with Chicago Police
3. “Hot Spot” monitoring and response
4. Portfolio support for special events and projects

Package Detail 

Weekly Assigned Hours (SS= Scattered Sites) and Area Support 

Duty Weekly Hours Guard Type # Vehicles Needed 

Area 1 SS 672 A 2 

Area 2 SS 336 A 1 

Area 3 SS 672 A 2 

Area 4 SS 336 A 1 

Area 5 SS 336 A 1 

Field Supervision 336 A 2 

ESOC Coordinator 168 U 0 

Senior Site Patrol 336 A 1 

Dearborn Control 
Room 

336 U 0 

Special Response- Wentworth Gardens/ White Sox  
82 Home Games- 4 Hours prior to start for 8- hour shift 
Up to 11 Playoff Games- As needed 
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Wentworth 
Gardens/ White 

Sox 
Annual Hours 

Officers Needed 
per game 

Supervisors 
Needed per game 

Vehicles Needed 

Parking Lot 
Enforcement 

7,440 10 

Supervisor 
1,488 2 

2 Seg-way 
recommended 

Total Hours 8928 930 186 

ABLA Unauthorized Hastings Event 
Memorial Day Weekend Friday 0800 Hours to Monday 2359 Hours 

Duty Daily Hours Total Hours Vehicles Needed 

Check Point 336 1,344 

Parking Lot 
Enforcement 

144 576 0800-2359 Hours 
Daily 

Supervisor 48 192 2 

Relief Officers 96 384 1 Patrol Site to Site 

Total Hours 624 2,496 

Surge and Special Deployment Needed- Hours are up to, As Required, and Not to Exceed 

Event Armed Officer Supervisor Vehicle Needed Number of 
Events 

Total Hours 

Row House ID 
missions 

2 1 2 90 2,160 

Surge 10 5 80 6,400 

Hastings 
Reschedule 

See ABLA Security Plan for details 
2,496 

Elevator 
Response 

4 24- Hour coverage if needed 40 3,840 

LAC/ Site Events 2 8- Hour Shift 30 480 

Central Extra 
Activity 

6 8- Hour Shift 8 384 

FIC Special 
Events 

1,240 

Total Hours 17,000 

ARTICLE VI CONTRACT AND PROGRAM ADMINISTRATION - DELIVERABLES 

The Selected Respondent(s) shall provide as part of their services, certain deliverables which shall be adequate 
to maintain the Security Services Contract which includes but are not limited to: 

1. Monthly Accountability Meeting to ensure Contract Compliance, Effective Service Delivery,
Performance Audits and Recovery, Intelligence gathering and sharing.

2. Providing an effective and efficient security program to our sites, residents, visitors and stake holders
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3. Ensure that All Officers are the highest quality available, well- trained, professional and understand the
importance of providing high levels of safety and security to our sites, residents and stake holders

4. Provide all incident reports, GPS and mileage reports, patrol tour reports and others in a timely manner
5. Maintain 80% or higher on the CHA Security Service Provider (SSP) Audit & Inspection Program

ARTICLE VII GENERAL INSTRUCTIONS 

A. Acceptance of Proposals

Proposals in response to this RFP must be received (electronically) through the CHA Supplier Portal, must be 
signed, and received in complete form no later than the proposal submission date and time. Proposals submitted 
after the designated date and time will not be accepted for any reason. 

The CHA reserves the right to accept or reject any or all proposals, issue addenda, or to waive any informalities.  
A Respondent whose proposal fails to fully comply with the requirements of the RFP may be determined to be 
nonresponsive and excluded from further consideration. 

B. Time for Receiving Proposals

Proposals received on or prior to the due date and at or prior to the due time will be maintained in a secure place, 
unopened. Proposals received after the deadline set forth on the cover page of the RFP will not be considered. 
Proposals will not be publicly opened. Once submitted, proposals will become the property of the CHA. 

C. Right to Cancel

The CHA reserves the right to cancel this procurement process whenever the best interest of the CHA is served.  
The CHA shall not be liable for costs incurred by Respondents associated with this procurement process. 

D. Addenda

Any interpretations, corrections, or changes to the RFP will be made by addenda issued by the CHA.  Any addenda 
that are issued will be provided to prospective Respondents, and posted on the CHA’s Supplier Portal at: 
https://supplier.thecha.org and noticed on the CHA website.  It is the responsibility of the Respondent to inquire of 
the issuance of any addenda.  Respondents shall acknowledge receipt of all addenda in the cover letter of the 
response. If the CHA determines this RFP should be modified, it will inform all prospective Respondents by 
distributing addendum/addenda to this RFP before the closing date.  

E. False Statements

Any false statement(s) made by the Respondent will void the response and eliminate the Respondent from further 
consideration. 

F. Withdrawal of Proposals

Proposals may be withdrawn in writing by mail request that is dispatched by the Respondent in time for delivery in 
the normal course of business prior to the time fixed for receipt of proposals. A Respondent’s negligence in 
preparing a proposal creates no right of withdrawal or modification after the date and time set for opening of the 
proposals.   

G. Award of Contracts

https://supplier.thecha.org/


RFP Event No. 3200 for Security Services Provider(s) Rebid 
17 

The CHA may award one or more Contracts according to the Evaluation Criteria contained in this RFP to 
responsible and responsive Respondents, provided their proposals are in the best interest of the CHA.  The 
Selected Respondent(s) will be notified at the earliest practical date. Each award may be subject to HUD approval. 
No award may be made to a contractor or firm that is on the list of contractors’ that are ineligible to receive awards 
from the CHA, Sister agencies or the United States, as furnished by HUD. Notwithstanding anything contained 
herein, CHA reserves the right to make an award based on any other relevant considerations and in the best 
interest of the CHA. 

The CHA reserves the right to reject any and all proposals and reserves the right to secure services solicited by 
this RFP by means of a non-competitive proposal process in accordance with §2 CFR 200.320 (f)(4) or to re-solicit 
competitive proposals. 

H. Notice of Contract Award

Unsuccessful Respondents will be notified in writing after an award of contract has been made by the Contracting 
Officer and/or Board approval if required.   

I. Right to Protest

In accordance with CHA’s Procurement Protest Procedures (copies may be obtained by contacting the department 
of Procurement and Contracts), all protests regarding this solicitation document must be filed no later than five (5) 
business days before the due date for proposals.  All other protests regarding the evaluation of proposals or award 
of contract by the Authority must be filed no later than ten (10) business days after the notice of contract award.  
Any protest filed after such date will not be considered. 

J. Preparatory Costs

All costs incurred in the preparation and presentation of proposals shall be wholly borne by each Respondent.  All 
supporting documentation and manuals submitted with each proposal will become the property of the CHA unless 
otherwise indicated by the Respondent at the time of submission.  The CHA is not liable for any costs incurred by 
any Respondent prior to issuance of a Notice to Proceed. 

K. Confidential Material

Any material submitted by a Respondent as part of a proposal that is to be considered confidential must be clearly 
marked as such but may be subject to disclosure under applicable law. 

L. Subcontract / Sub consultants

All subcontractors proposed to be used under the Contract must be identified within the proposal.  If the proposed 
services include the use of subcontractors, the CHA will hold the prime contractor responsible for the proposed 
services to be provided by the subcontractors.  

M. Minimum Wage Requirements

Any award under this solicitation shall be subject to the current local minimum wage requirement and prevailing 
wage determination for CHA. The minimum wage requirements shall be specifically incorporated as a contractual 
requirement in any award and agreement resulting from this solicitation for any of the Selected Respondent’s 
covered employees. The Respondent must take the minimum wage requirement and prevailing wage 
determination for CHA into consideration in determining its staffing plan for services to be performed or provided 
by the Respondent under its fee proposal and other submittals. Note that Federal wage determinations (either 
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Davis-Bacon or HUD-Determined Wage Rates) preempt any conflicting State prevailing wage rate or the minimum 
wage requirement when the State prevailing wage rate or the minimum wage requirement is higher than the 
Federally imposed wage rate (24 CFR 965.101).   

The contract(s) that will result from this RFP will be in compliance with the prevailing wage provision of the 
Illinois Procurement Code specifically delineated in Section c as follows: 

The terms "general prevailing rate of hourly wages", "general prevailing rate of wages", or "prevailing rate of 
wages" when used in this Section mean the hourly cash wages plus fringe benefits for health and welfare, 
insurance, vacations, and pensions paid generally, in the locality in which the work is being performed, to 
employees engaged in work of a similar character. 

N. Disclosure Certification

The Contractor shall be required to make the following certification, which is included in the Contractor’s Affidavit, 
a required submittal to be executed and notarized. 

The Contractor certifies to the best of its knowledge and belief that it, its principals and any subcontractors used 
in the performance of this contract, meet the CHA requirements and have not violated any City or sister agency 
policy, codes, state, federal, or local laws, rules or regulations and have not been subject to any debarment, 
suspension or other disciplinary action by any government agency.  Additionally, if at any time the contractor 
becomes aware of such information, it must immediately disclose it to the CHA.  

The recommended firm will be required to disclose the following information at the appropriate time during the 
solicitation process: 

Vendors’ other business relationships including but not limited to: Board affiliations, positions  or board 
memberships with all other non-profit, government and other Chicago businesses. 

O. Disqualify for Conflict of Interest

The CHA reserves the right to disqualify any Respondent on the basis of any real or apparent conflict of interest 
that is disclosed by the proposal submitted or any other data available to the CHA. This disqualification is at the 
sole discretion of the CHA. Any Respondent submitting a proposal herein waives any right to object now or at any 
future time, before any body or agency, including but not limited to, the Board of Commissioners, City Council of 
the City of Chicago, Mayor’s Office of Chicago or any company. 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK]
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ARTICLE VIII SUBMITTAL REQUIREMENTS 

A. Format

Respondents shall present their proposals as a firm offer which, if accepted by the CHA in its entirety, shall be binding 
between the parties. Only one (1) version may be submitted.  Electronic responses must be submitted via the CHA 
Supplier Portal at https://supplier.thecha.org.  Respondent shall upload one (1) complete electronic proposal and 
submit each section of the electronic proposal formatted, labeled, and separated into a different file.   

Note: There is no maximum file capacity size when uploading attachments in the Supplier Portal.  If you receive an 
error message that states the “Maximum size is: 50” while uploading an attachment in the Supplier Portal, that error 
message is referring to the file naming size. The name of your file cannot be more than 50 characters. 

Proposals not containing all the submittal requirements (See Attachment H- Submittal Requirement Checklist) 
may be deemed non-responsive to this RFP. 

B. Letter of Interest

A cover letter shall be submitted on the Respondent’s letterhead, signed by a principal and the joint venture 
partner, if applicable. The cover letter must contain a commitment to provide the services described in the Request for 
Proposal and indicate that the offer is good for at least one hundred twenty (120) days.  The cover letter shall include 
the name of the Respondent, its legal status (e.g., partnership, corporation (if a corporation, the State of incorporation), 
sole proprietorship, etc.) the location of the Respondent’s principal place of business, including any joint venture 
partners as they pertain to the RFP, and a brief narrative description of the Respondent’s professional services as they 
relate to the RFP.  In the cover letter, the Respondent shall also include an acknowledgement that the Respondent 
has read and understands the requirements of the RFP including, but not limited to, the terms and conditions of the 
attached Draft Security Services Provider (“SSP”) Agreement (refer to Article X for further information), the attached 
Indemnification and Insurance requirements (refer to Attachment B) and will comply with these requirements if awarded 
a contract. 

C. Qualifications and Experience

1. The Respondent shall describe its qualifications, resources and experience as it pertains to the
Scope of Work/Statement of Work requested services. The Respondent shall demonstrate it has the
experience and capacity to complete all of the services as read in the Scope of Services/Statement
of Work, whether they are conducted at the same time, or separately.

2. The Respondent’s proposal shall include the following information: (1) the name of the firm, (2) a
description of the primary area(s) of expertise of the firm, (3) the names of the firm’s principal(s), (4)
the address, telephone number and names of individuals to be contacted, (5) the size of the
enterprise in terms of multi-family units managed, employees, etc., (6) all of the firm’s
registration/license numbers(s) in Illinois or where applicable those registrations and licenses if the
firm does not currently conduct business in Illinois, (7) the length of time the firm has worked in its
area of expertise generally, and in Illinois if different for a different length of time, and (8) the firm
may submit a general brochure or marketing materials as an attachment  to the proposal.

3. The Respondent shall provide a minimum of three (3) and a maximum of five (5) properties currently
managed by the Respondent that best demonstrate the Respondent’s ability to perform the work
outlined in the Scope of Services/Statement of Work. The project descriptions shall include, at a
minimum, the Scope of Services/Statement of Work performed, the location, dollar value, and list the
Respondent’s key personnel on the project. For each project listed, the Respondent shall provide
the client’s name, the contact person with their title, address, phone number, and e-mail address.

https://supplier.thecha.org/
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D. Approach/Work Plan

1. Respondent shall provide a narrative describing its approach and work plan and qualifications to the Scope 
of Services/Statement of Work. The proposal must include a written management and transition plan for 
package 6 that describes the approach to the services described in the Scope of Services/
Statement of Work.  This may include but is not limited to project management systems to be utilized, plans for 
effective communications including reporting tools, and specific approaches to technical problems that may 
lead to cost savings for the CHA.

Respondent must demonstrate in the Security Services Operations Plan, understanding of the Scope of 
Services/Statement of Work and clearly articulate how Respondent will provide the required services as 
outlined in the Scope of Services/Statement of Work.  Joint ventures shall clearly identify in the management 
plan, the roles and responsibilities of each party to the joint venture.  

2. Staffing Plan - Respondent shall also include in their proposal package, a staffing plan that demonstrates how
the Respondent will employ qualified staff in the appropriate fields needed to perform the Scope of
Services/Statement of Work.   The staffing plan should demonstrate a capacity to deliver services that meet
CHA staffing obligations.

1. The Staffing Plan must include:

a. Organization/structure chart with key employees or job descriptions of those proposed to manage
the properties within the specific sites;

b. Staffing plans must include résumés of key site staff. Site staff should not be used in multiple sites,
unless that position is related to a function that will serve all sites; and

c. Outline a proposed hiring timeline, if needed.
d. If a Respondent is planning to joint venture or subcontract with other companies, incorporate the

relationship on the organization chart and provide letters of interest from those firms, the names and
credentials of their principals and key personnel, and include their résumé’s along with evidence of
any required licenses.  The Respondent should describe the roles and responsibilities of their
subcontractors, including the key personnel as they relate to the Scope of Services for the RFP.
CHA reserves the right to refuse presented Key Personnel.

e. Respondent(s) must include proposed strategy to effectively communicate changes in their operation
or processes with CHA.

f. As part of the transition process, the CHA encourages the awardee to consider the knowledge and
work performance of current and existing SSP staff while making hiring decisions.

g. It is recommended that Respondents consider any CHA staff currently working at awarded sites for
staffing or transition opportunities

2. The Transition Plan must include:

a. An outline detailing the activities and personnel responsible for the transition of Security Services
from the existing SSP. The Transition Plan must detail how the Respondent proposes to ensure a
smooth transition with minimal disruption to CHA residents during a thirty (30) to ninety (90) day
transition period.

B. A Quality Control Plan that documents how the Respondent(s) will monitor the quality of those
processes to be executed by the Respondent(s).  Audits, Assessments, KPI’s, inspections and site-
specific training must be developed in accordance with commercial and residential standards and
requirements, and must detail the processes, procedures, and metrics to be employed for assuring
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quality. The methods to conduct and report on periodic internal audits of the Respondent(s) own 
processes should be included as well. 

b. A narrative describing how the Respondent will provide customer service and provide specific
performance metrics that will be achieved, implemented and managed. The Respondent should also
demonstrate an ability to effectively manage positive community relations.

E. Past Performance

Respondent must provide a minimum of three (3) and a maximum of five (5) project descriptions that best 
demonstrate the Respondent’s ability to perform the work outlined in the Scope of Services/Statement of Work.  
The project descriptions shall include, at a minimum, the scope of work performed, the location, dollar value, and 
list the Respondent’s key personnel on the project.  For each project listed, the Respondent shall provide the 
client’s name, the contact person and their title, address and phone number and e-mail address. Must identify any 
findings against the Respondent regarding past performance over the last five years.   

F. References

Directly related to public housing and multi-family property management, Respondents shall provide business 
references from at least three (3) current or former clients who can address the Respondents’ specific capabilities 
as they relate to the requirements of this RFP, including the references’ company name, addresses, telephone 
numbers, e-mail address, and contact persons on Attachment G . Respondent shall provide information whether 
the reference is a former or current client, and if a former client, provide the timeframe of when the services were 
performed. References should be current or former clients and there must not be any shared financial or business 
interests between the Respondent and reference.  

G. Organization Structure and Key Personnel

1. Respondent shall provide the name and resume of the program executive as it relates to SSP that will be
accountable for the CHA project.

2. Respondent shall provide an organization/structure chart and include its key technical and consulting
personnel who will be assigned to the CHA project team along with their resumes as it relates to SSP
and provide the following information including, but not limited to:

i. Detail concerning each primary team member working with the Respondent, as well as those
working in a subcontracting capacity. List all current projects that each primary team member
may be working on during the term of the Contract, and indicate which team member will have
primary responsibility for the CHA account;

ii. Correlation of team members to the tasks each will be performing;
iii. Describe previous, related experiences and projects (preferably public housing); and
iv. If Respondent proposes staff to work on the CHA account, who are not located in a Chicago

area office (within 25 miles of the city), indicate their local office location.

H. Work History with the CHA and other Local Public Agencies

Respondent must list, and briefly describe any past work history with the CHA and other Local Public Agencies, 
including the specific project worked on or the specific products delivered to the CHA. The project descriptions shall 
include, at a minimum, the scope of work performed, the location, dollar value, and list the Respondent’s key personnel 
on the project.  For each project listed, the Respondent shall provide the client’s name, the contact person and their 
title, address and phone number.  Indicate N/A if Respondent does not have any work history with the CHA, other 
Public Housing Authorities (PHAs) and other Local Public Agencies.   
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I. Fee Proposal Form (refer to Attachment A) 
 
The Respondent must complete the Fee Proposal Form(s) in its entirety and return it with this RFP package (refer to 
Attachment A).  
 
 
J. Indemnification and Insurance Requirements (refer to Attachment B) 
 
The Respondent must submit a current certificate of insurance in the form required by this RFP.  At the time of contract 
award, the Selected Respondent shall be required to provide an updated certificate of insurance, and all required 
endorsements adding the CHA and any other required party as an additional insured at contract award that meets the 
CHA’s minimum insurance requirements. 
 
 
K. Joint Venture Agreement 
 
Firms entering into a joint venture must submit a copy of their joint venture agreement and all required submittals and 
must be signed by a principal of each joint venture partner including, but not limited to, subcontractors’ information 
submittals and MBE/WBE/DBE and Section 3 Utilization Plans.  Indicate N/A if Respondent will not be part of a joint 
venture agreement. Respondent must stipulate and ensure there are no conflicts of interest, financial or otherwise, with 
joint venture partners and subcontractors.  
 
L. Liens, Suits, Disputes, Defaults and Judgments 
 
Respondents shall include a detailed description of any disputes they currently are involved in, as well as, a complete 
list of any lawsuits, disputes, defaults and judgments occurring within the last five (5) years, and all current liens, 
lawsuits, disputes, defaults, and judgments pending including Fair Housing claims, regulatory or tax credit violations. 
Indicate N/A if Respondent does not have any disputes, lawsuits, judgments, disputes, defaults or liens described 
above. 
.  
 
M. Audit Findings and Other Compliance Reports/Evaluations 
 
Respondents shall submit to the CHA’s Department of Procurement and Contracts any third party reports or evaluations 
of Respondents’ compliance with any applicable laws, rules, regulations, policies procedures, contract provisions, or 
requirements with respect to Respondents’ performance of services similar in nature to those being solicited by this 
RFP in the past five years, including, but not limited to, any and all final findings made by any Office of the Inspector 
General (“OIG”) or Internal Auditor including (including those conducted by CHA’s Inspector General and/or CHA’s 
Internal Auditor) with respect to Respondents’ performance of services, compliance with terms of the contract, findings 
in an Administrative or Internal Investigation, or any findings of failure to cooperate in an OIG inquiry or with internal 
Auditors.  Indicate N/A if Respondent does not have any findings described above.  
 
N. Debarment Statement 
 
Respondent shall submit a statement that the Respondent, its joint venture partner, if applicable, its subcontractors, 
vendors and staff are not debarred, suspended or otherwise prohibited from conducting business with any Federal, 
State or local agency.  
 
O. Economic Disclosure Statement (refer to Attachment F) 
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Respondents must complete the attached economic disclosure statement and affidavit as referenced in the 
Attachments. The economic disclosure forms must be completed by the Respondent and all subcontractors in its 
entirety and notarized. Privately held firms and not-for-profit organizations must disclose the board of 
directors/corporate officers. All firms must disclose the percentage of ownership. Failure to provide complete ownership 
information may cause your response to be deemed non-responsive. 
 
 
P. Financial Information  
 
The Respondent/Financially Responsible Party shall demonstrate its financial responsibility by submitting the most 
recent two years of audited, reviewed or compiled financial statements prepared by a third party licensed Certified 
Public Accountant (CPA).   Listed below are the minimum acceptable required documents based upon the amount of 
the procurement: 
 
The Respondent must provide Financial Statements, which are compiled, reviewed and/or audited as defined below 
(which may be subject different levels depending upon the Respondent’s proposal and the projected contract value of 
the award), and which consist of: 
 

o Accountant’s Report 
o Balance Sheet (last 2 years) 
o Income Statement (last 2 years) 
o Cash Flow Statement (last 2 years) 
o Financial Statement Footnotes (if applicable) 

 
For proposals or contract awards valued at less than $2,500,000.00, the Respondent must provide compiled 
financial statements.  Compiled financial statements represent the most basic level of financial statements 
prepared by a licensed certified public accountant.  In a compilation, the certified public accountant assists 
management in presenting financial information in the form of financial statements and does not provide any 
assurance that there are no material modifications that should be made to the financial statements.  The certified 
public accountant does not perform inquiry, analytical procedures or other procedures that would be performed in a 
review, or obtain the understanding of the entity’s internal control, assess fraud risk or test accounting records as would 
be performed in an audit. 
 
For proposals or contract awards valued between $2,500,000.00 and $10,000,000.00, the Respondent must 
provide reviewed financial statements.  Reviewed financial statements provide the user with comfort that the 
certified public accountant is not aware of any material modification that should be made to the financial statements for 
the statements to be in conformity with the applicable financial reporting framework.  A review involves the certified 
public accountant performing analytical procedures and inquiries that will provide a reasonable basis for obtaining 
limited assurance that there are no material modifications required to the financial statements.  A review does not 
require the certified public accountant to obtain the understanding of the entity’s internal control, assess fraud risk or 
test accounting records as would be performed in an audit. 
 
For proposals or contract awards valued in excess of $10,000,000.00, the Respondent must provide audited 
financial statements.  Audited financial statements provide the user with the certified public accountant’s opinion 
letter that the financial statements are presented accurately, in all material respects, in conformity with accounting 
standards.  The auditor is required to obtain an understanding of the entity’s internal control, assess fraud risk, perform 
analytical procedures and test accounting records.  
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CHA will also evaluate the respondents based upon analysis of third-party reporting agencies, regulatory agencies, 
bureaus, etc., as it deems necessary to determine the financial adequacy of the Respondent entity and confirm that 
the entity is in good financial standing with governmental agencies. 
 
Other considerations in the evaluation of the financial condition of Respondents follow: 

• Financial statements must be from a legal business entity (i.e. corporation, partnership, LLC, etc.). 

• Newly created entities (partnerships, LLC’s, etc.) must provide financial statements from the entity’s general 
partner and/or any other financially responsible entity that collectively can demonstrate the capability to 
complete the contract. 

• Internally prepared business entity financial reports generated by the Respondent will not be accepted. 

• Personal financial statements or tax returns will not be accepted. 

• The CHA reserves the right to request additional information to complete the financial evaluation and review 
of any respondents.   

 
Failure to provide this information at the time of submittal may result in a recommendation that the response is non-
responsive. 
 
 

Q. MBE/WBE/DBE Compliance Plan and Section 3 Compliance Efforts (refer to ARTICLE XI MBE/WBE/DBE and Section 3 
Participation) 

Respondent shall complete a Contract Compliance certification and all MBE/WBE/DBE and Section 3 Business Utilization 
Plan Form in its entirety and submit with their proposal. 

 
R. Section 3 Compliance Efforts (refer to Article XI MBE/WBE/DBE and Section 3 Participation) 
 

Respondent shall complete and submit with their proposal, a Section 3 Utilization Plan and a Contract Compliance 
Certification 

 
S. Submittal Requirements Checklist 
 

Refer to Attachment H for all required submittal requirements. Proposals not containing All submittal 
requirements may be deemed Non-Responsive. 
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ARTICLE IX EVALUATION PROCESS 
 
Proposals will be scored on a (100) point scale by an evaluation committee scoring the technical criteria in accordance with the 
evaluation criteria set forth below with the M/WDBE and Section 3 Plan scored by Compliance and Pricing scored by 
Procurement. Each Respondent must indicate its fees on the attached fee form. Fees must be reasonable and justifiable and must 
reflect the proposed approach/work plan, which is being evaluated under Article VIII. The CHA will make an award to the responsive 
and responsible Respondent whose proposal conforms to the solicitation and whose combined total score for price, compliance, 
technical factors and oral presentations provides the best value. Notwithstanding anything contained herein, CHA reserves the 
right to make an award based on any other relevant considerations and in the best interest of the CHA. CHA reserves the right to 
perform site visits that may be included in the evaluation scoring. 
 
The CHA will utilize a ratio method for scoring proposed fees. 
 
Ratio Method. With this method, the proposal with the lowest price receives the maximum points allowed (20 points). All other 
proposals will receive a percentage of the points available based on their price relationship to the lowest. This is determined by 
applying the following formula: 

 
(A/B) x C = D 

 
A—the lowest Respondent’s price. 
B—the Respondent’s price being scored. 
C—the maximum number of price points available.   
D—Respondent’s pricing score (points). 

Lowest proposed price divided by the Respondent’s price times the maximum points allowed. 

 
Example: The lowest proposed price is $100,000. The next lowest proposal price is $125,000. The maximum point total available 
for price is 20 points. The proposal with the $100,000 price would receive 20 points (because it is the lowest of all proposals). Using 
the lowest proposal price as a base (or numerator), we would then divide the second lowest price by the first lowest price 
(denominator) and then multiply the result by the max point value (20) to determine the point value relative to the lowest price, 
as follows: 

 
$100,000/$125,000 = 0.80 
0..80 x 20 = 16 (points) 

 
As such, the proposed price of $125,000 would be awarded 16 points out of a maximum point value of 20 points. Materials, 
information or explanations should be included in each Respondent’s proposal as required in Article VIII Submittal Requirements 
and/or as otherwise necessary to allow the following evaluation criteria to be considered: 
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TECHNICAL EVALUATION CRITERIA 
MAXIMUM 
POINTS 

QUALIFICATION AND EXPERIENCE (TECHNICAL): 
1. The Respondent shall describe its qualifications, resources and experience as it pertains to

the Scope of Services/Statement of Work requested services. The Respondent shall
demonstrate it has the experience and capacity to complete all of the security services as
listed in the Scope of Services/Statement of Work, whether they are conducted at the same
time, or separately. (20 points)

20 

PAST PERFORMANCE (TECHNICAL): 
1. Respondent must provide a minimum of three (3) and a maximum of five (5) project

descriptions that best demonstrate the Respondent’s ability to perform the work
outlined in the Scope of Services.  The project descriptions shall include, at a minimum,
the scope of work performed, the location, dollar value, and list the Respondent’s key
personnel on the project. The project descriptions must be relevant to the proposed
package(s). (15 points)

15 

APPROACH/WORK PLAN (TECHNICAL): 
1. Respondent’s management plan clearly articulates how they will provide the required

services as outlined in the Statement of Work relative to the package(s) proposed. (20
points)

2. Respondent’s staffing plan for managing the properties within the package is specific,
reasonable, and supports the proposed management plan and approach. (5 points)

3. Respondent’s proposal clearly articulates how outstanding customer service will be
achieved and demonstrates an ability to achieve positive community relations. (5
points)

4. Respondent’s proposal clearly articulates the process, procedures, and metrics to be
used to monitor the quality of the required scope of services. (5 points)

5. Respondent’s proposal clearly articulates how they plan to ensure a smooth transition
to begin work with minimal disruption to residents. (5 points)

40 

ORGANIZATION STRUCTURE AND KEY PERSONNEL (TECHNICAL): 
1. Quality of the proposed Organization Chart and evidence that the key personnel

assigned to perform the required services have adequate experience, licenses, 
accreditation, and other qualifications as required. (15 points)

15 

MBE/WBE/DBE and SECTION 3 HIRING (TECHNICAL): 
1. Demonstrated understanding and quality of the MBE/WBE/DBE Utilization Plan. (5

points)
2. Section 3: Demonstrated understanding of CHA’s Section 3 Policy, and quality of

Respondent’s Section 3 Utilization Plan and Respondent’s strategies for hiring Section
3 Residents and subcontracting opportunities with Section 3 Business Concerns. (5
points)

10 

TOTAL TECHNICAL POINTS 100 

After the evaluation committee has evaluated and scored the Respondents’ proposals submitted in response to the 
RFP and the MBE/WBE/DBE, Section 3 Hiring Plan and the proposed fees have been evaluated and scored, the CHA’s 
Contracting Officer shall establish the competitive range.  If deemed necessary for the purpose of efficiency and 
economy, the CHA has the right to limit the number of Respondents in the competitive range. Respondents within the 
competitive range will be notified, and unless otherwise indicated, will be required to participate in 
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presentations/discussions with the CHA.  The CHA may also require further information or clarification from the 
Respondents in the competitive range regarding their proposals prior to the presentations/discussions.   

The CHA, however, reserves the right to make its decision to award a contract based solely on the written submitted 
Proposals without any requests for presentations, formal interviews, negotiations or further discussions.  

The objective of the presentations/discussions is to answer questions, clarify issues, and/or provide additional 
information regarding a Respondent’s proposal and negotiate.  Presentations will be evaluated according to the criteria 
established by the evaluation committee.  Respondents in the competitive range will be scored on a maximum 30-point 
scale. The resulting points will be added to their written proposal scores for a total score. 

Following the presentations, the evaluation committee members will evaluate and summarize their findings for each 
firm that participates in the presentations, and the evaluation committee will submit scores to Procurement. The CHA 
will make an award to the responsive and responsible Respondent whose proposal conforms to the solicitation 
requirements and whose combined total score for price, compliance, technical factors and oral presentations provides 
the best value to the CHA. Notwithstanding anything contained herein, CHA reserves the right to make an award based 
on any other relevant considerations and in the best interest of the CHA. 

The CHA reserves the right to reject any and all proposals and reserves the right to secure services solicited 
by this RFP by means of a non-competitive proposal process in accordance with §2 CFR 200.320 (f)(4) or to 
re-solicit competitive proposals.  For the purpose of efficiency and economy the CHA has the right to limit the 
number of respondents in the competitive range. 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE X SECURITY SERVICE PROVIDER AGREEMENT 
 
Upon the award of a contract, the Selected Respondent(s) will execute CHA’s Professional Services Agreement in 
substantially the same form with the same terms and conditions as set forth in the attached Agreement.  A Respondent 
shall include, as part of its cover letter for its proposal to the CHA, an acknowledgement that it has read, understands 
and accepts the terms and conditions of the Agreement.  If there are any terms and conditions to which the Respondent 
has objections, such objections and the specific section numbers must be noted in the cover letter.  The Respondent’s 
proposed alternative language, if any, must be included as an attachment to the cover letter and such requests for 
revisions will be taken into consideration when determining a Respondent’s responsiveness to the RFP.   A Respondent 
who fails to provide objections and propose alternative language shall waive its right to subsequently object to any 
terms of the agreement if awarded a contract by the CHA (refer to Attachment D). 
. 
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 ARTICLE XI MBE/WBE/DBE AND SECTION 3 PARTICIPATION 
 
A. MBE/WBE/DBE PARTICIPATION 

 
It is the policy of the CHA that Minority, Women and Disadvantaged Business Enterprises (“MBE/WBE/DBE”) shall 
have the maximum opportunity to participate in the performance of contracts financed in whole or in part with Federal 
funds and that Respondents and their subcontractors or suppliers shall take all necessary and reasonable steps to 
ensure that MBE/WBE/DBEs shall have the maximum opportunity to compete for and perform contracts financed in 
whole or in part by federal funds. To the greatest extent feasible, the Selected Respondent(s) shall comply with CHA’s 
MBE/WBE/DBE Policy under the Contract. 

 
CHA encourages joint ventures between minority and non-minority firms. A Respondent’s MBE/WBE/DBE 
Utilization Plan must be submitted as an attachment to and made a part of its Proposal. See the reporting 
requirements and a copy of the Policy on the CHA website at http://cha-assets.s3.us- east-2.amazonaws.com/s3fs- 
public/2022-01/Amendment%20to%20Special%20Conditions%20M-WBE.S3%201.10.22.pdf. 

 

1. One (1) current letter of certification from CHA-approved certifying agencies must be 

submitted with the bid for each subcontractor for the price proposed to count towards 
the Chicago Housing Authority’s M/W/DBE Program. The certifying agencies are as 
follows: 

 
i. City of Chicago 
ii. Cook County 
iii. Pace 
iv. Metra 
v. Chicago Transit Authority 
vi. State of Illinois Central Management Services (CMS) 
vii. Small Business Administration 
viii. Chicago Minority Business Development Council (CMBDC) 
ix. Metropolitan Water Reclamation District of Greater Chicago 
x. Women’s Business development Center (WBDC) 
xi. Illinois Department of Transportation (IDOT) 

 
2. Certification Letters from other States may be considered for M/W/DBE certification, 

as long as the certifying agency has similar program requirements to those agencies 
listed above. 

 
3. If the certification applicant is the Contractor and the awardee for this project, and 

the approved certification is not received when requested by the CHA, the 
Contractor must agree to submit a modified Utilization Plan that indicates that the 
required minority compliance has been sought and secured with other 
subcontractor(s). If the applicant is a subcontractor and does not receive approved 
certification, the Contractor must submit a modified Utilization Plan that indicates 
utilization of another minority vendor who meets the above stated certification 
requirements. 

 
B. SECTION 3 REQUIREMENTS 

 
Section 3 – Compliance: The CHA has determined that the contract awarded under this solicitation is subject to the 
requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u, 

http://cha-assets.s3.us-east-2.amazonaws.com/s3fs-public/2022-01/Amendment%20to%20Special%20Conditions%20M-WBE.S3%201.10.22.pdf
http://cha-assets.s3.us-east-2.amazonaws.com/s3fs-public/2022-01/Amendment%20to%20Special%20Conditions%20M-WBE.S3%201.10.22.pdf
http://cha-assets.s3.us-east-2.amazonaws.com/s3fs-public/2022-01/Amendment%20to%20Special%20Conditions%20M-WBE.S3%201.10.22.pdf
http://cha-assets.s3.us-east-2.amazonaws.com/s3fs-public/2022-01/Amendment%20to%20Special%20Conditions%20M-WBE.S3%201.10.22.pdf
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(Section 3), and Title 24 of Subchapter B, Part 75 – Economic Opportunities for Low- and Very Low-Income 
Persons, 24 CFR 75.1 et seq. Section 3 Compliance requires that any contract or subcontract entered into for the 
benefit of public housing residents shall require that, to the greatest extent feasible, economic opportunity in the form 
of training, employment, contracting, and other economic opportunities arising from the expenditure of public housing assistance 
for housing rehabilitation and housing construction be directed to low- and very low-income persons. The purpose of Section 3 is to 
ensure that economic opportunities, most importantly employment, generated by certain HUD financial assistance is directed to 
low- and very low- income persons, in particular those receiving housing assistance or residents of the community in which the 
Federal assistance is spent. 

 
Contractors and their subcontractors may demonstrate compliance by committing to meet or exceed Section3 benchmarks 
for the total number of labor hours worked by Section 3 Workers and Targeted Section 3 Workers of 25% of labor hours 
performed by Section 3 Workers and 5% of labor hours performed by Targeted Section 3 Workers in accordance with 24 
CFR Part 75. 

 

A Section 3 Worker under HUD’s Section 3 Regulations is any worker who currently or within the past five 
years fits at least one of the following categories: 

 
(a) the worker’s income for the previous or annualized 

calendar year is below the income limit established 

by HUD; 
(b) the worker is employed by a Section 3 Business Concern; or 

(c) the worker is a YouthBuild participant. 

 
A Targeted Section 3 Worker under HUD’s Section 3 Regulations is a worker who: 

(a) a worker employed by a Section 3 Business Concern; or 

(b) A worker who currently fits or when hired fit at least one of the following 
categories, as documented within the past five years: 

(i) A resident of public housing or Section 8-assisted housing; 
(ii) A resident of other public housing projects or Section 8 assisted housing 

managed by CHA; 
(iii) YouthBuild participants 

 
A Section 3 Business concern is a business concern under HUD Regulations: 

 
(a) 51 percent or more owned and controlled by low- or very low-income 

persons; or 
(b) Over 75% of the labor hours performed for the business 

over the prior three-month period are performed by Section 
3 Workers; or 

(c) A business at least 51% owned and controlled by current public 
housing residents or residents who currently live in Section 8-
assisted housing 

 
Respondents are required to subcontract with section 3 business concerns for this project in accordance with the CHA 
Section 3 Policy. If subcontracting opportunities to Section 3 Business Concerns are not feasible, the Respondent shall 
develop and submit a Section 3 Other Economic opportunities (OEO) narrative which addresses the possibility of 
long-term employment and/or a career path that may include, e.g., employment opportunities on other projects with 
the Respondent, union sponsorship, mentor-protégé scenario, or internship, etc. This approach is requested in 
an effort to maximize the economic opportunities available to CHA’s Section 3 residents and increase the 
potential for a career track.  In the absence of subcontracting or Other Economic Opportunities, payment 
into the WORC Education Fund may be a consideration. 
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Documenting and Reporting 

1. Contractor agrees to report the labor hours performed by Section 3 Workers in
compliance with the above Section 3 benchmarks and Contractor’s Section 3
Utilization Plan, which shall be prepared by the Contractor and agreed to by CHA.
CHA shall not be required to agree to the Contractor’s Utilization Plan until the
Contractor meets its burden to establish that it will comply with CHA’s Section 3
Policy www.thecha.org or the copy included in the solicitation) as may be required.
Contract Compliance Certification attached to this RFP is incorporated into the
contract by this reference herein.

The Contractor and its subcontractors shall provide all required compliance data
with respect to Contractor’s Section 3 requirements to the CHA via CHA’s
electronic system available at https://cha.diversitycompliance.com/.The
Contractor and its subcontractors shall be responsible for responding to any
requests for data or information by the noted response due dates and shall
check the electronic system on a regular basis to manage contact information
and contract records. The Contractor shall also be responsible for ensuring that
all subcontractors have completed all requested items with complete and accurate
information and that their contact information is current.

2. A Prime Contractor must utilize CHA’s WORC portal in order to identify Section
3 Workers and Targeted Section 3 Workers. The portal system will automatically
filter applicants to the Prime Contractor in order of preference, per HUD and this
policy. The Prime Contractor, and any Subcontractors must complete their job 
posting through CHA’s online portal system when seeking Section 3 Workers.
This Section 3 Contract Provision shall flow down to each subcontract at every
tier.

C. COMPLIANCE REPORTING SYSTEM

The Chicago Housing Authority (CHA) utilizes B2Gnow and LCPtracker in order to monitor the compliance 
requirements for the M/W/DBE, Davis-Bacon, and Section 3 labor hour tracking policy requirements. CHA’s 
Section 3 Job Opportunities website (WORC portal) is also in place to assist Prime Contractors and 
Subcontractors in locating qualified Section 3 Workers. 

B2Gnow, LCPtracker, and the Section 3 Job Opportunities website are accessible to ALL CHA prime 
contractors (as well as subcontractors) and each contractor is required to utilize the secure web-based system for 
electronic submission of information related to M/W/DBE, Davis-Bacon, and Section 3 compliance. 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE XII BRIBERY, PRICE FIXING, OR FRAUD 

No person or business entity shall be awarded a contract or subcontract for a period of five years from the date of 
conviction or entry of a plea or admission of guilt, if that person or business entity: 

1. has been convicted of an act committed of bribery or attempting to bribe an officer or employee of a unit of
state or local government or school district in that officer’s or employee’s official capacity; or

2. has been convicted of an act of bid-rigging or attempting to rig bids as defined in the Sherman Anti-Trust Act
and Clayton Act (15 U.S.C. §1 et seq.), or under the laws of the State of Illinois; or has been convicted of an
act of price-fixing or attempting to fix prices as defined by the Sherman Anti-Trust Act (15 U.S.C. §1 et seq.)
or under the laws of the State of Illinois; or

3. has been convicted of defrauding or attempting to defraud any unit of state or local government or school
district; or

4. has made an admission of guilt of such conduct as set forth in subparagraph 1 through 3 above, which
admission is a matter of record, whether or not such person or business entity was subject to prosecution for
the offense or offense admitted to; or

5. has entered a plea of nolo contendere to charges of such conduct, as is set forth in subparagraphs 1 through
3 above; or

6. has been the subject of an administrative finding of bribery, price fixing, or fraud; or

7. has been debarred after sustained investigation of bribery, price fixing, or fraud.

For purposes of this paragraph, “business entity” means a corporation, partnership, trust, association, unincorporated 
business or individually owned business.  Where an official, agent or employee of a business entity committed the acts 
as set forth in subparagraphs 1 through 7 above on behalf of such entity and pursuant to the direction or authorization 
of a responsible official thereof, the business entity shall be chargeable with the conduct and be disqualified. 

A business entity shall also be disqualified if it employs as an officer any individual who was an officer of another 
business entity at the time the latter committed a disqualifying act as set forth in subparagraphs 1 through 7 above. 

A business entity shall also be disqualified if any owner directly or indirectly controls 20% or more of the business entity 
and was an owner who directly or indirectly controlled 20% of another business entity at the time such business entity 
committed a disqualifying act as set forth in subparagraphs 1 through 3 above. 

Any contract found to have been awarded in violation of this paragraph may be voided at the discretion of the CHA.  

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ARTICLE XIII ATTACHMENTS 

The following documents are incorporated as attachments to this RFP: 

A. Fee Proposal Form (for the base years and each option year).
B. Indemnification and Insurance Requirements
C. Detailed List of Properties
D. Security Services Agreement
E. Governing Documents
F. Economic Disclosure Statement
G. Reference Questionnaire
H. Submittal Requirements Checklist
I. Schedule A   M/W/DBE Utilization Plan
J. Schedule C Letter of Intent M/W/DBE and/or Section 3 Business Concern Subcontractors, Suppliers and 

Consultants
K. Contract Compliance Certification
L. Contractors Affidavit
M. HUD FORM 5370-C
N. HUD FOM 5369-C
O. Section 3 Business Utilization Plan

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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ATTACHMENT A 

FEE PROPOSAL AND INSTRUCTIONS 

Respondent shall use the Microsoft Excel Fee Form(s) which includes Three (3) Year Base Term, Option Year One, 
Option Year Two and Option Year, workbooks for each proposal package(s) proposed.  

Fee Form Instructions 

The Respondents must complete the attached MS Excel Fee Form, or their bid may be deemed non-responsive. 

1. Column A is the list of CHA properties included in the Proposed Package.  Respondents need not enter
any information in Column A.

2. Column B is the type of Guard (Armed/Unarmed) proposed for each property Respondents need not
enter any information in Column B.

3. Column C are the annualized Hours Calculated by the Weekly Hours. Respondents need not enter any
information in Column C.

4. Column D is No. of Vehicles Required.  Respondents need not enter any information in Column D.

5. Columns E AND F are the Proposed Bill Rate.

8. Column G is the annual cost for Security Services. Respondents need not enter any information in
Column G.

There is one (1) worksheet that requires costs for a five (5) year contract term (2 Year Base, Option Year 1, Option 
Year 2 & Option Year 3). 



Duty Guard Type Weekly Hours

No. Vehicles 

Required

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Area 1 Scattered Site and Support A 672 2  $    -   

Area 2 Scattered Site and Support A 336 1  $    -   

Area 3 Scattered Site and Support A 672 2  $    -   

Area 4 Scattered Site and Support A 336 1  $    -   

Area 5 Scattered Site and Support A 336 1  $    -   

Field Supervison A 336 2  $    -   

Esoc Coordinator U 168 0  $    -   

Senior Site Mobile Patrol A 336 1  $    -   

Dearborn Control Room A 336 0  $    -   

 $    -   

Duty Guard Type Annual Hours  Staff Per Game 

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 7740 10  $    -   

Supervisor A 1488 2  $    -   

 $    -   

Duty Guard Type Daily Hours  4 Day Total Hours

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 336 1344  $    -   

Checkpoint Officers A 144 576  $    -   

Supervisor A 48 192  $    -   

Relief Officers A 96 384  $    -   

 $    -   

Duty Guard Type Annual Hours Vehicle Use

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Base Year 1 Total

Wentworth Gardens/ Chicago Whitesox

ABLA Event

Base Year 1 Total

Base 1 Year Total

Surge And Special Deployment

5- Year Aggregate Total  $    -   

Fee Form Event 3200 CHA Wide Security Services Package 6 - Rebid

Base Year 1



Officer A 12000 Yes  $    -   

Supervisors A 5000 Yes  $    -   

 $    -   

 $  -  

Duty Guard Type Weekly Hours

# Vehicles 

Required

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Area 1 Scattered Site and Support A 672 2  $    -   

Area 2 Scattered Site and Support A 336 1  $    -   

Area 3 Scattered Site and Support A 672 2  $    -   

Area 4 Scattered Site and Support A 336 1  $    -   

Area 5 Scattered Site and Support A 336 1  $    -   

Field Supervison A 336 2  $    -   

Esoc Coordinator U 168 0  $    -   

Senior Site Mobile Patrol A 336 1  $    -   

Dearborn Control Room A 336 0  $    -   

 $    -   

Duty Guard Type Annual Hours  Staff Per Game 

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 7740 10  $    -   

Supervisor A 1488 2  $    -   

 $    -   

Duty Guard Type Daily Hours  4 Day Total Hours

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 336 1344  $    -   

Checkpoint Officers A 144 576  $    -   

Supervisor A 48 192  $    -   

Relief Officers A 96 384  $    -   

 $    -   Base 2 Year Total

Surge And Special Deployment

Base Year 1 Total

Base Year 2 Total

Wentworth Gardens/ Chicago Whitesox

Base Year 2 Total

ABLA Event

Base Year 2

Base Year 1 Total Package Cost



Duty Guard Type Annual Hours Vehicle Use

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Officer A 12000 Yes  $    -   

Supervisors A 5000 Yes  $    -   

 $    -   

 $  -  

Duty Guard Type Weekly Hours

# Vehicles 

Required

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Area 1 Scattered Site and Support A 672 2  $    -   

Area 2 Scattered Site and Support A 336 1  $    -   

Area 3 Scattered Site and Support A 672 2  $    -   

Area 4 Scattered Site and Support A 336 1  $    -   

Area 5 Scattered Site and Support A 336 1  $    -   

Field Supervison A 336 2  $    -   

Esoc Coordinator U 168 0  $    -   

Senior Site Mobile Patrol A 336 1  $    -   

Dearborn Control Room A 336 0  $    -   

 $    -   

Duty Guard Type Annual Hours  Staff Per Game 

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 7740 10  $    -   

Supervisor A 1488 2  $    -   

 $    -   

Duty Guard Type Daily Hours  4 Day Total Hours

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 336 1344  $    -   

Checkpoint Officers A 144 576  $    -   

Option Year 1 Total

Wentworth Gardens/ Chicago Whitesox

Option Year 1 Total

ABLA Event

Base Year 2 Total

Base Year 2 Total Package Cost

Option Year 1



Supervisor A 48 192  $    -   

Relief Officers A 96 384  $    -   

 $    -   

Duty Guard Type Annual Hours Vehicle Use

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Officer A 12000 Yes  $    -   

Supervisors A 5000 Yes  $    -   

 $    -   

 $  -  

Duty Guard Type Weekly Hours

# Vehicles 

Required

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Area 1 Scattered Site and Support A 672 2  $    -   

Area 2 Scattered Site and Support A 336 1  $    -   

Area 3 Scattered Site and Support A 672 2  $    -   

Area 4 Scattered Site and Support A 336 1  $    -   

Area 5 Scattered Site and Support A 336 1  $    -   

Field Supervison A 336 2  $    -   

Esoc Coordinator U 168 0  $    -   

Senior Site Mobile Patrol A 336 1  $    -   

Dearborn Control Room A 336 0  $    -   

 $    -   

Duty Guard Type Annual Hours  Staff Per Game 

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 7740 10  $    -   

Supervisor A 1488 2  $    -   

 $    -   

Wentworth Gardens/ Chicago Whitesox

Option Year 2 Total

ABLA Event

Surge And Special Deployment

Option Year 1 Total

Option Year 1 Total Cost

Option Year 2 Total

Option Year 1 Total

Option Year 2



Duty Guard Type Daily Hours  4 Day Total Hours

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 336 1344  $                          -   

Checkpoint Officers A 144 576  $                          -   

Supervisor A 48 192  $                          -   

Relief Officers A 96 384  $                          -   

 $                          -   

Duty Guard Type Annual Hours Vehicle Use

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Officer A 12000 Yes  $                          -   

Supervisors A 5000 Yes  $                          -   

 $                          -   

 $                   -   

Duty Guard Type Weekly Hours

# Vehicles 

Required

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Area 1 Scattered Site and Support A 672 2  $                          -   

Area 2 Scattered Site and Support A 336 1  $                          -   

Area 3 Scattered Site and Support A 672 2  $                          -   

Area 4 Scattered Site and Support A 336 1  $                          -   

Area 5 Scattered Site and Support A 336 1  $                          -   

Field Supervison A 336 2  $                          -   

Esoc Coordinator U 168 0  $                          -   

Senior Site Mobile Patrol A 336 1  $                          -   

Dearborn Control Room A 336 0  $                          -   

 $                          -   

Duty Guard Type Annual Hours  Staff Per Game 

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Option Year 2 Total

Option Year 2 Total Cost

Option Year 3 Total

Wentworth Gardens/ Chicago Whitesox

Option Year 2 Total

Surge And Special Deployment

Option Year 3



Parking Lot Enforcement A 7740 10  $    -   

Supervisor A 1488 2  $    -   

 $    -   

Duty Guard Type Daily Hours  4 Day Total Hours

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Parking Lot Enforcement A 336 1344  $    -   

Checkpoint Officers A 144 576  $    -   

Supervisor A 48 192  $    -   

Relief Officers A 96 384  $    -   

 $    -   

Duty Guard Type Annual Hours Vehicle Use

Proposed Officer 

Rate

Proposed 

Supervisor Rate

Proposed Annual 

Cost

Officer A 12000 Yes  $    -   

Supervisors A 5000 Yes  $    -   

 $    -   

 $  -  

ABLA Event

Surge And Special Deployment

Option Year 3 Total

Option Year 3 Total Cost

Option Year 3 Total

Option Year 3 Total
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ATTACHMENT B 

INSURANCE REQUIREMENTS 

Prior to the commencement of this Agreement, Vendor agrees to procure and maintain at all times during the term of 
this Contract the types of insurance specified below in order to protect the Chicago Housing Authority, its respective 
commissioners, board members, officers, directors, agents, property management firms, construction management 
firms, employees, vendors, invitees and visitors, against bodily injury or property damage claims which may arise from 
or in connection with services performed under this Agreement and from the negligent acts, omissions and errors of 
the Vendor, its officers, directors, officials, sub-contractors, joint venture partners, agents, or employees.  The insurance 
carriers used must be authorized to conduct business in the State of Illinois and shall have an A.M. Best rating of not 
less than A- VII.   

Minimum Coverage and Limit Requirements 

General Liability.  Coverage limits not less than $1,000,000 per occurrence for bodily injury, personal, and property 
damage and $2,000,000 general aggregate.  CHA shall be included as an additional insured and such insurance will 
be endorsed as primary and non-contributory with any other insurance available to the CHA. 

Workers’ Compensation and Employer’s Liability.  Coverage must be in accordance with the laws of the State of 
Illinois and endorsed with waiver of subrogation in favor of Chicago Housing Authority. 

• Coverage A – Statutory Limits

• Coverage B - Employers Liability - $500,000 bodily injury or disease each accident; each employee

Commercial Auto Liability.  When any motor vehicles (owned, non-owned and hired) are used in connection with 
the Services to be performed, coverage limits of not less than $1,000,000 per occurrence combined single limit for 
Bodily Injury and Property Damage.  CHA shall be included as an additional insured and such insurance will be 
endorsed as primary and non-contributory with any other insurance available to the CHA. 

Professional Liability (Armed/Unarmed Security) Insurance. Professional Liability (E & O) Insurance covering 
acts, errors, or omissions shall be maintained with limits of not less than Five Million Dollars ($5,000,000) per 
occurrence. This insurance shall cover bodily injury, property damage, damage to property in Contractor’s care, 
custody, and control, or personal injury arising out of the Contractor’s wrongful act(s). If the coverage is provided 
through an endorsement to the General Liability Policy a copy of the endorsement must be included. When policies 
are renewed or replaced, the policy retroactive date must coincide with, or precede, the start of services under the 
Contract. A claims-made policy which is not renewed or replaced must have an extended reporting period of two (2) 
years. The policy must waive any right of recovery they may have against the CHA because of payments made for 
injuries or damages arising out of your ongoing operations of “your work” done under a contract with that person or 
organization.  

Related Insurance Requirements 
Prior to the issuing of the Notice to Proceed by the CHA, the Vendor shall submit a Certificate of Insurance via an email 
to the CHA Procurement Specialist, evidencing compliance with the insurance requirements set forth above.  The 
Certificate of Insurance evidencing the required coverage shall be in force on the Effective Date of the Contract and 
continuously throughout the duration.  The required documentation must be received prior to the commencement of 
work under this Agreement.  Additional Insured status shall apply to all liability policies, with the exception of 
Professional Liability and Workers’ Compensation.  It is understood and agreed to by the parties hereto that Chicago 
Housing Authority, and others listed below shall be included as additional insureds on the general and auto liability 
policies and such insurance is primary to and will not seek contribution from any insurance, deductibles, self-insured 
retentions and/or self-insured programs held by Chicago Housing Authority.   
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Certificate Holder: Chicago Housing Authority 
60 E Van Buren 
Chicago, IL  60605 

Additional Insureds: Collectively referred to as the “Additional Insureds” shall include Chicago Housing 
Authority, Chicago Housing Administration, LLC; and/or other Limited Liability Company 
as established by CHA; its respective commissioners, board members, officers, directors, 
agents, property management firms, construction management firms, agents, employees, 
vendors, invitees and visitors. 

Primary Coverage: For any claims related to this Agreement, the Vendor’s insurance coverage shall be the 
primary policy.  The Vendor expressly understands and agrees that any insurance or self-
insurance programs maintained by the CHA shall apply in excess of and shall not contribute 
with insurance provided by the Vendor. 

Renewal Certificates of Insurance shall be received by the Procurement and Contracts Department prior to expiration 
or renewal date occurring during the term of this Agreement or extensions thereof.  At the CHA’s option, non-
compliance will result in (1) all payments due the Contractor being withheld until the Contractor has complied with the 
Agreement; or (2) the Contractor will be assessed Five Hundred Dollars ($500.00) for every day of non-compliance; or 
(3) the Contractor will be immediately removed from the premises and the Agreement will be terminated for default.
The receipt of any certificates does not constitute agreement by the CHA that the insurance requirements in the
Agreement have been fully met or that the insurance policies indicated on the certificate comply with all Agreement
requirements.  The insurance policies shall provide for thirty (30) days prior written notice to be given to the CHA in the
event coverage is substantially changed, canceled or non-renewed.
The Authority in no way warrants that the minimum limits contained herein are sufficient to protect the Authority from
liabilities that might arise out of the performance of the work under this Agreement by the Vendor, Contractor,
Consultants, or Subcontractors.  The Vendor shall assess its own risks and, if it deems appropriate and/or prudent,
maintain higher limits and/or broader coverages.  The Vendor is not relieved of any liability or other obligations assumed
or pursuant to the contract by reason of its failure to obtain or maintain sufficient insurance.
The Contractor shall require all subcontractors to carry the insurance required herein or the Contractor may provide
the coverage for any or all of its subcontractors, and if so, the evidence of insurance submitted shall so stipulate and
adhere to the same requirements and conditions as outlined above.



ATTACHMENT C 

Detailed List of Properties 

 COMMUNITY PATROL/ENGAGEMENT  
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CHA Safety and Security 2022 Security Services Contract 

Request for Proposal- Full site Listing Package 6 Community Patrol and Engagement 

 
Area 1   D2,3,7,8,9 

   # of # of # of Police  

Agency Address Zipcode Floors Bldgs 
Entrance

s 
District Type 

046-Armour Sq 3120 S WENTWORTH AV 60616 8 

4 

1 9 Senior 

046-Armour Sq 3146 S WENTWORTH AV 60616 12 1 9 Senior 

046-Armour Sq 3216 S WENTWORTH AV 60616 12 1 9 Senior 

046-Armour Sq 3250 S WENTWORTH AV 60616 8 1 9 Senior 

079-Mary Jane 
Richardson-Jones 

4930 S LANGLEY AV 60615 11 
2 

1 2 Senior 

079-Maudelle Brown 4949 S COTTAGE GROVE 60615 8 1 2 Senior 

081-Ada S. Dennison-
McKinley 

661 E 69TH ST 60637 9 1 1 3 Senior 

052-Lincoln Perry Apts. 243.E 32ND ST 60616 8 1 1 2 Senior 

052-Lincoln Perry 
Annex 

243.E 32ND ST 60616 1 1 1 2 Senior 

066-Long Life 344 W 28TH PL 60616 13 1 1 9 Senior 

078-Minnie Ripperton 4250 S PRINCETON AV 60609 14 1 1 9 Senior 

080-Vivian Carter 6401 S YALE AV 60621 14 1 1 7 Senior 

082-Kenneth Campbell 6360 S MINERVA AVE 60637 11 1 1 3 Senior 

084-Judge Slater Apts. 4218 S COTTAGE GROVE 60653 9 
2 

1 2 Senior 

084-Judge Slater Apts. 740 E 43RD ST 60653 15 1 2 Senior 

086-Robert Lawrence 655 W 65TH ST 60621 13 1 1 7 Senior 

033- 7120 S. Merrill 7120 S. Merrill 60637 4 1 1 3 Family 

003-Bridgeport 3111-3127 S LITUANICA AV 
60608-
6622 

2 16 9 9 
Family-
Other 

018-Lake Parc Place 3939 S LAKE PARK AV 60653 15 

2 

1 2 
Family-
Other 

018-Lake Parc Place 3983 S LAKE PARK AV 60653 15 1 2 
Family-
Other 

039-Washington Park Various 60653 2 41 6 2 
Family-
Other 

040-Wentworth 
Gardens 

239-257 W 37TH PL 60609 3 31 5 9 
Family-
Other 

083-Judge Green Apts 4030 S. Lake Park Ave. 60653 12 1 1 2 Senior 

 
Area 2  D4,5,6,22 

   # of # of # of Police  

Agency Address Zipcode Floors Bldgs Entrances District Type 

002-Altgeld/Murray 13016-13026 S ELLIS AV 60827 2 175 6 5 
Family-
Other 

025-Lowden 202-212A W 95TH ST 60628 1 18 10 6 
Family-
Other 

038-Trumbull 2403-2409 E 105TH ST 60617 1 58 4 4 
Family-
Other 

041-Mahalia Jackson 9141 S SOUTH CHICAGO AV 60617 9 
2 

1 4 Senior 

041-Mahalia Jackson 9177 S SOUTH CHICAGO AV 60617 9 1 4 Senior 

 
 
Area 3 D1,12,18,19,20,24 

   # of # of # of Police  

Agency Address Zipcode Floors Bldgs Entrances District Type 

043-Lidia Pucinska 847 N GREENVIEW AV 60622 9 2 1 12 Senior 
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043-Lidia Pucinska 838 N NOBLE ST 60622 19 1 12 Senior 

055-Mary Hartwell
Catherwood

3920 N CLARK ST 60613 9 

3 

1 19 Senior 

055-Mary Hartwell
Catherwood

3930 N CLARK ST 60613 18 1 19 Senior 

055-Mary Hartwell
Catherwood

3940 N CLARK ST 60613 9 1 19 Senior 

060-Ella Flag Young 4645 N SHERIDAN RD 60640 20 
2 

1 19 Senior 

060-Ella Flag Young 4945 N SHERIDAN RD 60640 21 1 20 Senior 

072-Maria Martinez 2140 N CLARK ST 60614 8 

3 

1 18 Senior 

072-Maria Martinez 2111 N HALSTED ST 60614 5 1 18 Senior 

072-Maria Martinez 1845 N LARRABEE ST 60614 6 1 18 Senior 

074-Edith Spurlock
Sampson

2640 N SHEFFIELD AV 60614 11 

2 

1 19 Senior 

074-Edith Spurlock
Sampson

2720 N SHEFFIELD AV 60614 11 1 19 Senior 

048-Hattie Callner 855 W ALDINE AVE 60657 16 1 1 19 Senior 

070-William Jones 1447 S ASHLAND AV 60608 13 1 1 12 Senior 

057-Judge Fisher 5821 N BROADWAY ST 60660 21 1 1 20 Senior 

059-Schnieder
Apartments

1750 W PETERSON AVE 60660 13 1 1 24 Senior 

067-Patrick Sullivan 1633 W MADISON ST 60612 21 1 1 12 Senior 

075-Daniel Hudson
Burnham

1930 W LOYOLA AVE 60626 6 1 1 24 Senior 

076-Caroline
Hedger

6400 N SHERIDAN RD 60626 26 1 1 24 Senior 

144-Britton Budd 501 W SURF ST 60657 10 1 1 19 
Senior-
Mixed 

151-Kenmore 5040 N KENMORE AVE 60640 8 1 1 20 
Senior-
Mixed 

152-Pomeroy 5650 N KENMORE AVE 60661 9 1 1 20 
Senior-
Mixed 

001-ABLA 1232-42 W 14TH ST 
60608-
1408 

2 43 6 12 
Family-
Other 

013-Dearborn Homes 2701 S DEARBORN ST 60616 6 16 1 1 
Family-
Other 

044-Flannery A 1507 N CLYBOURN AV 60610 15 
2 

1 18 Senior 

044-Flannery B 1531 N CLYBOURN AV 60610 15 1 18 Senior 

049-Zelda Ormes 116 W ELM ST 60610 13 1 1 18 Senior 

091-Cabrini Rowhouse 815-845 N CAMBRIDGE AV 60610 2 55 16 18 
Family-
Other 

093-Horner Annex 1815 W MONROE ST 60612 7 1 1 12 
Family-
Other 

093-Horner -
Westhaven

1 S LEAVITT ST 60612 3 
107 

2 12 
Family-
Other 

Area 4 D10,11,15 
# of # of # of Police 

Agency Address Zipcode Floors Bldgs Entrances District Type 

042-Alfred Barnett
Duster

150 S CAMPBELL AV 60612 14 1 1 11 Senior 

061-Albany Terrace 3030 W 21ST PL 60623 17 1 1 10 Senior 

062-Irene McCoy 
Gaines 

3700 W CONGRESS PKWY 60624 16 1 1 11 Senior 

050-Elizabeth Davis 440 N DRAKE AVE 60624 13 1 1 11 Senior 

064-Lorraine
Hansberry 

5670 W LAKE STQ 60644 9 1 1 15 Senior 

065-Fannie Emanuel 3916 W WASHINGTON BL 60624 19 1 1 11 Senior 

095-Lawndale Garden 2701-2731 W 25TH ST 60608 2 8 16 10 
Family-
Other 
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Area 5 D14,16,17,25 

   # of # of # of Police  

Agency Address Zipcode Floors Bldgs Entrances District Type 

068-Wicker Park 1414 N DAMEN AV 60622 13 
2 

1 14 Senior 

068-Wicker Park Annex 2020 W SCHILLER ST 60622 13 1 14 Senior 

 
 

Scattered Sites Listings 
 
Scattered Site Listing Area 1 

    # of # of Police 

Address Zipcode Floors Entrances District 

2237-2247 S STEWART AV 60616 3 6 9 

340 W 23RD ST 60616 3 5 9 

338 W 23RD ST 60616 3 4 9 

2259-2269 S STEWART AV 60616 3 6 9 

4311 S ELLIS AV 60653-3611 2 1 2 

4148 S ELLIS AV 60653-3073 3 1 2 

4013 S LAKE PARK AVE 60653 3 2 2 

4017 S LAKE PARK AVE 60653 3 2 2 

4021 S LAKE PARK AVE 60653 3 2 2 

4025 S LAKE PARK AVE 60653 3 2 2 

4057 S LAKE PARK AVE 60653 3 2 2 

4061 S LAKE PARK AVE 60653 3 2 2 

4012 S OAKENWALD AVE 60653 3 2 2 

4018 S OAKENWALD AVE 60653 3 2 2 

4024 S OAKENWALD AVE 60653 3 2 2 

4044 S OAKENWALD AVE 60653 3 1 2 

4050 S OAKENWALD AVE 60653 3 1 2 

4246 S DREXEL AV 60653-3773 2 6 2 

1220 E 46TH ST 60653-4502 2 1 2 

1218 E 46TH ST 60653-4502 3 3 2 

4630 S DREXEL AV 60653-4326 2 5 2 

4800 S BISHOP ST 60609-4207 2 2 9 

5034 S HERMITAGE AV 60609-4809 3 1 9 

4338 S GREENWOOD AV 60653 3 3 2 

4413 S OAKENWALD AV 60653 3 3 2 

824 E 42ND ST 60653-2808 3 3 2 

1420-26 E 50TH ST 60615 1 4 2 

929-935 E 45TH ST 60653 3 6 2 

819-823 E 45TH ST 60653 3 6 2 

1122 E 46th ST 60653-4404 3 3 2 

4530R S WOODLAWN AV 60653-4442 3 3 2 

4506-4530 S WOODLAWN AV 60653-4442 1 15 2 

4325 S BERKELEY AV 60653-3601 3 1 2 

4333 S BERKELEY AV 60653-3601 3 1 2 

4331 S ELLIS AV 60653-3695 3 1 2 

4330 S GREENWOOD AV 60653-3702 3 1 2 

4332 S GREENWOOD AV 60653-3702 3 1 2 

3554-3568 S CALUMET AV 60653 2 8 2 

1432B-34A E 67TH PL 60637 2 2 3 

1434B-40 E 67TH PL 60637 2 4 3 

336-338 W 42ND PL 60609 2 2 9 

315 W ROOT ST 60609 2 1 9 

317-319 W ROOT ST 60609 2 1 9 

325-327 W ROOT ST 60609 2 2 9 

341-49 W ROOT ST 60609 2 5 9 

301-307 E 37TH ST 60653 2 4 2 

310-312 W 42ND PL 60609 2 2 9 

340-342 W 42ND PL 60609 2 2 9 

345-59 W 42ND PL 60609 2 8 9 

348-360 W 42ND PL 60609 2 7 9 

300 W 42ND ST 60609 2 1 9 

301-303 W 42ND ST 60609 2 2 9 

307-309 W 42ND ST 60609 2 2 9 

312-14 W 42ND ST 60609 2 2 9 
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315-17 W 42ND ST 60609 2 2 9 

