
 

1 
FOR PUBLICATION: Clybourn-Dvision 

Date: August 2015 

DRAFT ACOP – Admissions and Occupancy Policy 

 

 

 

 

 

 

 

CLYBOURN AND DIVISION 

 

 

ADMISSIONS AND CONTINUED OCCUPANCY POLICY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

FOR PUBLICATION: Clybourn-Division 

Date: August 2015 

DRAFT GRIEVANCE POLICY 

6 

being allowed to meet such requirements, may request a formal grievance hearing 

to review the Owner’s decision pursuant to the RRC, Section 1(l). 
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13. Garbage/Trash Removal 

 

Residents must place all trash in a trash bag, tie it up and place it in the appropriate trash 

removal container.  Residents are responsible for removal of trash items that are too large 

to be placed in a trash bag.  Such items are to be placed in an area designated by the 

Management. Trash must be bagged and disposed of via trash chutes, which are located 

on each floor. Recyclable trash should be separated from other trash and disposed of via 

the trash chute following posted instructions. 

 

14. Vacuum Cleaners 

 

In order to assist Residents in maintaining their units as provided in the lease, 

Management will make available vacuum cleaners for residents who wish to use them to 

vacuum their carpets.  Residents must return the vacuum cleaner within three (3) hours of 

receiving it.  They must be signed out and residents are responsible for them. Failure to 

return vacuum cleaner in the same condition will results in charges for repair or 

replacement.    
 

15. Curfew 

 

All residents must adhere to local curfew laws for children.  Curfew hours are set by 

ordinance of the City of Chicago and shall be posted in the management office. 

 

16. Loitering 

 

Loitering will not be allowed in the common areas of the building.  Loitering will not be 

allowed outside the building in areas posted with “No Loitering” signs. 

 

17. Mold 

 

All residents must notify Management immediately of any suspected water leaks, 

moisture problems or mold in their unit or in common areas of Clybourn and Division. 
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The initial term of this Lease Agreement shall begin on _________________________ and end on 

midnight of the later of _____________________________ or one full year after the commencement date.  

After the initial term ends, the Lease Agreement will be automatically renewed on a month-to-month basis 

for Low Income Housing Tax Credit Residents unless terminated as permitted by Paragraph 18 of this 

Lease Agreement.  PHA-Assisted unit leases shall renew for successive terms of one year in accordance 

with provisions particular to public housing units as set forth in Rider A, Section 1. 

 

3. RENT: 

 

a. The Tenant agrees to pay $____________________ for the partial month ending on 

_____________________.  For the remainder of the initial term, Tenant agrees to pay a rent of  

$__________________ per month.  This amount is due on the 1st day of the month to the 

Landlord or at such other mailing address as the Landlord may provide.  Late charges will be 

assessed on the 6th in accordance with the terms in Section 5 of the lease.  Payments made as rent 

(except those payments clearly designated for rent only) will be applied to any outstanding 

balance, which may include rent, utilities, maintenance, or any other balance owed.    

 

b. Tenant’s rent may be lower than the market (unsubsidized) rent which would otherwise be due on 

the Unit. This lower rent is available because the property is operated pursuant to the rules and 

regulations of the Federal Low Income Housing Tax Credit Program in accordance with Section 

42 of the Internal Revenue Code of 1986, as amended (“the Code”) and as enforced by a state 

agency responsible for monitoring such program (the “State Agency”).  Notwithstanding any 

provisions of this Lease Agreement, Tenant agrees (in consideration of such lower rent) that the 

property shall be operated at all times in strict compliance with Section 42 of the Code, regulations 

thereunder, and any regulatory agreement, restrictive covenant, or other agreement with the State 

Agency (collectively, “Section 42 Requirements”). 

 

 c. Tenant’s rent may also be reduced as a result of assistance provided through a local public housing 

agency, including, but not limited to, the Housing Choice Voucher Program.  If the Tenant’s rent 

is reduced or regulated as a result of one or more public programs, provisions which are required 

by those programs or by the agencies administering those programs are referred to in this Lease as 

Public Requirements and are applicable even if not specifically set forth.  Provisions particular to 

assistance through a public housing agency are set forth in Rider A, Provisions Relating to PHA-

Assisted Units.  