331-33 W 42ND ST 60609 2 2 9 

347-59 W 42ND ST 60609 2 6 9 

344-58 W 43RD ST 60609 2 8 9 

704 W 59TH ST 60621 2 1 7 

529 W 62ND ST 60621 2 1 7 

4936-42 S BLACKSTONE AV 60615 2 4 2 

3542-3552 S CALUMET AV 60653 2 6 2 

3700-3706 S CALUMET AV 60653 2 4 2 

7027 S CLYDE AV 60649 2 6 3 

6442 S EGGLESTON AV 60621 3 1 7 

3555-3569 S GILES AV 60653 2 8 2 

6361 S INGLESIDE AV 60609 3 1 3 

6437-39 S INGLESIDE AV 60637 3 2 3 

6211 S KIMBARK AV 60637 3 1 3 

4525 S LAKE PARK AV 60653-4531 3 15 2 

5240 S SANGAMON ST 60609 2 1 9 

1501-05 E 67TH PL 60637 2 2 3 

1426-32 E 67TH PL 60637 2 10 3 

1533 E 67TH PL 60637 3 4 3 

1432 E 68TH ST 60637-4829 3 1 3 

1415 E 69TH ST 60637-4803 3 3 3 

1417 E 69TH ST 60637-4803 3 3 3 

1419 E 69TH ST 60637-4803 2 1 3 

1422 E 69TH ST 60637 3 4 3 

1423 E 69TH ST 60637 3 3 3 

4801 S BISHOP ST 60609 2 2 9 

4842 S BISHOP ST 60609 2 2 9 

4844 S BISHOP ST 60609 2 2 9 

6735 S BLACKSTONE AV 60637 2 3 3 

6733 S CHAPPEL AV 60649-1183 2 4 3 

6735 S CHAPPEL AV 60649-5716 2 4 3 

7031 S CLYDE AV 60649-2132 2 4 3 

7029 S DANTE AV 60637-4819 2 2 3 

7039 S DANTE AV 60637-4819 2 2 3 

6817 S DORCHESTER AV 60637-4714 2 2 3 

6836 S DORCHESTER AV 60637-4715 2 2 3 

5033 S HERMITAGE AV 60609 3 3 9 

6147 S KIMBARK AV 60637 2 5 3 

4855 S MARSHFIELD AV 60609 2 1 9 

6817 S MERRILL AV 60649 2 4 3 

7120 S MERRILL AV 60649 4 1 3 

7034 S PAXTON AV 60649-2212 2 2 3 

7038 S PAXTON AV 60649-2212 2 3 3 

7040 S PAXTON AV 60649-2212 2 2 3 

4822 S THROOP ST 60609 1 1 9 

827 E BOWEN AV 60653-2811 3 3 2 

4416 S UNIVERSITY AV 60653-3718 2 3 2 

4544-46 S OAKENWALD AV 60653-4514 2 2 2 

1538 E 67TH PL 60637 2 2 3 

802 E 41ST ST 60653-2437 3 3 2 

324-26 W 42ND PL 60609 2 2 9 

826 E 42ND ST 60653 3 3 2 

4365 S GREENWOOD AV 60653 2 2 2 

4448 S UNIVERSITY AV 60653-3718 2 1 2 

900 E 40TH ST 60653-2563 3 3 2 

4640 S KEATING AV 60632 1 1 8 

5354 S KOLIN AV 60632 1 1 8 

951 W 34TH ST 60608 2 4 9 

6436 S LAVERGNE AV 60638 1 1 8 

418 W 42ND ST 60609 1 1 9 

5950 S TRIPP AV 60629 1 1 8 

3316 S LEAVITT AV 60629 1 1 9 

7154 S LAWNDALE AV 60629 2 2 8 

3645 W 55TH ST 60632 2 2 8 

5439 S KENNETH AV 60632 2 2 8 

3521 W 63RD PL 60629 2 2 8 

4852 S WINCHESTER AV 60609 2 1 9 

4111 S CAMPBELL AV 60632 1 1 9 

3622 S DAMEN AV 60609 3 3 9 

7256 S KEDZIE AV 60629-3532 3 1 8 
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7247 S MILLARD AV 60629 2 2 8 

4218 S MAPLEWOOD AV 60632-1214 2 1 9 

7740-7744 S KEDZIE AV 60652-1938 3 3 8 

7400-04 S SHORE DR 60649 2 3 3 

7150 S STEWART AV 60621 3 1 7 

4636 W 45TH ST 60632 2 5 8 

345 W 69TH ST 60621 2 1 7 

2112 W 71ST ST 60636 1 1 7 

934-936 W 71ST ST 60621 3 1 7 

2227 W 72ND ST 60636-3648 2 1 8 

2523-25 E 74TH ST 60649 3 2 3 

432-442 W 75TH ST 60621-3446 2 6 7 

6439 S ABERDEEN ST 60621 2 1 7 

5818 S BISHOP ST 60636 1 1 7 

7153-55 S CORNELL AV 60649 3 2 3 

5700 S ELIZABETH ST 60636 3 1 7 

7236 S EMERALD AV 60621-2318 1 1 7 

600 W ENGLEWOOD AV 60621 2 1 7 

7101 S HARVARD AV 60621 3 1 7 

7227-29 S HARVARD AV 60621 3 1 7 

7322 S HONORE ST 60636 2 1 7 

7325 S HOYNE AV 60620 2 1 7 

5743 S LAFLIN ST 60636-1728 2 1 7 

4520 S LEAMINGTON AV 60638 1 1 8 

6236 S LOOMIS ST 60636 2 1 7 

6411 S MARSHFIELD AV 60636 2 1 7 

6207-6211 S RICHMOND ST 60629 3 2 8 

7329 S ROCKWELL ST 60629 3 1 8 

7052-7054 S SANGAMON ST 60621 3 2 7 

7148 S STEWART AV 60621 3 1 7 

5613 S WOLCOTT AV 60636 2 1 7 

5754 S WOLCOTT AV 60636 2 1 7 

3339 W 37TH PL 60632 2 1 9 

3227 W 38TH PL 60632 2 1 9 

3329 W 38TH PL 60632 2 3 9 

4724 W 47TH ST 60632 3 1 8 

2242 W 50TH ST 60609 2 1 9 

3654 W 58TH ST 60629 2 1 8 

2677-79 E 74TH ST 60649 2 2 3 

3519 W 77TH ST 60652 2 1 8 

3401 W 79TH ST 60621 2 2 8 

3459 W 79TH ST 60652 2 2 8 

4358 S ARTESIAN AV 60632 2 1 9 

5328 S CAMPBELL AV 60632 1 1 9 

5341 S CAMPBELL AV 60632 1 1 9 

5801 S CAMPBELL AV 60629 1 1 8 

7457 S COLES AV 60649 2 8 3 

7405-07 S COLFAX AV 60649 3 2 3 

4434 S HERMITAGE AV 60609 2 1 9 

4512 S HERMITAGE AV 60609 1 1 9 

4334 S HONORE ST 60609 2 1 9 

4340 S HONORE ST 60609 2 1 9 

4426 S HONORE ST 60609 2 1 9 

4751 S HONORE ST 60609 2 2 9 

4457 S KEATING AV 60632 1 1 8 

4322 S PAULINA ST 60609 2 1 9 

4558 S PAULINA ST 60609 1 1 9 

6101 S SACRAMENTO AV 60629 1 1 8 

4811 S SPRINGFIELD AV 60632 2 1 8 

4401 S TALMAN AV 60632 2 1 9 

3410 S WESTERN AV 60608 2 1 9 

3412 S WESTERN AV 60608 2 1 9 

3534 S WESTERN AV 60609 2 1 9 

4853 S WINCHESTER AV 60609 2 2 9 

4517 S WOLCOTT AV 60609 2 2 9 

4302 S WOOD ST 60609 1 1 9 

4308 S WOOD ST 60609 1 1 9 

2249 W 54TH PL 60609-5418 2 1 9 

2245 W 54TH PL 60609-5418 2 2 9 

2251 W 54TH PL 60609-5418 2 1 9 

3542 W 38TH PL 60632 2 2 9 
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5433 S CLAREMONT AV 60609-5421 3 1 9 

4329 S ROCKWELL ST 60632 2 1 9 

5370 S MAPLEWOOD AV 60632 3 1 9 

3939 W 71ST ST 60629 2 2 8 

5724 S WOOD ST 60636 1 1 7 

254 W 24TH PL 60616-2228 2 1 9 

4759 S KARLOV AV 60632 2 2 8 

3323 W 38TH PL 60632 1 1 9 

3325 W 38th PL 60632 1 1 9 

Scattered Site Listing Area 2 
# of # of Police 

Address Zipcode Floors Entrances District 

9916 S MALTA ST 60643 1 1 22 

9932 S CHARLES ST 60643 1 1 22 

9437 S BELL AV 60629 1 1 22 

7612 S COLES AV 60649 2 1 4 

7614 S COLES AV 60649 2 1 4 

10043 S AVENUE L AV 60617-6016 2 1 4 

10125 S AVENUE L AV 60617 2 1 4 

8423 S BUFFALO AV 60617 2 2 4 

8546 S MACKINAW AV 60617 2 2 4 

8840 S ESCANABA AV 60617 3 3 4 

8548 S MACKINAW AV 60617 2 2 4 

2548 W 119TH ST 60655 2 1 22 

8721 S ESCANABA AV 60617 3 3 4 

8532 S MACKINAW AV 60617-2629 2 2 4 

8901 S HOUSTON AV 60617-3240 3 3 4 

8903 S HOUSTON AV 60617-3240 3 3 4 

8907 S HOUSTON AV 60617-3240 3 3 4 

8910 S HOUSTON AV 60617-3239 3 3 4 

8917 S MUSKEGON AV 60617-3145 3 2 4 

8917 S HOUSTON AV 60617-3240 3 3 4 

8915 S HOUSTON AV 60617-3240 3 3 4 

8550 S MACKINAW AV 60617 2 2 4 

2104 W 75TH PL 60620-5704 2 1 6 

1247 W 96TH ST 60643-1413 1 1 22 

8540 S ABERDEEN ST 60620-3315 2 1 6 

10050 S CALHOUN AV 60617-5353 2 1 4 

8328 S CARPENTER ST 60620-3129 1 1 6 

10543 S CHURCH ST 60643-2943 2 1 22 

10914 S CHURCH ST 60643-3508 2 1 22 

7653 S CLYDE AV 60649 2 1 4 

7713 S COLES AV 60649 2 1 4 

10527 S CORLISS AV 60628 2 1 5 

8311 S CRANDON AV 60617 2 1 4 

8144 S ELLIS AV 60619 2 1 6 

7822-24 S ESSEX AV 60649 3 2 4 

9116-18 S ESSEX AV 60617 3 2 4 

9140 S HALSTED ST 60620 2 1 22 

7749 S HAMILTON AV 60620-5731 2 1 6 

7836 S HERMITAGE AV 60620-4415 1 1 6 

7619 S MARSHFIELD AV 60620-4258 2 1 6 

8808 S MAY ST 60620-3451 2 1 22 

12440 S PARNELL AV 60628-7122 2 1 5 

12834 S PEORIA ST 60643-6619 2 1 5 

7730-7734 S SHORE DR 60649 3 3 4 

8245 S THROOP ST 60620 1 1 6 

10251 S VAN VLISSINGEN RD 60617 2 1 4 

1018 W VERMONT ST 60643 1 1 5 

11600 S VINCENNES AV 60643 1 1 22 

7634 S WINCHESTER AV 60620-5222 1 1 6 

404-406 W 120TH ST 60628 2 1 5 

2712 E 76TH ST 60649-4314 2 1 4 

2914 E 91ST ST 60617-4208 3 3 4 

2920 E 91ST ST 60617-4208 3 3 4 

2924 E 91ST ST 60617-4208 3 3 4 

9541 S AVENUE M AV 60617 2 1 4 

9543 S AVENUE M AV 60617 2 1 4 

9612 S AVENUE M AV 60617 2 1 4 
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9730 S AVENUE M AV 60617 2 1 4 

9736 S AVENUE M AV 60617 2 1 4 

10322 S AVENUE M AV 60617-5928 2 1 4 

10533 S AVENUE M AV 60617-6216 1 2 4 

9659 S AVENUE N AV 60617 2 1 4 

8400 S BUFFALO AV 60617-2609 2 2 4 

8402 S BUFFALO AV 60617-2609 2 2 4 

8411 S BUFFALO AV 60617-2610 2 2 4 

8413 S BUFFALO AV 60617-2610 2 2 4 

8419 S BUFFALO AV 60617-2610 2 2 4 

8421 S BUFFALO AV 60617-2610 2 2 4 

8446 S BUFFALO AV 60617-2609 2 2 4 

8450 S BUFFALO AV 60617-2609 2 2 4 

8754 S BUFFALO AV 60617-3307 2 2 4 

7600 S COLES AV 60649-4325 2 1 4 

8937 S ESCANABA AV 60617-3137 3 3 4 

9040 S ESCANABA AV 60617-4218 2 2 4 

10737 S GREEN BAY AV 60617-6526 2 1 4 

11223 S GREEN BAY AV 60617-7151 2 1 4 

8310 S MACKINAW AV 60617-2625 2 2 4 

8312 S MACKINAW AV 60617-2625 2 2 4 

8314 S MACKINAW AV 60617-2625 2 2 4 

8318 S MACKINAW AV 60617-2625 2 2 4 

8320 S MACKINAW AV 60617-2625 2 2 4 

8324 S MACKINAW AV 60617-2625 2 2 4 

8330 S MACKINAW AV 60617-2625 2 2 4 

8332 S MACKINAW AV 60617-2625 2 2 4 

8334 S MACKINAW AV 60617-2625 2 2 4 

8338 S MACKINAW AV 60617-2625 3 3 4 

8340 S MACKINAW AV 60617-2625 2 2 4 

8501 S MACKINAW AV 60617-2630 2 2 4 

8520 S MACKINAW AV 60617-2629 2 2 4 

8522 S MACKINAW AV 60617-2629 2 2 4 

10907 S MACKINAW AV 60617-6532 1 1 4 

10901 S MACKINAW AV 60617-6532 2 1 4 

8322 S MACKINAW AV 60617-2625 2 2 4 

8503 S MACKINAW AV 60617-2630 2 2 4 

8505 S MACKINAW AV 60617-2630 2 2 4 

8511 S MACKINAW AV 60617-2630 2 2 4 

8513 S MACKINAW AV 60617-2630 2 2 4 

8515 S MACKINAW AV 60617-2630 2 2 4 

8524 S MACKINAW AV 60617-2629 2 2 4 

8921 S MUSKEGON AV 60617-3145 2 3 4 

547 W 116TH ST 60628-5357 1 1 5 

9940 S AVENUE H AV 60617 1 1 4 

9738-40 S YATES AV 60617 2 2 4 

Scattered Site Listing Area 3 
# of # of Police 

Address Zipcode Floors Entrances District 

420 W NORTH AV 60610 3 1 18 

430 W NORTH AV 60610 3 1 18 

1911 N SEDGWICK ST 60614-5435 3 3 18 

2731 W WINNEMAC AV 60625 2 1 20 

6449 N WASHTENAW AV 60645 2 1 24 

6330 N OAKLEY 60659 3 1 24 

2138 W TOUHY 60625 3 1 24 

926 N MOZART ST 60622-4422 2 2 12 

2745 W AUGUSTA BL 60622-4452 3 3 12 

5414 N WESTERN AV 60625 2 1 20 

2723 W AUGUSTA BL 60622 3 2 12 

2612 W HADDON AV 60622 - 3430 3 3 12 

1900-06 W SUNNYSIDE AV 60640 3 5 19 

928 N MOZART ST 60622 3 3 12 

4529-4533 N HAZEL ST 60640-5717 2 3 19 

4858 N ASHLAND AV 60640 2 3 20 

4138 N ASHLAND AV 60613 2 6 19 

6648-6652 N ASHLAND AV 60626-4115 3 2 24 

6555 N ASHLAND AV 60626 3 6 24 

2734 W AUGUSTA BL 60622 3 3 12 
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2849-2855 W AUGUSTA BL 60622-4441 2 4 12 

1100 W BARRY AV 60657 3 1 19 

1102 W BARRY AV 60657 3 1 19 

6749-6757 N BOSWORTH AV 60626 2 5 24 

6708-6712 N BOSWORTH AV 60626-5742 3 2 24 

1052 W BYRON ST 60613 3 1 19 

925 N CALIFORNIA AV 60622-4485 4 1 12 

6414 N CLAREMONT AV 60645 3 1 24 

6225 N CLAREMONT AV 60659-2908 3 1 24 

6337 N CLAREMONT AV 60659-2001 3 1 24 

1322 N CLEVELAND AV 60610 2 1 18 

2101-2105 W CULLOM AV 60618 2 3 19 

1510 W DIVERSEY AV 60614 2 1 19 

1423 W EDGEWATER AV 60660 3 1 20 

2527 W FOSTER AV 60625 3 1 20 

831 N FRANCISCO AV 60622-4413 2 3 12 

870-78 N FRANCISCO AV 60622-4458 2 5 12 

2115-17 W GIDDINGS ST 60625 3 5 19 

2755-57 W GIDDINGS ST 60625 3 2 19 

2208-2210 W GRANVILLE AV 60659 3 2 24 

7614-7616 N GREENVIEW AV 60626-1278 3 2 24 

1478-1480 W GREGORY ST 60640-1219 3 2 20 

1819 W HADDON AV 60622-3702 2 2 12 

1823 W HADDON AV 60622-3702 2 2 12 

2524 W HADDON AV 60622 2 2 12 

2618 W HADDON AV 60622-3430 2 2 12 

2738 W HADDON AV 60622 3 3 12 

1516-1518 W HOLLYWOOD AV 60660 3 2 20 

922 N HONORE ST 60622 3 3 12 

1616-18 W JUNEWAY TER 60626 3 1 24 

4710 N KENMORE AV 60640 2 6 19 

3333 N KENMORE AV 60657 3 1 19 

4655-4657 N MALDEN ST 60640 3 5 19 

1632-1634 W LUNT AV 60626-2713 3 2 24 

4706-08 N MAGNOLIA AV 60640 2 7 19 

4446-4448 N MAGNOLIA AV 60640 3 2 19 

4700-02 N MAGNOLIA AV 60640 3 2 19 

4526-28 N MAGNOLIA AV 60640-5513 3 2 19 

4650 N MALDEN ST 60640 2 5 19 

4425 N MALDEN ST 60640 3 17 19 

7715 N MARSHFIELD AV 60626 3 1 24 

870 N MOZART ST 60622-4416 2 4 12 

900-904 N MOZART ST 60622-4422 2 3 12 

1027 N PAULINA ST 60622-3855 2 3 12 

2426 W PRATT ST 60645-4669 2 3 24 

4435 N RACINE AV 60640 2 4 19 

4446 N RACINE AV 60640 3 7 19 

5347 N RAVENSWOOD AV 60640 3 1 20 

6149 N RAVENSWOOD AV 60660 2 6 24 

876-880 N RICHMOND ST 60622-4310 2 3 12 

5815 N RIDGE AV 60660 3 1 20 

6056 N RIDGE AV 60660 3 1 24 

7500 N ROGERS AV 60626 2 5 24 

7358 N SEELEY AV 60645-2313 3 1 24 

6951-53 N SHERIDAN RD 60626 3 2 24 

4722 N TALMAN AV 60625-2925 3 1 19 

2838-2842 W WALTON ST 60622-4450 2 3 12 

2905 W WALTON ST 60622-4345 2 5 12 

2933-37 W WALTON ST 60622-4345 2 3 12 

2951-61 W WALTON ST 60622-4352 2 6 12 

1614-1618 W WAVELAND AV 60613-3628 3 3 19 

6214-16 N WAYNE AV 60660 3 2 24 

5010 N WINCHESTER AV 60640-2615 3 1 20 

5406 N WINTHROP AV 60640 3 6 20 

7433 N WOLCOTT AV 60626 3 1 24 

1551-1555 W ALBION AV 60626 3 3 24 

6735 N ARTESIAN AV 60645-4613 2 2 24 

2050 W ARTHUR AV 60645-5515 2 2 24 

4831 N ASHLAND AV 60640-3412 2 3 20 

2442 W AUGUSTA BL 60622 3 3 12 

2721 W AUGUSTA BL 60622-4451 2 2 12 
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2741 W AUGUSTA BL 60622-4452 2 2 12 

2753 W AUGUSTA BL 60622-4452 3 3 12 

2462 W BIRCHWOOD AV 60645-1656 2 6 24 

1217 W CARMEN AV 60640 3 1 20 

2633 W CORTEZ ST 60622-3416 2 2 12 

2656 W CORTEZ ST 60622-3415 2 2 12 

2708 W CORTEZ ST 60622 2 1 12 

2735 W CORTEZ ST 60622-3420 2 2 12 

718 N ELIZABETH ST 60622 2 2 12 

1305 W ERIE ST 60622-5719 3 3 12 

1419 W ERIE ST 60622-6147 2 2 12 

1739 W ERIE ST 60622 1 1 12 

1757 W ERIE ST 60622 1 1 12 

2424-2434 W FITCH AV 60645-3308 2 6 24 

1813 W HADDON AV 60622 2 1 12 

1815 W HADDON AV 60622 2 1 12 

2650 W HADDON AV 60622 2 2 12 

530 N HARTLAND CT 60622 3 3 12 

2209 W HIGHLAND AV 60659-2111 1 1 24 

1325 W HURON ST 60622 2 2 12 

1412 W HURON ST 60622-6125 3 3 12 

4245-4247 N KENMORE AV 60613 3 2 19 

4049 N KENMORE AV 60613 2 6 19 

4859 N KENMORE AV 60640 3 1 20 

5716 N KENMORE AV 60660 3 1 20 

5724 N KENMORE AV 60660 3 2 20 

4855-4857 N KENMORE AV 60640 3 2 20 

1251 W LAWRENCE AV 60640 2 12 19 

918-920 W LELAND AV 60640 3 2 19 

4510 N MAGNOLIA AV 60640-5562 3 6 19 

4513 N MAGNOLIA AV 60640 1 7 19 

4752 N MAGNOLIA AV 60640 1 6 19 

4822 N MAGNOLIA AV 60640-4710 2 3 20 

4454 N MAGNOLIA AV 60640-6297 2 6 19 

1744 W MELROSE ST 60657 1 1 19 

741 N NOBLE ST 60622-5241 2 2 12 

3103 N OAKLEY AV 60618 2 1 19 

7524 N OAKLEY AV 60645-1912 2 1 24 

1710 W OHIO ST 60622 2 1 12 

1823 W OHIO ST 60622-5506 1 1 12 

1130 W PATTERSON AV 60613 3 1 19 

5323 N PAULINA ST 60640 3 1 20 

7418 N PAULINA ST 60626-1616 3 3 24 

7420 N PAULINA ST 60626-1616 3 3 24 

3120 N RACINE AV 60657 3 1 19 

4450 N RACINE AV 60640 3 1 19 

4454 N RACINE AV 60640 3 1 19 

4458 N RACINE AV 60640 3 1 19 

5357 N RAVENSWOOD AV 60640 3 1 20 

931 N RICHMOND ST 60622-4356 2 2 12 

1229 N ROCKWELL ST 60622-2862 2 2 14 

2852 N SHEFFIELD AV 60657 3 1 19 

2854 N SHEFFIELD AV 60657 3 1 19 

1418 W WALTON ST 60622 2 2 12 

1525 W WALTON ST 60622 2 2 12 

1542 W WALTON ST 60622 2 2 12 

1544 W WALTON ST 60622 2 2 12 

815 N WASHTENAW AV 60622-4430 2 2 12 

4643 N WINTHROP AV 60640-5031 2 2 19 

5053 N WINTHROP AV 60640 3 1 20 

5057 N WINTHROP AV 60640 3 1 20 

5957 N WINTHROP AV 60660 3 1 24 

4639 N WINTHROP AV 60640-5031 2 2 19 

654 W GRACE ST 60613-4013 3 1 19 

2537 W COYLE AV 60645-3212 2 2 24 

2841 W LUNT AV 60645-2917 2 2 24 

6318 N FAIRFIELD AV 60659-1706 2 2 24 

5045 N ASHLAND AV 60640-2858 3 1 20 

6117 N KEDZIE AV 60659-2408 2 1 24 

6431 N SEELEY AV 60645-5603 2 2 24 

1700-1702 W WALLEN AV 60626-3915 3 2 24 
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2956 W WALNUT ST 60612-1930 3 1 12 

6024 N WASHTENAW AV 60659-3922 3 1 24 

6130 N WASHTENAW AV 60659-2606 2 1 24 

730 N WILLARD CT 60622-5728 1 1 12 

1449-1451 W WINNEMAC AV 60640 3 1 20 

5961 N WINTHROP AV 60660 3 1 24 

1142 N WOLCOTT AV 60622 2 2 12 

7437 N WOLCOTT AV 60626 3 1 24 

2038 W 19TH ST 60608 3 3 12 

130A-132C S LEAVITT ST 60612-3011 2 6 12 

223-225 S OAKLEY AV 60612-2916 2 2 12 

2121 W 18TH PL 60608 2 10 12 

2303-2305 W 21ST ST 60608 2 2 12 

2254A-2258 W JACKSON BL 60612-2956 2 4 12 

120 N MOZART ST 60612-1918 3 1 12 

2104-2108 S OAKLEY AV 60608 2 3 12 

2930 W WASHINGTON BL 60612-1934 3 1 12 

1751 W 17TH ST 60608-1909 3 3 12 

2059 W 18TH PL 60608-2668 3 3 12 

2227 W 18TH PL 60608-2506 3 3 12 

2252 W 18TH PL 60608-2545 3 3 12 

2235 W 18TH ST 60608-1807 3 3 12 

2243 W 18TH ST 60608-1807 3 3 12 

2301 W 18TH PL 60608-2508 3 3 12 

2130 W 19TH ST 60608 3 3 12 

2122 W 19TH ST 60608-2606 3 3 12 

2226 W 19TH ST 60608-2547 3 3 12 

2230 W 19TH ST 60608-2553 2 2 12 

1607 S ALLPORT ST 60608-2131 3 3 12 

1023 W CULLERTON ST 60608-3318 2 2 12 

1615 S LOOMIS ST 60608-2126 3 3 12 

1903 S MAY ST 60608-3304 2 2 12 

2135 W WARREN BL 60612-2366 3 1 12 

1122 W 17TH ST 60608 3 4 12 

 
Scattered Site Listing Area 4 

    # of # of Police 

Address Zipcode Floors Entrances District 

2748 S HOMAN AV 60623 2 1 10 

2803 S KEDVALE AV 60623 2 3 10 

1313 S CHRISTIANA AV 60623-1733 2 2 10 

1220 S LAWNDALE AV 60623-1550 2 2 10 

3534 W 12TH PL 60623-1610 2 2 10 

1223 S LAWNDALE AV 60623-1551 2 2 10 

1225 S LAWNDALE AV 60623-1551 2 2 10 

2115-2117 S MARSHALL BL 60623 3 2 10 

3647 W 5TH AV 60624-3164 3 1 11 

1231 S CHRISTIANA AV 60623-1731 3 1 10 

1500 S CHRISTIANA AV 60623-2150 3 1 10 

2216 S CHRISTIANA AV 60623 3 6 10 

3640 W CONGRESS PKWY 60624-3154 3 1 11 

3650 W CONGRESS PKWY 60624-3157 3 1 11 

3653 W DOUGLAS BL 60623-1528 2 2 10 

1009 N DRAKE AV 60651-4013 2 1 11 

5048 W GLADYS AV 60644-4842 3 1 15 

16 S HAMLIN AV 60624-2834 3 1 11 

1312-1316 S HARDING AV 60623-1356 3 3 10 

1415 S HARDING AV 60623-1306 3 1 10 

1404-1414 S HOMAN AV 60623-1661 3 4 10 

735-737 S INDEPENDENCE BL 60624-4052 3 2 11 

1309 S INDEPENDENCE BL 60623-1450 3 1 10 

1323-1329 S KEDZIE AV 60623-1842 3 3 10 

219-221 N LONG AV 60644-2335 3 2 15 

223-225 N MAYFIELD AV 60644-2125 3 2 15 

132 N PINE AV 60644-3197 2 2 15 

3300 W POLK ST 60624-4122 3 1 11 

3308 W POLK ST 60624-4123 3 1 11 

1316-1318 S SAWYER AV 60623-1770 3 2 10 

1403-1407 S SPAULDING AV 60623-1745 2 2 10 

625 N SPRINGFIELD AV 60624 2 1 11 
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849 N ST LOUIS AV 60651 2 1 11 

1254 S TROY ST 60623-1843 3 1 10 

4232 W VAN BUREN ST 60624-2633 3 1 11 

2614 W 21ST PL 60608-3513 3 3 10 

2820 W 22ND PL 60623-3510 3 3 10 

2638 W 23RD PL 60608-3612 3 3 10 

3241 W 23RD ST 60623-3327 3 3 10 

2934 W 25TH ST 60623-4123 3 3 10 

4220 W 25TH ST 60623-3637 2 2 10 

2257 S ALBANY AV 60623-3410 3 3 10 

2536 S ALBANY AV 60623 3 3 10 

2244 S CENTRAL PARK AV 60623-3127 3 3 10 

2246 S CENTRAL PARK AV 60623-3127 3 3 10 

2250 S CENTRAL PARK AV 60623-3127 3 3 10 

2241 S CHRISTIANA AV 60623-3215 3 3 10 

2808 S CHRISTIANA AV 60623-4613 2 1 10 

3019 S DRAKE AV 60623 2 1 10 

2121 S FAIRFIELD AV 60608 3 3 10 

2442 S FRANCISCO AV 60623-4141 3 3 10 

2412 S HARDING AV 60623-3714 3 3 10 

3008 S KILDARE AV 60623-4301 2 1 10 

2309 S MARSHALL BL 60623-3536 3 3 10 

25 N MAYFIELD AV 60644-3843 2 2 15 

2436 S MILLARD AV 60623-3900 3 6 10 

2314 S SAWYER AV 60623-3331 3 3 10 

2315 S SAWYER AV 60623-3332 3 3 10 

2338 S SAWYER AV 60623-3331 3 3 10 

2511 S SPAULDING AV 60623-4048 2 3 10 

2401 S SPRINGFIELD AV 60623-3723 2 3 10 

2228 S ST LOUIS AV 60623-3142 2 3 10 

2321 S TROY ST 60623-3480 3 3 10 

2358 S TROY ST 60623-3470 3 3 10 

2442 S TROY ST 60623-4152 3 3 10 

2712 S KOLIN AV 60623 2 2 10 

2734 S MILLARD AV 60623 3 1 10 

2819 S MILLARD AV 60623 3 1 10 

3221 S KARLOV AV 60623 2 2 10 

2652 S KARLOV AV 60623-4433 2 1 10 

2828 S DRAKE AV 60623 2 1 10 

3657 W DOUGLAS BL 60623-1528 2 1 10 

Scattered Site Listing Area 5 
# of # of Police 

Address Zipcode Floors Entrances District 

2243 N LISTER AV 60614 4 1 14 

4918 N RIDGEWAY AV 60625 2 1 17 

4944-4954 N KIMBALL AV 60625 4 3 17 

3721-23 N ELSTON AV 60618 4 1 17 

2920 N ALLEN AV 60618 2 1 14 

3034 N SAWYER AV 60618 2 2 14 

3017 W DIVERSEY AV 60647 2 3 14 

2868 N WOODARD ST 60618 2 2 14 

2824 W WELLINGTON AV 60618 2 1 14 

3344 W BEACH AV 60651-2416 2 2 14 

3259 W EVERGREEN AV 60651-2419 2 2 14 

3300 W EVERGREEN AV 60651-2307 2 2 14 

2519 W CORTLAND ST 60647-4307 2 1 14 

1700 N WASHTENAW AV 60647-5233 1 1 14 

1847 N ALBANY AV 60647-5011 2 1 14 

1919 N ALBANY AV 60647 2 2 14 

1935 N ALBANY AV 60647 2 2 14 

2455-57 N ALBANY AV 60647-2601 3 2 14 

4637-41 N ALBANY AV 60625-4424 3 3 17 

1214 N ARTESIAN AV 60622 3 6 14 

1254 N ARTESIAN AV 60622 3 3 14 

1433 N ARTESIAN AV 60622 3 3 14 

1453 N ARTESIAN AV 60622 3 3 14 

1534 N ARTESIAN AV 60622-1750 2 2 14 

1539 N ARTESIAN AV 60622-1751 3 1 14 

1616 N ARTESIAN AV 60622 2 2 14 
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4854-4856 N AVERS AV 60625 3 1 17 

5106 N AVERS AV 60625-6015 2 1 17 

3554-3556 W BARRY AV 60618-6736 3 2 14 

1451 N BELL AV 60622 1 1 14 

3448-3454 W BELLE PLAINE AV 60618-2252 2 2 17 

1224 N CAMPBELL AV 60622-2936 2 2 14 

1252 N CAMPBELL AV 60622-2936 3 2 14 

1323 N CAMPBELL AV 60622-3568 3 3 14 

1428 N CAMPBELL AV 60622 3 3 14 

1435 N CAMPBELL AV 60622 3 3 14 

1500 N CAMPBELL AV 60622 3 4 14 

3303 N CENTRAL PARK AV 60618 2 2 17 

3754-56 N CENTRAL PARK AV 60618-4109 3 1 17 

4534 N CENTRAL PARK AV 60625-5912 3 1 17 

3270-3278 W CORTLAND ST 60647 2 6 14 

2154-2158 W CRYSTAL ST 60622-3002 2 4 14 

3754-3756 W EASTWOOD AV 60625-5740 2 2 17 

2626 W EVERGREEN AV 60622 2 3 14 

2650 W EVERGREEN AV 60622 2 3 14 

1423 N FAIRFIELD AV 60622 3 3 14 

1446 N FAIRFIELD AV 60622 3 2 14 

1526 N HARDING AV 60651-2049 3 2 25 

2715 W HIRSCH ST 60622 3 3 14 

1836 N KEDZIE AV 60647 2 2 14 

4228 N KIMBALL AV 60618-1132 3 1 17 

4834-36 N KIMBALL AV 60625-5102 3 1 17 

5650 N KIMBALL AV 60625 3 1 17 

1355 N LEAVITT ST 60622-3028 3 1 14 

1357 N LEAVITT ST 60622-3061 3 1 14 

1361 N LEAVITT ST 60622-3028 3 1 14 

3110 W LOGAN BL 60647 3 6 14 

1215 N MAPLEWOOD AV 60622-2848 2 10 14 

1246 N MAPLEWOOD AV 60622-2857 3 3 14 

1419 N MAPLEWOOD AV 60622 3 3 14 

1421 N MAPLEWOOD AV 60622 3 3 14 

1423 N MAPLEWOOD AV 60622-1642 2 2 14 

1437 N MAPLEWOOD AV 60622-1642 3 3 14 

1443 N MAPLEWOOD AV 60622-1642 3 3 14 

1509 N MAPLEWOOD AV 60622-1644 2 2 14 

2857-2859 W MCLEAN AV 60647-3997 4 2 14 

4614 N MONTICELLO AV 60625 2 1 17 

4321-4323 N MOZART ST 60625 3 2 17 

2669 W NELSON ST 60618 2 1 14 

2860-2866 W PALMER ST 60647-2912 2 4 14 

3551 W PALMER ST 60647 3 6 14 

3557 W PALMER ST 60647 3 6 14 

3561 W PALMER ST 60647 3 6 14 

3567 W PALMER ST 60647 3 6 14 

2814-16 W PALMER ST 60647 2 2 14 

3609 W PALMER ST 60647-2314 2 1 25 

2617 W POTOMAC AV 60622-2828 3 6 14 

1824-26 N RICHMOND ST 60647 2 2 14 

1919 N RICHMOND ST 60647 2 2 14 

1344 N RIDGEWAY AV 60651-2251 2 1 25 

1327 N ROCKWELL ST 60622 2 2 14 

1329 N ROCKWELL ST 60622 2 2 14 

1521 N ROCKWELL ST 60622-1700 3 6 14 

2854-56 N SACRAMENTO AV 60618-7707 3 1 14 

1840 N SAWYER AV 60647 2 2 14 

1910 N SAWYER AV 60647 2 1 14 

3301 W SCHUBERT AV 60647-1303 2 9 14 

3633-35 W SHAKESPEARE AV 60647 3 2 25 

1903-1909 N SPAULDING AV 60647 3 6 14 

2648-52 N SPAULDING AV 60647-1408 3 3 14 

4247 N ST LOUIS AV 60618 2 3 17 

1452 N WASHTENAW AV 60622 3 3 14 

1948-1956 N WHIPPLE ST 60647 3 5 14 

1918 N WHIPPLE ST 60647 2 3 14 

3717 W WILSON AV 60625-5772 2 18 17 

1618 N ALBANY AV 60647 2 1 14 

2456 N ALBANY AV 60647-2602 2 2 14 
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5056 N ALBANY AV 60625 2 2 17 

2918 N ALLEN AV 60618 2 1 14 

1308 N ARTESIAN AV 60622 2 2 14 

1410 N ARTESIAN AV 60622 3 3 14 

1424 N ARTESIAN AV 60622-1703 3 3 14 

1426 N ARTESIAN AV 60622 2 2 14 

1441 N ARTESIAN AV 60622 2 2 14 

1519 N ARTESIAN AV 60622-1751 2 2 14 

1626 N ARTESIAN AV 60647-5309 1 1 14 

1228 N ARTESIAN AV 60622-2932 3 3 14 

3232 W BEACH AV 60651-2431 2 2 14 

3234 W BEACH AV 60651-2431 2 2 14 

3253 W BEACH AV 60651-2432 2 2 14 

3324 W BEACH AV 60651 2 2 14 

3261 W BEACH AV 60651 2 2 14 

3125 W BELDEN AV 60647 2 1 14 

1656 N BELL AV 60647-5428 2 2 14 

1658 N BELL AV 60647-5428 2 2 14 

1318 N BOSWORTH AV 60622 2 2 14 

1338 N BOSWORTH AV 60622 2 2 14 

1356 N BOSWORTH AV 60622-2340 2 2 14 

1532 N BOSWORTH AV 60622 2 2 14 

1300 N CAMPBELL AV 60622-2938 2 2 14 

1302 N CAMPBELL AV 60622-2938 2 2 14 

1309 N CAMPBELL AV 60622-2939 2 2 14 

1215 N CAMPBELL AV 60622-2937 3 3 14 

1217 N CAMPBELL AV 60622-2937 3 3 14 

1426 N CAMPBELL AV 60622-1752 2 2 14 

1324 N CLEAVER ST 60622-2319 2 2 14 

2517 W CORTLAND ST 60647-4307 2 1 14 

2600 W CORTLAND ST 60647-4211 2 2 14 

1941 W CRYSTAL ST 60622 3 6 14 

2132 W CRYSTAL ST 60622-3002 3 3 14 

2739 W CRYSTAL ST 60622-2817 2 2 14 

2741 W CRYSTAL ST 60622-2817 2 2 14 

3231 W CRYSTAL ST 60651 2 2 14 

3237 W CRYSTAL ST 60651 2 2 14 

3241 W CRYSTAL ST 60651 2 2 14 

3248 W CRYSTAL ST 60651-2688 2 2 14 

3308 W CRYSTAL ST 60651 2 1 14 

3310 W CRYSTAL ST 60651 2 1 14 

3311 W CRYSTAL ST 60651-2354 2 2 14 

3317 W CRYSTAL ST 60651-2354 2 2 14 

3328 W CRYSTAL ST 60651-2353 2 2 14 

3354 W CRYSTAL ST 60651-2353 3 3 14 

3227 W CRYSTAL ST 60651-2402 2 2 14 

3516 W DICKENS AV 60647-3627 2 1 14 

3312 W DIVISION ST 60651-2301 2 2 14 

3314 W DIVISION ST 60651-2301 2 2 14 

3318 W DIVISION ST 60651-2301 2 2 14 

3336 W DIVISION ST 60651 2 2 14 

3338 W DIVISION ST 60651 2 2 14 

1629 N DRAKE AV 60647 2 1 14 

1745 N DRAKE AV 60647 2 1 14 

1825 N DRAKE AV 60647-4820 2 1 14 

1401 N FAIRFIELD AV 60622-1604 2 2 14 

1405 N FAIRFIELD AV 60622-1604 3 3 14 

1409 N FAIRFIELD AV 60622-1604 3 3 14 

1425 N FAIRFIELD AV 60622 3 3 14 

1437 N FAIRFIELD AV 60622-1604 2 2 14 

2646 N FAIRFIELD AV 60647 2 2 14 

2648 N FAIRFIELD AV 60647 2 2 14 

1853 N FRANCISCO AV 60647 2 1 14 

1909 N FRANCISCO AV 60647-3928 2 1 14 

3001-03 W GEORGE ST 60618 3 2 14 

1332 N GREENVIEW AV 60622-2342 2 2 14 

1634 N HAMLIN AV 60647-4608 2 1 25 

4639 N HAMLIN AV 60625-5747 2 1 17 

2633 W HIRSCH ST 60622-1609 3 3 14 

2657 W HIRSCH ST 60622-1609 2 2 14 

2717 W HIRSCH ST 60622-1612 2 2 14 
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3256 W HIRSCH ST 60651-2420 2 2 14 

2610 W HOMER ST 60647 2 1 14 

1632 N HUMBOLDT BL 60647-5016 3 3 14 

1631 W JULIAN ST 60622-2234 2 2 14 

1730 N KEDZIE AV 60647-4910 3 3 14 

1734 N KEDZIE AV 60647-4910 3 3 14 

2033 N KEDZIE AV 60647-3703 2 3 14 

1248 N KEDZIE AV 60651 3 2 14 

1300 N KEDZIE AV 60651-2498 3 3 14 

1733 N KEDZIE AV 60647-4909 2 2 14 

1833 N KEDZIE AV 60647-4942 3 3 14 

1840 N KEDZIE AV 60647-4912 3 3 14 

1904 N KEDZIE AV 60647-3724 3 3 14 

2036 N KEDZIE AV 60647-3753 3 3 14 

1836 N KIMBALL AV 60647 2 1 14 

2310 N KIMBALL AV 60647-2420 2 1 14 

2419 N LAWNDALE AV 60647 2 1 25 

3349 W LE MOYNE ST 60651 2 1 14 

2937 W LYNDALE ST 60647-2901 2 2 14 

1256 N MAPLEWOOD AV 60622 3 3 14 

1315 N MAPLEWOOD AV 60622 2 2 14 

1441 N MAPLEWOOD AV 60622 2 2 14 

1524 N MAPLEWOOD AV 60622 2 2 14 

1718 N MAPLEWOOD AV 60647-5214 2 1 14 

1262 N MARION CT 60622-3121 2 2 14 

3563 W MEDILL AV 60647-2439 2 1 14 

3123 W MOFFAT ST 60647 2 1 14 

1649 N OAKLEY AV 60647-5318 2 3 14 

1505 N PAULINA ST 60622 2 2 14 

7418 N PAULINA ST 60626-1616 3 3 24 

7420 N PAULINA ST 60626-1616 3 3 24 

1722 W PIERCE AV 60622 2 2 14 

3312 W POTOMAC AV 60651 2 1 14 

3329 W POTOMAC AV 60651 2 2 14 

2718 W POTOMAC AV 60622-2835 3 3 14 

3331 W POTOMAC AV 60651 2 2 14 

3315 W POTOMAC AV 60651 2 2 14 

1323 N RIDGEWAY AV 60651-2252 2 1 25 

1229 N ROCKWELL ST 60622-2862 2 2 14 

1401 N ROCKWELL ST 60622-1646 2 2 14 

1409 N ROCKWELL ST 60622-1646 2 2 14 

1431 N ROCKWELL ST 60622 2 2 14 

1439 N ROCKWELL ST 60622-1646 2 2 14 

1536 N ROCKWELL ST 60622-1647 2 2 14 

1433 N ROCKWELL ST 60622 2 2 14 

3607 W ROSCOE ST 60618-5311 2 1 17 

1830 N SAWYER AV 60647-4919 2 2 14 

1648 N SAWYER AV 60647-4915 2 1 14 

1635 N SAWYER AV 60647-4938 2 1 14 

1819 N SAWYER AV 60647-4918 2 1 14 

2942 N SAWYER AV 60618 2 1 14 

1727-29 N SAWYER AV 60647-4916 2 4 14 

2057 N SPAULDING AV 60647-3735 2 1 14 

2119 N SPAULDING AV 60647-2705 2 1 14 

1927 N ST LOUIS AV 60647 2 1 14 

1620 N ST LOUIS AV 60647 2 1 14 

1831 N ST LOUIS AV 60647 2 1 14 

2050 N STAVE ST 60647 2 2 14 

1812 N TALMAN AV 60647-4218 2 1 14 

1816 N TALMAN AV 60647-4218 2 1 14 

1852 N TALMAN AV 60647 2 1 14 

1428 N TALMAN AV 60622-1624 3 3 14 

1445 N TALMAN AV 60622 2 2 14 

1451 N TALMAN AV 60622 3 3 14 

1521 N TALMAN AV 60622-1630 2 2 14 

1523 N TALMAN AV 60622-1630 2 2 14 

1526 N TALMAN AV 60622-1629 3 3 14 

1647 N TALMAN AV 60647-5221 1 1 14 

1410 N TALMAN AV 60622-1624 3 3 14 

1414 N TALMAN AV 60622-1624 3 3 14 

1441 N TALMAN AV 60622 2 1 14 
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1646 N TALMAN AV 60647 2 1 14 

1719 N TALMAN AV 60647 1 1 14 

1755 N TALMAN AV 60647-5223 1 1 14 

3500 W WABANSIA AV 60647-4826 2 1 14 

3544 W WABANSIA AV 60647-4831 2 1 14 

1504-06 N WASHTENAW AV 60622-1635 3 6 14 

1805 N WASHTENAW AV 60647 2 1 14 

1421 N WASHTENAW AV 60622-1632 3 3 14 

1629 N WASHTENAW AV 60622 1 1 14 

1653 N WASHTENAW AV 60647-5230 1 1 14 

1719 N WASHTENAW AV 60647 1 1 14 

1725 N WASHTENAW AV 60647 - 5232 1 1 14 

1616 N WHIPPLE ST 60647 2 1 14 

1645 N WHIPPLE ST 60647-5024 2 1 14 

1657 N WHIPPLE ST 60647-5024 2 1 14 

1938 N WHIPPLE ST 60647-3822 2 1 14 

2500 N SPAULDING AV 60647 3 1 14 

1708 N WASHTENAW AV 60647 2 1 14 

1939 N SPAULDING AV 60647-3733 2 1 14 

2606 W EVERGREEN AV 60622-2820 2 2 14 

2656 W EVERGREEN AV 60622-2820 1 2 14 

2722 W EVERGREEN AV 60622-2822 3 3 14 

3236-38 W WRIGHTWOOD AV 60647-1614 3 2 14 

3331 W EVERGREEN AV 60651-2308 2 2 14 

3332 W EVERGREEN AV 60651-2766 2 2 14 

3333 W EVERGREEN AV 60651-2308 2 2 14 

3342 W EVERGREEN AV 60651-2393 2 2 14 

3346 W EVERGREEN AV 60651-2763 2 2 14 

3348 W EVERGREEN AV 60651-2736 2 2 14 

3356 W EVERGREEN AV 60651-2751 2 2 14 

3908-10 W WELLINGTON AV 60618-7223 3 1 25 

6318 N FAIRFIELD AV 60659-1706 2 2 24 

2701 N MONTICELLO AV 60647 2 2 25 

2614 N RIDGEWAY AV 60647 3 3 25 

2947 N GRESHAM AV 60618 2 2 14 

2648 N DRAKE AV 60647 2 2 14 

5400 W GRACE 60641 1 1 16 

5219-5225 W GALEWOOD AV 60639 3 4 25 

5227-5243 W GALEWOOD AV 60639 3 9 25 

5338-5360 W HANSON AV 60639 3 9 25 

5254-5310 W HANSON AV 60639 3 9 25 

2956 N OAK PARK AVE 60634 1 1 25 

6373 W HAFT ST 60646 1 1 16 

7325 W BALMORAL AV 60656 1 1 16 

4823 N NORMANDY AV 60656 1 1 16 

6000 N MONTICELLO AV 60659 1 1 17 

7163 W GRAND AV 60607 3 2 25 

7169 W GRAND AVE 60707 3 2 25 

4848 W WARWICK AV 60641 2 1 16 

5950 W ADDISON ST 60634 2 2 16 

4831 W EDDY ST 60641-3548 2 1 16 

4828 W PATTERSON AV 60641 2 1 16 

5946 W GUNNISON ST 60630 2 1 16 

8718 W SUMMERDALE AV 60656 3 1 16 

5427 N NORTHWEST HWY 60630 2 1 16 

6635 N OLMSTED AV 60631 3 1 16 

7125 W FOSTER AV 60656 2 1 16 

5616 N CENTRAL AV 60646 2 1 16 

4047 N LAVERGNE AV 60641-1732 2 1 16 

2317 N MANGO AV 60639 1 1 25 

2134 N MENARD AV 60639 1 2 25 

2603 N HARLEM AVE 60707-1674 3 1 25 

2607 N HARLEM AVE 60707-1671 3 1 25 

2611 N HARLEM AVE 60707-1616 3 1 25 

2617 N HARLEM AVE 60707-1602 3 1 25 

4959 W BELLE PLAINE AV 60641-1715 2 1 16 

8558 W CATALPA AV 60656 3 1 16 

4842-44 W CONCORD PL 60639-4522 2 2 25 

5146-5148 W CORNELIA AV 60641-3425 3 2 16 

4735 W DICKENS AV 60639 2 1 25 

2900-02 N KENOSHA AV 60641-5337 2 2 25 
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4621-4623 N KEYSTONE AV 60630-4306 2 2 17 

1751-53 N LECLAIRE AV 60639-4431 3 2 25 

1847 N LOWELL AV 60639 2 1 25 

5030 W MONTANA ST 60639 2 1 25 

2525 N NEVA AV 60707 3 1 25 

5200-04 W OAKDALE AV 60641 2 2 25 

4821 W PALMER ST 60639 2 1 25 

2020 N PULASKI RD 60639 2 1 25 

2159 N AUSTIN AV 60639-2706 2 2 25 

7200-7210 W BALMORAL AV 60656 1 1 16 

7873 W CAHILL TER 60634 3 1 16 

6057 W FULLERTON AV 60639 2 1 25 

7754 W HIGGINS AV 60631 1 1 16 

1822 N KARLOV AV 60639 1 1 25 

1928 N KARLOV AV 60639 1 1 25 

1737 N KEDVALE AV 60639-4935 2 1 25 

4322 N KEDVALE AV 60641 2 1 17 

1636 N KEELER AV 60639-4822 2 1 25 

2022 N KEELER AV 60639 1 1 25 

1645 N KEYSTONE AV 60639-5201 2 1 25 

1849 N KEYSTONE AV 60639 1 1 25 

1919 N KEYSTONE AV 60639 1 1 25 

2454 N MARMORA AV 60639 2 1 25 

6812-6816 W MEDILL AV 60707 2 3 25 

2328 N MERRIMAC AV 60639 2 1 25 

5230 W MONTROSE AV 60641 2 1 16 

2128 N MOODY AV 60639 2 2 25 

3344 N NARRAGANSETT AV 60634 3 1 16 

4511 W PARKER AV 60639 2 2 25 

4513 W PARKER AV 60639 2 2 25 

2350 N SAYRE AV 60707 2 1 25 

1219 N SPRINGFIELD AV 60651 2 1 25 

2737 N MERRIMAC AV 60639 1 1 25 

2830 N AUSTIN AV 60639 2 1 25 

2937 N AUSTIN AV 60639 2 1 25 

2447 N MONITOR AV 60639 1 1 25 

2131 N MASON AV 60639 2 1 25 

2711 N MOODY AV 60639 1 1 25 

3526 N LOWELL AV 60641 2 2 17 

2315 N MEADE AV 60639 2 1 25 

5321 W FOSTER AV 60630 3 1 16 

3022 N KENNETH AV 60641 1 1 25 

2941 N NATCHEZ AV 60634 2 1 25 
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SECURITY SERVICES AGREEMENT  
 

This SECURITY SERVICES AGREEMENT (this “Agreement”) is made and entered into as of 
____________________ (the “Effective Date”) by and between the CHICAGO HOUSING AUTHORITY (the “CHA”), 
a municipal corporation organized under the Illinois Housing Authorities Act, 310 ILCS 10/1 et seq., with offices at 60 
East Van Buren Street, Chicago, Illinois 60605, and ____________________________ (the “Contractor”), an Illinois 
corporation with its principal office  located at _______________________________________________.  
 

RECITALS  
WHEREAS, the CHA is engaged in the development and operation of safe, decent and sanitary housing 

throughout the City of Chicago for low-income families in accordance with the United States Housing Act of 1937, 42 
U.S.C. 1437 et seq., as amended; regulations promulgated by the United States Department of Housing and Urban 
Development (“HUD”), and the Illinois Housing Authorities Act, 310 ILCS 10/1 et seq., as amended, and other 
applicable laws, regulations and ordinances;  
 

WHEREAS, the CHA desires the services of a licensed, qualified security firm, which meets all relevant 
federal, state, and local government insurance, licensing, certification, training, bonding, and other similar 
requirements, to provide security services for certain CHA office and administrative facilities and satellite locations (the 
“CHA Locations”), at the CHA Locations;  
 

WHEREAS, the CHA issued Request for Proposals - Event _________ on or about __________________ 
(such Request for Proposals, as was amended or supplemented by the CHA in writing, is hereinafter referred to as the 
“RFP”), which RFP is attached hereto as Exhibit I and is incorporated into and made a part of this Agreement by this 
reference;  
 

WHEREAS, the Contractor submitted a proposal to the CHA in response to the RFP originally dated April 18, 
2011, and thereafter supplemented the proposal with its Best and Final Offer (as supplemented, the “Proposal”), which 
Proposal is attached hereto as Exhibit II.  The following Sections, provisions, attachments, submittals and/or related 
documents (as applicable) are hereby incorporated into and made a part of this Agreement by this reference:  
 

(i) Contractor’s Affidavit; 
(ii) MBE/WBE/DBE Utilization Plan; 
(iii) Section 3 Utilization Plan; 
(iv) Compliance Utilization Plan Approval; 
(v) HUD Form 5369-C (8/93) – Certifications and Representations of Offerors (Non- Construction); 
(vi) Equal Opportunity Compliance Certificate; and 
(vii) Subcontractor Information Submittal; and 

 
WHEREAS, the CHA desires to enter into this Agreement to secure and obtain the professional services of 

the Contractor for the purposes and ends described above, and the Contractor states that it is ready, willing and able 
to provide the Services (defined below) as more specifically provided herein.  
 

NOW THEREFORE, in consideration of the foregoing recitals and of the mutual promises and the terms and 
conditions set forth herein, the CHA and the Contractor agree as follows:  
 
ARTICLE 1. INCORPORATION OF RECITALS  
 
Section 1.01 Incorporation of Recitals  
 

The recitals set forth above are hereby incorporated into and made a part of this Agreement.  
 
ARTICLE 2. CONTRACTOR’S DUTIES AND RESPONSIBILITIES  
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Section 2.01 Scope of Services 

The Contractor shall provide professional services which shall include (i) all of the services sought by the CHA 
under the RFP and (ii) all of the services and/or obligations of the Contractor, its officers, directors, officials, joint 
ventures, principals, partners, agents, representatives, employees and permitted (in accordance with Section 2.09) 
subcontractors (collectively, the “Employees”) set forth in the Statement of Work attached hereto as Exhibit III and 
incorporated into and made a part of this Agreement by this reference (collectively, the “Services”).  The Contractor 
shall be available to commence the Services immediately upon the Effective Date and shall at all times provide them 
in accordance with the standards set forth in Section 2.02. The Services shall be provided at those CHA locations set 
forth in the RFP.  

Section 2.02 Performance Standards 

The Contractor shall perform all Services required under this Agreement with the degree of skill, care and 
diligence normally shown by an entity performing services of a scope, purpose and magnitude comparable with the 
nature of the Services to be provided under this Agreement. The Contractor shall at all times use its best efforts to 
assure quality, timeliness, efficiency and creativity in rendering and completing the Services.  The Contractor agrees 
that performance of the Services in a satisfactory manner shall include quick response to the CHA’s needs. Accordingly, 
the Contractor shall return all telephone calls and respond to all faxes, electronic mail and other CHA communications 
on a timely basis.  

The Contractor shall at all times act in the best interests of the CHA consistent with its professional obligations 
assumed by it in entering into this Agreement.  

Section 2.03 Key Personnel 

The Contractor’s personnel who will be providing Services under this Agreement shall be under the 
supervision of the following key personnel: _________________________________..  

Section 2.04 Non-Discrimination 

The Contractor shall comply with all federal, state and local non-discrimination laws, rules, regulations and 
ordinances including, but not limited to, The Civil Rights Act of 1964, 42 U.S.C. 2000a et seq., as amended, and all 
regulations promulgated thereto. The Contractor shall particularly remain in compliance at all times with: Exec. Order 
No. 11,246, 30 Fed. Reg. 12,319, reprinted in 42 U.S.C. 2000e note, as amended by Exec. Order No. 11,375, 32 Fed. 
Reg. 14,303 and by Exec. Order No. 12,086, 43 Fed. Reg. 46,501, and as otherwise amended from time to time; Age 
Discrimination Act of 1975, 42 U.S.C. 6101-6107, as amended; Rehabilitation Act of 1973, 29 U.S.C. 793-794, as 
amended; Fair Housing Amendments Act, 42 U.S.C. 3601 et seq., as amended; Americans with Disabilities Act of 
1990, 42 U.S.C. 12101 and 41 C.F.R. Part 60 et seq., as amended; Illinois Human Rights Act, 775 ILCS 5/2-101 et 
seq., as amended, and regulations promulgated in accordance therewith, including but not limited to the Equal 
Employment Opportunity Clause, Ill. Admin. Code Tit. 44 s 750 Appendix A; Illinois Public Works Employment 
Discrimination Act, 775 ILCS 10/0.01 et seq., as amended. Chicago Human Rights Ordinance, s2-160-010 et seq., of 
the Municipal Code of Chicago, as amended; and the Chicago Fair Housing Regulations, s5-8-010 et seq., of the 
Municipal Code of Chicago, as amended.  In addition, the Contractor must furnish such reports and information as 
requested by the Chicago Commission on Human Relations.  

Section 2.05 MBE/WBE/DBE Participation and Section 3 Requirements 

The Contractor agrees to comply with the CHA’s Minority, Women and Disadvantaged Business Enterprise 
(“MBE/WBE/DBE”) participation requirements and the CHA’s Section 3 requirements in accordance with the 
Contractor’s MBE/WBE/DBE Utilization Plan and Section 3 Utilization Plan (each of which is attached as part of Exhibit 
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II and which has been incorporated into and made a part of this Agreement by this reference pursuant to clauses (ii) & 
iii) of the fourth recital of this Agreement), and otherwise comply with the CHA’s MBE/WBE/DBE Policy and Section 3
Policy as may be required.

Section 2.06 Ownership of Documents; Records and Reports 

A. All information, documents, records, reports and materials in any form prepared or assembled by the
Contractor or provided to the CHA under this Agreement are and shall be the property of the CHA and are and shall
be considered works-made-for-hire.  All information, documents and materials provided to the Contractor by the CHA
(collectively, “CHA Information”) shall be and remain the property of the CHA and are subject to the requirements of
Section 2.08. During the performance of its Services, the Contractor shall be responsible for any loss or damage to all
of such items and CHA Information while in the Contractor’s possession and shall restore any such items that are lost
or damaged at the Contractor’s sole cost and expense.

B. The Contractor shall maintain its books and records and adopt a system of accounting in accordance with
generally accepted accounting principles and practices, to properly reflect all costs of whatever nature claimed to have
been incurred or anticipated to be incurred in connection with the Contractor’s performance under this Agreement.  In
addition, the Contractor shall keep such books and records in a safe place disclosed to the CHA and make them readily
available for audit, examination, excerpt, abstracting, copying and transcription to be conducted by the CHA, HUD, the
Comptroller General of the United States or their duly authorized representatives or agents, and allow inspection,
copying and abstracting for at least three (3) years after the final payment is made in connection with this Agreement
and all other pending matters are closed.

Section 2.07 Audit Requirement 

The CHA retains an irrevocable right to independently or, through a third party, audit the Contractor’s books 
and records pertaining to this Agreement pursuant to and in accordance with Section 2.06(B) and disallow any 
inappropriate billings upon written notice to the Contractor.  

In addition to the immediately preceding paragraph and notwithstanding any time period for the payment of 
invoices set forth in Section 4.02, the CHA, through its authorized officers, directors, principals, agents and employees, 
specifically including, without limitation, the CHA’s Inspector General, is hereby authorized to conduct reasonable 
reviews and audits of any and/or all of the Contractor’s documents, files, timesheets, papers, sign in sheets, Security 
Reports (as such capitalized term is defined in Section B(5)(a) of Exhibit III), receipts, notes, memoranda, personnel 
files and any other records of any kind (collectively, the “Records”), and inquiries and interviews of any of the 
Employees (such reviews, audits, inquiries and interviews, the “CHA Audits”), at any time and for any purpose related 
to the CHA’s review, monitoring or enforcement of Contractor’s compliance with any provision of this Agreement, 
including, without limitation, in order to satisfy the CHA that the Services for which the Contractor is seeking payment 
from the CHA pursuant to any invoice were provided in accordance with this Agreement and that such invoice is true 
and correct in all respects, and in order to investigate alleged acts or omissions of Contractor under this Agreement.  
The Contractor agrees to cooperate fully and in all respects with all aspects of all CHA Audits, including, without 
limitation, promptly making available to the CHA any and all Records requested by the CHA pursuant to any CHA Audit 
and promptly making available for any inquiries and interviews all of the Employees as directed by the CHA, including, 
without limitation, all security officers, supervisors and other relevant administrative personnel.  

Section 2.08 Confidentiality 

The Contractor agrees that the CHA Information and all information, documents, records, reports and 
materials in any form prepared or assembled or received by the Contractor or provided to the CHA under to this 
Agreement (collectively, the “Confidential Information”) are to remain confidential and to be used solely for the 
purposes of meeting the objectives of this Agreement. The Contractor agrees that the Confidential Information and its 
existence shall not be disclosed or made available to any individual or organization other than the CHA, HUD or courts 
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of competent jurisdiction or administrative agencies pursuant to a subpoena, without the prior written approval of the 
CHA.  In the event disclosure is required by a court or administrative agency pursuant to such a subpoena, the 
Contractor shall notify the CHA immediately of such requirement and the circumstances regarding same and shall 
provide reasonable assistance and cooperation, at the CHA’s reasonable expense, to enable the CHA to seek a 
protective order or otherwise prevent such disclosure. Notwithstanding the foregoing, the Contractor shall not be 
obligated to withhold such disclosure beyond the time ordered by such court or administrative agency pursuant to such 
subpoena unless such subpoena is quashed or the time to disclose is otherwise extended.  

Upon the expiration or termination of this Agreement for any reason, the Contractor shall return or, if requested 
in writing by the CHA, destroy the Confidential Information (or such portions thereof which the CHA has requested the 
Contractor to destroy), and all copies thereof, and certify to the CHA in writing that it no longer has in its possession or 
under its control such Confidential Information in any form whatsoever.  

The Contractor agrees that irreparable injury may result to the CHA if this Section is breached by the 
Contractor or any of the Employees.  Accordingly, in addition to any and all other remedies to which the CHA may be 
entitled, the CHA shall also have the right to obtain equitable relief, including but not limited to injunctive relief, to 
prevent any disclosure of the Confidential Information, plus reasonable attorneys’ fees and other litigation expenses 
incurred in connection therewith, without having to post any bond or other security or prove actual damages. The right 
to equitable relief in this paragraph shall be in addition to, and may be sought notwithstanding the dispute resolution 
procedures found in, Article 5.  

Section 2.09 Subcontracts and Assignments 

Except as expressly provided for herein or in the Subcontractor Information Submittal of the Proposal, the 
Contractor shall not subcontract, assign, transfer or otherwise delegate all or any part of its obligations under this 
Agreement or any part hereof without the prior written approval of the CHA. Any attempted subcontract, assignment or 
delegation without such prior written approval shall be void and of no legal effect.  

The Contractor shall not transfer or assign, in whole or in part, any funds or claims due or which may become 
due under this Agreement without the prior written approval of the CHA. Any attempted transfer or assignment of any 
of such funds, either in whole or in part, or any interest therein, which shall be due or to become due to the Contractor, 
shall be void and of no effect whatsoever without the CHA’s prior written approval.  The CHA expressly reserves the 
right to assign or otherwise transfer all or any part of its rights or interests hereunder.  

Section 2.10 Patents and Copyrights 

To the extent applicable, the CHA reserves an exclusive, perpetual and irrevocable license to reproduce, 
publish or otherwise use, and to authorize others to use for CHA or HUD purposes, including but not limited to 
commercial exploitation:  (a) the copyright or patent in any work developed or discovered in the performance of the 
Services under this Agreement, and (b) any rights of copyright or patent of which the Contractor purchases ownership 
or obtains a license with funds awarded pursuant to this Agreement for the purpose of meeting the objectives of this 
Agreement.  

Section 2.11 Religious Activities 

In connection with the Services to be provided under this Agreement, the Contractor agrees that it shall not 
(i) discriminate against any person on the basis of religion or limit employment or give preference in employment to
persons on the basis of religion; or (ii) discriminate when providing the Services hereunder against any person on the
basis of religion or limit such Services or give preference to persons on the basis of religion.

Section 2.12 Drug-Free Workplace 
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The Contractor shall establish procedures and policies to promote a “Drug-Free Workplace.”  Further, the 
Contractor shall notify all of the Employees of its policy for maintaining a “Drug-Free Workplace,” and the penalties that 
may be imposed for drug abuse violations occurring in the workplace. Finally, the Contractor shall notify the CHA if any 
of the Employees are convicted of a criminal drug offense in the workplace no later than ten (10) days after such 
conviction.  

Section 2.13  Force Majeure 

Notwithstanding any other provision in this Agreement, neither the Contractor nor the CHA shall be liable or 
held responsible for any failure or delay in performing its obligations under this Agreement, including but not limited to 
the scope of Services, which result from circumstance or causes beyond such party’s reasonable control, including but 
not limited to fire or casualty, acts of God, strikes or labor disputes, war or violence, or any order or requirement of any 
government agency or authority.  

Section 2.14 HUD’s General Conditions for Non-Construction Contracts 

HUD’s General Conditions for Non-Construction Contracts (HUD form 5370-C (10/2006)) (“General Conditions”), are 
attached hereto as Exhibit VII and incorporated by reference as if fully set forth herein.  The Contractor agrees to fully 
comply with the General Conditions.  In the event of a conflict between the terms and conditions of the General 
Conditions and the terms and conditions of the Agreement, the terms and conditions of the Agreement shall control.  

Section 2.15 CHA Inspector General 

It is the duty of the Contractor and its subcontractors to cooperate with the CHA Inspector General in any 
investigation or hearing undertaken. All of the Contractor’s subcontracts must include this provision and require 
agreement and compliance with the same. 

Section 2.16 Compliance with CHA Policies 

The Contractor shall comply with the applicable provisions of all CHA policies including, but not limited to: 
Ethics Policy 
Local Transportation & Mileage Reimbursement Policy 
CHA Travel Guidelines 
General Business Expense Policy 
CHA Minimum Wage Policy 

ARTICLE 3. TERM OF AGREEMENT 

Section 3.01 Term of Agreement  

This Agreement shall commence on the Effective Date and shall continue for a period of____________ years 
from the Effective Date (the “Base Term”) or until this Agreement is terminated in accordance with its terms, whichever 
occurs first.  The CHA shall have the option of extending the term of this Agreement on the same prevailing terms and 
conditions provided herein by ____________ additional one-year option terms (each an “Option Year”), subject only 
to any applicable pricing changes set forth in the Proposal for such Option Year(s) exercised by the CHA in its sole 
discretion.  

Section 3.02 Timeliness of Performance 

The Contractor shall provide the Services in a timely manner and as required under this Agreement. The 
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Contractor and the CHA acknowledge that deadlines for certain Services provided for in this Agreement are dictated 
by the requirements of agencies or events outside the control of the CHA and the Contractor, and the failure by the 
Contractor to meet deadlines will significantly affect the CHA. In those and all other circumstances concerning the 
Contractor’s obligations under this Agreement, Time Is Of The Essence.  

ARTICLE 4. COMPENSATION AND PAYMENT 

Section 4.01 Compensation  

The firm, fixed rates for Services for the _________ year Base Term and the________ Option Year terms are 
as set forth in the Contractor’s Best and Final Fee Proposal, which is attached hereto as Exhibit IV and incorporated 
into and made a part of this Agreement by this reference. The total amount available to be paid to the Contractor for 
the satisfactory (as the CHA shall determine in the CHA’s sole discretion) provision of the Services shall be a sum-not-
to-exceed: (i) _______________ for the Base Term; and (ii) ___________________ for Option Term(s) ___. The 
Contractor waives any and all claims for payment of Services beyond this amount without prior written amendment to 
this Agreement authorizing same.  The Contractor recognizes and agrees it has an affirmative duty to monitor its 
performance and billings to ensure that the Services for the Base Term and any Option Year(s) are completed within 
the maximum amounts available for payment under such Base Term and Option Year(s), respectively.  

Section 4.02 Payment; Retention 

A. (1) The Contractor shall submit to the CHA’s ________________Department and Accounts Payable
Department, on a semimonthly basis, a detailed invoice requesting payment for those Services which the Contractor
performed and submitted during the (maximum thirty (30) day, pursuant to Section 4.02(A)(3)) period accounted for in
the respective invoice.  Each invoice shall set forth in detail the Services performed for the CHA’s approval during such
period, including but not limited to any or all of the following:

(i) relevant timesheets which will serve as evidence of the provision of the Services for which Contractor
is seeking payment from the CHA;

(ii) written certifications by the Contractor, the form of which may be provided to the Contractor by the
CHA. The certifications shall be made under oath and attest to the truthfulness and accuracy of all of
the information contained on the invoices including, without limitation, the total hours worked by each
security officer and supervisor as listed on such invoices; and

(iii) if and as requested by the CHA, (a) copies of all canceled payroll checks and related payroll stubs (or
equivalent payroll documentation) of the Contractor for payments made to the Contractor’s
compensation for Services within fifteen (15) days after receiving such canceled checks or bank
statement evidencing such canceled checks; and (b) such other supporting documents and additional
information (including but not limited to evidence or documentation required by any other governmental
authority not already provided for herein) as the CHA may request in writing in order for the CHA to
approve or disapprove, in whole or in part, any and/or all invoice(s).

(2) If the Contractor fails to submit any required documentation and materials with an invoice, the CHA shall not
be required to pay the Contractor any amounts under such invoice until such required documentation and materials
are submitted, and all time periods under this Agreement for payment of such invoice shall not begin to run until such
required documentation and materials are submitted. The CHA’s Assistant Director, Facilities Management Department
or his/her designee(s) shall review and approve or disapprove, in whole or in part, such invoice(s) as set forth in Section
4.02(B).

(3) Each invoice to be submitted pursuant to this Section 4.02 may only include and invoice Services that were
provided no later than thirty (30) days prior to the date of delivery of each such respective invoice to the CHA and shall
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follow the invoice procedures attached hereto as Exhibit V and incorporated into and made a part of this Agreement 
by this reference.  Accordingly, the Contractor may not be paid for any Services not invoiced to the CHA within thirty 
(30) days after such Services’ provision.

B. (1) Subject to Section 7.02, within fifteen (15) days (or sixty (60) days if Section 4.02(B)(4) applies) after
receiving an invoice (with supporting documentation) from the Contractor, the CHA will use its commercially reasonable
efforts to pay the Contractor ninety percent (90%) of the total amount requested for payment to the Contractor in such
invoice and approved by the CHA (the “Initial Payment” of the “Stated Amount Payable”). The remaining ten percent
(10%) of the Stated Amount Payable on such invoice will be retained by the CHA until the CHA has completed its
review of the truth and accuracy of such invoice (the “Retention”), including, without limitation, conducting all CHA
Audits which the CHA (in the CHA’s sole discretion) deems necessary in order to determine whether to approve
payment of the Retention as described in Section 4.02(B)(2).