 

4. CHANGES IN THE TENANT’S RENT: 

 

The Resident agrees that the amount of rent the Resident pays may be changed: 

 

a. At any time, with at least 30 days’ notice, to adjust for changes in the utility allowance as required 

by the LIHTC Program; or 

 

b. After the initial term of this Lease Agreement, no more frequently than annually, as the Agent may 

determine, but in no event to exceed the maximum rent permitted for the Unit under the rules 

applicable to the LIHTC Program, while such Program applies.  Upon the conclusion of the 

Qualified Project Period under the Code, if Tenant is not receiving a Federal Section 8 subsidy, 

Landlord will not increase the rent to Tenant above the maximum rent permitted by the Section 42 
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Requirements during the Qualified Project Period unless the Landlord shall first have complied 

with all applicable Section 42 Requirements and shall have provided Tenant with a written notice 

at least six months before such rent increase, in form acceptable to the State Agency. 

 

In either case, the Agent will give the Resident at least 30 days advance written notice of any change in the 

rent. 

 

 

5. CHARGES FOR LATE PAYMENTS, RETURNED CHECKS AND COURT AWARDS: 

 

If the Tenant does not pay the full amount of the rent shown in paragraph 3 by the end of the 5th day of the 

month, the Landlord may collect a fee on the 6th day of the month according to the following scale: 

 

If tenant rent is between    Late charge due 

 

$1-$100     $5 

$101 and $600     $10 

$601 and $700    $15 

$701 and $800    $20 

$801 and $900    $25 

$901 and $1000    $30 

$1000 and $1100    $35 

$1101 and $1200    $40 

 

In no event shall the Landlord collect more than is permitted by State law or local ordinance.   For those 

residents who derive all or part of their income from a government benefit, such as SSI payments, and 

whose benefit check arrives after the first of the month, rent will not be considered late until seven days 

after the date of the check.  It is the responsibility of the resident to document the date of the check to have 

late fees waived.  The Landlord may collect a fee of $30 any time a check is not honored for payment 

(bounces).  The charges discussed in this paragraph are in addition to the regular monthly rent payable by 

the Tenant.  The Landlord or Tenant may be entitled to court costs and reasonable attorney fees for actions 

taken to pursue remedies under this lease or the Residential Landlord and Tenant Ordinance but only to the 

extent allowed in sections 5-12-180 and 5-12-140 (f) of the Ordinance.  See Rider A, if applicable, for 

provisions relating to PHA-Assisted Units. 

 

 

 

6. CONDITION OF DWELLING UNIT: 

 

By signing this Lease Agreement, the Tenant acknowledges that Tenant has inspected the Unit and it is 

apparently safe, clean, and in good condition.  The Tenant agrees that all appliances and equipment in the 

Unit are in good working order, except as described on the pre-occupancy Unit Inspection Report, which is 

Attachment No. 2 to this Lease Agreement.  The Tenant also agrees that the Landlord has made no 

promises to immediately decorate, alter, repair, or improve the Unit except as listed on the pre-occupancy 

Unit Inspection Report. 
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7. CHARGES FOR UTILITIES AND SERVICES: 

 

The following charts describe how the cost of utilities and services related to occupancy of the Unit will be 

paid.  The Tenant agrees that these charts accurately describe the utilities and services paid by the Landlord 

and those paid by the Tenant.1 

 

a. The Tenant must pay for the utilities checked in column (1).  Payments should be made directly to 

the appropriate utility company.  The Tenant shall ensure that utility services remain on in the Unit 

while Tenant retains occupancy.  The items in column (2) are included in the Tenant’s rent.  

Tenant shall take reasonable measures toward energy conservation in his/her use of utilities. 

 

 
 

(1) 
 

 
 

 
 

(2) 
 

Put “X” by any Utility 

Tenant Pays Directly 

 
Utility or Service 

 
Type 

 
Put an “X” by any Utility 

included in Tenant Rent 

 Heat 

 

Hot Water 

gas 

 

gas 

X 

 

X 

 

 
 

X 
 

Air Conditioning 
 

electric 
 

                     
 

 X            
 

Lights & Electric 
 

electric 
 

                     
 

 X                
 

Cooking 
 

gas 
 

                     
 

                     
 

Water 
 

 
X 

 
                     

 
Sewer 

 
 

 
 X         

 
X 

 
Cable TV 

 
 

 
                     

 
X 

 
Phone 

 

 
 

 

 
                     

  

 