(2) The CHA shall have up to thirty (30) days (or sixty (60) days if Section 4.02(B)(4) applies) after payment of
the Initial Payment (which period may be increased in the sole discretion of the CHA if the CHA conducts a CHA Audit
pursuant to the second paragraph of Section 2.07) to:

(i) review the truth and accuracy of each invoice under and for which such Initial Payment was made, without
prejudice to the CHA’s right to perform further CHA Audits pursuant to pursuant to the second paragraph
of Section 2.07;

(ii) determine whether the Stated Amount Payable set forth on the invoice is greater than the amount that the
CHA determines to be valid and correct (such difference, the “Incorrect Billing”); and

(iii) subject to Section 7.02, determine which of the following amounts of the Retention to pay the Contractor:

(a) Payment in Full of Retention. If the CHA determines that the invoice in question is true and correct in
all respects, and the CHA has determined that there are no Incorrect Billings, infraction deductions (as
described more fully in Section 7.02(B)) or then-ascertained (as determined by the CHA in the CHA’s
reasonable discretion) damages owed the CHA (the “then-ascertained damages”), then the CHA will
use its commercially reasonable efforts to pay the Contractor the full amount of the Retention.

(b) Payment by the CHA of Portion of Retention. If the CHA determines that the Incorrect Billing, if any,
plus the amount of any infraction deduction owed the CHA pursuant to Section 7.02(B) and then-
ascertained damages, is less than or equal to the Retention, then the CHA shall pay the Contractor the
difference, if any, between (i) the Retention Amount minus (ii) the sum of (A) the Incorrect Billing plus
(B) the amount of any infraction deduction owed the CHA pursuant to Section 7.02(B) and then-
ascertained damages (the “Proper Balance Due”).

(c) Retention by the CHA of Full Amount of Retention. If the CHA determines that the Incorrect Billing, if
any, plus the amount of any infraction deduction owed the CHA pursuant to Section 7.02(B) and then-
ascertained damages, is greater than the Retention, then the CHA shall retain the full amount of the
Retention.

(3) The “Carryover Deduction” the shall mean the difference, if any, between (i) the sum of (A) an Incorrect
Billing plus (B) the amount of any infraction deduction owed the CHA pursuant to Section 7.02(B) and then-ascertained
damages, minus (ii) its applicable Retention.  To the extent a Carryover Deduction occurs on any invoice, the CHA
shall deduct the Carryover Deduction from the Stated Amount Payable of the next succeeding invoice furnished to the
CHA by the Contractor, thereby reducing the Stated Amount Payable of such next succeeding invoice by the amount
of the Carryover Deduction. If the Carryover Deduction is greater than the Stated Amount Payable of the next
succeeding invoice, the CHA shall owe nothing to the Contractor for such next succeeding invoice, and shall continue
to deduct any remaining Carryover Deduction from the Stated Amount Payable of succeeding invoices until the full
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amount of the Incorrect Billing paid to Contractor has been reimbursed in full to the CHA.  
 
(4) Notwithstanding Sections 4.02(B)(1-2), if any portion of the Contract Price is being paid in whole or in part 
from the proceeds of any federal grant or loan with the CHA, the CHA shall have up to sixty (60) days from the date of 
receipt of an invoice from the Contractor to use its commercially reasonable efforts to pay the Initial Payment due on 
such invoice, and up to sixty (60) days from the payment of the Initial Payment to determine whether to pay any portion 
of the Retention associated with same.  
 
Section 4.03 Non-Appropriation  
 

Funding for this Agreement is subject to (to the extent applicable) (i) the availability and/or actual receipt of 
federal funds from HUD, (ii) the approval of funding by the CHA’s Board of Commissioners, and (iii) the Contractor’s 
satisfactory performance of its obligations under this Agreement. Furthermore, if no funds or insufficient funds are 
appropriated or budgeted, or if Congress rescinds appropriated funds, in any fiscal period during the term of this 
Agreement, then the CHA may notify the Contractor of any such occurrence and this Agreement shall terminate on 
the earlier of (a) the last day of the fiscal period under the Agreement’s term for which sufficient appropriation is 
made or (b) whenever the funds appropriated for payment under this Agreement are exhausted, and the CHA shall 
not be liable for any amount over or above such amount.  
 
ARTICLE 5. DISPUTES  
 
Section 5.01 Disputes  
 

In the event of a dispute between the CHA and the Contractor involving this Agreement, both parties shall 
attempt to negotiate a resolution. If the parties cannot resolve the dispute through negotiation, either party shall, unless 
otherwise set forth herein, submit the dispute in writing to the CHA’s Director of Procurements & Contracts who shall 
render a decision concerning the dispute submitted. Unless the Contractor, within thirty (30) days after receipt of the 
decision, shall notify the CHA’s Director of Procurements & Contracts in writing (at the address and by the means 
specified in Section 10.02) that it takes exception to the decision, the decision of the Director of Procurements & 
Contracts shall be final and binding.  Provided the Contractor has given written notice within the time stated and has 
brought suit against the CHA not later than one (1) year after the Contractor has received notice of the decision of the 
Director of Procurements & Contracts then the decision of the Director of Procurements of Contracts shall not be final 
and the dispute shall be determined on the merits by a court of competent jurisdiction.  
 
ARTICLE 6. RISK MANAGEMENT 
  
Section 6.01 Insurance  

 
Prior to the commencement of this Agreement, Contractor shall procure, pay for and maintain at all times 

during the term of this Agreement the types of insurance specified below in order to protect the CHA from the acts, 
omissions, and negligence of Contractor, its officers officials, subcontractors joint ventures, partners, agents or 
employees among other things. The insurance carriers used by Contractor must be authorized/licensed to conduct 
business in the State of Illinois, and shall have a rating according to the most recent edition of Best’s Insurance Guide, 
of not less than “A”. The insurance provided shall cover all operations under this Agreement, whether performed by 
Contractor or by its subcontractors, joint ventures, partners, agents, officers or employees. 

  
A. Required Insurance Coverage 
 

(i) Workers Compensation and Occupational Disease insurance in accordance with the laws of the State of 
Illinois along with Employer’s Liability in an amount of not less than One Million and 00/100 Dollars 
($1,000,000.00) (i.e. $1,000,000.00/$1,000,000.00/ $1,000,000.00);  
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(ii) Commercial/General Liability insurance in an amount of not less than One Million and 00/100 Dollars 
($1,000,000.00) per occurrence with an aggregate of not less than Two Million and 00/100 Dollars 
($2,000,000.00) (i.e. $1,000,000.00/ $2,000,000.00). In addition to the stipulations outlined in the 
immediately preceding sentence, the insurance policy shall include coverage for Contractual Liability, 
Products-Completed Operations, Personal & Advertising Injury and shall also cover injury to the 
Employees and the Contractor’s invitees and guests and their personal property. The CHA shall be 
endorsed as an additional insured on the Contractor’s policy and such insurance shall be endorsed as 
primary and non-contributory with any other insurance available to the CHA; 

 
(iii) When any motor vehicles (owned, non-owned and hired) are used in connection with the Services, 

Comprehensive Automobile Liability Insurance with limits of not less than One Million and 00/100 Dollars 
($1,000,000.00) per occurrence CSL, for bodily injury and property damage. The CHA shall be endorsed 
as an additional insured on the Contractor’s policy and such insurance shall be endorsed as primary and 
non-contributory with any other insurance available to the CHA; and 

 
(iv) Professional Liability Insurance covering acts, errors, or omissions shall be maintained with limits of not 

less than Five Million and 00/100 Dollars ($5,000,000.00) per occurrence. Coverage extensions shall 
include Blanket Contractual Liability. When policies are renewed or replaced, the policy retroactive date 
must coincide with, or precede, the start of Services under this Agreement. A claims-made policy which 
is not renewed or replaced must have an extended reporting period of two (2) years; and 

 
(v) Umbrella Liability Coverage, if applicable, is to follow the form of the Primary Insurance requirements 

outlined above. 
 
B. Related Requirements  
 

The Contractor shall submit to the CHA’s Director of Procurements & Contracts (at the address specified for 
same in Section 10.02), original Certificates of Insurance evidencing the required coverages to be in force no later than 
the commencement date set forth in the Notice-to-Proceed issued in connection with this Agreement or the 
commencement of any of the Services, whichever is sooner. In addition, copies of the endorsement(s) adding the CHA 
and any applicable CHA property manager to the Contractor’s policy as an additional insured are required. The required 
documentation must be received prior to the Contractor commencing work under this Agreement.  Renewal Certificates 
of Insurance, required or requested endorsements, or such similar evidence, are to be received by the Procurements 
& Contracts Department prior to expiration or renewal date occurring during the term of this Agreement. At the CHA’s 
option, non-compliance will result in one or more of the following actions:  (i) the CHA will purchase insurance on behalf 
of the Contractor and will charge back all cost to the Contractor; (ii) the Contractor shall be immediately removed from 
the CHA’s property(ies) and this Agreement shall be revoked; (iii) all payments due the Contractor will be withheld until 
the Contractor has complied with this Agreement; or (iv) the Contractor will be assessed Five Hundred and 00/100 
Dollars ($500.00) for every day of non-compliance.  The receipt of any certificates does not constitute agreement by 
the CHA that the insurance requirements in this Agreement have been fully met or that the insurance policies indicated 
on the certificate comply with all Agreement requirements.  The insurance policies shall provide for thirty (30) days 
prior written notice to be given to the CHA in the event coverage is substantially changed, canceled or non-renewed.  
 

If any of the required insurance is underwritten on a claims made basis, the retroactive date shall be prior to 
or coincident with the date of this Agreement and the Certificate of Insurance shall state the coverage is “claims made” 
and also the retroactive date.  The Contractor shall maintain coverage for the entire term of this Agreement.  Any 
extended reporting period premium (tail coverage) shall be paid by the Contractor. The Contractor shall provide to the 
CHA, annually, a certified copy of the insurance policies obtained pursuant hereto. It is further agreed that the 
Contractor shall provide the CHA thirty (30) days notice in the event of the occurrence of any of the following conditions: 
aggregate erosion in advance of the retroactive date, cancellation and/or non renewal.  
 

The Contractor shall advise all insurers of this Agreement’s provisions regarding insurance and the term under 
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which such insurance is required. The Contractor’s failure to notify insurers of such provisions shall not relieve the 
Contractor from its insurance obligations under this Agreement.  Non-fulfillment of any of such insurance provisions 
and obligations shall constitute an event of default and be deemed a part of and subject to Article 7.  

The Contractor shall require all subcontractors to carry the insurance required herein or the Contractor may 
provide the coverage for any or all of its subcontractors, and if so, the evidence of insurance submitted shall so stipulate 
and adhere to the same requirements and conditions as outlined in this Section 6.01. Evidence of such coverage must 
be submitted to the CHA.  

The Contractor expressly understands and agrees that any insurance or self-insurance programs maintained 
by the CHA shall apply in excess of and will not contribute with insurance provided by the Contractor under this 
Agreement.  

Section 6.02 Indemnification 

The Contractor agrees to protect, defend, indemnify, keep, save, and hold the CHA, its officers, officials, 
employees and agents and contractors free and harmless from and against any and all liabilities, losses, penalties, 
damages, settlements, environmental liability, costs, charges, professional fees or other expenses or liabilities of every 
kind, nature and character arising out of or relating to any and all claims, liens, demands, obligations, actions, suits, 
judgments or settlements, proceedings or causes of action of every kind, nature and character (collectively, “Claims”) 
in connection with or arising directly or indirectly out of this Agreement and/or the acts and omissions of the Contractor 
or any of the Employees, including but not limited to the enforcement of this indemnification provision. Without limiting 
the foregoing, any and all such Claims, relating to personal injury, death, damage to property, defects in material or 
workmanship, actual or alleged infringement of any patent, trademark, copyright or any other tangible or intangible 
personal or property right, or any actual or alleged violation of any applicable statute, ordinance, order, rule or 
regulation, or decree of any court, shall be included in the indemnity hereunder.  The Contractor further agrees to 
investigate, handle, respond to, provide defense for and defend all suits for any and all Claims at its sole expense and 
agrees to bear all the costs and expenses related thereto, even if the Claims are considered groundless, false or 
fraudulent.  

The CHA shall have the right, at its option and at the Contractor’s expense, to participate in the defense of 
any suit, without relieving the Contractor of any of its obligations under this Section. The Contractor expressly 
understands and agrees that the requirements set forth in this indemnity to protect, defend, indemnify, keep, save and 
hold the CHA free and harmless are separate from and not limited by the Contractor’s responsibility to obtain, procure 
and maintain insurance pursuant to any other Section of this Agreement.  Further, the indemnities contained in this 
Section shall survive the expiration or termination of this Agreement for any reason.  

ARTICLE 7. EVENTS OF DEFAULT, REMEDIES, ETC. 

Section 7.01 Events of Default Defined  

Each of the following shall constitute an event of default: 

(i) any misrepresentation, whether negligent or willful and whether in the inducement or in the performance,
made by the Contractor to the CHA;

(ii) the Contractor’s failure to perform any of its obligations under this Agreement including but not limited to
the following:

(A) inability to provide the Services in accordance with this Agreement’s standards or as a result of
insolvency, filing for bankruptcy or assignment for the benefit of creditors;
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(B) failure to comply with any material term of this Agreement, including but not limited to the
provisions concerning compliance with HUD regulations, insurance and nondiscrimination; and

(C) failure to promptly re-perform and/or provide, as applicable, Services that are erroneous or
unsatisfactory to the CHA;

(iii) any change in majority ownership or majority control of the Contractor without the prior written approval
of the CHA, which written approval shall not be unreasonably withheld; and

(iv) the Contractor’s default under any other agreement it may presently have or may enter into with the CHA
during this Agreement. The Contractor acknowledges and agrees that in the event of a default under this
Agreement the CHA may also declare a default under any such other agreements.

Section 7.02 Remedies 

A. If an event of default occurs which the Contractor fails to cure within thirty (30) calendar days after receipt of
written notice given in accordance with the terms of this Agreement and specifying the event of default, or if such event
of default cannot be reasonably cured within thirty (30) calendar days after such a notice, or if the Contractor has failed
to commence and continue diligent efforts to cure such event of default within thirty (30) days after such notice, the
CHA may, at its sole option, declare the Contractor in default. Whether to declare the Contractor in default is within the
sole discretion of the CHA and neither that decision nor the factual basis for it is subject to review or challenge under
Article 5. Written notification of the default shall be provided to the Contractor pursuant to Article 10. Upon the giving
of such notice, the CHA may invoke and shall be entitled to any or all of the following remedies:

(i) terminating this Agreement or this Agreement as to any or all of the Services yet to be provided effective
at a time specified by the CHA;

(ii) pursuing any and all remedies, legal and/or equitable, available to the CHA;

(iii) to the extent not already withheld or set off in accordance with Section 4.02(B) and Section 7.02(C), which
the CHA shall have the right to retain or otherwise set off pursuant to the terms of such Section,
withholding and applying or setting off all or any part of the Contractor’s compensation hereunder with
respect to and against Services not completed or provided in accordance with the terms hereof and
against any damages or liability of the Contractor resulting from same;

(iv) deeming the Contractor non-responsive in future contracts to be awarded by the CHA; and

(v) taking over and completing all or any of the Services or any party thereof as agent for and at the cost of
the Contractor, either directly or through others.

If the CHA so desires, the CHA may elect not to declare default or to terminate this Agreement hereunder. 
The parties acknowledge that this provision is solely for the benefit of the CHA and that if the CHA permits the 
Contractor to continue to provide the Services despite one or more events of default, the Contractor shall in no way be 
relieved of any of its responsibilities, duties or obligations under this Agreement, nor shall the CHA waive or relinquish 
any of its rights. 

B. The Contractor and the CHA understand that breaches and Incorrect Billings by the Contractor may occur
and agree that each of same would significantly harm the CHA. Accordingly, in order to adequately compensate the
CHA for certain breaches and Incorrect Billings by the Contractor, the Contractor and the CHA agree that the CHA
shall be entitled to correct any Incorrect Billing and, where appropriate, take an “infraction deduction” from the
Stated Amount Payable on (an) Invoice(s) received by the CHA in accordance with the Infraction List attached hereto
as Exhibit VI incorporated into and made a part of this Agreement by this reference. Such infraction deduction shall
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be in addition to any other remedies provided under this Agreement, including but not limited to the CHA’s right to 
terminate this Agreement pursuant to Section 7.02(A)(i). Billing corrections and infraction deductions imposed on the 
Contractor pursuant to this Section 7.02(B) shall be applied in accordance with Section 4.02(B) and Exhibit VI.  

C. If the Contractor or any of its Employees fails to report any reportable event under any Security Report (as
such capitalized term is defined in Section B(5)(a) of Exhibit III) it may be required to prepare under the Services, then
in addition to any other remedies available to the CHA under this Agreement, the CHA may deduct any damages or
other costs incurred by the CHA as a direct result of any such reportable event from the Stated Amount Payable on
(an) Invoice(s) received by the CHA. In the event the CHA does not receive any additional Invoices from the Contractor
after the CHA’s discovery of the Contractor’s failure to report reportable events to the CHA as required by this
Agreement, the Contractor shall be obligated to immediately reimburse the CHA for such damages or costs, including
but not limited to any and all attorney fees and court costs incurred in connection therewith.  The Contractor shall be
liable for any damages or other costs incurred by the CHA as a result of reportable events resulting or arising from the
intentional wrongdoing or negligent act or omission of any security officer, supervisor or other Employee, including but
not limited to any and all attorneys’ fees and court costs incurred in connection therewith.

D. The CHA’s remedies enumerated under this Agreement are not intended to be exclusive of any other
remedies available to it, but each and every such remedy shall be cumulative and shall be in addition to any other
remedies existing now or hereafter at law, in equity or by statute. No delay or failure on the part of the CHA to exercise
any right or power accruing upon any event of default or acquiescence therein shall be construed as a waiver, and the
CHA may exercise every such right and power from time to time and as often as the CHA may in its sole discretion
deem expedient.

Section 7.03 Termination for Convenience 

The CHA may terminate for convenience this Agreement, or all or any portion of the Services to be provided 
under it, at any time by written notice from the CHA to the Contractor when the CHA in the CHA’s sole discretion deems 
this Agreement or any of the Services to be no longer in the CHA’s best interests.  If the CHA elects to terminate this 
Agreement in full, all Services to be provided hereunder shall cease effective (i) ten (10) days after the Contractor’s 
date of receipt of the CHA’s written notice or (ii) on such termination date as the CHA may have set forth in its written 
notice, whichever is later. The Contractor shall continue to provide the Services until the effective date of termination. 
No cost incurred by the Contractor after the effective date of termination shall be allowed. Subject to performance 
within the requisite standards of this Agreement and the results of any audits conducted pursuant to Sections 2.06(B) 
and 2.07, the CHA shall pay to the Contractor, on a pro-rata basis, fees incurred for Services provided through the date 
of termination. If a court of competent jurisdiction determines that an election by the CHA to terminate this Agreement 
for default pursuant to Section 7.02 is wrongful, then such termination shall at the CHA’s sole option be deemed to be 
a termination for convenience pursuant to this Section. This Section is not subject to Article 5.  

Section 7.04 Suspension 

The CHA may at any time request that the Contractor suspend its Services or any part thereof by giving ten 
(10) days prior written notice to the Contractor or upon no notice in the event of an emergency. No costs incurred after
the effective date of such suspension shall be allowed. The Contractor shall promptly resume its provision of such
Services under the terms and conditions of this Agreement upon written notice by the CHA’s Director of Procurements
& Contracts.

Section 7.05 No Damages for Delay 

The Contractor agrees that it shall make no claims against the CHA for damages, charges, interest, additional 
costs or fees incurred by reason of delays or suspension of work caused by the CHA in the performance of the CHA’s 
obligations under this Agreement.  The Contractor’s sole and exclusive remedy for delays or suspension of work caused 
by the CHA is an extension of time equal to the duration of delay or suspension to allow the Contractor to perform its 
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obligation under this Agreement. 

ARTICLE 8. WARRANTIES, REPRESENTATIONS AND SPECIAL CONDITIONS 

Section 8.01 Warranties, Representations and Covenants 

In connection with the execution of this Agreement, the Contractor warrants, represents and/or covenants, as 
applicable:  

(i) that the Contractor has provided security services to organizations and of the type similar to the CHA and
the Services for a period of five (5) years prior to the date hereof;

(ii) that the Contractor has all federal, state and local licenses required for the operation of a private security
contractor agency and the provision of the Services as contemplated by this Agreement, and meets all
relevant federal, state, and local government insurance, licensing, certification, training, bonding, and
other similar requirements;

(iii) that the Contractor has visited and is familiar with each of the CHA locations for which the Contractor is
to provide the Services, and such CHA locations are acceptable to the Contractor;

(iv) that the Contractor shall provide every security officer and supervisor with training that (a) is adequate
for providing the Services for the CHA under this Agreement, and (b) exceeds the minimum training
requirements, in all areas, imposed upon private security contractor agencies by state law;

(v) that the Contractor is financially solvent and each of the Employees of any tier are competent and able
to provide the Services required under this Agreement, that the Contractor is legally authorized to execute
and perform or cause to be performed this Agreement under the terms and conditions stated herein, and
that the Contractor’s execution and performance of this Agreement is not prohibited by or in conflict with
any other Agreement or obligation of the Contractor;

(vi) that no officer, agent or employee of the CHA is employed by the Contractor or has a financial interest
directly or indirectly in this Agreement or the compensation to be paid hereunder except as may be
permitted in writing by the CHA and HUD, that no payment, gratuity or offer of employment shall be made
in connection with this Agreement by or on behalf of any sub-contractors to the Contractor (or anyone
associated therewith) as an inducement for the award of a subcontract or order, and that any agreement
entered into, negotiated or performed in violation of any of the provisions set forth herein shall be void;

(vii) that the Contractor shall not knowingly use the services of any ineligible contractor or consultant for any
purpose in the provision of Services under this Agreement;

(viii) that the Contractor and its sub-contractors, if any, are not in default at the time of the execution of this
Agreement, or deemed by the CHA’s Director of Procurements and Contracts to have, within five (5)
years immediately preceding the date of this Agreement, been found to be in default on any contract
awarded by the CHA and/or HUD;

(ix) that the Contractor has carefully examined and analyzed the provisions and requirements of this
Agreement and that it understands the nature of the Services required;

(x) that this Agreement is feasible to perform in accordance with all of its provisions and requirements and
that the Contractor can and shall provide, or cause to be provided, the Services in strict accordance with
the requirements of this Agreement;
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(xi) that, except for those representations, statements, or promises expressly contained in this Agreement,
no representation, statement or promise of any kind whatsoever by the CHA, its officials, agents, or
employees, has induced the Contractor to enter into this Agreement or has been relied upon by the
Contractor;

(xii) that neither the Contractor or, to the best of its knowledge, its subcontractors are in violation of the
provisions of 18 U.S.C. 666(a)(1), as amended, the Illinois Criminal Code, 720 ILCS 5/33E-1 et seq., as
amended, or the CHA’s Ethics Policy (attached to the RFP), as amended, which the Contractor shall
comply with during this Agreement;

(xiii) that the Contractor acknowledges that the CHA, in its selection of the Contractor to provide the Services,
materially relied upon the Contractor’s Proposal, that the Proposal was accurate at the time it was made,
and that no material changes in it have been nor will be made without the express written consent of the
CHA; and

(xiv) that the Contractor understands and agrees that any certification, affidavit or acknowledgment made
under oath in connection with this Agreement is made under penalty of perjury and, if false, is also cause
for termination of this Agreement.

Section 8.02 Joint and Several Liability 

In the event that the Contractor, or its permitted (in accordance with this Agreement) successors or assigns, 
if any, is comprised of more than one individual or other legal entity (or a combination thereof), then and in that event, 
each and every obligation or undertaking herein stated to be fulfilled or performed by the Contractor shall be the joint 
and several obligation or undertaking of each individual or other legal entity.  

Section 8.03 Business Documents and Contractor’s Affidavit 

The Contractor shall, prior to the provision of any Services, provide to the CHA evidence of its authority to 
conduct business in the State of Illinois, including without limitation registrations of assumed names or limited 
partnerships and certifications of good standing with the Office of the Secretary of the State of Illinois. The Contractor 
has included a Contractor’s Affidavit, which is attached hereto as part of Exhibit II, and incorporated into and made a 
part of this Agreement pursuant to clause (i) of the fourth recital of this Agreement.  

Section 8.04 Conflict of Interest 

No member of the governing body of the CHA or other units of government and no other officer, employee, 
or agent of the CHA or other unit of government who exercises any functions or responsibilities in connection with the 
Services to which this Agreement pertains, shall have any personal interest, direct, or indirect, in this Agreement. No 
member of or delegate to the Congress of the United States or the Illinois General Assembly or CHA employee shall 
be entitled to any share or part of this Agreement or to any financial benefit to arise from it.  

The Contractor represents, warrants and/or covenants, as applicable, that it and each of the Employees 
presently have no interest and shall acquire no interest, direct or indirect, in this Agreement which would conflict in any 
manner or degree with the provision of the Services hereunder. The Contractor further covenants that in the 
performance of this Agreement, no person having any such interest shall be employed. The Contractor agrees that if 
the CHA determines that any of the Contractor’s Services for others conflict with the Services that the Contractor is to 
render for the CHA under this Agreement, the Contractor shall terminate such other services immediately upon request 
of the CHA.  

Additionally, pursuant to the conflict of interest requirements in OMB Circular A-102 and 24 C.F.R. 85.36(b)(3), 
no person who is an employee, agent, consultant, officer, or appointed official of the CHA and who exercises or has 
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exercised any functions or responsibilities with respect to HUD assisted activities, or who is in a position to participate 
in a decision making process or gain inside information with regard to HUD activities, may obtain a financial interest or 
benefit from the activity, or have an interest in any contract, subcontract, or agreement with respect thereto, or the 
proceeds thereunder, either for himself or herself or for those whom he or she has family or business ties, during his 
or her tenure or for one year thereafter.  

Furthermore, the Contractor represents, warrants and/or covenants, as applicable, that it currently is and shall 
remain in compliance with federal restrictions on lobbying set forth in Section 319 of the Department of the Interior and 
Related Agencies Appropriations Act, 31 U.S.C. 1352, as amended, and related rules and regulations set forth in 54 
Fed. Reg. 52,309 ff.(1989).  

Section 8.05 Non-Liability of Public Officials 

No official, employee or agent of the CHA shall be personally liable to the Contractor or the Contractor’s 
successor in interest for: (i) any default or breach by the CHA under this Agreement, (ii) any fee due to the Contractor 
or the Contractor’s successor in interest or (iii) any other obligation arising under this Agreement.  
Section 8.06 Independent Contractor  

The Contractor shall perform under this Agreement as an independent contractor to the CHA and not as a 
representative, employee, agent, or partner of the CHA.  

ARTICLE 9. GENERAL CONDITIONS 

Section 9.01 Entire Agreement  

This Agreement and those specific Exhibits attached hereto (or portions thereof, as applicable) which have 
been specifically incorporated into and made a part of this Agreement shall constitute the entire Agreement between 
the parties hereto relating to the subject matter hereof, and no other warranties, inducements, considerations, 
covenant, conditions, promises or interpretations shall be implied between the parties that are not set forth herein and 
therein.  

Section 9.02 Counterparts 

This Agreement may be executed in several identical counterparts, each of which shall be deemed an original 
and when taken together shall constitute one Agreement binding on the parties hereto. 

Section 9.03 Amendments 

No changes, amendments, modifications, or discharge of this Agreement, or any part thereof, shall be valid 
unless in writing and signed by the authorized agent of the Contractor and by the Chief Executive Officer of the CHA 
or his respective designee(s) (as designated in writing by such Chief Executive Officer).  The CHA shall incur no liability 
for additional Services without a written amendment to this Agreement pursuant to this Section.  

Whenever in this Agreement the Contractor is required to obtain prior written approval, the effect of any 
approval which may be granted pursuant to the Contractor’s request shall be prospective only from the later of the date 
approval was requested or the date on which the action for which the approval was sought is to begin. In no event may 
approval apply retroactively to a date before the approval was granted.  

Section 9.04 Compliance with All Laws 
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The Contractor shall at all times observe and comply with all applicable laws, ordinances, rules, regulations 
(including but not limited to HUD regulations) and executive orders of the federal, state and local government, now 
existing or hereinafter in effect, which may in any manner affect the performance of this Agreement.  Provisions(s) 
required by law, ordinances, rules, regulations, or executive orders to be inserted shall be deemed inserted whether or 
not they appear in this Agreement or, upon application by either party, this Agreement shall forthwith be amended to 
literally make such insertion; however, in no event shall the failure to insert such provision(s) prevent the enforcement 
of this Agreement or such provision(s).  

In furtherance (but not in limitation) of the immediately preceding paragraph, the Contractor shall at all times 

observe and comply with the Uniform Administrative Requirements contained in 24 C.F.R. 85.1 et seq., as amended; 

Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000det seq.), as amended; the Fair Housing Act (42 U.S.C. 3601 et 

seq.), as amended; Exec. Order No. 11,063 (27 Fed. Reg. 11,527 (1962)), as amended by Exec. Order No. 12,259 

(46 Fed. Reg. 1,253 (1980)); the Age Discrimination Act of 1975 (42 U.S.C. 6101 et seq.), as amended; the 

Rehabilitation Act of 1973 (29 U.S.C. 794), as amended; the Davis-Bacon Act (40 U.S.C. 276aet seq.), as 

supplemented by Department of Labor regulations (29 C.F.R. Part 5), each as amended; the Contract Work Hours and 

Safety Standards Act (40 U.S.C. 327 et seq.), as supplemented by Department of Labor regulations (29 C.F.R. Part 

5), each as amended; the National Environmental Policy Act of 1969 (42 U.S.C. 4321 et seq.), as amended; the Clean 

Air Act (42 U.S.C. 7401 et seq.), as amended; the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), as 

amended; Exec. Order No. 11,246 (30 Fed. Reg. 12,319 (1965)), Exec. Order Nos. 12,086 (43 Fed. Reg. 46,501 

(1978)) and 11,375 (32 Fed. Reg. 14,303 (1967)); Exec. Order No. 12,372 (47 Fed. Reg. 30,959 (1982)); the Copeland 

“Anti-Kickback” Act (18 U.S.C. 874 and 40 U.S.C. 276c), as supplemented by Department of Labor regulations (29 

C.F.R. Part 3), each as amended; the Byrd “Anti-Lobbying” Amendment (31 U.S.C. 1352), as amended; and Exec.

Orders 12,549 (51 Fed. Reg. 6,370-71 (1986)) and 12,689 (54 Fed. Reg. 34,131 (1989)). Additionally, the Contractor

shall comply with the applicable provisions of OMB Circulars A133, A-102, A-122, A-110 and A-87, as amended,

succeeded or revised.

The Contractor shall take such actions as may be necessary to comply promptly with any and all governmental 
orders imposed by any duly constituted government authority whether imposed by federal, state, county or municipal 
authority.  

Section 9.05 Severability 

If any provision(s) of this Agreement shall be held or deemed to be or shall in fact be inoperative or 
unenforceable as applied in any particular case or circumstances in any applicable jurisdiction or in all cases because 
it conflicts with any other provision or provisions hereof or of any constitution, statute, ordinance, rule of law or public 
policy, or for any other reason, then (i) such circumstances shall not have the effect of rendering the provision(s) in 
question inoperative or unenforceable in any other case or circumstances, or of rendering any other provision(s) herein 
contained invalid, inoperative, or unenforceable to any extent whatever, and (ii) such provision(s) shall be reformed 
and construed so as to be valid, operative and enforceable to the maximum extent permitted by law or equity while 
most nearly preserving its original intent.  

Section 9.06 Governing Law and Jurisdiction 

This Agreement shall be governed as to performance and interpretation in accordance with the laws of the 
State of Illinois. The Contractor hereby irrevocably submits itself to the original jurisdiction of those courts located 
within the County of Cook, State of Illinois, with regard to any controversy arising out of, relating to, or in any way 
concerning the execution or performance of this Agreement. The Contractor agrees that service of process on the 
Contractor may be made, at the option of the CHA, either by registered or certified mail addressed to the applicable 
office as provided for in this Agreement and to the office actually maintained by the Contractor, or by personal delivery 
on any managing partner, partners and principals of the Contractor. If the Contractor brings any action against the 
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CHA concerning this Agreement, the action shall only be brought in those courts located within the County of Cook, 
State of Illinois.  

Section 9.07 Interpretation 

A. Any headings of this Agreement are for convenience of reference only and do not define or limit the provisions
hereof. Wherever from the context it appears appropriate, each term stated in either the singular or the plural shall
include the singular and the plural, and pronouns stated in either the masculine, feminine or the neuter gender shall
include the masculine, the feminine and the neuter. All references to any Exhibit or document shall be deemed to
include all supplements and/or amendments to any such Exhibit or document entered into in accordance with the terms
and conditions hereof and thereof, as applicable. All references to any person or entity shall be deemed to include any
person or entity succeeding to the rights, duties, and obligations of such persons or entities in accordance with the
terms and conditions of this Agreement. Unless otherwise expressly specified: (i) references to any statute or other law
in this Agreement include all rules, regulations and orders adopted or made thereunder and all statutes or other laws
amending, consolidating or replacing the statute or law referred to, whether before, on or after the date hereof; (ii) the
word “agree” and any derivations thereof or words of similar import in this Agreement include but are not limited to the
prior written approval, consent or agreement of the person or entity holding the right to approve, consent or agree; and
(iii) the words “hereto”, “herein”, “hereof” and “hereunder”, and words of similar import in this Agreement, refer to this
Agreement in its entirety and as a whole and not to any particular provision of this Agreement. Furthermore, the words
“include” and “including”, and words of similar import in this Agreement, shall be deemed to be followed by the words
“without limitation”, if the context of such words does not prohibit such a limitation, and the word “end”, “expiration”
and “termination”, and words of similar import in this Agreement, shall mean the termination of this Agreement for any
reason or no reason, whether on or before the end of the Base Term or any Option Year(s), as applicable.

B. Notwithstanding any statement or provision in any document to the contrary, if there is a direct conflict between
or among any of the documents or provisions incorporated into and made a part of this Agreement (including but not
limited to any of the provisions in the recitals and Articles 1-11 of this Agreement), then (i) the recitals and provisions
of Articles 1-11 of this Agreement (firstly), (ii) Exhibit I (secondly),  (iii) Exhibit III (thirdly), (iv) Exhibit IV (fourthly), (v)
Exhibit V (fifthly), (vi) Exhibit VI sixthly), and finally (vii) those portions of Exhibit II that have been incorporated into and
made a part of this Agreement (lastly), shall control, in that order, notwithstanding the incorporation of such documents
and/or provisions, as applicable; and where no such direct conflict exists, each of same shall be deemed to complement
and supplement each other to constitute one and the same Agreement.

C. The parties and their respective counsels have jointly participated in the negotiation and drafting of this
Agreement, and each of the parties acknowledges and agrees that he, she or it has carefully read this Agreement and
fully understands and agrees to all of its terms.  In the event of any ambiguity or question of intent or interpretation
regarding this Agreement, this Agreement shall be construed as if drafted jointly by all of the parties and their respective
counsels and no presumption or burden of proof shall arise favoring any particular party by virtue of the authorship of
any of the provisions of this Agreement.

Section 9.08 Assigns 

All of the terms and conditions of this Agreement shall be binding upon and inure to the benefit of the parties 
hereto and their respective permitted (in accordance with Section 2.09) legal representatives, successors, transferees 
and assigns.  

Section 9.09 Cooperation 

The Contractor agrees at all times to cooperate fully with the CHA and to act in the CHA’s best interests.  If 
this Agreement is terminated for any reason, or if it is to expire on its own terms, the Contractor shall make every effort 
to assure (i) an orderly transition to another contractor and (ii) the uninterrupted provision of Services during any 
transition period, and shall otherwise comply with the reasonable requests and requirements of the CHA in connection 
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with the termination or expiration of this Agreement. 

Section 9.10 Waiver  

Whenever under this Agreement the CHA, by a proper authority, expressly waives the Contractor’s 
performance in any respect or expressly waives a requirement or condition to either the CHA’s or the Contractor’s 
performance, the waiver so granted, shall only apply to the particular instance and shall not be deemed a waiver forever 
or for subsequent instances of the performance, requirement or condition. No such waiver shall be construed as a 
modification of this Agreement regardless of the number of times the CHA may have waived the performance of a 
requirement or condition.  

Section 9.11 Survival 

All representations and warranties of the Contractor under this Agreement, and any and every provision of 
this Agreement that expressly or impliedly imposes or contemplates a continuing obligation of the Contractor or right 
of the CHA, shall survive the expiration or termination of this Agreement for any reason.  

ARTICLE 10. COMMUNICATION AND NOTICES 

Section 10.01 Communication Between the Parties for same in Section 10.02, for courier and mailed 

communications) when required. No verbal communication between the parties shall change any of the terms and 

conditions of this Agreement. Nothing stated herein shall be construed as a waiver or modification of the requirements 

for notice or service of process of litigation, as set forth in the Illinois Code of Civil Procedure, the Federal Rules of Civil 

Procedure, the local rules of the Circuit Court of Cook County, and the local rules governing the U.S. District Court for 

the Northern District of Illinois.  

Section 10.02 Notices 

Any notices sent to the Contractor shall be in writing and shall be given by delivery of a nationally recognized 

courier service or by pre-paid registered or certified mail, return receipt requested, to:  

_______________________ 
_______________________ 
_______________________ 
Attention:________________ 

Any notices sent to the CHA shall be in writing and shall be given by delivery of a nationally recognized courier 
service or by pre-paid registered or certified mail, return receipt requested, to:  

________________________ 
Chicago Housing Authority 
60 East Van Buren Street 
Chicago, Illinois 60605 
Attention: ____________  

and: 

Department of Procurements & Contracts 
Chicago Housing Authority 
60 East Van Buren Street 
Chicago, Illinois 60605 
Attention: Director of Procurement and Contracts 
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with a copy to: 

Office of the General Counsel 
Chicago Housing Authority 
60 East Van Buren Street 
Chicago, Illinois 60605 
Attention: General Counsel 

The address of any party hereto may be changed by a written notice given in accordance with the provisions 
hereof.  

ARTICLE 11. AUTHORITY  

Section 11.01 CHA’s Authority 

Execution of this Agreement by the CHA is pursuant to the United States Housing Act of 1937, 42 U.S.C. 

1437 et seq., as amended; regulations promulgated by HUD, as amended; the Illinois Housing Authorities Act, 310 

ILCS 10/1 et seq., as amended; and other applicable laws, regulations and ordinances, each as amended.  

Section 11.02 Contractor’s Authority 

The signature of the person signing on behalf of the Contractor has been made with complete and full authority 
to commit the Contractor to all terms and conditions of this Agreement, including without limitation each and every 
representation, certification and warranty contained herein, including without limitation such representations, 
certifications and warranties collectively attached hereto and incorporated by reference herein.  
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IN WITNESS WHEREOF, the CHA and the Contractor have made and entered into this Agreement as of 
the date first written above. 



CHICAGO HOUSING AUTHORITY ________________________________ 

By: ______________________ By: _______________________ 
____________________, Deputy Chief _______________________ 
Procurement Officer 

Approved as to Form and Legality 
Chicago Housing Authority  
Office of the General Counsel  

By: ___________________________ 

Title:__________________________ 
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Fire Safety Director 

In its commitment to high-rise life safety, the Chicago Fire Department, has instituted a new program to aid 
building owners in complying with Municipal Code 13-78.  Buildings that are classified as Category One, 
Two, Three or Four (those over 275 feet in height) require a Fire Safety Director who is the center of the life 
safety team for the building.  These buildings are also required to have a Deputy Fire Safety Director.  The 
Fire Safety Director and Deputy Fire Safety Director are required to maintain an Emergency Preparedness 
Certificate issued by the  
Chicago Fire Department’s Bureau of Fire Prevention. 

The first Emergency Preparedness Certificates (EPCs) were issued in 2002.  Over the past several years, 
building management, tenants, and residents have provided invaluable feedback, which has prompted the 
expansion of the requirements to sit for the EPC examination.  In response to this the Chicago Fire 
Department has developed a college level classroom program.  This class will give an individual the 
necessary education and training to sit for the new EPC examination.  To better address the skills required by 
a Fire Safety Director (FSD) and Deputy Fire Safety Director (DFSD), the examination itself has also been 
expanded.  The result of this restructuring is that the certification procedure will now consist of three linked 
phases: specific classroom instruction, a formal written examination, and a field practical. 

This course will cover topics ranging from exit requirements to team building.  The FSD is the keystone of 
the Life Safety Team and needs to have a variety of skills in order to effectively lead the team. The 
information provided through the course is elemental to the function of a FSD.  To be eligible to sit for the 
EPC examination, successful completion of the class with a passing grade will be required.  Prior certificate 
holders will also need to take the course in order to gain critical skills that are vital to their role on the Life 
Safety Team. 

The EPC examination is offered through the Chicago Fire Department. 

The Chicago Fire Department’s Public Education Unit has been conducting in-building practical 
examinations of prospective Fire Safety Directors.  This practice will continue with the student working one-
on-one with an examiner from Public Education. The proctor will be able to ensure that the student has the 
familiarity necessary with their specific building to function as an effective FSD and DFSD. 

The result of this process is that building owners, tenants, residents, and visitors can be assured that the head 
of their Life Safety Team is a competent professional with the necessary skills and education to assist in the 
establishment of preventative measures and evacuation procedures.  The Chicago Fire Department will also 
persist in its commitment to ensuring that high-rise buildings continue to be some of the safest structures in 
the city. 
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Introduction 

Egyptian and Mayan pyramids represent the earliest examples of high-rise buildings.  For millennia, 
the use of brick, stone, and wood as building materials, caused a limit on the ability to build functional 
structures beyond ten stories.  Gravity itself would crush the structure unless the majority of the building was 
solid.  However, in the late 1800s new processes for mass-producing steel initiated a revolution in building 
construction.  Engineers grasped hold of new technologies and began to build upward at an unprecedented 
pace.  Chicago was particularly notable as a site where the demands of businesses to be in the center of the 
city caused architects to design new buildings that would scrape the sky. 

Skyscrapers present some serious challenges beyond physical building design.  In the event of an 
emergency, rescue activities are stressed by the very structures that make these buildings so amazing.  
Emergency activities require a coordinated effort from public agencies, building owners, and building 
occupants.  The Chicago Fire Department is dedicated to continuing to work intensely with local building 
owners, engineers and nationwide experts to enhance its response to high-rise emergencies.  Part of this 
concerted effort has been to stress the importance of building a life safety team within every high-rise 
structure.  Different buildings require different types of teams, but common to all high-rise buildings is the 
need for a Fire Safety Director. 

It is intended that this study guide be used in conjunction with a Chicago Fire 
Department recognized course of instruction to enable you to be qualified to receive an Emergency 
Preparedness Certificate.  This certificate is required to be a Fire Safety Director within a high-rise building.  
A Fire Safety Director is expected to maintain an understanding of life safety guidelines, safety inspection 
criteria, fire procedures, and evacuation of people, including those with disabilities.  The individual works 
directly with the Chicago Fire Department to assist in conducting drills and managing the life safety team 
within the building.  Active participation by each Fire Safety Director is a vital part of ensuring the safety of 
every high rise building owner, tenant, employee and visitor.  The Chicago Fire Department thanks you for 
your commitment 
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High-Rise Buildings – Emergency Procedure 

 A high rise building can be defined as any new or existing structure over 80 ft. above grade which is also
of occupancy classification: A  (Residential), C (Assembly), D (Open Air Assembly), E (Business), F
(Mercantile), or G (Industrial).

 A Category 1 high-rise building is over 780 ft. above grade.

 A Category 2 high-rise building is over 540 ft. above grade

 A Category 3 high-rise building is over 275 ft. above grade.

 A Category 4 high-rise building is over 80 ft. above grade (up to and including 275 ft.)

 The owner of any Category 1 and Category 2 building and the owner of each Category 3 and Category 4
building which is of assembly or open air assembly classification must file a copy of the building’s pro-
cedure plan with the City’s Office of Emergency Communications.

 Once a plan has been filed, a copy of an updated or amended plan must be filed with the City’s Office of
Emergency Communications when the existing plan is updated or amended.

 In Category 1 high rise buildings, each plan shall require safety drills to be carried out twice a year under
the direction of the Fire Safety Director (FSD).

 Safety drills in non-residential high-rise buildings will include all employees, tenants and other occu-
pants.

 Safety drills may occur on a floor-by-floor basis, and a drill may conclude when all participating occu-
pants have fully entered and have begun using the designated stairwells.

 In Category 3 and Category 4 high rise buildings that are residential or business usage, safety drills are
encouraged but not required.

 In Category 2 high rise buildings that are classified as residential or business, safety drills shall be carried
out at least once a year.

 Any violation of any provision of this chapter shall subject the owner, tenant or other responsible party to
a penalty of between $500.00 and $1,000.00 for each separate and distinct offense.

 Identification lettering for stairwells and rescue assistance areas shall be permanent and a minimum of
six (6) inches in height.

 Alphabetical and directional letter identification for the stairwell and the floor number to which the door
opens is to be provided within every interior stairwell enclosure at every floor adjacent to the stairwell
door.
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 Identification lettering for stairwells and rescue assistance areas shall comply with the Americans With
Disabilities Act accessibility guidelines.

 In a Category 4 high rise building, other than C (Assembly) or D (Open Air Assembly), a certified F.S.D.
and one or more certified deputy FSDs are encouraged but not required.

 Each plan for Category 1 buildings shall include a Certified Fire Safety Director.

 Each plan for Category 2 buildings shall include the same designated personnel as required for Category
1 buildings, with the exception of Fire Wardens, who are encouraged but not mandatory.

 In a residential building, the building evacuation supervisor may be a resident of that building.

 In a residential building, the emergency evacuation team may include residents of that building.

Category 1 - Over 780 feet 

Each Category 1 building shall include the following required designated personnel: 

Fire Safety Director (FSD) - In a residential building, the FSD may be an employee or resident of that 
building, and in a non-residential building the FSD may be an employee or tenant of that building. The FSD 
must occupy the building’s fire command station in an emergency, conduct operations in an emergency 
evacuation, direct evacuation and report conditions, including the designated refuge or rescue locations of 
occupants who have identified the need for assistance, to first-arriving fire companies; 

Deputy Fire Safety Director (DFSD) - In a residential building, one (1) or more Deputy FSDs may be 
residents of that building, and in a non-residential building, one (1) or more Deputy FSDs may be tenants of 
that building; 

Building Evacuation Supervisor - In a residential building, the Building Evacuation Supervisor may be a 
resident of that building.  In a non-residential building, the Building Evacuation Supervisor must be an 
employee of that building; 

Fire Wardens - In a residential building, some or all of the Fire Wardens may be residents of that building.  
In a non-residential building, some or all of the Fire Wardens may be employees of that building, providing 
however, that if the owner does not wish to supply one (1) or more Fire Wardens, then such Fire Wardens 
shall be supplied by the building tenants, in numbers proportionate to tenant size; and 

Emergency Evacuation Team - The Emergency Evacuation Team may include or be composed of residents 
of that building.  In a non-residential building, the Emergency Evacuation Team may include or be 
composed of employees of that building; provided however, that if the owner does not wish to supply one (1) 
or more members of an Emergency Evacuation Team, then such members shall be supplied by the building 
tenants, in numbers proportionate to tenant size. 
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Category 2 - Over 540 ft. up to and including 780 ft. 
 
Each Category 2 building shall include the same designated personnel as required for Category 1 buildings, 
with the exception of Fire Wardens. 
 

Category 3 - Over 275 ft. up to and including 540 ft. 
 
Each Category 3 building, which is of occupancy classification C (Assembly) or D (Open Air Assembly 
unit), shall include the same designated personnel as required for Category 1 buildings, with the exception 
of Fire Wardens, who are encouraged but not mandatory.  Each Category 3 building that is of occupancy 
classification A (Residential), E (Business), F (Mercantile), or G (Industrial) shall include the following 
required designated personnel: 
 
The building must designate a FSD.  In a residential building, the FSD may be an employee or resident of 
that building, and in a non-residential building, the FSD may be an employee or tenant of that building. 
 

Category 4 - 80 ft. and over, up to and including 275 ft. 
 
Each Category 4 building, which is of occupancy classification C (Assembly) or D (Open air Assembly 
unit), shall include the same designated personnel as required for Category 1 buildings, with the exception 
of Fire Wardens, who are encouraged but not required. 
 
 
Required Designated Personnel - On-Site Presence 
 
Non-residential high-rise buildings, which are occupancy classification E (Business), F (Mercantile) or G 
(Industrial): 
 
From 7:00 a.m. to 7:00 p.m., and also at any other time when more than 50% of the high-rise building’s 
regular occupants are present, the FSD or a Deputy FSD, if required, shall be present on-site at the high-rise 
building.  At such times, an Emergency Evacuation Team, if required, shall also be present upon each 
occupied floor.  At such times, a Fire Warden, if required, shall also be present upon each occupied floor; 
provided however; that where a single occupied floor contains more than 25,000 square feet, one (1) Fire 
Warden shall be present for each 25,000 square feet; and 
 
At all other times, if the FSD or Deputy FSD is not present on-site, a Building Evacuation Supervisor, if 
required, must be present on-site. 
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The Fire Safety Director 

The Fire Safety Director (FSD) serves as the head of a building’s Life Safety Team.  Municipal Code 13-78
-070(a) lists six duties that are the responsibility of the FSD:

1. Occupy the building’s fire command station in an emergency, conduct operations in an emergency
evacuation, direct evacuation and report conditions, including the designated refuge or rescue
locations of occupants who have identified the need for assistance, to first-arriving fire companies;

2. Conduct monthly building safety inspections to detect hazards and impediments to egress;

3. Design procedures for emergency evacuation and drills;

4. Direct emergency evacuations and drills;

5. Assign Fire Wardens, if required by the plan pursuant to Section 13-78-050, for each occupied
floor;

6. Assign Emergency Evacuation Team(s), if required by the plan pursuant to Section 13-78-050, for
each occupied floor.

The duties of a FSD fall into two broad categories: administrative, and operative.  Operative Duties consist 
of conducting safety inspections, directing drills, and assisting the Chicago Fire Department (CFD) in the 
event of a building emergency.  Administrative duties include the development of Life Safety Teams and 
evacuation procedures.  The FSD needs to know what outside resources should be utilized for the 
development of such teams and procedures. 

Safety Inspections 

Should evacuation of a building be necessary, it is vitally important that exits are properly designed, 
clearly marked, and not blocked in any way.  A FSD must have a familiarity with building exit code 
and understand how the code is designed to allow for the safe exit from the FSD’s building. Hazards 
may be as easily corrected as empty boxes in front of an exit door to issues as significant as stairwell 
doors that don’t comply with municipal exit codes.  Such issues would need to be addressed with the 
appropriate building management immediately to avert a potential life safety threat. 

Directing Drills 

The frequency of safety drills is specific to the class of building the FSD is responsible for.  Drills 
are often performed in conjunction with the Chicago Fire Department.   
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Building Emergencies 

The FSD is an integral liaison to the Chicago Fire Department in the event of a building emergency.  
The FSD should be able to relate important information to the responding CFD fire fighters and 
assist as instructed in building evacuations, should it be necessary.  As emergencies can occur 24 
hours a day, 7 days a week, the FSD needs to designate a sufficient number of deputy FSDs and/or 
Building Evacuation Supervisors so that at all times, the safety of the building’s occupants is 
ensured. 

The Life Safety Team 

A properly designed Life Safety Team will ensure the smooth and efficient evacuation of a building. 
The actual number of positions within a Life Safety Team will be particular to each building.  A Life 
Safety Team may contain the following: 

1. Fire Safety Director (FSD) – Holds an emergency preparedness certificate and heads the Life
Safety Team.

2. Deputy FSD – Holds an emergency preparedness certificate and functions as the FSD in his/her
absence.

3. Building Evacuation Supervisor – Present during periods of low building occupancy to assist
the Fire Department should a building emergency occur.

4. Fire Wardens – Familiar with building exits and able to assist in evacuation procedures.

5. Other Personnel – Positions such as Searcher, Elevator Monitor, Stairwell Monitor, and
Disabled Person’s Aide, may need to be assigned.

Evacuation Procedures 

A Life Safety Plan contains specific information on how an evacuation of a building should be 
conducted.  An evacuation may be limited to a few floors surrounding a fire incident or include 
every resident of the building.  The FSD must understand the components of the Life Safety Plan 
and be able to assist the responding fire department with plan specific information. 
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Life Safety Guidelines for Commercial High-Rise Buildings 
 

Ensuring the safety of every commercial high-rise building owner, tenant, employee and visitor is a number 
one priority for the Chicago Fire Department. Through the Fire Department’s Life Safety Program, members 
of the Public Education Unit will conduct seminars providing valuable fire safety information and assist with 
fire drills in your building.  This brochure includes important safety tips that will help lead people to safety 
should a fire occur in your building.  As you receive this information, please share it with your co-workers and 
other building occupants.  By working together, the Fire Department can make your building a safer place to 
work. 
 

Life Safety Objectives 
The Chicago Fire Department (CFD) Life Safety Program’s goal is to educate, train and instruct high-rise 
building management, tenants, and employees about life safety guidelines. 
 

 Educate high-rise building management on fire safety protection systems. 

 Train high-rise employees on emergency preparedness 

 Instruct the high-rise community on the Chicago Fire Department’s Emergency Guidelines 
 

CALM 
When an emergency strikes, people tend to panic.  Keeping calm in an emergency will help lead you to safety 
because it allows you to think clearly and take action.  To help you remember the important steps that need to 
be taken in a high-rise fire situation, the CFD developed the acronym CALM, which stands for Call, Alert, 
Listen and Move.  By remembering the meaning of CALM and putting it to work, you and your coworkers can 
help the fire department keep you safe. 
 
C.A.L.M. 
 
Call 911 First 
 Alert Building Management/Security 
 Listen for instruction/ Public Address System 
  Move to Safety and Evacuate If You Are In Danger 
 
CALL 911 first because every minute counts.  When calling 911, remember to provide accurate information 
such as: address, office number, and the location of the fire or potential emergency. 
 
ALERT building management, security, maintenance and your co-workers only after calling 911.  Provide 
building personnel accurate information about the fire or emergency because they will provide that information 
to the fire department when they arrive on the scene. 
 
LISTEN to safety instructions transmitted over the public address system.  Once the fire department arrives 
on the scene the instructions may change.  It is important to listen and follow those instructions. 
 
MOVE to a safe area or evacuate only if you are in immediate danger.  Depending on the location of the 
fire, you may be asked to move away from the fire floor, evacuate the building and/or go to the lobby, or you 
may be told to stay where you are.  Being asked to stay where you are can often be the safest thing to do, so 
remember to stay CALM. 
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Statistics 
According to national statistics, high-rise fire deaths are at an all-time low.  Today’s high-rise buildings are 
constructed with fire resistive materials making them among the safest types of buildings in the event of a fire. 
 

 Only 1% of all fire deaths, nation-wide, occur in high-rise buildings. 
 82% of high-rise fires originate in non-office areas (restrooms, kitchens, storerooms and copy rooms) 
 94% of high-rise fires are confined to the room of origin. 
 98% of fires in buildings equipped with sprinkler systems are extinguished prior to the arrival of the 

fire department. 
 
Building’s Fire Protection System 
High-rise buildings may be equipped with safety systems that help keep you safe.  In cases where a building 
doesn’t have every system in place, know that your building is still very safe because the materials used in 
constructing a high-rise building help confine fires to the area of origin. 
 
The building fire protection system may include: 
 

 Sprinklers 
 Smoke/Heat/Fire Detectors 
 Public Address System 
 Enclosed Stairwells 
 Fire Extinguisher 
 Ventilation/Smoke Towers 

 

Building Evacuation Preparedness 
According to the Municipal Code of Chicago, high-rise buildings must have a plan in place with designated 
personnel trained on emergency preparedness.  The plan may be initiated and implemented by the property 
manager, chief engineer, and/or the director of security who are responsible for the fire evacuation and fire 
drill safety training of all building occupants.  In the event of a fire, these individuals will fulfill the role of Fire 
Safety Director/Deputy Fire Safety Director and will be responsible for assembling the evacuation teams, or 
“Life Safety” teams, to prepare or a high-rise fire emergency. 
 
 
The Life Safety Team may include: 
 

 Fire Safety Director/Deputy Fire Safety Director 
 Wardens/Assistant Floor Wardens 
 Searcher 
 Stairwell Monitor 
 Elevator Monitor 
 Disabled Person’s Aide 
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Duties for the Team: 

Fire Safety Director and/or Deputy Fire Safety Director 
 Secure fire safety evacuation training
 Train Employee Evacuation Teams on floors

Floor Warden and Assistant Floor Wardens 
 Assign employees to teams on floors
 Are responsible for evacuating their respective floor areas.
 Maintain up-to-date floor roster and report to lobby control

Searcher 
 Conducts search of the entire floor including offices restrooms, conference rooms and storerooms
 Closes each room that is searched, without locking it, and marks it with a post-it note.
 Evacuates non-employees on the floor

Elevator Monitor 
 Directs personnel to appropriate stairwell and away from elevators
 Is familiar with evacuation plan and location of stairwells

Stairwell Monitor 
 Is designated at assigned stairwell door and inspects stairwell door for heat or smoke conditions
 Directs people to proper safety floor
 Encourages calmness and orderliness

Disabled Person’s Aide 
 Keeps list of physically challenged employees
 Assists in evacuating physically challenged employees using the “buddy system”

Fire Department Arrives 
The Chicago Fire Department arrives on the scene minutes after the call is placed to 911. 
Those minutes are critical, so remain CALM and keep yourself and your coworkers safe. 
When the fire department crews arrive on the scene they will: 

 Assume control of the building
 Evacuate the building if required
 Facilitate search and rescue
 Treat and transport victims
 Extinguish the fire
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Emergency Evacuation 
In the event of a high-rise fire, an evacuation can mean moving to a safe location or exiting the building, but in 
many situations you may be safer staying in place.  If the fire is confined to one floor, you may be instructed to 
move a few floors below the fire.  A full building evacuation will take place only if instructed by the fire 
department.  When executing an emergency evacuation plan, it is important to remain CALM.  However, is 
you are several floors away from the fire and are on a safe floor, you may be asked to stay where you are at.  
Practicing these important safety tips and always remembering Call, Alert, Listen and Move, will help keep 
you and building employees safe. 
 

 Call the Fire Depar tment immediately from a safe area. 
 Aler t building management/secur ity/employees after  the fire depar tment has been notified 
 Listen for  instructions coming from the public address system or  a fire alarm. 
 Move to a safe area, evacuate if you are in immediate danger  or  stay where you are. 
 

Evacuation Announcement 
 Once an evacuation is initiated, a message from proper authorities will provide safety instruction through 

the public address system. 
 This message will be repeated several times as needed. 
 It is important to LISTEN to instructions that will guide every action that building occupants need to take. 
 If your building does not have a public address system, listen for the fire alarm, move to a safe area, and call 

the fire department and tell them your location. 

Fire Drill 

City ordinance requires buildings over 540 feet a minimum of one fie drill annually.  As part of our Life Safety 
Program, a fire/safety drill can take place annually.  As part of our Life Safety Program, a fire/safety drill can 
take place within one week of the Life Safety Seminar to educate building occupants what to do in case of a 
fire.  The Fire Safety Director and/or the Deputy Fire Safety Director will be in charge of notifying all the 
employees and organizing the fire drill.  The CFD will observe the drill and provide important safety points 
throughout the practice fire drill. 
  
 

Three Don’ts 
Three important things that should never be done in a fire situation: 
 

 Don’t go to the roof 
 Don’t take elevators 
 Don’t break windows 

In Summary 
 

 

By practicing these tips, you and your co-workers can be better prepared to act in case of a fire in your 
building.  By remembering to practice CALM: Call, Alert, Listen and Move, you can help the Chicago Fire 
Department keep you and your co-workers safe. 
 

For additional information about these guidelines or to schedule a Life Safety Seminar and Fire Drill, contact 
the Chicago Fire Department’s Public Education Unit at (312) 747-6691 or by email at fireeducation@cityofchicago.org.  
You may also visit us on-line at www.cityofchicago.org/fire.                                                                                                               
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Fire Safety Guidelines for Residential High-Rise Buildings 
 
 

The Chicago Fire Department wants you to know that high-rise buildings are constructed with fire resistant 
materials, making them among the safest types of buildings in the event of a fire. 
 
Most often, high-rise fires are contained to a single room or apartment. 
 
For that reason, you should remain calm if there is a fire in your building.  
 
Long before a fire strikes, it is important that residents familiarize themselves with their surroundings.  Know 
the floor plan and the location of all the exits, especially the stairwells and which one to use in the in the 
event of an emergency. 
 
The Chicago Fire Department offers these general fire safety guidelines for high-rise residents. 
 
If a fire occurs in your apartment: 
 
LEAVE IMMEDIATELY and close the door behind you.  Exit from the safest stairwell.  When you reach a 
safe area, call 9-1-1.  Give the Fire Department your address, floor and apartment number. 
 
DO NOT USE THE ELEVATORS.  They are not reliable during a fire and can only be used by firefighters 
 
Once in the stairwell, begin to head down to the lobby.  Do not head upstairs or to the roof because smoke 
and heat rise and this can complicate fire rescue operations. 
 
 
If a fire occurs on the floor where you live: 
 
Immediately call 9-1-1 and your building security office to report the fire and give them the address and floor 
where the fire is. 
 
The Fire Department recommends that you stay in your apartment unless directed otherwise.  Due to the fire 
resistive construction of high-rise buildings, your apartment is usually the safest place to be.  Keep the door 
closed and seal the door. 
 
If conditions worsen in your apartment, call 9-1-1 and your building security office to inform them of your 
problem and your apartment.  If heat and smoke start to build up, open the window slightly and wait for the 
Fire Department to reach you.  If your windows do not open, stay low to the ground. 
 
Please remember these are general guidelines for fire safety in residential high-rises.  All fires behave 
differently and different conditions require different responses.  That’s why it is imperative that you 
familiarize yourself with your surroundings and the exits in your building. 
 
Make sure your smoke detector has batteries and is working.  It’s a good idea to test it once a month. 
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CHAPTER 13-160 Exit Requirements (13-160) 

13-160-020 Definitions 

 Exit  An “exit” is a means of egress from a building or structure including outside exits, vertical
exits, horizontal exits and exit connections as herein defined.

 Vertical Exit   A “vertical exit” is a means of exit used for ascension or dissension between two or
more levels including stairways, smoke-proof towers, ramps, escalators and fire escapes.

 Horizontal Exit   A protected opening through a two-hour fire partition through over or around a
firewall or bridge connecting two buildings.

 Outside Exit   An exit from the building to a public way, to an open area leading to a public
way, or to an enclosed fire-resistive passage leading to a public way.

 Exit Connections   Doorways, aisles, corr idors, foyers, lobbies and other  hor izontal means of
exit leading to a vertical, horizontal or outside exit.

 Stairways  One or  more flights of stair s with connecting landings.

(1) “Enclosed Stairway” Means a stairway separated by fire-resistive partitions from the
rest of the building.

(2) “Exterior Stairway” Means a stairway on the outside of a building or structure.
(3) “Interior Stairway” Means a stairway within a building or structure.

13-160-030     Exit Types – Requirements

All required means of exit shall be continuous means of egress to the outside and shall consist of 
vertical, horizontal and outside exits together with the exit connections leading thereto, and shall be 
arranged, located and constructed as required in this chapter. 

13-160-040     Exit Types – Above or Below Grade

Exits from a story above or below grade shall consist of interior stairways except as otherwise 
required in this section. 

 Smoke-proof Towers.   A smoke-proof tower may be used in lieu of any required interior
stairway.  At least one (1) smoke-proof tower shall be provided in every building, having a height
exceeding 264 feet.

Horizontal Exits.   A hor izontal exit may be used in lieu of an inter ior  stairway when there is 
not less than one interior stairway or outside exit in each fire area connected by the horizontal exit, 
provided that no greater than 50 percent of the exits in any fire area shall be horizontal exits. 
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 Escalators. An escalator  may be used in lieu of one of three required inter ior  stairways.

 Exterior Stairways.  Exter ior  stairways may be used in lieu of not more than 50 percent of the
required interior stairways; provided that the vertical distance from grade to the highest floor served by an
exterior stairway shall not exceed 30 feet.

 Ramps.  Ramps complying with the requirements of Section 13-160-340 may be used in lieu of any
required stairway.

 Elevators.  Elevators shall be provided in all new public buildings with emergency hold open buttons
and the emergency communications no higher than four feet from the floor, except in buildings which
provide ramps for the handicapped as noted in Section 13-160-470 of the Code.

 Obstructions prohibited.  There shall be no obstruction in any exit way that may hamper  travel and
evacuation.

 Continuous means of exit required.  Required exits in a building or  structure shall provide
continuous and uninterrupted means of egress from one story to an outside exit.

 Hardware.  All doors used in connection with exits shall be ar ranged so that they can be readily
opened without the use of a key from the side from which egress is made.

 Exit doors serving more than 200 persons shall be equipped with approved latches or bolts that release
under a pressure of 15 pounds.

13-160-700 Exit, Stairway, Fire Escape and Directional Signs 

Exit, stairway, fire escape and directional signs, illuminated by electricity, shall be installed and maintained in 
all existing buildings and buildings hereafter erected, altered or converted, in accordance with the provisions 
of Sections 13-160-710 through 13-160-770. 

13-160-710 Directional Signs – Where required 

Exit, stairway, fire escape and directional signs shall be installed to mark all ways of egress in 
the following buildings or parts of buildings in the case of multiple occupancies: 

(a) Multiple dwellings of the corridor type two stories or more in height
(b) Institutional buildings two stories or more in height
(c) Assembly units
(d) Schools
(e) Intermediate care facilities for the developmentally disabled – 15 or less
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(f) Business, mercantile, industrial, storage and hazardous use units that are two stories or less in height,
having a ground area of 10,000 square feet or more.

(g) Theatres
(h) Churches
(i) Open air assembly units with a capacity exceeding 250 persons, where such a unit is used at any time

that natural light does not clearly indicate all means of egress

13-160-720 Directional Signs – Fixture requirement 

Every such sign shall consist of a flat sided glass globe, a rectangular 20 U.S. gauge sheet metal box 
provided with channels to hold a glass sign or plastic edge glow type of sign, bearing the lettering 
hereinafter required. 

13-160-730 Directional Signs – Illumination 

Every such sign shall be internally illuminated by a ten-watt or larger incandescent electric lamp. 

13-160-740 Directional Signs – Location 

Exit signs shall be located over or immediately adjoining every opening to a horizontal means of egress or 
ramp leading out of a building; also over every opening leading from a public assembly room to a 
mezzanine floor, corridor or hallway. 

Stairway or exit signs shall be located at every stairway on every floor in existing buildings.  In buildings 
hereafter erected, stairway signs only shall be located at every stairway on every floor. 

Fire escape signs shall be located over or immediately adjoining every doorway or opening to a fire 
escape. 

All such signs shall be clearly visible from all means of approach to such ways of egress. 

Directional signs shall be located where the path of exit travel or the location of the exit is not clear and 
unmistakable due to bridges, tunnels, intersections of hallways, intervening partitions or turns in the 
corridors.   
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Emergency Evacuation for People With Disabilities 

The provisions of these sections reflect minimum requirements which are not intended to restrict owners from 
implementing additional measures as warranted, provided that they do not conflict with provisions of the 
Americans with Disabilities Act. 

List of name(s) and normal floor location(s) of regular occupants who have voluntarily 
self-identified as needing assistance and the type of assistance required to swiftly exit 
the high rise building in case of emergency. 

1. Identifying Those In Need of Assistance

The FSD and DFSD must, at all times, ensure that the Emergency Evacuation Plan includes the 
most updated list of individuals who have voluntarily self-identified the need for assistance. 
This list must also include the type of assistance those individuals would need to safely exit a 
building in the case of an emergency. 

In commercial buildings, building owners should obtain their lists from employers or tenants 
who have undertaken the following procedures for identifying employees or regular occupants 
requiring assistance in the case of an emergency: 

a. All employees, after a job offer has been made, should be asked if they will need
assistance in the case of an emergency.

b. To update and maintain lists, employers or tenants should survey all of their current
employees or regular occupants, with or without disabilities, to determine whether they
will require assistance in case of an emergency, as long as the employer makes it clear
that self-identification is voluntary and explains the purpose for requesting the
information.

c. Employees or regular occupants should be surveyed on an annual basis through the
distribution of a confidential questionnaire asking if they will require assistance, and
what type of assistance they need.

In residential buildings, building owners are responsible for contacting all regular occupants, 
with or without disabilities, to inform them of the procedure by which they may voluntarily 
self-identify that they need assistance, and the type of  
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assistance they require to exit a building in the case of an emergency. The method for 
contacting tenants should be through the distribution of a confidential questionnaire. 

a. Regular occupants shall be informed of the procedure upon moving into the building
and on an annual basis thereafter.

b. Regular occupants needing assistance should also be urged to contact the Chicago Fire
Department to inform them of any assistance needed in the case of an emergency or to
request the Chicago Fire Department Registration Card.

2. Confidentiality

While individuals listed in the “Plan” have voluntarily self-identified that they would need
assistance in the case of an emergency, the information they have provided must be kept
confidential and shared only with those who have responsibilities under the emergency
evacuation plan.

a. The employers or building owner shall inform all individuals who have self-identified
the need for assistance that the information provided will be kept confidential and
separate from the personnel files and shared only with those who have responsibilities
under the emergency evacuation plan.

b. Lists must be made available to emergency personnel, but otherwise held in the strictest
of confidentiality.

3. The Need for Assistance

Once identified, individuals must be consulted about what specific assistance they would need 
and how it can best be provided. 

a. An employer or building owner must ask individuals who indicate a need for assistance,
what type of assistance they will need.

b. The employer or building owner shall meet with an individual who has requested
assistance to obtain more detailed information regarding the method of evacuation.
Methods for accommodation and assistive devices should be selected and discussed.
Examples of assistance are evacuation chairs, evacuation assistants, specific information
about areas of refuge or rescue, tactile/vibratory pagers for individuals who are deaf or
hard of hearing, and guides for individuals who are blind or visually impaired.
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c. The employer or building owner is entitled only to the information necessary to fulfill 
its responsibilities under the Emergency Evacuation Plan. 

    
  
4. Types of Requested Assistance  
 

When individuals voluntarily self-identify that they need assistance, they will be asked to 
identify the specific type of evacuation assistance they need. Those options may include, but are 
not limited to, the following: 

  
    

a. Evacuation Assistants  
For each such occupant, the Emergency Evacuation Plan shall identify an individual 
who is either one of the designated personnel such as FSD, DFSD, Building Evacuation 
Supervisor, Fire Warden and Emergency Evacuation Team members, or is otherwise 
assigned to assist such occupant during an evacuation or safety drill. 

  
  

Evacuation assistants can be either designated by the employer, tenant, building owner 
or can be selected by the individual requiring assistance, provided that the evacuation 
assistant selected is in agreement. Scheduled emergency plan reviews should include 
checking the status of evacuation assistants. 
  

    
b. Evacuation Chairs 

Evacuation chairs are assistive devices in which individuals who use wheelchairs or 
have other mobility impairment that make the use of stairs difficult, are securely seated 
as they are moved during an evacuation. All evacuation chairs require the assistance of 
at least one other individual who has been trained in its use. For more information about 
evacuation chairs, please refer to the Access Board website at http://www.access-
board.gov or contact the Mayor’s Office for People with Disabilities at (312) 744-4495. 

 
  

c. Guides for individuals who are blind, visually impaired, cognitively impaired or 
mentally ill. 

 
d. Tactile/Vibratory pagers for individuals who are deaf or hard of hearing 
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Description of the designated location(s) areas of refuge or rescue assistance, if any, for all 
building occupants in an emergency  

1. Areas of Refuge or Rescue Assistance

An area, which has direct access to an exit, where people who are unable to use stairs may
remain temporarily in safety to await further instructions or assistance during emergency
evacuation.

Places of refuge or rescue must comply with Chicago Building Code 18-11-1109.18.5 Areas of
Refuge.

2. Signage

During an emergency evacuation, signage is imperative in directing large numbers of people
out of a building in an orderly fashion.

All signage must comply with ICC/ANSI A117.1-2003, Section 703 Signs. (See Appendix)

a. Stairwell Identification
b. Areas of Rescue Assistance

After Working Hours 
Most office fire fatalities occur outside of normal working hours. Fires can grow unnoticed and 
persons working alone can be cut off from their normal egress route. In many buildings, only a 
few people working late and the housekeeping staff are present at night. Building managers 
should ensure that there is a process in place for employees who may need assistance to alert 
building security upon entering the building, or when remaining in the building after normal 
working hours. Someone will then be ready to search for and/or assist the individual to safety, if 
needed. Alternatively, the person could be instructed to telephone the fire department as to their 
location when an emergency occurs. 

Common Communication Skills & Assistance Techniques for People with Disabilities (Source: 
Federal Emergency Management Agency) 

People with disabilities are frequently misrepresented due to inappropriate and unrealistic 
portrayals by the media. Some disabilities are highly visible, while others are invisible. 
Following general guidelines on how to effectively communicate with people with all types of 
disabilities is crucial during an evacuation. Regardless of the disability, all people with 
disabilities should be treated as people - not as objects. 
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Areas of Refuge or Rescue Assistance 

Signage Guidelines 

Stairwell identification 

There shall be posted and maintained within every interior stairwell enclosure at every floor, adjacent to the 
stairwell door, alphabetical or directional letter identification for the stairwell and the number of the floor to 
which the door opens. Lettering shall be permanent and a minimum of six inches in height and comply with 
ICC/ANSI A117.1-2003, Section 703.2 Visual and Section 703.3 Tactile, (Section 703.2.4. Height is not 
applicable).  

Adjacent to every stairwell door there shall be posted, on the occupancy side, information showing which 
floors have re-entry locations. All lettering required by this section shall comply with ICC/ANSI A117.1-
2003, Section 703.2 Visual and 703.3 Tactile. 

Area of rescue assistance identification 

Each area of refuge or rescue assistance shall be identified by a sign, which states “AREA OF RESCUE 
ASSISTANCE” and displays the international symbol of accessibility. Lettering shall be permanent and a 
minimum of three inches in height and comply with ICC/ANSI A117.1-2003, Section 703 Signs. 
Additionally, tactile signage complying with ICC/ANSI A117.1-2003 Section 703 Signs shall be located at 
each door to an area of refuge. 

If exit sign illumination is required by Chapter 13-160, the area of refuge sign shall be illuminated. See 
Chicago Building Code Section 18-11-1109.18.5.5 Identification.  Illumination may originate from within the 
sign or from an external light source.  The area of refuge shall comply with the illumination level and power 
source requirements of Chapter 13-160 for exit signs. 

Informational signage, in compliance with ICC/ANSI A117.1-2003, Section 703.2 Visual Characters, shall 
also be installed at all inaccessible exits and where otherwise necessary to clearly indicate the direction to 
areas of rescue assistance. 
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Guidelines for Communicating with and Assisting People with Disabilities 

1. Blind or Visual Impairments

When assisting persons who are blind or visually impaired, there are some basic rules to follow in 
order to be effective.  

 Announce your presence; speak out when entering the work area.
 Speak naturally and directly to the individual and NOT through a third party. Do not shout.
 Don't be afraid to use words like "see", "look", or "blind."
 Offer assistance but let the person explain what help is needed.
 Describe the action to be taken in advance.
 Let the individual grasp your arm or shoulder lightly for guidance. He/she may choose to walk

slightly behind you to gauge your body reactions to obstacles; be sure to mention stairs,
doorways, narrow passages, ramps, etc.

 When guiding to a seat, place the person's hand on the back of the chair.
 If leading several individuals who are blind or visually impaired at the same time, ask them to

hold each other's hands.
 You should ensure that after exiting the building individuals who are blind or visually impaired

are not "abandoned" but are led to a place of safety, where a colleague(s) should remain with
them until the emergency is over.

2. Suggestions When Assisting Owners with Service Animals

 When the dog is wearing its harness, he is on duty; if you want the dog not to guide its owner,
explain this to the owner and have the person remove the dog's harness.

 Plan for the dog to be evacuated with the owner.
 In the event you are asked to take the dog while assisting the individual, it is recommended

that you (the helper) hold the leash and not the dog's harness.

3. Deaf or Hard-of-Hearing

When assisting persons who are deaf or hard of hearing, there are also some things to keep in mind. 

 Flick the lights when entering the work area to get the person's attention.
 Establish eye contact with the individual, even if an interpreter is present.
 Face the light, do not cover or turn your face away, and never chew gum.
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 Use facial expressions and hand gestures as visual cues.
 Check to see if you have been understood and repeat if necessary.
 Offer pencil and paper. Write slowly and let the individual read as you write. Written

communication may be especially important if you are unable to understand the individual's
speech.

 Do not allow others to interrupt or joke with you while conveying the emergency information.
 Be patient; the individual may have difficulty comprehending the urgency of your message.
 Provide the individual with a flashlight for signaling their location in the event that they are

separated from the rescuing team or buddy and need to facilitate lip reading in the dark.

4. Learning Disabilities

Persons with learning disabilities may have difficulty in recognizing or being motivated to act in an 
emergency by untrained rescuers. They may also have difficulty in responding to instructions that 
involve more than a small number of simple actions.  

Some suggestions for assisting such persons include: 

 Their visual perception of written instructions or signs may be confused.

 Their sense of direction may be limited, requiring someone to accompany them.
 Directions or information may need to be broken down into simple steps. Be patient.
 Simple signals and/or symbols should be used (e.g., the graphics used throughout this section).
 A person's ability to understand speech is often more developed than his/her own vocabulary. Do

not talk about a person to others in front of him/her. The individual should be treated as an adult
who happens to have a cognitive or learning disability. Do not talk down to them or treat them as
children.

5. Physical Disabilities or Mobility Limitations

 First ask, “How can I help you?”
 Someone using a crutch or a cane might be able to negotiate stairs independently. One hand is

used to grasp the handrail the other hand is used for the crutch or cane. Here, it is best NOT to
interfere with this person's movement. You might be of assistance by offering to carry the extra
crutch. Also, if the stairs are crowded, you can act as a buffer and "run interference."

 Wheelchair users are trained in special techniques to transfer from one chair to another.
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 Depending on their upper body strength, they may be able to do much of the work themselves.
If you assist a wheelchair user, avoid putting pressure on the person's extremities and chest.
Such pressure might cause spasms, pain and even restrict breathing. Carrying someone slung
over your shoulders (something like the so called fireman's carry) is like sitting on their chest
and poses danger for several individuals who fall within categories of neurological and
orthopedic disabilities.

 To Assist in Moving a Wheelchair Downstairs

When descending stairs, stand behind the chair grasping the pushing grips. Tilt the chair 
backwards until a balance is achieved. Descend forward. Stand one step above the chair, 
keeping your center of gravity low, and let the back wheels gradually lower to the next step. Be 
careful to keep the chair tilted back. If possible, have another person assist by holding the 
frame of the wheelchair and pushing in from the front. But do not lift the chair, as this creates 
an imbalance that will make moving the individual more difficult.

6. Carry Techniques

In the absence of an evacuation chair or area of refuge or rescue, carrying someone needing evacuation 
assistance may be necessary.  The following are recommended techniques: 

 One-Person Carry Technique

The Cradle Lift is the preferred method when the person to be carried has little or no arm 
strength. It is safer if the person being carried weighs less than the carrier's weight.  

 Two-Person Carry Technique - The Swing or Chair Carry

To use this technique: 

1. Carriers stand on opposite sides of the individual.
2. Take the arm on your side and wrap it around your shoulder.
3. Grasp your carry partner's forearm behind the person in the small of the back.
4. Reach under the person's knees to grasp the wrist of your carry partner's other hand.
5. Both carry partners should then lean in close to the person, and lift on the count of three.
6. Continue pressing into the person being carried for additional support in the carry.

The advantage of this carry is that partners can support (with practice and coordination) a 
person whose weight is the same or greater than their own weight. This disadvantage is 
increased awkwardness in vertical travel (stair descent) due to the increased complexity of 
the two person carry. Three persons abreast may exceed the effective width of the stairway.  
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Accessibility (Section 18) 
 
 

Enclosed Exit Stairways. 
18-11-1009.18.2  To be considered part of an accessible means of egress, an enclosed exit stairway shall have 
a clear width of 48 inches (1219mm) minimum between handrails and shall either incorporate an area of 
refuge within an enlarged floor-level landing or shall be accessed from either an area of refuge complying 
with Sections 18-11-1109.18.5 or a horizontal exit. 
 

Exceptions: 
 
1. Stairways serving a single guestroom or dwelling unit. 
2. The clear width of 48 inches (1219 mm) between handrails is not required at exit stairways in 

buildings of facilities equipped throughout with an automatic sprinkler system installed in 
accordance with NFPA 13 or NFPA 13R. 

3. The clear width of 48 inches (1219 mm) between handrails is not required for enclosed exit 
stairways accessed from a horizontal exit. 

4. The clear width of 48 inches (1219 mm) between handrails is not required at exit stairways in 
multiple buildings. 

 
Elevators.  
18-11-1009.18.3.  Elevators shall be limited in their use as a means of egress as set forth in Chapter 13-160, 
but may serve as part of an accessible means of egress under the conditions set forth in this Section.  To be 
considered part of an accessible means of egress, an elevator shall comply with the emergency operation and 
signaling devices requirements of Chapter 18-30, and shall also be provided with standby power.  The elevator 
shall be accessed from either an area of refuge complying with Sections 18-11-1109.18.5 or a horizontal exit. 
 
 

Platform Lifts. 
18-11-1009.18.4  Platform lifts shall not serve as part of an accessible means of egress except if allowed as 
part of an accessible route in Section 18-11-1109.7.  Platform lifts shall be installed in accordance with 
Chapter 18-30. 
 
Areas of Refuge. 
18-11-1109.18.5   Every required area of refuge shall be accessible from the space it serves by an accessible 
means of egress.  The maximum travel distance from any accessible space to an area of refuge shall not 
exceed the travel distance permitted for the occupancy in accordance with Chapter 13-160.  Every required 
area of refuge shall have direct access to an enclosed stairway complying with Section 18-11-1109.18.2 and 
Chapter 13-160 or to an elevator lobby without traveling through any other intervening space.  If an elevator 
lobby is used as an area of refuge, the shaft and lobby shall comply with Chapter 13-160 for smoke-proof 
enclosure except if the elevators are in area of refuge formed by a horizontal exit or smoke barrier. 
 
Exception: 
In buildings equipped throughout with an automatic sprinkler system installed in accordance with NFPA 13 or 
NFPA 13R, each floor of the building other than the level of exit discharge shall be provided with either an 
area of refuge formed by a horizontal exit, or an area of refuge complying with this Section within each 
enclosed exit stairway. 
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MAYOR’S OFFICE FOR PEOPLE WITH DISABILITIES 

EMERGENCY EVACUATION PLAN 

Frequently Asked Questions 

1. Who is responsible for compiling “lists” of people identifying as needing assistance? Who is
responsible for ensuring that it is routinely updated?

In commercial buildings, it is the responsibility of the building owner to obtain their lists from 
employers or tenants who have undertaken proper procedures for identifying employees or regular 
occupants needing assistance.  In residential buildings, building owners are responsible for directly 
contacting all regular occupants, with or without disabilities, to inform them of the process by which 
they may self-identify as needing assistance. 

The FSD and DFSD must, at all times, ensure that the Emergency Evacuation Plan includes the most 
updated list of those individuals. 

2. Which personnel can be assigned to be evacuation assistants?

For a regular occupant who needs assistance, the Emergency Evacuation Plan shall identify an 
individual who is either one of the designated personnel such as FSD, DFSD, Building Evacuation 
Supervisor, Fire Wardens and Emergency Evacuation Team members, or is otherwise assigned to 
assist such occupants during an evacuation or safety drill. 

3. Who is responsible for developing a plan by which employees, working after hours and needing
assistance, will be notified in the case of an emergency?

Building managers should ensure that there is a process in place for employees who may need 
assistance to alert security upon entering the building or when remaining in the building after normal 
working hours. 

4. How often should regular occupants in a residential building be informed of the process by
which they may self-identify as needing assistance?

Regular occupants in a residential building should be informed of the procedure by which they may 
voluntarily self-identify as needing assistance upon moving into the building and on an annual basis 
thereafter. 
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5. Should all people needing assistance be directed to an area of rescue?

No.  All individuals who are unable to use stairs should be directed to an area of rescue and may 
remain temporarily to await further instructions or assistance during an emergency evacuation. 

6. Can a building owner or employer determine unilaterally what kind of assistance someone may
need?

No.  The employer or building owner shall meet with the individual who has requested assistance to 
obtain more detailed information regarding the method of evacuation.  Methods for accommodation 
and assistive devices should be selected specifically for that person. 

7. If a regular occupant participates in the Chicago Fire Department Registration Card Program,
do they still need to have an assistant assigned to them?

Yes.  Regular occupants needing assistance should be urged to participate in the Chicago Fire 
Department Registration Card Program as well as being on their respective building’s list. 

8. In the case of an emergency, how does one get the attention of a person who is blind or visually
impaired?  Or someone who is deaf or hard-of-hearing?

It is appropriate to get the attention of a person who is blind or visually impaired by announcing your 
presence, along with anyone else with you, upon entering the area.  To get the attention of a person 
who is deaf or hard-of-hearing it is acceptable to flick the lights when entering the area to get his/her 
attention.  It may also be necessary to tap the person on the shoulder or wave your hand. 

9. If a person with a mobility impairment needs to evacuate, what should I do with their mobility
device?

First of all, always ask a person with a disability how you can assist them.  Then, listen carefully and 
follow their instructions.  The person may feel more comfortable using their own mobility aid (for 
example a cane, crutch or service animal) while evacuating.  If a person must be carried, the 
recommended techniques include a one-person lift (Cradle Lift) or a two-person lift (Chair Carry). 

10. In an emergency evacuation situation, can I give instructions to an assistant or interpreter
present instead of the person with a disability?

The most efficient and appropriate way to communicate is to speak directly to the person with a 
disability.  You can tell by their reaction if your message is understood.  It may be necessary to repeat 
the message or to write it down. 
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11. How should I communicate with an individual who initially doesn’t seem to understand my
instructions?

If a person appears to be having difficulty recognizing or being motivated to act in an emergency, use 
simple signals and/or symbols.  Directions or information may need to be broken down into simple 
steps.  It may be important for someone to accompany the individual. 

12. If my building provides evacuation chairs, who should know how to use them?

The FSD, DFSD, Evacuation Assistants, and anyone else who may potentially be involved in the 
evacuation of a person needing an evacuation chair, should be trained in their use.  It is very important 
that all individuals regularly practice with a volunteer in the chair to gain experience in maneuvering 
the chair down the stairwell as well as transferring individuals into and out of the chairs. 
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Fire Detection & Suppression Systems 
And Other Life Safety Requirements for High Rise Buildings 

 Fire Alarms
 Automatic Sprinkler, Standpipe, and Fire Pump
 Smoke-proof Tower
 Elevator Recall

I. FIRE DETECTION SYSTEMS

A. HIGH RISE FIRE ALARM SYSTEM

A high-rise fire alarm system contains a series of panels and components which make up the
fire command life safety system.  The entire system is supervised and monitored by an
Underwriters Laboratory (UL)- listed central station monitoring service that notifies the fire
department when a water flow is indicated in the sprinkler system or when the heat or smoke
detectors are activated.

B. SMOKE DETECTORS

Are required in:

1. Fan and electrical rooms
2. Return air ducts and plenums
3. Elevator lobbies
4. Corridors on each floor
5. In residential dwelling units within 15 feet of the entrance to all sleeping rooms

C. HEAT DETECTORS
Are required in:

1. Storage rooms
2. Boiler rooms
3. Furnace rooms

D. VOICE COMMUNICATION SYSTEM
A two-way voice communication system is required for firefighters’ use to communicate with
the incident commander in the event of a fire or emergency.  Firefighter phones are installed on
every fifth floor throughout the building’s stairwells.
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A speaker is required between the fire command panel and the following locations: 

1. Elevators and elevator lobbies
2. All required stairwells, one (1) speaker on every fifth floor
3. Office areas exceeding five thousand (5000) square feet
4. In corridors, at intervals of at least 75 feet and at the exit stair doors.

E. MECHANICAL VENTILATION
Where required, the building’s mechanical ventilation system is controlled by the life safety
system and also by the activation of the smoke detectors installed within the building’s duct
work and air plenums. This will shut down the ventilation system to prevent the spread of
smoke. 

II. FIRE SUPPRESSION SYSTEMS

A. AUTOMATIC SPRINKLER SYSTEM
An automatic sprinkler system is a system of water pipes, discharge nozzles and control valves,
designed to activate during a fire to automatically discharge enough water to control or
extinguish a fire.

Sprinkler systems have an extremely high degree of reliability, but despite this high degree of 
reliability, sprinklers can fail to control or extinguish a fire because of the following factors: 

 Closed valves
 Frozen water supplies
 Inadequate water supply
 Obstructed sprinkler discharge
 Damaged sprinkler heads

In order for a sprinkler system to function properly, it must be designed, installed and 
maintained properly. 

Water is supplied to the sprinkler system by the suppression system’s fire pump and is 
augmented by the Siamese (fire department) connection at street level.  

Typically, for normal applications, wet and dry sprinkler systems are installed. 

Wet pipe system: Automatic sprinkler system in which the pipes are constantly filled with 
water under pressure. This type of system is installed in heated buildings 
and where freezing temperatures are not an issue. 
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Dry pipe system: Fir e protection spr inkler  system that has air  in the piping instead of water  
under pressure.  Dry systems are installed in areas subject to freezing. 

B. STANDPIPE SYSTEM

Standpipe systems are fixed piping systems with equipment that provide a means to transport water to 
designated areas of a building where hoses can be deployed for fire fighting. 

As with the sprinkler system, water is supplied to the standpipe system by the suppression system’s fire 
pump and is augmented by the Siamese (fire department) connection at street level.  This connection is 
made by fire department pumpers. 

The standpipe system runs the total height of the stairwell.  Standpipe outlets can also be found in 
different locations throughout the building, where required.  These systems have 2½ inch threaded port 
outlets which firefighters use to connect fire hoses to extinguish fires on the upper floors of high-rise 
buildings.  Some high-rise buildings are required to have 1½-inch hose lines in addition to the 2½-inch 
port outlets. Buildings over 275 feet in height are required to have a two - zone system. 

Sprinkler and standpipe control valves are usually located in the basement.  This is the lifeline of the 
fire protection system.  A sprinkler or standpipe that is out of service can give a false sense of security 
to the occupants of a high-rise building.  Both should be in full operation.  Building management is 
required to give prior notice to the fire department in the event of any sprinkler or standpipe repairs or 
emergency shut down. 

C. FIRE PUMP

Whenever a building’s existing water supply, whether it is a public main or other source, is insufficient 
to meet the demands of its fire protection system, a fire pump is installed. Fire pumps are used to 
provide or enhance the water supply pressure available from the public water mains. 

Fire pumps are an important component of the fire protection system.  The Chicago Fire Codes require 
that these pumps be tested annually and that these tests are witnessed by the Chicago Fire Department.  
Fire pumps must perform to their rated gallons per minute and pressure to ensure proper and adequate 
flow of water supply. 

As with sprinklers and standpipe systems, building management is required to give prior notice to the 
fire department in the event of any fire pump repairs or emergency shut down. 
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III. SMOKE-PROOF TOWERS

A smoke-proof tower is an enclosed stairwell designed to limit the penetration of smoke, heat and toxic gases, 
providing a safer atmosphere for occupant evacuation in the event of a fire. 

A smoke-proof tower may be used in lieu of any required interior stairwell.  At least one smoke-proof tower is 
required in every high-rise building that exceeds 264 feet in height.  These towers are constructed with a three 
(3) hour fire resistive rating.  If more than one (1) smoke-proof tower is provided, this rating can be reduced to
two (2) hours.

IV. ELEVATOR RECALL

Elevator emergency recall is a system which is programmed into the elevator to send it non-stop to the main 
floor so the fire department can take control of the elevator in a fire situation or emergency.  This control of 
the elevator is called fireman service mode. When elevators are in the fireman service mode, they cannot be 
used by anyone but firefighters. 

Keys used by firefighters to recall the elevators are found in the fireman’s recall box, installed in a 
conspicuous location on the main floor of the elevator lobby.  The size of the box, the construction, and the 
type of lock must be approved by the Chicago Fire Department. 
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Portable Fire Extinguishers 

Portable fire extinguishers can save lives and property by putting out a small fire or suppressing it until the fire 
department arrives; however, portable extinguishers have limitations.  They are not designed to fight large or 
fast-spreading fires.  Most portable extinguishers have a short range (6-10 feet) and completely discharge in a 
very short time (8-10 seconds).  As a general rule, firefighting should be left to the professionals.  The 
Chicago Fire Department recommends that they be called in the event of any fire. 

Modern fire extinguishers can put out small fires, but using a portable fire extinguisher is a good idea only 
under certain conditions.  All fires are unpredictable and should be approached with caution.  No step-by-step 
list can take the place of experience and training.  Anyone who uses a fire extinguisher should be trained and 
familiar with them.  With that in mind, before you consider fighting a small fire, you should know the 
following: 

Y Make sure the Fire Department is notified.  As soon as you know there is a fire call 9-1-1. 

Y Never fight a fire unless you are sure you have the proper type and size of extinguisher and 
that you know how to use it. 

Y Begin fighting the fire from a safe distance. 

Y  Never let the fire get between you and your exit. 

Y Use the buddy system.  Always work in pairs. 

Y Even if you extinguish the fire, the area should be inspected by the fire   
department. 

Y The extinguisher must be rated for the type of fire you are fighting. 
Extinguishers are designed to fight specific classes of fires.  What type of extinguisher to use 
depends on what is burning. 

Y The extinguisher must be large enough to put out the fire.  
Extinguishers come in various sizes.  Larger models can handle larger fires. 

Y The extinguisher must be within easy reach. 
Never move through a fire to get your extinguisher. 

Y The extinguisher must be fully charged. 
If an extinguisher is not fully charged it will not do its job. 

Y The operator must be trained to use the extinguisher. 
During a fire is not the time to learn to use an extinguisher.  You should be familiar with each 
type of extinguisher available to you.   
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When operating portable extinguishers, personal safety and the safety of others are the most important factors 
in deciding to fight a small fire.  Before fighting a fire be sure of the following: 

 Everyone has left, or is leaving the building/area and the fire department has been called.

 The fire is confined to a small area.

 There is an unobstructed exit available.  Don’t let the fire get between you and your exit.

 Stay low because the room will rapidly fill with smoke.

 If in doubt, leave the area immediately.  Close off the area to slow the spread of the fire.

Fires require fuel, heat, oxygen, and a molecular chain reaction.  Once a fire has started, it will continue to 
burn because of the reactions created between these four components.  Fire experts call this model the “Fire 
Tetrahedron”.  Removing any one of these components will cause the fire to be extinguished.  Fire 
extinguishers put out fires by combinations of three basic methods:  

 Cooling the fuel below the temperature at which it will burn

 Cutting off the oxygen supply

 Interrupting the chemical reactions that keep the fire going
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Class B&C, carbon dioxide extinguishers, are common where electrical equipment is prevalent.  When 
activated, carbon dioxide is expelled under pressure through a horn at the end of a short hose.  The fire is 
extinguished by reducing the amount of oxygen in the air around the fire. 

Class A, B & C, multipurpose dry-chemical extinguishers, are common in office and home settings.  Dry-
chemical (ammonium phosphate) is stored in the cylinder and expelled through a nozzle or short hose.  The 
fire is extinguished by interrupting the chain reaction that keeps the fire burning. 

There are four basic steps to operating a fire extinguisher.  An easy way to remember the procedure is to think 
of the word “PASS” 

PULL THE PIN 
Holding the extinguisher with the nozzle pointing away from you, pull the pin, which is located below the 
trigger. 

AIM LOW 
Standing 6-8 feet away from the fire, point the nozzle at the base of the fire.  Always hold the extinguisher 
vertically.  Never hold it horizontally or at an angle. 

SQUEEZE THE TRIGGER 
Squeeze the trigger slowly and evenly.  This will expel the extinguishing agent. 

SWEEP FROM SIDE TO SIDE 
As the agent is being expelled, sweep the nozzle from side to side.  As the fire begins to go out, move closer to 
the fire and continue the sweeping motion until the fire is extinguished.  If the fire does not diminish or it 
grows, get out of the building.  Close any doors in order to contain the fire to the immediate area. 
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PORTABLE  
EXTINGUISHERS 

 

P 
F 
B 

Extinguishing agents suppress fires by eliminating one or more of the four elements of the fire tetrahedron. 

There are five classes of fires.  All fire extinguishers are labeled using standard symbols for the class of fire on 
which they can be used.  A red slash through any of the symbols tells you the extinguisher cannot be used on 
that class of fire.  A missing symbol tells you only that the extinguisher has not been tested for a given class of 
fire, but may be used if an extinguisher labeled for that class of fire is not available. 

The different fire classes, the fuel source for each class and the type of extinguishing agent for each class is 
listed below. 

Class A 
A fire extinguisher labeled with letter "A" (Green Triangle) is for use on 
Class A fires. Class A fires are fires that involve ordinary combustible 
materials such as cloth, wood, paper, rubber, and many plastics. 

Class B 
A fire extinguisher labeled with letter "B" (Red Square) is for use on Class 
B fires. Class B fires are fires that involve flammable and combustible 
liquids such as gasoline, alcohol, diesel oil, oil-based paints, lacquers, etc., 
and flammable gases. 

Class C 
A fire extinguisher labeled with letter "C" (Blue Circle) is for use on Class 
C fires. Class C fires are fires that involve energized electrical equipment. 

Class D 
A fire extinguisher labeled with letter "D" (Yellow Star) is for use on Class 
D fires. Class D fires are fires that involve combustible metals such as 
magnesium, titanium, and sodium. 

Class K 
A fire extinguisher labeled with letter "K" is for use on Class K fires. Class 
K fires are fires that involve vegetable oils, animal oils, or fats in cooking 
appliances. This is for commercial kitchens, including those found in 
restaurants, cafeterias, and caterers. 

Chicago Fire Department 
Division of Training 
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NFPA – 10 Standard recommends the Class K fire extinguisher for protection of restaurant kitchen fires.  
An exception to this standard is extinguishers installed specifically for these hazards prior to June 30, 1998.  
As of this date N.F.P.A. has removed Grease from Class B description.  A Class B extinguisher is still 
accepted for this type of hazard and need not be written for Class K replacement.     

Class K fire extinguisher.  Pr imary 
extinguishing agent is Potassium Acetate mixed 
with water.  Approved uses are recognized by a 
symbol of a frying pan on fire. 

Safety extension 
wand 

FIRE EXTINGUISHER REQUIREMENTS 

When conducting In Service Inspections, the following requirements for portable extinguishers should be 
checked:  With the exception of Hazardous Use Occupancies,  fire extinguishers are not required in business, 
mercantile, industrial, and storage units under 3000 square feet.   

The square footage (length x width) of a building can be determined with a reasonable degree of accuracy by 
a number of ways: 

 Pace off the building with your normal stride, which in most cases is equal to approximately three feet.

 If the sidewalk is running alongside the building count the squares, which are equal to approximately
five feet.

 City lots are normally 125’ deep.  Determine how much of the lot is occupied by the building.

 The tile used for floor covering in many commercial occupancies is 12” wide.  Count the squares.

 Your most accurate dimensions would be obtained with the use of a tapeline.
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LOCATION OF EXTINGUISHERS 
 

Fire extinguishers must be mounted in an approved bracket.  The extinguisher or its location marker must be 
visible from a distance of 50 feet.  The Travel distance to a fire extinguisher shall not exceed 75 feet.   

If an extinguisher has a gross weight of more 
than 40 pounds, the top of the extinguisher 
must be mounted no higher than  
3 ½’ from the floor. 
 

If the extinguisher has a gross weight not ex-
ceeding 40 pounds, the top of the extinguisher 
must be mounted no higher than 5 feet from 
the floor. 

Five feet from floor to top 
of extinguisher 

16 lbs.  
extinguisher 

IDENTIFICATION REQUIREMENTS 
When an extinguisher is required it must meet the following criteria: 

 Every standard fire extinguisher shall 
have attached the label of an approved 
testing laboratory licensed by the City of 
Chicago. 

 
 Every standard fire extinguisher shall 

have attached a service tag showing the 
extinguisher has been inspected and ser-
viced during the last 12 months by a li-
censed serviced person. 

 
 Look also at the gauge to make sure the 

extinguisher is charged. 
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 A label should be stamped on the
shell showing it has been hydrostati-
cally tested within the prescribed test
period (Most extinguishers require
hydrostatic testing every 5 years).

These markings illustrate and convey the following information: 

 The approved testing laboratory is Fire Pro
 The extinguisher was recharged in March of 2003
 The licensed person was BP (initials) license number 1051-1
 Hydrostatic tested on June of 1997 at a test pressure of 600psi
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Chapter 13-76 (High Rise Buildings) 

13-76-010 Scope of provisions 
13-76-020 Fire safety – Compartmentation  
13-76-030 Fire command panel location 
13-76-040 Combustion detector, sounding device, and heat detector system 
13-76-050 Voice communication systems 
13-76-060 Mechanical ventilation 
13-76-070 Stairwell door locking devices 
13-76-075 Stairwell identification 
13-76-076 Area of rescue assistance identification 
13-76-080 Emergency electrical systems 
13-76-090 Roof access 
13-76-100 Exceptions 
13-76-110 Plans submitted for approval to include drawings  
13-76-120 Fire protection system-Annual test required 
13-76-130 Fire department emergency access elevator 
13-76-140 Product standards 
13-76-150 Penalty for violation 
13-76-160 Severability 

13-76-010 Scope of provisions 

The provisions of this chapter in addition to other applicable requirements of this Code shall apply to all new 
buildings more than 80 feet above grade. 
(Prior code § 62.1-1) 

13-76-020 Fire safety-Compartmentation 

Compartmentation shall be provided in every building to provide areas of fire safety for the building 
occupants except as provided in Section 13-76-100 of this Code.  This shall be provided by one of the 
following methods in (a) or (b).  All mercantile, industrial, and storage occupancies are to comply with 
Section 13-76-100 of this Code.   

(a) There shall be installed a slab-to-slab continuous vertical two-hour fire rated assembly with
horizontal exits dividing each floor into two or more compartments in an area ratio not to
exceed three to one and not to exceed 30,240 square feet per area.  This two-hour rated
assembly shall serve as an effective smoke barrier.  There shall be at least one stairwell with
separate exits at grade in each compartment.  There shall be separate elevators in each
compartment or separate elevator compartment may be provided for elevators only, directly
accessible to all other compartments.  This elevator compartment would not be subject to the
provision of Section 13-76-060 of this Code.  The area separations in Section 15-8-240(a) (2)
of this Code will not be required.
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No compartmentation will be required on any floor that is completely sprinklered, provided the 
integrity of the smoke control and compartmentation if the remaining compartmented portions 
of the building are maintained. 

(b) The building shall be subdivided into five-story compartments by providing a fire and smoke
barrier floor system at each compartment level.  All stairwells and other vertical shafts are to be
interrupted at each compartment level with effective smoke barriers or are to be protected with
smoke-proof towers.  Enclosures are to be provided for all stairwells or other vertical shafts,
which will minimize the movement of smoke from one compartment to another.  Exterior wall
openings in separate compartments shall be separated vertically with a 10-foot intervening two-
hour wall, a 10-foot floor setback, a 10-foot projection, a 10-foot combination of projection and
setback, or an approved deluge system.

(c) Separate mechanical air handling systems shall be provided for each compartment described in
Section 13-76-020(a) and (b), and as required in Section 13-76-060 of this Code.

(Prior code § 62.1-2) 

13-76-030 Fire command panel location 

A fire command panel shall be provided in a location approved by the fire department.  It shall contain the 
following listed facilities: 

(a) Fire detection system panel (as required by Section 13-76-040 of this Code) annunciated
visually and audibly for each individual floor

(b) Status indicators for air handling systems (as required by Section 13-156-460 of this
Code)

(c) Status indicator and controls for elevators, or where an elevator control panel is
provided containing required indicators and controls, that panel must be in close
proximity to the fire command panel

(d) Sprinkler valves and sprinkler water flow detector indicators, annunciated for each
individual zone

(e) Emergency power status indicator
(f) Exit stairwell door unlocking system
(g) Voice communication system panels and equipment

(Prior code § 62.1-3) 

13-76-040 Combustion detector, sounding device and heat detector system 

An approved system including products of combustion detectors, sounding devises and heat detectors shall be 
required.  The systems are to be monitored by a U.L. Listed Central Station, U.L. 827-72 or as required by 
N.F.P.A. 72D. 
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System devices shall be located and installed as approved by the Bureau of Fire Prevention as follows: 
 

(a) Automatic products of combustion detectors will be required in the following locations: 
(1) Fan and electrical equipment rooms 
(2) Return air ducts and plenums of heating, ventilating and air conditioning systems 

serving floors other than the floor on which the heating, ventilating and air condition 
and equipment is located.  The detectors shall be located at each opening into the 
vertical return air duct or shaft. 

 (3) Elevator lobbies and corridor at each floor 
(4) In all dwelling units and also connected to an alarm in the unit.  The detectors shall be 

located within 15 feet of the entrance to all sleeping rooms with a minimum of one per 
apartment floor level. 

 

(b) Heat detectors will be required in the following locations: 
1. Storerooms 
2. Boiler rooms  
3. Furnace rooms 

(Prior § 62.1-4) 
 

13-76-050 Voice communication systems 
 

There shall be two voice communication systems as follows: 
 
(a) A two-way fire department communication system providing emergency two-way stations in 

each required stairwell and not less than every 5th floor and at the fire command panel 
 
(b) A selective one-way communication system between the fire command panel and the following 

areas: 
(1) Elevators, elevator lobbies, and in all required stairwells; one speaker each 5th floor in 

stairwells 
 (2) Office areas exceeding 5,000 square feet 

(3) In corridors at intervals not to exceed 75 feet and at the exit stair doors 
 

The two-way fire department communication system may be combined with the one-way 
system when approved by the Bureau of Fire Prevention. 

(Prior code § 62.1-5) 
 
13-76-060 Mechanical ventilation 
 

Mechanical ventilation shall be provided in every story and shall be as follows except as provided in 
Section13-76-700 of this Code. 



43 

 

(a) Residential. Public corridor supplies shall be designed for a capacity equal to 100% of the total 
kitchen and toilet exhaust requirements in the non-fire side compartment and shut-off both 
supply and exhaust in the fire side compartment; controls to be operated by approved heat 
detectors and products of combustion detectors as required in Section 13-76-040 of this Code. 
 

(b) Business.  In a non-fire side compartment, the mechanical system shall be designed to operate 
the supply with a minimum of 40% of its capacity to be outside air.  In a fire-side compartment, 
a mechanical system shall be designed to shut off the supply system and allow the exhaust to 
operate at 100% of its capacity.  All re-circulation dampers are to be shut.  Controls are to be 
operated by heat detectors and approved products of combustion detectors as required in 
Section 13-76-040 of this Code. 
 

(c) Mercantile Industrial and Storage.  See Sections 13-76-020 and 13-76-100(b) of this Code 
 

(d) Industrial and Assembly.  Mechanical systems are to be designed to maintain a positive 
differential pressure from the non-fire side compartment as approved by the Department of 
Construction and Permits (“DCAP”) and Fire Department.  Controls are to be operated by 
approved products combustion detectors. 

(§ 62.1; Amend Coun. J. 9-13-89, p.4604; amend Coun. J3-5-03, p. 104990, 22 
 
13-76-070 Stairwell door locking devices 
 

All stairwell doors, which are to be locked from the stairwell side shall have electrically 
controlled locking devices which can be automatically unlocked upon a signal from the fire 
command panel.  A stairwell door at the main exit level shall not be locked from the stairwell 
side. 

(Prior code § 62.1-7) 
 
13-76-075 Stairwell identification 
 
There shall be posted and maintained, within every interior stairwell enclosure at every floor, adjacent to the 
stairwell door, alphabetical or directional letter identification for the stairwell and the number of the floor to 
which the door opens.  Lettering shall be permanent, a minimum of 6 inches in height and comply with 
A.D.A.A.G. (American with Disabilities Act Accessibilities Guidelines) 4.30.1 General, 4.30.4 Raised and 
Braille Characters and Pictorial Symbol Signs, 4.30.5 Finish and Contrast, and 4.30.6 Mounting Location and 
Height. 
 
Adjacent to every stairwell door there shall be posted, on the occupancy side, information showing which 
floors have re-entry locations.  Lettering shall be permanent and comply with A.D.A.A.G. 4.30.1General, 
4.30.4 Raised and Braille Characters and Pictorial Symbol signs, 4.30.5 Finish and Contrast, and 4.30.6 
Mounting Location and Height. 
(Added Coun. J. 10-31-01, p 71183, 2; Amend Coun. J. 5-1-02. p 84027, 2) 
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13-76-076 Area of rescue assistance identification 

Each area of rescue assistance shall be identified by a sign, which states “area of rescue assistance” and 
displays the international symbol of accessibility.  Lettering shall be permanent and comply with A.D.A.A.G. 
4.30 (American with Disabilities Act Accessibilities Guidelines). 
(Added Coun. J. 10-31-01, p 71183, 2; Amend Cound. J. 5-1-02, p. 84027, 1) 

13-76-080 Emergency electrical systems 

Emergency electrical systems shall be provided in buildings as follows: 

(a) All buildings included in this chapter shall be supplied by a System 2 emergency system that shall
supply the elevator required by Section 13-76-130 of this Code, all emergency and exit lights, the
communication systems required by Section 13-76-050 of this Code, the fire command panel required
by Section 13-76-030 of this Code, and the fire alarm system require by Section 13-76-040 of this
Code, The System 2 emergency system shall conform with all applicable provisions of Section 14-48-
010 of this Code.

(b) All buildings over 400 feet above grade shall have a diesel driven emergency generator to supply the
fire pumps required by Sections 15-16-770 and 15-16-780 of this Code and the elevator required by
Section 13-76-130 of this Code.  The fire pump may be diesel engine operated.

(c) Emergency generators, fire pumps, and their controls are to be in a separate two-hour-fire-rated pump
room, which also may contain the domestic booster pumps.  In addition, the electrical controls are to
be encased in drip proof enclosures.

(d) All main electric service equipment shall be installed in vaults or approved outdoor locations.  The
main electric service vaults and main service switch rooms shall be enclosed with three-hour-fire-rated
construction.  Distribution switchboard rooms shall be enclosed with two-hour-fire-rated construction.

(e) All electric service vaults and main service switchboard rooms located on the lowest level shall be
equipped with a sump pump connected to the emergency electrical supply.

(f) All electric risers and shafts serving elevators, emergency and exit lights, voice communication
systems, and smoke control fans are to be enclosed with two-hour construction and are to include
continuous three inch high water stops on all sides.  Mineral insulated cable having a two-hour fire
resistive classification from a recognized third party electrical testing laboratory shall be acceptable in
retrofit work, provided that distribution panels and control panels are enclosed with construction
providing two-hour protection.

(g) All existing and newly constructed buildings used in whole or in part for residential occupancy, which
are more than 80 feet above grade, shall provide an auxiliary source of current supply from either an
approved, on-site generator in accordance with Section 14-48-100, an approved unit battery system, or
approved central battery system in accordance with Section 14-48-090(b) and (c) to supply all required
emergency lights through-out the building.  The fuel source for on-site generators installed in buildings
over 80 feet in height and under 400 feet in height may be natural gas or diesel fuel.
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            The fuel for on-site generators installed in buildings over 400 feet shall be diesel, in accordance with 
the provisions of Section 13-76-080(b) of this Code. Two complete sets of plans shall be submitted to 
the Bureau of Electrical Inspection for review and approval before any work is started on the 
installation on such systems.  All buildings which conform to the requirements of this section at the 
time this section is enacted shall not be required to provide plans as required herein.  All buildings 
required by this chapter to provide an auxiliary source of current supply for required emergency 
lighting shall comply no later than July 1, 1999. 

(Prior code § 62.1-8; Amend Coun. J. 10-2-95 p. 8026; Amend Coun. J. 2-5-98, p. 1781) 
 

13-76-090 Roof access 
 

Access shall be provided to the roof for the occupants of the building and there shall be a clear area of 50 feet 
in diameter above the building to coordinate emergency evacuation by helicopter. 
(Prior code § 62.1-9) 
 

13-76-100 Exceptions 
 

Buildings designed in accordance with this section are not subject to the provisions of Section 13-76-020, 
Section 13-76-040, Section 13-76-060 and Section 13-76-090 of this Code. 
 

(a) An approved standard automatic sprinkler shall be provided throughout the building.  The 
system shall be designed in accordance with Chapter 15-16 of this Code and shall be provided 
with a two-source water supply when the building height exceeds three hundred feet. 

 

(b) The mechanical air handling equipment serving the fire zone shall be designed to provide 
maximum exhaust without re-circulation and to be activated by the water flow device serving 
that fire zone.  This requirement will not apply to residential occupancies. 

 

(c) When a standard sprinkler system is installed the following are permitted:  
  

(1) The floor construction fire rating may be reduced to one hour for Types I-A and I-B 
construction from the present requirement of table 49-8 codified in Section 13-60-100 
of this Code.  Floor construction for the purposes of this section shall meet the 
following requirements: 

 

(A) For concrete construction as provided for in Chapter 13-136 of this code, the 
minimum slab thickness shall be three inches for lightweight concrete and four 
inches for stone concrete construction. 

(B) For steel deck construction as provided for in Chapter 13-148 of this Code, the 
minimum depth of concrete above the upper-most surface of the steel deck 
shall be two and one half inches for lightweight concrete and three and one-
half inches for stone concrete. 

   
(2) The public corridor partition fire rating may be reduced to noncombustible from the 

present requirements of Section 15-8-240(a)(1) of this Code; 
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(3) The area separations may be eliminated as presently required in section 15-8-240(a)(2) 
of this Code 

 

(4) Atriums are allowed when provided with automatic smoke and heat venting activated by 
approved products of combustion detectors.  Size of vents shall be calculated as follows: 

 

  A = 0.14 PH  divided HID 
 

  Where  
  A = Vent area requires 
  P = Perimeter of atrium 

H = Distance from floor of atrium to roof of atrium to first enclosed window 
  D = Distance from floor of atrium to roof of atrium minus H 
 

(5) The elevator shaft enclosure may be eliminated when the elevators are incorporated in 
atriums 

  

(6) The fire rating of exterior non-bearing walls of building of Types I-A, I-B and I-C may 
be reduced to non-combustible from the present requirements of Table 489-8(d) codified 
in Section 13-60-100 of this Code 

 

(7) Smoke-proof towers as presently required in Section 13-160-360 of this Code may be 
eliminated 

  

(8) Fire dampers will not be required in mechanical heating, ventilation and air conditioning 
systems 

 

(9) The 1 ½ inch hose connection and valve presently required in Sections 15-16-370 and 15
-16-400 of this Code may be eliminated. 

(Prior code § 62.1-10; amend Coun. J. 4-25-84, p. 6189; Amend Coun. J. 1-18-89, p. 23794; Amend Coun. J. 6
-14-95, p. 2841; Amend Coun. J. 10-30-96, p. 31216) 
 

13-76-110 Plans Submitted for Approval to Include Drawings 
 

All plans submitted for approval for a permit as required by Chapter 13-40 of the Municipal code of Chicago 
shall include specific drawings showing compliance with this chapter. 
(Prior code § 62.1-11) 
 

13-76-120 Fire Protection System-Annual Test Required 
 

The entire fire protection system as required by this chapter shall be tested on an annual basis by an individual 
or organization approved by the Bureau of Fire Prevention.  Reports of these tests shall be submitted and 
approved by the Bureau of Fire Prevention.   
(Prior code § 62.1-12) 
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13-76-130 Fire Department Emergency Access Elevator 
                                                                                                            
At least one elevator is to be provided for Fire Department emergency access to all floors of a building.  All 
elevators shall be equipped with fireman’s control as required in Section 13-156-460 of this Code. 
(Prior code § 62.1-13) 
 
13-76-140 Product Standards 
 
Products of combustion detectors are to comply with the provisions of U.L. 168-1971, or U.L. 167-1974.  Heat 
detectors are to comply with the provisions of U.L. 521-1974. 
(Prior code § 62.1-14) 
 
13-76-150 Penalty for Violation 
 
Any person found guilty of violating any of the provisions of this chapter, upon conviction thereof shall be 
punished by a fine of not less than $300.00 nor more than $500.00 for each offense.  A separate and distinct 
offense shall be regarded as committed each day on which such person shall continue or permit any such 
violation.  In addition to such fines and penalties, any license or permit issued to such violator or offending 
party by the City of Chicago may be revoked.  Notwithstanding any fines imposed by the City shall have the 
right to seek mandatory compliance with the provisions of this chapter or in the alternative to seek demolition 
of a building not in compliance with the provisions of this chapter. 
(Prior code § 62.1-15) 
 
13-76-160 Severability 
 
In the event any provision or application of this chapter is held to be invalid, it is the legislative intent that the 
other provisions and applications hereof shall not be affected. 
(Prior code § 62.1-16) 
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CHAPTER 13-78 (HIGH-RISE BUILDINGS – EMERGENCY 
PROCEDURE) 

13-78-010 Definitions 
13-78-020 Buildings categorized by height 
13-78-030 Mixed-occupancy high-rise buildings 
13-78-040 Creation and filing of plan 
13-78-050 Required designated personnel 
13-78-060 Required designated personnel – On-site presence 
13-78-070 Required designated personnel – Duties 
13-78-080 Minimum plan requirements 
13-78-090 Safety drills 
13-78-100 Distribution of information 
13-78-110 Enforcement, rules and regulations, and penalties 

13-78-010 Definitions 

For purposes of this chapter, the following terms shall be defined as follows: 

(a) “Emergency preparedness certificate” or “certificate” is a certificate issued by the fire department
upon receipt of: (1) adequate proof that the applicant for the certificate is able and qualified to assume
the duties required, and (2) proof of payment to the department of revenue of a fee adequate to cover
administrative costs.  Such certificate shall be valid for one year from the date of issuance and shall be
renewable annually.

(b) “Emergency” is the existence of a condition or the occurrence of an event within, upon or near a high-
rise building, which poses a direct and immediate threat to occupant life and necessitates the
deployment of fire department resources for purposes of its mitigation.  “Emergency” does not include
a medical emergency affecting a single individual.

(c) “High-rise building” or “building” is any new or existing structure over eighty (80) feet above grade,
which is also of occupancy class A (Residential), C (Assembly), D (Open Air Assembly unit), E
(Business), F (Mercantile) or G (Industrial), as further defined in Chapter 13-56 of this Code.

“Non-residential high-rise building” or “non-residential building” is a high-rise building of occupancy 
classification C, D, E, F or G. 

“Residential high-rise building” or “residential building” is a high-rise building of occupancy 
classification A. 

(d) “Occupant” is any person present within a high-rise building.  “Occupant” shall include building staff,
tenants and visitors.

“Regular occupant” is every occupant except for occasional visitors, who are not present in the 
building on a regular basis and whose presence in the building cannot be predicted. 
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(e) “Owner” includes the owner, manager, agent or other person in charge, possession, or control of a high-
rise building.  Where an owner is in charge, possession, or control of only a portion of a building, the
requirements of this Chapter applicable to owners shall apply only to that portion.

(f) “Plan” is a written emergency evacuation plan for occupancy emergency evacuation and drill, prepared
and maintained in compliance with this Chapter.

(Added Coun. J. 10-31-02, p. 71183, § 1) 

13-78-020 Buildings categorized by height 

High-rise buildings subject to this chapter shall be categorized as follows, according to building height above 
grade: 

Category 1 Over 780 feet 
Category 2 Over 540 feet, up to and including 780 feet 
Category 3 Over 275 feet, up to and including 540 feet 
Category 4 80 feet and over, up to and including 275 feet 

(Added Coun. J. 10-31-01, p. 71183, § 1) 

13-78-040 Mixed-occupancy high-rise buildings 

With respect to a high-rise building that has both residential and non-residential occupancy, the residential 
portion(s) of such building shall be governed by those provisions of this chapter applicable to residential high-
rise buildings, and the non-residential portion(s) of such building shall be governed by those provisions of this 
chapter applicable to non-residential high-rise buildings. 
(Added Coun. J. 10-31-01, p. 71183, § 1) 

13-78-040 Creation and filing of plan 

(a) Every high-rise building shall have a plan in place.  The owner shall be responsible for creating,
implementing, maintaining, and updating a plan for that building.  The owner shall review the plan
annually and as a result of such annual review, shall amend or update the plan as necessary to ensure
that it is accurate and complete.  The plan shall be made available upon request to personnel of the
department of buildings, the office of emergency management and communications, the fire
department, and the department of police.  Upon any change of ownership or management of a high-rise
building, the previous owner shall provide all copies of the plan required by this chapter to the new
owner.

(b) The owner of each Category 1 and Category 2 building, and the owner of each Category 3 and Category
4 building which is also of occupancy classifications C (Assembly) of D (Open Air Assembly unit),
shall be responsible for filing a copy of that building’s plan with the city’s office of emergency
management and communications.  The owner of each Category 3 and Category 4 building which is
also of occupancy classification A (Residential), E (Business), F (Mercantile) or G (Industrial) is
encouraged, but not required, to file a copy of that building’s plan with the city’s office of emergency
management and communications.  Any plan filed with the city’s office of emergency management and
communications shall be in such form(s) and format(s) as that office requires.
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(c) For all high-rise buildings with a plan on file with the city’s office of emergency management and
communications, in the event the plan is amended or updated as a result of an annual review or more
frequently on an owner’s initiative, a copy of the amended or updated plan must be filed with the city’s
office of emergency management and communications.

(d) Consistent with applicable law, the city shall treat all plans submitted as confidential, and shall provide
the owner with a copy of any appeal, received by the office of emergency management and
communications, of the office of emergency management and communications’ notice of denial
provided to a third party seeking inspection and copies of that owner’s plan.

(e) If a high-rise building has two or more owners, the owners may create, implement, maintain, amend,
and update a single plan for that building on a collective basis or through the delegation of one owner
for such purposes, or such owners may create, implement, maintain, amend, and update separate plans
covering their respective portions of the building.

(Added Coun. J. 10-31-01, p. 71183, § 1; Amend Coun. J. 12-4-02, p. 99026, § 8.10) 

13-78-050 Required designated personnel 

(a) Each plan for Category 1 buildings shall include the following required designated personnel:

(1) Fire Safety Director (“FSD”).  The plan must designate a FSD.  The FSD must be an employee
of that building.  The FSD shall obtain and maintain an emergency preparedness certificate, and
shall provide said certificate for inspection upon request to personnel of the department of
buildings, the office of emergency management and communications, the fire department and
the department of police.

(2) Deputy(s) FSD  The plan must designate one or more deputies FSD to serve as required by
Section 13-78-060 in the absence of the FSD.  Each deputy FSD must be an employee of that
building.  Each deputy FSD shall obtain and maintain an emergency preparedness certificate,
and shall provide said certificate for inspection upon request to personnel of the Department of
Buildings, the Office of Emergency Management and Communications, the Fire Department,
and the Department of Police.

(3) Building Evacuation Supervisor.  The plan must designate a building evacuation supervisor.  In
a residential building, the building evacuation supervisor may be a resident of that building.  In
a non-residential building, the building evacuation supervisor must be an employee of that
building.

(4) Fire Wardens.  The plan must designate fire wardens in sufficient numbers to carry out their
duties as required by this chapter.  In a residential building, some or all fire wardens may be
residents of that building.  In a non-residential building, some or all of the fire wardens may be
employees of that building; provided, however, that if the owner does not wish to supply one or
more fire wardens, then such fire wardens shall be supplied by building tenants, in numbers
appropriate to tenant size.
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(5) Emergency Evacuation Team.  The plan must designate an emergency evacuation team.  In a 
residential building, the emergency evacuation team may include or be composed of residents of 
that building.  In a non-residential building, the Emergency Evacuation Team may include or be 
composed of employees of that building; provided, however, that if the owner does not wish to 
supply one or more members of an emergency evacuation team. Then such members shall be 
supplied by building tenants, in numbers proportionate to tenant size. 

 

(b) Each plan for Category 2 buildings, and for Category 3 and Category 4 buildings, which are also of 
occupancy classification C (Assembly) or D (Open-Air Assembly unit), shall include the same 
designated personnel as required for Category 1 buildings, with the exception of fire wardens, who are 
encouraged but not mandatory. 

 

(c) Each plan for Category 3 buildings, which are not of occupancy classification C or D, shall include the 
following required personnel: 

 

(1) Fire Safety Director (“FSD”).  The plan must designate a FSD.  In a residential building, the 
FSD may be an employee or resident of that building, and in a non-residential building, the FSD 
may be an employee or tenant of that building.  The FSD shall obtain and maintain an 
emergency preparedness certificate, and shall provide said certificate for inspection upon 
request to personnel of the department of buildings, the office of emergency management and 
communications, the fire department and the department of police. 

 

(2) Deputy(s) FSD  The plan must designate as many deputies FSD as necessary to serve as 
required by Section 13-78-060 in the absence of the FSD.  In a residential building, one or more 
deputies FSD may be residents of that building, and in a non-residential building, one or more 
deputies FSD may be tenants of that building. Each deputy FSD shall obtain and maintain an 
emergency preparedness certificate, and shall provide said certificate for inspection upon 
request to personnel of the Department of Buildings, the Office of Emergency Management and 
Communications, the Fire Department, and the Department of Police. 

 

(d) Each plan for Category 4 buildings which are not of occupancy classification C or D shall include such 
designated personnel, in such capacities, as in the judgment of the owner are necessary to effectively 
carry out the purposes of the plan.  A certified FSD and one or more certified deputies FSD are 
encouraged but not required. 

 

(e) Upon being certified, FSDs may provide the necessary training to enable deputies FSD and other 
designated personnel, except for other FSDs to become certified. 

 

(f) Whenever there is a change in personnel who are designated pursuant to this section, building 
management shall provide appropriate training to newly designated personnel to carry out their required 
duties. 

 

(g) The designated personnel required by this section may concurrently hold regular employment or be 
engaged in other capacities in addition to their duties required by this chapter.  Provided, however, that 
an individual may serve in only one of the capacities designated by subsections (a) through (d) of this 
section at any given time. 
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(h) For purposes of this section, the term “employee” shall include employees of an owner, property 
manager or contractor. 

(Added Coun. J. 10-31-01, p. 71183, § 1; Amend Coun. J. 12-4-02, p. 99026, § 8.10) 
 
13-78-060   Required designated personnel – On-site presence 
 

(a) As used in this section, the phrase “if required” shall mean “if that particular category of designated 
personnel is required by the plan pursuant to Section 13-78-050.” 

 

(b) With regard to non-residential high-rise buildings which are of occupancy classification E (Business), 
F (Mercantile) or G (Industrial): 

 

1. From 7:00 a.m. to 7:00 p.m., and also at any other time when more than 50 percent of the high-
rise building’s regular occupants re present, the FSD or a deputy FSD, if required, shall be 
present on-site at the high-rise building.  At such times, an emergency evacuation team, if 
required, shall also be present upon each occupied floor.  At such times, a fire warden, if 
required, shall also be present upon each occupied floor; provided, however, that where a single 
occupied floor contains more that 25,000 square feet, one fire warden shall be present for each 
25,000 square feet. 

 

2. At all other times, if the FSD or a deputy is not present on-site, a building evacuation 
supervisor, if required, must be present on-site. 

 

(c) With regard to non-residential high-rise buildings which are of occupancy classification C (Assembly) 
or D (Open Air Assembly Unit): 

 

1. At any time when more than 25 percent of the building’s staff and other employees are present 
and the occupancy of the building is at less that 20 percent of capacity, the FSD, deputy FSD, 
or building evacuation supervisor shall be present on-site at the building. 

 

2. At any time when the occupancy of the building is at 20 percent of capacity or greater, the FSD 
or a Deputy FSD shall be present on-site at the building.  At such times, an emergency 
evacuation team shall also be present on each occupied floor. 

 

(d) With regard to residential high-rise buildings: 
 

1. From 7:00 p.m. to 7:00 a.m., the FSD or a deputy FSD, if required, shall be present on-site at 
the building. 

 

2. At all other times, if the FSD or a deputy FSD is not present on-site, a building evacuation 
supervisor, if required, must be present on-site. 

(Added Coun. J. 10-31-01, p. 71183, § 1) 
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13-78-070 Required designated personnel – Duties 

The designated personnel required by Section 13-78-050 shall have, at a minimum, the following duties: 

(a) The FSD and deputies FSD shall:

1. Occupy the building’s fire command station in an emergency, conduct operations in an
emergency evacuation, direct evacuation and report conditions, including the designated refuge
or rescue locations of occupants who have identified the need for assistance, to first-arriving
fire companies

2. Conduct monthly building safety inspections to detect hazards and impediments to egress

3. Design procedures for emergency evacuation and drills

4. Direct emergency evacuations and drills

5. Assign fire wardens, if required by the plan pursuant to Section 13-78-050 for each occupied
floor

6. Assign emergency evacuation team(s), if required by the plan pursuant to Section 13-78-050,
for each occupied floor

(b) The building evacuation supervisor shall:

Occupy the building’s fire command station in an emergency if the FSD or a deputy FSD is 
not present, conduct operations including placement of a call to 911, direct evacuations, and 
report conditions to first-arriving fire companies. 

(c) Fire wardens shall:

1. Know the locations of all exits leading from occupied areas and train as prescribed under the
plan

2. Direct emergency evacuations and drills from their assigned floor in accordance with the plan.

(d) Emergency evacuation teams shall:

1. Know the location of all exits leading from occupied areas in accordance with the plan and as
directed by a fire warden.

2. Lead emergency evacuations and drills from occupied areas in accordance with the plan and as
directed by a fire warden.

(Added Coun. J. 10-31-01, p. 71183, § 1) 
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13-78-080 Minimum plan requirements 

The provisions of this section reflect minimum requirements which are not intended to restrict owners from 
implementing such additional measures as warranted. 

(a) Each plan shall contain a description of the actions all occupants should take in an emergency
evacuation or drill during the regular business hours of the building and during non-regular business
hours of the building.  Each plan shall set out a procedure for an evacuation of five floors below and
two floors above any emergency resulting from a fire on a certain floor, and shall also set out a
procedure for a full evacuation of the building.

(b) Each plan shall specify in detail the evacuation role and duties of the designated personnel required by
Section 13-78-050, and shall state the names and in-house and wireless telephone and pager numbers
for the FSD, deputies FSD, and building evacuation supervisor.

(c) Each plan shall require the creation and posting, in all elevator lobbies, of the high-rise building’s core
floor plan, showing floor-by-floor corridors, stairways, evacuation routes, areas of rescue assistance
and elevator lobbies.  With respect to residential high-rise buildings, the core floor plan also shall be
made available to each residential unit for posting inside the residential unit.

(d) Each plan shall establish a fire command station in the building lobby or entrance level for operations
management in an emergency by the FSD, deputy FSD, or for Category 4 buildings that have not
designated an FSD or Deputy FSD, another appropriate person.

(e) Each plan shall list the name and normal floor location of each regular occupant who has voluntarily
self-identified that they need assistance and the type of assistance required to swiftly exit the high-rise
building in case of an emergency.  Each plan shall designate and describe the location of one or more
places of refuge or rescue, if any, for all such occupants in an emergency.  As to each such occupant,
the plan shall provide for an individual who is one of the personnel designated pursuant to Section 13-
78-050 to assist such occupant during an evacuation or safety drill.

(f) Each plan shall be filed: (1) in the office of the high-rise building; (2) at the security desk; and (3) in
the vicinity of the fireman’s elevator recall key or life safety panel or, as to residential buildings, in an
identifiable location in the fire pump room.  The plan shall be made available to building staff and to
the designated personnel required by Section 13-78-050 at all times.

(Added Coun. J. 10-31-01, p. 71183, § 1) 
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13-78-090 Safety drills 

(a) As to Category 1 high-rise buildings and all high-rise buildings which are of occupancy classification
C (Assembly), or D (Open Air Assembly Unit), each plan shall require safety drills to be carried out
under the direction of the FSD, not less frequently that twice a year.  With regard to non-residential
buildings, all employees, tenants and other occupants shall participate in such safety drills.  With
regard to residential buildings, all employees shall participate, and all residents shall be encouraged to
participate.  Drills may occur on a floor-by-floor basis, and a drill may conclude when all participating
occupants have fully entered and have begun using the designated stairwells.  On an annual basis, the
owner shall file with the fire commissioner an affidavit certifying that at least two safety drills have
taken place on all occupied floors during the past year.

(b) As to Category 2 high-rise buildings, which are not of occupancy classification C or D, the
requirements of subsection (a) shall apply, except that safety drills shall be carried out no less
frequently than once a year.

(c) As to Category 3 & Category 4 high-rise buildings, which are not of occupancy classification C or D,
safety drills occurring with such frequency as will fully educate building occupants as to proper
emergency procedure are encouraged but not required.

(Added Coun. J. 10-31-01, p. 71183, § 1) 

13-78-100 Distribution of information 

(a) Non-residential high-rise buildings.  The plan shall be distributed to all tenants of the building, who
shall be responsible for distributing it or making it available to their employees, including, upon
request, in alternative formats (e.g., Braille, large print and audio tape).  Each plan shall require
creation of a clear written description of the actions that building occupants should take in an
emergency.  A copy of this description shall be provided to every new tenant when that tenant moves
into the high-rise building, and shall be further provided annually to every tenant.  The tenant shall be
responsible for distributing this description to all that tenant’s employees.

(b) Residential high-rise buildings.  Each plan shall require creation of a clear written description of the
actions that building occupants should take in an emergency.  A copy of this description shall be
provided to every new resident when that resident moves into the high-rise building, and shall be
further provided annually to every residential unit.  This description shall be available in alternative
formats upon request (e.g., Braille, large print and audio tape).

(Added Coun. J. 10-31-01, p. 71183, § 1) 
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13-78-110 Enforcement, rules and regulations, and penalties 

(a) This chapter shall be enforceable by the department of buildings, the office of emergency management,
and communications and the fire department.

(b) The department of buildings, the office of emergency management and communications, the fire
department and the mayor’s office for people with disabilities are authorized to jointly promulgate rules
and regulations to further effectuate the purposes of this chapter.

(c) Any violation of any provision of this chapter shall subject the owner, tenant, or other responsible party
to a penalty of not less that $500.00 and not greater than $10,000.00 for each separate and distinct
offense.  Each day that such violation continues shall be considered a separate and distinct offense.

(Added Coun. J. 10-31-01, p. 71183, § 1; Amend Coun. J. 5-1-02, p. 84027, § 3; Amend Coun. J. J. 12-4-02, p. 
99026, § 8.10) 
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Chapter 13-160 (EXIT REQUIREMENTS) 

13-160-010 General provisions.
13-160-020 Definitions.
13-160-030 Exit types--Requirements.
13-160-040 Exit types--Above or below grade.
13-160-050 Minimum number of exits.
13-160-060 Arrangement and location of exits.
13-160-070 Obstructions prohibited.
13-160-080 Exits--Distance requirements.
13-160-090 Exits in certain units to discharge in line of travel.
13-160-100 Continuous means of exit required.
13-160-110 Travel distance to exits.
13-160-120 Travel distance--Defined.
13-160-130 Travel distance--Measurement.
13-160-140 Maximum travel distances.
13-160-150 Maximum travel distances--Permitted increases.
13-160-160 Maximum distance from end of corridor.
13-160-170 Width of exits.
13-160-180 Occupancy content.
13-160-190 Unit of exit width.
13-160-200 Measurement of width.
13-160-210 Capacity of exits.
13-160-220 Minimum width of exits.
13-160-230 Outside exits.
13-160-240 Doors.
13-160-250 Swing of doors--Exceptions.
13-160-260 Hardware.
13-160-261 External exit doors--Electronic locking system.
13-160-269 Electromagnetic locking devices.
13-160-270 Revolving doors.
13-160-280 Entrance and vestibule doors for handicapped.
13-160-290 Stairways.
13-160-300 Stairways--Treads and risers.
13-160-310 Stairways--Landings.
13-160-320 Stairways--Handrails.
13-160-330 Stairways--Construction.
13-160-340 Stairways--Enclosures.
13-160-350 Stairways--Headroom.
13-160-360 Smoke-proof towers.
13-160-370 Smoke-proof towers--Stairway enclosures.
13-160-380 Smoke-proof towers--Vestibules and balconies.
13-160-390 Smoke-proof towers--Fire shields.
13-160-400 Smoke-proof towers--Opening protectives.
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13-160-410 Smoke-proof towers--Exterior exits.
13-160-420 Smoke-proof towers--Interior smoke shafts.
13-160-430 Ramps.
13-160-440 Ramps--Grades.
13-160-450 Ramps--Handrails.
13-160-460 Ramps--Nonslip surfaces.
13-160-470 Exterior and interior ramps for handicapped.
13-160-480 Horizontal exits.
13-160-490 Horizontal exits--Floor area.
13-160-500 Horizontal exits--Doors.
13-160-510 Horizontal exits--Bridges and balconies.
13-160-520 Escalators.
13-160-530 Escalators--Compliance with interior stairway requirements.
13-160-540 Escalators--Type.
13-160-550 Escalators--Rise.
13-160-560 Escalators--Angle of inclination.
13-160-570 Escalators--Protection.
13-160-580 Exterior stairs.
13-160-590 Exterior stairs--Treads and risers.
13-160-600 Exterior stairs--Opening protectives.
13-160-610 Exterior stairs--Permanent.
13-160-620 Exterior stairs--Construction.
13-160-630 Fire escapes.
13-160-640 Fire escapes--Stairways.
13-160-650 Fire escapes--Other exits.
13-160-660 Exit lighting.
13-160-670 Exit lighting--Intensity.
13-160-680 Lighting during performances.
13-160-690 Emergency lighting.
13-160-700 Exit, stairway, fire escape and directional signs.
13-160-710 Directional signs--Where required.
13-160-720 Directional signs--Fixture requirements.
13-160-730 Directional signs--Illumination.
13-160-740 Directional signs--Location.
13-160-750 Directional signs--Lettering.
13-160-760 Directional signs--Phosphorescent signs.
13-160-770 Directional signs--Normal illumination defined.
13-160-780 Enforcement of Sections 13-160-710 through 13-160-770.
13-160-790 Specifications for phosphorescent luminous material (nonradioactive).
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13-160-010 General provisions.

Every building or structure or part thereof, hereafter erected shall comply with the requirements of this chapter 
pertaining to exits. When there are special requirements as provided in Chapters 13-64, 13-68 and 13-80 
through 13-112, inclusive, for specific occupancies which differ from the general requirements of this chapter, 
such special requirements shall take precedence. 
(Prior code § 67-1) 

13-160-020 Definitions.

(a) Exit. An "exit" is a means of egress from a building or structure including outside exits, vertical
exits, horizontal exits and exit connections as herein defined.

(b) Vertical Exit. A "vertical exit" is a means of exit used for ascension or descension between two
or more levels including stairways, smoke-proof towers, ramps, escalators and fire escapes.

(c) "Horizontal exit" means a protected opening through a two-hour fire partition through or over
or around a fire wall or a bridge connecting two buildings.

(d) "Outside exit" means an exit from the building to a public way, to an open area leading to a
public way, or to an enclosed fire-resistive passage leading to a public way.