8. SECURITY DEPOSITS: 

 

The Tenant has deposited $ [one month’s rent or the tenant’s portion of one month’s rent (for ACC or HCV 

tenants)] with the Landlord.  The Landlord will hold this security deposit in accordance with State law and 

local ordinance and the Security Deposit Addendum for the period the Tenant occupies the Unit.  After the 

                                                           
1 Developer to confirm. 
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Tenant has moved from the Unit, the Landlord will determine whether the Tenant is eligible for a refund of 

any or all of the security deposit.  The amount of the refund will be determined in accordance with the 

following conditions and procedures: 

 

 

a. After the Tenant has moved from the Unit, the Landlord will inspect the Unit and complete 

another Unit Inspection Report.  The Landlord will permit the Tenant to participate in the 

inspection, if the Tenant so requests. 

 

b. Within 30 days after the date that the Tenant vacates the dwelling unit or within seven days after 

the date that the tenant provides some notice of termination of the rental agreement due to fire or 

other casualty resulting in material noncompliance by the Landlord, the Landlord will refund to 

the Tenant the amount of the security deposit plus interest as required by State law, less any 

amount needed to pay the cost of: 

 

(1) any unpaid rent which has not been validly withheld or deducted pursuant to state or 

federal law or local ordinance; 

(2) a reasonable amount necessary to repair any damage caused to the premises by the tenant 

or any person under the tenant’s control or on the premises with the tenant’s consent, 

reasonable wear and tear excluded. In case of such damage, the landlord shall deliver or 

mail to the last known address of the tenant within 30 days an itemized statement of the 

damages allegedly caused to the premises and the estimated or actual cost for repairing or 

replacing each item on that statement, attaching copies of the paid receipts for the repair 

or replacement. If estimated cost is given, the landlord shall furnish the tenant with copies 

of paid receipts or a certification of actual costs of repairs of damage if the work was 

performed by the landlord’s employees within 30 days from the date the statement 

showing estimated cost was furnished to the tenant; 

   

 

c. If the Tenant disagrees with the Landlord concerning the amounts deducted and asks to meet with 

the Landlord, the Landlord agrees to meet with the Tenant and informally discuss the disputed 

charges.  If tenant does not provide a new address, the Landlord shall send the refund and/or 

statement of charges to the last known address of the tenant. 

 

d. The Landlord may pay the refund to either the Leaseholder or the Co-Leaseholder. 

 

e. The Tenant understands that the Landlord will not apply the Security Deposit, in advance of the 

Tenant’s moving out, to the last month's rent or to any charges owed by the Tenant. 

 

 

9. KEYS AND LOCKS: 

 

The Tenant agrees not to install additional or different locks or gates on any doors or windows of the Unit 

without the written permission of the Landlord.  If the Landlord approves the Tenant's request to install 

such locks, the Tenant agrees to provide the Landlord with a key for each lock.  When this Lease 

Agreement ends, the Tenant agrees to return all keys to the dwelling Unit to the Landlord.  The Landlord 

may charge the Tenant for each key not returned at termination of this Lease Agreement, and for the 
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replacement of lost keys while the Tenant occupies the Unit, in accordance with a Schedule of Charges 

posted in the Management Office. 

 

 

10. DEFECTS & HAZARDS TO LIFE, HEALTH OR SAFETY: 

 

a. The Tenant shall immediately report damages, defects, and hazardous conditions in the Unit to the 

Landlord. 

 

b. The Landlord shall be responsible for repair of the Unit within a reasonable time; provided, that if 

the damage was caused by the Tenant, Tenant’s household or guests, the cost of the repairs shall 

be charged to the Tenant pursuant to Section 10(d) below. 

 

c. The Landlord shall offer standard alternative accommodations, if available, in circumstances 

where necessary repairs cannot be made within a reasonable time. 

 

d. Wherever damage is caused by carelessness, misuse, or gross neglect on the part of the Tenant, 

his/her family or visitors, or any failure or refusal to fulfill the Tenant’s Obligations set forth in 

Paragraph 14 of this Lease Agreement, the Tenant agrees to pay the cost of all repairs, at the rates 

contained in a Schedule of Charges which is posted in the Management Office and incorporated 

herein by reference, which Schedule of Charges may be changed from time to time. 