(e) "Exit connections" means and includes doorways, aisles, corridors, foyers, lobbies and other
horizontal means of exit leading to a vertical exit, a horizontal exit or an outside exit.

(f) "Flight" means a series of steps between successive landings or between a landing and a floor.
(g) "Landing" means a platform between two flights of stairs.
(h) "Newel post" means an upright post at the end of a stair railing.
(i) "Ramp" means an inclined passageway connecting two levels.
(j) "Riser" means the vertical distance of a step between two successive treads or between a tread

and a landing or floor.
(k) "Stairways" means one or more flights of stairs with connecting landings.

(1) "Enclosed stairway" means a stairway separated by fire-resistive partitions from the rest
of the building.

(2) "Exterior stairway" means a stairway on the outside of a building or structure.
(3) "Interior stairway" means a stairway within a building or structure.

(l) "Tread" means the horizontal distance between two successive risers in a flight.
(Prior code § 67-2) 
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13-160-030 Exit types--Requirements.  
 

All required means of exit shall be continuous means of egress to the outside and shall consist of vertical exits, 
horizontal exits and outside exits together with the exit connections leading thereto, and shall be arranged, 
located and constructed as required in this chapter. 
(Prior code § 67-3)  

 
13-160-040 Exit types--Above or below grade.  
 

Exits from a story above or below grade shall consist of interior stairways except as otherwise required in this 
section.  

(a)  Smoke-proof Towers. A smoke-proof tower may be used in lieu of any required interior 
stairway. At least one smoke-proof tower shall be provided in every building, having a height 
exceeding 264 feet.  

(b)  Horizontal Exits. A horizontal exit may be used in lieu of an interior stairway when there is not 
less than one interior stairway or outside exit in each fire area connected by the horizontal exit, 
provided that no greater than 50 percent of the exits in any fire area shall be horizontal exits.  

(c)  Escalators. An escalator may be used in lieu of one of three required interior stairways.  
(d)  Exterior Stairways. Exterior stairways may be used in lieu of not more than 50 percent of the 

required interior stairways; provided, however, that the vertical distance from grade to the 
highest floor served by an exterior stairway shall not exceed 30 feet.  

(e)  Ramps. Ramps complying with the requirements of Section 13-160-430 may be used in lieu of 
any required stairway.  

(f)  Slide Pole. Slide poles as permitted by Section 13-160-050.  
(g)  Elevators shall be provided in all new public buildings with emergency hold open buttons and 

the emergency communications no higher than four feet from the floor, except in buildings 
which provide ramps for the handicapped as noted in Section 13-160-470 of this Code.  

(h)  Other means of exit such as collapsible escape ladders or other devices, may be permitted in 
unusual circumstances and shall comply with such requirements as the executive director shall 
prescribe. 

(Prior code § 67-3.1; Amend Coun. J. 4-12-91, p. 32360; Amend Coun. J. 3-5-03, p. 104990, § 34)  
 

13-160-050 Minimum number of exits.  
 

There shall be not less than two exits from every building, floor, space or room, except that one exit may be 
permitted from any room or space under the conditions outlined in subsection (a) through (b) of this section; 
and one exit may be permitted from a floor under the conditions outlined in subsections (c) through (o) of this 
section.  

(a) In all occupancies except hazardous use units, one exit shall be permitted from any room or 
space designed or used for an occupancy of not more than 50 persons and having an area not 
exceeding 1,200 square feet; or when used for business, mercantile, industrial and storage uses 
not exceeding 4,000 square feet provided the travel distance from the exit door to the most 
remote point in the room or space does not exceed 75 feet, or 115 feet if equipped throughout 
with a standard automatic sprinkler system as defined in Chapter 15-16 of this Code. 
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(b) In all occupancies, one exit shall be permitted from any room or space having an area not
exceeding 2,000 square feet and used exclusively for storage purposes with only incidental
human occupancy.

(c) In single-family dwellings and townhouses, one exit shall be permitted from any floor not
more than one story above or below grade; provided that the area of such floor shall not
exceed 1,500 square feet.

(d) In multiple dwellings, one exit serving one family only shall be permitted from the first or
second story, and one exit shall be permitted from a basement space provided that the area of
such floor or basement shall not exceed 800 square feet.

(e) In multiple dwellings, one exit shall be permitted to a public corridor from a dwelling unit
when the travel distance to the most remote door within the unit does not exceed 35 feet and
55 feet from the most remote point of the dwelling unit. Two corridor exit doors are required
when these distances are exceeded.

(1) When the dwelling unit is equipped with approved smoke detectors and/or automatic
sprinklers the above travel distances may be increased to 40 feet and 60 feet
respectively.

(f) In multiple dwellings two stories high, except in buildings of Type III-C, IV-A or IV-B
construction, one inside stairway from the second floor shall be permitted under the following
conditions:

(1) The second floor shall have an area not exceeding 4,000 square feet and shall contain
not more than four dwelling units.

(2) The stairway and public corridors leading thereto shall be enclosed by walls providing
fire resistance of not less than one hour, and all openings in such walls shall be
protected with doors having fire resistance not less than a solid wood door one and
three-fourths inches thick.

(3) The stairway shall lead directly to an outside exit at grade.

(4) The stairs shall be constructed of noncombustible materials.

(5) The distance to the stairway from the exit door of any dwelling unit shall not exceed 20
feet.

(g) In multiple dwellings of Types I-A, I-B and I-C construction not more than four stories high,
one stairway shall be permitted under the following conditions:

(1) No floor served by such stairway shall have an area exceeding 4,000 square feet nor
shall contain more than four dwelling units.

(2) The stairway shall be enclosed by walls providing fire resistance of not less than two
hours, and all openings in such walls shall be protected with self-closing Class B fire
doors.

(3) The stairway shall lead directly to an outside exit at grade.

(4) The stairway shall extend to the roof from which there shall be access to an adjoining
roof of another building of the same occupancy, height and construction type and
having a similar stairway arrangement.
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(5) The distance to the stairway from the exit door of any dwelling unit shall not exceed 20
feet.

(h) In multiple dwellings and business units of Types I-A, I-B or I-C construction, not more than
eight stories in height, one smoke-proof tower shall be permitted under the following
conditions:

(1) No floor above the first floor shall have an area exceeding 6,000 square feet nor shall
contain more than eight dwelling units.

(2) Public corridors leading to the smoke-proof tower shall be enclosed by walls providing
fire resistance of not less than two hours, and all openings in such walls shall be
protected with Class C fire doors.

(i) In fire stations, one inside stairway shall be permitted from the second floor where there are not
less than two slide poles in addition thereto.

(j) In all public buildings there shall be no less than one primary entrance or exit for the
handicapped from the property line to the building, accessible to, and usable by, individuals in
wheel chairs, or those with major mobility limitations.

(k) In all group homes there shall be two exits from each floor.
(l) In intermediate care facilities for the developmentally disabled --15 or less, every floor

containing areas or rooms used by residents shall have at least two exits remote from each
other. At least one means of egress shall consist of an interior stairway, an enclosed outside
stairway, or a horizontal exit.

(m) In multiple and single-family dwellings of any construction type not over three stories in
height, units having an area not over 1,500 square feet on the third floor and at least one
interior stair serving exclusively that unit leading from the third floor to an exterior exit, may
substitute for the second exit from the third floor of one of the following means of escape:
(1) A continuous exterior deck linking three or more units at the third floor level, with at

least one hinged glazed door from each unit to the deck, provided such door has a glass
light immediately above the lock rail, made of one or more panes of glass not thicker
than double-strength glass, and the edge of the glass light is not further than nine inches
from any locking devices in the door.

(2) A stair from each unit leading to the building roof through a penthouse and hinged door,
provided the building consists of at least three units and each hinged penthouse door
contains a glass light constructed as in paragraph (1) above. In the event that roof decks
are provided for more than one-third of the units, an exterior stair or protected interior
stair shall be provided from the roof to grade.

(3) An approved automatic sprinkler system complying with one of the following National
Fire Prevention Association Standards: N.F.P.A. 13, 1994 Edition; N.F.P.A. 13R, 1991
Edition; or N.F.P.A. 13D, 1991 Edition.

(n) In townhouse dwellings of IIIB construction or better up to four stories in height, units having
an area not over 1,500 square feet on the highest story and having at least one interior stair
serving exclusively that unit and leading from the highest story to an exterior exit, may
substitute for the second exit required from the third or fourth stories a continuous exterior deck
linking three or more units at the highest story, provided that:
(1) A clear unobstructed 3 foot wide path is reserved for egress to a stair leading directly to

an outside exit at grade;
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(2)  Each habitable room on the third and fourth floor is provided with at least one outside 
window having a sill height not higher than 44 inches above the finished floor and an 
operable sash with a clear opening of not less than 24 inches horizontally or 36 inches 
vertically and a minimum area of six square feet  

(3)  All bedrooms are provided with 1 3/4 inch thick solid core doors and with solid 1 3/4 
inch rabbetted door jambs.  

(o)  In single-family dwellings and in two-unit multi-family dwellings not over three stories, the 
second exit from the third floor of a unit may be waived if:  
(1)  The third floor area of that unit is not over 800 square feet  
(2)  In addition to the interior stair, a second exit is provided from the second floor to an 

exterior porch or deck leading to finish grade  
(3)  Said porch or deck is not higher than 12 feet above finish grade  
(4)  Each habitable room on the third floor is provided with at least one outside operable 

window having a sill height not higher than 44 inches above the finished floor and a 
minimum clear opening of either 24 inches horizontally or 36 inches vertically, and a 
minimum area of six square feet  

(5)  All bedrooms are provided with 1 3/4 inch thick solid core doors and with 1 3/4 solid 
inch rabbetted door jambs 

(6)  Either the interior stair termination at the third floor is enclosed with a solid core door 
set in solid wood jambs as described in subsection (o)(5) of this section, or a balcony is 
provided at the third level with a minimum depth of three feet perpendicular to the 
exterior building wall. 

(Prior code § 67-4; Amend Coun. J. 12-21-84, p. 12140; Amend Coun. J. 10-2-95, p. 8040; Amend Coun. J. 
10-28-97, p. 54731)  

 
13-160-060 Arrangement and location of exits.  

 

The arrangement and location of exits shall comply with the provisions of Sections 13-160-070 through 13-
160-100, inclusive. 
(Prior code § 67-5)  

 
13-160-070 Obstructions prohibited.  
 

There shall be no obstruction in any exitway that may hamper travel and evacuation. This section does not 
prohibit the locking of a gate in a fence that secures a residential building, so long as the locked gate does not 
prevent egress from the building.  
(Prior code § 67-5.1; Amend Coun. J. 1-12-94, p. 44841)  

 
13-160-080 Exits--Distance requirements.  
 

Where more than one means of exit is required from any room, space or floor of a building, they shall be 
arranged remote from one another so as to minimize the chance of both exits being blocked by smoke or fire.  
(Prior code § 67-5.2)  

 
13-160-090 Exits in certain units to discharge in line of travel.  
 

Vertical exits in institutional and assembly units shall be arranged as to discharge occupants at grade level in 
the direction of travel to the outside.  
(Prior code § 67-5.3)  

 
13-160-100 Continuous means of exit required.  
 

Required exits in a building or structure shall provide continuous and uninterrupted means of egress from one 
story to another and to an outside exit.  
(Prior code § 67-5.4)  
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  In Feet 
Residential units 100 
Institutional units 100 
Assembly units (except open plan 
schools) 

  

  grade floors 150 
  other floors 150 
Exhibition areas 150 
Open plan schools (all floors) 100 
Open air assembly units 150 
Business units 150 
Mercantile units 150 
Industrial units 150 
Storage units 150 
Hazardous use units 75 

(Prior code § 67-6.3)  

13-160-110 Travel distance to exits.  
 
The travel distance to exits shall comply with the provisions of Sections 13-160-120 to 13-160-160, inclusive.  
(Prior code § 67-6)  

 
13-160-120 Travel distance--Defined.  
 
Travel distance is defined as the distance from a point in a floor of a building to a vertical exit, a horizontal 
exit or an outside exit measured along the line of travel, except that in one-story low or moderate hazard 
industrial and storage units, travel distance may be considered as the distance from any point to an aisle, 
passage or other exit connection. 
(Prior code § 67-6.1)  

 
13-160-130 Travel distance--Measurement.  
 
Travel distance shall be measured from the most remote point in any floor except as follows:  
 
When a floor of a residential or business unit is subdivided and contains a public corridor enclosed by walls 
providing fire resistance of not less than one hour, travel distance may be measured from a door leading from 
a room or space to such corridor. In no event, however, shall the travel distance from the most remote point in 
a floor exceed 150 percent of the maximum distance required in Sections 13-160-140 and 13-160-150. 
(Prior code § 67-6.2)  

 
13-160-140 Maximum travel distances. 

  
Except as provided in Section 13-160-150, travel distances shall not exceed the following:  
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13-160-150 Maximum travel distances--Permitted increases.  
 

(a)  In a building equipped throughout with a standard sprinkler system as defined in Chapter 15-16 
of this Code, the maximum travel distance in open plan schools, business, mercantile, 
industrial, exhibition areas, or storage units may be 50 percent greater than that established in 
Section 13-160-140 of this Code.  

(b)  When the automatic sprinkler system described in Section 13-160-150(a) of this Code is 
supervised and provided with a two-source water supply, one of which shall be provided with 
an emergency power supply, the maximum travel distance in open plan schools, business, 
mercantile, industrial, assembly (including exhibition areas) and storage units, may be 100 
percent greater than that established in Section 13-160-140 of this Code. If travel distance is 
increased pursuant to this section, an increase in exit capacity under Section 13-160-210(d) 
shall not be permitted.  

(Prior code § 67-6.4; Amend Coun. J. 11-6-85, p. 21656)  
 

13-160-160 Maximum distance from end of corridor.  
 

The maximum travel distance to an exit from the end of a corridor shall be not more than 50 percent of the 
travel distance permitted in Sections 13-160-140 and 13-160-150, except that in Type I schools, such distance 
shall not exceed 20 feet, and in the case of nursing homes and sheltered care facilities as defined in Chapter 4-
96 of this Code, and as further defined by the rules and regulations promulgated by the board of health under 
the authority of Section 4-96-130 of this Code, there shall be an exit at the end of each corridor.  
(Prior code § 67-6.5; Amend Coun. J. 6-14-95, p. 2841)  

 
13-160-170 Width of exits.  
 
The width of exits shall comply with the provisions of Sections 13-160-180 to 13-160-220, inclusive. 
(Prior code § 67-7)  

 
13-160-180 Occupancy content.  
 
Exit facilities shall be provided for the normal number of persons for which a floor area or part thereof is 
designed. In no case, however, shall the occupancy content be computed at a rate less than that established in 
Chapter 13-56.  
(Prior code § 67-7.1)  

 
13-160-190 Unit of exit width.  
 
The unit of exit width, used as a measure of exit capacity, shall be 22 inches. Twelve inches clear width added 
to one or more units shall be considered as one-half unit of exit width.  
(Prior code § 67-7.2)  
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13-160-200 Measurement of width.  
 

(a)  The width of doors shall be taken as the nominal width of the door leaf. The reduction of clear 
width of doorway opening resulting from door stops and thickness of door leaf when open shall 
not exceed two inches for each unit of exit width.  

(b) The width of stairs shall be the clear width between walls, railings or newel posts. Handrails 
may project not more than four inches on each side into the required width. When doors open 
onto a stair landing, 75 percent of the required exit width shall be maintained beyond the edge 
of such door when opened in any position.  

(c) The width of corridors shall be the clear, unobstructed width. Doors opening into a required 
exit corridor shall not restrict the required width when opened in any position. 

(Prior code § 67-7.3)  
 

 
13-160-210 Capacity of exits.  
 

(a)  Occupants per Unit Exit Width. The capacity of exits, except in assembly units and in open air 
assembly units, shall be computed as follows:  
(1)  Stairs and other vertical exits except smoke-proof towers: 40 persons per unit of exit 

width 
(2)  Smoke-proof towers: 60 persons per unit of exit width  
(3)  Doorways, outside exits, horizontal exits and exit connections: 60 persons per unit of 

exit width  
(b)  Assembly Units. In assembly units the capacity of exits shall comply with the requirements of 

Chapter 13-84.  
(c)  Open Air Assembly Units. In open air assembly units the capacity of exits shall comply with 

the requirements of Chapter 13-88.  
(d)  Automatic Sprinklers. In buildings equipped throughout with an approved system of automatic 

sprinklers, the capacity of exits as established in this section and Section 13-84-180 (b) and (c) 
may be increased 50 percent.  

(e)  Vertical Exits. The total width of vertical exits at any point shall be based on the requirements 
of the floor having the largest occupancy content which is served by such vertical exits. The 
required width of vertical exits serving more than one floor shall not be cumulative except as 
required by the provisions of Chapter 13-84 for assembly units and Chapter 13-88 for open air 
assembly units. Under no circumstances shall stairways decrease in width in the line of travel.  

(f)  Grade Floor Exits. The width of outside exits at grade shall be determined by the required 
width of vertical exits discharging on the grade floor plus the exit width required for the grade 
floor occupancy content.  

(g)  Mezzanine Floors. The occupancy content of a floor shall include the occupancy content of all 
mezzanine floors discharging thereon.  

(Prior code § 67-7.4; Amend Coun. J. 11-6-85, p. 21656)  
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13-160-220 Minimum width of exits.

The width of required exits shall comply with the requirements of Section 13-160-210 as to capacity, but in no 
case shall such width be less than the minimum widths required in this section.  

(a) Doors. All doors required as exits shall be not less than 36 inches wide with the following
exceptions:
(1) In all occupancies, except in public buildings, exit doors from rooms or spaces having a

capacity not exceeding 20 persons shall be not less than 28 inches in width.
(2) In residential units, exit doors serving only one dwelling unit shall be not less than 32

inches in width.
(3) In institutional units, exit doors from rooms and spaces serving bedridden patients shall

be not less than 44 inches in width.
(4) To provide accessibility to the handicapped in all public buildings, doors to all rooms

shall be a minimum width of 30 inches.
(5) In nursing homes and sheltered care facilities, all required exterior exit doors used in

connection with exits from the building shall not be less than 44 inches in width.
In existing licensed institutional homes that upgrade to a nursing home classification,
the required exterior exit doors shall not be less than 36 inches in width.

(6) In nursing homes, hospitals, and sheltered care facilities, doors from patient bedrooms
shall be not less than 44 inches in width. The doors shall not project into the corridor
and shall be equipped with a positive latch or a roller latch. The roller latch shall operate
at a minimum applied force of eight pounds.

(7) In nursing homes, hospitals, and sheltered care facilities, all exit door openings in
stairwells shall have a minimum width of 44 inches, with an observation panel of
standard clear wire glass one-quarter inch thick having exposed area not exceeding 100
square inches and a width or height not exceeding 12 inches.

(8) In nursing homes and sheltered care facilities toilet rooms other than employees and
public shall have a minimum door width of 3 feet and the door shall swing out.

(9) In intermediate care facilities for the developmentally disabled --15 or less, all doors
required as exterior exits shall have a minimum width of three feet and shall swing out.

(b) Stairs and Corridors. All stairs and corridors required as exits shall be not less than 44 inches in
width with the following exceptions:
(1) In all occupancies except nursing homes, hospitals and sheltered care facilities, stairs

and corridors in buildings with a total occupancy of 50 persons or less above the grade
level, as defined in Section 13-4-010, shall not be less than 36 inches wide.

(2) Within both single-family (A1) and multiple dwelling (A2) residential units, stairs and
corridors serving only one dwelling unit shall be not less than 36 inches in width.

(c) In open plan schools, all egress paths leading from individual teaching areas to all exits shall be
not less than 60 inches in width.
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(d)  The minimum width of a mall shall be 30’– 0”. A minimum clearance of ten feet shall be 
maintained from the furthest projection on a store front to any obstruction in the mall.  
(1)  Walls above ceilings between the covered mall and the tenant spaces shall be of 

noncombustible materials. Store fronts of tenant spaces shall be open or of 
noncombustible materials.  

(e)  Mall levels above the lowest level existing on grade shall have floor openings with a minimum 
dimension of 12 feet clear. The opening in each floor in the upper levels shall be evenly 
distributed throughout, shall contain a minimum of 35 percent of that mall floor and shall be no 
less than 20 times the vent area required for the greatest mall area.  

(Prior code § 67-7.5; Amend Coun. J. 12-21-84, p. 12140; Amend Coun. J. 10-28-97, p. 54731)  
 

13-160-230 Outside exits. 
  

(a)  All outside exits at grade floor level shall lead to a public way directly or by way of a yard, 
court, or fire-resistive passageway enclosed with walls, floors and ceiling providing fire-
resistance of not less than two hours. The width of such yards, courts or passageways shall be 
not less than the width of any exit leading thereto. When a yard, court or passageway serves 
more than one exit, the width shall be increased cumulatively in the direction of exit travel.  

(b)  Where the grade floor is not more than six feet above the ground level outside the building 
access from an outside exit to a public way, yard, or court may be by way of an outside 
platform having a dimension in the direction of travel of not less than four feet and connecting 
to grade level with outside steps having treads, risers, and railings required in Section 13-160-
290. In determining requirements for outside exits, terraces extending not less than 20 feet 
from a building wall may be considered as constituting grade.  

(Prior code § 67-8)  
 

13-160-240 Doors.  
 
All doors required as a means of exit shall comply with the provisions of Sections 13-160-250 to 13-160-270, 
inclusive.  
(Prior code § 67-9)  

 
13-160-250 Swing of doors--Exceptions.  

 
All doors required as exit doors shall swing in the direction of exit travel with the following exceptions:  

(a)  In residential units, doors serving one dwelling unit, including horizontal sliding doors that can 
be readily opened without the use of a key from the side from which egress is made.  

(b)  In residential, business, and mercantile units, outside exit doors serving not more than 50 
persons  

(c)  In Type I schools, doors to corridors from classrooms having a capacity not exceeding 50 
persons, provided that there are direct exits to the outside from such classrooms  
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(d)  In business units, doors to corridors from offices having a capacity not exceeding 100 persons  

(e)  In all other occupancies, except hazardous use units, doors to corridors from rooms having a 
capacity not exceeding 50 persons  

Doors, when open, shall not project into a public way: 

(f)  In nursing homes and sheltered care facilities, doors that open directly to a corridor from toilet 
rooms shall not project into the corridor;  

(g)  In intermediate care facilities for the developmentally disabled -- 15 or less, other than exterior 
exit doors;  

(h)  In self-service storage facilities not exceeding 300 square feet in area with only incidental 
human occupancy, a roll-up overhead or sliding door readily openable from the inside without a 
key or special knowledge may be used as the means of egress subject to the following 
conditions:  

(1)  No electrical outlets shall be provided in the storage spaces  

(2)  Electrical lights provided within the spaces shall be activated by an interlocking switch 
that turns off the light when the door is in a closed position  

(3)  No flammable liquids, whether in containers, equipment or machinery shall be stored in 
the spaces  

(4)  A visible and durable sign shall be conspicuously posted adjacent to each door which 
contains the following legend: "Door Shall Remain Open During Occupancy. Storage 
Space May Not Be Used As Work Area."  

(Prior code § 67-9.1; Amend Coun. J. 12-21-84, p. 12140; Amend Coun. J. 6-28-89, p. 2598; Amend Coun. J. 
10-28-97, p. 54731)  

 
13-160-260 Hardware.  

 

(a)  All doors used in connection with exits shall be so arranged as to be readily opened without the 
use of a key from the side from which egress is made.  

(b)  In assembly units, exit doors serving more than 200 persons shall be equipped with approved 
latches or bolts which release under a pressure of 15 pounds.  

(c)  In rooms of institutional units used as jails or similar places of detention for more than ten 
persons, approved releasing devices with remote control shall be provided for emergency use.  

(d)  Doors in public buildings opening into mechanical or electrical equipment rooms, stairs or 
entrances to vehicular traffic areas, shall have knurled handles to alert the blind.  

(e)  In nursing homes, hospitals, day care centers as defined in chapter 4-72 that operate between 
the hours of 9:00 p.m. and 6:00 a.m., sheltered care facilities, and intermediate care facilities for 
the developmentally disabled -- 15 or less, required exterior exit doors and doors from stairways 
leading to main exit level shall be equipped with approved latches, bolts, or panic hardware 
which release under pressure of 15 pounds.  

(Prior code § 67-9.2; Amend Coun. J. 12-21-84, p. 12140; Amend Coun. J. 11-19-97, p. 57850)  
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13-160-261 External exit doors--Electronic locking system.

(a) In exhibition facilities consisting of at least 500,000 square feet in area, during periods of
incidental human occupancy, as defined in subsection (c) of this section, external exit doors
may be secured by an electronic locking system equipped with approved automatic releasing
devices that shall unlock all such exit doors upon:
(1) The activation of an approved automatic sprinkler system installed in accordance with

Section 15-16-010

(2) The activation of any one heat detector or any two smoke detectors of an approved fire
alarm system installed in accordance with Section 15-16-110

(3) A loss of power controlling the locking system or a locking mechanism.

(b) No electronic locking system shall be installed or operated without the prior approval of the
deputy commissioner in charge of the bureau of fire prevention. No approval shall be given
until the plans for such system have been reviewed and the operation of such system tested by
representatives of the bureau of fire prevention. The deputy commissioner shall determine,
based on the size of the facility and configuration of available exit doors, the number and
location of doors which shall not be included in the electronic locking system. The deputy
commissioner shall also determine the appropriate markings for such 24-hour exit doors which
may include, but shall not be limited to, a flashing rotating beacon light which is automatically
activated when the electronic locking mechanism is engaged and a sign indicating "Fire Exit"
posted in a highly visible space near the rotating beacon light.

(c) No electronic locking device as described in subsection (a) herein shall be engaged at any time
when the exhibition facility is open to the public or when exhibition workers are present. The
electronic locking device may be engaged only during permitted periods when the facility
contains such number of persons as to be deemed at a level of incidental human occupancy. For
the purposes of this section, "incidental human occupancy" means the occupancy of an
exhibition facility of 500,000 square feet or greater in an area by a minimal number of essential
personnel, and in no event more than 50 persons, including such number of special fire guards
as are required pursuant to Section 15-4-640.

(d) The permitted period during which an electronic door locking system may be engaged shall
begin no sooner than one hour after the facility has become incidentally occupied and shall
terminate no later than one hour before the facility ceases to be incidentally occupied. The
owner, operator, or person in control of such facility shall maintain daily records indicating the
period during which the electronic locking device was engaged. Such records shall be subject to
the inspection of employees of the bureau of fire prevention during all hours of normal
operation.

(Added. Coun. J. 6-12-91, p. 1642) 
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13-160-269 Electromagnetic locking devices.

(a) Electromagnetic Locking Devices. In buildings classified as B--Institutional, C--Assembly, E--
Business, F--Mercantile, G--Industrial, H--Storage and all hotels in A2--Multiple Dwellings
protected throughout by an approved supervised automatic fire detection system or an
approved supervised automatic sprinkler system, doors as a means of egress may be equipped
with approved, listed electromagnetic locking devices that shall unlock in accordance with the
following:
(1) All electromagnetic locking devices within a building shall unlock immediately upon

the actuation of the approved supervised automatic fire detection system or the
approved supervised automatic sprinkler system.

(2) All electromagnetic locking devices within a building shall unlock immediately upon a
trouble signal or abnormal condition in a supervisory circuit of the approved
supervised automatic fire detection system or approved supervised automatic sprinkler
system inground fault or other condition rendering the system partially or completely
inoperative. All electromagnetic locking devices shall remain unlocked until the
required fire alarm or sprinkler system is restored to normal operation.

(3) All electromagnetic locking devices within a building shall unlock immediately upon
loss of electrical power controlling the electromagnetic locking devices.

(4) All electromagnetic locking devices within a building shall unlock immediately upon
loss of normal electrical power of the building.

(5) All electromagnetic locking devices within a building shall unlock immediately upon
activation of a manually operated signal switching device located in a required central
control station on the premises. The manually operated signal switching device shall be
clearly and permanently identified as to its function and shall be readily accessible to
qualified building personnel at all times while the building is occupied. Nothing in this
paragraph shall prohibit the installation of more than one manually operated signal
switching device in any building.

(6) Individual electromagnetic locking devices shall unlock upon the initiation of an
automatic irreversible process which will release the electromagnetic locking device
within 15 seconds when a force of not more than 15 pounds is applied for one second
to the release device; the electromagnetic locking device shall not relock until the door
has been opened and returned to the closed position no less than 30 seconds. Any
reopening of the door before the end of the 30 second relocking cycle shall restart the
30 second relocking cycle.

(7) Any attempt to exit which exceeds one second shall render the door openable as
described herein and shall not be field adjustable. The time delay (15 seconds) and the
minimum relocking cycle (30 seconds) shall not be field adjustable. The
electromagnetic locking device shall contain no moving parts.

(8) The operation of the release device and the subsequent initiation of the irreversible
unlocking process shall activate an audible alarm in the vicinity of the door.
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(9)  A durable sign having block letters which are one inch in height and 1/8 in width shall 
be permanently affixed on the door above and within 12 inches of the release device 
stating: "PUSH UNTIL ALARM SOUNDS. DOOR CAN BE OPENED IN 15 
SECONDS."  

(b)  Multiple Classification/Mixed Use Buildings. Special locking arrangements shall be permitted 
in buildings which consist of multiple classifications of those listed in subsection (a) of this 
section. Special locking arrangements shall not be permitted in buildings which consist, in 
whole or part, of any classification not listed in subsection (a) of this section.  

(c)  Release Devices. The release device referred to in subsections (a)(5) and (a)(7) of this section 
shall consist of conventional types of hardware, whereby the door is released by turning a knob 
or handle, or pushing against a panic bar. Once the release device is activated manually, the 
door must unlock within 15 seconds.  

(d)  Electrical Requirements. Wiring for electromagnetic locking devices shall not occupy the same 
raceways or enclosures as wiring for required life safety systems, including required fire 
detection systems and exit/emergency lighting and power systems. Wiring for electromagnetic 
locking devices may occupy the same raceways and enclosures as "normal" lighting and power 
systems within a building, or may be installed in separate, dedicated raceways and enclosures. 
In addition to the requirements of this section, all electrical wiring and equipment installations 
shall conform to the requirements provided in Title 14 of this Code.  
Exception: Wiring for electromagnetic locking devices may occupy the same enclosure as 
required fire detection and sprinkler system auxiliary contact and relay devices upon activation 
of either the fire detection or sprinkler systems; such auxiliary contacts and relays shall not 
interfere with the normal operation of any required fire detection system or automatic sprinkler 
system.  

(e)  Approval. Special locking arrangement incorporating the use of electromagnetic locking 
devices shall be installed or utilized with the approval of the executive director and the deputy 
commissioner in charge of the fire prevention bureau whose duty it shall be to insure 
compliance with fire prevention provisions.  

(Added. Coun. J. 12-15-93, p. 43930; Amend 8-2-95, p. 5544; Corrected. 9-13-95, p. 7562; Amend Coun. J. 3
-5-03, p. 104990, § 34)  

 
13-160-270 Revolving doors. 

  
Revolving doors may be used as required exits in residential, business and mercantile units under the 
following conditions:  

(a)  Revolving doors shall be of an approved type.  
(b)  Revolving doors shall be used only as outside exits at grades.  
(c)  Revolving doors shall constitute not more than 50 percent of required outside exits.  

(Prior code § 67-9.3)  
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13-160-280 Entrance and vestibule doors for handicapped. 
  

Entrance and vestibule doors for handicapped as required by Section 13-160-050(j) of this Code, in public 
buildings located within the route of travel, shall, in addition to complying with other laws and ordinances, 
comply with the following regulations:  

(a)  There shall be a clear level space of at least 3 feet when said doors are in 90 degree open 
position. Vestibules shall have a minimum width of 4 feet, 6 inches.  

(b)  Minimum single door width shall be 3 feet, zero inches in width.  
(c)  The manual pull or push on a door shall not exceed 10 pounds in order to operate the door.  

(Prior code § 67-9.4)  
 

13-160-290 Stairways.  
 

All stairways required as exits shall comply with the provisions of Sections 13-160-300 to 13-160-350, 
inclusive.  
(Prior code § 67-10)  

 
13-160-300 Stairways--Treads and risers.  

 
(a)  In institutional and assembly units the maximum height of a riser shall be 7 and one-half inches 

and the minimum width of a tread, exclusive of nosing, shall be ten inches.  
(b)  In other occupancies the maximum height of a riser shall be 8 inches, and the minimum width 

of a tread, exclusive of nosing, shall be 9 inches. The width of a tread, including nosing, shall 
be not less than 10 inches.  

(c)  The height of two risers plus the width of one tread shall equal not less than 24 inches nor more 
than 27 inches.  

(d)  Winders shall not be permitted in stairs required as exits except in single-family and two-
family dwellings. The width of a tread of a winder measured at a distance of 18 inches from the 
inside railing shall be not less than 9 inches nor less than the treads of the flight below or above 
the winding section.  

(Prior code § 67-10.1)  
 

13-160-310 Stairways--Landings.  
 
(a)  The maximum vertical rise of a flight between floors, between landings or between a floor and 

a landing shall not exceed nine feet in assembly units nor 12 feet in all other occupancies.  
(b)  The length of a landing in the direction of travel shall be not less than the width of the stairs, 

but need not exceed four feet in a stair of any width.  
(c)  Except in single-family and two-family dwellings, no flight shall have less than two risers.  

(Prior code § 67-10.2)  
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13-160-320 Stairways--Handrails.

(a) All stairways shall have walls, railings, or guards on both sides and shall have handrails on
both sides except as follows:
(1) Stairs less than 44 inches wide may have a handrail on one side only.
(2) Intermediate handrails, continuous between landings, shall be provided where required

to provide a lateral distance between handrails not exceeding 88 inches.
(b) In assembly units, every handrail mounted on a wall shall have its ends returned and joined to

the wall.
(c) In nursing homes and sheltered care facilities, all corridors and passages used by patients shall

be provided with handrails on both sides.
The height to the top of handrails shall be 2 feet, 10 inches to 3 feet, 2 inches above the floor and shall return 
to the wall.  
(Prior code § 67-10.3; Amend Coun. J. 10-1-03, p. 9163, § 4.11) 

13-160-330 Stairways--Construction.

Stairs, other than those in single-family and two-family dwellings or serving only one dwelling unit in a 
multiple dwelling, shall comply with the following construction requirements:  

(a) Stairs shall be constructed entirely of noncombustible materials in the following buildings:
(1) Buildings of Types I-A, I-B, I-C and II construction
(2) Buildings of institutional and assembly units except churches
(3) Buildings of all occupancies four stories or more in height or having an occupancy

content of more than 40 persons above or below the grade floor level
(b) The under side of stairways of combustible construction shall be protected to provide fire

resistance of not less than one hour.
(c) Stairs shall be constructed with solid risers, treads and platforms except that open risers may be

used for stairways constructed of noncombustible materials serving as exits from boiler rooms
and other mechanical equipment areas.

(d) The finished surface of treads and landings shall be of materials which will not cause danger of
slipping.

(e) No closet or storage space shall be located beneath stairs.
(Prior code § 67-10.4) 

13-160-340 Stairways--Enclosures.

Enclosures of stairways shall comply with the requirements of Section 15-8-140. 
(Prior code § 67-10.5)  

13-160-350 Stairways--Headroom.

In residential units, stairways serving not more than two dwelling units shall have a clear headroom of not less 
than 6 feet 8 inches. In all other occupancies the clear headroom shall be not less than 7 feet.  
(Prior code § 67-10.6) 
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13-160-360 Smoke-proof towers.  
 
A smoke-proof tower shall consist of an enclosed stairway accessible only from a vestibule or balcony having 
openings to the outside or to an interior smoke shaft as hereinafter provided. Smoke-proof towers shall 
conform to all applicable requirements for interior stairs and with the provisions of Sections 13-160-370 to 13
-160-420, inclusive. (Prior code § 67-11)  

 
13-160-370 Smoke-proof towers--Stairway enclosures. 

 
(a)  Stairways shall be constructed entirely of non-combustible materials and shall be enclosed by 

walls providing fire resistance of not less than three hours. If two smoke-proof towers are 
provided the stairways shall be constructed entirely of noncombustible materials and shall be 
enclosed by walls providing fire resistance of not less than two hours.  

(b)  There shall be no openings in walls separating the enclosure from the interior of the building. 
Openings in an exterior wall of the enclosure shall be permitted only when such openings are 
located not less than 30 feet from any opening in the walls of the same building or an adjacent 
building. Such openings in an exterior wall shall be protected by fixed or automatic fire 
windows or shutters.  

(c)  The bottom of an enclosure and the top of an enclosure shall be of construction providing fire 
resistance of not less than three hours. If two smoke-proof towers are provided the bottom of 
an enclosure and the top of an enclosure shall be of construction providing fire resistance of 
not less than two hours.  

(Prior code § 67-11.1)  
 

13-160-380 Smoke-proof towers--Vestibules and balconies.  
 

Access to the stairway at each story shall be through a vestibule or balcony complying with the following 
requirements:  

(a)  Except when an interior smoke shaft is provided, the vestibule or balcony shall be located on 
an exterior wall not subject to a severe fire exposure hazard.  

(b)  Every vestibule or balcony shall have an opening to a public way, yard or court or to an 
interior smoke shaft complying with the requirements of Section 13-160-420.  

(c)  Such openings shall have an area not less than one-half the area of the exit doors leading from 
the buildings to the vestibule or balcony and shall be located not less than 4 feet above the 
floor and not more than 6 inches below the ceiling of the vestibule or balcony. Unless such 
opening faces a public way, yard, or court not less than 40 feet wide, the opening shall be 
protected with a fire shield complying with the requirements of Section 13-160-390. In any 
case, the yard or court shall have a minimum width of 20 feet and a minimum area of 400 
square feet.  

(d)  The floors, walls, and ceilings of all vestibules or balconies shall be of construction providing 
fire protection of not less than three hours.  

 
(e)  When openings are protected by fire shields, the level of the vestibule or balcony floor shall be 

at the level of the floor of the building which it serves or shall be accessible therefrom 
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by ramps having a grade of not more than 1 in 10. When openings are not protected by fire shields, the 
vestibule or balcony floor shall be so placed as to prevent the possibility of blocking the doors by snow or ice 
but shall be not more than 7 and 1/2 inches below the level of any story. In no case shall there be any step 
from the vestibule or the balcony to the stair enclosure.  
(Prior code § 67-11.2; Amend Coun. J. 6-14-95, p. 2841)  

 
13-160-390 Smoke-proof towers--Fire shields.  
 
When fire shields are provided to protect exterior openings of balconies or vestibules, such fire shields shall 
comply with the requirements of this section.  

(a)  Fire shields shall comply with all applicable requirements for fire windows as provided in 
Section 15-12-160.  

(b)  Fire shields shall have an opening sash having a clear area not less than as required in Section 
13-160-380(c), arranged to open automatically in case of fire to the full limit and to be held 
securely in such open position. Provision shall be made for the manual opening or closing of 
the sash.  

(c)  The automatic opening of the sash shall be actuated by approved devices located inside the 
building within 5 feet of the door from the building to the vestibule or balcony and located also 
on the ceiling of the vestibule or balcony. Such devices shall be designed to operate as a result 
of rate of temperature rise or when the surrounding air reaches a temperature of 120 degrees 
Fahrenheit.  

(Prior code § 67-11.3)  
 

13-160-400 Smoke-proof towers--Opening protectives.  
 
(a)  The openings from the building to the vestibule or balcony and from the vestibule or balcony to 

the stair way enclosure shall be protected with self-closing Class B fire doors.  
(b)  All windows of the building or structure facing on a yard or court within 30 feet of the 

vestibule or balcony shall be protected with Class E fire doors, fire windows, fire shutters or 
other approved opening protectives complying with the requirements of Section 15-8-110.  

(Prior code § 67-11.4)  
 

13-160-410 Smoke-proof towers--Exterior exits.  
 

The smoke-proof tower shall terminate at grade level and shall have access directly to a public way, to an 
open area leading to a public way, or to an exit corridor leading to a public way which is enclosed with 
construction providing fire resistance as required for the stairway enclosure.  
(Prior code § 67-11.5)  
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13-160-420 Smoke-proof towers--Interior smoke shafts.

(a) Every interior smoke shaft used in connection with an entrance vestibule or balcony of a smoke
-proof tower shall be at least 5 feet wide at every point and shall be open and unobstructed over
an area of not less than 50 square feet from its bottom to the sky; provided, however, that such
shaft may be covered with a roof if the walls below such roof are open to the outside air on all
sides with a total open area of not less than 100 square feet. The smoke shaft shall be separated
from all other parts of the building by construction providing fire resistance of not less than four
hours. There shall be no openings from the building into the smoke shaft except the required
openings from the vestibules or balconies.

(b) Should at least two smoke-proof towers be provided the interior smoke shaft shall be at least
three feet wide at every point and shall be open and unobstructed over an area of not less than
12 square feet from its bottom to the sky. Such shaft may be covered with a roof if the walls
below such roof are open to the outside air on all sides with a total open area of not less than 24
square feet. The two smoke shafts shall be separated from all other parts of the building by
construction providing fire resistance of not less than two hours. There shall be no openings
from the building into the smoke shaft except the required openings from the vestibules or
balconies. The interior surface of the smoke shaft shall be noncombustible material and the
corridor door shall be a Class C door.

(Prior code § 67-11.6) 

13-160-430 Ramps.

Ramps required as a means of exit shall comply with all applicable requirements for interior stairs and with the 
provisions of Sections 13-160-440 to 13-160-460, inclusive. 
(Prior code § 67-12) 

13-160-440 Ramps--Grades.

Ramps used in lieu of stairs shall have a grade of not more than one in eight. Ramps used in lieu of stairs in 
public buildings as defined in Section 13-4-010 of this Code shall have a grade of not more than one in 12.  
(Prior code § 67-12.1) 

13-160-450 Ramps--Handrails.

Ramps having a grade greater than one in ten shall have handrails as required for stairs. 
(Prior code § 67-12.2)  

13-160-460 Ramps--Nonslip surfaces.

Every ramp having a grade more than one in 12 shall have a nonslip surface. 
(Prior code § 67-12.3)  



78 

 

13-160-470 Exterior and interior ramps for handicapped.  
 
Exterior and interior ramps for the handicapped in the route of travel shall comply with the following 
regulations:  

(a)  The surface of any ramp shall be made of a non-skid material.  
(b)  The width of the ramp shall be at least 36 inches.  
(c)  The top and bottom of the ramp shall provide for a level surface containing at least 25 square 

feet in area with a minimum dimension of 4 feet 6 inches.  
(d)  There shall be intermediate level platforms of a minimum of 4 feet 6 inches every 30 feet of 

ramp length.  
(e)  All major turns in ramps shall be equipped with a level intermediate platform at the turn of no 

less than 4 feet 6 inches in width.  
(f)  There shall be provided at least one handrail, 32 to 34 inches high, along one side of each ramp 

that provides for any change in vertical elevation that exceeds 8 inches in height, extending 
horizontally 1 foot beyond the top and the bottom of the ramp.  

(Prior code § 67-12.4)  
 

13-160-480 Horizontal exits.  
 

A horizontal exit shall consist of a doorway through a two-hour fire-resistive partition to an area of refuge in a 
separate fire area of the building and complying with Sections 13-160-490 to 13-160-510, inclusive, of this 
Code.  
(Prior code § 67-13)  

 
13-160-490 Horizontal exits--Floor area.  
 
The floor area on either side of a horizontal exit shall be sufficient to accommodate the occupants of both 
floor areas served, based on not less than 3 square feet per person.  
(Prior code § 67-13.1)  

 
13-160-500 Horizontal exits--Doors.  

 
(a)  Doors shall be one and one-half hour Class B automatic closing except that when opening 

through a fire wall they shall provide fire resistance for such openings as required in Section 15
-8-010 of this Code.  

(b)  Doors shall swing in the direction of the required exit travel.  
(Prior code § 67-13.2)  

 
13-160-510 Horizontal exits--Bridges and balconies.  

 
(a)  Bridges and balconies shall be constructed of noncombustible materials with solid floors. 

Railings shall comply with the requirements for railings of outside stairs.  
(b)  All exterior wall openings within a distance of 15 feet from balconies or bridges shall be 

protected by fire doors, fire windows, or fire shutters as required in Section 15-8-070.  
(Prior code § 67-13.3)  
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13-160-520 Escalators. 
  

Escalators serving as a required means of exit shall comply with the requirements of Chapter 13-156 and with 
the requirements of Sections 13-160-530 to 13-160-570, inclusive.  
(Prior code § 67-14)  

 
13-160-530 Escalators--Compliance with interior stairway requirements.  
 
Escalators shall comply with all applicable requirements of interior stairways as provided in Section 13-160-
290.  
(Prior code § 67-14.1)  

 
13-160-540 Escalators--Type.  
 
Escalators shall be of the horizontal tread type operating in the direction of travel.  
(Prior code § 67-14.2)  

 
13-160-550 Escalators--Rise.  

 
An escalator flight shall have a vertical travel of not more than 35 feet.  
(Prior code § 67-14.3)  

 
13-160-560 Escalators--Angle of inclination.  

 
The angle of inclination of an escalator shall not exceed 30 degrees from the horizontal. (Prior code § 67-14.4)  

 
13-160-570 Escalators--Protection.  

 
Escalators serving as required exits shall be enclosed and protected as required for stairways in Section 15-8-
120.  
(Prior code § 67-14.5)  

 
13-160-580 Exterior stairs.  

 
Exterior stairs required as a means of exit shall comply with all applicable requirements for interior stairs and 
with the provisions of Sections 13-160-590 to 13-160-620, inclusive.  
(Prior code § 67-15)  

 
13-160-590 Exterior stairs--Treads and risers.  
 
Solid risers shall not be required. Treads and landings shall be solid except for openings required for drainage.  
(Prior code § 67-15.1)  

 
13-160-600 Exterior stairs--Opening protectives.  
 
Except in residential units, all openings within 15 feet of an exterior stair shall be protected with fire doors, 
windows or shutters complying with the requirements of Section 15-8-070.  
(Prior code § 67-15.2)  
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13-160-610 Exterior stairs--Permanent.  
 
Exterior stairs shall be built permanently to the ground without counter-balanced or movable sections.  
(Prior code § 67-15.3)  

 
13-160-620 Exterior stairs--Construction.  
 
Exterior stairs shall be constructed entirely of non- combustible materials in the following buildings:  

(a)  Buildings of Types I-A, I-B, I-C and II construction  
Institutional units  

(Prior code § 67-15.4)  
 

13-160-630 Fire escapes.  
 
Fire escapes, when permitted, shall comply with the provisions of Sections 13-160-640 and 13-160-650.  
 
Fire escapes shall not be permitted except where such exits now serve existing buildings and except as 
approved by the executive director for existing buildings where additional exits are necessary and conditions 
do not permit the use of more adequate exit facilities. 
(Prior code § 67-16; Amend Coun. J. 9-13-89, p. 4604; Amend Coun. J. 3-5-03, p. 104990, § 34)  

 
13-160-640 Fire escapes--Stairways.  
 
Fire escape stairways shall conform, insofar as possible, with the requirements for interior stairways in 
Section 13-160-290, except as otherwise required in this section.  

(a)  The width of a fire escape stairway shall be not less than 24 inches. The maximum riser shall 
be 8 inches, and the minimum width of tread, exclusive of nosing, shall be 9 inches.  

(b)  Location.  
(1)  Every fire escape stairway shall be located outside the building on a wall facing a 

public way or an open space having an unobstructed exit to a public way at grade.  
(c)  Counterbalanced sections. A counterbalanced section may be used for the bottom flight of any 

fire escape stairway and shall be used when such fire escape stairway projects over a public 
way. The vertical height of a counterbalanced section shall not exceed 14 feet and have a 
minimum of 12 feet except when a counterbalanced section is used over any public way where 
the loading, unloading, or passage of trucks or large semi trailers is necessary, the minimum 
height shall be not less than 14 feet.  

(d)  Access to a fire escape stairway from the interior of a building shall be through a doorway 
flush with the floor and not less than 30 inches wide, except that access to a fire escape 
stairway serving not more than 20 persons may be through a window having an openable area 
not less than 30 inches wide by 36 inches high, located not more than 24 inches above the 
floor.  
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(e) Construction.
(1) Fire escape stairways shall be constructed entirely of noncombustible materials.
(2) Fire escape stairways shall be designed to support a live load of not less than 100

pounds per square foot.
(3) Stair treads and landings shall be so constructed as to prevent accumulation of snow or

ice, but the maximum dimension of any opening, through such treads, landings or floors
shall not exceed 1 and 1/4 inches.

(4) Metal mesh or guard rails not less than 42 inches high shall be provided on all
unenclosed sides of fire escape stairways.

(5) All metal structural members shall be adequately protected against corrosion and shall
be scraped and painted at least once every three years.

(f) Protection. All exterior wall openings within 10 feet of a fire escape stairway shall be protected
as provided in Section 15-8-070.

(Prior code § 67-16.1) 

13-160-650 Fire escapes--Other exits.

Other means of fire escape exit, including ladders or other devices, shall comply with such requirements as 
the executive director shall prescribe. All metal structural members shall be adequately protected against 
corrosion and shall be scraped and painted at least once every three years.  
(Prior code § 67-16.2; Amend Coun. J. 9-13-89, p. 4604; Amend Coun. J. 3-5-03, p. 104990, § 34) 

13-160-660 Exit lighting.

All exit areas shall be adequately lighted by electricity. Except in single-family and two-family dwellings, 
such lighting shall be continuous during the time that conditions of occupancy require that the exit ways be 
open or available and the intensity of lighting required in Section 13-160-670 is not provided by means of 
natural light. Emergency exit lighting shall be provided in intermediate care facilities for the developmentally 
disabled --15 or less.  
(Prior code § 67-17; Amend Coun. J. 12-21-84, p. 12140) 

13-160-670 Exit lighting--Intensity.

Normal intensity of lighting shall be not less than one foot-candle per square foot on the floor surfaces of 
vertical exits and not less than one-half foot-candle per square foot on the floors of other exits.  
(Prior code § 67-17.1) 

13-160-680 Lighting during performances.

Lighting on the floor of exit aisles in places of assembly where theatrical, motion picture or other use requires 
darkened conditions, may be reduced to not less than one-tenth foot-candle per square foot during the time of 
performance.  
(Prior code § 67-17.2) 



82 

 

13-160-690 Emergency lighting.  
 
Emergency lighting shall be provided in accordance with the requirements of Chapter 14-28 through 14-36 
and 14-44 through 14-72 of this Code. (Prior code § 67-17.3)  

 
13-160-700 Exit, stairway, fire escape and directional signs.  
 
Exit, stairway, fire escape and directional signs, illuminated by electricity, shall be installed and maintained in 
all existing buildings and buildings hereafter erected, altered, or converted, in accordance with the provisions 
of Sections 13-160-710 through 13-160-770.  
(Prior code § 67-18)  

 
13-160-710 Directional signs--Where required.  
 
Exit, stairway, fire escape and directional signs shall be installed to mark all ways of egress in the following 
buildings or parts of buildings in the case of multiple occupancies  

(a)  Multiple dwellings of the corridor type two stories or more in height  
(b)  Institutional buildings two stories or more in height  
(c)  Assembly units  
(d)  Schools  
(e)  Intermediate care facilities for the developmentally disabled --15 or less  
(f)  Business units, mercantile units, industrial units, storage units, and hazardous use units over 

two stories in height; business units, mercantile units, industrial units, storage units and 
hazardous use units two stories or less in height having a ground area of 10,000 square feet or 
more  

(g)  Theatres  
(h)  Churches  
(i)  Open air assembly units with a capacity exceeding 250 persons where such unit is used at any 

time when natural light does not clearly indicate all means of egress  
(Prior code § 67-18.1; Amend Coun. J. 12-21-84, p. 12140)  

 
13-160-720 Directional signs--Fixture requirements. 

  
Every such sign shall consist of a flat sided glass globe, a rectangular 20 U.S. gauge sheet metal box provided 
with channels to hold a glass sign or a plastic edge glow type of sign, bearing the lettering hereinafter 
required.  
(Prior code § 67-18.2)  

 
13-160-730 Directional signs--Illumination.  
 
Every such sign shall be internally illuminated by a ten watt or larger incandescent electric lamp.  
(Prior code § 67-18.3)  

 
13-160-740 Directional signs--Location.  
 
Exit signs shall be located over or immediately adjoining every opening to a horizontal means of egress or 
ramp leading out of a building; also over every opening leading from a public assembly room to a mezzanine 
floor, corridor or hallway.  
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Stairway or exit signs shall be located at every stairway on every floor in existing buildings. In buildings 
hereafter erected stairway signs only shall be located at every stairway on every floor.  
 
Fire escape signs shall be located over or immediately adjoining every doorway or opening to a fire escape.  
 
All such signs shall be clearly visible from all means of approach to such ways of egress.  
Directional signs shall be located where the path of exit travel or the location of the exit, stairway, or fire 
escape is not clear and unmistakable due to bridges, tunnels, intersections of hallways, intervening partitions 
or turns in corridors. Such signs shall be located at every yard, court, passageway or other exterior space 
leading from any exit to a space serving as a way of departure from every theater, public assembly building, 
hotel, school or church.  
(Prior code § 67-18.4)  

 
13-160-750 Directional signs--Lettering.  
 
Every exit, stairway and fire escape sign shall bear the words "EXIT," "STAIRWAY," and "FIRE ESCAPE," 
respectively, in block letters at least 4 and 1/2 inches high with 9/16 inch stroke.  
 
Every directional sign shall bear the word "EXIT" to indicate the direction of an exit, stairway or fire escape 
and shall bear a horizontal arrow pointed in the direction of travel. Lettering shall be in block letters at least 3 
and 3/8 inches high with 9/16 inch stroke. The arrow shall be ½ inch wide and as long as the lettering.  
 
All such letters and arrows shall be red on a white translucent field.  
(Prior code § 67-18.5)  

 
13-160-760 Directional signs--Phosphorescent signs.  
 
Exit, stairway, fire escape and directional signs of luminous phosphorescent material illuminated as herein 
before required may be used in lieu of requirements of Systems II and III, as defined in Sections 14-48-060 
and 14-48-070 of the Municipal Code of Chicago in all existing buildings and in buildings hereafter erected, 
altered, or converted, in accordance with Section 14-48-030 of the Municipal Code of Chicago.  
 
Phosphorescent signs shall be made of materials which meet or exceed the specifications for luminous 
material and equipment (nonradioactive), electric lamp activated as hereinafter in this section set forth. No 
such sign shall be installed or used until it has been tested as hereinafter specified in Section 13-160-790 by a 
laboratory equipped to make such tests and maintained by the City of Chicago as a testing laboratory or by 
any other qualified laboratory equipped to make such tests as herein provided and acceptable to and approved 
by the fire commissioner of the City of Chicago and until such laboratory has certified to the fire 
commissioner that such sign meets the requirements as set forth in Section 13-160-790 upon which 
certification the fire commissioner shall approve such sign for installation subject to further inspection as 
hereinafter provided.  
 
No person shall sell or offer for sale, install, or use any such phosphorescent sign until it has been approved 
by the commissioner as aforesaid.  
(Prior code § 67-18.6; Amend Coun. J. 6-14-95, p. 2841)  
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13-160-770 Directional signs--Normal illumination defined.  
 
Normal illumination is hereby defined as that intensity of illumination which provides not less than one foot-
candle at all points on stairways, floors, and paths of travel required to be illuminated by the provisions of this 
Code. (Prior code § 67-18.7)  

 
13-160-780 Enforcement of Sections 13-160-710 through 13-160-770.  
 
The provisions of Sections 13-160-710 through 13-160-770 shall be enforced by the bureau of fire prevention. 
(Prior code § 67-18.8)  

 
13-160-790 Specifications for phosphorescent luminous material (nonradioactive).  

 
A.  Classification.  

A-1.  Form. Nonradioactive luminous material shall be furnished in the following forms:  
Applied material (luminescent material with backing).  

B.  Material and Workmanship.  
B-1.  Material. All material shall be of the highest grade and free from any imperfections 
which may affect its serviceability under the most severe conditions.  
B-2.  Workmanship. The workmanship shall be first class in every respect.  

C.  General Requirements.  
C-1.  Definitions.  

C-1a.  Luminescent Material. Luminescent material is that material which emits light 
not ascribable directly to incandescence and which is emitted without elevation 
in the temperature of the material.  

C-1b.  Phosphorescent Material. Phosphorescent material is identified as that material 
which, after exposure to a light source, either visible or invisible, will continue 
to emit light in the visible spectral range for an appreciable period of time after 
excitation of the material has ceased.  

C-1c.  Micro lumen. A micro lumen is the total visible energy received by a square 
centimeter of surface when illuminated by a point source of unit candle power 
placed at a distance of ten meters.  

C-1d.  Micro Lambert. A micro Lambert is the unit of brightness used in this 
specification. It is the brightness of a perfectly diffusing and completely 
reflecting surface illuminated by one micro lumen per square centimeter of 
surface.  

C-2.  Shape and Size of Markings. When markings are required for reporting certain 
characteristics or descriptive information, the characters shall be of such shape and size 
as to insure their legibility for the intended applications.  

D.  Detail Requirements. Phosphorescent materials.  
D-1.  Initial Brightness. One minute after a five-minute exposure to a tungsten incandescent 
light source providing 600 foot-candles uniformly on a smooth surface, to which three coats of the 
phosphorescent material have been applied, the material shall have a brightness of not less than 35 micro 
lamberts.  
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aD-2.  Rate of Decay. Thirty minutes after removal of the light source described in paragraph 
D-1, the brightness shall be not less than 1.5 micro Lambert. One hour after removal of 
the light source, the brightness shall be not less than 0.5 micro Lambert.  

D-3.  End Brightness. Three hours after removal of the light source, described in paragraph D
-1, the brightness shall be not less than 0.20 micro Lambert.  

D-4.  Weathering. The material shall not show a reduction in brightness greater than 30 
percent of the brightness values required by paragraphs D-1, D-2 and D-3 following 90 
hours exposure in the salt-spray chamber described in paragraph E-2b(2)a. None of the 
phosphorescent material shall show a tendency to peel, chip, discolor, or flake during 
this period.  

D-1a.  Applied Material (Phosphorescent Material with Backing).  
D-1a. (1)  General. The material shall meet the requirements of paragraph 

D-1, except as to number of coats, accessory equipment, drying, time, primer, 
and hiding power.  

D-1a. (2)  Backing. The back material shall be of sufficient stiffness, 
thickness, and strength to retain its shape without bending or folding, regardless 
of the method of mounting. Material which tends to curl shall not be used. The 
backing material shall have a minimum useful life equal to or greater than that 
of the nonradioactive luminous material applied to its surface. It shall be 
moisture-resisting, and shall be capable of resisting acid fumes and high 
humidity atmospheric conditions at temperatures up to 650 degrees centigrade 
(149 degrees Fahrenheit). The backing used shall be suitable for outdoor use. 
After the weathering tests described in paragraph E-2b(2)a, the backing shall 
remain in a serviceable condition and shall show no signs of cracking, peeling or 
discoloring of the luminous coating from the backing.  

1.  Method of Sampling, Inspection, and Tests.  
E-1.  General. The methods of sampling, inspection and tests conducted upon nonradioactive 

luminous material covered by this specification shall be considered as falling in the following 
general classifications:  

Type or brand approval tests. (At designated laboratory.)  
Inspection tests. (At place of manufacture.)  
E-2.  Type or Brand Approval Tests. The type or brand approval tests shall comprise all those tests 

necessary to determine that the material is in strict accordance with the requirements of this 
specification.  
E-2a.  Nature of Tests.  

E-2a. (1).  Brightness. Brightness tests shall be conducted on the material 
for the purpose of determining the discharge characteristic and to determine the 
period of useful life. Intensity of brightness shall be measured in accordance 
with the brightness requirements of paragraphs D-1 and D-2 to determine the 
characteristics of the material as received and after the weathering tests. (See 
paragraph E-2b (2)).  

E-2a (2).  Weathering. Weathering tests shall consist of a determination of 
the ability of the material to withstand an accelerated weathering condition 
which includes the simulated action of sunlight, rain, and fog. (See paragraph E-
2b)).  
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E-2b.  Methods of Test.
E-2b. (1). Brightness. The brightness of luminescent materials covered by 

this specification shall be determined by the visual comparison method. This 
method consists of matching the brightness of a diffusely illuminated field of 
known brightness with the brightness of the surface under test, the brightness of 
the diffuse field being capable of being varied at will. The brightness of the 
diffuse field shall be determined by preliminary calibration against known 
primary standards of brightness. Thus, by comparing the brightness of the 
working standard with the brightness of the surface under test, its value in micro 
lamberts can be determined. For the measurement of brightness of 1.5 micro 
Lambert or above, a MacBeth illuminometer or other suitable photometer, fitted 
with an optical filter of the proper color and density to match the color of 
luminescent radiation, shall be used. For lower brightness, the instrument 
described in paragraph E-2b (1)a shall be used.  
E-2b. (1)a. Measurement of Brightness of Phosphorescence. Test 

equipment: 
MacBeth illuminometer or other suitable photometer. 1,000-watt 
tungsten projector lamp operating at rated voltage of 110 volts. The 
lamp need not be new but should be capable of furnishing 600 foot-
candles at a distance of 1 and ½ feet.  

Test Specimens: 
In applied form shall have an area of at least 1 square foot. 

Test procedure: 
After having been kept in darkness for a period of 24 hours prior to test, the test specimen shall 
be irradiated by 500 foot-candles of tungsten illumination for a period of one minute. After 
irradiation, brightness readings shall be taken one minute after exposure and thereafter at the 
end of approximately 5, 10, 30, 60, 120, 180 minutes, etc., after exposure. Readings shall be 
taken by an observer whose eyes have been dark-adapted for a period of at least 20 minutes.  

Low brightness measurements: 
The photometer shall be used for brightness measurements below 1.5 micro Lambert. In this 
instrument the photometric field is approximately 2 and 1/2 inches in diameter and is observed 
with binocular vision. The photometer shall be calibrated by placing a diffusing surface of 
known reflection power and illuminating it to a known brightness by varying the distance from 
a source of the desired color. The brightness of the source shall be determined close to the 
source of high levels of illumination by standard methods of photometry. The results obtained 
from a series of measurements of brightness of phosphorescent decay shall be plotted.  

E-2b. (2). Weathering Tests.  
E-2b. (2)a. Weathering of Phosphorescent Material 
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Test equipment:  
            A salt-spray chamber containing a sunlamp and "Corex window" assembly, equipped with a 

new S-1 bulb for each 22 cycle test.  
            A pump for forcing a stream of water against a rapidly rotating disk within the chamber.  
A salt dissolver.  
            A motor-driven blower for forcing heated air into the chamber.  
Test procedure:  
            The spray is produced when a stream of water strikes the rotating disk. The "Corex" window 

shall be located directly above the disk so that the spray will wash the window and prevent the 
accumulation of salt due to evaporation of water caused by the head of the sunlamp. The 
specimen shall be mounted inside the chamber so that the plane of the specimen is 12 inches 
from the bottom of the bulb. The specimen shall then be subjected to a cycle of ten minutes 
spray of five percent salt solution and then a 10-minute blast of air at 140 degrees Fahrenheit. 
These conditions shall alternate for 10-minute intervals over the required test period. During 
the test period the samples shall be continuously irradiated with ultraviolet light from the S-1 
sunlamp.  

E-3.  Inspection Tests (at Place of Manufacture). Inspection tests at place of manufacture shall 
consist of selecting test samples and forwarding them to a designated approved laboratory for 
weathering the brightness tests.  
The material shall be supplied in its form as applied. The quantity for test shall be one square 
foot of each color.  

E-4.  Inspection Tests (at Designated Laboratory). Inspection tests at designated laboratory shall be 
conducted to determine whether the material is identical with that which was initially given 
type or brand approval test and approved. (Prior code § 67-18.65)  
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13-196-084 (STAIRWAY RE-ENTRY ORDINANCE)

SECTION 1. Chapter  13-196-084 of the Municipal Code of the City of Chicago is 
hereby amended by adding a new Section 13-196-084 as follows:   

13-196-084 Stairwell re-entry in existing buildings. 

(a) In buildings not required to comply with Chapter 13-76, every stairwell enclosure that serves
more than four stories shall comply with one of the following requirements, as a minimum
standard:

Option 1. The stairwell enclosure doors shall not be locked from the stairwell side at any time in 
order to provide re-entry from the stair enclosure to the interior of the building; or 

Option 2.  The stairwell enclosure doors shall be equipped with a fail-safe electronic lock release 
system that is activated both manually, by a single switch accessible to building 
management and firefighting personnel, and automatically, either by approved smoke 
detectors or sprinkler waterflow devices connected to an annunciator panel.  
If this option is selected, a telephone or other two-way communications system 
connected to an approved station shall be provided at not less than every fifth floor in 
each stairway where the doors to the stairway are locked, no later than January 1, 2005.   

During the time necessary to install a lock release system under this Option 2, but in no 
event beyond December 31, 2004, the transitional measures listed as (A) through (E) 
below may be used.  
Doors on stair enclosures may be equipped with hardware that prevents re-entry into the 
interior of the building, provided that all the following criteria are met: 

(A) There shall be not less than two levels where doors leading to the building
interior are permanently unlocked, permitting access to another exit stair; and

(B) There shall be not more than four stories intervening between stairwell enclosure
doors that provide access to another exit stair; and

(C) Re-entry to the building interior shall be possible at all times on the highest story
or the second highest story, whichever allows access to another exit stair; and
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(D) Doors allowing re-entry shall be identified as such on the stair side   of the door;
and

(E) Doors not allowing re-entry shall be provided with a sign on the stair side
indicating the location of the nearest door, in each direction of travel, that allows
re-entry or exit.

(b) Regardless of which option is selected under subsection (a) of this section, stairwell enclosure
doors at the main egress level of the building shall remain unlocked from the stairwell enclosure
side at all times.

(c) Every building of more than four stories, and having a height in excess of 80 feet above grade,
shall comply with subsection (a) of this section upon this section’s taking effect. Every building
of more than four stories, and having a height not exceeding 80 feet above grade, shall comply
with subsection (a) of this section no later than January 1, 2005.

(d) No later than May 1, 2004, the executive director of the department of  construction and permits
and the fire commissioner shall issue guidelines for the approval of stations in buildings where
Option 2 described in subsection (a) has been selected.

(e) Nothing in this section applies to any stairwell enclosure door, which opens directly into a
dwelling unit, provided the dwelling unit door has a self-closer, a latch, and no self-locking
hardware. Where all doors in the stairwell meet these criteria, the stairwell shall be provided
with either a two-way communication system as required by Option 2 above, or the stairwell
shall be provided with readily operable windows that are operable according to ANSI A117.1-
1998, Section 309 Operable Parts, on each landing or intermediate landing, no later than
January 1, 2005.
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DEPARTMENT OF BUILDINGS, FIRE & CONSTRUCTION AND  
PERMITS 

 
RULES AND REGULATIONS               

For 
 

SECTION 13-196-084 AS AMENDED ON 8/30/04 
 
Rule 1. An “approved station” means (1) a fixed site within a building that is currently attended by a 

person such as a building attendant, doorman, or security guard, who is able to unlock all 
stairwell enclosure doors in the event of an emergency, or (2) an off-site service staffed 24-
hours a day by persons who, upon being informed that people are trapped in a stairwell, shall 
immediately (i) notify the city’s 9-1-1 emergency telephone system, and (ii) contact the 
building’s security, maintenance or engineering staff, or any other person in the building 
authorized to unlock the stairwell enclosure doors in the event of an emergency. 

 
Rule 2. As evidenced by subsection (c) of Section 13-196-084, the Chicago City Council clearly 

intended when it passed this ordinance to require that all stairwell enclosure doors in high rise 
buildings (5 or more stories; height in excess of 80 feet) be unlocked immediately to prevent 
people from becoming trapped in a stairwell in the event of a fire or other emergency.  There is 
only one temporary exception to this general rule.  Temporary exception available prior to 
January 1, 2005:  If a proper ty owner  or  building manager  chooses to install a fail-safe 
electronic lock release system in accordance with Option 2, then, during the transition period 
before that system is installed and becomes fully operational, the property owner or building 
manager may choose as an alternative to unlocking all stairwell enclosure doors, to equip those 
doors with hardware that meets all of the criteria identified in items (A) through (E) of Option 
2.  If, however, all of the criteria identified in items (A) through (E) are not met, the property 
owner or building manager must immediately unlock all stairwell enclosure doors until such 
time that the fail-safe electronic lock release system is installed and becomes fully operational. 

 
Rule 3. As of January 1, 2005, the temporary exception identified in Rule 2 is no longer available.  As 

of that date, all existing buildings with stairwell enclosures that serve more than four stories are 
required either (i) to be equipped with a fully operational fail-safe electronic lock release 
system that meets all of the requirements identified in Option 2 or (ii) to unlock all stairwell 
enclosure doors. 

 
Rule 4. If at any time after a fail-safe electronic lock release system is installed the system becomes 

unable to operate for any reason, the building owner or property manager shall immediately 
unlock all stairwell enclosure doors until the system is restored to full operational capacity. 
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13-196-203 (HIGH RISE SAFETY ORDINANCE) 

 
 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CHICAGO: 
 
SECTION 1.  Chapter  13-196 of the Municipal Code of the City of Chicago is hereby amended by inserting 
a new Section 13-196-203, as follows: 
 
13-196-203  Life Safety Data Sheet-Required. 
 
(A) No later than April 1, 2005, any owner of an existing building exceeding  

80 feet in height above grade shall file with the fire department a life safety data sheet containing the 
following information about the building: (1) the name of the building, owner of record, and, if 
applicable, the building manager; (2) the address of the building, (3) whether the building is 
residential, commercial or mixed use, (4) if the building is residential or mixed use, the number of 
dwelling units in the building,  (5) the number of stories in the building, (6) whether the building is 
equipped with an automatic sprinkler system meeting any or all of the requirements of Chapter 15-16 
of this Code, and identifying the areas so protected, and (7) whether the building is equipped with a 
standard inside standpipe system, a fire pump, and a smoke-proof tower. 

 
(B) All information contained in the life safety data sheet shall be kept current.  Any change in the 

required information shall be reported by the building owner to the fire department within 14 
days after the change.  This subsection shall be enforceable against the building owner and 
against any subsequent owner.   

(See Appendix A) 
 
Any person who violates the requirements of this section shall be fined not less than $200 or more than $500 
for each offense.  Each day that a violation continues shall constitute a separate and distinct offense. 
 
 
SECTION  2.  Chapter  13-196 of the Municipal Code of the City of Chicago is hereby amended by inserting 
a new Section 13-196-204, as follows: 
 
13-196-204 Voice communication systems in existing buildings. 
 
(A) Subject to the exceptions listed below, no later than January 1, 2012, every existing building exceeding 

80 feet in height above grade shall be equipped with the following: (i) a one-way voice communication 
system meeting the requirements of section 13-76-050(b) and (ii) a two-way voice communication 
system meeting the requirements of section 13-76-050(a); provided, however, that a telephone or other 
two-way communication system connected to an approved station, and installed pursuant to and in 
accordance with Option 2 of section 13-196-084(a), shall be deemed to satisfy the requirements of 
item (ii) of this section. 
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(B) Neither a one-way nor a two-way voice communication system shall be required in the following 
buildings: 

 

Exception No.1: Buildings that are classified as Class A-2, Multiple Dwellings, and are for non-
transient residential use and are fully protected by automatic sprinklers. 

 

Exception No. 2: Institutional buildings and schools that have an approved standard fire alarm 
system as required by Section 15-16-110. 

 

(C) A one-way voice communication system shall not be required in the following buildings: 
 

Exception No. 1: Non-transient residential buildings with an existing occupant notification system if a 
detailed description of the existing occupant notification system is submitted to and approved by the 
commissioner of buildings and the fire commissioner or by their designated representatives.  In order to 
be considered for approval under this exception, and if approved under this exception, the existing 
occupant notification system shall meet the following criteria: 
 

(a) The system must be in continuous use and must be tested on a monthly basis  or the system 
must have electronic supervision to indicate operational deficiencies in the system including, 
but not limited to, shorts, grounds and breaks in the circuit wiring; and 

 

(b) The system must be audible throughout all required areas of the building, or must produce 
within all dwelling units a minimum sound level of 45 dB within 10 feet of any existing 
occupant notification system device; and  

 

(c) The system must be able to transmit voice instructions without delay; and 
 

(d) The system must be able to transmit voice instructions to all required areas or to all dwelling 
units at the same time; and 

 

(e) The system must be available for fire department use from a central command location; and 
 

(f) The system is subject to field testing; and 
 

(g) Replacement or modification of system components to meet the above criteria is limited to 50% 
of the reproduction cost of the existing occupant notification system. 

 

(D) A two-way voice communication system shall not be required in the following buildings: 
 

Exception 1:  Buildings that are classified as Class A-2, Multiple Dwellings, and are for non-transient 
residential use if the building does not exceed 15 stories in height and contains 60 or fewer dwelling units as 
defined in section 13-4-010.  
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(E) For purposes of this section, “non-transient residential” means a residential use other    than a hotel,
motel, bed-and-breakfast establishment, dormitory, transitional shelter, emergency shelter, or other
temporary residential use.

(F) This section shall be enforceable against the building owner and against any subsequent owner.

SECTION 3:  Chapter  13-196 of the Municipal Code of the City of Chicago is hereby amended by 
inserting a new Section 13-196-206, as follows: 

13-196-205 Automatic sprinkler system installation in existing high rise buildings. 

Subject to the exceptions listed below, every existing building exceeding 80 feet in height above grade shall be 
protected throughout by an approved automatic sprinkler system meeting the requirements of Chapter 15-16 of 
this code unless otherwise provided by section 13-196-207.  The owner of each such building shall, no later 
than  
September 1, 2005, submit for approval to the bureau of fire prevention a plan for compliance with the 
requirements of this section.  The requirements of this section shall be enforceable against the building owner 
and against any subsequent owner. 

Every building subject to the provisions of this section shall comply with the following schedule for 
installation of an approved automatic sprinkler system: one-third of the gross square footage of the building 
shall be equipped with automatic sprinklers by  
January 1, 2009; 

Two-thirds of the gross square footage of the building shall be equipped with automatic sprinklers by January 
1, 2013; and the entire gross square footage of the building shall be equipped with automatic sprinklers by 
January 1, 2017.  Buildings subject to any of the following exceptions 3 through 7, inclusive, shall comply 
with the requirements of section 13-196-203. 

Exception No.1: An open-air parking facility meeting the requirements of section 13-96-920 of this code. 

Exception No. 2: The open-air portions of a stadium. 

Exception No. 3: A building that is classified as a Class A-2, Multiple Dwelling, and that is a non-transient 
residential use.  This exception includes (a) all approved auxiliary use areas of the building other than parking 
garages, and (b) any parking garage in the building that is used exclusively by the building’s non-transient 
residential occupants and their guests or by persons who, pursuant to a written lease agreement, rent space in 
the building’s parking garage for use by a designated motor vehicle in time increments of at least one month in 
duration. 
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Exception No.4: The following por tions of a building classified as a mixed occupancy building:  
 

(A)  Any portion of a mixed occupancy building that is classified as a Class A-2, non-transient 
residential use; 

 

(B)  Any approved auxiliary use area wholly contained within a Class A-2, non-transient residential 
use portion of a mixed occupancy building; 

 

(C)  Any parking garage in a mixed occupancy building that is used exclusively by the building’s 
non-transient residential occupants and their guests or by persons who, pursuant to a written 
lease agreement, rent space in the building’s parking garage for use by a designated motor in 
time increments of at least one month in duration. 

 

(D)  Any portion of a mixed occupancy building, other than those portions of the building classified 
as a Class A-2, non-transient residential use, if all of the following criteria are met: 

 

(1)  The cumulative total of the building’s floor areas not classified as a 
Class A-2, non-transient residential use does not exceed 10% of the total floor area of 
the building.  The floor areas of the parking garages used exclusively by the building’s 
non-transient residential occupants and their guests shall be excluded from the 
calculation of the total floor area of the building; and 

 

(2)  Occupancy separations are provided in accordance with Table 13-56-280 as set out in 
section 13-56-280 of this code; and 

 

(3)  The mixed occupancy building must be either of Type I, fire-resistive construction or of 
Type II, non-combustible construction; and 

 

(4)  All of the exempted areas within the mixed occupancy building, other than those 
portions of the building classified as a Class A-2, non-transient residential use, are 
located in the building at a floor level elevation that does not exceed 80-feet in height 
above average grade. 

 

Exception No. 5:  A building designated as a Chicago landmark pursuant to Article XVII of Chapter  2-
120 of this code unless the landmarked building is required to be equipped with an automatic sprinkler system 
by any other provisions of this code. 
 

Exception No. 6:  A building within a landmark distr ict designated pursuant to Article XVII of Chapter  
2-120 of this code and determined to be a contributing building unless the contributing building is required to 
be equipped with an automatic sprinkler system by other provisions of this code. 
 

Exception No.7:  A building color-coded red or orange in the Chicago Historic Resources Survey, published 
in 1996, unless the building is required to be equipped with an automatic sprinkler system by other provisions 
of this code.   
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For purposes of this section, “non-transient residential” means a residential use other than hotel, motel, bed-
and-breakfast establishment, dormitory, transitional shelter, emergency shelter or other temporary shelter. 
 

SECTION 4: Chapter 13-196 of the Municipal Code of the City of Chicago is hereby 
amended by inserting a new Section 13-196-206, as follows: 

 
13-196-206  Life safety evaluation of existing high rise buildings. 
 
(A)  No later than January 1, 2005, the commissioner of buildings shall adopt by rule and publish criteria 

for life safety evaluation of all existing buildings exceeding 80 feet in height above grade that are not 
required by section 13-196-205 to be protected throughout by an approved automatic sprinkler system.  
The criteria adopted pursuant to the subsection shall provide sufficient protection to life and safety of 
building occupants.   

 
The criteria shall be developed based on a review of available resources, including: standardized 
building and safety codes and the practices of other municipalities.   

  
(B)  The owner of any building qualifying for any exception 3 through 7, inclusive, of section 13-196-205 

shall have the building evaluated for life safety by a licensed professional engineer or by a licensed 
architect; provided, however, that this requirement shall not apply to any building which is protected 
throughout by a previously approved automatic sprinkler system.  The licensed engineer or architect 
shall prepare a life safety evaluation of the building in accordance with the requirements of this section 
and with any rules and regulations promulgated there under.  The life safety evaluation shall be signed 
and sealed by the person who prepared it and shall contain an explicit statement acknowledging that 
the information contained therein is true and complete. 
 

(C)  If, based on the use of a scoring system described by rule to conduct the life safety evaluation, the 
licensed professional engineer or licensed architect determines that the building achieves the minimum 
score required on the life safety evaluation, the licensed engineer or architect shall certify the 
evaluation as a life safety compliance plan and shall give the life safety compliance plan to the 
building owner.  No later than January 1, 2006, the building owner shall submit the life safety 
compliance plan to the department of buildings and the bureau of fire prevention.  The life safety 
compliance plan shall be enforceable against the building owner and against any subsequent building 
owner. 
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(D) If, based on the use of a scoring system described by rule to conduct the life safety evaluation, the
licensed engineer or licensed architect determines that the building does not achieve the minimum
score required on the life safety evaluation, the building owner shall, no later than January 1, 2006,
submit the life safety evaluation to the department of buildings and the bureau of fire prevention
along with either: (1) a proposal to protect the building throughout with an automatic sprinkler
system meeting the requirements of Chapter 15-16 of this code unless otherwise provided by section
13-196-207, notwithstanding any exceptions for which the building may have otherwise qualified
pursuant to section 13-196-205, and using the schedule for installation described in section 13-196-
205; or (2) a proposal for achieving the minimum score required on the life safety evaluation by
making specified modifications to the building.

Any proposal submitted pursuant to this subsection shall be signed and sealed by a licensed 
professional engineer or by a licensed architect.  In addition, any proposal submitted pursuant to 
item (2) of this subsection shall contain (i) an explicit statement by the licensed engineer or architect 
certifying that if the modifications identified in the proposal are implemented, the building will 
receive the minimum score required on the life safety evaluation; and (ii) a timetable for completion 
of those modifications to be phased in over a stipulated period of years, but no later than January 1, 
2012, at which time the modifications identified in the proposal shall be fully implemented.  Any 
schedule for installation or timetable required by this subsection shall be enforceable against the 
building owner and against any subsequent owner. 

If after reviewing the certified proposal the commissioner of buildings and the deputy commissioner 
of the bureau of fire prevention determine that the certified proposal, when fully implemented, will 
enable the building to achieve the minimum score required on the life safety evaluation, the 
commissioner and deputy commissioner shall jointly accept the certified proposal as a life safety 
compliance plan.  The life safety compliance plan shall be enforceable against the building owner 
and against any subsequent owner. 

(E) No permit shall be issued for work on any existing building that is the subject of a life safety
compliance plan unless the licensed architect or licensed engineer of record identified in the permit
application certifies in writing that the permitted work will not reduce or otherwise negatively
impact the score of the life safety evaluation on which the life safety compliance plan is based; nor
shall any permit be issued for work on a building whose owner is in violation of any of the
requirements of this section that the permitted work will not reduce or otherwise negatively impact
the score of the life safety evaluation on which the life safety compliance plan is based; nor shall any
permit be issued for work on a building whose owner is in violation of any of the requirements of
this section unless the permit is necessary to cure the violation.

(F) Nothing in this section shall be construed to waive any provision of the Municipal Code of Chicago
applicable to existing buildings or to relieve any person from full compliance with those provisions.

SECTION 5. Chapter  13-196 of the Municipal Code of the City of Chicago is hereby amended by 
inserting a new Section 13-196-207, as follows:  
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13-196-207 Materials and installation standards for retrofit fire protection systems.

In every existing high-rise building subject to the requirements of sections 13-196-204, 
13-196-205 or 13-196-206 of this code, the following materials and installation standards shall apply to
newly installed fire protection systems:

(A) An existing water supply that serves an existing fire department wet-standpipe system may
also serve as the water supply for retrofit sprinkler systems, provided the water supply meets,
non-simultaneously, the larger of either the standpipe demand at the time of the original
installation, or the new sprinkler system demand including hose stream allowance.

(B) Notwithstanding the requirements of sections 18-28-602.2.1 and 15-
16-370, sprinkler piping and sprinklers shall meet or exceed the requirements of NFPA 13-
2002 and their respective product listings issued by an approved independent laboratory or
agency.

(C) Automatic sprinkler systems shall meet or exceed the requirements of
NFPA 13-2002 except that at least one sprinkler shall be provided within the stairway
enclosure at the landing serving the door(s) to each floor.

(D) If repairs or minor modifications are made to existing dry-pipe sprinkler systems, the zoning
of the system may remain as originally installed.

(E) Low-voltage electrical wiring risers for fire detection and fire alarm notification systems
may be installed in stairways, notwithstanding the requirements of section 15-8-180, if the
wiring is in conduit and does not obstruct the required egress width of a stairwell.

(F) Low-voltage electrical branch wiring in horizontal runs for voice communication systems
may be installed without conduit, unless required by other sections of this code, if the wiring
(i) is limited combustible FHC 25/50 CMP,  (ii) has a maximum Class 1 flame spread rating
as defined in section 15-12-040, and (iii) has a smoke developed rating not to exceed 50
when tested in accordance with ASTM E-84.

(G) Low-voltage electrical wiring for fire detection systems may be run in the same conduit as
low-voltage electrical wiring for fire alarm notification systems, as permitted by NFPA 72-
2002 and the product listings of the wire and the conduit issued by an approved independent
laboratory or agency.

(H) Low-voltage fire detection equipment panels and low-voltage fire alarm notification
equipment panels may be installed in the same panel box, as permitted by NFPA 72-2002 and
the product’s listing issued by an approved independent laboratory or agency.

(I) Central station monitoring of fire alarm systems may use digital alarm communicators with
constant supervision, as permitted by NFPA 72-2002.
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SECTION 6. Chapter  13-196 of the Municipal Code of the City of Chicago is hereby 
amended by inserting a new section 13-196-208, as follows. 

13-196-208 Smoke-proof towers in existing high rise buildings–Fire shields. 

If fire shields in smoke-proof towers are provided to protect openings of balconies or vestibules in existing 
buildings exceeding 80 feet in height above grade, such fire shields shall comply with the requirements of 
this section.  

(A) Fire shields shall comply with all applicable requirements for fire windows as provided in section 15-
12-160.

(B) Fire shields shall have an opening sash having a clear area not less than as required in section 13-160-
380(c), arranged to open automatically in case of fire to the full limit and to be held securely in such
open position. Provision shall be made for the manual opening or closing of the sash.

(C) The automatic opening of the sash shall be actuated by approved devices located inside the building
within 5 feet of the door from the building to the vestibule or balcony and located also on the ceiling
of the vestibule or balcony. Such devices shall be designed to operate as a result of rate of temperature
rise or when the surrounding air reaches a temperature of 120 degrees Fahrenheit.

(D) Each fire shield sash shall be tested annually to verify automatic operation as required in subsection
(c) of this section. Testing shall be performed by an individual or organization approved by the deputy
commissioner in charge of the bureau of fire prevention. Reports of the testing shall be filed with the
bureau by June 30th of each year.

SECTION 7. Chapter  13-196 of the Municipal Code of the City of Chicago is hereby amended by inserting 
a new section 13-196-209, as follows:  

13-196-209 High-Rise buildings–Stairways–Doors–Frames. 

No later than January 1, 2012, doors and frames in stairways in all existing residential buildings and buildings 
of mixed residential occupancy exceeding 80 feet in height above grade shall have a fire resistance rating of 
at least one hour.  

SECTION 8. Section 15-16-610 of the Municipal Code of the City of Chicago is hereby amended by 
inserting the language underscored, as follows:  
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15-16-610 Retroactivity. 

The provisions of sections 15-16-170 to 15-16-600, both inclusive, shall apply to all automatic sprinkler 
systems hereafter installed in any preordinance buildings, existing buildings and buildings hereafter 
constructed and shall also apply to any automatic sprinkler systems installed prior to the passage of this 
ordinance which were not installed in accordance with approved plans and permits; provided, however, that 
existing high rise buildings subject to the requirements of sections 13-196-205 or 13-196-206 may deviate 
from these provisions to the extent permitted by section 13-196-207.  

SECTION 9. Section 13-200-310 of the Municipal Code of the City of Chicago is hereby amended by 
inserting the language underscored, as follows:  

13-200-310 Building over 80 feet in height. 

Any building over 80 feet in height which is altered or repaired, the cost of which in any consecutive 30 
months exceeds 50 percent of the reproduction cost of the building, shall comply with requirements of Chapter 
13-76 for high rise buildings, and Chapter 15-8 for stair, elevator and shaft enclosures.

SECTION 10. Section 13-196-038 of the Municipal Code of the City of Chicago is hereby amended by 
inserting the language underscored as follows:  

13-196-038 Fines and penalties. 

Any violation of or interference with the enforcement of any provision of section 
13-196-031 through and including section 13-196-037, and of section 13-196-204 through and including 13-
196-209, shall be punishable by a fine of not less than $500 and
not more than $1000 for each offense. Each day that a violation continues shall constitute a separate and
distinct offense for which a fine as herein provided shall be imposed.

SECTION 11. This ordinance shall be in full force and effect from and after  its passage and approval. 
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CHAPTER 15-16 – Part 2 (FIRE EXTINGUISHERS) 

15-16-620 Definitions 

Service Where used in reference to fire extinguishers, means the charging, filling, maintaining, 
recharging, refilling, repairing, and testing of fire extinguishers. 

Serviceman   Means a person licensed by the City of Chicago to charge, fill, maintain, recharge, 
refill, repair, and test fire extinguishers. 

Standard Fire Extinguisher Means a portable fire extinguisher, which bears the label of approval 
of a national testing laboratory acceptable to the deputy commissioner in charge of fire prevention. 

15-16-630 Classification and rating 

The classification and rating of fire extinguishers and their installation shall be in the manner prescribed in 
NFPA No ten entitled “Standard for the Installation of Portable Fire Extinguishers,” published by the National 
Fire Protection Association in 1973. 

15-16-640 Where required       

Standard fire extinguishers shall be provided on every floor, basement, and sub-basement of all buildings and 
structures as specified in the aforementioned NFPA ten with the following exceptions: 

(1) Single-Family and Two-Family Dwellings.  Fire extinguishers shall not be required.
(2) Multiple Dwellings.  Fire extinguishers shall not be required in multiple dwellings not exceeding three

stories in height and having a floor area not exceeding 3,000 square feet.
(3) Business, Mercantile, Industrial, and Storage Units.  Fire extinguishers shall not be required in one-

story buildings of business, mercantile, industrial, or storage occupancy having a floor area not
exceeding 3,000 square feet.

(4) Stage Blocks. In stage blocks, one 2A-rated and one C-rated fire extinguisher shall be provided on
each side of the stage, on each gallery above the stage level, on the gridiron, and in accessible places
below grade.

(5) Projection Rooms.  In motion picture projection rooms, one 2A-rated and one C-rated fire extinguisher
shall be provided.

(6) Open Air Assembly Units.  In open-air assembly units, one 2A-rated fire extinguisher shall be located
within every assembly room having a capacity of 300 persons or more, except that such extinguisher
may be located in a corridor within 15 feet of a doorway to such assembly room.
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(7) Not less than one 2A-rated fire extinguisher shall be located within every assembly room     having a
capacity of 300 persons or more, except that such extinguisher may be located in a corridor within 15
feet of a doorway to such an assembly room.

(8) Only dry chemical fire extinguishers shall be installed where grain-bleaching processes employing
sodium peroxide and sulphur are carried on, wherever calcium carbide is present, and wherever the
introduction of water would create an added hazard.

(9) Only fire extinguishers having a Class B rating shall be installed in dry cleaning rooms and spaces
where flammable liquids are present.

(10) In hazardous chemical rooms, the nature of the chemical contents of such rooms shall determine the
extinguisher requirements.

(11) Only fire extinguishers having a Class C rating shall be installed for use upon fires in electrical
equipment.

(12) Lumberyards. Portable fire extinguishing equipment suitable to the deputy commissioner in charge of
fire prevention shall be provided at convenient conspicuous locations in open yards so located that the
travel distance to the nearest unit does not exceed 75 feet.  Where necessary, extinguishing agents
shall be protected against freezing.

(13) Fire extinguishers in exhibition areas shall be provided at all hose cabinets as required in Section 15-
16-090 (e).

15-16-650 Multiple requirements 

Where more than one classification and rating of extinguisher is required by this code for an area or room, an 
extinguisher having a multiple classification and rating may be used in lieu of separate extinguishers having 
only a single classification. 

15-16-660 Installation 

Every required or non-required fire extinguisher, when installed, shall be fully charged and ready for 
immediate use.  Where an extinguisher is likely to be obscured by piles of stock, lumber or otherwise, a sign 
shall be installed and maintained which will mark the location of such extinguisher in a manner legible at a 
distance of at least 50 feet. 

15-16-670 Inspection and tests 

Fire extinguishers shall be inspected regularly and kept in good condition, ready for immediate use at all 
times.  All extinguishers shall be maintained annually as specified in National Fire Protection Association’s 
Pamphlet 10A, entitled “Recommended Good Practice for the Maintenance and Use of Portable Fire 
Extinguishers,” 1973 Edition.  Hydrostatic testing shall be performed at the prescribed intervals as given in 
the aforementioned pamphlet.  Whenever a liquefied gas extinguisher or gas cylinder used for inert gas 
storage is hydrostatically tested, the test shall be conducted in accordance with Pamphlet C-1, Fourth Edition, 
entitled “Methods for Hydrostatic Testing of Compressed Gas Cylinders,” published by the Compressed Gas 
Association.  
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15-16-680 Tags to be attached 

Every standard fire extinguisher shall have attached thereto a tag which clearly indicates the dates of 
charging, filling, maintenance, recharging, or refilling, as applicable, with the signature of the person 
performing the work, and the license number of the serviceman.  The color and form of the tag shall be 
determined by the deputy commissioner in charge of fire prevention; provided, however, that the color used 
for any one year shall be different from the color used for the previous year.  The tag shall have clearly 
imprinted thereon in numerals no less than 1/2 inch in height, the year for which it is issued. 

Every such fire extinguisher which has passed the hydrostatic pressure test as herein required shall be 
provided with a metal label or tag or cylinder stamping as prescribed in the aforementioned NFPA pamphlet 
10A or Pamphlet C-1, whichever is applicable. 

15-16-690 Licensing of servicemen 

Every fire extinguisher serviceman shall be licensed in accordance with the provisions of Chapter 15-4. 

15-16-700 Violation – Penalty 

Any person who violates any provisions of Sections 15-16-620 to 15-16-690 shall be fined not more than 
$200.00 for each offense. 
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15-16 Part 3 (STANDARD INSIDE STANDPIPE SYSTEMS)

15-16-710 Definition of system. 

A standard inside standpipe system, for the purposes of this code, is hereby defined as an arrangement of 
piping installed in a building with outlets located in such a manner that water can be discharged in streams 
through hoses attached to such hose outlets for the purpose of extinguishing a fire and so protecting the 
building and its contents with pumps, tanks, and other equipment necessary to provide an adequate supply of 
water to the hose outlets.  Every inside standpipe system required by this code shall comply with all the 
requirements hereinafter enumerated for such a system.  Fire pumps, air compressors, hoses and all other 
equipment installed in connection with a standard inside standpipe system, except for pressure maintenance 
pumps, shall be of a make, type, and design which has been tested and approved by and which bears the label 
of an organization nationally recognized as an authority. 
(Prior code § 91-53) 

15-16-720 Where standpipe system required. 

Standard inside standpipe systems complying with the requirements of Sections 15-16-710 to 15-16-1190 
shall be provide in all buildings exceeding 80 feet in height with the exceptions listed in Section 13-196-190. 
(Prior code § 91-53.1) 

15-16-730 Other definitions. 

For the purposes of this chapter, other terms used hereinafter are hereby defined as follows: 

“Air compressor” means a device for supplying air under pressure to the cushion tank of an inside standpipe 
system. 

“Fire area” means the entire floor area enclosed within the exterior walls of a building, if not divided into 
independent areas by fire walls, or the floor area of any such independent area, if so divided. 

“Fire pump” means a device used for supplying water to an inside standpipe system at the pressure required 
by the system. 

1. “Automatically controlled.”  An automatically controlled fire pump is one which starts
automatically when the pressure in the system drops to a predetermined point and stops
automatically when the pressure in the system rises to a predetermined point.

“Pressure maintenance pump” means a small centrifugal pump under automatic control used to maintain 
pressure on the system to avoid frequent operation of the fire pump. 
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“Siamese connections” means a two or other multiple-inlet fitting installed on the outside of a building and 
connected to the standpipe main of an inside standpipe system for the use of the fire department only, to 
supply water to the system. 
“Water supply piping in an inside standpipe system” means the water supply piping from the source of 
supply to hose outlets.  The sections of the piping are: 

1. Pump suction:  the pipe which conveys the water from the city main or other source of
supply to the fire pump.

2. Standpipe main:  the pipe which conveys the water from the fire pump to the standpipe
risers.

3. Standpipe risers, or standpipe:  a vertical pipe which extends upward through a building and
conveys the water from the standpipe main to the hose outlets.

(Prior code § 91-54) 

15-16-740 Permit fees. 

Before the installation of an inside standpipe system required by the provisions of the code, a plan setting 
forth all essential details of the inside standpipe system shall be submitted to the bureau of fire prevention.  
Upon finding that the plan conforms to the requirements of the code and after payment of standpipe permit 
fees hereinafter specified, said plan shall be approved by the bureau of fire prevention. 

The fees charged in connection with an inside standpipe system shall be as follows: 

For the approval of the standpipe plan and the initial inspection of the inside standpipe system required by 
the provision of this code, a fee of $36.00 shall be charged for the first standpipe riser and $18.00 for each 
additional standpipe riser.  For the test of a fire pump used in connection with an inside standpipe system, a 
fee of $18.00 for each unit of pumping capacity of 50 gallons per minute or fraction thereof shall be 
charged with a minimum permit fee of $180.00. (Prior code § 91-55; Amend. Coun. J. 12-15-92, p.27387) 

15-16-750 Installation certification. 

After completing a standpipe system installation, the contractor shall submit to the deputy commissioner in 
charge of the bureau of fire prevention, a written certification that the system has been installed in 
accordance with the plans approved by the bureau of fire prevention. 
(Prior code § 91-56) 

Types of systems. 

Inside standpipe systems may be: 

(a) Wet, in which the pipes are kept filled with water.



105 

(b) Dry, in which a portion of the piping nearest the hose outlets normally is kept filled with air
and so arranged that the operation of an outlet will automatically admit water to the system.
Dry systems shall be used only when a wet system is impracticable on account of a deficiency
of heat in the area in which piping is located.

(Prior code § 91-57) 

15-16-770   Source of water supply.

The water supply for inside standpipe systems shall be taken from a source sufficient to provide a minimum 
pressure of 65 pounds per square inch with 500 gallons per minute flowing at the highest hose outlet for a 
period of at least one-half hour.  The total water supply capacity shall be not less than 500 gallons per minute 
for the first standpipe and 250 gallons per minute for each additional standpipe riser, but no standpipe system 
need have a capacity greater than 1, 500 gallons per minute. 
(Prior code § 91-58) 

Fire pumps. 

Where fire pumps are used to meet the water supply requirements, the minimum capacity of such pump shall 
be 500 gallons per minute at a pressure of not less than 100 pounds per square inch.  However, no one pump 
need have a capacity of more than 1, 500 gallons per minute. 
(Prior code § 91-59) 

Use for other services. 

An inside standpipe system and a sprinkler system may be connected to the same water supply; provided, 
however, the water supply is of sufficient capacity for the required capacity of the sprinkler system and one-
half the required standpipe capacity.  It shall provide sufficient pressure for the more severe demands. 
(Prior code § 91-60) 

Fire pump requirements. 

Pumps and auxiliary equipment, including starters, required to form complete pumping units, shall be of the 
centrifugal type designed and developed for this class of service and listed by a national testing laboratory. 

In each case, the pump shall be selected to meet the conditions surrounding the installation and installed in 
accordance with the specification in NFPA 20, entitled “Standard for the Installation of Centrifugal Fire 
Pumps,” published by the National Fire Protection Association in 1973, except as may be provided below. 
(Prior code § 91-61) 
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15-6-810 Pumps supplied from city main. 

If the supply is taken from a city main, the pumping unit shall be designed to develop its full capacity at its 
rated pressure; provided, however, that if it is the source of supply for an upper standpipe system in a 
building having multiple systems, it may take its suction from the discharge of the fire pump for the system 
immediately below, but all piping shall be arranged so that pressure from the higher pressure system cannot 
be delivered to the lower pressure system. 
(Prior code §91-62) 

15-6-820 Fire pump auxiliary equipment. 

Pumps shall be designed for automatic operation, with a time delay device set for one minute for each ten 
horsepower of motor rating, but not to exceed seven minutes, continuous operation after each start provided 
and a separate automatically controlled centrifugal pressure maintenance pump to avoid too frequent starting 
and stopping operations of the fire pump. 
(Prior code § 91-63) 

15-6-830 Pressure-control devices. 

All pressure-controlling and pressure-limiting devices installed in connection with a fire pump shall be 
designed for operation over a minimum charge of zero to 300 pounds per square inch. 
(Prior code § 91-64) 

15-6-840 Pump suction piping. 

The suction pipe size to a fire pump shall be six inches for 500 and 750 gallons per minute pumps and eight 
inches for 1,000 and 1,500 gallons per minute pumps.  This pipe shall be directly connected to the city main 
or suction source free from any meter (except a detector meter installed in a bypass around a check valve).  
The city connection shall be increased two inches if used for both domestic consumption and fire protection 
demands when the domestic service exceeds two inches. 
(Prior code § 91-65) 

15-6-850 Requirements for auxiliary drive. 

Diesel or natural gas driven electric generators or direct diesel or natural gas drive, shall be installed on fire 
pumps directly serving floors located over 500 feet high. 
(Prior code § 91-66) 

15-6-810 Piping arrangement. 

The piping system shall consist of mains from the sources of supply, risers, branches and other piping to the 
hose outlets; it shall include the connection from the city main or other source to the suction of the pump.  In 
addition to the source of supply inside of the building, there shall be one or more pumper or siamese 
connections at points outside the building directly connected to the main for the use of the city fire 
department.  The standpipe main from the source of supply shall be located in the lowest story of the building 
and shall be completely looped, without dead-ends, when the building height exceeds 500 feet. 
((Prior code § 91-67) 
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15-16-870 Piping design. 
 

All piping (mains, risers and branches) shall be of wrought iron or mild steel, black or galvanized or ductile 
iron.  Where the pressure is not more than 300 pounds, pipe may be standard or extra heavy weight; where 
the pressure is more than 300 pounds, the pipe shall be approved for that pressure.  All fittings in wrought 
iron or mild steel pipe shall be black or galvanized; in main piping two and one-half inches and larger, at 
changes in direction they shall be long radius pattern and flanged in all water supplies around pumping 
equipment at all changes of direction in the mains; at the base of each standpipe riser and at all points where 
branches are taken from the mains.  They shall be standard or extra heavy weight where the pressure in the 
system is not more than 175 pounds; extra heavy cast iron, cast steel or ductile iron where the pressure is 
more than 175 pounds and not more than 400 pounds and carbon steel or ductile iron where the pressure is 
more than 400 pounds. 
(Prior code § 91-68) 
 

15-16-880 Piping drains. 
 

All piping shall be provided with drains. 
(Prior code § 91-69) 
 

15-16-890 Risers. 
 

Connected to the standpipe main there shall be one or more independent standpipe risers to supply all the 
hose outlets in the building. 
(Prior code § 91-70) 
 

15-16-900 Arrangement of risers. 
 

The number of risers shall be determined by the floor area of the building. They shall be arranged so that all 
portions of the floor in all stories can be protected by fire hose not more than 100 feet long if the control 
valve is located in a properly enclosed stairwell, and 75 feet if not. This length of hose shall extend to within 
30 feet of the outside wall if the space is not divided into rooms or into the room farthest from the standpipe 
to which the hose is connected if the space is so divided. 
(Prior code § 91-71) 
 

15-16-910 Location of risers. 
 

Risers shall be located in or near the stair enclosures except on the ground floor or where the number of 
risers is greater than the number of stair enclosures when the additional risers may be located at other points 
as approved by the deputy commissioner in charge of the bureau of fire prevention and adequately protected 
against mechanical injury. 
(Prior code § 92-72) 
 

15-16-920 Size of risers. 
 

Risers shall be not less than 4 inches in diameter for 13 or less stories; 6 inches for 15 additional stories, and 
8 inches for all additional stories.  Main shall be of not less size than 
the largest riser. 
(Prior code § 91-73)                                                                                                                      
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15-16-930 Fire department hose connections. 

A two and one-half-inch fire department hose connection and valve shall be provided in each story on each 
required riser (except at street grade) and above the roof, the connections and valves shall be protected 
against mechanical damage.  Additional fire department connections with valves shall be connected to the 
main if necessary to service basements or other stories with hose of the length prescribed. 
(Prior code § 91-74) 

15-16-940 Hose valve design. 

The two and one-half inch hose valves for the use of the fire department, as hereinbefore prescribed, shall be 
of the gate or angle type and shall be located at such a height that the centerline of the valve shall be not less 
than 3 feet nor more than 6 feet above the floor and so installed that the water will flow through the valve 
without kinking or bending the hose.  Where the pressure is not greater than 300 pounds, the valve, except 
hand wheel, shall be of extra heavy brass.  Hand wheels on all two and one-half-inch valves shall be of solid 
construction of malleable iron, cast iron, brass, or bronze and shall be not less than five inches in diameter.  
Each two and one-half-inch outlet shall be provided with a lugged cap to protect the threads of the valve, 
attached to the valve by a chain not less than six inches long. 
(Prior code § 91-75) 

15-16-950 Hand hose connections. 

A one and one-half-inch hose connection and valve shall be provided adjacent to each fire department 
connection, except at the connection above the roof if this is exposed to freezing. 
(Prior code § 91-76) 

15-16-920 Hand hose valve design. 

The one and one-half-inch hose valve shall be of the gate or angle type.  Where the pressure is not greater 
than 300 pounds, the entire valve, except hand wheel, shall be of brass, of standard or extra heavy weight; 
where the pressure is greater than 300 pounds, the valve, except hand wheel, shall be of extra heavy brass.  
Hand wheels shall be of cast or malleable iron, brass, or bronze. 
(Prior code § 91-77) 

15-16-970 Equipment at hose outlets. 

There shall be attached to each one and one-half-inch hose valve not more than 100 feet of on and one-half-
inch approved fire hose if the control valve is located in a properly enclosed stairwell and 75 feet if not, 
provided with an approved nozzle; the minimum length of hose permitted with one pair of couplings shall be 
50 feet.  This hose shall be hung on a semiautomatic rack so constructed that the hose can be quickly laid 
without having it catch in the rack or fall to the floor, that the water will be held back by the hose when on the 
rack, and that one person can operate the rack which shall swing freely in the direction of the pull and means 
for holding the nozzle shall be arranged so that it can be easily removed.  Racks shall be installed in a suitable 
cabinet or shall have a cover, which will protect the hose from injury, from moisture, dust and other cause. 
(Prior code § 91-78) 
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15-16-980 Pressure-reducing devices. 

When the pressure at nozzles is more than 65 pounds per square inch, the one and one-half-inch hose valve 
shall be provided with a device or disc either to limit the pressure to 65 pounds or to restrict the flow, so that 
the nozzle can be safely handled by one man. 
(Prior code § 91-79) 

15-16-990 Domestic use prohibited. 

Connections for domestic supply shall not be taken from any part on the inside standpipe piping. 
(Prior code § 91-80) 

15-16-100 Multiple systems. 

An interior standpipe system required in a building, the top floor of which is more than 275 feet above grade, 
exclusive of space used for sprinkler, elevator, ventilation, and other building machinery, shall be separated 
into two or more systems, each of which shall include a fire pump, pressure maintenance pump, and all other 
equipment and piping necessary for a complete inside standpipe installation.  The lowest system shall serve 
the portion up to and including the story the floor of which is 275 feet or less above grade.  Above this point 
systems shall be provided to serve zones of not more than 20 stories each. 
(Prior code § 91-81) 

15-16-1010 Express risers. 

In a building having a top floor which is more than 275 feet above grade, individual zones, as required by this 
code, shall be supplied by two or more separate risers from the zone fire pump located in the lowest story of 
the building, known as an express riser, except that the number of express risers shall not exceed the number 
of risers serving that zone; or by individual fire pumps located on the lowest floor of each zone taking suction 
under head from a tank automatically filled by two or more risers from the adjacent lower zone.  Such a tank 
shall have a capacity sufficient to supply the largest pump in the zone at its rated capacity for at least 30 
minutes but not less than 10,000 gallons. 
(Prior code § 91-82) 

15-16-1020 Siamese connections required. 

At least one siamese pumper connection shall be provided on each street exposure to a limit of two street 
exposures, except that one siamese pumper connection will be permitted in the case of two adjacent street 
exposures whose combined length is not greater than 250 feet.  If any exposure is more than 250 feet long, 
there shall be two siamese connections for such exposure no closer than 200 feet apart; however, no one 
building need have more than two siamese connections for an inside standpipe system.  All Siamese 
connections shall be located not less than 18 inches nor more than five feet above grade at the building line.  
Hose threads shall fit the couplings of the city fire departments; they shall be provided with caps securely 
attached to the connection. 
(Prior code § 91-83) 
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15-16-1030 Check valves. 
 

Each Siamese pumper connection shall be connected directly to the system through a four-inch pipe with a 
straightway or silent-type check valve in the connection; there shall be no other valves in the pipe connection.  
Each connection shall be drained between the check valve and the outside hose coupling. 
(Prior code § 91-84) 
 

15-16-1040 Arrangement of siamese connections. 
 

Where the inside standpipe system has a single riser, the siamese connection shall be connected on the system 
side of the gate valve in the riser.  Where the system has two or more risers; the siamese connections shall be 
connected on the supply side of the gate valve so that with any riser shutoff the supply will be into the 
remaining risers.  All piping shall be arranged to connect into the system by the most direct route as required 
by this code. 
 

At each siamese connection, there shall be provided a flat square metallic plate attached to the siamese 
connection or the building near the connection on which shall be placed the word “STANDPIPE” if there is a 
single system, or the words “LOW LEVEL STANDPIPE:  BASEMENT (OR SUBBASEMENT): TO 
FLOOR” or “HIGH LEVEL STANDPIPE:  FLOOR TO FLOOR” or other suitable marking if there is more 
than one system. 
(Prior code § 91-85) 
 

15-16-1050 Valves. 
 

All parts of the system shall be provided with gate valves so that any portion can be taken out of service for 
repairs or in emergency without interfering with the operation of the remainder of the system.  Each system 
shall be provided with a gate valve so located as to control all sources of water supply except siamese 
connections.  All valves in connections to water supply and from main to risers shall be outside screw and 
yoke pattern or other indicating type. 
 

Check valves shall be installed in all sources of water supply including both suction and discharge side of the 
fire pump; they shall be straightway pattern or silent-type installed in horizontal piping.  A gate valve shall be 
installed on each side of each check valve unless otherwise noted. 
 

Gate valves and check valves more than two and one-half inches in diameter shall meet the following 
requirements: 
   

(a) Where the pressure does not exceed 300 pounds, all valves may be of brass, cast iron or steel. 
 

(b) Where the pressure exceeds 300 pounds but does not exceed 400 pounds, all valves shall be 
extra heavy brass, extra heavy cast iron or extra heavy steel. 

 

(c)  Where the pressure exceeds 400 pounds, all valves shall be of special material designed to 
withstand the pressure to which they are subjected. 
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(d) All component parts of valves shall be of dimensions suitable for the material of which they are
constructed and designed for the required pressure.

Metal discs shall be attached by wires or incombustible fastenings to the wheels of all outside screw and yoke 
valves arranged to designate the use of each valve. 

A diagram drawn to scale showing the city connection, fire pump, siamese connections, standpipe main, risers 
and all valves shall be framed behind glass and permanently posted in a conspicuous place on the fire pump 
control panel. 

Gate valves controlling water supplies for main and risers shall be located where readily accessible; valves 
which are not within easy reach from the floor level shall be rendered accessible by permanent iron ladders or 
other suitable construction. 

All gate valves in main and risers shall be secured open; they shall be plainly marked to indicate the area 
controlled. 
(Prior code § 91-86) 

15-16-1060 Steam piping. 

If the fire pump is steam driven, a connection shall be made directly from the main steam header at the boilers 
to the pump, with valve at the header; a pressure regulator governor shall be installed in a bypass around the 
main valve in the steam supply to the pump. 
(Prior code § 91-87) 

15-16-1070 Test manifold and wall hydrants.

Each system supplied by a fire pump shall be provided with a discharge test manifold or wall hydrant having 
one two and one-half-inch individually valved hose connection for each 250 gpm of rated pump capacity.  The 
discharge test manifold should be so located that water can be discharged to a safe area with not more than 
100 feet of hose attached. 
(Prior code § 91-88) 

15-16-1080 Gauges.

There shall be provided in the discharge side of each fire pump a spring pressure-indicating gauge with 
indications from zero to double the working pressure of the system.  A suitable compound pressure and 
vacuum indicating gauge shall also be provided near each fire pump. 
(Prior code § 91-89) 

15-16-1090 Painting. 

All suction connections to the fire pump and all discharge piping, except standpipe risers, shall be painted red. 
(Prior code § 91-90) 
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15-16-1100 Protection against freezing. 
 
All portions of inside standpipe systems, normally filled with water and exposed to frost and freezing 
temperature, shall be protected against freezing. (Prior code § 91-91) 
 
15-16-1110 Dry pipe system. 
 
A dry pipe system shall be permitted only in a building, or a portion of a building, which is unheated or which 
is heated only a part of the time. 
 
The dry pipe system shall be isolated from the water supply, or from the wet portion of the system, if a 
combined wet and dry pipe system, by one or more dry pipe valves located at accessible points as near as 
practicable to the dry system adequately protected against mechanical injury and against freezing; piping shall 
be arranged so that each standpipe riser larger than six inches shall be provided with an independent dry pipe 
valve. 
 
The valves shall automatically control the flow of water. They shall be constructed and installed so that under 
normal conditions, the portion of the piping in unheated spaces will remain dry.  The operation of a hose valve 
will permit water to flow into the piping to supply water at the hose valve.  
 
An instruction sheet giving full directions for the maintenance and operation of the dry pipe valve and the safe 
minimum and maximum air pressure to be maintained on the dry pipe valve shall be framed behind glass and 
permanently posted in a conspicuous place near each dry pipe valve. 
(Prior code § 91-92) 
 
15-16-1120 Buildings under construction. 
 
For all buildings for which there is required a system of standpipes, there shall be installed during 
construction, a system of piping which will protect the building during this period.  If the building is over 300 
feet high and fire pumps are required, they shall be installed and in service.  This may be a part of the 
permanent installation or may be an independent temporary system.  If a temporary system, it shall consist of 
a main to which shall be connected not less than one-half the number of risers required for the permanent 
system and supplied through not less than one-half the number of siamese connections located where easily 
accessible with a check valve at each siamese and risers carried up through the building provided with two 
and one-half-inch valves with fire department thread located in each story.  These connections shall be 
accessible and protected with non-corrodible lugged caps attached to the riser with a chain not less than eight 
inches long.  Outlets shall be in accessible locations and so that hose can be attached without kinking or 
bending. 
 
In the installation of the standpipe risers, the top openings at no time shall be more than two stories below the 
top of the main structural supports of the building; risers shall be pipe not less than one inch in diameter with 
no valve other than a check valve installed at the top of each riser to permit water to pass out of the same. The 
discharge of this pipe shall be located so  that it will not cause damage to the building in process or 
construction or any adjacent building. 
(Prior code § 91-93) 
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15-16-1130 Buildings being demolished. 
 

In all buildings or structures which are being reduced in height, torn down, wrecked or demolished and which 
are equipped with inside standpipe systems, the work of demolition shall proceed in such a manner that the 
systems will be maintained in an operative condition with the top of the risers not more than two stories below 
the top of the main structural supports of the building, or until the structural supports have reached a height of 
less than 40 feet above the street grade. 
 

Siamese connections shall not be removed until the lowest section of the risers has been removed. 
(Prior code § 91-94) 
 

15-16-1140 Alarms. 
 
Each standpipe shall be provided with an alarm valve or flow indicating device connected to operate a local 
alarm sounding device inside the main lobby, in the boiler room, ring an outside bell and telephone 
switchboard room where provided. 
(Prior code § 91-95) 
 

15-16-1150 Test method. 
 

Each fire pump shall be given an acceptance test for one hour and shall deliver its rated capacity at the 
required speed and pressure, during not less than 30 minutes of this test period, it shall deliver a 50 percent 
overload.  It shall not cause the bearings in the pump or on its motor, engine or turbine to become excessively 
heated.  On electric-driven fire pumps, there shall be no increase in the temperature of the electric wiring, 
electric windings on the motor and electric-current-carrying devices on the control panel other than as noted 
on the ratings of the various equipment. 
(Prior code § 91-96) 
 

15-16-1160 Annual test required. 
 

An annual test shall be made of each fire pump during which time water shall be discharged from the highest 
hose outlet of each riser for a period of at least five minutes and each fire pump shall deliver its rated capacity 
at its rated pressure through a test manifold or wall hydrant for a period of at least 15 minutes.  For the annual 
fire pump test, a fee of $18.00 for each 50 gallon pumping capacity per minute shall be charged.  The 
minimum fee shall be $180.00.  The afore stated fees shall not be assessed with respect to any building used 
solely as a school operated by the Chicago Board of Education or by a religious or charitable organization. 
(Prior code § 91-97; Amend. Coun. J. 7-13-94, p. 53399) 
 

15-16-1170 Inspection. 
 

It shall be the duty of the deputy commissioner in charge of the bureau of fire prevention to cause an 
inspection to be made of all standpipe systems at least once every six months.  In case such inspection 
discloses any violations of or variation from the requirements of this ordinance,  
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or any defective conditions, which would handicap the operation of the standpipe system, notice shall be sent 
to the owner or agent in control of the building containing such standpipe system to remove or correct such 
defective conditions within such time as shall be set forth by the said notice.  For every such semiannual 
inspection, it shall be the duty of the owner to pay the director of revenue an inspection fee of $50.00. 
(Prior code § 91-98; Amend. Coun. J. 112-15-92 p. 27387)   
 
15-16-1180 Retroactivity. 
 
The provisions of Sections 15-16-710 to 15-16-1180, both inclusive, shall apply to existing buildings 
including pre-ordinance buildings and buildings hereafter constructed but no existing building shall be 
required to make any alteration in its standard inside standpipe system, if originally installed in accordance 
with approved plans and permit, by reason of amendments to this code adopted after passage of this 
ordinance.  
(Prior code § 91-99) 
 
15-16-1190 Existing buildings. 
 
Existing buildings, which required standpipes under Section 15-16-090(d) only, shall use the following design 
requirement to comply with this code: 
 

1. Such building is equipped with one four-inch inside standpipe riser where the ground area of 
the building does not exceed 20,000 square feet and an additional four-inch inside standpipe 
riser where the ground area of the building is over 20,000 square feet. 

 

2.   Each such standpipe riser is equipped, in the basement and on each floor level, with a 1 and ½ 
inch connection with 75 feet of hose attached, and  a 2 and ½ inch valve and connection 
provided with standard Chicago Fire Department thread. 

 

3.  In such buildings, equipped throughout with an approved system of automatic sprinklers, 
sprinkler risers, which are not less than four inches in diameter, may be used in lieu of inside 
standpipe risers. 

 

4.   Such building is equipped with a Siamese pumper connection. 
  

5.  The standpipe or sprinkler risers are maintained wet at all times. 
 

6.   The piping, fittings, and equipment used in connection with such risers shall be capable of 
withstanding the water pressure required for fire extinguishment. 

 

7. The location and equipment of such risers are approved by the deputy commissioner in charge 
of fire prevention. 

(Prior code § 91-100) 
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15-16 Part 4 (STANDARD FIRE ALARM SYSTEMS) 

 
15-16-1200 Definition of system. 
 
The wording “standard fire alarm system” where used in this code, is hereby defined to mean a manually 
operated fire alarm system equipped with automatic detectors, if required, as hereinafter defined.  Such system 
shall be installed in a building for the purpose of notifying the occupants and/or employees of said building of 
conditions due to fire or other causes, which necessitate that the building be vacated immediately by the 
occupants. All equipment and devices used in the installation of such a system shall be tested by and bear the 
label of approval of a nationally recognized testing laboratory acceptable to the deputy commissioner in 
charge of fire prevention and the bureau of electrical inspection.  The workmanship, equipment and quality of 
installation shall conform to the electrical requirements of Title 14 of the Municipal Code of  
Chicago. 
(Prior code § 91-101) 
 
15-16-1210 Where required. 
 
Standard fire alarm systems complying with the requirements of Sections 15-16-1200 to 15-16-1510, both 
inclusive, shall be provided in the occupancies described in Sections 15-16-110 to 15-16-150, both inclusive 
of this Code. 
(Prior code § 91-101.1) 
 
15-16-1220 Other definitions. 
 
As used in this chapter: 
 
“Annunciator” means a visual device which must be manually reset, indicating the particular zone on which 
an alarm-sending station or automatic detector has operated and indicate the location of the zone. 
 
“Automatic detector” means a device or assembly which operates upon either an increase in temperature, the 
sensing of an abnormal amount of smoke or combustion products, or the sensing of a flame and activates the 
alarm-sounding devices. 
 
“Automatic fire detection system” means a system using automatic detection devices or assemblies to activate 
alarm-sounding devices. 
 
“General alarm” means an alarm sounded on all alarm-sounding devices throughout the building. 
 
 “Presignal alarm” means an alarm sounded on the pre-signal alarm-sounding devices only. 
 
“Zoned-type fire alarm system” when used in connection with fire alarm or fire detection systems, means a 
system having two or more separate, distinct, supervised alarm-sending circuits serving separate areas of a 
building. 
(Prior code § 91-102)   
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15-16-1230 Installation certification. 

After completing a fire alarm system installation, the contractor shall submit to the deputy commissioner in 
charge of the bureau of fire prevention, a written certification that the system has been installed in accordance 
with the plans approved by the bureau of fire prevention. 
(Prior code § 91-103) 

15-16-1240 Classification of systems. 

All fire alarm fire detection systems shall be divided into two classes as follows: 

Class I – Non-coded, closed circuit general alarm systems 

Class II – Coded, closed circuit, pre-signal and general alarm systems 
(Prior code § 91-104) 

15-16-1250 Class I system. 

A Class I standard fire alarm system shall be a non-coded closed circuit fire alarm system, which shall be so 
installed and arranged that the operation of an alarm-sending station will automatically actuate all signaling 
devices and sound a continuous general alarm throughout the building until the alarm-sending station has been 
restored to its original condition. 
(Prior code § 91-105) 

15-16-1260 Class II system. 

A Class II standard fire alarm system shall be coded, closed circuit, pre-signal fire alarm system, which shall 
be so installed and arranged that the initial operation of an alarm-sending station will sound, at least four 
times, the code of that alarm-sending station on the pre-signal alarm-sounding devices only.  Pre-signal alarm-
sounding devices shall be installed not to alert all the occupants of the building but to notify those in authority 
and certain occupants that a fire or emergency exists in the building.  Such pre-signal alarm-sounding devices 
shall be located at the telephone switchboard, in the engine room, general offices, and in such other places in 
the building where the members of the fire brigade, employees, or attendants work or assemble.  Every alarm-
sending station of a Class II standard fire alarm system shall be equipped so that a coded, general alarm can be 
sounded by the use of keys, plugs, or similar devices which shall at all times, be available to persons with 
authority to sound a general alarm.  In every building where a Class II standard fire alarm system is installed 
there shall be on duty at all times two adults charged with the responsibility of sounding a general alarm. 
(Prior code § 91-106) 

15-16-1270 Fire detectors, where required. 

For automatic fire detector requirements, see Chapter Article I of Chapter 15-16 of this Code. 
(Prior code § 91-107) 
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15-16-1280 Alarm sounding devices. 

Alarm-sounding devices shall be provided of such type and shall be so distributed that they can be heard 
clearly throughout the building except on systems serving only a Type III school in a building not otherwise 
requiring a system in which case they may be located only in the spaces occupied by the Type III school.  At 
least one such sounding device shall be installed on each floor and in the basement.  Alarm-sounding devices 
shall consist of approved bells, gongs, whistles, horns or chimes. 

When pre-signal alarm-sounding devices are installed in patient areas of hospitals and nursing homes, they 
shall be of such a type so as to be unidentifiable to patients as a fire alarm.  The lowest part of all alarm-
sounding devices, except trouble bell, shall be located at least 8 feet above the floor. 
(Prior code § 91-108; Amend. Coun. J. 9-8-86, p. 33588) 

15-16-1290 Visual alarms. 

Visual alarm devices may be used to supplement the sounding alarm devices but shall not be installed as 
substitutes for sounding alarm devices in a building for the deaf; visual alarm devices shall be required in 
addition to sounding alarm devices.  All visual alarm devices shall operate when an alarm is sounded. 
(Prior code § 91-109) 

15-16-1300 Manual alarm-sending stations. 

Manual alarm-sending stations shall be so located that from any part of the building not more than 100 feet 
will have to be traversed to reach an alarm-sending station.  There shall be at least  one such alarm-sending 
station on each floor and in each basement. 
(Prior code § 91-110) 

15-16-1310 Manual alarm-sending stations – Penal institutions. 

In penal institutions, manual alarm-sending stations may be located solely at designated guard stations,  
provided that: 

a. The building is sprinklered in accordance with provisions of this chapter

b. Smoke detectors are installed within the return air duct of the ventilation systems serving all
occupied areas that automatically activate the pre-signal alarm and shut down the air-handling
units

c. Guards are on duty 24 hours a day with one guard present at the designated guard stations at all
times

d.  Two guard stations are present on every level of the building 

e. The maximum travel distance from any point in the building to a guard station or a building
exit does not exceed 250 feet

(Prior code § 91-110.1; Added Coun. J. 3-20-85; p. 14411) 
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Alarm sending stations shall be located in the natural path of exit in a readily accessible location except in 
schools where the alarm-sending station may be located inside classrooms provided a sign with 6 inch high 
letters is mounted in the corridor above the door of the classroom indicating the location of the sending 
station, and the classroom door has a breakaway glass panel with dimensions not less that 12 inches on a side 
so located that the classroom door can be unlocked without a key. 
(Prior code § 91-111) 

15-16-1330 Instructions. 

The manner of operation of alarm-sending stations shall be standardized throughout each system and shall be 
clearly described in instructions which shall be permanently attached to each alarm-sending station.  Every 
alarm-sending station shall be so installed and equipped that it can be tested without sounding a general 
alarm. 

15-16-1340 Key-operated alarm-sending stations. 

In a mental or penal institution, alarm-sending stations may, with the approval of the deputy commissioner in 
charge of fire prevention, be of the type requiring a key to activate the station; provided, however, the corridor 
of the area served by such a station has an automatic fire detection system.  Such stations shall be limited to 
those areas of these occupancies  which are accessible to unattended residents. 
(Prior code § 91-113) 

15-16-1350 Type III schools. 

Alarm-sending stations shall be required on fire alarm systems serving only a Type III school in a building 
not otherwise requiring a system within the space occupied by the Type III school. 
(Prior code § 91-113.1; Amend Coun. J. 6-27.90, p. 17610) 

15-16-1360 Tests. 

Each alarm-sending station shall be tested at least once each month.  Every standard fire alarm system shall be 
tested at least once a year.  This test shall include the operation of all alarm-sounding devices and connections 
to city fire alarm boxes where such a connection is required by this Code. 
(Prior code § 91-114) 

15-16-1370 Connecting fire-detection devices to system. 

Where automatic fire detectors are required by this Code in occupancies also required to have a standard fire 
alarm system, activation of either the automatic fire detectors or the manual alarm-sending station shall cause 
a general alarm to be sounded, except that smoke detectors in the dwelling units of dormitories, installed in 
accordance with Section 15-16-140, are not required to be connected to the standard fire alarm system nor are 
they required to sound a general alarm. 
(Prior code § 91-115; Amend Coun. J. 8-4-93, p. 36644) 
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15-16-1380 Zoned systems. 

A zoned-type fire alarm system, with zones not exceeding 20,000 square feet or serving more than one floor, 
shall be required under any one of the following conditions: 

(a) When the building exceeds four stories in height
(b) When any side of the building is 200 feet or more in length
(c) When the system has more than eight manual alarm-sending stations
(d) When more than ten automatic detectors are connected to the standard fire alarm system, unless

the alarm system serves only a Type III school occupying only the first floor of a building;
(e) When the ground floor area of the building exceeds 20,000 square feet

(Prior code § 91-116; Amend Coun. J. 3-15-91, p.31145) 

15-16-1390  Annunciators-When required. 

An annunciator shall be required on any system having more than one zone. 
(Prior code § 91-117) 

15-16-1400  Location of annunciators. 

An annunciator, where required by this code, shall be placed in a conspicuous location either inside or outside 
of and within 20 feet of the main entrance to the building.  The annunciator shall indicate the zone from which 
an alarm has originated by means of a translucent rectangle, which is electrically illuminated from behind 
when an alarm is received from the zone.  The zone shall be identified by opaque lettering on the rectangular 
indicator, which describes the location of the zone within the building.  The lettering shall not be less than 1/4 
inch in height.  Provided however, that the annunciator may indicate by means of a diagram of the building 
with the zone identified by a light on the diagram corresponding to the area served by the zone.  The diagram 
used must meet with the approval of the deputy commissioner in charge of the bureau of fire prevention. 

A separate indicator shall be provided for each zone.  When a sprinkler system is also installed in a building 
requiring a fire alarm annunciator, sprinkler waterflow alarms shall be provided with an indicator on the 
annunciator separate form other zones.  Indication on the annunciator shall be continuous until manually reset. 
(Prior code § 91-118) 

15-16-1410 Exit instructions posted for coded systems. 

Instruction cards describing in detail the code employed and specifying the exit or exits to be used in any 
emergency shall be posted in conspicuous locations in buildings equipped with a Class II standard fire alarm 
system as follows: 

(a) In Institutional Buildings.  At each sending station, at the head nurse’s desk on each
floor, at the telephone switchboard, in the general office, engine room, and in rooms where attendants work or 
assemble  
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(b) In Schools.  At each sending station, in the auditorium, engine room, and general office  
 
(c) In Hotels and Dormitories.  At each sending station, at the switchboard, in the office, the 

engine room, workrooms, and in public assembly rooms. 
(Prior code § 91-119) 
 
15-16-1420  Trouble signal. 
 
The supervising signal shall be provided with a trouble bell arranged to ring continuously in case of energy 
failure, an open circuit or a ground in the fire alarm circuit.  The trouble bell shall be located so that, in the 
opinion of the deputy commissioner in charge of fire prevention, it will be within audible range of some 
responsible person in the building.  The trouble bell circuit shall be provided with a silencing switch in such a 
manner that the act of silencing the bell by operation of the switch automatically and positively transfers the 
trouble bell to a red lamp near the trouble bell.  Immediately adjoining each trouble bell, there shall be a sign 
clearly identifying it as a trouble bell.   
 
Where a standard fire alarm system has more than one trouble bell, each identification sign required by this 
section shall also indicate the portion of the system connected to each bell. 
(Prior code § 91-120) 
 
15-16-1430 City fire alarm box, where required. 
 
Except as provided otherwise in Section 15-16-1460, a city fire alarm box shall be located within a distance of 
100 feet from the principal entrance of every institutional building or theater and every assembly unit other 
than a theater having a capacity of more than 1,000 persons, any day care center operating between the hours 
of 9:00 p.m. and 6:00 a.m., every Type III school having a capacity of 100 children, every Type 1 school 
operating as or containing a day care center Class I, and every existing or pre-ordinance building and every 
building thereafter erected, two stories or more in height, used in whole or in part as a Type I school with 100 
or more occupants or used in whole as a Type II school.  The fire alarm systems required for such building 
under this Code shall be directly connected to the city fire alarm box or to a central station service as provided 
in Section 15-16-1460.  However, the requirements of this section shall not apply to a Type III school if not in 
operation between the hours of 9:00 p.m.and 6:00 a.m., or a Type I school operating as or containing a day 
care center Class I if not in operation between the hours of 9:00 p.m. and 6:00 a.m., where all rooms occupied 
by the day care facilities and programs have a direct exterior exit. 
(Prior code § 91-121; Amend Coun. J. 6-27-90, p. 17610; Amend Coun. J. 11-19-97, p. 57850) 
 
15-16-1440  Connection to city fire alarm box-Where required. 
 
Only those standard fire alarm systems in occupancies listed in Section 15-16-1430 shall be directly connected 
to a city fire alarm box except that the height and population limits need not apply. 
(Prior code § 91-122) 
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15-16-1450  Multiple system connection prohibited. 
 

The standard fire alarm system of not more than one building shall be directly connected to any one, city fire 
alarm box.  This requirement shall not apply to any building, which was permitted to be connected to a 
common city fire alarm box prior to July 1, 1971. 
 

(Prior code § 91-123) 
 

15-16-1460  Central station service. 
 

In lieu of providing a city fire alarm box with a direct connection from the building fire alarm system to the 
city fire alarm box, as required in Section 15-16-1430, an Underwriters’  
Laboratories listed central station supervisory service may be connected to the building fire alarm system.  
Where such a service is used, the deputy commissioner shall be furnished with a current certificate of contract 
for the central station service and be notified within 24 hours of discontinuance of the service. 
(Prior code § 91-124) 
 

15-16-1461  Fire alarms require by Section 13-96-1100. 
 

The fire alarm systems required by Section 36-96-1100 shall be connected either to a central station service as 
provided in Section 15-16-1480 or to a city fire alarm box. 
(Added Coun. J. 11-2-94, p. 58476) 
 

15-16-1470  Telephone intercom system required in theaters. 
 

There shall be installed and maintained in every theater inter-communicating systems of telephones with 
stations on each floor of public space, on each side of the stage, in the engine room and boiler room, in the 
manager’s office, and in the projection room. 
(Prior code § 91-125) 
 

15-16-1480  Alarm summons. 
 

It shall be the duty of every owner, manager, or person in control of any church, school, theater, hospital, 
hotel, department store, public assembly unit, institutional building, or building used for a nursery, hospital, 
infirmary, asylum, or home for the aged, blind, insane or dependent persons, to summon the Chicago Fire 
Department immediately upon the discovery of fire in any such building. 
(Prior code § 91-126) 
 

15-16-1490  Repairs. 
 

Any fire alarm system, which fails to function properly shall be repaired and placed in good operating 
condition within 24 hours. 
(Prior code § 91-127)  
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15-16-1500  False alarms. 
 
If within any 48-hour period the operation of any fire detector causes two or more false alarms on a fire alarm 
system directly connected to a city fire alarm box, the property owner or tenant shall be required to have the 
system adjusted, repaired, or replaced within 24 hours. 
(Prior code § 91-128) 
 
15-16-1510  Approval of plans. 
 
Before any work is started on the installation, alteration, or extension of any fire alarm system, required by 
Article I of Chapter 15-16 of this code, complete plans and specifications of the proposed installation shall be 
submitted to the bureau of fire prevention and to the department of construction and permits for examination 
and approval.  All installations, alterations or extensions of such fire alarms shall comply with all of the 
provisions of Sections 14-60-260 and 14-60-270 of this Code.  The provisions of Section 15-16-1200 to 15- 
16-1510, both inclusive, shall apply to existing buildings including pre-ordinance buildings and buildings 
hereafter constructed. 
(Prior code § 91-129; Amend Coun. J. 9-13-89, p.4604; Amend Coun. J. 6-14-95, p. 2841;  
Amend Coun. J. 3-5-03, p. 104990, § 44) 
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13-78-030 Mixed-occupancy high-rise buildings.

With respect to a high-rise building that has both residential and non-residential occupancy, the 
residential portion(s) of such building shall be governed by those provisions of this chapter
applicable to residential high-rise buildings, and the non-residential portion(s) of such building
shall be governed by those provisions of this chapter applicable to non-residential high-rise
buildings. 

(Added Coun. J. 10-31-01, p. 71184, § I) 

13-78-040 Creation and filing of plan.

(a) Every high-rise building shall have a plan in place. The owner shall be responsible for creating,
implementing, maintaining and updating a plan for that building. The owner shall review the plan
annually and as a result of such annual review, shall amend or update the plan as necessary to
ensure that it is accurate and complete. The plan shall be made available upon request to
personnel of the department of buildings, the office of emergency management and
communications, the fire department, and the department of police. Upon any change of
ownership or management of a high-rise building, the previous owner shall provide all copies of
the plan required by this chapter to the new owner.

(b) The owner of each Category l and Category 2 building, and the owner of each Category 3 and
Category 4 building which is also of occupancy classification C (assembly) or D (open air
assembly unit), shall be responsible for filing a copy of that building's Plan with the city's office
of emergency management and communications. The owner of each Category 3 and Category 4
building which is also of occupancy classification A (residential), E (business), F (mercantile), or
G (industrial) is encouraged, but not required, to file a copy of that building's plan with the city's
office of emergency management and communications. Any plan filed with the city's office of
emergency management and communications shall be in such form(s) and format(s) as that office
requires.

(c) For all high-rise buildings with a plan on file with the city's office of emergency management
and communications, in the event the plan is amended or updated as a result of an annual review
or more frequently on an owner's initiative, a copy of the amended or updated plan must be filed
with the city's office of emergency management and communications.

(d) Consistent with applicable law, the city shall treat all plans submitted as confidential, and shall
provide the owner with a copy of any appeal, received by the office of emergency management
and communications, of the office of emergency management and communications  notice of
denial provided to a third party seeking inspection and copies of that owner's plan.

(e) If a high-rise building has two or more owners, the owners may create, implement, maintain
and amend and update a single plan for that building on a collective basis or
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(Added Coun. J. 10-31-01, p. 71184, § 1) 

 

13-78-080 Minimum plan requirement. 
 

The provisions of this section reflect minimum requirements which are not intended to restrict 
owners from implementing such additional measures as warranted. 

 
 

(a) Each plan shall contain a description of the actions all occupants should take in an emergency 
evacuation or drill during the regular business hours of the building and during non regular 
business hours of the building.  Each plan shall set out a procedure for an evacuation of five floors 
below and two floors above any emergency resulting from a fire on a certain floor, and shall also 
set out a procedure for a full evacuation of the building. 

 
(b) Each plan shall specify in detail the evacuation role and duties of the designated personnel required 

by section 13-78-050, and shall state the name and in-house and wireless telephone and pager 
numbers for the F.S.D., deputies F.S.D., and building evacuation supervisor. 

 
(c) Each plan shall require the creation and posting in all elevator lobbies, of the high-rise building’s 

core floor plan, showing floor-by-floor corridors, stairways, evacuation routes, areas of rescue 
assistance and elevator lobbies. With respect to residential high-rise building, the core floor plan 
also shall be made available to each residential unit for posting inside the residential unit. 

 
(d) Each plan shall establish a fire command station in the building lobby or entrance level for 

operations management in an emergency by the F.S.D., deputy F.S.D., or, for Category 4 
buildings that have not designated an F.S.D. or deputy F.S.D., other appropriate person. 

 
(e)  Each plan shall list the name and normal floor location of each regular occupant who has 

 voluntarily self-identified that they need assistance and the type of assistance required to 
 swiftly exit the high rise building in case of an emergency. Each plan shall designate and 
 describe the location of one or more places of refuge or rescue, if any, for all such occu
 pants in an emergency. As to each occupant, the plan shall provide for an individual who is 
 one of the personnel designated pursuant to section 13-78-050 to assist such occupant dur
 ing an evacuation or safety drill. 

 

(f) Each plan shall be filed;  (1) in the office of the high-rise building;  (2) at the security desk; and 
 (3) in the vicinity of the fireman’s elevator recall key or life safety panel or, as to residential 
 buildings, in an identifiable location in the fire pump room. The plan shall be made readily 
 available to building staff and to the designated personnel required by Section 13-78-050 at all 
 time. 

 

(Added Coun. J. 10-31-01, p. 71184, § 1) 
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FIRE TRIANGLE 

1. 

2. 

Fuel: Gases, liquids, and solids are three forms of fuel. 

3. A really good example is a "match"

The red tip of a match is covered in some special products, such as phosphorus, sulfur, and powered glass. 
The rough strip on the matchbox is made with special products too, such as more powered glass.   When 
the tip of a match is struck against this special surface, the friction between the two creates heat that 
ignites the match tip, which then in turn passes its heat and fire along the wood of the matchstick. 
When the matchstick has no more fuel (wood) it burns out, but if  the matchstick is placed on wood, 
paper, or liquid, the chain reaction will continue
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ADDRESS Exact address of the building. 

STORIES Height of the building in stories.  If the building is of various height, list the 
highest part and give details in the “additional information” section. 

CONSTRUCTION The construction type. ( I, II, III, IV, V)  Do not use the numerical indicator, 
write out the type’s name.(i.e. “Ordinary”).  If the building is of more then 
one type, list the type with the least fire resistance, and make a note in 
“additional information”. 

WIDTH & DEPTH Does not have to be exact. 

LOBBY PHONE# Main phone number on the premises. 

BEST ACCESS TO BUILDING Usually, but not always the main entrance.  What is the best way for the 
fire department to enter the building? 

BARRIERS TO ACCESS Long, narrow drives.  Low canopies over the main entrance.  Gates locked 
at night.  Guard shacks and gates. Dead end streets and cul de sacs. 