 

 

11. RESTRICTION AND ALTERATIONS: 

 

The Tenant agrees not to do any of the following without first obtaining the Landlord's written permission: 

 

a. change or remove any part of the appliances, fixtures or equipment in the Unit; 

 

b. paint or install wallpaper or contact paper in the Unit; 

 

c. attach awnings or window guards in the Unit; 

 

d. attach or place any fixtures, signs, or fences on the building, the common areas, or the project 

grounds; 

 

e. attach any shelves, screen doors, or other permanent improvements in the Unit; 

 

f. install washers, dryers, dishwashers, fans, heaters, or air conditioners inside or outside the Unit or 

balcony; or 

 

g. place any aerials, antennas, or other electrical connections on the Unit, balcony or building. 

 

 

12. OCCUPANCY: 

 

The Tenant shall have the right to exclusive use and occupancy of the leased premises.  “Guest” means any 

person not listed on this Lease Agreement who temporarily visits the Unit or premises with the consent of a 
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household member.  If any visit will extend beyond two weeks, the Tenant must notify the Landlord in 

writing, stating the reasons for the extended visit, which must first be authorized in writing by the Landlord 

whose approval shall not be unreasonably withheld. 

 

 

13. OBLIGATIONS OF LANDLORD: 

 

Landlord shall be obligated as follows: 

 

a. To maintain the premises and the project in decent, safe and sanitary condition. 

 

b. To comply with requirements of applicable building codes, housing code, and HUD regulations 

materially affecting health and safety. 

 

c. To make necessary repairs to the premises. 

 

d. To keep project buildings, facilities and common areas not otherwise assigned to the Tenant for 

maintenance and upkeep, in a clean and safe condition. 

 

e. To maintain in good and safe working order and condition:  electrical, plumbing, sanitary, heating, 

ventilating, and other facilities and appliances, including elevators, and smoke detectors supplied 

or required to be supplied by the Landlord. 

 

f. To provide and maintain appropriate receptacles and facilities (except containers for the exclusive 

use of an individual tenant household) for the deposit by Tenant of garbage, rubbish and other 

waste. 

 

g. To supply running water and reasonable amounts of hot water and reasonable amounts of heat at 

appropriate times of the year except where heat or hot water is generated by an installation within 

the exclusive control of the Tenant and supplied by a direct utility connection. 

 

h. To provide extermination services as necessary. 

 

i. To maintain grounds, shrubbery, sidewalks, parking areas, laundry areas and other common 

exterior areas in the community in a clean, orderly and safe condition. 

 

j. To make necessary repairs with reasonable promptness. 

 

k. To maintain exterior lighting in good working order. 

 

 

 

14. OBLIGATIONS OF THE TENANT: 

 

Tenant shall be obligated as follows, and shall ensure that Tenant’s household members, visitors and guests 

obey the following: 

 

a. Not to assign the Lease Agreement or to sublease or transfer possession of the premises. 

 

b. Not to provide accommodations for boarders or lodgers. 
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c. To use the premises solely as a private dwelling for Tenant and Tenant’s household as identified 

in the Lease Agreement, and not to use or permit its use for any other purposes.  With the written 

consent of the Landlord, obtained in advance, members of the household may engage in legal 

business and other activities in the dwelling Unit, where the Landlord determines that such 

activities are incidental to primary use of the leased Unit for residence by members of the 

household. 

 

d. To abide by necessary regulations issued by the Landlord for the benefit and well-being of the 

housing project and the tenants.  Said regulations shall be posted by Landlord in the Management 

Office and are incorporated by reference in this Lease Agreement.  All rules and regulations 

adopted by the Landlord shall be subject to a formal review and comment period by the residents 

as required by 24 CFR 966.5. 

 

e. To comply with all obligations imposed upon tenants by applicable provisions of state law and of 

building and housing codes materially affecting health and safety. 

 

 

f. To keep the Unit, adjacent grounds and other such areas as may be assigned to Tenant’s exclusive 

use in a clean, orderly and safe condition (but not to make repairs, alterations or redecoration 

without the Landlord’s written consent or unless or until the Landlord has failed to make the 

necessary repair in a timely manner after notification.) 

 

g. To refrain from making inoperable any smoke detectors installed in the premises. 

 

h. To dispose of all garbage, rubbish, and other waste from the premises in a sanitary and safe 

manner. 

 

i. To use only as intended all electrical, plumbing, sanitary, heating, ventilating, air-conditioning and 

other devices and appurtenances including elevators. 