KEY BUILDING HAZARDS 

TRUSSES – TRUSS TYPE If you are not sure that there are no trusses, write NK (not known) 

LOADS/ANTENNAS ON ROOF Air conditioners and air handling units.  Signs or structures to hold signs.  
Anything that sits on the roof deck.  If there are antennas on the roof, try 
to find out what kind.  If not certain about type, mark “Yes”. 

HAZMAT ON PREMISES 

MSDS/PRINCIPLE HAZARDS 

HAZMAT = Hazardous Materials.  MSDS = Material Safety Data Sheets  
MSDS give detailed information on the type, quantity and location of  

hazardous materials stored on the premises.  They are required by law if 
there are bulk quantities of hazardous materials stored on the premises.  
They should be readily accessible by first responders. 

FIRE PROTECTION SYSTEMS 

SPRINKLER SYSTEM DETAILS Determine if the building is fully or partially sprinklered.  Dry pipe systems 
are found on loading docks, parking garages and other unheated areas.  
Determine if the system is divided into zones.  If it its, determine the loca-
tion of the zone shut off valves. 

STANDPIPE SYSTEM DETAILS Most standpipe connections are located in the stairwells.  Some are located 
in the halls.  A few buildings have them in both locations. 

SIAMESE DETAILS Identify the location of each fire department connection.  Be sure to include 
them on your sketch. 

CHEMICAL SUPP.SYS. DETAILS Chemical suppression systems are found in computer rooms and other 

locations where is a lot of electrical or electronic gear. 



132 

 

 

STAIRWELL PONES / LOCK RELEASE Many high rise buildings are required to have emergency phones in the 
stairwells.  Indicate if they are present.  When required, they must be on 
every fifth floor.  Some buildings begin from the top, others from the 
bottom.  See instructor for details. 

EMERGENCY PLANS / LISTS Ask to see the buildings emergency plan book.  Gather the appropriate de-
tails. 

  

PHONE NUMBERS AND KEYS What keys will be available to first responders 24/7? 

The 24/7 phone numbers should be in the emergency plan book.  List them 
here whether there is a plan book or not. 

  

ELEVATORS Gather the appropriate information about the buildings elevators. If you 
need an explanation of “fire service” and/or “independent service”  see the 
instructor. 

  

STAIRWELLS The stairwells should be labeled on the inside.  There is no universal identifi-
cation convention. 

The current code requires that stairwell doors in high rises remain unlocked 
or unlock automatically when the fire alarm activates.  There are excep-
tions.  Determine which method is being used.  Some high rise buildings 
have stairwells that are designed with smoke towers. -See instructor.  De-
termine which, if any stairwells exit to the roof.  See instructor about scissor 
stairs and privacy stairs.  If the building has fire escapes, indicate their loca-
tion here and on the site plan. 

  

HVAC HVAC = Heating, Ventilation, Air Conditioning. 

You will need to talk to the building engineer to get this information.  Get 
answers to each of the items on the sheet. 

  

UTILITIES Determine if the utilities can be shut down from within the building or on 
site. 

  

ADDITIONAL INFORMATION List any additional information and/or explanations and details from the 
categories above. 

  

SITE PLAN An aerial view of the building and surrounding area.  Include visual indica-
tors from the information above where appropriate.  Include adjacent struc-
tures if they are significant exposure hazards.  Pictures would be a big plus. 

FIRE CONTROL PANEL, ETC.   
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ADDRESS: 

STORIES: CONSTRUCTION: WIDTH: DEPTH: 
LOBBY PHONE 
#: (        ) 

BEST ACCESS TO BUILDING: _____ AT GIVEN ADDRESS 

  _____ OTHER: 

BARRIERS TO ACCESS: 

KEY BUILDING HAZARDS: 

TRUSS: _____ROOF _____FLOORS TRUSS TYPE: 

CENTER CORE CONSTRUCTION: _____YES     _____NO 

LOADS ON ROOF: _____YES     _____NO 
MICROWAVE/VHF ANTENNAS ON 
ROOF: 

_____ YES     
_____NO 

HAZMAT ON PREMISES _____YES     _____NO 

     MSDS LOCATION: 

     PRINCIPLE HAZARDS: 

_____ SEE ADDITIONAL ON PAGE 3 

FIRE PROTECTION SYSTEMS 

_____ FULLY SPRINKLERED _____ PARTIALLY SPRINKLERED 

    IF PARTIAL SPRINKLER, GIVE LOCATION: 

_____DRY PIPE SPRINKLER/STANDPIPE 

    DRY PIPE SYSTEM LOCATION: 

SPRINKLER SHUT OFF VALVE LOC: _____EVERY FLOOR ____EVERY [            ] FLOOR, STARING AT: 

    OTHER SHUT OFF VALVE LOC: 

STANDPIPE CONNECTIONS: _____STAIRWELLS _____HALLWAYS   

SIAMESE IN SECTOR(S): _____ MULTIPLE ZONES – DESCRIPTION: 

OBSTRUCTIONS TO SIAMESE: 

FIRE PUMP LOCATION: 

CHEMICAL SUPPRESSION SYSTEM:               ___  YES          ___  NO                    LOCATION: 

FIRE CONTROL PANEL / EMERGENCY PLAN / OCCUPANT CONTROL 

MONITORED ALARM SYSTEM:     _____YES     _____NO 

ANNUNCIATOR PANEL LOCATION: 

STAIRWELL PHONES:     _____YES     _____NO ON FLOORS ENDING IN: _____ and _____ 

STAIRWELL DOOR LOCK OVER RIDE: 
_____ 
SWITCH 

_____ KEYED SWITCH 

EMERGENCY PLAN BOOK:     _____YES     _____NO FLOOR PLANS:     _____YES     _____NO 

EMERGENCY PLAN BOOK LOCATION: 

LIST OF OCCUPANTS NEEDING ASSISTANCE: _____YES     _____NO LOCATION: 

SAFE REFUGE AREAS: _____YES     _____NO LOCATION: 
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STAIRWELLS 

TOTAL STAIRWELLS: ___________   STAIRWELL I.D. CONVENTION:  ( 1,2,3,4, - N,S,E,W, etc. )_______________ 

RE-ENTRY DOORS: 

___NORMALLY LOCKED___NORMALLY UNLOCKED___PERMANENTLY UNLOCKED EVERY 5lh FLOOR ENDING IN: ___and ___ 

SMOKE TOWER I.D. NUMBER: ( 1,2,3,4, - N,S,E,W, etc. )_____ STAIRWELL(S), [ _____], OPENS TO ROOF 

_____SCISSOR STAIRS:  _____INTERIOR/PRIVACY STAIRS       PRIVACY ST AIRS LOCATION: 

_____FIRE ESCAPES           IN SECTOR(S): 

BUILDING DATA WORKSHEET 

HVAC 

_____CAN BE SHUT DOWN 24/7 _____CAN BE SHUT DOWN BY ZONES   NUMBER OF ZONES: ______ 

_____EXHAUSTS FIRE FLOOR  _____PRESSURIZES OTHER FLOORS _____AUTO SHUT DOWN WHEN ALARM ACTIVATES 

HVAC CONTROL ROOM LOCATION: 

UTILITIES 

GAS SHUT OFF LOCATION: 

ELECTRIC: 

WATER: 

_____BACK -UP GENERA TOR                                   __________________UNINTERRUPTABLEP OWER SUPPLY: 

GENERATOR LOCATION: 

ADDITIONAL INFORMATION: 
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SITE PLAN

BUILDING DATA WORKSHEET



136 

 

Monthly Testing of Phase I and II Fire Service 

 
PHASE I 
 
Insert key into fire recall switch typically located on the main access floor. Turn to the “ON” position. 
Elevator(s) should return to the landing where the key switch is located and open doors. This is “Phase I” 
 
PHASE II 
 
Remove key from hall and insert key into fire service key switch inside elevator. 

Turn to the “HOLD” position. Try to push alternate floor button. Button should NOT light. 

Turn key to the “ON” position. Try and push alternate floor button. Button should now light and then 

push upper floor car call. 

 
Push and hold the “DOOR CLOSE” button, door should close. When doors are about halfway closed 
release “DOOR CLOSE” button and doors should reverse direction and start to open. Then before the 
doors reach fully open position, push and hold the “DOOR CLOSE” button again and doors should 
reverse and continue to close again. Hold button until doors are completely closed. Release “DOOR 
CLOSE” button and door should remain closed. Push car call for upper floor again if car does not move. 
When car starts in motion, push "call cancel" button. Call button should go out and car should stop at 
next available floor. 
 
Push and hold the “DOOR OPEN” button and doors should start to open. When doors are about halfway 
open, release the “DOOR OPEN” button and the doors should reverse direction and close. Push and hold 
the “DOOR OPEN” button again. Hold button until the doors reaches fully open position. Release the 
button and doors should stay in the open position. 
 
Turn the key to the “OFF” position in the elevator. Elevator should close doors and return to main 
landing depending on code year. If not, close doors and push main landing call button. If the latter is 
the case, once at main landing push open button until doors are fully open and then turn key to off. 
Remove key and insert into a hall key . 
 
Turn key to the “Reset or Bypass:” position then back to the “OFF” position. The elevator(s) should now 
be back in normal service. 
 

Fill out monthly recording sheet. 
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Building Name Unit Identification 

Address Chicago, IL 

The building owner or his/her designee shall provide for a monthly test of Phase I recall by use of the key switch 
and a minimum of one-floor operation on Phase II firefighters' emergency service operation. Each elevator shall 
be tested in conformance with the provisions of ASME A 17.1 requirement 8.6. 11.1. 

A record of findings shall be available to elevator personnel and the Chicago Department of Buildings (DOB) in 
the form of a log. This log shall remain in the elevator machine room. Deficiencies shall be corrected promptly. 
DOB shall be notified of any deficiencies not corrected relating to the firefighters' service operation. 

Month Date 
Tested 

Phase I 
Pass/Fall) 

Phase II  
(Pass/Fall) 

Tested by 
(Initials) Reason for Failure Date 

Repaired Initials 

JAN 

FEB 

MAR 

APR 

MAY 

JUN 

JUL 

AUG 

SEPT 

OCT 

NOV 

DEC 

Responsible Party Address 
Owner I Building Management 
Phone Number 
Elevator Service Company 
Phone Number 

Monthly Fire Service Test Log
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Elevator Stoppage Report 

This report is to be filed with the Chicago Department of Buildings within forty-eight (48) hours 
of when an elevator stalls or malfunctions with one or more passengers being detained in ex-
cess of 30 minutes.  If an elevator stalls or malfunctions on a weekend or a holiday, this report 
should be filed on the next business day or within 48 hours of the occurrence.  

Failure to comply with this filing requirement of Section 13-156-065 of the Municipal Code of 
Chicago may result in a fine of not less than $25.00 and not more than $200.00.  Each day 
such violation continues shall constitute a separate and distinct offence.  With the proper filing 
of this report, however, no person shall be deemed to have committed a violation of this sec-
tion of the Municipal Code of Chicago.  

Please provide the information requested and submit the form via facsimile to 312 743-7434 
or mail to:  

Chief of Elevator Inspections 
Department of Buildings 120 
N. Racine Ave.
Chicago, IL  60607

Street Address: ____________________________________________________________________ 

Date of Service Interruption: _______________________ Day: ____________________________ 

Telephone: _________________________________ Fax: __________________________________ 

Elevator Identification Number: ______________________________________________________ 

Time of Day Person(S) Became Detained: ____________________________________________ 

Time of Day Person(S) Were Released: ______________________________________________ 

Total Time Person(S) Were Detained: ________________________________________________ 
Number of Persons Detained: _______________________________________________________  
Injuries Reported: __________________________________________________________________ 

Were Police/Fire Departments Notified?  Police: _______ Fire: _______  
Cause of Service Interruption: _______________________________________________________  

Name of Elevator Company Responding: _____________________________________________  

Name of Building Personnel Responding: _____________________________________________ 

__________________________________________________________________________________  

Signature: ________________________________________________________________________  

This form has been developed by the Building Owners and Managers Association of Chicago and the Chicago Department of Buildings 
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Arrangement of Stock and stores  1 (15-4-900 ) 

Stocks of all kinds shall be so arranged and maintained as not to obstruct any 
required means of exit and shall in no case extend above one level one foot 
and six inches below the ceiling of any sprinkled space. (18”)  Viol. # 1886 

TYPE OF HEAD STAMPED 
ON DEDEFLECTOR SUCH AS 
SSU-STANDARD SPRINKLER 
UPRIGHT. 

TYPICAL SPRINKLER HEAD             
(SOLDER LINK) A38 

TEMPERATURE  STAMPED ON FUSE 
LINK 
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Ordinance Requirements 
(Section 13-78 of the 
Municipal code of Chicago) 

Category 
1 

(over 780 feet) 

Category 
2 

(541 – 780 feet) 

Category 
3 

276 – 540 feet) 

Category 
4 

(80 – 275 feet) 

All Other 
Buildings 
(exceeding 3 

stories) 

Evacuation Plan 
(required by February 25, 2002) YES YES YES YES NO 

Plan Filed with Office of 
Emergency Communications 

YES YES NO NO NO 

Plan Available for 
Examination on Request 

YES YES YES YES NO 

Designated Fire Safety 
Director (FSD) & Deputy 
Fire Safety Director (DFSD) 

YES 
(Employee) 

YES 
(Employee) 

YES 
(Employee or 

Resident) 

NO 
(Recommended) NO 

Designated Building 
Evacuation Supervisor (BES) 

YES 
(Employee or 

Resident) 

YES 
(Employee or 

Resident) 
NO NO NO 

Designated Fire Wardens  NO NO NO NO 

Designated Emergency 
Evacuation Teams 

YES 
(Employee or 

Resident) 

YES 
(Employee or 

Resident) 

NO 
(Recommended) 

NO 
(Recommended) NO 

Required hours for On-Site 
Designees 

FSD & 
DFSD 
(7:00pm – 

7:00am) 

BES 
(7:00 am – 7:00 
pm if no FSD 

or DFSD) 

FSD & 
DFSD 
(7:00pm – 

7:00am) 

BES 
(7:00 am – 7:00 
pm if no FSD 

or DFSD) 

FSD & 
DFSD 

(7:00 pm – 7:00 
am) 

NO 
(Recommended) NO 

Conduct Safety Drills 
(Initial drill must be conducted by May 
26, 2002) 

YES 
(for employees 

twice a year 
under 

direction of the 
FSD) 

YES 
(for employees 

twice a year 
under 

direction of the 
FSD) 

NO 
(Recommended) 

NO 
(Recommended) NO 

Annual Distribution of 
Information to Tenants and 
Residence 

YES YES YES YES NO 

Stairwell and “Area of 
Assistance” Identification 
(Required by May 26, 2002) 

YES YES YES YES YES 

Elevator Identification 
(Required by May 26, 2002) YES YES YES YES NO 

City of Chicago 
High Rise Emergency Evacuation Ordinance 

Summary of Requirements for Residential Buildings 

All buildings 80 feet in height and taller must adapt to plan by Feb. 25, 2002. Plans for Cat. 1 & 2 must be filed with OEMC 
by same date. FSD & DFSD must obtain certification through the Fire Prevention Bureau. Please refer to section 13-78 of 
the Municipal Code of Chicago to ensure proper compliance with this ordinance. 
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STRATEGIES FOR CREATING EVACUATION MESSAGES 
 

 Background 
 What we do now 
 The future of evacuation messaging 
 React, Evaluate, Decide (RED) 
 Evaluating information 

 

Background 
The view on what NFPA says about building evacuation measures during emergency events is going to be 
scrutinized no matter what we say or how we say it. While it is important to continue to stress the messages 
and concepts based on what we know about building evacuation during a fire or similar emergency, the public 
may be reluctant to adhere to that message. In some cases, family members who have dealt with a loss of life 
are going to be resentful of hearing the traditional message of "stay where you are". 
 

In terms of the delivery of this approach, we have to gently stress that 'we know what we know about the 
normal or typical fire in a building, but we don't know all about the atypical event that we must now educate 
the public for.' There is a classic thought that in some cases, good decisions can still have bad outcomes. We 
have to determine how to convey an idea that is at best a paradox and if we are not careful, it will send a 
mixed, confusing and garbled message to the public. 
 

Since the first fire investigation of a high-rise building fire (Triangle Shirtwaist, 1911), NFPA has utilized the 
lessons learned including the need to have multiple, readily available exit stairs from buildings, get the 
occupants moving who are, or may be in imminent danger, educate the public about the importance of drills, 
and plan to tighten up the design elements associated with taller buildings. As tall building construction was 
typified in New York, Chicago and San Francisco, the necessary means to adequately protect the occupants 
was an enormous challenge. 
 

Widespread use of "fire proof' construction including substantial compartmentation on each floor provided a 
serious redundancy to the other features of the building -- exits, well-marked corridors, and control of interior 
finish materials. Collectively, these elements worked together to provide a safe and secure environment in 
most high-rise buildings. The life loss record in these buildings in the U.S. is in reality good overall, but it is 
far from perfect. 
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While the Uniform Building Code began to mandate automatic sprinkler protection in some high-rise 
buildings in the 1970s, the watershed fire that placed all code-writing bodies on notice was the 1980 MGM 
Hotel fire in Las Vegas. This fire clearly showed the vulnerability that high-rise buildings had in spite of 
having careful control of construction material including almost one hundred percent use of fire resistive 
construction. The vast majority of the MGM fire fatalities occurred many floors away from the ground floor 
where the fire originated. A number of factors contributed to this loss of life including a delay in activation of 
the building fire alarm. Additionally, some people stayed on the upper floors even after hearing the alarm. 
 
In December 1998, four civilian fatalities occurred at the West 60th Street Towers in Manhattan. The four 
occupants who died were found in one of the buildings stairwells. All four were attempting to exit the 
building as a result of a fire that originated on the twelfth floor. The occupants all came from levels well 
above the floor of origin. 
 
In both the case of the MGM fire and the West 60th Towers. diametrically opposed outcomes were likely for 
most (all of the Manhattan fire victims) if different decisions had been made. In MGM, perhaps more 
occupants would have survived had they heeded the sound from the delayed alarm and evacuated the 
building. In New York, all four occupants were better off had they stayed in their dwelling units. These two 
fires introduce the complex process that is normally associated with crafting a public education message 
about emergency procedures in a high-rise building environment. 
 
What we do now 
Nearly every city with high-rise buildings has embraced the staged evacuation or staged relocation concept 
when it comes to high-rise buildings. In other parlance, this is a version of the defend in place strategy. In this 
model, occupants on the fire floor (or floor where an alarm has originated) are notified of the problem.  
Generally, occupants on the adjacent floors, immediately above and immediately below, are also notified. 
These groups are then generally directed to move down the stairs to a refuge floor, or in some cases, they may 
be instructed to leave the building. The concept of staged evacuation is drawn out of a number of elements. 
Among these are the extremely conservative design features that are associated with high-rise buildings. This 
includes extensive use of fire resistive and non-combustible construction, automatic sprinkler systems 
(including retro-fit of many high-rise buildings in the U.S. following MGM Grand), building wide fire alarm 
systems, most of which incorporate a voice message component, and for the most part, great predictability on 
expected fire growth rates and fire behavior. 
 
While exit stairs in tall buildings are indeed designed to accommodate total building evacuation, there are 
practical matters associated with always having to empty the total building population. Some of these items 
include: 
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Time to evacuate: Total building evacuation in cer tain structures may easily take one hour  or  more. 
During this time, occupants in a well-designed, but still crowded exit stair may be injured, or may simply feel 
that so much time was completely unnecessary for a small, manageable and quickly contained fire -the 
'typical' fire that occurs in the tall building environment. 
 
Time to re-enter the building: Tall buildings are not designed to have the total building population 
show up at exactly the same time. Elevators are designed based upon the total number of floors and total 
number of expected occupants. They are not designed to deliver all occupants to all floors at the same time. 
Populating the building at the same time, assuming most occupants would utilize the elevators, may be a two-
hour process depending on the size of the building. 
 
Historical experience: The collective exper ience in high-rise and tall buildings in the U.S. has shown that 
the defend in place concept works. The fire departments in the large metropolitan cities in the U.S. embrace 
this idea, as does NFPA. 
 
Another by-product of this approach is also the need to minimize or reduce business interruption or 
productivity. Although not a primary consideration in the staged evacuation concept, it is nonetheless a fourth 
or fifth level consideration in this idea. 
 
The future of evacuation messaging 
In 1997, an in-house NFPA Task Group (with two outside participants) worked on the issue of public 
response to emergences in high-rise buildings. The message is a complex one and may be difficult to whittle it 
down to a simplified expression or easy to recall process but we have to try. 
 

1. We need to couch the information that we know about right now and somehow reassure the general 
public that this protocol works for the types of emergency events that buildings are currently 
designed to handle. 
 

2. We need to emphasize that ultimately every individual is responsible for his or her own safety. 
Building codes, fire codes, those who enforce such codes, and building owners all work in harmony 
to help provide a safe environment, but these collective pieces have inherent boundaries that they 
are designed for. This even extends to those with severe mobility impairments. This segment of 
society is already dependent on the defend in place strategies that we utilize in all environments. 

 
 One of our Frequently Asked Questions relates to the decision to tell occupants of the World Trade 

Center's Tower 2 to stay in the building on September 11, 2001. The argument for doing this may 
be that the only know fact early on was that there was a significant amount of debris reigning down 
for Tower 1. Occupants who left either tower via the street level plaza were likely to have been 
severely injured or killed by falling glass, aluminum, marble, steel, concrete or nearly any other 
construction material. The decision that was made for Tower 2 created a dilemma that was not fully 
known until some time after the first impact. 

 
 
 



163 

 

3. We need to remind the public to be prepared to take action for any building emergency. While a 
fire is the most likely emergency scenario they are likely to encounter, other perils that may 
require total or partial building evacuation exist including tornadoes, bomb threats and even 
extended power outages. 
 

Our traditional messages and statements by and large support these three actions. Self-preservation measures, 
however, become incredibly complex when the extreme event takes place. Even in the short term, there is 
likely to be a change in public attitude when a building emergency takes place. Total building evacuation 
may be the norm until some sense of comfort is brought back into the picture. 
 

React, Evaluate, Decide (RED) 
The NFPA task group had resolved that the action of staying or going was an extremely dynamic action and 
decision. It is never the same for two buildings, and even within the same building, it is unlikely that any two 
events will give the exact same outcome. After several meetings, the task group settled on the acronym RED 
that is a universal symbol for danger. In our context, RED is an easy to remember expression for React, 
Evaluate, Decide. Although the task group agreed that this was a relatively clear expression of what a 
building occupant should do in the event of an emergency, it was ultimately decided that trying to codify, 
explain or otherwise convey this message was overly complicating the message for the public. 
 
We now know that indeed building occupants have to be prepared for actual, rather theoretical complex 
evacuation procedures. The RED model thus may be appropriate. While the public at large has generally 
come to expect that all buildings are safe all the time, or that the building owner and fire department will 
manage buildings with some dangerous situation. the public has to be feeling rather vulnerable at this 
particular point in time. The principles of the RED model are: 
 

React: Take any indication of smoke, fire or  other  potentially threatening situation ser iously. 
Activation of 
building fire alarms, smell of smoke, visual indication of flames, warning from other occupants, 
arrival of the fire department are some of the attributes that may signal an imminently dangerous 
situation. 
 

Evaluate: You must judge the level of threat. This includes confirming evidence or  presence 
of smoke or fire; judging the conditions in your immediate area; self-judgment of your physical 
ability to relocate or evacuate; evaluation of the needs and abilities of others who may need 
assistance; consider additional information being received. 
 

Decide: There are only two, but difficult choices: 
 

1. Follow your plan and immediately leave the building. 
OR 
 

2. Follow your plan and stay where you are, or descend to the designated level below the fire 
floor and be prepared to take protective/defensive action. In this case, anticipated action may 
include alerting the fire department of your location, seal doors, windows and vents that lead 
into your space. Do not break out the windows. Be prepared to wait for a considerable time 
period (at least one hour) if you contemplate rescue by the fire department. 
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This process is iterative. It is not only done at the first hint of a dangerous situation. It is a process that the in-
dividual must manage and it needs to be repeated until the danger has passed or, if total building evacuation is 
in order, when that action is completed. 

In this process, information is key. Too much, too little, or inaccurate information can lead to hasty decisions 
or decisions with poor outcomes. A large part of the reaction to the danger will center on what you know and 
hen you know it. Information is available via building voice communication systems, cell phones, radio, live 
TV and word of mouth from other building occupants. 

Evaluating information 
Evaluation of the information must be done as quickly as possible. The essence of this feature is to determine 
if you are in immediate danger, or if the evidence of peril suggest otherwise. A difficult part of this process 
involves your own capabilities as well as the capabilities of others. Can you negotiate 50 flights of stairs? 
Have you been assigned as a buddy to a mobility-impaired co-worker? 

Given the response to the items that you evaluate, your initial decision is now ready to be made. Even given 
the ability to drill, review building procedures and study the building exits, you are still ultimately responsible 
for this last part. 

In this, or any similar response to building emergencies, some difficult questions arise as to the need to defend 
the mobility-impaired occupants. At present, modem building codes either provide areas of refuge on each 
floor, or in the case of buildings with automatic sprinkler protection, provide access to at least two compart-
ments on each floor. In typical fires. these protection features are more than adequate. These design elements 
provide a safe environment while occupants await rescue. 

Use of elevators by the disabled, or controlled stairwell decent devices are simply not practical in actual build-
ings during emergency events. Elevator use is difficult to control. It is unlikely that able-bodied persons could 
be kept off of elevators if they thought it would get them to the ground floor more quickly. There is simply no 
mechanism that can restrict the elevator use to those who need it most. 

The descent devices raise another moral dilemma in that stairs are simply not designed to accommodate such 
devices and the necessary egress width for individuals who descend the stairs under their own power. This 
dilemma engages a 'fairness' debate on if one person can potentially slow the progress of what could be many 
hundreds. 

In gross terms, keeping on message with current educational and didactic treatment of building evacuation is 
correct, although it must be done with the utmost of sensitivity. The idea of enhancing these messages with 
the somewhat more complex RED approach may be appropriate at this time. Building evacuation and defend 
in place concepts just became much more complex, and we need to begin to expand our discussion on such 
items. 

NFPA (National Fire Protection Association} 
1 Batterymarch Park, Quincy, MA 02169-7471 USA 
Telephone: +1 617 770-3000 Fax: +1 617 770-0700 
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>> IN COMPLIANCE 
NFPA CODE REQUIREMENTS 

CHIP CARSON, P.E. 

Emergency Plans 
When are they required, and what should they include? 

The general requirements for emergency plans and 

when such plans are required have changed over 

the last few code cycles. The general requirements 

for an emergency plan are contained in Section 4.8 of 

NFPA 101®, Life Safety Code®, which states that an 
emergency plan is necessary when required by Chap-
ters 11 through 42 or "where required by action of the 
authority having jurisdiction." 

The second statement leaves it open for the local 

authority having jurisdiction to implement require-
ments for when an emergency plan is required. Some 
jurisdictions also require that the fire plans be re-
viewed and approved by the local authority. 

But let's review when Chapters 11 through 42 require 

an emergency plan. The requirements will be found in 

the X.7 Section, "Operating Features," of each occupan-
cy chapter and in Chapter 11 where specified for spe-
cial structures. All occupancies, except those listed be-
low, require an emergency plan in accordance with 
Section 4.8 of the Life Safety Code. 
 

Chapters 18 and 19 on new and existing health care 

occupancies, Chapters 20 and 21 on new and existing 

ambulatory health care occupancies, Chapters 22 and 
23 on new and existing detention and correctional oc-
cupancies, and Chapters 32 and 33 on new and existing 

board and care occupancies all require emergency plans. 

However, these occupancies do not reference Section 4.8; 
rather, they provide information on what must be contained 

in the emergency plan. Of course, the items listed 
in Section 4.8 can be included in the plan. 

Chapters 28 and 29, which address hotels and dormitories, 
also require an emergency plan, in accordance 

with Section 4.8. In addition, they require that emergency 
instructions be posted for guests. Emergency plans 

for new and existing mercantile occupancies arc only 
required in high-rise buildings. 

Chapters 40 and 42, which address industrial and storage 
occupancies, do not require an emergency plan. Nor 

do one- and two-family dwellings. But we know that public 
education promoting escape plans with meeting places 

is an important part of fire safety for residents of homes. 
Chapter 26 on lodging and rooming houses does not 

require an emergency plan, either. As these occupancies 
are often similar to one- and two-family dwellings, however, 

an escape plan is important. 
When a plan is required, what should it include? 

According to Section 4.8, it should include procedures 

for reporting of emergencies; a description of occupant 
and staff response to emergencies; evacuation procedures 

appropriate to the building, its occupancy, and potential 
emergencies; appropriateness of the use of elevators; the 

design and conduct of fire drills; the type and coverage of 
building fire protection systems; and other items required 

by the authority having jurisdiction. 
In addition, Section 4.8.2.2 requires emergency plans 

to be submitted to the authority having jurisdiction for 
review, and Section 4.8.2.3 requires that emergency plans 

be reviewed and updated as required by the authority 
having jurisdiction. 

Emergency plans are important documents, and they 
should not just be filed away. The plans must be active, 

living documents that everyone understands and is 
trained to follow and implement as appropriate should 

an emergency occur.  

CHIP CARSON, P.E., is president of Carson Associates, Inc., a 
fire engineering and code consultancy. He is a former mem-
ber of NFPA's Board of Directors. 
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Academy Notes 
Summer 2009 

FIRE ALARM 
SYSTEMS 

The primary purpose of automatic fire alarms system is the early detection of fire and the 
immediate call for fire suppression from local departments. Generally structures required to 
install these alarm systems present a significant occupant life hazard and/ or an extended reflex 
time for the responding departments. The Municipal Code of Chicago relating to Fire 
Prevention, divides all fire alarms systems into two classes, Class I systems and Class II 
systems. The type of alarm installed within a given building is based on the building's 
occupancy 

classification, age and height. Class I and Class II alarm systems are found in large commercial 
or high-rise type buildings. The following is a basic introduction into the general 
classifications of alarms and components commonly installed in most commercially 
manufactured fire alarm detection systems and an introduction to the high rise fire alarm 
control panel. 

Municipal Code Section 9(15-16-1250) Class I Systems - A Class I standard fire alarm 
system shall be a non-coded closed circuit fire alarm system which shall be so installed and 
arranged that the operation of an alarm sending station will automatically actuate all 
signaling devices and sound a continuous general alarm throughout the building until the 
alarm-sending station has been restored to its original condition. 

Class I - General System Overview 
 General Alarm
 Automatic Evacuation
 Auxiliary Valve Supervisory
 Auxiliary Duct Detection
 City Tie Box
 Trouble Bell
 Back-lit Annunciator
 Typically School and Daycare Occupancies

Academy Notes - Fire Prevention 
Summer2009 
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Municipal Code Section 9(15-16-1260) Class II Systems - A Class II standard fire alarm system shall be 
a coded, closed circuit, pre-signal fire alarm system which shall be so installed and arranged that the 
initial operation of an alarm sending station will sound, at least four times, the code of the alarm 
sending station on the pre-signal alarm-sounding devices only. Pre-signaling alarm-sounding devices 
shall be installed not to alert the occupants of the building but to notify those of authority and certain 
occupants that a fire or emergency exists in the building. Such pre-signaling alarm sounding devices 
shall be located at the telephone switchboard, in the engine room, general offices and in other such 
places in the building where members of the Fire Brigade, employees or attendants work or assemble. 
Every alarm sending station of a Class II standard fire alarm system shall be equipped so that a 

coded general alarm can be sounded by the use of keys, plugs or similar devices which shall, at all 
times, be available to persons with authority to sound a general alarm. In every building where a Class 
II Standard fire alarm system is installed there shall be on duty two adults charged with the 
responsibility of sounding a general alarm. 

Class II - General System Overview 
 Automatic Pre-Signal Coded Alarms
 Auxiliary Valve Supervisory CP
 Auxiliary Duct Detection CP
 City Tie Box
 Trouble Bell
 Back-lit Alarm Annunciator
 Typically High Rise, Hospital, Nursing Home and Jail Occupancies

In buildings protected by a Class II system, a pre-signal alarm will be transmitted to the Fire Alarm Control 
Panel (F ACP) before sending a general alarm throughout the building. This enables the responsible parties 
(Building engineers, security guards, etc.) at the occupancy to verify the alarm and determine whether 
additional alarms or evacuation is warranted. When a pre-signal alarm is activated, the FACP will also notify 
the alarm monitoring company who notify the OEMC, who in turn send an Automatic Alarms response. 

Academy Notes - Fire Prevention 
Summer 2009 
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Building Fire Alarm Zones 
Fire alarm systems in larger buildings are divided into zones, these zones make it easier to locate where 
the alarm is originating from. Zones are usually made by dividing a building, or floor area into different 
sections or floors. The municipal code of Chicago requires that a zoned type fire alarm system, with zones 
not exceeding 20,000 square feet or serving more than one floor, shall be required under any one of the 
following conditions: 

 When a building exceeds four stories in height

 When any side of the building is 200 feet or more in length

 When the system has more than eight manual alarm-sending stations

 When more than ten automatic detectors are connected to a standard fire arm system, unless the alarm
system serves only a Type III school occupying only the first floor of the building

 When the ground floor area of the building exceeds 20,000 square feet.

Components of the Fire Alarm System 
A fire alarm system is composed of components which can be classified into three categories; alarm initi-
ating devices, the fire alarm control panel (FACP) and .alarm notification appliances. 

Initiating Devices 
Initiating Devices - these devices either sense the effects of a fire, or are manually activated by personnel, 
resulting in a signal to the F ACP. The following are common initiating devices found on fire alarm sys-
tems:  

Manual pull stations/manual call points - Devices to allow people to manually activate the 
fire alarm. Usually located near exits. Also called "manual pull boxes" (Photo 1). 

Academy Notes - Fire Prevention 
Summer 2009 

Photo 1 
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Double-Action Pull Station - Manual pull stations that  are protected to deter 
malicious false alarms are known as Double-Action Pull Stations. Double 
action pull stations require the user to lift up the protective cover prior to 
activating the pull station (Photo 2). 

Smoke detectors - A device used for fire detection which is triggered by 
smoke. The two main types of smoke detectors are photoelectric and ioni-
zation. Hard wired smoke detectors that have adequate power will display 
an intermittently blinking light. Activated smoke detectors will sound an 
alarm and will display a solid light on the unit when triggered, indicating 
the location of the device that triggered the alarm (Photo 3). 

Heat detectors - A device that detects either abnormally high temperatures or rate of 
temperature rise or both. 

 Fixed Temperature Heat detectors alarm at preset fixed temperatures. 

 Rate of Rise detectors react to a sudden change or rise in ambient temperature from 
a normal baseline condition respectively. Any sudden temperature increase that 
matches the predetermined alarm criteria will cause an alarm. This type of heat de-
tector can react to a lower threshold condition than would be possible if the thresh-
old were fixed. A typical alarm may sound when the rate of temperature rise ex-
ceeds 12° to 15°F per minute. 

Water Flow Detector - consists of a moveable paddle or vane of thin metal 
or plastic that is inserted into a circular opening cut into the wall of a sprin-
kler/ standpipe supply pipe. The vane or paddle extends into the water way 
of the pipe detecting any movement of water. The motion of the vane or 
paddle operates an alarm actuating electric switch sending a signal to the F 
ACP (Photo 4). 
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distribution of smoke through the supply air duct system. Gen-
eral area smoke detectors are the preferred means of control-
ling smoke spread since duct smoke detectors can only detect 
smoke when smoke laden air is circulating in the ductwork. 
Fans may not be running at all times, such  as during cyclical 
operation or during temporary power failure. These detectors
can be configured to immediately provide an alarm or they can also be configured to be 
monitored on a supervisory setting providing a trouble alarm (Photo 5). 

 
Notification Appliances alert occupants of an emergency
and/or provide information, i.e. bell, siren, horn, speaker,
light, or text display that provides audible, tactile, or visible
outputs. Many  appliances now  offer a combined  audible 
and visual strobe alarm. These appliances  ensure that all
buildings occupants, inclusive of those covered under the
Americans  with  Disabilities Act, are aware of the alarm 
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1. Fire Command Panel

• Backlit LCD (Liquid Crystal Display)-

Documents event history for

detection, alarm and suppression

components of system. Scrolling

arrows allow for review and

selection of event history from

panel display.

• Power Status Indicating Lights

• Exit Stairwell Door Unlocking

System

• HVAC System Fan Status Indicators

• Alarm Acknowledgement

• Audible Alarm Silence

• Supervisory Acknowledgment

• Trouble Acknowledgement

• Reset system controls

2. Voice Communication System

• One way public address- Operated by
keyed microphone.

• Two-way Emergency Firefighter
Telephone - Operated by push to talk
feature on handle or by picking up
phone to talk.

3. Fire Alarm System of the Fire

Control Panel 

• Visual indicators of alarms received
from input devices, i.e. smoke
detectors, heat detectors, sprinkler
control valve sensors, water flow
detectors and in some cases HV AC
systems status.

4. Elevator Supervisory Panel

• Monitors elevator locations and activity

of all the elevators in a group.

• Panel may also have recall functions for

elevators as well.
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The alarm system of the FACP receives information from initiation devices (smoke detectors, heat 
detectors, water flowing through a suppression system, etc.), processes the information, and 
triggers a notification device (audio or visual alarm) within a building. Even though some modern 
fire alarm systems may be extremely complex, their main purpose remains the same--to warn 
occupants of danger and request a fire department response. Many of today's fire alarm systems 
go beyond the objective of warning occupants by audible or visual alarms. They can automatically 
control ventilation for smoke control, pressurize stairwells; override elevators for fire department 
use; activate fire suppression components; and notify fire suppression forces to respond. Listed 
below are some of the FACP's most common features. 

Fire Alarm/Alarm (Red Light) When this indicator is lit, 
an alarm will sound on the panel near the piezoelectric indicator light. 
This light will be steady or flashing meaning that an Alarm condition 
exists in the system, initiated by smoke detectors, heat detectors, 
sprinkler flow switches, manual pull stations, manual call points, or 
otherwise. Class I and Class II systems may also have panel components 
that are backlit. 

 contaminated smoke detector or an electrical problem 
within the system. Sometimes specific components of the fire alarm 
system are disconnected which could prevent the fire alarm or fire 
suppression system from functioning as intended. An example is a 
disconnected wire at a heat or smoke  detector. Trouble conditions are 
also activated by a zone being disabled (disconnected from the system), 
a circuit being disabled, low power on the backup battery, the disabling 
of a notification appliance, the ground faults, or short or open circuits. 
Usually the FACP pre-alarm will sound if a trouble condition exists. In a 
trouble condition, the FACP displays the zone or devices causing the 
condition. The Trouble indicator goes out automatically when the 
situation causing the trouble condition is rectified; this should then cause 
the panel to reset. 
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Fire Alarm Acknowledge - This button, also 
abbreviated as "ACK", is used to acknowledge a fire 
signal from an initiating device. The Acknowledge 
function tells the panel that building personnel or 
arriving firefighters are aware of the alarm. This type of function 
may not be found on a Type I system. 

Trouble indicator goes out automatically when the situation causing the trouble 
condition is rectified; this should then cause the panel to reset. 

Supervisory (Amber Light) When this indicator 
is lit, an alarm will sound on the panel near the
piezoelectric indicator light. This light will be steady 
or flashing meaning that a portion of the building's 
fire protection system has been disabled (such as a 
fire sprinkler control valve being closed and 
consequentially,  a sprinkler tamper switch being 
activated). The "Supervisory" indicator may go out 
automatically when the condition has cleared, but 
usually requires a "Reset"  

Alarm Silence - This button will only silence the 
warning alarm at the FACP. Audible silence allows for 
easier communication amongst emergency responders 
while responding to an alarm. While the alarm is 
silenced, other functions in an alarm condition continue 
to operate, such as emergency service for elevators, stairway pressurization, and 
ventilation functions. If a new alarm is sent from an initiating device while the alarm is 
silenced, it will take the F ACP out of Audible Silence and reactivate the alarm on the 
panel. 

System Reset - This resets the panel after an alarm 
condition. All initiating devices are reset, and the panel 
is cleared of any alarm conditions. If an initiating device 
is still in alarm after the system is reset, such as a smoke 
detector continuing to sense smoke, or a manual pull 
station still in an activated position, another alarm will be initiated. A system reset 
does not usually clear trouble conditions. Most trouble conditions will clear 
automatically when conditions are returned to normal.  
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This system prevents people from becoming trapped in a stairwell during a fire or other emergency. 
Buildings  that  are five (5) or more  stories in height that have stairwell  locking  systems  that  would  
prevent  reentry  on  a  floor  must  have  · stairwell enclosure doors that are equipped with a fail-safe 
electronic lock release system that is activated both manually by a single switch located on the FACP or
automatically,   either  by  approved   smoke  detectors   or  sprinkler  water   flow devices, connected to 
the FACP. The exit stair unlocking system will also activate upon 
loss of the buildings electrical power. 
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Site Security Inspection

Do all Officers have PERC Cards?
Do all Armed Officers have TAN cards?

Site Name Date 

Number of Officers Present Contracted Hours

Security Services

Time of Inspection Current Weather

Property Management

Notes/Comments

Are officers assigned to their sites friendly and approachable?
Does Security actively engage with the Residents?

Are Property Managers aware of the IGA with CPD?

Was location of CPD vehicle Visible and in plain view?

Do they see Security Services regularly?

Were the vehicles in locations to promote visibility?

Was CPD assigned to site?

Were Officers Visible upon Arrival?
Were Officers in proper uniform?

Was the condition of the Security Room in acceptable condition?

IGA

Exhibit B



Department of Safety and Security

Senior Site Officer Inspection

Date of Inspection
Time of Inspection

1 Yes No

2 Yes No

3 Yes No

4 Yes No

5 Yes No

6 Yes No

7 Yes No

8 Yes No

9 Yes No

10 Yes No

Name of Site/ Address

Officer Name

Circle One

Total Yes

Is desk neat, organized and free of clutter?

Is Officer in proper Uniform?

Does Uniform look clean, proper and professional?

Does hair, nails, facial hair, jewelry, etc... follow  grooming standards?

Is Officer aware of locations of Fire/Life Safety Equipment such as extinguishers, fire panels, etc…?

Does the officer communicate clearly and professionally?

Score

Reccommendations/ Concerns/ Questions

Does the Officer communicate effectively with PM reagrding issues at the site?

Is all needed equipment functioning properly? If no, Was PM notified? 

Does Officer understand When and How to call police during all situations?

Did Officer correctly answer the 3 daily General Knowledge Questions?

Officer Signature Date

Supervisor Signature Date

Exhibit C



Standard Operating Procedures- Exhibit D 

Title:  Patrols 

Department: Emergency Services Date Updated: 9/2021 
Approved: EJZ 

Page(s): 1 of 2 

A. Conduct Patrols of the entire designated Site to deter and detect unusual or suspicious behavior,
persons, and activity. Security Service Providers should also safeguard property, residents, and
stakeholders.

a. All Properties - Patrol of Exterior Property, Building, Landscape, Fencing/Gates, Cameras,
and Lighting Environment, etc.

b. High-Rise/ Multi-Level Properties - Patrol of Interior including Hallways, Stairwells,
Storage Areas/ Closets, Public Areas, Elevators, etc.

c. Scattered Sites (2-3 Flats, Duplexes, Townhomes) - Patrol Exterior features such as
fencing, gating, landscape as well as physical security attributes such as conditions of
doors, and windows.

i. Foot Patrols
1. Inspect all buildings and grounds for hazards or irregularities
2. Observe and Report any criminal activity, suspicious persons or

behaviors, violators of CHA policy
3. Interrupt any anti-social behaviors or nuisance issues that limit our

Residents' rights to peaceful enjoyment as well as activities that limit
our residents to have a safe and secure environment to live in.

4. Observe and Report any damaged, malfunctioning, or vandalized
property, equipment, Landscape, Technology

a. Report observations to Property Management and CHA Safety
and Security

5. Inspect all Fire/Life Safety equipment and report any malfunctions
6. Keep Fire Lanes clear of any vehicles or hazards blocking free and

clear passage of emergency vehicles.
7. Identify any abandoned or illegally parked vehicles and work with

Property Management/Chicago Police to be towed.
8. Ensure all IDF closets are always secure
9. For any Multi-Level buildings, “Walk downs” are to be completed of all

floors, stairwells, Laundry areas, etc.… at a minimum of twice per shift. 
a. “Walk Downs” is the term used for vertical patrols beginning

from the highest point to the lowest point of any structure
ii. Vehicle Patrols

1. Any sites utilizing a vehicle for patrol should follow all city/property
signage and parking policies.

2. Vehicles should be clean and maintained.
3. Vehicles should have registration, licenses, and insurance.
4. While vehicle is in use, Running Lights must be used.
5. Fire lanes, Parking Lots, Park District Lots, Management Lots,

surrounding alleys, and internal roadways should be patrolled at a
minimum of twice per shift.

iii. Scattered Site Patrols



Standard Operating Procedures- Exhibit D 

Title:  Patrols 

Department: Emergency Services Date Updated: 9/2021 
Approved: EJZ 

Page(s): 2 of 2 

1. Observe condition of the property, fencing, gating, line of
sight/landscaping, windows, doors, lighting, property cameras,
walkways, and parking lots/structures, etc.… 

2. Observe waste removal/garbage areas for unsanitary conditions.
3. Walk entire property
4. Engage with any residents regarding issues with the property and

community. Report any issues learned to CHA Safety and Security.
5. Any conditions found to be unsatisfactory are to be called in

immediately to the Emergency Services Operations Center
6. Any criminal situations or incidents observed should be called into

Chicago Police Department as well as ESOC.
7. Check on Parking Credentials on vehicles in any lots
8. Report any lease violations observed
9. Check that all access points on vacant units are properly secured

iv. Other Duties
1. Enforce the “NO SMOKING” Ordinance in lobby, hallway, community

space stairwells, and other common areas of the property. Enforce the
“NO ALCOHOL” Ordinance throughout the common areas of the
building and the perimeter on/near CHA Properties.

2. Stop disturbances in Common Areas and all other areas as required by
Property Managers and immediately alert the Chicago Police
Department and ESOC for further assistance, if needed.

3. Monitor security cameras where available.
4. Be professional and courteous always. Refrain from foul and abusive

language and respect all residents, visitors and employees.
5. Not engage in theft, vandalism, the purchase or sale of illegal

substances, or any other illegal activity at any time while on duty.
6. Ensure that each visitor signs in, and more importantly, signs out upon

leaving the premises.
7. Maintain a working relationship with Property Managers, Building

Officials, Tenant Groups, CPD, CAPS and all visitors on CHA
properties.

8. Maintain a clean desk area, free from food, papers, etc.
9. To be physically mobile at the designated CHA Senior Housing

locations at all times, providing high security officer(s) presence and
visibility to prevent loitering in front of and around designated buildings
and lobbies, and to prevent or detect intrusion, entry, theft, vandalism,
abuse, fire, trespass, and any other illegal or unauthorized activities on
CHA Property.



Standard Operating Procedures- Exhibit E 

Title: Senior Site Post 

Department: Emergency Services Date Updated: 9/2021 
Approved: EJZ 

Page(s): 1 of 1 

1. Condition of Reception Desks and other Security Areas
a. These areas are to be kept clear of debris, garbage, food,

etc…
b. Areas are to be wiped down and cleaned prior to leaving for

the day
c. No food or drink is to be kept in any drawers, on shelves or in

any other concealed area
2. Security

a. Prior to starting your shift, check in at the Property
Management Office to check for any issues or concerns that
may need attention throughout your shift.

b. Only authorized personnel are allowed behind the
Security/Reception Desk

c. Do not prop open any doors for any reason or block any
means of ingress or egress.

d. It is the responsibility of the Officer on Duty to ensure that Fire
lanes are clear, Fire panels and Extinguishers are free of any
obstruction and there are no hazards in any walkways or
Emergency Exit Areas

e. Valid ID is required of any visitor, contractor, homemaker,
etc…

f. For any issues or concerns requiring extra personnel to handle
situations, you are to call the Emergency Services Operations
Center and request the Senior Site Response Team.

g. Review the Site Post Orders and Emergency Procedures daily.
3. Customer Service

a. The primary focus is to be a resource to CHA residents, visitors
and stake holders.

b. The officer must understand that this post serves seniors and
patience, professionalism, diplomacy and tact must always
be used.

4. Reports
a. Any incident, issue, concern or observation of criminal activity

should be reported. These reports must be sent to CHA Safety
and Security.
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Economic Disclosure Statement 
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CHICAGO HOUSING AUTHORITY 
ECONOMIC DISCLOSURE 

STATEMENT AND AFFIDAVIT 

SECTION I -- GENERAL INFORMATION 

A. Legal name of Disclosing Party submitting this EDS. Include d/b/a/ if applicable:

Check ONE of the following three boxes: 

Indicate whether Disclosing Party submitting this EDS is: 

1. ☐  the Applicant

2. OR

3. ☐  a legal entity holding a direct or indirect interest in the Applicant. State the legal name of the
Applicant in which Disclosing Party holds an interest:

OR 

4. ☐  a specified legal entity with a right of control (see Section II.B.1.b.). State the legal name
of the entity in which Disclosing Party holds a right of control:

Note: Legal entity is defined below in Section II A 1. 

B. Business address of Disclosing Party:

C. Telephone:  Fax:    Email: _________________________ 

D. Name of   contact person:

E. Federal Employer Identification No. (if you have one):

F. Brief description of contract, transaction, or other undertaking (referred to below as the
"Matter") to which this EDS pertains. (Include project number and location of property, if
applicable):
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G. Litigation

1. Please indicate if the Disclosing Party or any Controlling Person (see Section II.B.1.b) of the Disclosing
Party or any family member of the Disclosing Party has ever been involved with any pending, current or
past litigation involving the CHA within the past five years. *Family member (as defined in the CHA
Ethics Policy).

☐ Yes ☐ No ☐ N/A

2. If there are any pending, current or past litigation within the past five years, please provide the following
information:

Parties                      Case Number                          Brief Statement of the Nature of the Litigation 

       ___________________________________________________________________________________ 

       ___________________________________________________________________________________ 

3. Please indicate the amount of the Disclosing Party’s possible financial exposure from their open litigation
matters.

H. Real Estate Ownership Disclosures

The Disclosing party must indicate by filling in the appropriate provision below and providing all
required information that either:

1. The following is a complete list of all real estate owned by Disclosing Party in which the CHA has an
ownership interest or financial interest:

___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 

OR: 

2. The Disclosing Party owns no real estate in which CHA has an ownership or financial interest.

3. Please identify if the Disclosing Party is a party to an existing Section 8 Project Based Voucher
Agreement and/or a Section 8 Housing Choice Voucher Agreement with any Public Housing
Authority. If so, please list the address of the property, the type of Section 8 voucher agreement
associated with each property and indicate the applicable housing authority.

___________________________________________________________________________________________
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___________________________________________________________________________________________
___________________________________________________________________________________________ 

I. Pending Business Transactions:

The Disclosing party must indicate whether they have ever discussed any business
ventures/opportunities or entered into any business arrangements with any CHA Board Member or
CHA official or employee.

J. Vendor Information (If the Party completing this EDS is Vendor supplying a Good or Service to
CHA)

1. Vendor’s name and title
2. Address
3. Brief background including but not limited to:

a. When was the business established?
b. Headquarters and/or primary office.
c. Years of experience in the area for which you are being awarded.
d. Current or experience and/or history with CHA.

SECTION II -- DISCLOSURE OF OWNERSHIP INTERESTS 

A. NATURE OF DISCLOSING PARTY

1. Indicate the nature of the Disclosing Party:

☐ Individual ☐ Limited liability company*

☐ Publicly registered business corporation ☐ Limited liability partnership*

☐ Privately held business corporation ☐ Joint venture*

☐ Sole proprietorship ☐ Not-for-profit corporation

☐ General partnership* (Is the not-for-profit corporation also a 
501(c)(3))?     ☐    Yes       ☐    No 

☐ Limited partnership*

☐ Trust ☐ Other (please specify)

* Note and complete B.1.b below.

2. For legal entities, the state (or foreign country) of incorporation or organization, if applicable:
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3. For legal entities not organized in the State of Illinois: Has the organization registered to do business in
the State of Illinois as a foreign entity?

☐ Yes ☐ No ☐ N/A

B. IF THE DISCLOSING PARTY IS A LEGAL ENTITY:

1. List below the full names and titles of all executive officers and all directors of the entity. (i.e., President or
CEO, Chief Operations Officer, Chief Financial Officer, etc.). For not-for-profit corporations, also list
below all members, if any, that are legal entities. If there are no such members, write "no members." For
trusts, estates or other similar entities, list below the legal titleholder(s).

Name Title 

2. If you checked "General partnership," "Limited partnership," "Limited liability company," "Limited
liability partnership" or "Joint venture" in response to Item A.1. above (Nature of Disclosing Party), list
below the name and title of each general partner, managing member, manager or any other person or
entity that controls the day-to-day management of the Disclosing Party. NOTE: Each legal entity listed below
must submit an EDS on its own behalf.  In addition, please submit an organization chart which shows the flow of
ownership and the names and percentage interest of all persons/entities that own 7.5% of more.

Name Title 

3. Please provide the following information concerning each person or entity having a direct or indirect
beneficial interest (including ownership) in excess of 7.5% of the Disclosing Party. Examples of such an
interest include shares in a corporation, partnership interest in a partnership or joint venture, interest of a
member or manager in a limited liability company, or interest of a beneficiary of a trust, estate or other
similar entity whether held in its or their own name or through intermediaries or nominees.  To
illustrate this best, please submit an organization chart which shows the flow of ownership and the
names and percentage interest of all persons/entities that own 7.5% of more.

If none, state "None." NOTE: CHA may require any such additional information from any applicant which is 
reasonably intended to achieve full or additional disclosure of ownership. 
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Ethics Office 
 

Name       Business Address        Percentage Interest in the Disclosing Party 

(Add sheets if necessary) 

SECTION III -- COMPLIANCE WITH CHA ETHICS POLICY 

The CHA Ethics Policy imposes certain duties and obligations on persons or entities seeking CHA contracts, 
work, business, or transactions. The full text of CHA's Ethics Policy and a training program is available online 
at http://www.thecha.org/doing-business/forms-and-documents and may also be obtained from CHA 60 E. 
Van Buren St., 13th Floor, Chicago, Illinois, 60605. 

By signing this EDS, the Disclosing Party certifies that it and its officers, agents and employees have not by 
action or omission, breached the CHA Ethics Policy or induced, caused to result in or caused a breach of 
CHA Ethics Policy by a CHA officer, contractor, agent or employee and will not do so. 

SECTION IV -- DISCLOSURE OF SUBCONTRACTORS AND OTHER RETAINED PARTIES 

On the next page, the Disclosing Party must disclose the name and business address of each subcontractor, 
attorney, lobbyist, accountant, or consultant whom the Disclosing Party has retained or expects to retain in 
connection with the Matter and any other person who will be paid a fee for communicating with CHA 
employees or officials when such communications are intended to influence the issuance of a contract or lease, 
as well as the nature of the relationship, and the total amount of the fees paid or estimated to be paid. The 
Disclosing Party is not required to disclose employees other than Lobbyists who are paid solely through the 
Disclosing Party's regular payroll. "Lobbyist" means any person or entity who undertakes to influence any 
legislative or administrative action on behalf of any person or entity other than: (1) a not-for-profit entity, on an 
unpaid basis, or (2) himself. "Lobbyist" also means any person or entity any part of whose duties as an 
employee of another includes undertaking to influence any legislative or administrative action. 

If the Disclosing Party is uncertain whether a disclosure is required under this Section, the Disclosing Party 
must either ask the CHA whether disclosure is required or make the disclosure. (Add sheets if necessary) 

Name Business Address Relationship to Disclosing Party Fees 
(indicate whether retained or (subcontractor, attorney, lobbyist, etc.)   (indicate whether paid 

anticipated to be retained) or estimated) 

☐ Check here if the Disclosing party has not retained, nor expects to retain, any such persons or entities.

http://www.thecha.org/doing-business/forms-and-documents
http://www.thecha.org/doing-business/forms-and-documents
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SECTION V -- CERTIFICATIONS 

A. COURT-ORDERED CHILD SUPPORT COMPLIANCE

Substantial owners of business entities that contract with CHA must remain in compliance with their child 
support obligations throughout the term of the contract. 

Has any person who directly or indirectly owns 10% or more of the Disclosing Party been declared in 
arrearage on any child support obligations by any Illinois court of competent jurisdiction? 

☐ Yes ☐ No ☐ No person owns 10% or more of the Disclosing Party.

If "Yes," has the person entered into a court-approved agreement for payment of all support owed and is the 
person in compliance with that agreement? 

☐ Yes ☐ No

All of the Contractor’s Substantial Owners who directly or indirectly owns 10% or more of the Contractor must 
remain in compliance with any such child support obligations (1) throughout the term of the contract and any 
extensions thereof; or (2) until the performance of the contract is completed, as applicable. Failure of Contractor’s 
Substantial Owners to remain in compliance with their child support obligations in the manner set forth in 
either 1 or 2 constitutes an event of default. 

B. CERTAIN OFFENSES INVOLVING CHA AND SISTER AGENCIES

1. Neither the Disclosing Party nor any Controlling Person (as defined below) of the Disclosing Party
has ever been convicted, under parole or under any other non-custodial supervision resulting from a
conviction in a court of any jurisdiction for the commission of a felony of any  kind, including but not
limited to a criminal offense of whatever degree, involving;

(a) bribery or attempted bribery, or its equivalent under any local, state or federal law, of any public
officer or employee of the CHA or of any Sister Agency (as defined below); or

(b) theft, fraud, forgery, perjury, dishonesty or deceit, or attempted theft, fraud, forgery, perjury,
dishonesty or deceit, or its equivalent under any local, state or federal law, against the CHA or
any Sister Agency; or

(c) conspiring to engage in any of the acts set forth in items (a) or (b) of this Section V.B.1

2. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party has made in any civil
or criminal proceeding an admission of guilt of any of the conduct set forth in items (a) through (c),
inclusive, of Section V.B.1 above, under circumstances where such admission of guilt is a matter of
record but has not resulted in criminal prosecution for such conduct.

3. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party is charged with or
indicted for any felony or criminal offense set forth in items (a) through (c), inclusive, of Section V.B.1
above.

As used in this Section V.B, “Controlling Person” means any person who (1) is an officer, director,
limited liability company manager, managing member, partner, general partner or limited partner of
any business entity; or (2) owns, directly or indirectly through one or more intermediate ownership
entities, more than 7.5% of the ownership interest in any business entity; or (3) controls, directly or
indirectly through one or more intermediate ownership entities, the day-to-day management of any
business entity. Indicia of control include, without limitation:

interlocking management or ownership; identity of interests among family members; 
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shared facilities and equipment; 
common use of employees; or 
organization of a business entity following the ineligibility of a business entity under this 
section, using substantially the same management, ownership or principals as the ineligible 
entity. 

As used in this Section V.B., “Sister Agency” means (1) the Board of Education of the City of Chicago; 
(2) Chicago Park District; (3) Chicago Transit Authority; (4) the City of Chicago; (5) City Colleges of
Chicago; or (6) the Public Building Commission of Chicago.

4. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party has been debarred
as a result of a sustained Office of the Inspector General (OIG) investigation.

5. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party has been the subject
of a sustained Office of the Inspector General (OIG) investigation.

6. Neither the Disclosing Party nor any Controlling Person of the Disclosing Party has been removed
as a tenant from any Public Housing Authority within the United States.

C. FURTHER CERTIFICATIONS

1. The Disclosing Party and, if the Disclosing Party is a legal entity, all of those persons or entities identified
in Section II.B.1. of this EDS:

a. are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily
excluded from any transactions by any federal, state or local unit of government;

b. have not, within a five-year period preceding the date of this EDS, been convicted of a criminal
offense, adjudged guilty, or had a civil judgment rendered against them in connection with:
obtaining, attempting to obtain, or performing a public (federal, state or local) transaction or
contract under a public transaction; a violation of federal or state antitrust statutes; fraud;
embezzlement; theft; forgery; bribery; falsification or destruction of records; making false
statements; or receiving stolen property;

c. are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state or local) with commission of any of the offenses enumerated in clause C.1.b. of this
Section V;

d. have not, within a five-year period preceding the date of this EDS, had one or more public
transactions (federal, state or local) terminated for cause or default; and

e. have not, within a five-year period preceding the date of this EDS, been convicted, adjudged
guilty, or found liable in a civil proceeding, or in any criminal or civil action, including actions
concerning environmental violations, instituted by the federal government, any state, or any
other unit of local government.

2. The certifications in subparts 3, 4 and 5 of this Section V.C., concern:

• the Disclosing Party;

• any "Applicable Party" (meaning any party participating in the performance of the Matter,
including but not limited to any persons or legal entities disclosed under Section IV, "Disclosure of
Subcontractors and Other Retained Parties");

• any "Affiliated Entity" (meaning a person or entity that, directly or indirectly: controls the
Disclosing Party, is controlled by the Disclosing Party, or is, with the Disclosing Party, under
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common control of another person or entity. Indicia of control include, without limitation: 

o interlocking management or ownership; identity of interests among family
members, shared facilities and equipment;

o common use of employees;
o or organization of a business entity following the ineligibility of a business entity to

do business with federal or state or local government, including CHA, using
substantially the same management, ownership, or principals as the ineligible entity);

o with respect to Applicable Parties, the term Affiliated Entity means a person or entity
that directly or indirectly controls the Applicable Party,  is  controlled  by  it,  or, with
the Applicable Party, is under common control of another person or entity;

• any responsible official of the Disclosing Party, any Applicable Party or any Affiliated Entity or
any other official, agent or employee of the Disclosing Party, any Applicable Party or any
Affiliated Entity, acting pursuant to the direction or authorization of a responsible official of the
Disclosing Party, any Applicable Party or any Affiliated Entity (collectively "Agents").

3. Neither the Disclosing Party, nor any Applicable Party, nor any Affiliated Entity of either the
Disclosing Party or any Applicable Party nor any Agents have, during the five years before the date this
EDS is signed, or, with respect to an Applicable Party, an Affiliated Entity, or an Affiliated Entity of an
Applicable Party during the five years before the date of such Applicable Party's or Affiliated Entity's
contract or engagement in connection with the Matter:

a. bribed or attempted to bribe, or been convicted or adjudged guilty of bribery or attempting
to bribe, a public officer or employee of the CHA, the State of Illinois, or any agency of the
federal government or of any state or local government in the United States of America, in
that officer's or employee's official capacity;

b. agreed or colluded with other bidders or prospective bidders, or been a party to any such
agreement, or been convicted or adjudged guilty of agreement or collusion among bidders or
prospective bidders, in restraint of freedom of competition by agreement to bid a fixed price
or otherwise; or

c. made an admission of such conduct described in a. or b. above that is a matter of record but
have not been prosecuted for such conduct.

4. Neither the Disclosing Party, Affiliated Entity or Applicable Party, or any of their employees, officials,
agents or partners, is barred from contracting with any unit of state or local government as a result of
engaging in or being convicted of (1) Sherman Anti-Trust Act and Clayton Act (15 U.S.C. §1 et seq.); or
(2) any similar offense of any state or of the United States of America that contains the same elements
as the offense of bid-rigging or bid-rotating.

5. Neither the Disclosing Party, Affiliated Entity or Applicable Party is listed on any of the following lists
maintained by the Office of Foreign Assets Control of the U.S. Department of the Treasury or the
Bureau of Industry and Security of the U.S. Department of Commerce or their successors: the Specially
Designated Nationals List, the Denied Persons List, the Unverified List, the Entity List and the
Debarred List.

6. The Disclosing Party understands and shall comply with all the applicable rules and regulations of the
Board of Commissioners of CHA now in effect or hereafter adopted by the Board.

7. If the Disclosing Party is unable to certify to any of the above statements in Parts V.B. (Certain
Offenses).
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Involving CHA and Sister Agencies or V.C. (Further Certifications), the Disclosing Party must explain 
below: 

If the letters "NA," the word "None," or no response appears on the lines above, it will be conclusively 
presumed that the Disclosing Party certified to the above statements. 

D. CERTIFICATION OF STATUS AS FINANCIAL INSTITUTION

For purposes of this Part D, under the Municipal Code of Chicago (“CMC”) Section 2-32-455(b), the term 
"financial institution" means a bank, savings and loan association, thrift, credit union, mortgage banker, 
mortgage broker, trust company, savings bank, investment bank, securities broker, municipal securities 
broker, securities dealer, municipal securities dealer, securities underwriter, municipal securities 
underwriter, investment trust, venture capital company, bank holding company, financial services holding 
company, or any licensee under the Consumer Installment Loan Act, the Sales Finance Agency Act, or the  

Residential Mortgage Licensing Act. However, "financial institution" specifically shall not include any entity 
whose predominant business is the providing of tax deferred, defined contribution, pension plans to public 
employees in accordance with Sections 403(b) and 457 of the Internal Revenue Code. (Additional definitions 
may be found in CMC Section 2-32-455(b).) 

1. CERTIFICATION

The Disclosing Party certifies that the Disclosing Party (check one)

☐ is     ☐  is not

a "financial institution" as defined in Section 2-32-455(b) of the CMC.

2. If the Disclosing Party IS a financial institution, then the Disclosing Party pledges:

"We are not and will not become a predatory lender as defined in Chapter 2-32 of the CMC. We further
pledge that none of our affiliates is, and none of them will become, a predatory lender as defined in
Chapter 2-32 of the CMC. We understand that becoming a predatory lender or becoming an affiliate of
a predatory lender may result in the loss of the privilege of doing business with the CHA.

If the Disclosing Party is unable to make this pledge because it or any of its affiliates (as defined in
Section 2-32-455(b) of the CMC) is a predatory lender within the meaning of Chapter 2-32 of the CMC,
explain here (attach additional pages if necessary):

If the letters "NA," the word "None," or no response appears on the lines above, it will be conclusively 
presumed that the Disclosing Party certified to the above statements. 

E. CERTIFICATION REGARDING INTEREST IN CHA BUSINESS

Any words or terms that are defined in CHA Ethics Policy have the same meanings when used in 
this Part E. 
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1. To the best of your knowledge after diligent inquiry does any Board Member, official or employee of
CHA have any type of interest not already addressed or contemplated in this EDS, in his or her own
name or in the name of any other person or entity in the  matter which is associated with this EDS.

☐ Yes ☐ No

2. Unless sold pursuant to a process of competitive bidding following public notice, no employee or
Board member shall have a financial interest in the purchase of any property that belongs to the Board.
Before participating in the competitive process, the employee or Board member shall disclose his
financial interest.

Does the Matter involve a CHA Property Sale?

☐ Yes ☐ No

If you checked "Yes" to Item E.1., provide the names and business addresses of the CHA officials or 
employees having such interest and identify the nature of such   interest: 

Name Business Address Nature of Interest 

3. No employee or spouse of any employee, or entity in which an employee or his or her spouse has a
financial interest, has applied for, solicited, accepted or received a loan of any amount from the
Disclosing Party, any Applicable Party or any Affiliated Entity; provided, however, that nothing in this
section prohibits application for, solicitation for, acceptance of or receipt of a loan from a financial
lending institution, if the loan is negotiated at arm’s length and is made at a market rate in the ordinary
course of the lender’s business.

☐ Yes ☐ No

4. If you checked "Yes" to Item E.3, provide the names and addresses of the CHA officials or employees
who applied for, solicited, accepted or received such loan:

Name Business Address Amount of loan 

5. The Disclosing Party further certifies that no prohibited financial or special interest in the Matter will be
acquired by any CHA official or employee.
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SECTION VI -- ACKNOWLEDGMENTS, CONTRACT INCORPORATION, COMPLIANCE, 
PENALTIES, DISCLOSURE 

A. The Disclosing Party understands and agrees that:

1. By completing and filing this EDS, the Disclosing Party acknowledges, on behalf of itself and the
persons or entities named in this EDS, that the CHA may investigate the creditworthiness of and the
information provided about some or all of the persons or entities named in this EDS.

2. The certifications, disclosures, and acknowledgments contained in this EDS will become part of any
contract or other agreement between the Applicant and the CHA in connection with the Matter,
whether procurement or other CHA action, and are material inducements to the CHAs execution of
any contract or taking other action with respect to the Matter. The Disclosing Party understands that it
must comply with all statutes, ordinances, and regulations on which this EDS is based.

3. If CHA determines that any information provided in this EDS is false, incomplete or inaccurate, any
contract or other agreement in connection with which it is submitted may be rescinded or be void or
voidable, and CHA may pursue any remedies under the contract or agreement (if not or voidable), at
law, or in equity, including terminating the Disclosing Party's participation in the Matter and/or
declining to allow the Disclosing Party to participate in other transactions with CHA.

4. CHA may make this document available to the public on its Internet site and/or upon request. Some or
all of the information provided on this EDS and any attachments to this EDS may be made available to
the public on the Internet, in response to a Freedom of Information Act request, or otherwise. By
completing and signing this EDS, the Disclosing Party waives and releases any possible rights or claims
which it may have against CHA in connection with the public release of information contained in this
EDS and also authorizes CHA to verify the accuracy of any information submitted in this EDS.

5. The information provided in this EDS must be kept current. In the event of changes, the Disclosing
Party must supplement this EDS up to the time the CHA takes action on the Matter. If the Matter is a
contract or other agreement being entered into by the CHA’s Board of Trustees, the Disclosing Party
must also update this EDS as the contract or agreement requires.

B. The Disclosing Party represents and warrants that:

1. The Disclosing Party has not withheld or reserved any disclosures as to economic interests in the
Disclosing Party, or as to the Matter, or any information required by this Disclosure Affidavit. For
purposes of the certifications in VI.B.2. and B.3., the term "affiliate" means any person or entity that,
directly or indirectly: controls the Disclosing Party, is controlled by the Disclosing Party, or is, with
the Disclosing Party, under common control of another person or entity. Indicia of control include,
without limitation: interlocking management or ownership; identity of
interests among family members; shared facilities and equipment; common use of employees; or
organization of a business entity following the ineligibility of a business entity to do business
with the federal government or a state or local government,  including  CHA, using
substantially the same management, ownership, or principals as the ineligible entity.