 

j. To refrain from destroying, defacing, damaging or removing any part of the premises or project. 

 

k. To pay reasonable charges (other than for normal wear and tear) for repairs of damages to the 

premises, including buildings, facilities or common areas, caused by the  tenant, members of the 

household, visitors, guests,  pets, or assistant animals. 

 

l. To conduct himself/herself and cause other persons who are on the premises with his/her consent 

to conduct themselves in a manner which will not disturb his neighbors’ peaceful enjoyment of 

their accommodations and will be conducive to maintaining the project in a decent, safe and 

sanitary condition. 

 

m. General 

To provide that the Tenant or any member of the Tenant’s household or guest shall not engage in 

criminal activity that threatens the health, safety or right to peaceful enjoyment of the premises by 

other residents or engage in any drug-related criminal activity, on or off the premises  (Drug-

related criminal activity means the illegal manufacture, sale, distribution, use or possession with 

intent to manufacture, sell, distribute, or use of, a controlled substance) and shall not display, use, 

or possess firearms (operable or inoperable) or other weapons (except for those residents who 

legally possess weapons as a requirement of their employment or are licensed to own a firearm, 

registered in accordance with Local, State and Federal laws/requirements, and kept within the 

boundary of the unit.  To provide that any  other person under the Tenant’s control shall not 

engage in criminal activity that threatens the health, safety or right to peaceful enjoyment of the 
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premises by other residents,  or engage in any drug-related criminal activity, on the premises  

(Drug-related criminal activity means the illegal manufacture, sale, distribution, use or possession 

with intent to manufacture, sell, distribute, or use of, a controlled substance) and shall not display, 

use, or possess firearms (operable or inoperable) or other weapons as defined by the laws of the 

State in the Unit or on the premises (except for those residents who legally possess weapons as a 

requirement of their employment). 

 

Domestic Violence 

An incident or incidents of actual or threatened domestic violence, dating violence, sexual assault 

or stalking perpetrated against tenant, a member of tenant’s household or any guest or other person 

under tenant’s control will not be construed as a serious or repeated violation of tenant’s lease and 

will not be considered good cause for terminating the tenancy or occupancy rights of such victim. 

 

However, the Agent may remove a household member from a lease, without regard to whether a 

household member is a signatory to a lease, in order to evict, remove, terminate occupancy rights, 

or terminate assistance to any individual who is a tenant or lawful occupant and who engages in 

criminal acts of physical violence against family members or others, without evicting, removing, 

terminating assistance to or otherwise penalizing the victim of such violence who is also a tenant 

or lawful occupant. 

 

The Agent retains authority, when notified, to honor court orders addressing rights of access to or 

control of the property, including civil protection orders issued to protect the victim and issued to 

address the distribution or possession of property among the household members in cases where a 

family breaks up.  

 

The Agent continues to maintain the right and authority to evict a tenant, including a victim of 

domestic violence, dating violence, sexual assault, or stalking for any violation of the lease not 

directly related to the act or acts in question against the tenant or a member of the tenant’s 

household, provided that the Agent does not subject such an individual who is or has been a victim 

of domestic violence, dating violence, sexual assault, or stalking to a more demanding standard 

than other tenants in determining whether to evict or terminate.  

 

The Agent continues to maintain the authority to terminate the tenancy of any tenant if the Agent 

can demonstrate an actual or imminent threat to others or those employed at or providing services 

to the property, if the tenant’s tenancy is not terminated. 

 

 Any provisions of Federal, State or local laws that provide greater protection for victims of 

domestic violence, dating violence, or stalking can supersede the specific lease provisions related 

to protection for victims of domestic violence. 

 

n. To keep no dogs, cats or other animals or pets in or on the premises except with the written 

consent of Landlord, which will be given in accordance with Landlord’s pet policy and state and 

federal law, and to comply with all of Landlord’s rules concerning the keeping of any approved 

pet.  A copy of the Landlord’s pet policy shall be posted by Landlord in the Management Office 

and is incorporated by reference in this Lease Agreement. 

 

o. To pay Landlord’s established charges, which shall be reasonable charges, for the repair of 

damages to the premises, project buildings, facilities or common areas (other than for normal wear 

and tear) that are caused by Tenant, Tenant’s household or guests, or by Tenant’s failure to report 

needed repairs. 

 