2. The Disclosing Party is not delinquent in the payment of any tax administered by the Illinois
Department of Revenue, nor are the Disclosing Party or its affiliates delinquent in paying any fine,
fee, tax or other charge owed to CHA or a Sister Agency (as defined in Section V,B). This includes,
but is not limited to, all water charges, sewer charges, license fees, parking tickets, property taxes or
sales taxes.

3. If the Disclosing Party is the Applicant, the Disclosing Party and its affiliates will not use, nor
permit their subcontractors to use, any facility on the U.S. EPA's List of Violating Facilities in
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connection with the Matter for the duration of time that such facility remains on the list. 

4. If the Disclosing Party is the Applicant, the Disclosing Party will obtain from
any contractors/subcontractors hired or to be hired in connection with the Matter certifications
equal in form and substance to those contained in this Disclosure Affidavit and will not, without
the prior written consent of the CHA, use any such contractor/subcontractor that does not
provide such certifications or that the Disclosing Party has reason to believe has not provided or
cannot provide truthful certifications.
NOTE: If the Disclosing Party cannot certify as to any of the items in VI.B.2., B.3. or B.4. above, an
explanatory statement must be attached to this EDS.

CERTIFICATION 

Under penalty of perjury, the person signing below: (1) warrants that he/she is authorized to execute this 
EDS on behalf of the Disclosing Party, and (2) warrants that all certifications and statements contained in 
this EDS are true, accurate and complete as of the date furnished to the      CHA. 

            Date: 
(Print or type name of Disclosing Party) 

By:  
      (sign here) 

(Print or type name of person signing) 

(Print or type title of person signing) 

State of  

County of   

Signed and sworn to before me on (date) , by . 

(signature continues to next page) 

Notary Public. 

Commission expires: 
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  Reference Questionnaire 

Revised 10.21.20 (CHA) 1

CHICAGO HOUSING AUTHORITY
REFERENCE QUESTIONNAIRE

The contractor listed below has named you as a reference on a project completed within the past three (3) years and/
or is currently in progress. The work performed, as indicated by the contractor, is described below. Please revise any
incorrect data, and/or include any additional relevant information.

Your timely completion of the questions on the next page(s) will assist Chicago Housing Authority (CHA) in
determining the responsibility of this contractor. Your response will be "on the record" and available for the
contractor's review. The individual completing this questionnaire may be contacted to confirm their participation.
Thank you for your assistance.

Upon completion, please return this page to via email to
. Please contact at (312)

with any questions.

Reference Company Name:

Reference Contact:

Reference Fax:

Reference Phone:

Reference Email:

Proposer Name:

Proposer, please provide a brief but detailed explanation of the project/services that you've provided to this
reference:

Contract Amount:

Project Completion Date:

 Event No 3200
CHA Wide -Security Services - REBID
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Submittal Requirements Checklist 



SUBMISSION CHECKLIST (REQUEST FOR PROPOSAL) 

INITIAL NEXT TO EACH DOCUMENT BEFORE SUBMITTING 

SOLICITATION NAME: CHA WIDE SECURITY SERVICES -REBID
RFP EVENT NO.: 3200
INITIAL SUBMISSION REQUIREMENTS 

Electronic Format 
Letter of Interest 
Qualifications & Experience 
Past Performance (min of 3, max of 5) 
References (3 current) 
Organization Structure & Key Personnel 
Work History with CHA and other Local Public Agencies 
Fee Proposal Form 
Insurance 
Joint Venture Agreement 
Liens, Suits, & Judgements 
Audit Findings & Other Compliance Reports/Evaluations 
Debarment Statement 
Economic Disclosure Statement & Affidavit 
Financial Information (Accountant’s Report, Balance Sheet, Income Statement, 
Cash Flow Statement Footnotes (if applicable)) 
Contractor’s Affidavit 
Schedule A – M/W/DBE Utilization Plan 
Section 3 Utilization Plan Form 
Schedule C – M/W/DBE & Section 3 Subcontractors, Suppliers, Consultants 
Contract Compliance Certification Form
 HUD: General Conditions for Construction Contracts – Public Housing Programs 
(Form HUD-5370);  
HUD Form 5369-C Certifications & Representations of Offerors – Non- 
Construction Contracts 
Equal Employment Opportunity Compliance Certificate 

RESPONDENT SIGNATURE: DATE: 

SIGNATURE OF RECEIPT: DATE: 
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  Schedule A M/W/DBE Utilization Plan 



CHICAGO HOUSING AUTHORITY (CHA) 

Department of Procurement and Contracts Contract Compliance Division 

SCHEDULE A – M/W/DBE UTILIZATION PLAN 

(To Be Completed by PRIME CONTRACTOR) 

Schedule A – M/W/DBE Utilization Plan   Page 1 of 8    Revised 08.04.2021 

RFP/IFB/CONTRACT/PURCHASE ORDER NO:_____________________________  DATE FORM SUBMITTED:_____________________ 

PROJECT TITLE: _______________________________________________________________________________________________ 

PRIME CONTRACTOR NAME(S):__________________________________________________________________________________ 

ADDRESS:  ____________________________________________________________   TELEPHONE:  (  ___    )___________________    

CONTACT NAME/TITLE:  ________________________________________________________________________________________ 

E-MAIL ADDRESS:  _____________________________________________________________________________________________

Certification Status: MBE ______ WBE ______ DBE ______ Certified By: ________________________________________________ 

Ethnicity: __________________________________________________ Gender: __________________________________________  

FEDERAL TAX IDENTIFICATION OR SOCIAL SECURITY NO. :  __________________________________ 

CONTRACT AMOUNT:  $___________________________________________________  

M/W/DBE TOTAL:  $______________________________________________________ 

M/W/DBE TOTAL PERCENTAGE:  _________% 

IS PRIME  M/W/DBE SELF-PERFORMER?  Yes___ NO___  

IF YES, SELF-PERFORMANCE AMOUNT: $_____________________      %____________  

The Contractor shall in determining the manner of M/W/DBE participation, first consider Direct Participation with M/W/DBE 
companies as subcontractors, suppliers of goods and services, or as joint venture partners, directly related to the performance of this 
contract.  After exhausting reasonable good faith efforts and with prior CHA approval, the bidder/proposer may also meet all or part 
of the CHA’s M/W/DBE commitment goals, through Indirect Participation, by contracting with M/W/DBEs for the provision of goods 
and services not directly related to the performance of the contract/scope of work.  Indirect participation can be demonstrated by 
providing copies of canceled checks (both front and back) paid to the certified subcontractors, and a Letter of Certification that was 
current at the time the checks were issued to the subcontractor (must be entered into B2Gnow and Contract Compliance Specialist 
will approve).  Indirect participation must occur within this contract period and will not be considered as acceptable participation on 
multiple contracts.  

Firms seeking M/W/DBE subcontracting credit via Direct or Indirect participation must include one (1) current certification from a CHA 
approved certifying agency.  A copy of a current Letter of Certification is required.  Applications for certified status will not be accepted. 
M/W/DBEs utilized for direct or indirect participation must be currently certified by one of the following agencies: City of Chicago, 
METRA, PACE, Cook County, State of Illinois - Central Management Services (CMS), Women Business Development Center (WBDC), 
Chicago Transit Authority (CTA), the Chicago Minority Supplier Development Council (CMSDC), Illinois Department of Transportation 
(IDOT), and/or the Small Business Administration (SBA 8(a)).  For contractors whose principal business address is located outside of 
the metropolitan Chicago area, certification of comparable agencies will be considered.   
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SCHEDULE A – M/W/DBE UTILIZATION PLAN 

(To Be Completed by PRIME CONTRACTOR) 
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PLEASE NOTE:  

(a). SUBSTITUTION/REMOVAL OF SUBCONTRACTOR: A prime contractor that needs to remove or substitute a 

subcontractor on its approved utilization plan must submit a written request for the removal or substitution of the 

subcontractor concerned. Only when DPC Compliance approves such a request in writing can the removal or substitution 

of the subcontractor be done by the prime contractor. Under no circumstance should a prime contractor unilaterally 

remove or substitute a subcontractor on its CHA/HUD funded contract without prior approval by DPC Compliance.     

This page (page 2) must be signed by a Principal of the Contractor.  The last page must be signed and notarized.   This 
document is subject to change, by the CHA, at any time. 

Prime Contractor Acknowledgement of M/W/D/BE Requirements: 

___________________________________________________    ______________________ 
Signature of Principal of Contractor Date 

___________________________________________________ 
Print Name 
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SCHEDULE A – M/W/DBE UTILIZATION PLAN 

(To Be Completed by PRIME CONTRACTOR) 

Schedule A – M/W/DBE Utilization Plan   Page 3 of 8    Revised 08.04.2021 

I. DIRECT PARTICIPATION

A. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 

B. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 

C. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________ 

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 
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D. COMPANY NAME:  _____________________________________________________________________________________

ADDRESS:_______________________________________________________________________________________________

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 

E. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________ 

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 

F. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 
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F. COMPANY NAME:  _____________________________________________________________________________________

ADDRESS:_______________________________________________________________________________________________

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________ 

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 

G. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 

F. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 
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II. COMPANY NAME:  INDIRECT PARTICIPATION
A. COMPANY NAME:  ______________________________________________________________________________________

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________ 

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 

B. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________ 

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 

C. COMPANY NAME:  ______________________________________________________________________________________ 

ADDRESS:________________________________________________________________________________________________ 

CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________

E-MAIL ADDRESS:  ________________________________________________________________________________________ 

ORIGINAL M/W/DBE DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED M/W/DBE DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________ 
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III. M/W/DBE WAIVER REQUEST & GOOD FAITH EFFORTS (GFEs)

If a Prime Contractor cannot meet the required M/W/DBE participation requirements in whole or part, it may 
submit a M/W/DBE waiver request to the Chief Procurement Officer, or her/his designee for consideration. The 
waiver request must be submitted with a compelling good faith efforts (GFEs) documentation demonstrating 
the infeasibility of M/W/DBE subcontracting. This documentation must also show that the Prime Contractor has 
exhausted all good faith efforts for M/W/DBEs to perform under this scope of work without success. The Prime 
Contractor must therefore provide details of the good faith efforts it has undertaken including the types and 
number of outreach events it conducted for/to M/W/DBE firms, number of M/W/DBE firms contacted, mode 
and frequency of communications with these firms, among others in the space provided below. Talk to your 
Compliance Specialist if you need a list of the minimum GFEs documentation requirements. If you need more 
space, please attach additional document(s) to this Schedule. Additional documentation must be provided on 
your company’s letterhead.  
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AFFIDAVIT OF PRIME CONTRACTOR 

To the best of my knowledge, information and belief, the facts and representations contained in this Schedule A are true and no 

material facts have been omitted.  

The undersigned will enter into agreements with the above listed companies for work as indicated on this Schedule A within five (5) 

days after receipt of a signed contract executed by the Chicago Housing Authority.  Copies of agreements including but not limited to 

joint ventures, subcontracts supplier agreements, purchase orders referencing the SPEC., RFP, or Purchase Order Number shall be 

forwarded to the Procurement & Contracts Department, Contract Compliance Section, 60 East Van Buren, 8thFloor, Chicago, IL  60605.  

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing document are true and correct, and 

that I am authorized on behalf of the Prime Contractor to make this affidavit.  

NAME OF PRIME CONTRACTOR (Print or Type) ___________________________________________________

AUTHORIZED OFFICER     

________________________________________________   ______________________________________     ________________ 

  Name        Signature                             Date 

NAME OF NOTARY (Print or Type) ______________________________________________________________ 

STATE OF   _____         ____   ___      COUNTY OF_________________________________   ON THIS _____________   DAY 

OF 

______________________20_____ BEFORE ME APPEARED (NAME)  ____________________________________   TO ME PERSONALLY 

KNOWN WHO, BEING DULY SWORN, DID EXECUTE THE FOREGOING AFFIDAVIT, AND DID STATE THAT HE OR SHE WAS PROPERLY 

AUTHORIZED BY (NAME OF COMPANY)  ____________________________________________  TO EXECUTE THIS AFFIDAVIT AND DID 

SO AS HIS OR HER FREE ACT AND DEED.  NOTARY PUBLIC   ____________________________________________________________ 

(SEAL) COMMISSION EXPIRES:  ______________________________ 
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M/W/DBE or SECTION 3 BUSINESS CONCERN NAME:_____________________________________________ 

M/W/DBE Certification Status:  MBE ☐  WBE ☐  DBE ☐   Section 3 Business Concern:  Yes ☐  NO ☐
NOTE: Section 3 Business Concerns must show evidence of certification with the CHA Section 3 Resource Center, 

prior to contract award.  If yes, Section 3 Business Concern 

☐ At least 51 percent owned and controlled by low-or very low-income persons

☐ The business is at least 51 percent owned and controlled by current public housing residents or who
currently live in Section 8-assisted housing.

☐ Over 75 percent of the labor hours performed for the business over the prior three- month period are
performed by Section 3 workers.

FEIN: ________________________ ETHNICITY:___________________________  GENDER:_______________________ 

BUSINESS ADDRESS:________________________________________________________________________________________

CONTACT NAME/TITLE: _____________________________________________________________________________________ 

E-MAIL ADDRESS:___________________________________________  IFB/RFP/CONTRACT OR PO #:__________________

PROJECT TITLE:__________________________________________  DATE FORM COMPLETED:____________________ 

PRIME CONTRACTOR:  _____________________________________________    ______________________________ 
  (NAME)   (TELEPHONE NUMBER) 

NOTE:  M/W/DBE contractors must attach a Letter of Certification from one of the certifying agencies listed on the Schedule 
A - M/W/DBE Utilization Plan. Subcontractors cannot also be an employee of the Prime Contractor.  

1. Will the Subcontractor contract any of the work to be performed on this contract to another firm?

Yes  ☐       No  ☐

If yes, explain below (Include dollar amount and percentage that will be subcontracted to other firms):   
_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

2. List commodities/services to be provided for the above-referenced contract:
_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

3. Indicate the total dollar value:  $______________________________________

4. Does the subcontractor have any business interests related to the Prime?    Yes  ☐       NO  ☐
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PLEASE NOTE:  

(a). SUBSTITUTION/REMOVAL OF SUBCONTRACTOR: A prime contractor that needs to remove or substitute a subcontractor on its approved utilization plan must 

submit a written request for the removal or substitution of the subcontractor concerned. Only when DPC Compliance approves such a request in writing can the 

removal or substitution of the subcontractor be done by the prime contractor. Under no circumstance should a prime contractor unilaterally remove or substitute a 

subcontractor on its CHA/HUD funded contract without prior approval by DPC Compliance.     

AFFIDAVIT 

The undersigned will enter into a signed agreement with the Prime Contractor listed above within five (5) days after 
receipt of a signed contract executed by the Chicago Housing Authority.  

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing document are true 
and correct, and that I am authorized on behalf of the Subcontractor to make this affidavit.  

_______________________________________________________________________ 
 (NAME OF SUBCONTRACTOR/SUPPLIER - PRINT OR TYPE) 

_______________________________________________________________________ 
 (SIGNATURE OF AUTHORIZED PRINCIPAL OR AGENT)                               (DATE) 

_______________________________________________________________________  
(NAME OF NOTARY - PRINT OR TYPE) 

STATE OF__________________________ COUNTY OF____________________ ON THIS _______ DAY OF_____________________  
20______ BEFORE ME APPEARED (NAME) ___________________________________________   to me personally known who, 
being duly sworn, did execute the foregoing affidavit, and did state that he or she was properly authorized by 
___________________________________________________to execute the affidavit and did so as his or her free act and deed. 

NOTARY PUBLIC: ______________________________________           (SEAL): 

COMMISSION EXPIRES: _________________________________ 



ATTACHMENT K 

Contract Compliance Certification 



CHICAGO HOUSING AUTHORITY (CHA) 
Department of Procurement & Contracts Contract Compliance Division 

RFP/RFQ/Bidder/Proposers’ M/W/DBE & Section 3 
Contract Compliance Certification 

1 
Revised 08.04.2021

RFP/IFB/CONTRACT/PURCHASE ORDER NO: __________________ DATE FORM COMPLETED: _____________________   

PROJECT TITLE: _____________________________________________________________________________________   

DEVELOPER NAME: __________________________________________________________________________________ 

PRIME CONTRACTOR NAME(S): ________________________________________________________________________   

ADDRESS:  ______________________________________________________   TELEPHONE:  ___________________   

CONTACT NAME/TITLE:  ______________________________________________________________________________

E-MAIL ADDRESS:  __________________________________________________________________________________

M/W/DBE? (Please specify): _______________________Certifying Agency: ___________________________________ 

Ethnicity: ________________________________________ Gender: ____________________________________        

FEDERAL TAX IDENTIFICATION OR SOCIAL SECURITY NO.:  _______________________________________ 

CONTRACT AMOUNT:  $______________________________________    

As a respondent to CHA IFB/RFP/CONTRACT or PO NUMBER____________ do hereby affirm that I understand and fully 
support the policy and regulations set forth in the Amendment to Special Conditions M/W/DBE Utilization Plan and the 
Section 3 Rule 24 CFR Part 75, (hereafter referred to as the Policies), as well as Davis-Bacon and Related Acts (when 
applicable). 

Given that contracts awarded for work under this IFB/RFP/CONTRACT are subject to the future issuance of contracts 
whose amounts will constitute the actual dollar amount, I understand that my M/W/DBE Utilization (Schedules A and C) 
and the Section 3 Utilization Form. Plans will be required to be submitted on each award to reflect actual contract amounts 
to the listed contractors. 

Based upon the total amount of the award as constituted by all issued awards, I agree to fully comply with the minimum 
participation goals as outlined in the Policies and the following reporting requirements: 

• Submit within five (5) business days of issuance of an award, copies of all resultant subcontractor agreements with 
approved certified M/W/DBE firms

• On a monthly basis an updated payment report and labor hours must be entered for every subcontractor
(M/W/DBE and non-minority subcontractors) into B2Gnow (CHA’s electronic payment monitoring and labor hour
software for contractors and subcontractors)

• Submit weekly payroll information and labor hours for construction contracts with the LCPTracker (CHA’s online
payroll and labor hour software)
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I further understand that any changes to my approved M/W/DBE and Section 3 Utilization Plans require the approval of 
the Department of Procurement & Contracts’ Contract Compliance Division.  

NOTE: It is the responsibility of the prime contractor to make sure that its subcontractor(s) is/are in compliance with 
CHA’s M/W/DBE, Section 3 (24 CFR Part 75) and Davis Bacon compliance requirements.   

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing certification are true and 
correct, and that I am authorized on behalf of the Prime Contractor to make this certification.  

ACKNOWLEDGEMENT: 

___________________________________ _______________________ 
(Authorized Principal or Agent Signature  Date 
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Bidder/Proposer Name: 
Bidder/Proposer Address: 

IFB/RFP NUMBER: 

Federal Employee I.D. #: or Social Security #: 

Instructions: FOR USE WITH ALL CONTRACTS. Every Contractor submitting a 
bid/proposal to the Chicago Housing Authority (“CHA”) must complete this 
Contractor’s Affidavit. Special attention should be paid to those Sections 
which require the Contractor to provide certain information to the CHA. The 
Contractor should complete this Contractor’s Affidavit by signing and 
notarizing Section XIV. Please note that in the event the Contractor is a joint 
venture, the joint venture and each of the joint venture partners must submit 
a separate and completed Contractor’s Affidavit. In the event the Contractor 
is unable to certify to any of the statements contained herein, the Contractor 
must contact the Department of Procurement and Contracts of the CHA and 
provide a detailed factual explanation of the circumstances leading to the 
Contractor’s inability to so certify. 

The undersigned as  
(Name) (Title) 

and on behalf of     (“Contractor”) having been duly 
(Business Name) 

sworn under oath certifies that: 

I. DISCLOSURE OF OWNERSHIP INTERESTS

A. NATURE OF DISCLOSING PARTY

1. Indicate the nature of the Disclosing Party:

Individual Limited liability company* 

Publicly registered business corporation Limited liability partnership* 

Privately held business corporation Joint venture* 
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Sole proprietorship Not-for-profit corporation 

General partnership* (Is the not-for-profit corporation also a 
501(c)(3))?           Yes                No  Limited partnership* 

 Trust  Other (please specify) 

* Note and complete B.1.b below.

2. For legal entities, the state (or foreign country) of incorporation or organization, if applicable:

3. For legal entities not organized in the State of Illinois: Has the organization registered to do business in
the State of Illinois as a foreign entity?

Yes  No      N/A

B. IF THE DISCLOSING PARTY IS A LEGAL ENTITY:

1. List below the full names and titles of all executive officers and all directors of the entity. For not-for-
profit corporations, also list below all members, if any, that are legal entities. If there are no such
members, write "no members." For trusts, estates or other similar entities, list below the legal
titleholder(s).

Name Title 

1. b. If you checked "General partnership," "Limited partnership," "Limited liability company," "Limited
liability partnership" or "Joint venture" in response to Item A.1. above (Nature of Disclosing Party), list
below the name and title of each general partner, managing member, manager or any other person or
entity that controls the day-to-day management of the Disclosing Party. NOTE: Each legal entity listed
below must submit an affidavit on its own behalf.
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Name Title 

2. Please provide the following information concerning each person or entity having a direct or indirect
beneficial interest (including ownership) in excess of 7.5% of the Disclosing Party. Examples of such an
interest include shares in a corporation, partnership interest in a partnership or joint venture, interest of a
member or manager in a limited liability company, or interest of a beneficiary of a trust, estate or other
similar entity whether held in its or their own name or through intermediaries or nominees. If none,
state "None."

NOTE: CHA may require any such additional information from any applicant which is reasonably intended to
achieve full or additional disclosure of ownership.

Name                                  Business Address  % Interest in the Disclosing Party

(Add sheets if necessary) 

[REMAINDER OF THIS PAGE HAS BEEN LEFT INTENTIONALLY BLANK] 
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II. CONTRACTOR CERTIFICATION

A.  CONTRACTOR’S ANTI-COLLUSIVE AFFIDAVIT

1. The Contractor or any subcontractor to be used in the performance of this contract, or
any affiliated entity of the Contractor or any such subcontractor, or any responsible
official thereof, or any other official, agent or employee of the Contractor, any such
subcontractor or any such affiliated entity, acting pursuant to the direction or
authorization of a responsible official thereof has not, during a period of three (3) years
prior to the date of execution of this Contractor’s Affidavit or if a subcontractor or
subcontractor’s affiliated entity during a period of three (3) years prior to the date of
award of the subcontract:

a. Violated any of the provisions of 18 U.S.C. §666 (a) (2) and 720 ILCS 5/33E-1
et seq.

b. Bribed or attempted to bribe, or been convicted of bribery or attempting to
bribe a public officer or employee of the CHA, the State of Illinois, any
agency of the federal government or any state or local government in the
United States (if an officer or employee, in that officer’s or employee’s
official capacity); or

c. Agreed or colluded, or been convicted of an agreement or collusion among
bidders or prospective bidders in restraint of freedom of competition by
agreement to bid a fixed price or otherwise; or

d. Made an admission of guilt of such conduct described in 1(a) and (b) above
which is a matter of record but has not been prosecuted for such conduct.

2. The Contractor or any agent, partner, employee or officer of the Contractor is not barred
from contracting with any unit of Federal, state or local government as a result of
engaging in or being convicted of bid-rigging in violation of the Illinois Criminal Code,
720 ILCS 5/33e-3, or any similar offense of any state of the United States which contains
the same elements as the offense of bid-rigging during a period of five (5) years prior to
the date of submittal of this bid, proposal or response.

3. The Contractor or any agent, partner, employee, or officer of the Contractor is not barred
from contracting with any unit of state or local government as a result of engaging in or
being convicted of bid-rotating in violation of the Illinois Criminal Code, 720 ILCS 5/33E- 
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4, or any similar offense of any state of the United States which contains the same 
elements as the offense of bid-rotating. 

4. Additionally, that the undersigned is the party making the foregoing proposal or bid,
that such bid or proposal is genuine and not collusive, and that said bidder/proposer has
not colluded, conspired, connived or agreed, directly or indirectly with any proposer or
person, to put in a sham proposal or to refrain from proposing, and has not in any
manner, directly or indirectly sought by agreement or collusion, or communication or
conference, with any person, to fix the proposal price of affiant or of any other proposer,
to fix overhead, profit or cost element of said proposal price, or that of any other
proposer and has not secured any advantage against the Chicago Housing Authority or
any person interested in the proposed contract, nor has said proposer participated with
any person or business entity in any collusive scheme to rotate proposals, provide any
bribes, kickbacks to CHA employees in violation of any of the provisions of 18 U.S.C.
§666 (a) (1) and 720 ILCS 5/33E-1 et seq; or engage in bid rigging; that proposer is not
barred from bidding on the subject contract as a result of a violation of either Section 33-
E-3 or 33-E-4 of the Illinois Criminal Code, 720 ILCS 5/33E-1 et seq; and that all
statements on said proposal are true. Under penalties of perjury as provided by law
pursuant to Section 1-109 of the Code of Civil Procedure, the undersigned certifies that
the statements set forth in this Contractor’s Affidavit are true and correct.

5. The Contractor, its agent, officers or employees have not directly or indirectly solicited
non-public information from a CHA officer or employee; entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free
competitive bidding in connection with this proposal in violation of Illinois Criminal
Code, 720 ILCS5/33E-1 et seq. Failure to submit this statement as part of the
bid/proposal will make the bid non-responsive and not eligible for award consideration.

B.  SUBCONTRACTOR’S ANTI-COLLUSION AFFIDAVIT

1. The Contractor has obtained from all subcontractors to be used in performance of this
contract, known by the Contractor at this time, certifications in form and substance equal
to Sub-Section A of Section II of this affidavit.

2. The Contractor will, prior to using any subcontractor(s), obtain from such all
subcontractor(s) to be used in the performance of this contract, but not yet known by the
Contractor at this time certification in form and substance equal to the certification
Subsection A of Section II of this Affidavit. The Contractor shall not, without the prior
written permission of the CHA, use any of such subcontractors in the performance of
this contract if the Contractor, based on such certifications or any other information
known or obtained by Contractor, becomes aware of such subcontractor, subcontractor’s

Contractor’s Affidavit©_rev_12.16.20 
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affiliated entity or any agent, employee or officer of such subcontractor or 
subcontractor’s affiliated entity having engaged in or been convicted of any of the 
conduct described in Section II (A) hereof. 

3. The Contractor will maintain on file for the duration of the contract all certifications
required by Section II for any subcontractors to be used in the performance of this
contract and will make such certifications promptly available to the CHA upon request.

4. The Contractor will not, without the prior written consent of the CHA, use as
subcontractors any individual, firm, partnership, corporation, joint venture or other entity
from whom the Contractor is unable to obtain a certification in form and substance equal
to the certification.

5. Contractor hereby agrees, if the CHA so demands, to terminate its subcontract with any
subcontractor, if such Contractor or subcontractor was ineligible at the time that the
subcontract was entered into for award of such subcontract under the State of Illinois
Criminal Code 720 ILCS 5/33e-1 eq seq. as amended. The Contractor shall insert
adequate provisions in all subcontracts to allow it to terminate such subcontracts as
required by this Section II.

Notes 1-4 For Section II. Contractor’s Certification 

1. Business entities are affiliated if, directly or indirectly, one controls or has the power to
control the other, or if a third person control or has the power to control both entities.
Indicia of control include without limitation: interlocking management or ownership
identity of interests among family members; shared facilities and equipment; common
use of employees; or organization of a business entity following the ineligibility of a
business entity using substantially the same management, ownership or principals as the
ineligible entity.

2. No corporation shall be barred from contracting with any unit of State or local
government as a result of a conviction, under either Section 33E-3 or Section 33E-4 of
Article 33 of the State of Illinois Criminal Code of 1961, as amended, of any employee or
agent of such corporation if this employee so convicted is no longer employed by the
corporation and: (1) it has been finally indicated not guilty or (2) if it demonstrate to the
governmental entity with which it seeks to contract and that entity finds that the
commission of the offense was neither authorized, requested, commanded, nor
performed by a director, officer or a high managerial agent in behalf of the corporation as
provided in paragraph (2) of subsection (a) of Section 5-4 of the State of Illinois Criminal
Code.

Contractor’s Affidavit©_rev_12.16.20 
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3. For purposes of Section II (A) of this certification, a person commits the offense of and
engages in bid-rigging when he knowingly agrees with any person who is, or but for
such agreement should be, a competitor of such person concerning any bid submitted or
not submitted by such person or another to a unit of State or local government when
with the intent that the bid submitted or not submitted will result in the award of a
contract to such person or another and he either (1) provides such person or receives
from another information concerning the price or other material term or terms of the bid
which would otherwise not be disclosed to a competitor in an independent non-collusive
submission of bids or (2) submits a bid that is of such a price or other material term or
terms that he does not intend the bid to be accepted (See, 720 ILCS 5/33E-3).

4. For purpose of Section II (A) of this certification, a person commits the offense of and
engages in bid rotating when, pursuant to any collusive scheme or agreement with
another, he engages in a pattern over time (which, for the purposes hereof, shall include
at least 3 contract bids within a period of ten years, the most recent of which occurs after
January 1, 1989) of submitting sealed bids to units of State or local government with the
intent that the award of such bids rotates, or is distributed among, persons or business
entities which submit bids on a substantial number of the same contract (See, 720 ILCS
5/33E-4).

III. STATE TAX DELINQUENCIES

In completing this Section III, authorized signatory must initial on the line next to the 
appropriate subsection. 

1. Contractor is not delinquent in the payment of any tax administered by the
Illinois Department of Revenue or, if delinquent, Contractor is contesting such
delinquency in accordance with the procedures established by the appropriate Revenue
Act, its liability for the tax or amount of the tax.

2. Contractor has entered into an agreement with the Illinois Department of
Revenue for the payment of all such taxes that are due and is in compliance with such
agreement.

3. Contractor is delinquent in the payment of any tax administered by the
Department of Revenue and is not covered under any of the situations described in
subsections 1 and 2 of this Section III, above 1.

1. 65 ILCS 5/11 – 42.1 – 1 provides that a municipality may not enter into a contract or
agreement with an individual or other entity that is delinquent in the payment of any tax

Contractor’s Affidavit©_rev_12.16.20 
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administered by the Illinois Department of Revenue unless the contracting party is 
contesting, in accordance with the procedures established by the appropriate Revenue Act 
its liability for the tax or the amount of the tax or unless the contracting party has entered 
into an agreement to pay the tax and is in compliance with the Agreement. 
Notwithstanding the above, the CHA may enter into the contract if the CHA’s Operating 
Officer determines that: 

1) the contract is for goods or services vital to the public health, safety, or welfare; and
2) the CHA is unable to acquire the goods or services at a comparable price and of

comparable quality from other sources.

IV. PUNISHMENT

A Contractor or subcontractor who makes a false statement, material to Section II (A) and (B) 
of this certification commits a 3 class felony. 720 ILCS 5/33e-11(B). Making a false statement 
concerning Section III of this certification is a Class A misdemeanor, voids the Contractor and 
allows the CHA to recover all amounts paid to the Contractor under the contract in a civil 
action. 65 ILCS 5/11-42.1-1. 

V. CERTIFICATION REGARDING SUSPENSION AND DISBARMENT

A. The Contractor certifies to the best of its knowledge and belief, that it, its’ principles and
any subcontractors used in the performance of this contract:

1. Meet the Agency requirements and have not violated the City or Sister Agency
policy, codes, state, federal, and or local laws, rules or regulations and have not
been subject to any debarment, suspension, or other disciplinary action by any
government agency. Additionally, if any time the contractor becomes aware of such
information, it must immediately disclose it to the Agency.

2. Are not presently debarred, suspended, proposed for debarment, declared ineligible
or voluntarily excluded from covered transactions by any Federal, state or local
government or agency;

3. Have not within a three-year period preceding this proposal been convicted of or had
a civil judgment rendered against them for: the commission of fraud or a criminal
offense in connection with obtaining, attempting to obtain, or performing a pubic
(Federal, State, Local) transaction or contract under a public transaction; a violation
of Federal or State antitrust statutes; or the commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, or
receiving stolen property
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4. Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State or Local) with commission of any of the offense
enumerated in Section II (A) (1) above; and

5. Have not within a three-year period preceding this Agreement had one or more
public transactions (Federal, State or Local) terminated for cause or default.

B. If the Contractor is unable to certify to any of the statements in this certification, the
Contractor shall attach a detailed factual explanation to this certification.

C. If any subcontractors are to be used in the performance of this Contract, the Contractor
shall cause such subcontractors to certify as to paragraph of this Certification. In the
event that any subcontractor is unable to certify to any of the statements in this
certification, such subcontractor shall attach a detailed factual explanation to this
certification.

VI. EPA CONTRACTOR LISTING

A. Bidder/Proposer/Contractor shall comply with all applicable standards, orders and/or
requirements established by and/or pursuant to:

1. The Clean Air Act (42. U.S.C. 4701 et. seq.), as amended;

2. The Clean Water Act (33 U.S.C. 1251 et. seq.), as amended;

3. The Solid Waste Disposal Act as amended by the Resources Conservation and
Recovery Act (RCA) of 1976 (42 U.S.C. 6901, et. seq.), as amended;

4. The Toxic Substances Control Act (TSCA) (15 U.S.C. 2601 et. seq.), as amended;

5. Occupational Safety and Health Administration (OSHA) regulations, and any
amendments thereto;

6. The Comprehensive Environmental Response, Compensation, and Liability Act
(CERCLA) (42 U.S.C. 9601 et. seq.), as amended;

7. Illinois Environmental Protection Agency regulations, as amended;

Contractor’s Affidavit©_rev_12.16.20 
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8. Illinois Department of Labor regulations, as amended;

9. City of Chicago Ordinances, as amended;

B. Bidder/Proposer/Contractor shall not use any facility on the Environmental Protection
Agency’s (”EPA”) List of Violating Facilities in the performance of this Contract for the
duration of time that the facility remains on the List.

C. Bidder/Proposer/Contractor shall immediately notify HUD which has awarded funds
for this project if a facility it intends to use in the performance of this Contract is on the
EPA’s List of Violating Facilities or knows that it has been recommended to be placed on
the List of Violating Facilities.

D. Furthermore, Bidder/Proposer/Contractor shall, in the performance of this Contract,
comply with all requirements of the Clean Air Act (“CAA”), 42 U.S.C. §7401-7642 and the
Clean Water Act (“CWA”), 33 U.S.C. §1251-1387, including the requirements of Section
114 of the CAA and Section 308 of the CWA, and all other applicable clean air standards
and clean water standards.

VII. CERTIFICATION OF RESTRICTION ON LOBBYING

THE CONTRACTOR CERTIFIES THAT: 

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress,
or an employee of a member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan,
entering into any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal Contract, grant, loan or cooperative
agreement.

B. If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of
a member of Congress in connection with this Federal contract, grant, loan or
cooperative agreement, the undersigned shall complete and submit Standard Form
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

Contractor’s Affidavit©_rev_12.16.20 
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C. The undersigned shall require that the language of this certification to be included in
the award documents for all sub-awards at all tiers (including subcontracts, sub- 
grants, and contracts under grants, loans, and cooperative agreements) and that all
sub-contractors shall certify and disclose accordingly.

D. This certification is a material representation of fact upon which reliance is placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by 31 U.S.C. §1352.

Any person who fails to file the required certification shall be subject to a civil penalty of not 
less than $10,000 or more than $100,000 for each such failure. 

VIII. CERTIFICATION OF NONSEGREGATED FACILITIES

As used in this Affidavit, the term “subcontract” includes the term “purchase order” and all 
other agreements effectuating purchase of supplies or services. If this Affidavit is submitted as 
part of a bid or proposal, the term “Contractor” shall be deemed to refer to the Bidder or 
proposer, or subcontractor or supplier. This Affidavit shall be renewed annually. 
Notwithstanding the foregoing, the certifications made herein shall remain applicable until 
completion of all nonexempt contracts/subcontracts awarded while this Affidavit is in effect. 
The undersigned Contractor certifies the following to the CHA 

A. REPORTS: Within thirty (30) days after CHA award to the Contractor of any
contract/subcontract and prior to each March 31 thereafter during the performance of
work under said subcontract, the Contractor shall file Standard Form 100, entitle “Equal
Employment Opportunity Employer Information Report EEO” in accordance with
instructions contained therein, unless the Contractor has either filed such report within
12 months preceding the date of the award or is not otherwise required by law or
regulation to file such a report.

6. PRIOR REPORTS: If the Contractor has participated in a previous contract or
subcontract subject to Equal Opportunity Clause (41 C.F.R. Sec 60-1.4(a) (1) through
(7), or the clause originally contained in Section 301 of Executive Order No. 10925, or
the clause contained in Section 201 of the Executive Order No. submission of all
required compliance reports, signed by proposed subcontractors, prior to awarding
subcontracts not exempt from the Equal Opportunity Clause.

Contractor’s Affidavit©_rev_12.16.20 
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CERTIFICATION OF NONSEGREGATED FACILITIES: The Contractor certifies that it does 
not and will not maintain or provide for its employees any segregated facilities at any of its 
establishments, and that it does not and will not permit its employees to perform their services 
at any location, under its control, where segregated facilities are maintained. The Contractor 
agrees that a breach of this certification is a violation of the Equal Opportunity Clause in the 
IFB or RFP. As used in this certification, the term “segregated facilities” means waiting room, 
waiting area, rest rooms and wash rooms, restaurants and other eating areas, time clocks, 
locker rooms and other storage or dressing areas, parking lots, drinking fountains, recreation 
or entertainment areas, transportation, and housing facilities provided for employees which 
are segregated by explicit directive or are in fact segregated on the basis of race, color, 
religion, or national origin, because of habit, local custom or otherwise. The Contractor further 
agrees that (except where it has obtained identical certifications from proposed subcontractors 
for specific time periods) it will obtain identical certifications from proposed subcontractors 
prior to the award of Contracts exceeding $10,000 which are not exempt from the provisions of 
the Equal Opportunity Clause; that the CHA will retain such certifications in its files; and that 
it will forward the following notice to such proposed subcontractors (except where the 
proposed subcontractors have submitted identical certifications for specific time periods): 

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR 
CERTIFICATIONS OF NONSEGREGATED FACILITIES. A certification of Non- 
segregated Facilities, as required by Section 60-1.8 of Title 41 of the Code of Federal 
Regulations, must be submitted prior to the award of a subcontract exceeding $10,000 which is 
not exempt from the provisions of the Equal Opportunity Clause. (Note: The penalty for 
making false statement in offers is prescribed in 18 U.S.C. 1001). 

7. The Contractor certifies that it is not currently in receipt of any outstanding letters of
deficiencies, show cause, probable cause, or other such notification of non-compliance
with EEO regulations.

NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN BIDS/PROPOSALS IS PRESCRIBED IN 
18 U.S.C. 1001. 

IX. EQUAL EMPLOYMENT OPPORTUNITY

The Equal Employment Opportunity Regulations of the Secretary of Labor (41 CFR Part 
60) require that each prospective contractor or proposed subcontractor submit the following
information with his bid, or at the outset of negotiations.

A. Have you participated in any previous contracts or subcontracts subject to the equal
opportunity clause?

 Yes No 
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B. If answer to 1, is yes, have you filed with the Joint Reporting Committee, the Director
of OFCC, any Federal agency, or the former President’s Committee on Equal
Employment Opportunity, all reports due under the applicable filing requirements of
these organizations?

Yes No 

X. DAVIS – BACON CERTIFICATION

A. By the submission of this Affidavit, the Contractor hereby certifies that neither it nor any
person or firm who has an interest in the Contractor’s firm is a person or firm ineligible
to be awarded contracts by the United States Government or the CHA by virtue of
Section 3(a) of the Davis-Bacon Act (29 CFR 5.12 (a) (1)).

B. No part of the Contract resulting from this solicitation shall be subcontracted to any
person or firm ineligible to be awarded Contracts by the United States Government or
the CHA by virtue of Section 3 (a) of the Davis-Bacon Act (29 CFR 5.12 (A) (1)).

C. Furthermore, the Contractor hereby certifies that the information contained in this
Affidavit and representation, are accurate, complete and current. The penalty for making
false statements is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001.

XI. SECTION 3 CERTIFICATION

For all contracts where Section 3 is applicable, the Contractor hereby agrees to comply with 
all the provisions of Section 3 as set forth in 24 CFR 135.1 et seq and CHA Resolutions 
implementing Section 3 requirements. The Prime Contractor will submit a Schedule B-
Section 3 Utilization Plan to identify employment, subcontracting, and other economic 
opportunities for CHA residents and low- and very low-income Chicago area residents 
during the term of the contract between the Prime Contractor and CHA. 

XII. INCORPORATION INTO CONTRACT AND COMPLIANCE

The above certifications set forth in this Contractor’s Affidavit shall become part of Contract 
No.  and incorporated by reference as if fully set forth therein. 
Further, the Contractor shall comply with these certifications during the term of the Contract.
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CHICAGO HOUSING AUTHORITY 
Department of Procurement & Contracts 

CONTRACTOR’S AFFIDAVIT 

Page 14 of 14 

XIII. ETHICS POLICY

The Contractor hereby certifies that it shall comply with all the applicable provisions of the 
CHA’s Ethics Policy adopted by the CHA Board on June 2004, 95-HUD-5 especially Sections 
19 through 25 thereof. The Contractor further certifies that it has received and read a copy of 
the CHA’s Ethics Policy. 

Under penalty of perjury, I certify that I am authorized to execute this Contractor’s Affidavit 
on behalf of the Contractor set forth on page 1, that I have personal knowledge of all the 
certifications made herein and that the same are true. 

Signature of President or Authorized Officer 

Name of President or Authorized Officer 

Title 

Telephone Number 

State of ) 

County of  ) 

Signed and sworn to before me this  day of  , 20   
by 

(Name) as 

(Title) of (Contractor) 

Notary Public Signature 
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General Conditions for Non-Construction 
Contracts 
Section I — (With or without Maintenance Work) 

U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 
Office of Labor Relations 
OMB Approval No. 2577-0157 (excl. 11/30/2023) 

Public Reporting Burden for this collection of information is estimated to average one hour per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. HUD may not 
conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number. 

Applicability. This form HUD-5370-C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

1) Non-construction contracts (without maintenance)
greater than $250,000 - use Section I;

2) Maintenance contracts (including nonroutine
maintenance as defined at 24 CFR 905.100) greater than
$2,000 but not more than $250,000 - use Section II; and

3) Maintenance contracts (including nonroutine
maintenance), greater than $250,000 — use
Sections I and II.

Section I - Clauses for All Non-Construction Contracts greater 
than $250,000 

1. Definitions

The following definitions are applicable to this contract: 
(a) "Authority or Housing Authority (HA)" means

the Housing Authority.
(b) "Contract" means the contract entered into between the

Authority and the Contractor. It includes the contract form,
the Certifications and Representations, these contract
clauses, and the scope of work. It includes all formal
changes to any of those documents by addendum, Change
Order, or other modification.

(c) "Contractor" means the person or other entity entering
into the contract with the Authority to perform all of the
work required under the contract.

(d) "Day" means calendar days, unless otherwise stated.
(e) "HUD" means the Secretary of Housing and Urban

development, his delegates, successors, and assigns,
and the officers and employees of the United States
Department of Housing and Urban Development acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice to the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be delivered.

(b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or the
time required for performance of any part of the work under
this contract, whether or not changed by the order, or
otherwise affects the conditions of this contract, the HA
shall make an equitable adjustment in the not-to-exceed
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall modify the contract accordingly.

(c) The Contractor must assert its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if the HA decides
that the facts justify it, the HA may receive and act upon a

proposal submitted before final payment of the contract. 
(d) Failure to agree to any adjustment shall be a dispute under

clause Disputes, herein. However, nothing in this clause
shall excuse the Contractor from proceeding with the
contract as changed.

(e) No services for which an additional cost or fee will be
charged by the Contractor shall be furnished without the
prior written consent of the HA.

3. Termination for Convenience and Default

(a) The HA may terminate this contract in whole, or from time
to time in part, for the HA's convenience or the failure of the
Contractor to fulfill the contract obligations (default). The HA
shall terminate by delivering to the Contractor a written
Notice of Termination specifying the nature, extent, and
effective date of the termination. Upon receipt of the notice,
the Contractor shall: (i) immediately discontinue all services
affected (unless the notice directs otherwise); and (ii)
deliver to the HA all information, reports, papers, and other
materials accumulated or generated in performing this
contract, whether completed or in process.

(b) If the termination is for the convenience of the HA, the HA
shall be liable only for payment for services rendered
before the effective date of the termination.

(c) If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner and
to the extent directed by the HA, any work as described in
subparagraph (a)(ii) above, and compensation be
determined in accordance with the Changes clause,
paragraph 2, above; (ii) take over the work and prosecute
the same to completion by contract or otherwise, and the
Contractor shall be liable for any additional cost incurred by
the HA; (iii) withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may be,
of amounts owed to the HA by the Contractor.

(d) If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contractor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall been
titled to payment as described in paragraph (b) above.

(e) Any disputes with regard to this clause are expressly made
subject to the terms of clause titled Disputes herein.

4. Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller General of the United States,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right to examine any of the Contractor's directly
pertinent books, documents, papers, or other records
involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions.
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(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) above. "Subcontract," as used in this
clause, excludes purchase orders not exceeding $10,000.

(c) The periods of access and examination in paragraphs
(a) and (b) above for records relating to:
(i) appeals under the clause titled Disputes;
(ii) litigation or settlement of claims arising from
the performance of this contract; or,
(iii) costs and expenses of this contract to which the HA,
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
continue until disposition of such appeals, litigation,
claims, or exceptions.

5. Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

6. Energy Efficiency

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in 
the energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (Pub.L. 94-163) for the 
State in which the work under this contract is performed. 

7. Disputes

(a) All disputes arising under or relating to this contract,
except for disputes arising under clauses contained in
Section 111,  Labor Standards Provisions, including any
claims for damages for the alleged breach there of which
are not disposed of by agreement, shall be resolved under
this clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall be subject to a written decision by the HA.

(c) The HA shall, with reasonable promptness, but in no event
in no more than 60 days, render a decision concerning any
claim hereunder. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall notify the HA in writing
that it takes exception to such decision, the decision shall be
final and conclusive.

(d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (c) above, and (ii) excepted its
claim relating to such decision from the final release, and (iii)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not been
made, not later than one year after the Contractor has had a
reasonable time to respond to a written request by the HA
that it submit a final voucher and release, whichever is
earlier, then the HA's decision shall not be final or
conclusive, but the dispute shall be determined on the
merits by a court of competent jurisdiction.

(e) The Contractor shall proceed diligently with performance
of this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract,
and comply with any decision of the HA.

8. Contract Termination; Debarment

A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

9. Assignment of Contract

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is 
a partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership 
approved by the HA. 

10. Certificate and Release

Prior to final payment under this contract, or prior to 
settlement upon termination of this contract, and as a 
condition precedent thereto, the Contractor shall execute and 
deliver to the HA a certificate and release, in a form 
acceptable to the HA, of all claims against the HA by the 
Contractor under and by virtue of this contract, other than 
such claims, if any, as may be specifically excepted by the 
Contractor in stated amounts set forth therein. 

11. Organizational Conflicts of Interest

(a) The Contractor warrants that to the best of its knowledge
and belief and except as otherwise disclosed, it does not
have any organizational conflict of interest which is 
defined as a situation in which the nature of work under 
this contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair

competitive advantage; or
( ) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an

organizational conflict of interest with respect to this
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, the HA may terminate the contract for default.

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherein the work
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

12. Inspection and Acceptance

(a) The HA has the right to review, require correction, if
necessary, and accept the work products produced by the
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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"Local government" means a unit of government in a 
State and, if chartered, established, or otherwise recognized 
by a State for the performance of a governmental duty, 
including a local public authority, a special district, an 
intrastate district, a council of governments, a sponsor group 
representative organization, and any other instrumentality of a 
local government 

"Officer or employee of an agency' includes the 
following individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the
Government under title 5, U.S.C., including a
position under a temporary appointment; 

(ii) A member of the uniformed services as defined
in section 202, title 18, U.S.C.;

(iii) A special Government employee as defined in
section 202, title 18, U.S.C.; and,

(iv) An individual who is a member of a Federal
advisory committee, as defined by the Federal
Advisory Committee Act, title 5, appendix 2.

"Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds received 
in connection with a Federal contract, grant, loan, or cooperative 
agreement. The term excludes an Indian tribe, tribal organization, 
or any other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Regularly employed means, with respect to an officer or 
employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality 
of a State, and a multi-State, regional, or interstate entity 
having governmental duties and powers. 
(b) Prohibition.

(i) Section 1352 of title 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee 
of Congress, or an employee of a Member of Congress 
in connection with any of the following covered Federal
actions: the awarding of any Federal contract, the
making of any Federal grant, the making of any
Federal loan, the entering into of any cooperative
agreement, and the extension,

continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(v) The prohibition does not apply as follows:

product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of 
such product from the Contractor. 

(b) The Contractor shall make any required corrections
promptly at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

(c) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default. If the Contractor's submission of corrected work
remains unacceptable, the HA may terminate this contract
(or the task order involved) or reduce the contract price or
cost to reflect the reduced value of services received.

13. Interest of Members of Congress

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 

14. Interest of Members, Officers, or Employees and
Former Members, Officers, or Employees

No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 

15. Limitation on Payments to Influence Certain
Federal Transactions

(a) Definitions. As used in this clause:
"Agency", as defined in 5 U.S.C. 552(f), includes Federal

executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the 
following Federal actions: 

(i) The awarding of any Federal contract;
(ii) The making of any Federal grant;
(iii) The making of any Federal loan;
(iv) The entering into of any cooperative agreement; and,
(v) The extension, continuation, renewal, amendment,

or modification of any Federal contract, grant, loan,
or cooperative agreement.

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 
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(1) Agency and legislative liaison by
Own Employees.

(a) The prohibition on the use of appropriated
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, 
if the payment is for agency and legislative 
activities not directly related to a covered 
Federal action. 

(b) For purposes of paragraph (b)(i)(1)(a) of
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 

(c) The following agency and legislative liaison
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 

(1) Discussing with an agency
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and, 

(2) Technical discussions and other
activities regarding the application or 
adaptation of the person's products or services 
for an agency's use. 

(d) The following agency and legislative liaison
activities are permitted where they are prior to 
formal solicitation of any covered Federal action: 

(1) Providing any information not
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the
preparation of an unsolicited proposal prior to its 
official submission; and 

(3) Capability presentations by persons
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and 
other subsequent amendments. 

(e) Only those activities expressly authorized
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services.
(a) The prohibition on the use of appropriated

funds, in subparagraph (b)(i) of this
clause, does not apply in the case of-
(i) A payment of reasonable compensation

made to an officer or employee of a
person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendment, or
modification of a covered Federal action,
if payment is for professional or
technical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant to law as a condition for
receiving that Federal action.

(i) Any reasonable payment to a person,
other than an officer or employee of a

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of
clause, "professional and technical services"
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

(c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those required by law
or regulation, or reasonably expected to be
required by law or regulation, and any other
requirements in the actual award
documents. 

(d) Only those services expressly authorized
by subdivisions (b)(ii)(2)(a)(i) and (ii) of this
section are permitted under this clause.

(iii) Selling activities by independent sales
representatives.

(c) The prohibition on the use of appropriated funds, in
subparagraph (b)(i) of this clause, does not apply to the
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual

demonstration) the qualities and characteristics of the
person's products or services, conditions or terms of
sale, and service capabilities; and

(ii) Technical discussions and other activities regarding
the application or adaptation of the person's
products or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative
agreement, or loan resulting from this solicitation, the
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure
prohibited under paragraph (b) of this clause shall be
subject to civil penalties as provided for by 31 U.S.C.
1352. An imposition of a civil penalty does not prevent
the Government from seeking any other remedy that may
be applicable.

(f) Cost Allowability. Nothing in this clause is to be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars dealing with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relevant OMB Circulars.
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16. Equal Employment Opportunity

During the performance of this contract, the 
Contractor/Seller agrees as follows: 
(a)The [contractor/seller] will not discriminate against any emplo

yee or applicant for employment because of race, color, religion, sex, 
sexual orientation, gender identity, disability, or national origin. The 

[contractor/seller] will take affirmative action to ensure that appli 
cants are employed, and that employees are treated during employm 
ent, without regard to their race, color, religion, sex, sexual orienta-
tion, gender identity, disability, or national origin. Such action shall in 
dude, but not be limited to the following: Employment, upgrading, 
demotion, or transfer, recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selec-
tion for training, including apprenticeship. The [contractor/seller] 
agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the contracting 
officer setting forth the provisions of this nondiscrimination clause. 

(b)The [contractor/seller] will, in all solicitations or
advertisement s for employees placed by or on behalf of the 
[contractor/seller], state that all qualified applicants will receive 
consideration for employ ment without regard to race, color, religion, 
sex, sexual orientation, gender identity, disability, or national origin. 

(c)The [contractor/seller] will not discharge or in any other man-
ner discriminate against any employee or applicant for employment 
because such employee or applicant has inquired about, discussed, 
or disclosed the compensation of the employee or applicant or ano-
ther employee or applicant. This provision shall not apply to instance 
s in which an employee who has access to the compensation inform 
ation of other employees or applicants as a part of such employee's 
essential job functions discloses the compensation of such other em 
ployees or applicants to individuals who do not otherwise have acces 
s to such information, unless such disclosure is in response to a form 
al complaint or charge, in furtherance of an investigation, proceeding, 
hearing, or action, including an investigation conducted by the emplo 
yer, or is consistent with the [contractor/seller]'s legal duty to furnish 
information. 

(d)The [contractor/seller] will send to each labor union or representat 
ive of workers with which it has a collective bargaining agreement or oth er 
contract or understanding, a notice to be provided by the agency contr 
acting officer, advising the labor union or workers' representative of the 
[contractor/seller] 's commitments under section 202 of Executive Order 
11246 of September 24, 1965, and shall post copies of the notice in cons 
picuous places available to employees and applicants for employment. 

(e)The [contractor/seller] will comply with all provisions of 
Executive Order 11246 of September 24, 1965, and of the rules, 
regulations, and relevant orders of the Secretary of Labor. 

f)The [contractor/seller] will furnish all information and reports re
quired by Executive Order 11246 of September 24, 1965, and by the 
rules, regulations, and orders of the Secretary of Labor, or pursuant 
thereto, and will permit access to his books, records, and accounts by 
the contracting agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, 
and orders. 

(g)In the event of the [contractor/seller]'s non-compliance with
the nondiscrimination clauses of this contract or with any of such rule 
s, regulations, or orders, this contract may be canceled, terminated or 
suspended in whole or in part and the [contractor/seller] may be 
declared ineligible for further Government contracts in accordance 
with procedures authorized in Executive Order 11246 of September 
24, 1965, and such other sanctions may be imposed and remedies in 
yoked as provided in Executive Order 11246 of September 24, 1965, 
or by rule, regulation, or order of the Secretary of Labor, or as other-
wise provided by law.  

(g)In the event of the [contractor/seller]'s non-compliance with the
nondiscrimination clauses of this contract or with any of such rules,
regulations, or orders, this contract may be canceled, terminated
or suspended in whole or in part and the [contractor/seller] may be
declared ineligible for further Government contracts in acc ordance
with procedures authorized in Executive Order 11246 of
September 24, 1965, and such other sanctions may be imposed
and remedies invoked as provided in Executive Order 11246 of
September 24, 1965, or by rule, regulation, or order of the
Secretary of Labor, or as otherwise provided by law.
(h) The [contractor/seller] will include the provisions of paragraphs
(a) through (h) in every subcontract or purchase order unless exe
mpted by rules, regulations, or orders of the Secretary of Labor
issued pursuant to section 204 of Executive Order 11246 of
September 24, 1965, so that such provisions will be binding upon
each sub[contractor/seller] or vendor. The [contractor/seller] will
take such action with respect to any subcontract or purchase order
as may be directed by the Secretary of Labor as a means of
enforcing such provisions including sanctions for noncompliance:
Provided, however, that in the event the [contractor/seller]
becomes involved in, or is threatened with, litigation with a sub-
contractor or vendor as a result of such direction, the [contractor/
seller] may request the United States to enter into such litigation to
protect the interests of the United States.

17. Equal Opportunity for Workers with Disabilities
1.The [contractor/seller] will not discriminate against any e

mployee or applicant for employment because of physical or mental 
disability in regard to any position for which the employee or applican 
t for employment is qualified. The [contractor/seller] agrees to take aff 
irmative action to employ and advance in employment individuals wit 
h disabilities, and to treat qualified individuals without discrimination o 
n the basis of their physical or mental disability in all employment pra 
ctices, including the following: 

i.Recruitment, advertising, and job application procedures; 
ii.Hiring, upgrading, promotion, award of tenure, demotion,

transfer, layoff, termination, right of return from layoff and rehiring; 
iii.Rates of pay or any other form of compensation and chan

ges in compensation; 
iv.Job assignments, job classifications, organizational struct 

ures, position descriptions, lines of progression, and seniority lists; 
v.Leaves of absence, sick leave, or any other leave; 
vi.Fringe benefits available by virtue of employment,

whether or not administered by the [contractor/seller]; 
vii.Selection and financial support for training, including app

renticeship, professional meetings, conferences, and other related 
activities, and selection for leaves of absence to pursue training; 

viii.Activities sponsored by the [contractor/seller] including
social or recreational programs; and 

ix.Any other term, condition, or privilege of employment.

2.The [contractor/seller] agrees to comply with the rules, regulations,
and relevant orders of the Secretary of Labor issued pursuant to the
act.

3.In the event of the [contractor/seller] noncompliance with the
requirements of this clause, actions for noncompliance may be taken
in accordance with the rules, regulations, and relevant orders of the
Secretary of Labor issued pursuant to the act.

4.The [contractor/seller] agrees to post in conspicuous places,
available to employees and applicants for employment, notices in a
form to be prescribed by the Director, Office of Federal Contract
Compliance Programs, provided by or through the contracting officer.
Such notices shall state the rights of applicants and employees as
well as the [contractor/seller] 's obligation under the law to take
affirmative action to employ and advance in employment qualified
employees and applicants with disabilities.
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The [contractor/seller] must ensure that applicants or employees 
with disabilities are provided the notice in a form that is accessible 
and understandable to the individual applicant or employee (e.g., 
providing Brail or large print versions of the notice, or posting a copy 
of the notice at a lower height for easy viewing by a person using a 
wheelchair). With respect to employees who do not work at a 
physical location of the [contractor/seller] , a [contractor/seller] will 
satisfy its posting obligations by posting such notices in an 
electronic format, provided that the [contractor/seller] provides 
computers, or access to computers, that can access the electronic 
posting to such employees, or the [contractor/seller] has actual 
know ledge that such employees otherwise are able to access the 
electronically posted notices. Electronic notices for employees must 
be post ed in a conspicuous location and format on the company's 
intranet or sent by electronic mail to employees. An electronic 
posting must be used by the [contractor/seller] to notify job 
applicants of their rights if the [contractor/seller] utilizes an electronic 
application process. Such electronic applicant notice must be 
conspicuously stored with, or as part of, the electronic application. 

5.The [contractor/seller] will notify each labor organization or
representative of workers with which it has a collective bargaining
agreement or other contract understanding, that the [contractor/
seller] is bound by the terms of section 503 of the Rehabilitation Act
of 1973, as amended, and is committed to take affirmative action to
employ and advance in employment, and shall not discriminate
against, individuals with physical or mental disabilities.

6.The [contractor/seller] will include the provisions of this clause in
every subcontract or purchase order in excess of $ 10,000, unless
exempted by the rules, regulations, or orders of the Secretary
issued pursuant to section 503 of the act, as amended, so that
such provisions will be binding upon each subcontractor or vendor.
The contractor will take such action with respect to any subcontract
or purchase order as the Director, Office of Federal Contract
Compliance Programs may direct to enforce such provisions,
including action for noncompliance.

7.The [contractor/seller] must, in all solicitations or advertisements
for employees placed by or on behalf of the [contractor/seller], state
that all qualified applicants will receive consideration for employment
and will not be discriminated against on the basis of disability.

18. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed 
to the general public, the news media, or any person or 
organization without prior express written approval by the HA. 

19. Contractor's Status

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

20. Other Contractors

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor 
shall not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee.  

21. Liens 

The Contractor is prohibited from placing a lien on HA's  
property. This prohibition shall apply to all subcontractors. 

22. Training and Employment Opportunities for
Residents in the Project Area (Section 3, HUD Act of
1968;
24 CFR 135)

(a) The work to be performed under this contract is subject to
the requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u
(section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated
by HUD assistance or HUD-assisted projects covered by
section 3, shall, to the greatest extent feasible, be directed
to low- and very low-income persons,
particularly persons who are recipients of
HUD assistance for housing.

(b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 75, which implement section 3.
As evidenced by their execution of this contract, the
parties to this contract certify that they are under no
contractual or other impediment that would prevent them
from complying with the Part 75 regulations.

(c) The contractor agrees to send to each labor organization
or representative of workers with which the contractor has
a collective bargaining agreement or other understanding,
if any, a notice advising the labor organization or workers'
representative of the contractor's commitments under this
section 3 clause, and will post copies of the notice in
conspicuous places at the work site where both employees
and applicants for training and employment positions can
see the notice. The notice shall describe the section 3
prioritization requirements, and shall state the minimum
percentages of labor hour requirements established in the

Benchmark Notice (FR-6085-N-04)..
(d) The contractor agrees to include this section 3 clause in

every subcontract subject to compliance with regulations in
24 CFR Part 75, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in
this section 3 clause, upon a finding that the subcontractor
is in violation of the regulations in 24 CFR Part 75. The
contractor will not subcontract with any subcontractor
where the contractor has notice or knowledge that the
subcontractor has been found in violation of the regulations
in 24 CFR Part 75.

(e) Noncompliance with HUD's regulations in 24 CFR Part 75
may result in sanctions, termination of this contract for
default, and debarment or suspension from future HUD
assisted contracts

(f) Contracts, subcontracts, grants, or subgrants subject to
Section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 5307(b)) or subject to
tribal preference requirements as authorized under 101(k)
of the Native American Housing Assistance and Self-
Determination Act (25 U.S.C. 4111(k)) must provide
preferences in employment, training, and business
opportunities to Indians and Indian organizations, and are
therefore not subject to the requirements of 24 CFR Part
75.

23. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste
Disposal Act, as amended by the Resource
Conservation and Recovery Act, the Contractor shall
procure items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part
247 that contain the highest percentage of recovered
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materials practicable consistent with maintaining a 
satisfactory level of competition. The Contractor shall 
procure items designated in the EPA guidelines that 
contain the highest percentage of recovered materials 
practicable unless the Contractor determines that such 
items: (1) are not reasonably available in a reasonable 
period of time; (2) fail to meet reasonable performance 
standards, which shall be determined on the basis of the 
guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only 
available at an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased
under this contract where: (1) the Contractor purchases in
excess of $10,000 of the item under this contract; or (2) during
the preceding Federal fiscal year, the Contractor: (i) purchased
any amount of the items for use under a contract that was
funded with Federal appropriations and was with a Federal
agency or a State agency or agency of a political subdivision of
a State; and (ii) purchased a total of in excess of $10,000 of the
item both under and outside that contract
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1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-
resentation

The bidder/offeror represents and certifies as part of its bid/ offer
that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business
concern,” as used in this provision, means a concern, includ-
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.
“Women-owned,” as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.
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(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a
signed statement setting forth in detail the circumstances of
the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor’s organizational, fi-
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(ii) The Contractor’s objectivity in performing the con-
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the conflict.  The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and
shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals:  (list names, titles, and telephone numbers
of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled “Orga-
nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:
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SECTION 3 Business  Utilization Plan   Page 1 of 4    Revised 11.02.2021 

RFP/IFB/CONTRACT/PURCHASE ORDER NO:_____________________________  DATE FORM SUBMITTED:_____________________ 

PROJECT TITLE: _______________________________________________________________________________________________ 

PRIME CONTRACTOR NAME(S):__________________________________________________________________________________ 

ADDRESS:  ____________________________________________________________   TELEPHONE:  (  ___    )___________________    

CONTACT NAME/TITLE:  ________________________________________________________________________________________ 

E-MAIL ADDRESS:  _____________________________________________________________________________________________

PRIME CERTIFICATION SECTION 3 STATUS:  Yes______ NO ______ CERTIFIED BY:___________________________________ 

ETHNICITY: __________________________________________GENDER: _____________________________________________            

FEDERAL TAX IDENTIFICATION OR SOCIAL SECURITY NO. :  __________________________________ 

CONTRACT AMOUNT:  $___________________________________________________   

SECTION 3 BUSINESS  TOTAL:  $______________________________________________________ 

SECTION 3 TOTAL PERCENTAGE:  _________% 

IS PRIME SECTION 3 BUSINESS SELF-PERFORMER? YES___ NO____ 

PLEASE NOTE:  

(a). SUBSTITUTION/REMOVAL OF SUBCONTRACTOR: A prime contractor that needs to remove or substitute a 
subcontractor on its approved utilization plan must submit a written request for the removal or substitution of the 
subcontractor concerned. Only when DPC Compliance approves such a request in writing can the removal or substitution 
of the subcontractor be done by the prime contractor. Under no circumstance should a prime contractor unilaterally 
remove or substitute a subcontractor on its CHA/HUD funded contract without prior approval by DPC Compliance.     



 
 CHICAGO HOUSING AUTHORITY (CHA)  

Department of Procurement and Contracts Contract Compliance Division 
 SECTION 3 BUSINESS UTILIZATION PLAN 

 (To Be Completed by PRIME CONTRACTOR)  

SECTION 3 Business  Utilization Plan    Page 2 of 4     Revised 11.02.2021  

I.  DIRECT PARTICIPATION  
A. COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

   CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

 NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

B. COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________  

NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  

 C.  COMPANY NAME:  ______________________________________________________________________________________  

ADDRESS:________________________________________________________________________________________________  

  CONTACT PERSON:__________________________________________  TELEPHONE:(      )_______________________________   

E-MAIL ADDRESS:  ________________________________________________________________________________________  

ORIGINAL DOLLAR VALUE:  _____________________      % of Total Contract Value:  __________________________  

AMENDED DOLLAR VALUE: _____________________      % of Total Contract Value:  __________________________ 

 NOTE:  Amended Dollar Value only used when changes are made and approved by Compliance during a contract.  

WORK TO BE PERFORMED/MATERIALS SUPPLIED:   

________________________________________________________________________________________________________ 

Anticipated Performance Timeframe (When will the contractor be onsite performing the work and for how long):   

________________________________________________________________________________________________________  
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II. SECTION 3 WAIVER REQUEST & GOOD FAITH EFFORTS (GFEs)

If a Prime Contractor cannot meet the required Section 3 participation requirements, the vendor may submit a 
waiver request to the Chief Procurement Officer, or her/his designee for consideration. The waiver request must 
be submitted with a compelling good faith efforts (GFEs) documentation demonstrating the infeasibility of 
Section 3 business subcontracting. This documentation must also show that the Prime Contractor has exhausted 
all good faith efforts under this scope of work without success. The Prime Contractor must therefore provide 
details of the good faith efforts it has undertaken including the types and number of outreach events it 
conducted for/to Section 3 Business firms, number of firms contacted, mode and frequency of communications 
with these firms, among others in the space provided below. Talk to your Compliance Specialist if you need a 
list of the minimum GFEs documentation requirements. If you need more space, please attach additional 
document(s) to this Schedule. Additional documentation must be provided on your company’s letterhead.  

III. Other Economic Opportunities/Payment into Workforce & Education Fund
If a Prime Contractor is approved for a waiver for direct subcontracting of a Section 3 business, the Prime Contractor must consider either Other 
Economic Opportunities equal or exceeding the value of the required subcontract amount or payment of 10% of the contract value prior to the 
Notice to Proceed (NTP) into CHA’s Workforce & Education Fund. 
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AFFIDAVIT OF PRIME CONTRACTOR 
To the best of my knowledge, information and belief, the facts and representations contained in this Section 3 Business Schedule are 
true and no material facts have been omitted.  

The undersigned will enter into agreements with the above listed companies for work as indicated on this Schedule A within five (5) 
days after receipt of a signed contract executed by the Chicago Housing Authority.  Copies of agreements including but not limited to 
joint ventures, subcontracts supplier agreements, purchase orders referencing the SPEC., RFP, or Purchase Order Number shall be 
forwarded to the Procurement & Contracts Department, Contract Compliance Section, 60 East Van Buren, 8th Floor, Chicago, IL  60605. 

I do solemnly declare and affirm under the penalty of perjury that the contents of the forgoing document are true and correct, and 
that I am authorized on behalf of the Prime Contractor to make this affidavit.  

NAME OF PRIME CONTRACTOR (Print or Type) ___________________________________________________ 

AUTHORIZED OFFICER     

________________________________________________         ______________________________________     ________________ 

    Name        Signature                             Date 

NAME OF NOTARY (Print or Type) ______________________________________________________________ 

STATE OF    _____         ____   ___       COUNTY OF_________________________________   ON THIS _____________   DAY 
OF 

______________________20_____ BEFORE ME APPEARED (NAME)  ____________________________________   TO ME PERSONALLY 

KNOWN WHO, BEING DULY SWORN, DID EXECUTE THE FOREGOING AFFIDAVIT, AND DID STATE THAT HE OR SHE WAS PROPERLY  

AUTHORIZED BY (NAME OF COMPANY)  ____________________________________________  TO EXECUTE THIS AFFIDAVIT AND DID  

SO AS HIS OR HER FREE ACT AND DEED.  NOTARY PUBLIC   ____________________________________________________________   

(SEAL) COMMISSION EXPIRES:  ______________________________ 
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